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Montcalm Community College beganinfall 1963 as
an idea in the minds of a group of public-spirited
citizens. It had become cbvious to the people of
Montcalm County that such factors as distance to
existingcolleges, risingeducational costs, increasing
demands upon institutions of higher education and
the growing specialization of the work force were
combining to form a mandate for local post-high
school education.

MCChecamearealityonMarch 2, 1965 when it was
established by an overwhelmingly favorable vote.
The first Board of Trustees was also elected and a
one-nill annual tax levy was established.

Completion of a joint site survey in September
zesulted in the purchase of land on Sidney Road for
the campus. MCC’s 240-acre-campus is near both
the geographical and population centers of the
districtand is accessible fromall directions by county
and state highways.

The MCC campus includesthe Library and Admin-
isteration Building, the Activities Building, the In-
struction East Building, the Instruction West Build-

ing, the Voc/Tech Building, Montcalm Hetitage

Village, the Foundation Farmhouse and the Bamn
Theater. College courses are also available in the
MCCGreenville Center and the MCClonia Center
as well as at several area high schools and other
facilities. The MCC Tri County office in Howard
Citywasestablished in 1993 tohelp bettermeet the
needsofpéople inthenorthwest part of the college’s
district.

Four presidents have served MCC including Dr.
Donald Fink, 1965-1971; Dr. Clifford Bedore, 1971-
1978; Dr, Herbert Stoutenburg, 1978-1984; and Dr.
Donald C. Burns, 1984-present.

The college has enjoyed a long history of accredita-
tion by the North Central Association of Colleges
and Secondary Schools. MCC was awarded status
as a candidate for acereditation in the minimum
time possible in April 1965. Full accreditation was
awarded in 1974 then, following its second self-
study period in 1979, the college teceived full ac-
creditation for seven years. In 1986 and in 1996,
MCC was reaccredited by the association for 10
years — the maximum accreditation petiod al-
lowed.

ABOUT

MCC has progressed steadily since its approval by
area voters in 1965.  In March 1982, voters ap-
proved a 3f4-mill increase for the :
college. Tn February 1996, votess
approved a 10-year, 1.25-mill in-
crease whichwillallowthe coflege
to build and renovate facilities.
MCCeentinues toexperience sig-
nificant groweh. Cradit courses
are available w students desiring
selected classes or classes leading
toa certificate or degree. Upgrad-
ing and retraining courses, a wide
varietyof credit-free andlrecreation
courses, employment sexvices,
counseling, financial aid assistance,
career planning services and
tutoringare alsoavailable. Adedi-
cated staff, student body and com-
munity have helped make the
dream of 1963 a viable community college — a
learning community dedicated ro meeting the edu-
cational needs of the people it serves.

The Educational Program
Theeducational program at Montcalm Community
College is based on a philosophy having as its chief
goals the following outcomes:

1. Foracademicstudenis, a.two-year college edu-
cation of high quality will be provided offering
a firm grasp of the basic areas of knowledge:
communication skills, social science, natural
science and humanities. In additon to this
basic core of learning, a series of electives will
permit students to explore areas of special in-
terest. It is expected that students who com-
plete two years of academic study will have an,
understanding of how kgowledge is gained in
each academic disgigﬁ%f‘gﬁnd will possess the
skills to become a l’if;gﬁt:rﬁ;.clgamer

gree of occupational cc;rrj egence at the skilled
or semiprofessional IeveL{gH“é_u‘i_d be achieved.
For students who seek thé%sis%& iate degree as
well as cccupational competenie, successful
completionofportionsof the genéral education
core will also be required. Becatisg associate-
degreed. technicians frequentlf‘{a‘%‘sist profes-

Dr. Donald C. Burns
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sional workers such as'physicians, engineersor
dentists, graduates are expected 1o have com-
petence in the realm of ideas and theories as a
necessary complement to skill training.

3. Forallstudents, anopportunity toexplore both

academicandvocationalftechnical studieswhile
still qualifying for an associate degree will be
provided. Where educational goals are not
aimed specifically at transfer to a four-year
college orataskill specialty, students mayenjoy
greater flexibility in planning their programs of
study along lines of varied interest.

4,  For non-degree, non-certificate students, the
opportunity to study for increased undetstand-
ing, for greater job skill or for ather personal
reasons without reference toformal, prescribed
educational pursuits is encouraged.

Inall cases, Montcalm Community College students

will be expected to pursue a chosen course of study:

with enthusiasm and the best effort of which theyare
capable at all times. Students and their instructors
should approach the learning task collaboratively
and with an attitude of optimum achievement. A
high quality of performance isaconsistent demand of
all in this community of learning,

The Mission

Montealm Compumity College creates a leaming
comrmunity in which educated and trained people
contribute tothe economic, social and cultural well-
being.

The Goals

PROVIDING OPPORTUNITIESFOR
LIFELONGLEARNING

®  Providing general education that will improve stu-
dentknowledge and understanding in a wide range
of disciplines common to liberal arts education.

®  Assisting students in overcoming deficiencies and
acquiring skills fundamental o further academic,
career and personal achievement.

&  Providing continuing education services for those
seekingprofessional developmentand credentialing.

@  Facilitating community development in such ateas
as avocation, recreation, health and fimess.

Far ‘Develop'mg awareness of global interdependence
and the value of human diversity and commonality.

®  Developing the intellectual and communication
skills necessary to contribute productively to the
world community.

PREPARING PEOPLE FOR
SUCCESSFULTRANSFER

®  Providing liberal arts, science and technical study
programs atthefreshman and sophomore levelsthat
are transferable to other institutions of higher edu-
cation.

PREPARING PEOPLEFOR
COMPETENCE IN THE WORKPLACE

®  Providingoccupational programs and courses based
on cumvent standards and workplace competencies
for those seeking career preparation.

®  Providing consultation and human resource devel-
opment for area employers and employees.

The Values :

Montcalm Community College subscribes to the
following institutional values:

®  Weprovide a cating environment for our students,
staff and community.

©®  We expect competence and the pursuit of excel-
lence frorm our students and staff.

©  We possess a community orientation and suppoet
the development of a world-class community.

The Guarantee

for Transfer Credit of Academic and
Career Courses and for Job Competency
Montcalm Community College will refund the tu-
ition of any MCC graduate for any course passed ac
MCC with at least a C grade™ if that earned course
credit does not oansfer to a college or university
within two years of graduation from MCC. Such
classes must be listed as transferable on the transfer
institution's official curriculum guide sheets, dated
1987 or thereafter, on file in the MCC Student
Services Office.
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Any graduate of an associate-degree program in
occupational studies judged by his or her employer
as lacking in technicat job skills normally expecred
of a job-entry-level employee will be provided fur-
ther skill training of up to 16 semester credit hours
by MCC without charge.

*In some instances a grade of C- may not qualify.
Special Conditions — Occupational Studies

TIHE DEGREE

The graduate must have earned an associate degree
after January 1, 1988, in a college-recognized spe-
cialtyarea (e.g., accounting, electronics technology,
nursing, information systems) having followed a
plan of study signed by the studentand approved by
the appropriate instructional administrator at least
30 credit howrs prior to the student’s completion of
the program. :

THE EMPLOYMENT

Theemployment must be full time and the job must
be certified by the Employment Services Office as
directly related to the graduate’s program of study.

The initial date ofemploymentofthe graduate must
be within one year of the commencement date.

The employer must certify in writing that the em-
ployee islacking the job-entry-level skills identified
in writing at the.time of initial employment, and
mustspecify thearea(s) of skills deficiency within 90
days of the graduate’s initial employment.

THERETRAINING GUARANTEE
Skill retraining will be limited to 16 credithours and
toenrollment in courses regularly offered by MCC.

The skill retraining must be completed in one aca-
demic year.

Theemployer, the graduate and a college counselor,
with the advice of appropriate teaching faculty, will
develop an educational plan which specifies the
courses constituting the 16 credit hours of further
retraining.

Thegraduate mustmeetall prerequisites, corequisites
and other admission requirements for retraining
courses.

Failure, withdrawal oraudit of aretraining course(s)
is creditable to the 16-credit-hour limir.

The graduate or the employer will bear the cost of

books, supplies, uniforms, transportation, insurance
and other related items. The college will waive
mition and fees,

About
MCC




Admission Po]ic%f
Applicants for admission to degree or certificate
programs must possess a high school diploma or
GED certificate or meet the requirements of the
college’s ability tobenefit policy. Admission to the
college does not guarantee admission o academic
programs which have specific entry requirements.

MCC cor.nplies with applicable federal and state
laws prohibiting diserimination, including Title IX
of the education amendments of 1972, Section 504
of the Rehabilitation Aci of 1973, the Americans

with Disabilities Act of 1990 and the Michigan
Handicappers’ Civil Rights Act.

Ltis the policy of Montealm Community College thatno
Pe’f som; onthe basisof race, sex, color, religion, national
OmigIn OF Ancestry, age, maritat status, height, weight,
d!.?alilﬁty or Vietnam-erq veteran status; shall be dis-
Cﬂmmamd. ‘fgaiﬂst in employment, educational pro-
grams, achivities, or admissions. In addition, arrange-
ments can be made to ensure that the lack Of English‘

I;lmguage skills is not a barrier to admission or participa-
fion.

A dml'ssion Application
Applicat fon for Admission forms are available from
the Admissions Office, area high scheol counseling

offices a:nd comemunity education offices. There is
no application fee,

Current high. school students who plan to attend
MCC following graduation should submit com-

pleted Application for Admission formstothe MCC
Admissions Office.

I—hgh.school graduates and GED recipients should
submltac,:ompletedApplicationforAdmissionform
to MC(;S AdmiSSiOns Office. Official copies of a
student’s h}gh school transcript or GED results and,
Wh.en anl1cable, transcripes from other colleges or
universities the student hag attended shouldbesent

dire_CdV from the institutions to MCC's Admissions
Office.

Admission of Non-degree
Seeking Students

Applicants who wish to take selected courses for
petsonal interestorenrichmentshould indicate this
on their Application for Admission, These appli-
cants are not required to submit high school or
college transcripts, but must complete entry require-
menis for specific courses. Non-degree applicants
are not eligible for federal or state financial aid.

Admission of High School,
Middle School and Elementary
School Students

Studentswhowish toenroll in MCC courses priorto
graduation from high school should meet with their

schaol counselor to submit an Application for Ad-

mission and discuss readiness for college course
work. Students eligible for dual enrollment must
submit a Dual Enrollment Form or other written
statement of eligibility from the school counseloror
principal. Studentsenrollingat MCCbefore gradu-
ating from high school may enroll only on a non-
degree basis,

Guest Students from
Other Colleges

Students currently enrolled at other colleges or
universities may attend MCC on a guest student
status by completing a Michigan Uniform Guest
Student Application, available from the Registrar’s
Office at the institution where the student is en-
rolled. A student may not attend as a guest for two
consecutive semesters.

International Students

International students should contact the Admis-
sions Office for an International Student Applica-

tion for Admission. International students must CHRN i

submitoriginal certified transcripts, in English, of all
previous high school and post-secondary course
work; a financial statement or affidavit of suppott
indicating ability to meet all educational expenses;
documentation of English language skills (500 or
above on the TOEFL); and a letter indicating their
educational plans. Students must have established
housing and transportation arrangements.

e
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Ability to Benefit Policy for
Non-High School Graduates

Applicants whoare 18 years of age or older orwhose
high school class has geaduated who do not possess
ahighschooldiplomaor GEDcertificate by the time
of enrollment may enroll inselected course work on
a non-degree status. These applicants will not be
eligible for federal or state financial aid through
MCC. Applicants who wish to be considered for
admission to a certificate or degree program must
meet with the Dean of Student Servicesand may be
required toshow successful completion of an assess-
ment test.

Dual Enrollment

Dual enrollment is an educational option for high
school students. Students are officially enrolled in
high school and simultaneously enrolled in one or
more college classes. The classes may be taken for
both college and high schaool credit. Students inter-
ested in dual enroliment must contact their high
school counselor or principal for eligibility require-
ments and authorization to register {Dual Enroll-
ment Form). Students must meetall college adrmis-
sion and registration requirements.

New Student

Enrollment Process
After applying for admission, prospective students

should

® complete assessment testing, which istequired
before enzolling in many entry-level courses;

® attend a new student advisement session; and

® meet with an MCC counselor to plan their
" academic program and discuss course selection

Academic Advisement

New students are strongly encouraged to attend a
New Student Advisement Sesston prior to begin-
ning classes at MCC. The session introduces stu-
dents to personnel, resources and services that are
available. Students also meet with an academic
advisor to discuss their program of study and semes-
ter schedule. Students who need addirional assis-
tance should call the Counseling and Employment
Services Office at 517/328-1231 for an appoint-
ment,

Students who take the ACT should request that a
copy of their test scores be sent to MCC to assist in
advisement and course selection.

Admission




Transfer Information
STATEWIDE COLLEGE AND

UNIVERSITY ARTICULATION
AGREEMENT “

The Michigan Association of Collegiate Registrars
and Admissions Officers (MACRAQ) Transfer
Agreement was established to improve transfer stu-
dent articulation between two-year and foug-year
colleges in Michigan. Montcalm Community Col-
lege is a participant in this agreement.

This agreement provides that students who com-

pletethefollowingrequirementsandareacceptedas
transferstudents will have satisfied the basic general
education requirements of that four-year college.
The following courses may be used toward fulfilling
the MACRAO requirements. Studentscompleting
the Associate Degree in Arts and Sciences shoukl
contact a counselor or the Registrar to see if these
courses will meet the degree requirements.

1. English Composition - 6 semester hours
LA100,LA101,LAZ50

2. Humanities - 8 semester hours (Courses must
be taken from more than one academic disci-
pline.) Foreign language, HU101, HU116,
HUZ200, HU201, HU220, HU270, LA200,
LAZ01,LA212,1LA220,LA221

3. Natural Sciences - 8 semester hours (At least
one course must be a lab course. Math courses
are included in this category. Courses must be
taken from more than one academic disci-
pline.)NSI00,NS101,NS103,NS105,NS110,
NS115, NS201, NS203, NS208, NS220,
NS221, NS230, N5231, MA159, MA190,
MAZ50,MA251

4. Social Sciences - 8 semester hours (Courses
must be taken from more than one academic
discipline, )

SS8110, 85111, 85215, 55216, 55220, 85221,
S5225, 58230, 85235, S5240, 58250, $S25 1,
§8255,55260

Contact a counselor for more information. The
information provided may change asfour-year insti-
tutions change theirdegree requirements. Students
should contact the Admissions Office at the four-

RS . ) .
yéar college or university they expect to atrend as
soon as possible after beginning at MCC.

The Universal Transfer Agreemenc is similar to the
MACRAO agreement. The UTA allows cransfer
from four-year to two-year, two-year to four-year
and two-year to two-year schools. It requires thata
grade of at least a C (2.00) be eamned in all core
classes. When transferring to a community college,
the UTA applies only to those degrees designated as
transfer deprees, suchas MCC's associate in arts and
sciences degree.

Students who feel they have met the requirements
for one ot both of these agreements should fillout a
MACRAQO/UTA form, available in the Registrar’s
Office, priorto transfer. Thisinformationcannot be
considered an agreement or contract between the
individual student and MCC or its staff.

Transfer to MCC

Followingare guidelines for the acceptance of credit
from other colleges or universities and for earning
credit in nontraditional ways.

CREDIT ACCEPTANCE

Students must make formal application to MCC
and enroll toqualify. Courses takenatother colleges
or universities in which a student has earned a C
grade or better may be transferred to MCC. More
information is available from the Registrar’s Office
orfrom theappropriate instructional administrator. -

CORRESPONDENCECOURSES

Generally, credit is not granted by MCC for cotre-
spondence course work. Exceptions are limited to
United States Armed Forces instruction courses
and courses from regionally accredited institutions
of higher learning. To qualify for correspondence
credit, students must forward official transcripts to
the Registrar's Office. Transcripes will be evaluated
by the appropriate instructional administratorand a
$5 fee will be charged for each credit granted.

CREDIT OR WAIVER BY EXAMINATION

Practical experience s oftenequivalenttoknowledge
that would be gained through course work. Students
wishing to receive a waiver or credit for courses in
which they feel competent and for which an exam is
offered may opt for credit or waiver by examination.




a. Credit by examination: After envolling in 2
course and successfully completing the exam,
students are awarded an S grade and full credic
for the course. '

b, Waiverbyexamination: Uponsuccessful comple-
tion of the exam, the regjuirement for taking
that course will be waived and a $5-per-credis-
hour examination fee will be charged. This is
only avaitable for a specific course once and is
notavailable foracourse inwhichastudenthas
already received a grade. If the waiver is
approved, the student will be required to take
the equivalent number of credit hours in other
MCC course work.

COLLEGELEVEL EXAMINATION
PROGRAMCREDIT
Students enrolled at MCC who have taken part in
the College Level Examination Program {CLEP)
and ranked in the 50th percentile or higheron a
subject area test may request a waiver of specific
. course requirements or have course credit granted.
1f the waiver is apptoved, students will not have to
take the corresponding MCC course but will be
required to rake the equivalent credithours in other
MCC course work. A $5-per-credic-hour fee is
charged for each credit granted to students who
wish to have specific course credits granted for the
CLEP exams. To qualify for CLEP credit, students
must submit an official transcript of the test results
to the Registrar’s Office. The appropriate instruc-
tional administrator evaluates the examination
results and CLEP credit is noted on the transcript.

ADVANCEDPLACEMENT CREDIT
Students enrolled at MCC who have taken part in
the College Board Advanced Placement Program
and earned AP examination scores of three orabove
may receive MCC credit.

Students must present a certificate indicating a test
score of three or above to the Registrar. Theappro-
priate instructional administrator will evaluate the
testresultsand determinesuitable creditto begiven.
Students will pay $5 percredit hour assigned to their
panscripts. Advanced Placement credits will be
assignedan S grade and will notbe caleulated as part
of the overall GPA.

ARTICULATIONCREDITS

MCCrecognizes that some course work completed
in high scheol may be equivalent to basic courses
offered at the college. Written agreements to grant
college credit in specific programs for high school
courses have been reached with several school
districts.

To receive credit, students must maintain a B
average in the articulated program and receive a
written recommendationfrom theappropriate high
school instructor. A maximum of 16 hours can be
earned this way. Credit is granted when students
complete six hours of MCC course work with a C
average in the discipline for which college credit is
being granted. There is no charge for the credit
hours granted. Students must enroll at MCC, take
theappropriate courses no later than the beginning
of the third year following high school graduation,
and formally request credit. Credit is awarded
through notation (no grade is given) upon comple-
tion of the requirements.

Students must submit a written recommendation
from an instructor to the Registrar’s Office. When
the six hours of MCC course work has been
completed, students must notify the Registrar.

CREDITFOR TRAINING PROGRAMS

a.  Armed Services Basic Training: Students who
havesuccessfullycompleted militarybasic train-
ing will be granted up to four credit hours of
physical education credit after they formally
request credit for physical education and sub-
mit to the Registrar Form DD214 indicating
the successful completion of basic training.

b.  Other Training Programs: Students who have
successfully completed military course work
may receive transfer c?*eizilt upon application

according to the ap@ “@ﬁ 'aée ACE guide. The

MOS number by itsel j{i\ot recognized for

transfer credie. A $5 “fc;;harged for each

credit granted.

litary course work,
cripts to the
Registrar’s Office. The transcnptsfmﬁ heevaluated
for credit by the sppropriate mstrucmor?aI adminis-

Transfer
Students
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MCC offers students a vatiety of degree programs.
Specific program outlines ave found on pages 40 through
78. Students planning to transfer to four-year colleges
are advised to consult with a counselor during their first
semester.

ASSOCIATE DEGREES
IN ARTS AND SCIENCES

Associate Degrees in Arts and Sciences are recom-
mended in but not limited to:

Art

Biological Science

Early Childhood Development
Language Arts

Physical Education

Physical Science
Pre-Elementary Education
Social Science

Guidelines for a degree in

arts and sciences
This degree outline meets MACRAO transfer guide-
lines. See page 8 for more information.

COURSETITLES COURSE CREDIT
NUMBER HOURS
Humanities I HU200 4
Humanities IT HU201 4
Freshman English 1 LA100 3
Freshman English IT LA101 3
Biological Science™ NS100 4
Physical Science® NS101 4
Introduction to Social ScienceI  SS110 4
Tntroduction to Social Science TF* 88111 4

TOTALREQUIRED HOURS 30
TOTALELECTIVEHOURS 30
TOTALHOURSREQUIREDFORDEGREE 60

LIBERAL ARTSREQUIREDHOURS 13 or 14

See the specific program description for program require-
ments.

oA
# OR (with sufficient science background) two other
science laboratory courses
#% OR two ofher social science coutses
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ASSOCIATE DEGREES IN
APPLIED ARTS AND
SCIENCES

Accounting

Business Administration
Business Information Systems
Cosmgtology Management
Criminal Justice

Criminal Justice/Corrections
Drafting Technology

Early Childhood Development
Electronics Technology
Emergency Medical Technology
Executive Secretary

Food Service Technology
Industrial Technology
Information Systerns

Legal Information Systems
Medical Information Systems
Nursing

Paralegal Studies

Radiological Technology

Small Business Development/Management

Guidelines for a degree in

applied arts and sciences. -

COURSE TITLES COURSE CREDIT
NUMBER HOURS

Freshman English L LA100 3
Freshman English 11 LA101 3.
Introduction to Social Science T SS110 4
Introduction to Social Science 1T 88111 4

or Humanities T HU200

or Humanities IT HU201

or Biological Science NS100

or Physical Science NS101

or any other social science course

TOTALREQUIREDHOURS 14
TOTALHOURS REQUIREDFORDEGREE 60

See the specific progeam description for program require-
menkg.
Nursingstudents should see page 64 for degree requirements.
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Information for applied arts

and sciences degrees

These degree programs are for students who want to
complete a specialized training education before
entering the job market. Students planning to
transfer to a four-year college or university should
consult with a counselor to determine whether it is
best to selece courses other than those listed to
maximize transterability of credits.

ASSOCIATE DEGREE
IN GENERAL STUDIES

Guidelines for a degree in

general studies

COURSETITLES COURSE CREDIT

NUMBER HOURS

Introduction to Social Science I 85110 4
or American Political System S$5240 3

Other courses must be from at least three of the academic
areas of humanities, language arts, mathematics, natural
science, and social science.

TOTALREQUIRED HOURS 15
TOTALELECTIVEHOURS 45
TOTALHOURSREQUIRED FORDEGREE 60+

MULTIPLE DEGREE
PROCEDURE

Students may earn all three MCC degrees if they
meet the requirernents. Studentswho have received
orare earning an AAS oran AAAS degree may not
apply for an Assaciate Degree in General Studies.

Toreceivean Associate Degree in Applied Artsand
Sciences, students must complete the degree re-
quirements for that program. The completion of a
certificate program coupled with general education
courses is not sufficient to qualify.

Students may receive more than one AAAS degree
if they fulfill the requirements specified by the de-
partment. However, students may earn only one
AAAS degree within a department (e.g., students

may eamnone degreeshowingboth medical informa-
tion systems and legal information systems, but will
not be awarded two separate degrees). Students
may complete more than one area of concentration
within a department. Each area of concentration
will be noted on the degree. While asecond degree
will not he granted, an area of concentration com-
pleted afteran AAAS degree is issued will be noted
on the transcript.

CERTIFICATE
PROGRAMS

Certificate programs may transfer to related associate

degree programs upon completion of additional course

work.

Cosmetology

Criminal Justice/Corrections
Drafting

Food Service Technology
Information Processing Assistant
Legal Office Assistant

Machine Tool Operation
Medical Office Assistant
Nurzsing

Office Assistant

Small Business Development/Management
Stenographer

Welding Technology

TRAINING PROGRAMS

Training programs may lead to certification by outside
agencies.

Apprent1ce5h1pTrammgg§§§«
Child Development Assc%@'iq £)
Cnmmal]usnce/Correctxonsz;;;?;‘

Degrees &
Certificates
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MCC District Regéidents

TUItiON veverrvenrsrersnnnes 4740 per credit hour
Fees covsrnssesssnssassnnsscnss $1.50 per eredit hour to a
maximum of $18 per semester

Residents of the MCC district live in the Carson City/
Crystal, Central Montcalm, Greenville, Lakeview,
Montabella, Tri County or Vestaburg public school
district. Students will be required to furnish proof of
vesidency such as a driver’s license or tax receipts.

Michigan Non-District
Residents
TUItON eeerrrncsnerssrsrene $72.70 per credit hour

Fees vinnsireeninnssnnes $1.50 per credit hour to a
maximum of $18 per semester

All students in MCC's prison education prograrms
are considered Michigan Non-District Residents.

Out-Of-State Residents

TUition cesevsreseses wees $92.75 per credit hour
Fees vunienininnissssssvnns $1.50 per credit hour to a
maximum of $18 per semester

Other Fees

Late Registration Fee .. $5
Contact {Lab) Fee* ..... $23.70 per contact hour
Materials Fee rveeereernns designated in the eredit schedule

*Some corrses have lab or contact howrs for awhich there
is a charge of $23.70 for each howr. In the semester
course schedules, these are shown in parentheses imme-
diately following the credit howrs.

Adultsaged 60orolderwholive in the MCC districe
may take MCC credit courses tuition free. Seniors
who live outside the MCC.district may take MCC
credit cowsses for the difference between the in-
district and non-district rates. All seniors are re-
quired to pay fees.

' Refund Policy
. Fees are not refundable.

2. Tuitien is 100% refundable during the entoll-
ment and dropfadd period. No refunds of
tuition will be made for withdrawals after the
end of the enrollment period.

Piu“st time MCC Student Title

IV Refunds

This policy applies to students receiving Title IV
funds during their first semester of attendance at
MCC who have completely withdrawn during the
tirst 60% of thatsemester, The refund is determined
by dividing the total number of weeks of the enroll-
mentperiod forwhich the studentwas charged into
the number of weeksremaining in that pericd at the
time the student withdraws. The refund is less any
charges owed by the student for the period of entoll-
ment for which the student was charged and an
administration fee of 5% of the tuition and fees or
$100, whichever is less.

Returning MCC Student Title
IV Refunds

This policy applies to returning students receiving
Title IV funds at MCC who have completely with-
drawn (orquitattending) during the first 50% of the
semester. Therefund isdetermined by the following
chare:

Withdrawals Tuition Refund
 First week of classes woovvvvvvoimccrivicciniine. . 100%

After first week of classes and

up t0 25% of Period e 50%

Between 25% and up to 50% of petiod.......... 25%

After 50% of petiod ..vvecnierierriereeerecinnes 0%

The refund is less any charges owed by the student
for the pericd of enrollment for which: the student
was chatged and an administrative fee of 5% of the
tuition or $100, whichever is less.

Payment of Tuition and Fees
1. Tuitionandfeesaredueand payable at the time
of registration.

2. The college will accept Visa, Discover and
MasterCard.

3. Studentswhowillreceivefinancial aid through
the college must present aformfrom the Finan.-
cial Aid Office ro the Business Office to com-
plete enrollment. Any difference hetween aid
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and total tuition will be subject to the credit
terms described below. If financial aid is not
forthcoming, the balance is due at the time of

notification. No refunds will be granted aftes
the dropfadd deadline.

4. Short-term credit will be available upon appli-
cation. Credit references may be requested.
Credit Terms

$1 - $150........ Paid in full

$151 - $200........ 50% down, “balance plus$5

handling fee due in 30 days

$201 - $500........ 60% down, #50% of balance

due in 30 days, total plus $10
handling fee due in 60 days

*Financial aid will count towards down payment,

é.

Failure to pay as scheduled will result in the
withholding of grades, certificates and degrees.
Graduating students will not be allowed to
participate in graduation ceremonies.

Collection processes will be initiated for failure
o pay.

Toition and fees are subject to change.

Tuition &
Fees
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Application for Fmanczal Aid

The college attempts to assist students with their
expenses by constructing a package of grants, loans,
scholarships and work opportunities. The amount
awarded through each program depends greatly
upon an analysis of the applicant’s financial situa-
tion. For thisreason, students wishing to participate
are required to complete a Federal Application For
Student Aid (FAFSA) and a Montealm Commu-
nity College Financial Aid Application.

Information about all forms of financial aid is avail-

able in the Financial Aid Office. Entering freshmen

_are encouraged to submit a financial statement and

application as early as possible in their senjor year of
high school. For maximum award consideration, alt
information should be submitted by returning stu-
dents by March 15 and first-time freshmen by Feb-
ruary 15..

Documentation Required

Prior to Payment of

Financial Aid

Studentsarenoteligible toreceivefinancial aiduntil

thefollowing documents are on file in the Financial

Aid Office.

Application for Admission

Proof of high school graduation

Financial aid transcripts from all colleges
or universities previously attended

Student Aid Report and necessary
documentation to complete verification

Proof of residency for Michigan financial aid
recipients

Selective Service compliance

Non-default statement

Release to transfer aid ro student account

Verification of Attendance Form

Copy of Social Security card

Financial aid award letter

Loan Default Policy

Students found in default of Title IV loans or owing
aTitle IV refund toany college will not be eligible to
receive financial aid. Academic ranscripts will not
be released to students who are found in defaulton
Title IV Federal Loans or who owe any Title IV
refund to MCC.

7
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Enro]]ment Status

To participate in financial aid programs, students
must entoll for a minimum of six semester hours in
an eligible degree program. Exceptions to this re-
quirementare theMichigan AdultPart-Time Grant
and the Pell Grant.

Method and Frequency of

Financial Aid Payments
Money from all grants will be transferred to student
accounts 1o earlier than one week after the drop/

add period.

Atrendance Verification Forms must be signed by
eachinstruciorforeach.class in which the student is
enrolled. i a student is enrolled in a class that hasa
late start date, the student raust be in attendance of
enough regular start classes to prove at least half-
time attendance. If attendance is not yet at half-

time, refund of grant checks will be held uneil

attendance verification. is proven.

Refunds from grants will be made by check at the
time there is a credit balance on the student’s
accountand the Attendance Verification Form has
been completed and returned to the Financial Aid
Office.

Loan money will be disbursed to student accounts

no eatlier than thirty days after classes begin. Re- - .

fundsfrom loans will be made immediately by check
when thete is a credit balance on the account and
the Attendance Verification Form hasbeen submit-
ted to the Financial Aid Office.

Loan applications will be processed sodisbursement
dates will coincide wich this policy.

Montcalm Community
College Title IV Refund

Distribution Policy

MCC refunds Title IV funds first to the Federal
Stafford Loan Program, then to the Supplemental
Educational Opportunity Grantand then tothe Pell
Grant program.
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Student Budget
and Award Packaging

Thesample budgetbelow includes the major expen-
ditures that may be incurred by MCC students
during the 1996-97 academic year. Itisused by the
Financial Aid Office to calculate a student’s finan-
cial needl.

DEPENDENT STUDENTS
(Thisisalsousedfor determining need for Michigan
Competitive Scholarship recipients.)

Tuition and fees

(hased on in district, full time) .......... $1,330
Room and board ..o $2,730
Books and persanal ......vcoeciivereerennn. $1,110
TIAVEL e tesese s st $ 970
TOTAL seeviiivisrinnrsrenssisssssmessossaserssssss $6,140
INDEPENDENT STUDENTS
Tuition and fees

{based on in district, full time) .......... $1,330
Room and board ..c.cveiemmveeeeeeeieievnn, $ 7,247
Books and petsonal vevccvreeeeissnnnn. $2,104
TEAVEL oot $970
TOTAL cecviirrerrnasessrsrissserseressosssnsansas $11,651
Change of Address or
Financial Circumstance

Financial aid recipients must inform the Financial
AidOffice of changes inaddressorfinancial circum-
stances,

Citizenship and

Residency Requirements

Federal financial aid is restricted to US citizens and
qualified aliens. State of Michigan aid is restricted

to those having continuous residency in thestate for
12 months prior to enrollment.

Types of Financial Aid Available

Scholarships are nonrepayable money usually based
on academic performance or demonstrated need.

Grants are nonrepayable money usually based on
demonstrated need.

Loans ate money that must be repaid after students
leave college or enroll less than half time.

Employment is part-time work on and off campus.
Evidence of demonstrated financial need is some-
times required. The total hours a student works are
determined by financial need. Students are paid
every two weeks.

Sources of Financial Aid
FEDERALPROGRAMS

Federal Pell Grant: This program offers students
meeting specified need requirements grants up to
$2,470. Tt is paid in proportion to the number of
credit hours for which the student is enrolled. Stu-
dentsare eligible until completionof the first bacca-
laureate degree,

Federal Supplemental Educational Opportunity Grant
(SEOG): This program. offers students with need
grants up to $4,000. Normally, it may be used untit
completion of the first baccalaureate degree.

Federal College Work Study (CWS): This program
offers students with financial need work on or off
campus 0 help meet their educarional expenses.
Jobs are arranged after considering the amount of
the award and the student’s class schedule. Stu-
dents are paid bi-weekly.

Federal Stafford Loan: A student may obtain a feder-
ally insured loan through an approved local finan-
cial lending institution. The federal government
subsidizes interest on the subsidized Stafford Loan,
based on financial need, while the student is en-
rolled at least half time. The federal government
does not subsidize interest on the unsubsidized
Stafford Loanwhich isnotbased onneed. First-year
students may borrow up t0:$2,625 per academic
RNy
year. Second-year stud@pﬁ%g;g%%irrow upto$3,500
per academic year. The mzlkimuin cumulative loan
amourtt is $23,000. %

The interest rate charged t’éf;}f F“; wers is sef by
federal law. The rate for contji mg borrowers Is
between 7% and 10%. Neﬁ%&ﬁqwexs have a
variable rate of interestadjusted aﬁ'%fgally onjuly 1.
Itisbased on the 91-day treasury billatidkioned prior
10 June 1 plus 3.1% not to excee%%gg%. Once a
borrower hasgbtained a Federal StaffordiLoan, the

interestrate cﬁfﬁg&gfd onthe firstloanwiﬁﬁéscharged
3 Y
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on afl subsequent loans as Ti)ng as theloans have an
outstanding principal balance.

Borrowers who obtain a first loan for study begin-
ning after June 30, 1988, who have no outstanding
Stafford Loans, SLS, PLUS or Consolidation Loans
for study beginning before July 1, 1988, will be
charged 8% interest through the end of the fourth
year or repayment and 10% thereafter.

Students must be enrolled at least half time and
attending classes regulacly to be eligible toreceive a
loan disbursement. Students must be in regular
attendance at the time the refund is disbursed. An
Enrollment Verification Formmust be submitted to
the Financial Aid Office before payment ismade. If
verification isnotprovided, the check isreturned eo
the lender.

Toreceive asubsidized Stafford Loan, the loan plus
other financial aid being received from MCC may
notexceed thestudent’s toral need for the academic
year. Toreceive an unsubsidized Stafford Loan, the
loan cannot exceed the student’s total budget for
the academic year.

STATEPROGRAMS

Michigan Competitive Scholorships: Scholarships of
up to $1,200 are awarded annually to state resident
college freshmen whose American College Testing
(ACT) Program scores qualify them and whose
Financial Ald Applicationsshowneed, Undergradu-
atestudentsmayrenew thisscholarshipforup tothe
equivalent of ten semesters by maintaining eligibil-

ity.

Michigan Work-Stucly Program: The program isavail-
able to Michigan residents whoshowfinancialneed
as work on or off campus to help meet educational
expenses. .

Michigan Independent Part-Time Grant: Thisgrantis
available to independent part-time (taking 3 to 11
credit hours) students showing financial need who
have been Michigan residentsforacleast 12 months
prior toenrollment. Students must have been out of
highschool (other than GED oradule education) for
at least two years. The maximum grant is $600 per
year niot to exceed 24 months of total eligibility.

ﬁ%ﬁcﬁfgan Educational Opportunity Grant (MEOG):

This grant provides assistance for needy Michigan
residents who are enrolled at least half time at
Michigan publiccollegesand univessities. Grantsup
to $1,750 per year are available.

Michigan Tuition Incentive Program (TIP): This pro-
gram pays tuition and fees at the in-district rate.
Students under age 20 who graduate from high
school or obtain a GED and who are from lower-
income familiesare eligible. Applicationsare avail-
able in the Financial Aid Office and from local
Family Independence Agency offices.

Michigan Indian Tuition Waiver: This program pro-
vides free wuition for North American Indians in
public colleges or universities. Applicants must be
certified by their tribal association and verified by
the Michigan Commission on Indian Affairs to be
not less than 1/4 quantum blood Indian.

Bureau of Indian Affairs: This program provides
educational benefits to students of at least 1/4
treaty-certifiable American Indian descent whoare
enrolled in a public college or univessity.

MCC-FUNDEDPROGRAMS
Area Adult and Alternative High School
StudentScholarship
MCC Beard of Trustees Scholarship
MCCF Herbert N. Stoutenburg Scholarship
Edward Reddig Scholarship
Me. & Mis. John Hathaway Scholarship
Mildred Farmer-Angwin Scholarship

Contact the Financial Aid Office or your high
school counselor for information.

QOTHER PROGRAMS

The Vocational Education, Single-ParentfHomemaker
Program provides financial assistance and support
services to single parents, displaced homemakers or
single, pregnant women who are enrolled in an
eligible occupational program.

The Sex-Equity Program provides financial assis-
tance andsupportservices tostudentsenrolled inan
eligible occupational program which is nontradi-
tional to cheir gender.




g The Family Independence Agency and Labor depart-
: ments provide a variety of public assistance and
2 training programs that can be used by students
! under certain circumstances.

As part of staff development plans and benefit
packages, many employers reimburse their employ-
ees and their dependents for successful completion
of college courses,

A variety of programs and organizations provide
scholarships and financial assistance to those meeting
specific qualification criteria. Contact local organiza-
" tions offering scholaeships, a high school guid-
“ance counselor, or the Financial Aid Office for
informarion. Scholasships available at MCC include:
. the Stanley Ash Scholarship, the Ferris Township
Scholarship, the Fife Scholarship and the General

~ . Telephone Scholaship.

- - Job Training Partnership Act (JTPA) provides educa-
- ~tion benefits to students from low-income families
or dislocated workers.

.- State and federal funding is tentative at the time

* _awards are made. MCC cannot guarantee substi-

" “tute awards if anticipated sources of assistance do

. . not materialize. The amount of financial aid is

.+ contingent upon full-time enrollment for each se-
"~ mester awarded on the award notice. If enrollment
: ‘changes, the award is adjusted accordingly.

-~ Maintaining Satisfactory
- Progress for Financial Aid
. Elighility
v Studentsreceivingfinancial aid at MCC must main-
_ tainsatisfactory academic progress (SAP) in accor-
- dance with the guidelines listed below. The federal
and state governments mandate the establishment
andenforcement ofasatisfactory academic progress
policy for institutions disbursing their financial aid
funds tostudents. Students are ingood standing for
financial aid if they meet the following standards
and are accepted for continued entollment under
theacademicpolicy. All withdrawals, incompletes,

This policy is applied afier a student has been
enrolled ewo semesters and has registered forat least
12 MCC credit hours. Transfer credits are not
evaluated in this policy.

When measuring academic progress, all credithours
for which the student has incurred a financial obli-
gationare considered, including the hoursforwhich
the student has personally paid. Accountability
starts with the student’s MCC entry dare.

Inorder to continue toreceive financial aid funding
students must be progressing at a rate that would
allow completion of the certificate or associate de-
gree being pursued within a time frame which, by
federal regulation, is 150% of the published credic
hour requitements of the program. For example, if
an associate degree program requires 60 credits, it
must be completed in a maximum of 150% of 60
credits, including both attempted and completed
credits. Multiply the number of credits required in
the program by 1.5 to determine the maximum
number of credits.

Students also must maintain a minimum grade
point average and successfully complete a percent-
age of all credit hours attempted based on the
followingcharts.

Credit Hours Student Must
Attempted Successfully Complete
115 50%
16 and above 0%
Cumulative Grade Point
Semester Hours Average
1-15 1.70
16 or more 2.00

Each May, the Fmancxahﬂﬁr %\Ofﬁce reviews the
progress of students. THt fmﬁnakmg satistactory
academic progress are sem:"éai"r Ié‘f;%er stating they are
nolongereligible for fmafxgmﬁa%d Studentsdenied
financial aid hecause of faﬂﬁ‘ﬁé g& ake satisfactory
academic progress may appeai thes? emal in writing
to the Financial Aid Office if’ ;1;&‘ e*are mitigating
circumstances. The appeal must«%
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who attain less than a 1.7 GPA at the end of their
first enrollment period are placed on academic
probation. Students who attain less thanra .7 GPA
for their first 15 hours will be dismissed.

A Satisfactory Academic Progress Review Commit-
tee will assess the appeal and determine if it will be
approved. Thestudent will be advised in writing of
the committee’s decision. A student who appeals
and isreinstated on aprobationary status must meet
all criteria in the reinstatement notification. If the
appeal is approved, the student will receive an
additional probational semester of aid during which
he or she must meet the criteria stated in the
tesponse. At the end of the probationary semestes,
grades and other requirements will be reviewed to
determine if the student will continue on probation
until the satisfactory academic progress policy re-
quirements are met. Ifastudent becomes ineligible
for financial aid due to a lack of satisfactory aca-
demic propress and no appeal is submitted or the
appeal is denied, he or she may regain eligibility by
meeting the satisfactory academic progress policy
without the benefit of financial aid at Montcalm
Community College. To do this, the student must
enrolt and complete the courses which are appli-
cable tohis or her program of study, and the student
maust achieve the number of credit hours and the
necessary grade point average to meet the satisfac-
tory academic progress policy.

Veterans’ Information

Formore informationabout VA education benefits,

contact the MCC Financial Aid Office.

Students whoare eligible for veterans’ benefitswhile
attending MCC must submit an application for VA
benefits and an original DD214 or certified copy to
besenttothe Veterans' Administration Office with
the enrollment certification. Processing of benefits
takes approximately six to eight weeks.

Sarisfactory pussuit of study or training toward
completion of an educational or vocational goal
must be maintained. Students receiving VA ben-
efits will be certified only for classes which are
required for their declared program of study. Elec-
tive courses in the program will be certified. No
more than 60 required credits will be authorized.
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VA to change a program of stady. The forms are
available in the Financial Aid Office.

Transfer students who plan to recetve VA benefits
must provide the Registrar with copies of official
transcriptsfromother collegesattended because the
VA requires MCC to report the number of credies
accepted in transfer. A second semester of enroll-
ment will not be certified if official transcripts have
not been received by MCC.,

Students receiving VA benefits must notify the
Financial Aid Office of change in enrollment or
attendance during the semester. Failure to do this
could result in an overpayment which the VA will
require the student to repay. VA regulations state
that any reduction in rate due to withdrawal from 2
class s effective retroactive to the beginning of the
semester unless mitigating circumstances are docu-
mented. Mitigating circumstances are those which
are normally, but not necessarily, beyond the
student’s control.

Studentsreceiving VA benefitswhoteceiveafailing
grade must notify the Financial Aid Office, in writ-
ing, of the last date of class attendance. Failure to
provide this information will result in the VA being
notified that the last date of actendance was the first
day of the semester,

Unsatisfactory progress can stop VA benefits. The
MCCacademicdismissal policy ison page 25 of this
catalog. Students receiving VA benefits who are
placed on academic probation for two consecutive
semesters or dismissed for unsatisfactory progress
will not be recertified for benefies until a minimum
aceumulated 2.0 grade point average has been
achieved at the student’s own expense. Anappeal
may be made to the Directar of Financial Aid for
special cireumseances. The VA will be notified
when a scudent remains on academic probation for
two consecutive semesters ot is dismissed for unsat-
isfactory progress. Students receiving VA benefits
whoreceive incomplete or unsatisfactory gradesare
allowed one year from the end of the semester to
complete the course and receive a grade. [ftheclass
is not completed in the year allowed, the VA may
require repayment of funds received for the course.




Registration

Registration includes seeing a counselor, entolling
in courses and paying tuition and fees. Registration
dates, times and options are outlinted in each semes-
ter schedule.

Assessment Testing Policy
PURPOSE OF TESTING

ASSET assessmentresults are used to assist students
in choosing classes appropriate to their skills. A
number of classes have been identified which make
demandsupon students’ abilities to read, write or do
basic math. Inorder tobesuccessful in these classes,
students need a good background in these basic
skills. Assessing the basic skills of entering students
allows counselors and others to assist students by
recommending courses which allow them o build
theirskills to a level needed for success in academic
couises, by recommending advanced placement in
courses tostudents who have a very good basic skill
background, or requiring additional testing.

Toensureadequateskill preparation, MCC requires
ASSET assessment before enrollment in certain
courses. Some courses may require a minimum
scoreasa prerequisite for entollment. Anadvanced
machetnatics ASSET test may be taken to waive
certain mathematics prerequisite courses. Testing
requires approximately two-and-one’half hours.
Testing schedules are available in the Admissions
Office.

Toavoidunnecessarydelaysatregistration, take the
test during one of the scheduled times. Students
enrolling in off-campus courses will also be required
to satisfy the testing requirement.

WHO MUST TEST?

L. Swdents who have not previously taken the
ASSET tests who want to enroll ina course for
which testing is required

2. Students whowanttouse ASSET testscores in
place of course prerequisites

STUDENT
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WHO IS EXEMPT FROM TESTING?
L. Students who have previously completed the
ASSET assessment

2. Those holding bachelor’s or advanced degrees
3. Senior citizens (60 vears of age and older)

4, Students who enroll only in courses that
do not require testing

5. Sudentswhoauditaclasswhichrequirestesting

6. Students who ohtain a waiver from the course
instructor

Counseling

Licensed professional counselors are available to
assist students with academic and personal con-
cerns. Course advisement, testing and interpreta-
tion, special needs, tutoring, career exploration and
careerdecision-making, referrals and other counsel-
ing services are available. Appointments may be
made by calling the Counseling and Employment
Services Cffice ac 517/328-1231.

General Information

Emergency procedures, class schedules, lost and
found and other general college information topics
are handled in the Student Services Office.

ACT/GED Testing

The ACT {(American College Test) and GED (Gen-
eral Educational Development) can be scheduled
by contacting the Counseling and Employment
Services Office at 517/328-1231.

Records p

Grade reports are malledf‘%% I;i’glents at the end of
each semester of enrollme £ h@wmg grades, hours
agtempted, hours comple!:édi ﬁéﬂrs earned, honor
points and GPA. This mforzré&hgg\; isnot given out
bytelephone. Grade reports«m?, ﬁ'at bereleased for
studentswho have outstandlng .«‘vjlls*in the Business
Ofﬁce or who have overdue tergaIs from the
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Students desiring thatan official copy of their tran-
scripts be sent to another college must submit a
signed, written request to the Registrar’s Office.
The request should include the student’s name,
when the student attended MCC, dates of atten-
dance, and social security number. The first three
transcripts are issued free of charge. The fourth and
subsequent copies are $1 each.

Unofficial copies of transcripts may be sent to stu-
dents upon request, either in writing or by phone.

No transcripts will be issued fot students who have
outstanding financial obligations to MCC.

Career Library

Career information and employment research ma-
terials including occupational descriptions, salary
estimates, occupational cutlook forecasts and em-
ployer directories are available to students through
the CareerLibrary. Booksand videotapesaboutthe
johsearch process, resume writing and interviewing
are available for students and alumni seeking em-
ployment. CurrentMichigan cotlege anduniversity
catalogs, course transfer equivalency guides and
other reference books are available for students
planning to transfer to another college oruniversity.
The Career Libraryislocated in the Counselingand
Employment Services Office.

Career Planning Services

Personal career counseling and career interest test-
ing are available to students who are undecided
about which college program or career to pursue.
QOccupational interest testing and personal consul-
tationsare available to assiststudents in educational
and career research. Contact the Counseling and
Employment Services Office for an appointment.

Employment Services

Information regarding full-time and part-time em-
ployment, resume-writingassistance and job-search
consultation is available to students and alumni
through the Counseling and Employment Services

~ Office.
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‘Fitorial Assistance
MCCoffersfreepeer tutorial assistance toqualifying
students experiencing academic difficulty in any
class. Students having academic difficulty are
matched with a student who is experiencing or has
experienced success in that course. Tutors receive
compensation for providing assistance. Eligibility
and application information for tutors and tutees is
available from the Special Populations Counselor.

s
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TheSpecial Populations Office providessmall group
and individual tutoring ae no cost. Students must
meet program guidelines in order to receive assis-
tance.

ASK ME Mentoring Program

MCC is concerned about the experiences, well
being, and success of students. The ASK ME
Mentoring Program provides suppott and encout-
agement and assists students in making the transi-
tion to college. Those who feel they would benefie
by having a mentor who is familiar with MCC and
the services that are available should contact the
Dean of Student Services Office at 517/328-1253

for more information.

Skills Development

The Skills Development Lab provides basic skills
instewction in mathematics, reading and wricing.
These creditclassesare taught inanopen labsetting
which allows students to progress at their own
learning pace, Instruction in study skills is provided
using a traditional classroom approach. Basic skills
testing, makeup testing and woud processing equip-
ment are also available.
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Handicap Services
The college is committed to providing equal educa- ;
tional opportunities to all students regardless of 1
handicap. The Carl Perkins Actisafederal program ‘
designed to help qualified MCC students achieve
academic success.

5o

Handicapped students in need of assistance should
contact the Special Populations Cffice to arrange for
necessary supportservices. In orderfor the college to .
provide accommodations, some requests need to be
arranged prior to the beginning of the semester. Support ‘
services include academic and career counseling, ‘
interpretess, readers, notetakers and testing time ‘
accommodations. Additional servicesarealso avail- ”
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able to effectively meet students’ needs.
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Student activities contrib%te to the emotional and
physical well-beingofstudents,and to theirintellec-
tual, cultural, and social development outside the
context of the institution’s regular instructional
ptogram. The programs are funded by a portion of
student activities fees.

Clubs

The StudentGovernment Associationsponsorssuch
clubs as the Art Club, Drama Club, nursing clubs,
the Alpha Tau Alphahonorsociety, and BACCHUS

(a substance abuse awareness club).

To establish a new club, potential members must
contact the Student Government Association offic-
ers and follow the guidelines for establishing club
status and receiving funds.

Activities ,_

College-sponsored activities include items like club
sports, excursions, travelogues, support groups,fund
raisers, lectures, intramurals, American Red Cross
blooddrives, self-help seminars, leadershipdevelop-
ment, performance groupsand campusgovernance.

Honor Society

Phi Theta Kappa isan international honor society
for junior and community college students. There
are more than 1,000 Phi Theta Kappa chapters.
MCC’s Alpha Tau Alpha Chapter provides oppor-
cunities in leadership, scholarship, fellowship and
service. To qualify for membership, students must
complete a minimum of 12 MCC credit hours with
aminimum 3.5 GPA andhave lettersof recommen-
dation from two MCC faculty members. Students
who have been granted academic amnesty are not
eligible for membership. Contact the Assistant
Director of Admissions for more information.
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P Cards

Student ID cards are available after the drop/add
period each semester. Applicationsare available at
theRecteation Desk inthe Activities Building week-
days between 8 a.m. and 4 p.m. and during sched-
uled open gym/fopen swim. ID cards allow students
free use of the gym, pool, and fitness center during
scheduled times; to check out recreation equip-
ment; to use the Leaming Resource Center; and to
attend college-sponsored functions.

Lockers
Lockers are available for rent each. semester in the
Activities Building. :




. ‘Semester System )
A. -Montcalm Community College operates oné'tﬁa/
* _basis of two semesters per year. The fall semester
" " beginsinlate Auguscand iscompleted infDecember.
" The spring semester begins in January and ends in

= May. MCC also offers an accelerated summer ses-
L sion which runs from mid-June to early August.

e LClassification System
" Afreshmanisastudent whohas completed less than
*" 225 semester hours of study.

Asophomore is astudent who has completed at least
25 semester hours of study, but who has not yet
qualified for an associate degree or a certificate.

{ full-time student carries 12 ormore semester hours
study. An average of 15 houss per semester are
equired to complete 60 hours in four semesters,

écirtitime student carries fewer than 12 semester

plarining course work, students should use coun-
elingservices, the catalogand semester classsched-
s-Some courses are offered every semester while
rs are only offered once per year.

Program of Study Selection

Selection of a program of study takes place prior to
egistration. During the counseling interview, stu-
“dents are advised of specific course tequirements
; necess*zry for program completion. Exceptions to
. specific program requirements will be made only by
thedean of the appropriate instructional division of

Vo the college and must. be authorized in writing.

. Students who wish to change their program of study
" miust complete a change of program form.

"H'onors

N Eachsemesteran Honors Listincludesstudentswho
- -complete at least 12 semester hours and attain a
" grade point average of 3.3 to 3.69. The President’s

‘. HonorsListincludesstudents who completeatleast

7 T2semesterhourswitha GPA of 3.7 orhigher. Part-
o time Honors and President's Honors lists are based
o .011 the same GPAs and include students who com-

plete at least six credits in one semester. Students
whoseaccumulated GPA is3.3 orhigherat the time
of graduation will have honarsorhigh honotsnoted
on their academic transcript.

Class Attendance

Students are encouraged to attend all classes in
which they are registered. Absence from classes
shallinno wayrelieve students from the responsibil-
ity to complete assigned work.

Grading System

Academic achievement is appraised and recorded
by the foIlowmg system of letter grades:

GRADE HONOR POINT VALUE
A 40

A 37

B+ 3.3

B 3.0

B- 2.9

C+ 23

C 2.0

C 1.7

D+ 1.3

D 1.0

D- N

E Failure

WP Withdrew while passing
WE Withdrew while failing

1 Incomplete

V. Audic

S Satisfactory completion
u Unsatisfactory completion

Incomplete Grades are awarded when students can-
not complete required course work by the close of a
semester for reasons beyond their control. An I
grade indicates the mstruc\tgﬁ éebehef that the stu-

shim
pay

prets
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dent will receive a passg;mg i tadl when the require-
ments have been fulﬁlleﬁ;ifijf% S
ter

e ) E'ﬁ
Formstofileforan mcompIe;eérg careavailablein
the Registrar's Office and muish: Bg filled out and
signed by the student and &1’&1 injeructor, The
following procedure is observed**z}* b

1. Anlgrade is entered on the s%u %\nt s record
when 8 course is mcomplete ag; eend of a
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An |1 grade remains without alteration until
courserequirementsaresatisfied andwarranted
in writing by the instructor to the Registrar or
until the deadline for completion has passed.

An]grade is not averaged with other gradesto
establish a grade point average.

4, Students receiving Veterans' benefits who re-
ceive an I grade have one year to complete the
course without repaying the VA for the class.

AUDIT applies when a student pays tuition fora
course but is not required to complete assignments
or examinations. Audit status must be declared in
writing at the time of registration.

Students who are REPEATING A COURSE for
which a grade other than W or I was given must
complete a course repeat form in the Registrar’s
Office. The higher grade eamed for the course will
be computed in the GPA. Creditand financial aid
will be given only once fora course. An equivalent
course taken at another institution will not remove
the MCC equivalent from the MCC transctipt.

S (satisfactory completion) and U (unsatisfactory
completion) grades are used only for the following
courses: CJ115,CIS101,CIS101,8D120, CIS1Q0,
SD145, SD150, SD151, $D152, SD153, SD160,
SD161, SD162, SD163, SD170, and SD171. An S
grade will also be given whena student tests out of
a course for credit.

Assigning of grades is the complete and irrevocable
responsibility of each instructor.

Dropping/Adding Classes

After registration, students may drop or add classes
during a specific time period designated in the class
schedule, approximately 8 to 10days during fall and
spring semesters.

1. Toofficially drop or add classes, students must
fill out a Drop/Add Form in the Registrar’s
Office.

2. After completing the DropfAdd Form, stu-
dents must go to the Business Office for a new
copy of their schedule and make tuition adjustz—
ments if necessary. .

el et 45
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{t:¥important to officially drop or add in order to
receive proper course credit.

Todiscontinue a classafter dropfadd, students must
follow the outlined withdrawal procedure. Refunds
are not given after the dropfadd period.

Withdrawal Procedures

1. To discontinue a class after the Drop/Add
period, students must obtain a Withdrawal
Form from the Regiserar’s Office, complete the
required information and present the form to
the instructor.

2. Toapprove the withdrawal, the instructor will
sign, date, indicate the grade of WP or WF,
teturn a copy to the student, and present the
form to the Registrar’s Office prior to the final
day of class.

Tuition andfeeswillnotberefundedforwimdrawal.

Transfer Credit Information
1. Onlyofficial transcripts will be evaluated.

2. Most courses are accepted in transfer for a
corresponding MCC course. If a course hasno
equivalent at MCC, it might be used as an
elective.

3. Credits, not grades, are accepted for courses in
which a grade of C or better was earned.

4. When a student has received a two- or four-
year degreefromanotherinstitution, anevalu-
ation is done following a student’s recjuest.

5. Because MCC is based on a semester system,
two-thirds credit is granted for courses earned
at an insticution which is on terms or quarters.

6. Itisthestudent’stesponsibility tofollowupon
the credit evaluation. Ifa transcript isreceived
and there isnorecord of thatperson applying to
MCC, itis not possible to notify the student of
credits granted.

7. The student will receive a copy of the evalua-
tion and a copy will be placed in the student’s
file with the transcxipt.
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8. A student may request a review of the evalua-
tion.

9. Questions regarding the evaluation should be
directed to the Registrar.

10. See pages 8 and 9 for information on nontradi-
tional credit which may be accepted.

Graduation Requirements

Candidates for degrees and certificates must meet
the following requirements to be eligible for gradu-
ation. Candidates must:

1. Completecourseand credit-hourrequirernents
as outlined in the catalog. A minimum of 60
credits are required for an associate degree and
30 credits for a certificate. All coursesubstitu-
tions or waivers must be in writing and a copy
mmust be in the student’s academic file.

2. Maintain an overall GPA of 2.0 or higher,
Nuossing students must meet grade require-
ments shown in the nursing handbook.

3. Ear a minimum of 24 credits for an associate
degree or 40% of the total credits required for a
certificate while envolted at MCC.

4,  Be envolled at MCC during the semester re-
quirements are completed.

5. Apply for graduation and pay the graduation

fee.

6. Ensureproofofhigh school geaduation or GED
certification is on file at MCC.

Students are urged to apply for graduation by No-
vember 1 of the academic year in which they will
complete their progeam so the Registrar can certify
graduation eligibility and inform students of courses
still needed, if any

Allstudents whograduate during the acaderic year
of in the next summer session are invited and
encouraged to participate in the annual May com-
INencement ceremony

Student Leave of Absence

A student who is unable to complete course work
due toaseriousinjury, lllness, military commitrents
orotherextreme circumstances involvingextended
absence from classes mayrequestaleave of absence.

1.  The Dean of Student Services is authorized to
approve requests in accordance with proce-
dures developed pursuant to this policy.

2.  The request must be suppotted by appropriate
documentation, such as a physician’s state-
mentormilitarydocumentation which verifies

+ that the student is unable to complete the
course work at the current time.

3. With approval for a leave of absence, tuition-
and-fee credit maybe issued whereaclassgrade
of C- or below or a withdraw grade has been
given by the instructor. Tuition-and-fee credit
will be issued only with the approval of the
Dean of Student Services (and the Director of
Financial Aid in cases where the student’s
account has been paid through Financial Aid).

4. Whenastudentisresponsibleforhisorherown
accounthalanceat the time the leaveisgranted,
the amount of any unpaid tuition and fees will
be deferred until the leave expires.

5.  Should the student decide not to return, he or
she will still be responsible for any unpaid
balance. At the time the leave expires, regular
billing procedures will resume for both return-
ing and non-returning students.

Academic Probation
and Dismissal .
1. The minimum GE4 *fé; Iilakmg satlsfactory

progress is 2.00. 'fifé* A

porer s
2. Smdentswhoattamle?s's‘&fﬁn’a .1 GPAfortheir

Ears

first 15 howrs at MCC wtg Hé’%i\lsmlssed
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3. Studentswhoattain less tﬁ%@’a% 7GPAatthe
end of their first enrollmeg;é?é? riod will be
placed on academic probanogl 3%
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4, Returning students wgho maintain less than a
2.00 cumulative GPA‘will be placed on aca-
demicprobation.

5. Studentsonprobation whoachieve lessthana
2.00 semester GPA will be dismissed.

6, Students wha have been dismissed may accept
the dismissal or appeal to the Dean of Student
Services. ,

7. Students dismissed for academic reasons from.
MCC or ancther college may be required to
wait a full semester before being readmiteed.

8. Studentsplaced onacademicprobationfortwo
consecutive semesters or dismissed for unsatis-
factory progress will not be eligible to receive
financial aid or veterans’ benefits unil 2 mini-
mum 2.00accumulated GPA hasbeenachieved
at the student’s expense. Students who feel
they have special circumstances may appeal to
the Director of Financial Aid for consideration
for continued aid or benefits.

9. TheVeterans’ Administration will be notified
when astudent receiving VA benefits remains
on academic probation for two consecutive
semesters or is dismissed for unsatisfactory
progress.

10

Students transferring ro MCC shall be subject
to all regulations from the beginning of their
enrollment.

11. Students will be advised, by letter, when they

are placed onacademicprobation ordismissed.

+

Academic Amnesty

Recognizing that not all first-time students are pre-
pared for a successful academic experience, aca-
demic amnesty is designed to give a student a
reasonable second chance by providingan opportu-
nity to remove a certain portion of course work from
grade point average computation.

To qualify for academic amnesty, a student must
have an overall GPA of 1.99 or below, and a
minimum of three yearsmust have elapsed between

sl
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thetime of the poor academic performance and the
granting of the request for academic amnesty.

Academic amnesty will apply to no more than the
first 30 credit hours attempted and these 30 hours
may not be accumulated over more than the first
three semesters of enrollment. Ammnesty will apply
t0 all courses taken during the perlod for which
academic amnesty isgranted, regardless of the grade
eamed. Courses for which the student received a
passing grade during this pericd may be applied
toward completion of program requirements but
grades for these courses will not be calculated in the
student’s grade point average.

Al courses and grades will remain on the student’s
transcript with a notation that academic amnesty
has been granted for the period approved.

A student for whom academic amnesty has been
granted may not receive honors recognition.

Academicamnesty will be granted toastudentonly
once. To apply for academic amnesty, a student
should contact the Registrar’s Office. Afterapply-
ing for amnesty, the student must complete six
credit houts with a minimum 2.00 grade point
average. Course work being raken acthe time of the
request for amnesty will not be considered as part of
this requirement. Upon completion of these re-
quirements, the student must contact the Registrar
to complete the amnesty approval process.

Family Educational Rights

and Privacy Act

The Family Education Rights and Privacy Act of
1974 provides for the protection of a student’s right
to privacy of information which MCC has in its
possession. It also provides a reasonable guideline
for release or disclosure of such information as is
required by federal and state law and as is necessary
for the effective functioning of the college. MCC
accords all the rights under the law o students wheo
are 18 years old or older.

1. Students have the right to inspect and review
their educational records and to receive copies
of any such records at a minimal cost.




Student files are maintained in the Student
Services Office and the Registrar istesponsible
fortheirupkeep. Information ismainrainedon
previous transcripts and grades while actending
Montcalm Community College. Financial aid
and Veteran’s records are maintained in the
Financial Aid Office. Allstudentservicesand
instructional administration employees have
access to these student records. All full-time
instructors have access to the records of stu-
dentsattending orstudents who haveattended
their classes. National Leapue for Nursing
achievement test scotes and Stare Board scores
are maintained in the office of the Director of
Nussing and Allied Health, The Director of
Nursingand Allied Health, the nursing faculty
and the secretary to the director have access to
the information which is released only upon
tequest by the student.

Students wishing to inspect their records may
do so by contacting the Registrar. Nursing
students may inspect the record of theirprofes-
sional test scores by contacting the secretary to
the Director of Nursing and Allied Health.

MCC will not discleose personally identifiable
information from students’ records without
priorwritten consentexcept for directory infor-
mation as defined in the Buckley Amendment
Final Regulations Sub Part A 99.3. Definitions.
Directory information includes the following
relating to a student: the student’s name,
address, telephone number, date and place of
birch, major field of study, participation in
officiallyrecognized activitiesand sports, weight
and height of members of athletic teams, dates
of attendance, degrees and awards received,
the most recent previous educational agencyor
institutionatrended and other similar informa-
tion. Students have the right to refuse permis-
sion of their inclusion indirectory information.
Students may request, in writing each semes-
ter, that MCC withhold all information per-

taining to them.

MCCwill, foreach request and foreach disclo-
sure of personally identifiable information,
maintain a record. This record may be in-
spected by the student.

6. Students who believe that information con-
tained in theirrecords is inaccurate, misleading
or in violation of their privacy or other rights
may request of the Dean of Student Services
that their records be amended.

7. Studentswhoexperiencedifficultiesin viewing
records, receiving copies, affecting amended
changes, etc., may request a hearing with the
college President and, if their issue remains
unsolved, may file their concern with FHLE.W.

8. Allstudentswillbeinformed of the policyupon
initial registration and copies will be ava1lab1e
upon request.

Policy Against Discrimination

MCC complies with applicable federal and state
laws prohibiting discriminarion, including Title IX
of the education amendments of 1972, Section 504
of the Rehabilitation Act of 1973, the Americans
with Disabilities Act of 1990 and the Michigan
Handicappers’ Civil Rights Act. Itis the policy of
Montealm Community College that no person; on
the basis of race, sex, color, religion, national origin
or ancestry, age, marital status, height, weight, dis-
ability or Vietnam-era veteran status; shall be
discriminated against in employment, educational
programs, activities, or admissions. In addition,
arrangements can be made to ensure that the lack
of English-language skills is not a barrier to admis-
sion or participation. MCC Vice President for
Administrative Services James Lantz is MCC's
EEQ OfficerfTitle 1X-Section 504 Coordinator.
He can be reached by telephone ar 517/328-2111.

Grievance Procedures

ThefollowingMCCerievance procedures are based
on Title VI of the Civil ng_bf&@tct of 1964, Title IX
of theEducatlonAmenﬂiﬁ’ q‘tgﬁxctof 1972, Section
504 of the Rehab1l1tat10nﬁe§t;§1973 the Ameri-
cans With Disabilities Ackict, ngO and Michigan
Handicappess' CNlInghts‘ﬁc:t Y
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If any person believes that Montcalm Community
College or any part of the school organization has
inadequately applied the principles and/or regula-
tionsof Title VIof the CivilRights Actof 1964, Title
IX of the Education Amendment Act of 1972,
Section 504 of the Rehabilitation Act of 1973, the
Americans With Disabilities Actof 1990,and Michi-
gan Handicappers' Civil Rights Act, he or she may
bring forward acomplaint, which shallbereferred to
asagrievance, tothelocal Civil RightsCoordinator
at the following address: James D. Lantz, 2800
College Drive, S.W., P.O. Box 300, Sidney, Michi-
gan 48885-0300and the following telephone num-
ber: 517/328-2111.

SECTIONII
The person who believes he or she hasa valid basis
for grievance shall discuss the grievance informally

disposition of the appeal shall be sent to each
concerned party within 10 days of this meeting.

Step 4: If at this point the grievance has not been
satisfactorily settled, furcher appeal may be made to
the Office for Civil Rights, Departient of Educa-
tion, Washington, D.C. 20201. Inquiries concemn-
ingthe nondiscriminatory policy maybedirectedto
Direcior, Office for Civil Rights, Department of
Fducation, Washington, D.C. 20201.

The local coordinator, on request, will provide a
copyofthecollege’sgrievance procedure andinves-
tigate all complaints in accordance with this proce-
dure.

A copy of each of the acts and the regulations on

which this notice is based may be found in the

and on a verbal basis with the local Civil Rights coordinator’s office.
Cootdinator, whoshallin turn investigate thecom-
plaing, andreply withananswerto thecomplainant. Code of Student Ethics

e ot she may initiate format procedures according
to the following steps.

Step 1: A writtenstatementof the grievance signed
by the complainant shali be submitted to the local
Civil Rights Coordinator within 5 business days of
receipt of answers to the informal complaint. The
coordinator shall further investigate the matters of
grievance and reply in writing to the complainant
within 5 days.

Step 2: If the complainant wishes to appeal the
decision of the local Civil Rights Coordinator, he or
she may submit a signed statement of appeal to the
College President within 5 business days after re-
ceipt of the coordinator’s response. The President
shall meet with: all parties involved, formulate a
conclusion, andrespond inwriting to the complain-
ant within 10 business days.

Step3: [fthe complainant remains unsatisfied, heor
she may appeal through asigned, written statement
to the MCC Board of Trustees within 5 business
days of receipt of the President’s response in step
two. In an attempt to resolve the grievance, the
Board of Trustees shall meet with the concerned
partiesand theirrepres entative within40daysofthe

Preamble: Studentsenrolled atMontcalm Commu-
nity College are expected to conduct themselves as
responsible adult men and women at all times.
Studentsaresubject to the jurisdictionof the college
and civil authorities during their period of enroll-
ment.

Students must follow generally accepted rules of
good conduct. Any studentbehaviorwhich violates
these accepted practices, whether or not it is ex-
pressly forbidden, may subject the student to pen-~
alty. Enforcement of MCC tules and regulations is
the responsibility of the Dean of Student Services.
The student has the right to appeal any decision
through established procedures.

Actsthatseriously interfere with the basicpurposes,
necessities and processes of the academic commu-
nity or that deny the essential rights of other
students, faculey, seaff or other citizens of the com-
munity willnotbe tolerated by MCC. Suchactsare
prohibited and may lead to probation, dismissat
from the college andfor civil prosecucion. The
followingrulesandregulationsaretoserveasa puide
to student conduct.

coAd
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LAWS

The individual student is responsible for observing
the laws enacted by federal, state and local govern-
mentsaswellastherulesand regulationsestablished
byMCC.

DEMONSTRATIONS AND ASSEMBLY
Noperson ot persons shall assemble or demonstrate
in a manner which obstructs the free movement of
persons about the campus or the normal use of
college buildings and facilities, or obstructs the
established operation of MCC.

COLLEGE AND INDIVIDUAL PROPERTY
The property and rights of others is to be respected
at all times. Theft of any kind and destruction or
mutilation of college or another individual’s prop-
erty are prohibited. Students are expected to use
receptaclesfor trash, cigarette butts, food wasee, and
food and drink containers.

ALCOHOLICBEVERAGES AND DRUGS
Any student drinking or being under the influence
of or possessingalcoholic beverageson college prop-
ety is subject to immediate disciplinary action.
Students shall obey all federal, state and local Taws
pertaining to the use of drugs of any kind. Failureto
obey these laws may result in probation, dismissal
from the college and/or civil prosecution.

SMOKING _

MCC buildings are smoke-free. Students are to
adhere to all smoking regulations posted on the
campus.

EXPLOSIVES

The possession or use of explosives, firecrackess, or
firearms on college property or at college- or stu-
dent-sponsored functions is not permitted without
the expressed consent of college authorities.
GAMBLING

Gambling of any kind, on campus or at college- or
student-sponsored events, is prohibired.

CHEATING - PLAGIARISM

All students are expected to be honest in their
studies. Dishonesty in completing assignments, ex-
aminations or other academic endeavors is consid-
ered an extremely serious violation of the rights of
others at MCC and is subject to severe disciplinary

action. Plagiarism; failure to give credit for ideas,
thoughts ormaterial taken fromanother; ischeating,

DRESS -

Studentsare expected to dress appropriately and in
keeping with the adult community of which the
college student is a part. The college reserves the
right to make specific recommendations.

PARKING AND SPEEDLIMITS

Allstudents are to park in designated student park-
ingareas only. Studentsare to observe posted speed
limits and obey traffic regulations.

RECORDS

Students and prospective students are to give
honest and complete replies to all questions and
requirements Included in application forms and
other documents required by MCC. Students are to
keep the college informed of their current addresses
and phone numbers while attending MCC.

GENERAL BEHAVIOR

Behavior considered inappropriate by the larger

society, whether on campus or at a college- or
student-sponsored activity, is subject to immediate
disciplinary action.

PUBLICATIONS

Publications andfor advertisements not approved
by MCC will not be authorized for posting or distri-
bution on campus. Authorization to post or distrib-
ure materials may be obtained from the Dean of
Student Services.

FINANCIALRESPONSIBILITY

Students ére expected to keep current any financial
indebtedness to the college. Students owing money
to the college for fees, loans, library fines, bookstore
20CoUnts, ete. maybe depied aﬁ nissionrtoclassesand
may bedenied penmsslomt@zegrsterforasucceedmg
SEMESter oT summer sessm\mmnufsuch accounts are
paid. If any accounts are ouﬁg’g : vdi;ng at the close of
anacademmsemesterorsummégsess on, thestudent’s
grade report and/for official trariscﬁﬁ%mﬂ be delayed

until such accounts are paid.  £332%
i *‘3
YR

CONCLUSION b

[t is understood that final authority f Z:izfiﬁlsxe Student
Cuode of Ethics and all regulacions restsé with the

MCC Pre51dent~%%d the Board of Trus’t’a%i
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Provisions for Review of
Disciplinary Decisions
Eachstudentat MCC, subject todisciplinaryaction

as a result of misconduct, shall have the following
recourse to due process:

on college property is prohibited.

LEGALSANCTIONS

Students who illegally use alcoholic beverages or
controtled substanceson college property facedisci-
plinary action, suspension from the college, andfor
prosecutionunderthe law. Any person whoillegally
sells, provides, transports, possesses, Or CONsuMmEs
alcoholic beverages or controlled substances on
college property may face immediate arrest and
prosecution under applicable federal, state, and
local laws. Penalties under these laws may include
fines, imprisonment, or both.

1. Atsuch time as the Dean of Student Services
has rendered a disciplinary decision, the ag-
grieved studentmay request in writinga review
of theprocedures taken by the Dean of Student
Serviceswith the President of the collegewithin
10 days.

g,

2. Intheeventthe Presidentsustainsthe decision
of the Dean, the agerieved student may request
ahearing before the Board of Trustees by giving
notice in writing to the Secretary of the Board
not later than 10 days after the President’s
decision. is announced.

HEALTHRISKS
Tllegal use of alcohol or controlled substances can
result in illness, injury or death.

AVAILABLECOUNSELING AND
.TREATMENTPROGRAMS
AIIMCCstudentsand employeeswill haveaccessto
substance awareness workshops, seminars, and
classesofferedat the college. Astudentoremployee

3. In the event the decision of the Deanl of Stu-
dent Services is reversed by the President, the
decision of the President shall be binding upon.
both parties, unless reversed by the Board of

30

Trustees.

4. Thehearing before the Board of Trustees shall
be conducted 5o as to assure both parties the
righttocounsel of theirown choosing, the right
to provide witnesses, the right to question
witnesses, and such other process as may be
necessary to provide coincident exposure to
two points of view.

5. Inallcases, decisions rendered by the Board of

Trustees, subsequent to a hearing regarding a
disciplinary case, shall be final and binding
upon all parties.

Substance Abuse Policy

and Procedure

The following information is presented in accordance
with the Drug-free Schools and Communities Act
Amendments of 1989,

STANDARDS OF CONDUCT
It is the policy of Montcalm Community College
that the transportation, possession or consumption

who voluntarily seeks assistance to overcome sub-
stance abuse problems will receive counseling ser-
vices on a confidential and non-punitive basts.
When necessary, referral will be made to a commu-
nity agency for assessment, prescribed treatment,
and follow-up.

Treatment programs are available at the following
agencies:

Montcalm Center for Behavioral Health
611 N. State, Stanton, M1 48888
517/831-7520

Mt. Pleasant Counseling Sexvices
3480 S, Isabella Rd., M. Pleasant, MI 48858
517/773-9655

Substance Abuse Consultation Services
308 E. Main, Stanton, MI 48888
517/328-4980

Studentsand employees participating in counseling
oraprescribed program are not exemptfrom college
policies, procedures or rules.
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DISCIPLINARYSANCTIONS

Students and employees who illegally use alcoholic
beverages or controlled substances on college prop-
erty face disciplinary action, suspension from the
college, and/or prosecution under the law.

Contact the Student Sevvices Counseling Office at 517/
328-1231 formore information.

Access to Campus Facilities

When facilities and classtooms are not needed for
college educational purposes, MCC welcomes the
surrounding community toutilizeitsfacilicies. MCC
expects thatstudents, faculty, staffand the commu-
nity will work together to preserve safe and well
maintained campus facilities. Students have access
toMCCfacilities except when the campus is closed
from 11p.m. to7a.m. Specialeventsorprojectsmay
alter these times. General public access to facilities
such as the gym and pool is authorized only during
scheduled times. Faculty access to MCC facilities is
authorized when on college-relared business.

Emergency Procedures

Montcalm Community College does not provide
medical care beyond first aid. If an emergency
condition is such. that a person is incapable of a
rational decision, a college employee will initiate
this procedure. Ambulance and hospital expenses
shalt be borne by the person, his or her family, orhis
or her insurance company. The first college em-
ployee to become aware of personal injury or iflness
shall provide reasonable assistance and the Vice
Presidentfor Administrative Services will be alerted
as s00n as possible.

PROCEDURE

The first college employee on the scene will:

L. Havesomeonecallforanambulance, ifneeded,
and briefly and accurately describe the acci-
dent. Call 911 on an outside line.

2. If possible have someone contact the parent,
guardian, or spouse as a courtesy and calmly
explain the situation. Otherwise, the ambu-
lance personne] or the teceiving hospital will
follow up with the next of kin. The receiving
hospitalwill dependon the patient’s preference
and/or the seriousness of the accident.

3. Remain with the patient uniil ambulance per-
sonnelarrive keeping him orherascomfortable
as possible. Stay long enough to answer any
questions the ambulance personnel may have.

4. File an accident report form with the Vice
President for Administeative Services no later
than the next regular office day.

Threatening Disasters on

or Near Campus

Fire or explosion in any building mandates evacua-
tion with expeditious safety. The signal is a loud,
constant fire horn which will continue to sound
until it has been switched off by college personnel.
Directions are simple:

1. Exit the building. All students, employees of
the college, and any visitors must exit regard-
less of the weather.

2. Use the nearest daor to the outside.

3. Personsrestricted inmobility by crutches, casts,
wheelchairs or other handicaps should request
and receive assistance as needed. It is recom-
mended that such handicapped persons exit
after thefirstbigrush (dependentupon cireum-
stances) thus avoiding the possibility of being
pushed off balance, but being certain that de-
pendable assistants have been advised of their
need.

Tornado

There is a difference between a tornado watch and
a tornado wamning. These two terms are used by the
US Weather Bureau, the Sheriff's Department and
the public news media.

S

DEFINITIONS ¢33
Tornado Watch: Totradh %»may develop

Tomado Warning: Té%%%gﬁ\as been sighted
in tﬁ@%ém
SAFETYPROCEDURES #i5s
Wheneverthe watch orwarningeriditionsexistfor
the vicinity of the college, the M%‘géézglm County
Sheriff’s Department will phone th‘%%lﬁ@(j switch-

board with a\sp\ézixﬁc directive. The%%f?f‘ er calling
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will indicate whether it is & watch or warning and if
it is in the immediate vicinity.

1. K a tormado warning condition exists in the
immediate vicinity, amessage will be sent toall
buildings. The fire alarm must not be used.

2. The message will state: “A tornado has been
sighted in the area. You are to proceed to the
nearest tomado shelter which is indicated on
the chart posted in each classtoom. It is your
responsibility toknowexactlywhete togofrom
whatever room you might occupy. Your coop-
eration will facilitate safety for all.”

Inclement Weather

Montcalm Comrnunity College will cancel all or
part of its operations only in case of extreme emer-
gency caused by impassible roads, violent weather,
energy loss, or other conditions seriously endanger-

ing the healthand safety of students, faculty and staff.

Every effort will be made to make the decision to
cancel so that the announcement can be made over
radio and television stations as early as possible, but
nolater than 7 a.m. fordaytime classesand 3 p.m. for
evening classes.

Students, faculty and staff should assume that the
college is open unless they hear otherwise on the
radio or television. They are asked not to call the
college switchboard to ask about cancellations, but
to listen for the information on the following radio
or television stations.

RADIOSTATIONS :

WPLB Greenwille, 1380 AM &106.3 F
WODJ Grand Rapids, 107.3 FM

WOOD Grand Rapids, 1300 AM &105.7 FM
WION Ionia, 1430 AM ’
WBRN Big Rapids, 1460 AM &100.9 FM
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Emergencies

Campus crime isa reality on small raral comraunity
colleges. Preventing crime isashared responsibility
between Montcalm Community College and its
campus community members. Public apathy is a
criminal’s greatest ally. You cannot assurne that
someane has reported criminal activity. Suspicion
is the only reason you need for calling the police,
Suspicionofacrimedoesnotrequire proof, Whether
you are or someone else is the victim, you should
report a crime, suspicious activity or any other
EIMeTgency on Campus.

GENERALSITUATIONS
Ifyoususpectthatacrime isbeing committedorhas
been committed, call orvisit the Montcalm County
Sheriff's Department immediately. It is located at
659 N. State, Stanton, MI 48888. Foremergencies,
call 911. For non-emergencies call 517/831-5253.
An emergency is any situation needing immediate
attention.

When calling the sheriffs department, please pro-
vide yourname, location of the incident, description
of the scene and suspects, and description of any
vehicle involved in the incident, includingalicense
plate number.

SPECIFICSITUATIONS

1. Ifyouareavictimofacrime, call 911 assoonas
possible. If it is an assault, try to remember as
much about the person as possible. Important
charactetistics include: sex, race, hair color,
hair length and texture, body size, clothing
desctiption, scars and other noticeable mark-
ings, mode of travel, type of vehicle, color of
vehicle and license number. The campus will
besearched immediatelyforsuspectsand neigh-
boring police agencieswill benotified. Inmany

incidents, the victim may already know the
narne of the person committing the assault.

WCEN Mt Pleasant, 1150 AM &94.5 FM
WCUZ Grand Rapids, 1230 AM &101.3 FM
32 WCFX Mt. Pleasant, 95 FM

WMLM St. Louis, 1520 AM

WFYC Alma, 1280 AM &104.9 FM

2. Ifyou see a suspicious person, call 911 as soon
as possible. Do not approach the person your-
self. When reporting suspicious activity,
de-scribe the behavior and give a general de-

i
|

| *' TELEVISION STATIONS
i

|

il scription of the suspicious persons. General
o | . .

f h'Ilil %ﬁﬁ%ﬁé%ﬁﬁ;{fﬁma 8 descriptive information that ishelpful includes:

i :

the number of persons, sex, race, dress, vehicle

e WZZM Grand Rapids, Channel 13
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and Jocation. Sheriffsdeputies will investigate
your report immediately. If all members of the
campus community becomesecurity conscious
and report suspicious activity, thefts and re-
lated incidents will be prevented or reduced.

3. Call 911 immediately if you receive a bomb
threat. Then, contact the office of the Vice
President for Administrative Services located
in the Library and Administration Building, If
the office is closed, contact the Personnel Of-
fice. I the Personnel Office is closed, contact
the custodian on duty in the Power Plant.
Obtain as much information from the calleras
possible including thelocationof the bomb, the
time of explosion, and the type of bomb. Ob-
serve the caller’s voice and any background
noises, This information can assist in identify-
ingthe caller, Sheriffs deputies will search the
aren identified and contacta removal team ifa
device isfound. The sheriff's department and
college administrators will determine if evacu-
ation is required.

4. Ythereare any other emergenciessuch asafire
or people needing medical attention, call 911
immediately.

Campus Law Enforcement

MCC's campus law enforcement policy is based on
the desize to ensure the reasonable safery of persons
visiting or utilizing the college campuses. Practical
response considers the location of campuses, the
peak time periods of use, the range of persons who
have access to the campuses, available law enforce-
ment, college resources, legal obligations and the
crime rate in the surrounding community.

Security concernsat MCCare coordinated through
the Vice President for Administrative Services. Law
enforcement responsibilities are administered by
the Montcalm County Sheriff's Department and
other local police agencies. Twenty-four hour pa-
trol, dispatch services and emergency services are
coordinated with local municipal emergency and
law enforcement agencies.

MCC shall make timely reports to the campus
community of crimes considered to be a threat to
other students and employees. These reports in-

A

clude crimes as described in the Annual Security
Report and are reported to local law enforcement
agencies. The reports shall be provided 1o students
and employees in a timely manner to help prevent
similar occurrences.

Crime Prevention

MCC recognizes the benefits of both preventative
and reactive efforts. Crime prevention is best
achieved through interactingwith and outreaching
to students, faculty and staff. Campus safety and
crime prevention is a shared responsibility between
MCC students and employees.

Crime prevention at MCC is part of a community-
based program. The main goal is to Improve the
quality of life for merobets of the campus commu-
nity. MCC’s crime prevention program stresses
community awarenessfinteraction through the dis-
semination of materials and presentations geared
toward students, faculty and staff. MCC's annual
efforts include: '

1. Posting of crime prevention awareness infor-
mation in college buildings.

2. Disseminating crime prevention material in
handbooksand inthe Student Services Office.

3. Utilizing countyarcstate police crime preven-
tion specialists as speakers.”

4. Disseminating the Annual Security Report to
all current employees and students and to all
prospective employees and students who re-
quest it.
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Montcalm Community Céllege isdedicated topro-
viding educational experiences for afl residents in
our community. The credit-free courses and work-
shops offered through the Communityand Business
Services Office will help you prepaze for the chal-
lenges of the twenty-first century by providing cur-
rent and useful information on topics of interest to
you in yourpersonal or professional life. Coursesare
conveniently scheduled to meet the demands of
today’s busy person.

A variety of credit-free courses are offered each
semester for professional and personal develop-
ment, changing as the needs of the community
change. Past courses have included computer
classes, hospice eraining, stress management, pho-
tography, management training, medical office train-
ing, CPR, first aid, time management and financial
planning.

Recreation classesare popular with all ages. Swim-
ming classes, which are held in the NCAA-size
swimming pool, are offered for infants through se-
nior citizens. Lifeguard and water safety instructor
training are held in cooperation with the physical
education department and are offered for credit as
well as credit free. Other health courses, such as
weight training, aerobics, slide training, and dance
are offered in the MCC gym and fitness center. A
Wellness Cooperative composed of representatives
from health agencies in Montcalm County helps
provide programming direction. The college gym,
poot and fitness center are also open to the public
during designated hours.

Summer day camps for children offer a learning
expetience in a fun environment. In cooperation
with the Montcalm Area Intermediate School Dis-
trict, the college hosts summer sessions of Science
Camp, Fine Arts Camp and Sports FUNdamentals
camp.

'ERVICES

o

F§¥information ahout current credit-free courses
and recreation opportunities, contact the Corrmu-
nity and Business Services Office at 517/328-1210.

Registration is accepted by mail, in person, and by
phone (ifpayingby credit card). The tuition waiver
for senior citizéns is not available for credit-free
courses.
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QOLLEGE Facrrms

ACTIVITIES BUILDING: This building con-
tains a pool, a gymnasium, the bookstore, the food
services area, a student lounge area, the fimmess
center,aconferenceroom, and the Community and
Business Services Office.

BARN THEATRE: TheBam Theatreis located
west of College Drive and includes the college’s
performing arts facilities.

BOOKSTORE: The MCC Bockstore, located in
the Activities Building, offers texthooks, student
supplies, greeting cards, and a variety of items bear-
ing the MCCnaine including pennants, mugs, exer-
cise clothing and tote bags. The hookstore is open
during the fall and spring semesters from 8 a.m. to 7
p.m. Monday through Thursday, 8a.m. to4:30p.m.
Friday, and 7:30 to 11:30 a.m. Saturday. The
booksiore is open during the suromer semester from
8 a.m. to 4:30 p.m. Monday through Friday.

CAREER LIBRARY: The CareerLibrary, inthe
Counseling and Employment Services Office, con-
tains career planning information. College catalogs,
various brochures, job descriprions, and up-to-date

- employment trends are among the materials and

information available,

FOUNDATION FARMHOUSE: TheFounda-
tion Farmhouse is located on Sidney Road west of
College Drive,

FITINESS TRAIL: MCC’sFitness Trail, located
around the perimeter of campus, offers the opportu-
nitytoexperienceacomplete, well-balanced fitness
and conditioning pregram at your own pace and
level. . The introduction area, located east of the
Activities Building, begins the 20-station course.
The program, begins with stretching exercises fol-
lowed by more strenuous exercises and ends with
cool-down andrelaxation exercises. MCC's Fitness
Trail is open to everyone and is free of charge.

INSTRUCTIONEASTBUILDING: This two-

story building contains labs, classtoomsand instruc-
tors’ offices.

INSTRUCTION WESTBUILDING: Thisbuild-
ing contains two auditoriums, classrooms, instric-
tors’ offices, and the Skills Development Lab. The
auditoriums are used for classes, performances and
community meetings.

THELEARNINGRESOURCECENTER: The
LRCisavailable tostudents and the community and
islocated in the Library and Administration Build-
ing. Books and reference materials, collections of
periadicals, audiovisual materials, video viewing
stations, Internet access, study areas, and a confer-
ence room are-available. Auromated information
searches are available via CD-BOM products and
various on-line database services.

Bookscan be borrowed for two weeksand magazines
areloanedforaneweek. Referencebooks cannotbe
checked out. Other items may be borrowed over-
nightwithpermissionfromstaff. The LRC provides
audiovisual- equipment for instructional purposes
and to student and community groups meeting on
campus. Proofof identificarion isneeded to borrow
library materfals. Library cards are not issued.

’

1f the MCC LRC does not have the marerials you
desire, they can be requested from other libraries.

LIBRARY AND ADMINISTRATIONBUILD-
ING: The Library and Administration Building
inchudes the President’s Office, the Instructional
Office, the Business Office, the Dean of Student
ServicesOffice, the Admissions Office, the Registrar’s
Office, the Counseling and Employment Services
Office, the Financial Aid Office and the Leaming

Resource Center.

MOBILE OFFICEUNIT: Theyellowtemporary
building between the Instruction West and Instruc-
t1on East buildings contam%f&ces

MONTCALMHERIT. VILLAGE: Thevil
lage, located on the west §idgioficampus, includes
local historical buildings agdé%t%\cts An annual
Heritage Village Celebration takesplace oncamplis
during August, ke




niature area on college property and adjoining state
land. Biology students use the nature trails for short
field trips and research projects, and students and
community members may take self-guided nature

walks.

OFF-CAMPUS FACILITIES: The MCClonia
Center, located in the Jonia Educational Centerat
250 E. Tuttle Road, and the MCC Greenville Cen-
ter, located at 407 Nelson Drive, are sites of off-
campus college courses. MCC also offers courses at
anumber of other off-campus locations. The MCC
Tri County Office is located at 106 E. Edgerton in
Howard City. Contact the Student Services Office
orsee an MCC semester class schedule for a current
listing of off-campus courses.

PHYSICAL EDUCATION FACILITIES:
MCC’s physical education faciliries include an
NCAA swimming pool, tennis courts, a softball
field, a gymnasivm, and the MCC Fitness Centet.
The facilities are available to students and commu-
nity members.

VOCATIONAL/TECEINICAL BUILDING:
This building in the northwest cotner of campus
houses classtooms and offices.

Handicapped students and senior citizens with limited
mobility are encouraged to attend MCC classes and use
MCC's facilities. The buildings are barrier-free and every
attemnpt is made o provide addiiional accommodations if
reduived.
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Campus
1. Foundation Farmhouse
2. Barn Theatre

3. Andesson Lane 10
4. Tennis Courts

5. Activities Building

6

- Library and Administration Building

Instruction East Building
Instruceion West Building
Vocational{Technical Building
0. Montcalm Heritage Village

Parking Lots

A, D, E, F, Gand I - Student/Visitor
B, C, Hand] - Staff Only

1.
8,
9
11
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Thisliberal artsprogram ledds toanassociate degree
in arts and sciences with an emphasis in art and
provides the background and skills necessary to
continue study in the field of the visual arts. A
minimum of 60 credits is required.

Course Name Course # Cr.
General Requirements

Humanities [ HL200 4
Humanities I HU201 4
Freshman English I LA100 3
Freshman English I LAI0T 3
Biological Science® NS00 4
Physical Science® NSI0L 4
Introduction to Sociak Science 1 55110 4
Introduction to Social Science [I*  SS111 4

Core Requirements

Introduction to At HU120 2
Drawing [ HUIZZ 3
Drawing Il HUI23 3
Painting1 HUIZ5 3
Painting1I HUZ6 3
Ceramics] HUL30 3
Ceramnics Il HUI31L 3
Painting!ll HU227 3
PaintingIV HUZ28 3
Art - teaching courses 2-6
Other Degree Requirements
Electives

Suggested Electives

History: $5250, SS251 or 85255 " 3
Philosophy: HU220 3

Literature: LA200,LA201,1LA2200rLA221 3

#Sze the alternatives listed under the requirements

Sequence

FIRSTYEAR

Fall: LA100, HU120, HU121 or HU122, HU125 &
55110

Spring: LA10L, HU123, HU126, 58111 & an
elective

SECONDYEAR

Fall: HU130, HU200, U227, NS1C0, art teaching
courses & an elective

Spring: U131, HU201, HU228,NS101, art
teaching courses & an elective

for the associate degree in arts and sciences on page
10.

ASSOCIATE DEGREES IN
ARTS & SCIENCES
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Thisliberal arts program leads toan associate degree
in artsand sciences with an emphasis in biclogy and
provides the background and skills necessary to
continue study in the field of biological science. A
minimum of 60 credits is required.

Course Name Cowrse # Cr.
General Requirements

Humanities I HI20 4
Humanities IT HU201 4
Freshman English [ LAI00C 3
Freshman English II LAI01 3
College Chemistry NS220 3
College Chemistry Il NS221 5
Introduction to Social Science 1 85110 4
Introduction to Social Science I[F* SS111 4

Core Requirements

College Biology ! NSi21 4
College Biology Il NS122 4
Anatomy & Physiology1 NS103 5
Anatomy & Physiology [T NS203 4
Other Degree Requirements
ScienceElectives 6-8
Math Electives 7-8
Science Electives

Earth Science NS102 3
Environmental Geography NS120 3
Microbiology NG6201 4
Introductory Physics I NSZ230 4
Introductory Physics 11 NGZ31 4
Math Electives

Intermediate Algebra MA104 4
Trigonometry MA120 3
College Algebra MA159 4

*See thealternatives listed under the requirements

for the associate degree in arts and sciences on page
10.

JCIENCE

DIOLOGICAL
Suggested Two-year
Sequence
FIRST YEAR

Fall: LA100, NS121, NS220 & a math elective
Spring: LA101, NS122, NS221& a math elective

SECONDYEAR
Fall: HU200, NS103, SS110 & a science elective
Spring: HU201, NS203, $511 1 & ascience elective

Arts &
Seiences
Associate
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This program is for students who plan o transfer to
a four-year school and pursue a degree in child
development, early childhood, child psychologyora
related area. A minimum of 60 credits is required.

Course Name Course # Cr.
General Requirements
Freshman English I LAICO 3
Freshman English II LA101 3
Humanities HUZ00 4
HumanitiesIT HU20T 4
Biological Science® NS00 4
Physical Science® NS10t 4
Introduction to Social Science $85110 4
Ineroduction to Social Science I SS111 4
Core Requirements
Introduction to CDA ECD100 1
Child Development: Infants

& Toddlers ECDI10 3

Child Development: Preschoolers  ECDI20 3
InfantfToddler & Preschool

Curriculum ECD130 3
Administeation of Early

Childhood Programs ECDI50 3
Children with Special Needs ECD160 3

Other Degree Requirements

- Bmergency Health Care AHIOO 2
Children’s Literature:

Prescheol - Kindergarren LAZ95 1
General Psychology 55220 3
Child Psychology 85221 3
Electives 5
Suggested Electives
Small Business Management** BAZ235 3
Accounting for Small Business BAIOS 3
Introduction to Teaching ED100 2
Michigan Child Care Futures:

Basic ECDi40 1
Michigan Child Care Futures:

Advanced ECD141 1
Elementary Spanish FL130 4
Children’s Literature:

Kindergarten to Eight Years LA295 |
Children’s Literature: ‘
Eight to Twelve Years LAZ295 1

i
Stggested Two-year

Sequence
FIRST YEAR
Fall: AF100, ECD100, ECD110, LA 100, SS110 &

anelective , .
Spring: ECD120, ECD150, LA101,1LA295 & SS1i1

SECONDYEAR

Fall: ECD130, HU200,NS100 & 85220
Spring: ECIM 60, HU201,NS101, 85221 & an
elective

*See the alternatives listed under the requirements
for the associate degree in arts and sciences on page
10. 7

**The prerequisite of BA135 for this course is
waived for this program.

AN EARLY CHILDHOOD DEVELOPMENT
APPLIEDARTSANDSCIENCES ASSOCIATE
(SEEPAGE55) AND A CHILDHCOOD DEVEL-
OPMENT ASSOCIATE (SEE PAGE 78) ARE
ALSOAVAILABLE. !
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Thisliberal artsprogram leads toan associate degree Su ggested Electives

inatts andscie:nces withan emphasisin thslzlanguage Introduction to Philosophy HUZ0 3
arts and provides the background and skills neces- Principles of Macroeconomics S5215 3
sary to continue stucly in the field of language arts General Psychology S52720 3
(Hiterature, speech and communications). A mini- US History to 1877 S5250 3
mum of 60 credits is required. US History Since 1877 S5251 3
Michigan History 55255 3
Course Name Course # Cr.
*See the altemnatives listed under the requirements
General Re qu:irements for the associate degree in arts and sciences on page
Humanities ! HU0 4 10. :
Humanities It HU201 4
Freshman English I LAIOC 3 Suggegted Two_year
Freshman English IT LAIOL 3 c
Biological Science* NS100 4 equence
Physical Science* NS101 4 FIRST YEAR
Introduction to Social Science I 55110 4 Fall: LA100, LA200, LA210, SS110 & an elective
Introduction to Social Science IT* 85111 4 Spring: LA101,LA201, SS111 & 2 electives

Core Requirements SECOND YEAR _

. . Fali: HU200, LAZ20, NS100 & an elective
American Thought & Literature] - 1A200 3 Spring: HU201, LA221, NS101 & an elective
American Thought & Literarure [I 1.A201 3 ! ’

Speech LAZ10 3
English Literature: Beginning
o 1798 LA220 3

English Literature: 1798 to Present LAZ2ZI 3

Other Degree Requirements

Electives

Literature Flectives

Short Story LA230 3
Childien’s Lirerature LA235 3
TheNovel LAZ240 3
Drama as Literature LA260 3
Drama as a Performing Art LAZ61 3
Poetry LAZ70 3

i
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Thisliberal arts program leads toanassociatedegree S’ftggested Flectives
i arts and sciences with an emphasis in physical Introduction to Business BAIZS 3
education. It provides the background and skills Principles of Marketing BAZ3 3
| necessary to continue study toward majors in sec- Small Business Management BA235 3
ondaryeducationwithaminorincoaching, physical Management BA237 3
education and spotts curriculums leading to em- Tntroduction to Computer
ploymentin general recreationareasor therapeutic " InformationSystems CiSi15 3
i S recreation, business, TV production, ot health sex-
RN vices management. A minimuim of 60 credits is #See the alternatives listed under the requirements
: i‘ ; required. for the associate degree in arts and sciences on page
T ._ 10.
T ! Course Name Cowrse # Cr. .
_a
il _ Suggested Two-year
§ 1 ! General Requirements g 58 Y
Humanities | HU200 4 equence
| K
i l F Ij Hurnanities I HUJ20L 4 FIRSTYEAR
iR Frechman English LA0 3 Fall: LA100, MA104, NS100, PE103, PE110 &
HIP Freshman English I1 LAl 3 Ssiio
it 3 }- I 3 Biological Science® NS00 4 Spring: LA101, LA210, PE105,SS111 & electives
TN College Chemistry NS220 5
1| E E E 'l Introduction to Social Science I S5110 4 SEiEOND YEAR
N i Introduction to Soclal Science IF* 35111 4 Efec.t izjmo’ NS103, NS220, PE130, PE210 & an
Al o .
i :! :J‘ f] Core Requiremen’cs Spring: AH100, HU201,NS203, S5220 & electives
l! il Emergency Health Care AHICO 2
; Anaromy & Physiology NS103 5
Anatomy & Physiology I1 NS203 4
g Personalized BodyConditioning ~ PE103 1
h or Introduction to Physical
Fitness PEL10 1
Sports Fundamentals PE105 1
Beginning Swimming PE130 i
SportsOfficiating PE210 1
Other Degree Requirements
Speech 1LA210 3
Intermediate Algebra MAICE 4
General Psychology 558220 3
Electives 9-11

44
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Thisliberal acts program leads toan associate degree
inartsand sciences withan emphasisin the physical
sciences and provides the background and skills
necessary to continue study in the field of physical
science (physicsand chemistry). A minimumof 60
credits is required.

Course Name Course # Cr.

General Requirements

Humanities [ HU200 4
Humanities I HU201 4
Freshman English I LAI00 3
Freshman English 11 LAIOI 3
Introduction to Social Science 1 8s110 4
Introduction o Social Science ¥ SS111 4
Core Requirements

Trigonometry MA120 3
College Algebra MAL59 4
Caleulus & Analytic Geomesry]l  MAZ50 4
Calculus & Analytic Geomerry Il MAZ51 4
College Chemistry | NS220 5
College Chemistry Il NS221 5
Inereductory Physics 1 Ns230 4
Introducrory Physics 11 NS231 4
Other Degree Requirements
Electives

Suggested Electives

Biological Science NSO 4
Physical Science NS101 4
Earth Science NS102 3
Environmental Geography NSs120 3
College Biologyl NSI1Z1 4
College Biology 11 NS122 4
Microbiclogy NS0Tt 4
Nature Seudy NS208 4

*See the alternarives listed under the requirements

for the associate degree in arts and sciences on page
10.

HYSICAL CIENCE

Suggested Two-year

Sequence

FIRST YEAR

Fall: LA100, MA120, NS220 & NS230
Spring: LA101, MA159, NS221 & NS231

SECONDYEAR
Fall: HU200, MAZ250, 55110 & an elective
Spring: HU201, MA251, SS111 & an elective

b

Aris & .
Sciences
Associate
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i l‘ﬁ &Iii!'[{ i i & This liberal arts program z%rith an emphasis in pre- é%’f?ggeste d Electives :
s b - / elementary education provides the background and ™ ) i x
Aty ; ) ) ese courses are required at one or more of the
I il ckills necessary to continue toward a bachelor’s o . )
| 3511!1 il P o o v education. A mini £60 neatby four-year institutions granting bachelor’s .
il egétee fnc em.endary UCALIon. A MInImumn degrees in elementary education. Students should :
: " 111( QY Ccreqits Is required. consult with a counselor at the institution to which :
sl B they wil .
'} iil‘h]: !H’ o Course Name Course f Cr. ey will oransfer _ !
i w ,1 ' . Introduction to Teaching ED100 2 !
1] General Requirements Arcforthe Elementary Teacher ~ HU25 2
"114 / fi Humanities I HUR00 4 Literature (LA200,1L.A201,LA220,0r LA221) 3
' ftgs!\ Ui Fumanities It HU0t 4 Speech LA210 3 |
! F*} ‘l‘i :! Freshman English I LAWO 3 Youth Literature LA236 3 |
i ‘i:il%: { Freshman English 1T LA10E 3 The American Political System S8240 3 ‘
i iji!'l i; f BiologicalScience* NS100 4 uUs History to 1877 S5250 3
5\!15!31[ QP Physical Science™ NS1oL 4 US History Since 1877 38251 3
! EEPE‘,"E !k _ Tntraduction to Secial Science | 85110 4 Foreign Language 4
Jh'"h i Introduction to Social Science II*  SS111 4 ,
| ;ﬁ ‘il il - *See the alternatives listed under the requirements I
| ‘ ;1! i']im 134 Core Requirements for the associate degree in arts and sciences on page i
il et : '
i li;‘jﬂﬁ h‘. f1i Music in the Elementary 10. :
4 {;;i@i‘iir-é1 I'l Classroom HULlD 3 ‘ L
“‘gp.g.!;!}{giy;g Children'sLiterature LAZ3S 3 Suggested Two-year
| Ll { : Intermedia‘te Algebra . MAICE 4 Sequence 3
g Mathematics for Elementary FIRSTYEAR 2
K Teachers 1 MA151 4 1
; 5 Mathematics for Elementary : Fall‘: LA100, MAT104, NS100 & SS110 % |
l Teachers 11 MAL5Z 3 Spring: LA101,HU110,NS101,55111 &an elective 5
General Psychol $S220 3 4!
enerallsycholoey SECOND YEAR 1
' : Fall: HU200, LA235, MA151, 58220 & anelective
Other Degree Requirements . Spring: HU201, MAI52 &electives ;
Electives 10 - J
1
il
4
2
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Thisliberal arts programleads toanassociate degree
in arts and sciences with an emphasis in the sccial
sciences and provides the background and skills
necessary to continue study in the social science
field. A minimum of 60 credits is required.

Course Nome Cowrse # Cr.
General Requirements

i Humanities I HU200 4
Humanities I1 HU201 4
Freshman English I LAICO 3
Freshman English IT LAI01 3
Biological Science® NS100 4
Physical Science* NS101 4
Intreduction to Social Science T 35110 4
Intreduction to Secjal Science [1* - SS111 4

Core Requirements

Principles of Macroeconornics 58215 3
General Psychology 55220 3
Child Psychology 58221 3
Sociology 85230 3
Social Problems 55235 3
US History to 1877 85250 3
US History Since 1877 55251 3
Cultural Anthropology 88260 3
. Suggested Electives
Foreign Language FL 4
Intreduction to Philosaphy HU220 3
American Thought & Literature T  LA200 3
or American Thoughe &

Lirerature 1T 1A201 3
Speech 1.A210 3
Elementary Algebra MAIOG 4

or Intermediate Algebra MA104 4
Principles of Microeconomics 55216 3
Abnormal Psychology 85225 3
Michigan History 58255 3

*See the altetnatives listed under the requirements
for the associate degree in arts and sciences on page

10.

Suggested Two-year

Sequence
FIRST YEAR

Fall: LA1C0, SS110, SS230 & 85250
Spring: LA101, 55111, 55235 & 58251

SECONDYEAR
Fall: HU200, NS100, SS220 & §5260
Spring: HUZ201,NS101, 85215 & 88221
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Thisprogram leads toan associate degree in applied
arts and sciences with an emphasis in accounting
andprovidesthebackgroundand skillsnecessaryfor
anentrancejobintheaccounting field. A minimum
of 60 credits is required.

Corse Name Course # Cr.
General Requirements
Freshman English [ LAIOD 3
Freshman English 11 LA01 3
Tntroduction to Social Science I 85110 4
Introduction to Social Science [I* 83111 4
Core Requirements
Principles of Accounting 1 BALLS 4
Principles of Accounting I BAll6 4
Introduction to Business BAI3S 3
1 egal Environiment of Business BA200 3
Computertized Accounting BAZ13 3
Computerized Accounting II BA2I4 3
Management BA237 3
Tax Accounting BA246 3
Organizational Behavior BAaZ50 3
Introduction to

Computer Information Systems CIs1is 3
Introduction to PCs

and Spreadsheets Cis125 1
Business Calculators 3

CIS240

Other Degree Requirements

Speech LAZI0 3
Intermediate Algebra MAIO4 4
Principles of Macroeconomics 85215 3
Electives

% 5 >
Suggested Electives

International Business BA26C 3
Field Experience BAZ90 3
Field Experience BA292 45
MicrocomputerApplications Cisi’is 3
[ssues in Leadership Hu20 3
Managerial Mathematics MAIL6 3
Tax Law PL210 3
Principlesof Microecanormics 55216 3

#See the alternatives listed under the requirements
for the associate degree in applied arts and sciences
onpage 10

Suggested Two-year

Sequence

FIRST YEAR :
Fall: BA115, BA135, CIS115, CIS125, CIS240 &
LAL00 -

Spring: BA116,LA101, LA210 & MA104

SECONDYEAR
Fall: BA2C0, BA213, BA246, 85110 & 55215
Spring: BA214, BA237, BA250, 85111-& anelective

ASSOCIATE DEGREES IN
APPLIED ARTS & SCIENCES




Applied Arts

A DMINISTRATION & Sciences

BUSINESS

This program leads toanassociate degre.e in apg;lied Sugge sted Electives
arts .ar.ad sc.lencesdwmh Zn ellzlphasis m bgsul:iis Accounting for Small Business BAIOS 3
administration an provides the bac Erounc skifls Computerized Accounting I BAZI3 3
necessaty foran entrancejob mthebpsmess field. A Computerized Accounting Il BA2l4 3
minimum of 60 credits is required, Retailing BA234 3
Small Business Management BA235 3
Course Name Couwrse # Cr. Advertising BA248 3
CustomerRelations BA251 2
General Requirements Field Bxperience BA292 45
Freshman English I LAICO 3 Microcomputer Applications CIS175 3
Freshman English IT LA10E 3 Issues in Leadership HU270 3
Introduction to Sacial Science | SS110 4 gialeageg?l Mbath mgg i
oduction to Social Science I*  SS111 otlege/Algedra
Intreduction to Social Science 4 General Psychology 45270 3
C_Olje Re qulrgments *See the altematives listed under the requirements
P r!nCTples ofAccount!ng I BA1LS 4 for the associate degree in applied atts and sciences
Prmc:nples‘ of Accouptmg II BAIl6 4 on page 10. !
Inm’d‘-‘cn_‘m to Business ) BAI3S 3 *+The prerequisite of CIS180 does not apply to this !
Legal Environment of Business BA200 3 program
Marketing BA233 3 ’
Management BA237 3
Organizational Behavior BAZ50 3 Sllg gEStEd Two-year
Internam?nal Business BAZ260 3 Se quence
Keyboarding cIsio 1
Introduction to Computer > FIRST YEAR ,
Ioformarion Systeras CSis 3 ‘Fall: BA115, BA135, CIS100, CISL15, CISIZ5 & » |
Introduction to PCs and LA_IOO
Spreadshocts s 1 Speing:BALLG, BA2S0,LALOL, LAZIO can
elective
Other Degree Requirements SECONDYEAR
Speech o Ao 3 Fall: BA200, BA233, BA237, S5110 & S5215
BLEsmess Communications 1T Cls18 3 Spring: BA260, CIS185%%, 55111 & an elective
Principles of Macroeconomics 885215 3
Electives 51 |
|
|
i
I
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This program leads to an a\s?bociate degree inapplied
arts and sciences with a specialty in business infor-
ration systems and provides the background and
skills necessaty forajobin the business information
systems field. [ris designed for students seeking
entrylevel business /management careers with.com-
panies that use microcomputers and commercially
available software packages. A minimum of 62
credits is required.

Course Name Course # Cr.
Ceneral Requirements

Freshman English 1 LAIO 3

Ereshman English 11 LAl01 3

Introduction to Social Science 1 SS110 4

Tntroduction to Gocial Science I1¥ 85111 4

Core Requirements

Principles of Accountingl BAIlS 4
Principles of Accounting il BAIl6 4
Tntroduction to Business BA135 3
Legal Environment of Business BA200 3
Management BA237 3
OrganizationalBehavior BA2ZS0 3
Tntroduction to Computer

Information Systems clsiis 3
Introduction to Programming

and Logic Cisiz0 3
MicrocomputerApplications CIsi7;s 3
Microcomputer Spreadsheets CIs2s50 3
Microcomputer Data Base

Applications CIs2s5 3
Advanced Microcomputer

Applicatiors Cisz60 3
Systems Concepts/Design Clszes 4
Other Degree Requirements
Business Communications I ** CIs18s 3
Speech - LA210 3
Elective (math recommended) 3-4

&
Elementary Algebra MAI00 4
Intermediate Algebra MANW4 4
Managexial Math MAILL6 3

#See the alternatives listed under the requirernents
for the associate degree in applied arts and sciences
on page 10.

#%The prerequisite ofCI1S180does notapply 10 this
progratn.

Suggested Two-year

Sequence

FIRST YEAR

Fall: BAL15, BA135, CIS115, CIS130 & LALOO
Spring: BA116, BA250, CIS175,CI5255,LA101 &
an elective

SECOND YEAR
Fall: BA200, BA237, CIS250, CIS260 & SS110
Spring: BA250, 18265, LA210& 85111
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C“OSMETOLO:GY

Graduates of the cosmetology management pro-
gram possess skills and knowledge to operate in
today’s business setting as shop managers and are
able to work directly on customers. Some may wish
to emphasize entrepreneurial skills with plans to
open their own shops in the future. In addition to
the 60 credits tequited for degree completion, stu-
dents must be eligible for state cosmetology licen-
sure testing.

Course Name Cowrse # Cr.
General Requirements

Freshman English 1 LA100 3
Freshman English I LA101 3
Introduction to Social Science § SS110 4
Introduction to Social Science II*  SS111 4

Core Requirements

Allcosmetology 200-level required courses orequated
hours/credits®* (as determined by pre-board testing).

Other Degree Requirements

Accounting for Small Business BA105 3
or Principles of Accounting I BAL15 4
Small Business Management BA235 3
Select at least 3 of the following electives,
Introduction to Business BAIL35 3
Legal Environment of Business BAZ00 3
Principles of Marketing BA233 3
Rerailing BA234 3
Organizational Behavior BA250 3
CustomerRelatlons BA251 2

Introduction to Computer

Information Systems CIS115

3
Business Mathematics CIS155 3
Micrecomputer Applications CIS175 3
Business Communicarions I IS8 3
Speech, LAZI0 3
Principles of Macraeconomics 85215 3

3

General Psychology 55220

*See the alternatives listed under the requirements
of the associate degree in applied arts and sciences
on page 10. !

**Students who hold a valid State of Michigan
CosmetologyLicenseissued within the last 24 months

/| ANAGEMENT

may be granted up to 36 credits (a maximum of 32
general cosmetology credits) toward this degree. If
licensed more than two years ago, applicants must
document: six months work experience out of the
last 30 months to be eligible for the transfer credit.
Unlicensed transfer applicants must take state pre-
board exams to determine transfer credits in cosme-
tology.

ACERTIFICATEPROGRAMIN COSMETOL-
OGY IS ALSO AVAILABLE. SEEPAGE 69.

Applied Arts
& Sciences
Associate
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fields. A minimum of 60 credits is required.

This associate degree proéram prepares successful
graduates for careers in the ctiminal justice field.
The program isdesigned ro provide maxiraum trans-
ferabilitytofour-yearcolleges anduniversitie
offerabachelor'sdegree incriminal justice orrelated

swhich

Course Name Course # Cr.
General Requirements
Freshman English I LA100 3
Freshman English i1 LAl0L 3
Introduction to Social Science | $5110 4
Introduction to Social Science II* 5511 1 4
Core Requirements
Introduction to Criminal Justice CJ100 3
Introduction to Corrections CJL10 3
Corrections Insticutions/Facilities CJ120 3
Police Administration and
Operations CJ125 3
Criminal Investigation J130 3
PPCT Defensive Tactics CJi37 2
Ammerican Criminal Law Cj210 3
Juvenile Delinquency CJ230 3
Introduction to Security Systems  CJ240 3

Other Degree Requirements

Introduction to Computer
Information Systems

Humanities I

Humanities IT

Speech

Psychology

Aumerican Politlcal System

CIS115
HU200
HU201
LAZ10
85220
$5240

[ R

‘Principles of Accounting 1 BAlLS 4
Ineroduction to Business BAI135 3
Communication in Criminal Justice CJ136 3
Emergency Intervention Techniques CJ138 2
Crirminal Justice Practicum™* CJ290 5
Personal Self-Defense™* PEL14 1

#See the alternatives listed undex the requirements
of the associate degree in applied arts and sciences
on page 10. :

#4Gpudents employed by acriminal justice organiza-
tion (lawenforcementagency, security, corrections,
etc.) for six or more months may substitute any two
additional 8S, CJ, PL or BA courses to meet this

requirement.
s#4Gmdentsmaysubstirure PE111,PE112 or PE125.

Suggested Two-year

Sequence
FIRST YEAR
Fall: CIS115, CJ100, CJ110,LA100 & 85110
Spring: CJ120,CJ125, CJ137,LA101 & SS111

SECONDYEAR
Fali: CJ130, CJ230, HU200,LA210 & 55240
Spring: CJ210, CJ240, HU201, $5220 & electives

CRIMINALJUSTICE/CORRECTIONS CERTIFI-
CATE (SEE PAGE 69) AND TRAINING PRO-
GRAMS (SEE PAGE 78) ARE ALSO AVAIL-
ABLE.

gy
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| CRIMINAL jUSTICE / CORRECTIONS

This associate degree program prepares successful
graduates for careers in corrections. It includes the
15 credit hours needed for certification, degree
requirements and other career-related courses. The
program isalsodesigned to provide maximum trans-
ferability tofour-year colleges anduniversitieswhich
offerabachelot’sdegree in criminal justice orrelated
fields. A minimum of 60 credits is required.

Course Name Course # Cr.
General Requirements

Freshman English LAL10O 3
Freshman English I1 LA101 3
Increduction to Social Science ] ~ S5110 4
Introduction to Social Science [I*  SS5111 4

Core Requirements

Introduction to Corrections CJ110 3
Introduction to Criminal Justice - CJ100 3
Stress Management for

Correctional Officers < J115 1
CorrectionsInstitutions/Facilities ~ CJ120 3
Communicationin Criminal Justice CJ136 3
PPCT Defensive Tactics CJ137 2
Emergency Intervention Techniques CJ138 2
American Criminal Law CJ210 3
Legal Issues in Corrections Cj220 3
Parole and Probation CJ235 3
Client Relations in Corrections CJ230 3
Client Growth & Development CJ260 3
Other Degree Requirements
Humanities I HU200 4
Humanities IT HU201 4
Speech LAZI0 3
Electives

Suggested Electives
Organizational Behavior®** BAZ50 3
Introduction to Computer

Information Systems CIsils 3
Criminal Justice Practicum®* CJ290 5
Psychology 55220 3

*See the alternarives listed under the requirements
of the asscciate degree in applied arts and sciences
on page 10.

#*Studentsemployed by a criminal justice organiza-
tion (lawenforcementagency, security, corrections,
etc.) for six or mote months may substitute any two
additional SS, CJ, PL or BA cousses to meet this
requirement.

***The prerequisite of BA135 for this course is
waived for this program.

Suggested Two-year

Sequence

FIRST YEAR

Fall: CJ100, CJ110, LA100, 5110 & an elective
Spring: CJ120, CJ135, CJ137,LA10L, 55111 &an

elective

SECONDYEAR
Fall: CJ115, CJ210, CJ220, CJ250, HUZ200 & LA210
Spring: CJ136, CJ138, CJ235, CJ260 & HU201

CRIMINALJUSTICE/CORRECTIONSCERTIF-
CATE (SEE PAGE 69) AND TRAINING PRO-
GRAMS (SEE PAGE 78) ARE ALSO AVAIL-
ABLE. ‘

Applied Arts
& Sciences
Associate
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. By
Most manufactured items?however large or small,
require a seties of drawings to bring them from
design conception tomanufacturedreality. Adrafter
istesponsible forsketches, design layouts, detailand
assembly drawings, and tool drawings; all necessary
graphic communications for manufacturing. The
employment outlook for drafters has been good.
Advancement opportunities for associate degree
personnel, with experience, are readily available.
The sequence of courses shown aliows students to
earn anassociate degree in applied artsand sciences
in two years as a full-time student. Students who
wish toattend school part time need notnecessarily
adhere to this exact sequence. ‘Please check with a
counselor. A minimum of 60 credits is required.

54

Course Name Cowrse # Cr.
General Requirements
Freshman English I LAIDO 3
Freshman English I LAI0L 3
" Introduction to Social Science I 85110 4
Introduction to Social Science II¥ 58111 4
Core Requirements
Concepts of Electricity EL100 3
Metallurgy and Heat Treatment IT130 2
Basic Machine Operation 11220 3
Basic Fluid Power 1T253 3
Manufacturing Processes IT260 2
Technical Drafting [ ™10 3
Descriptive Geometry D110 3
Technical Drafting IT D130 3
Tool and Die Design I** D135 .2
Product Design TD215 3
Jig & Fixture Design TD230 3
[ntroduction to CAD TD250 3

e
Other Degree Requirements
Customer Relations BA251 2
Introduction to Computer

Information Systems CIS115 3
Intermediate Algebra MAL04 4
Trigonometry MA120 3
Industrial Graphics

Communication TD102 2

#See the alternatives listed under the requirements
for the associate degree in applied arts and sciences
on page 10.

#+Gtudents may substituce TD140 Plastic Mold
Design L.

Suggested Two-year

Sequence

FIRST YEAR

Fall: IT130, [T220, LA100, MA104 & TD100
Spring: [T260, LA101, MA120, TD102, TD110 &
TD130

SECOND YEAR
Fall: CIS115, EL100, SS110, TD215 & TD230
Spring: BA251,1T253, 85111, TD135 &TD250

ACERTIFICATEPROGRAMINDRAFTINGIS
ALSO AVAILABLE. SEE PAGE 70.




EARLY CHILDHOOD

This program isforstudents whodesire training that
satisfies state requirements for Headstart programs,
day-care centers, home day care and related areas.
A minimum of 60 credits is required.

Course Name Course # Cr.

General Requirements

Freshman English | LAIOO 3
Freshman English II LA101 3
Introduction to Social Science I 8s110 4
Introduction to Social Science II*  SS111 4
Core Requirements
Introduction to CDA ECDICO 1
Child Development: Infants

& Toddlers ECDIi0 3
ChildDevelopment:

Preschoolers ECD120 3
Infant/Toddler & Preschool

Curriculum ECDI130 3
Administration of Early

Childhood Programs ECDI50 3
Children with Special Needs ECD160 3
Other Degree Requirements
Emergency Health Care AHI00 2
Accounting for Small Business BAIDS 3
Small Business Management** BA235 3
Intreduction to Computer

Information Systems CIsi15 3
Business Mathematics CIS155 3
Children’s Literature: ‘

Preschool - Kindergarten LA295 1
Introduction to Physical Fitness PEL10 1
Dealing with Stress SD120 1
General Psychology 83220 3
ChildPsychology 85221 3
Electives 7

Suggested Electives

Legal Environment of Business**  BA200 3
Organizational Behavior*# BA2S0 3
Michigan Child Care Fueures: Basic ECD140 1
Michigan Child Care: Advanced ~ ECDI141 1
Intreduction to Teaching ED1C0 2
ElementarySpanish FL130 4
Children’s Literarure:

Kindergarten to Eight Years LA295 1
Children's Literature:

Eight to Twelve Years LAZ95
Sociology 55230

L=

Suggested Two-year

Sequence
FIRST YEAR

Fall: AH100, ECD100, ECD110, LA100 & SS110
Spring: ECD120, ECD150, LA101, LA295 & SS111

SECOND YEAR
Fall: BA105, CIS155, ECD130, PE1 10 & §S220
Spring: BA235, CIS155, ECD160, SD120 & SS221

*See the alternatives listed under the requirements
for the associate degree in applied arts and sciences
on page 10. .

**The prerequisite of BA135 for these courses is
waived for this program.

AN EARLY CHILDHOOD DEVELOPMENT
ARTSANDSCIENCES ASSOCIATE(SEEPAGE
41) AND A CHILD DEVELOPMENT ASSOCI-
ATE(SEEPAGE 78) AREALSO AVAILABLE.

JEVELOPMENT

Applied Arts
& Sciences
Associate
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This program preparcs stlfdents for diagnosis and
repair of complex electronic devices and may be
transferable to a four-year university. Through
properselection of electives, emphasismaybe placed
upon communications, computersor industrial elec-
tronics. A counselor or instructor can help select
courses for these areas. A minimum of 62 credic
hoursare required for the degree and at least 26 must
be EL courses.

Course Name Course # Cr.
General Requirements

Freshinan English [ LAL100 3
Freshman English If LA101 3
Introduction to Social Science 85110 4
Ineroduction to Social Science [I*  S8111 4

Core Requirements

Concepts of Electricity EL100 3
Electronic Fabrication EL105 1
Electrical Circuit Analysis EL11C 3
Electronic Devices EL120 3
Blectronic Circuits BL210 3
Digital Electronics EL230 3
Micraprocessors EL240 3
Industriat Electrical Maintenance ] EL251 2
Industrial Electrical
Maintenance II EL252 A
Industrial Electrical
Maintenance I1[ EL253 2
Industrial Electrical -
MaintenanceV EL254 2
‘Other Degree Requirements
Customer Relations BA251 2
Introduction to Computer
* Information Systems CIst1is 3
Intermediate Algebra MAL104 4
Trigonometry MAI20 3
Introduction to College Physics] ~ NSI11 3
Introduction to College PhysicsIE -~ NS112 3
Elective 3

Sug gested Electives

Introduction to Programming

and Logic CIs13g 3
Basic Fluid Power IT253 3
College Algebra MA159 4

Suggested Two-year

Sequence
FIRSTYEAR

Fall: CIS115, EL100, LA100, MA104 & NS111
Spring: FL105, EL110, LA101, MA120 & NS112

SECONDYEAR

Fall: EL120, E1.230, EL251, EL252, $5110 & an
elective

Spring: BA251, EL210, EL240, EL253, EL254&
SS111

#See the alternatives listed under the requirements
for the associate degree in applied arts and sciences
on page 10.
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Applied Arts

EMERGENCY N EEDICAL TECHNOLOGY e

This program leads successful students to an associ- Sugge sted Electives
atedegree inapphed artsand sciences with aspecialty Dosages & Calculagions AHI06 1
in pre-hospital emergency medicine, and provides Intreduction to Computer
theknowledge and skills necessary toobtain employ- Tnformation Systems CIS115 3
ment in emergency medicine and related fields. Bicethics HU222 3
Graduates are elipible to apply for paramedic licen- Understanding Research NURZ26C 2 :,
sure through the EMS Division of the Michigan Intermediare Algebra MAL04 4 :
Departinent of Consumer and Indusery Servicesand Introduction to Social Science Il 88111 4 "
o national registration through the National Registry
g of Emergency Medical Technicians. APARAMEDICCERTIFICATEPROGRAMIS - .
vog ALSOAVAILABLE.SEEPAGE73. i
Course Name Cowrse # Cr. ‘ "
The following curricubum sequence is required: ‘
SPRING SEMESTER
Emergency Medical Technician AHZ0 95 i
Freshman English [ LAIOG 3 - T
Biological Science NSIO0 4
FALL SEMESTER !
Emergency Medical Technician i
Specialist/Paramedic AHZ02Z 7 !
Freshroan English 11 LAIOL 3 E
Anatomy and Physiology NS103 5 ,
SPRINGSEMESTER
Paramedic Pharmacology AHZO3 4 “
Paramedic Cardiology AH204 4 !
Anatomy and Physiology [f NSZ03 4 |
Introduction to Social Science [ S50 4 \
. it
SUMMER SEMESTER !
Paramedic Clinical T AHI0S 4 }
FALLSEMESTER i
Paramedic Medical Emergencies ~ AH206 3 ,‘!
. Paramedic Traumatic Emergencies AH207 3 ;
¥ Paramedic Clinical Il . AH208 3
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Thisprogramprovidesstué‘entswithaknowledge of ol ﬁggeste d Two-Year
business concepts and technology. Graduates are
prepared for employment as secretaries, who are Seqlleﬂce

responsible for assisting the executive. Aminimum FIRSTYEAR .
of 60 credits is required. Fall: CIS140, CIS155, CIS180,LA100 &an elective
Spring: CiS1 15, CIS185, CIS2C0, CIS240&LAI0L

Cowrse Name Course # Cr,
SECONDYEAR 5 55110 & an clect

Gener al Requirements Faﬂ: BA].OS, C18145, CIS22 + an elective
Freshman English I LAIO 3 Sprmg. CIS190, CIS245, CIS270 & 551 i1
Freshman English I LA101 3
Introduction to Social Science] ~ SSLI0 4
Tntroduction to Social Science IT* Ssi 4
Core Requirements
International Business BA260 3
Introduction to Compuier

Tnformation Systems CIsils 3
Typingll CISi40 3
Speedwritingl CIsi45 3
Business Mathematics CIstss 3
Business Communications I CISi80 3
Business Cotnmunications It CIs18 3
Records Management CIS190 3
TypingIll CIs200 3
Voice Transcription: Business CIs225 3
Business Calculators CIS240 3
Advanced Document Processing ~ CIS245 3
Office Administration : CIs2710 3

Other Degree Requirements
Accounting for Small Business BA105 3

Electives
Suggested Electives
Ingroduction to Business BAL3S 3
Organizational Behavior BAZ50 3
Speed Writing I CIS150 3
Microcomputer Applications CIS175 3
Field Experience CIsz90 3
Issues in Leadership HU2Z70 3
#See the alternatives listed under the requirements
58 for the associate degree in applied arts and sciences
on page 10
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FOOD ‘SERVICE TECHNOLOGY

Thisprogram providestheskillsand technicalknowl-
edge necessary to prepare for entry-level employment
in the food servicefrestaurant industry. Students
completing this program wilk have basic skills in foad
preparation, nutritionand menu planning, hoteland
restaurant management, and small business opera-
tion in the focd service industry. A minimum of 60
credits is required.

Course Name Cotrse # Cr.

General Requirements

Freshman English [ "LAICO 3
Freshman English II LAOT 3
Introduction to Sacial Science 58110 4
Introduction to Social Science II*  §5111 4
Core Requirements
Introduction to Food Service EST100 3
Food Service Safety and Sanitation FST10I 2
Food Production Skills: General =~ FST110 4
Food Production Skills: Entree EST120 4
Meat and Portion Control FST130 2
Nutrition and Menu Planning FST140 3
Equipment Design, Layout

and Selection FST200 2
Food Service Management FST201 3
Foed Production Skills: Bakery FST210 4
Food Production Skills: Catering  FST220 4
Focd Purchasing FST230 3

Other Degree Requirements

Intreduction to Business BAL35 3
Small Business Management BAZ35 3
Business Mathematics CIs155 3
Hurmanities I HU200 4

Suggested Two-year

Sequence

FIRST YEAR

Fall: CIS155, FST100, FST101, FST110 & LA100
Spring: BA135, FST120, FST130, FST140 & LA101

SECOND YEAR
Fall: FST200, FST201, FST210 & 85110
Spring: BA235,FST220, FST230, HU200 & 5S111

*See the alternarives listed under the requirements
for the associate degree in applied arts and sciences
on page 10.

A CERTIFICATE PROGRAM IN FOOD SER-
VICE TECHNOLOGY IS ALSO AVAILABLE.
SEEPAGE 70.

Applied Arts
& Sciences
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Graduates of this progra}n have a well-tounded
background preparing them for work in manufac-
turing and process industries as planners, buyers or
technicians. Transfer to a four-year bachelor’s de-
gree program is also possible. The training offers
many hours of practical, hands-on experience to
complement the theory. Students areurged tolearn
typing in high school or early in this program. A
minimum of 60 credits is required.

Course Name Course # Cr.

General Requirements

Freshman English 1 LAI00 3
Freshman English I LA101 3
Introduction to Social Science [ 35110 4
Introduction to Social Science II* 55111 4
Core Requirements
Concepts of Electricity EL100 3
Basic CNC Operation IT1o2 2
Metallurgy and Hleat Treatment  IT130 2
Basic Machine Operation 17220 3
Basic Fluid Power 1T253 3
Manufactuting Processes 11260 2
Industrial Quality Control IT270 2
Technical Drafting D100 3
Layout & Precision Measurement  TD106 2
WeldingElective 1-3
Other Degree Requirements
Customer Relations BA251 2
Introduction to Computer

Information Systems CIsils 3
Elementary Algebra MA100 4
Intermediate Algebra MAIO4 4
Trigonometry MAIL20 3
Introduction to College Physies]  NS111 3
Introduction to College Physics [T NS112 3
Industrial Graphics

Communications TD102 2

praTag
"48 o oo
gy

tiggested Two-year

Sequence

FIRST YEAR

Fall: CIS115, 1T220, LA100, MA100 & TD1CO
Spring: 11253, IT260, LA101, MA104, TD102 &
TD106

SECONDYEAR

Fall: EL100, [T102, IT130, NS111 & 55110
Spring: BA251, 17270, MA120, NS112, 55111 &a
weldingelective

#See the alternatives listed urider the requirements
for the associare degree in applied arts and sciences
on page 10.
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IN FORMATION SYSTEMS

Graduates of this program have a knowledge of
business conceptsandskill in the use of several types
of electronic office equipment, and are prepared for
employment as information processing secretaries
oradministrativesecretaries. Advancementmay be
attained for students who wish to further specialize
in related fields. A minimum of 60 credits is re-
quired.

Course Name Course # Cr.

General Requirements

Freshman English 1 LA100 3

Freshman English [T LA10L 3
*Introduction to Social Science | Ssiio 4
eIneroduction ro Social Science II* 85111 4

Core Requirements
Introduction to Computer

Information Systems CIsiis 3
Typingll : CIs140 3
Business Mathematics 5155 3
Microcomputer Applications CIsi7s 3
Business Communications CIS180 3

+'Business Communications 1 CIS18 3
1 Records Management CIs190 3
TypingllI Cisz00 3
- Voice Transcription: Business CIs225 3
Business Calculators CISz40 3
® Advanced Document Processing ~ CIS245 3
A Office Administration Cisz7i0 3
Other Degree Requirements
Accounting for Small Business BAIOS 3
Electives 7
Suggested Electives
Introduction to Business BA135 3
Organizational Behavior BAZ50 3
Speed Writing I CI5145 3
Field Experience CIsz250 3

*See the alternatives listed under the requirements
for the associate degree in applied acts and sciences
on page 10.

Suggested Two-Year

Sequence
FIRST YEAR
Fall: CIS140, CIS155, CIS180, LA100 & an elective
Spring: CISL15,CIS185, CIS200, CIS240 & LA101

SECONDYEAR
Fall: BA105,CIS175,CIS190, CIS225 & SS110
Spring: CIS243, CIS270, SS111 & an elective

ACERTIFICATEPRCGRAMFOR INFORMA-
TION PROCESSING ASSISTANT IS ALSO
AVAILABLE. SEEPAGE71.

Applied Arts
& Sciences
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Thisprogramprepares stué‘ents whowish tospecial- éﬁ%ge sted Two-Year
ize in legal transcription and legal office procedures g ;
foremploymentoradvancement. A minimumof60 equence |
; credits is required. FIRSTYEAR 2
A : Fall: CIS115, CIS140, CIS155, CIS180 & LA100
Rt Cousse Name Course # Cr. Spring: BA105, CIS200, CIS240, CI$245 & LA10L .
: SECONDYEAR 3
General Requirements Fall: BA200, CIS145, CIS190, CIS205 & SS110 - |
Freshman English 1 LAlD 3 ‘Spring: CIS210, CIS230, CIS270, 55111 &an - |
Freshman English I LAIOL 3 elective |
Introduction to Social Science I 88110 4 ; '
Introduction to Social Science II*  S5111 4 **The prerequisite of BA135 for these courses is t
) waived for this program. o
Core Requirements E |
Introduction to Computer ACERTIFICATEPROGRAMTFOR LEGAL OF- B
Information Systems Cisils 3 FICEASSISTANT IS ALSO AVAILABLE. SEE k
Typingll CIS140 3 PAGET7L B
Speedwriting CIS145 3 g1
Business Mathematics CIS155 3 '
Business Communications I CIs180 3
Regords Management CIs190 3
TypingIII CIs200 3
Legal Terminology CIs205 3
: Legal Office Procedures cIszio 3
: Voice Transcription: Legal CIS230 3
, Business Calculators CIS240 . 3
i Advanced Docurnent Processing ~ CIS245 3
! Office Administration ciszic 3
: Other Degree Requirements
‘ Accounting for Small Business BAILQO5 3
l : Legal Environment of Business**  BA200 3
Elective 1
: Suggested Electives
i: - Introduction to Business BA135 3
¥ Organizational Behavior®* BAZ50 3
-ji Speedwriting Il . CIsisc 3 .
: Microcomputer Operations CIs175s 3
j Business Communications il CIS18s 3
Field Experience CIS290 3
R Legal Research and Writing PL110 3
*See the alternatives listed under the requirements
for the associate degree in applied arts and sciences
on page 10. )

¥




This program preparesstudentswhowish tospecial-
ize in medical transcription and medical office
procedures for employment or advancement. A
minimum of 60 credits is required.

Course Name Course # Ci.

General Requirements

+ Freshman English I LAI100 3
s Freshman English. IT LA101 3
Tntroduction to Social Science SS5110 4
Introduction to Social Science IT* 55111 4
Core Requirements
¢ Introduction to Computer
Information Systems Cls11 3
*Typing Il CISi40 3
Speedwriting! CIsi45 3
Business Marhematics CIsi55 3
*Business Communications | CIsi8se 3
Records Management CIs190 3
#TypingIII CIS200 3
iMedical Terminology cszis 3
Medicat Office Pracedures CIsz20 3
#Yoice Transcription: Medical CIS235 - 3
3Business Calculators CIs24¢ 3
Advanced Document Processing  CIS245 3
Office Administration CIs270 3
Other Degree Requirements
. ‘Emergency Health Care AHIOO 2
Accounting for Small Business BA105 3
Electives )
Suggested Electives
Incroduction to Business BAl3s 3
. Organizational Behavior™* BA250 3
Speedwritingll CIS150 3
Microcomputer Applications CIS1?5s 3
Business Communications I CIS185 3
Field Experience CIs290 3

*See the alternatives listed under the requirements
for the associate degree in applied arts and sciences
on page 10,

A EDICAL ENF ORMATION

Suggested Two-Year

Sequence

FIRST YEAR

Fall: CIS115, CIS140, CIS155, CIS180 & LA100
Spring: BA105, CIS200, CIS240, CIS245 & LA101

SECONDYEAR
Fall: CIS145, CIS190, CIS215, CIS235 & S8110
Spring: AH100, CIS220, CIS270, SS111 & an

elective

**The prerequisite of BA135 for this course is
waived for this program.

A CERTIFICATE PROGRAM FOR MEDICAL
OFFICE ASSISTANT IS5 ALSO AVAILABLE.

- SEEPAGET72.
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Students completing the crtificate and applied arts
andsciencesdegree programs become eligible to apply
forthe National Council Licensing Examination/Com-
puter Adaptive Testing (NCLEX-RN/CAT)for licen-
sure as a Registered Nugse (RN).

To be placed on the waiting list, students must com-
plete an MCC Application for Admission; send their
high school transcripts or GED results to MCC; score
at least 40 on the ASSET Reading Test; score at feast
41 on the ASSET Numerical Skills Test; complete a
college biology coursewithalab, equivalent .o NS100,
with a C or better grade within the last 10 years (or
receive a passing score on the MCC Competency
Exam); complete at least 1 credit at MCC; and submit
a Waiting List Request Form to the MCC Admissions
Office. Prior to admission to the certificate program,
studentsmustcomplete NS103 and NS203 withaCor
better grade within the last 7 years, complete LA100,
and have completed high schoot Algebra [ or a more
advanced math course within the last 5 years, MCC's
MAL00, orreceivedapassingscoreon the competency
test (as arranged by the Math Department). The
student mustsubmitacompleted, current MQC health
form and proof of completing the CPR Health Care
Provider course to the nursing office prior to the start
of the program and contact the nursing office toset up
an interview with the Director of Nursing and Allied

Heaith.

Prior to admission to the degree program, students
must complete a general chemistry course with lab,
equivalent to NS105, with a C or better grade within
thelast 7 yearsbefore entry into the first clinical course
of the nursing program; complete LA101; complete
NS201 within the last 7 yearsbefore entry into the first
clinical course of the nursing program (NUR253), with
a C or better grade, or concurrent with NUR253
Advanced Medical-Surgical Nussing, complete $5220
prior to NUR227 Compmunity Mental Health and
complete $5110. Students must submit a completed,
current MCChealth form and proofof completing che
CPR Health Care Providercourse to the nursing office
prior to the start of the program. Admission into the
nursing program is dependent upon available space
and is not guaranteed immediately upon acceptance
or being placed on the waiting list.

Felony Statement: Previous treatment for substance
abuse or conviction of a felony may prevent an appli-
cant fiom taking the NCLEX-PN or NCLEX-RN.
Individuals withaconviction historymust contact the
Board of Nursing and inform them of the circum-
stances for whichsubsequentdetermination should be
made tegarding licensure eligibility in the State of
Michigan.

C};j;;;irse Name Cowrse # Cr.,
The following cuerriculum sequence is recommended: B

FALL SEMESTER

Freshman English [ LAI00 3
Anatomy and Physiology I NS103 5
Introduction to Sactal Science I 85110 4
SPRINGSEMESTER
Freshman English I iL.A101 3
Introductory Chemistry NS105 4
Anatomy and Physiology IT NS203 4
GeneralPsychology 55220 3
The following curriculum sequence is requived:
FALL SEMESTER
Fundamentals of Nursing Care NURIOT 35
Nursing of the Adule Client I NUR103 &6
Nutrition and Diet Therapy in

Nursing NURILL 2
Introduction to Concepts of

Communication in Nursing NURI121 2
Pharmacology in Nursing NUR163 2
SPRING SEMESTER
Pharmacology in Nursing (continues)
Nursing of the Adult Client 11 NURIOS 6
Nursing Care of the

Childbearing Farily NURI146 3
Nursing Care of Children NUR147 3
SUMMER SEMESTER
Nursing of the Adult Client 11 NUR11S 5
Nursing Issues and Trends NURI126 0.5
FALL SEMESTER
Microbiology® N5201 4
Advanced Medical-Surgical Nursing NUR253 10
SPRING SEMESTER ’
Comrmunity Mental Health NUR227 5
Advanced Nursing Care of the

Childbearing Family NUR246 3

Advanced Nursing Care of Children NUR247 3

SUMMER SEMESTER

Leadership and Management NUR257 3

*NS201 can be taken prior to fall semester.

Upon completion of the ADN program, students ave required
to take an RN review course. Students will need to prepare,
in advance, to acquire funds for the $200 course fee.




ADVANCED STANDING

This program provides a means for the Licensed Prac-
tical Nurse, holding a valid unencumbered license in
goed standing, to complete the ADN program and
become eligible to make application for the National
Council Licensing Examination/Computer Adaptive
Testing (NCLEX-RN/CAT) for licensure as a Regis-
tered Nurse (RIN).

To be placed on the waiting list, students must have
completed a PN program; complete an MCC Applica-
tion for Admission; submitofficial transcripts of previ-
ous high school and eollege course work; score at least
40on the ASSET Reading Test;scoreatleast41 onthe
ASSET Numerical Skills Test; complete a general
chemistry course with lab, equivalent to NS105 Intro-
ductoryChemistry, withaCorbettergrade withinthe
last 7 years before entry into the first clinical course of
the nursing program; complete a high school Algebra
lormoreadvanced math course within the last 5 years,
or MCC's MA100, or teceive a passing score on the
competency testasarranged by the Math Department;
complete LA101 Freshman English II; complete a
pharmacology course in the Practical Nurse program
within the previous 5 years of beginning the ADN
program, or the 5 yearrequirement maybe waived with
documentation of current work experience asan LPN
who administers medications in acute or extended
care or completion ofan NLN competencytestscoring
in the 5% percentile. There is a fee for NLN testing.
Applicants who do not meet this criteria must com-
pleteapharmacology course. Official transcripts must
ke received to complete waiting list requirernents.
Students must also complete anugrition course, ot the

NLN competency test scoring in the 50 percentile -

(there is a fee for this test), score at least 25 on the
dosage calculation evaluation and submit a Waiting
List Request Form.

Befote beginning ADN nursing courses, students must
complete S5110 Introduction to Social Science I;
submit a completed, current MCC health form and
proof of completing the CPR Health Care Provider
course to the nursing office prior to the start of nursing
courses; and contact the nursing office to set up an
interview with the Director of Nursing and Allied
Health. The student must take NS201 Microbiology
within the last 7 years prior to entry into the first
clinical course in the nursing program (this may be
taken prior to or concurrent with NUR253 Advanced
Medical-Surgical Nutsing) and SS220 General Psy-
chologypriortoNURZ227 Community Mental Health.
Ifthe PN graduation date ismore than 5 yearsprevious,
the student must be NLN tested {there isafee foreach
of the 3 tests taken) and a skills test arranged and

administered by the nutsing department. Admission
into the advanced standing program is dependent
upon available space and is not guaranteed immedi-
ately upon acceptance or being placed on the waiting
list.

Course Name Course # Cr.
The following crerricihurn sequence is recommended:
FALL SEMESTER

Elementary Algebra MAILOC 4
Introduction to Social Science ! S8110 4

SPRING SEMESTER
Freshman English I LA101 3
Ingroductory Chemistry NSi0s 4
General Psychology S8220. 3
The following curviculum sequence is required:
SUMMER SEMESTER
Role Transition NURZ00 2
FALLSEMESTER
Microbiology NS201 4
Advanced Medical-Surgical Nursing NUR253 10
SPRING SEMESTER
Community Mental Health NURZZ7T 5
Advanced Nursing Care of the

Childbearing Family NUR6 3
Advanced Nursing Care of

Children NURZ47 3
SUMMER SEMESTER
Leadership and Management NUR257 3

ACERTIFICATEPROGRAMINFPRACTICAL
NURSINGISALSQAVAILABLE. SEEPAGE73
& 74.
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This cutriculum prepares
career. A minimum of 60 credits is required.

dents for a paralegal
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Course Name Cowrse # Cr.
General Requirements
Freshman English 1 LAIOO 3
Freshman English I LAIOT 3
Introduction to Social Science I SS110 - 4
Introduction to Secial Science II* 85111 4
Core Requirements
Legal Environment of Business**  BA200 3
American Criminal Law Cj210 3
Introduction to Paralegal Studies ~ PL100 3
Legal Research and Writing PL110 3
Estates, Wills and Trusts PL200 3
LirigationI PL215 3
Litigation ] PL216 3
Domestic Relations Law PL217 3
or Tax Law PL210 3

Other Degree Requirements

Principles of Accounting BA115
Typingl CIS105
Introduction to Computer

Information Systems CIS115
Speech LAZ10
General Psychology 85220
Electives
Suggested Electives
Business Communications [1%#* CIS185
Advanced Documerit Processing®™  CIS245
Introduction to LEXIS Research ~ PL102
Tax Law PL210
Domestic Relations Law PL217
Administrative Law PL219
Paralegal Practicum PL290
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Sequence

Students are encouraged to follow this sequence
because it assures that they are adequately prepared
forsubsequent courses. Departuresfrom itshould be
cleared through the paralegal department. Stu-
dents should not enroll in PL290 before their last
semester before praduation.

FIRSTYEAR
Fall: BA115, CIS105,LA100, PL100 & SS110
Spring: CIS115,LA101,PL110, 53111 & an elective

SECONDYEAR -

Fall: BA200, CJ210, PL215, 55220 & an elective
Spring: LA210, PL200, PL216, PL217 or PL210
& an elective

*See the alternatives listed under the requirements
for the associate degree in applied arts and sciences
on page 10.

**Prerequisites for these courses are waived for this
program.
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"This pragram is offered in cooperation with Mid-
Michigan Community College and is for students
who live in the MCC service area. Liberal arts,
science and prerequisite coutses (29 credit hours)
are available at MCC. Radiological technology
courses (24 credit hours) are taught at Mid-Michi-
gan Community Collegeand the clinical courses (26
credithours ) are arranged lecally. Upon completion
of the course work, an Associate in Applied Science
Degree is awarded by Mid-Michigan Community
College with a major in Radiologic Technology.
Graduates are eligible to apply for the American
Registry of Radiologic Technologists certification
examination.

Course Name Cowrse # Cr.
First Year
FALLSEMESTER (MONTCALM)
Medical Terminology * CIs215 3
Freshman English I LAI0O 3
Elementary Algebra MAL100 4
Anatomy and Physiology [ * NS103 5
Introductory Chemistry * NS105 4
SPRING SEMESTER (MONTCALM)
Introduction to Computer

Information Systems CISs115 3
Anatomy and Physiology [I* NSz03 4
Introduction to Sccial Science I SS110 4
General Psychology 55220 3

*These courses are prerequisite to acceptance in
Mid-Michigan Community College’s Radiography
program. It is strongly recommended by MMCC
that students also take MA100 at MCC prior to
eniolling in chemistry or anatemy and physialogy.
Additionally, SPE101 Fundamentals of Communi-
cation (3 credits), HUMZ200 Modermity & Culture
(3 credits), and MAT105 Basic Mathematics™* (3
credits) are to be taken at MMCC or equivalent
credit eatned. All courses must have a C or better
to transfer. Science and math courses must have
been completed within five years of the date the
student formally begins the program.

*#The math requitement can be met by compe-
tency testing at MMCC.

I\ ADIOLOGICAL TECHNOLOGY

Alldocuments, testing, and prerequisites should be
completed and submitted to Mid-Michigan Com-
munity College by May 20 for students eo be eligible
to begin Radiologic Technology classes by fall at
Mid-Michigan Commumity College. Admission,
into the program isdependent upon availablespace,
however MCC has been guaranteed a minimum of
twoslotseachacademicyear. Studentsare expected
to contact John Skinner, Mid-Michigan’s Director
of the Radiologic Technology program, at (517)
386-6646 once each semesrer.

Second Year

MCC students accepted in Mid-Michigan’s Radio-
logical Technology Program will be allowed toenroll
in RAD courses at the MMCC in-district tuition
rate.

FALLSEMESTER (MID-MICHIGAN)"
Introduction to

Radiologic Technology RADI100
Radiation Physics RADII0

[FERLW]

WINTERSEMESTER (MID-MICHIGAN)

Principles of Radiation Exposure  RADII5 3
Radiographic Positioning I & 11 RADI30 4
SUMMER SEMESTER (MID-MICHIGAN)

Radiographic Positioning I1I RADITS 3

Third Year

This 50-week clinical is held at Carson City Hospital.
FALLSEMESTER

Clinical Education I RADZ00 10

Radiologic Techniques | RADZ15 3

SPRINGSEMESTER

Radiologic Techniques I1 RAD217 3
RAD220 10

Clinical Educationll s&,fﬁzs@

SUMMER SEMESTER: &
Clinical Fducation Il .
Radiographic Quality Assu%@;;‘_
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This program prepares studénts to start a new busi-
ness venture, determine vendors, price merchan-
dise, use a microcomputer for accounting purposes,
recruit and select employees and handle public
relations. A minimum of 60 credits is required.

Course Name Course # Cr,
General Requirements
Freshman English I LAIOO 3
Freshman English 11 1.A101 3
Introduction ro Social Science I 83110 4
Introduction to Social Science II*  SS111 4
Core Requirements
Accounting for Small Business BAIOS 3
Introduction to Business BAI35 3
Legal Envitonment of Business BA200 3
Marketing BAZ33 3
Retailing BA234 3
Small Business Management BA235 3
Tax Accounting BAZ46 3
Advertising BA248 3
Customer Relations BAZ51 2
International Business BAZSO 3
Introduction to Computer

Information Systems CIS1i5 3
Business Mathematics CIS155 3
Microcomputer Applications CIs1is 3

Other Degree Requirements

Speech LAZI0 3
Principles of Macroeconomics 85215 3
Elective

Suggested Electives

Principles of Accounting I BAII5 4
Principles of Accounting I BAll6 4
Computerized Accounting | BAZ213 3
Computerized Accounting [T BAZ14 3
Management: BA237 3
Field Experience BA292 45

68

DEVELOPMENT /MANAGEMENT
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Suggested Two-year
Sequence

FIRST YEAR

Fall: BA105, BA135, CIS115 & LA100
Spring: BA233,BA235,BA248, LA101 & LA210,

SECONDYEAR
Fall: BA246, CIS155, CIS175, SS110 & §5215
Spring: BA200, BA234, BA251, BA260 & SS111

*#See the alternatives listed urider the requirements
for the associate degree in applied arts and sclences
on, page 10.

A CERTIFICATE PROGRAM FOR SMALL
BUSINESSDEVELOPMENT/MANAGEMENT
IS ALSO AVAILABLE. SEEPAGE 75.




COSMETOLOGY

ThisMichigan Department of Commerce Divisionof
Licensing and Regulations-approved program pre-
pares students to take the State Licensing Board
Examination. Over 900 hours are spent in lab work.
Thirty-two credit hours and 1,500 attendance hours
arerequired. Admission is granted forfall semesteronly.

Course Name Course # Cr.
First Year
FALLSEMESTER*
Introduction to Cosmetology CS100 3
Introduction to CosmetologyLab ~ CS110 4
Beginning Hairstyling CS101 3
Beginning HairstylingLab Csi 4
SPRINGSEMESTER*
Bepinning Hair Cutting and

Permanent Waving CS102 3
Beginning Hair Cutting and

Permanent Waving Lab CS112 4
Beginning Hair Coloring and

Professional Development 5103 3

Beginning Hair Coloring and
Professional Development Lab ~ CS113 4

To begin second-year course work, students must have
passed all written tests with & minimum of 75% and
completedatleast 690 clock howrs. Departmental approval
s requeired for any exceptions.

Second Year

FALL SEMESTER*
Advanced Hairstyling CS200 3
Advanced Hairstyling Lab CS210 5
Advanced Hair Coloring and

Permanent Waving Cs201 3
Advanced Hair Coloring and

Permanent WavingLab - Cs211 5
SPRINGSEMESTER*
Advanced Hairstyling 11 8202 3
Advanced Hairstyling [ Lab cs21z 5
Salon Management and ‘

Board Review CS203 3
Salon Management and

Board Review Lab (CS213 3

*18-week semester program with 9-week courses.

ANASSOCIATEDEGREEIN COSMETOLOGY
MANAGEMENT IS ALSO AVAILABLE. SEE
PAGESL.

CERTIFICATEPROG

ERMNAL JUSTICE/
CORRECTIONS

This certificate program prepares students for ca-
reers with state, countyor city correctional agencies.
Icmeets the Michigan Corrections Officer Training
Council pre-employment guidelines and provides
students with communications course work — a
necessityin today’scorrectionsenvironment. Course
work is transferable tomost collegesand universities
offering degrees in corrections. Thirty-two credit
hours are required. :

Course Name Course # Cr.
FALL SEMESTER

Introduction to Criminal Justice CJ100 3
Introduction to Corrections CJ110 3
Corrections Institucions/Facilities ~ CJ120 3
Freshman English [ LAL0O 3
Introduction to Social Science I 55110 4
SPRINGSEMESTER
CommunicationinCriminal

Justice CJ136 3
Legal Issues in Corrections J220 3
ClientRelarions in Corrections CJ250 3
Client Growth and Development  CJ260 3
Freshman English I LAIOL 3
Speech LAZI0 3

AN ASSOCIATE DEGREE IN CRIMINAL JUS-
TICE(SEEPAGE52) ANDCRIMINALJUSTICE/
CORRECTIONS(SEEPAGES3), ANDATRAIN-
ING PROGRAM IN CRIMINAL JUSTICE/
CORRECTIONS (SEE PAGE 78) ARE ALSO
AVAILABLE.

N

Certificate
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This certificate program hélps students prepare for
their first job as a detailer or a drawing changer and
is considered a first step toward an associate degree.
Thirty credit hours are required.

Course Name Cowrse # Cr.
Customer Relations BA251 2
Introduction to Computer

InformationSystems CIsi15 3
Basic Machine Operation IT220 3
Basic Fluid Power IT253 3
Manufacturing Processes 1T260 )
Applied Algebra MALID 2

or Elementary Algebra MAICO 4
Applied Geometry MALLL 2

or Intermediate Algebra MA104 4
Improving Reading & Writing SDL75 3
Technical Drafting DI 3
Industrial Graphics Communicarion TD102 2
Reading Engineering Drawings TDI10s 2
Technical Drafting [T ™30 3

The alternate math courses are recommended for those
with adequate background who are considering the
associate degree.

AN ASSOCIATE DEGREE IN DRAFTING
TECHNOLOGY IS ALSO AVAILABLE. SEE
PAGE54.

Thlsprogram providestheskillsand technicalknowl-
edge necessary for entry-level employment in the
food servicefrestaurant industry and teaches basic
skills in food preparation, nutrition and menu plan-
ning. A minimum of 30 credit hours is required.

Cotrse Name Course # Cr.
Introduction to Foed Service FST100 3
Food Service Safety and Sanitation FST101 2
Food Production Skills: General — FST110 4
Food Production Skills: Entree FST120 4
Meat and Portion Control FSTI130 3
Nutrition and Menu Planmng EST140 3
FST electives ‘ i1

AN ASSOCIATE DEGREE IN FOOD SERVICE
TECHNOLOGY IS ALSO AVAILABLE. SEE
PAGES59.
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PROCESSING ASSISTANT OFFICE ASSISTANT o f
i
This program provides a background in and an This program provides an understanding of legal '
understanding of different types of electronic office office assisting practices and procedures. ~Thirty :
equipment. Itprepares students for initial employ- credit hours are required. , I
ment in the information processing field. Thirey iy
credit houts are required. Cottrse Name Course # Cr. '
Course Name Cowsse # Cr. FALL SEMESTER
 Legal Environment of Business BA200 3
FALL SEMESTER Typing1l CIs140 3
Introduction to Computer Business Communications{ s8¢ 3
Information Systems CIstls 3 Legal Terminology CIs205 3
Typingll CIs140 3
Business Mathematics CIS155 3 SPRINGSEMESTER
Business Communications CIS180 3 Accounting for Small Business BAIO5 3
Introduction to Computer
SPRINGSEMESTER Information Systems CIs11s 3
Microcomputer Applications Cisi7is 3 TypingIll sz 3
Business Communicaticns [1 CIs185 3 Legal Office Procedires CIsz10 3
Typing I CIszoo0 3 Business Calculators Cisz40 3
Office Administration Cls270 3
¢ SUMMERSEMESTER .
- SUMMERSEMESTER Voice Transcription: Legal CIsz30 3
Voice Transcription: Business CIS225 3
Advanced Document Processing ~ CIS245 3 AN ASSOCIATE DEGREE IN LEGAL INFOR-

MATIONSYSTEMSISALSOAVAILABLE. SEE
ANASSOCIATEDEGREEININFORMATION PAGE#2.
SYSTEMSISALSOAVAILABLE. SEEPAGEG61.
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T%ﬁ’program providesanunderstanding of assisting

are eligible to obtain entry-level jobs in metalwork- and practice in medical office procedures. Thirty
ing industries as machinist helpers. Many of the credit hours are required.
courses are applicable toward an associate degree or
an apprenticeship certificate. A minimum of 30 Cotrse Name Course # Cr.
credit hours is required.
FALLSEMESTER
Cotirse Name Course # Cr. Introduction to Computer
Information Systems Cls115 3
FALLSEMESTER Typingll CIs140 3
Basic CNC Operation 1T102 ) Business Communications [ CIsi80 3
Metallurgy and Heat Treatment  IT130 Z Medical Terminology CIs215 3
Basic Machine Operation IT220 3
: Applied Algebra MAID 2 SPRINGSEMESTER
: or Elementary Algebra MAIO 4 Emergency Health Care AHIOO 2
Introduction to College Writing Il SD171 2 Accounting for Small Business BA105 3
“ or Freshman English I LAIOO 3 TypingIl CiS200 3 F
Reading Engineering Drawings s 2 Medical Office Procedures CIS220 3
’ Welding Technique and . Business Calculators CIS240 3 P
- Joint Preparation WE107 3 :
SUMMER SEMESTER
SPRING SEMESTER D Voice Transcription: Medical CIsz33 3
Advanced Machine Operation iT221 3 Elective 1 .
Basic Fluid Power IT253 3 g
Manufacturing Processes Ime 2 AN ASSOCIATE DEGREE IN MEDICAL IN.- i
Industrial Quality Control IT270 2 FORMATIONSYSTEMSISALSOAVAILABLE.
i Applied Geometry MALLL 2 SEEPAGE63. i
. or Intermediate Algebra MAL04 4 o
,r Layout and Precision Measurement TDI106 2 ¥
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OFFICE ASSISTANT

This curricudum prepares students for employment
in a variety of office cccupations and includes the
development of skills and knowledge needed to
carry out routine office functions. Previous typing
training is desirable. Thirty credit hours are re-
quired. Students wishing to continue training may
apply credits eamed toward the computer informa-
tion or management programs.

Course Name Course # Cr,
FALL SEMESTER
Introduction to Computer
Information Systems CIs115 3
TypingIl CISl40 3
Business Mathematics CIs155 3
Business Communications | clsigo 3
SPRINGSEMESTER
Accounting for Small Business BAIOS 3
Business Communications II CIS185 3
TypinglI CIs200 3
Business Calculators ClS240 3
Office Administration CIs270 3
SUMMERSEMESTER
Voice Transcription: Business CIs225 3
or Voice Transcription: Legal Cis230 3
or Voice Transcription: Medical CIS235 3

PRACTICAL NURSING:
OFF & ON CAMPUS

A student completing the certificate program be-
comes eligible to apply for the National Council
Licensing Examination/Computer Adaptive Test-
ing (NCLEX-PN/CAT) for licensure asa Licensed
Practical Nurse (LPN). Tobeplacedon the waiting
list, students must complete an MCC Application
for Admission; send their high school transeripts or
GED results to MCC; score at least 40 on the
ASSET Reading Test; score at least 41 on the
ASSET Numerical Skills Test; complete a college
biology course with a lab, equivalent to NS100
Biological Science, with a C or better grade within
the last 10 years; complete one MCC credit; and
submit a Waiting List Request Form to the MCC
Admissions Office. Prior to admission to the PN
program, students must complete NS103 and NS203
Anatomy and Physiology I & I with a C or betger
gradewithin the last 7 yearshefore entry into the first
clinical course of the nursing program; have com-
pleted highscheol algebraoramore advanced math
course within the last 5 years, MCC's MA100, or
receive a passing score on the competency test as
arranged by the math department; and complete
L.A100 Freshmean English I. The student mustalso
subrmit a completed, current MCC health form and
proofof completing the CPR Health Care Provider
course to the nursing office prior to the start of the
program and contact the nursing office to set up an
interview with the Director of Nusing and Allied
Health. Atrendance at the nursing orientation is
mandatory.

Progression in the nusing program without inter-
ruption'is determined academically by the minimal
grade of C(2.0,78%) ineachofthe nursing courses.
Inrequired science courses, astudent mustalso earn
a minimal grade of C or they will not progress.

It progressing to ADN program, successful comple-
tion of the RN pre-assessuient exam fs required,
effective February 199@&@%% isafee.

K A
Felony Statement — Pre%: 'm%;‘g;%atment for sub-
P H A
stance abuse or convictionofa: lony may prevent

anapplicantfrom taking the Ni JLEXPN orNCLEX-
RN. Individuals with a convigtich history must
contactdleBoardofNursingan&é’igj gemthem ofthe
circurnstances for which subsequénifdetermination

should be made regarding Iicemur%%%éjbility inthe

state of Micl:\xigan. % %: 3
%@x(continued on foﬂ%%%g page)
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{continued from previous

Off Campus

ge)

Coterse Name Course # Cr.

The following curriculum sequence is required:
SPRINGSEMESTER
Fundamentals of Nursing Care NUR101
Nutrition and Diet Therapy in

Nutsing NURLIL

Introduction to Concepts of
Communications in Nursing NUR?1zZ1

SUMMER SEMESTER

Nussing of the Adult Cliene [ NURI103
Pharmacology in Nursing NURI163
FALL SEMESTER

Pharmacology {continued from summer)
Numsing Care of the

ChildbearingFamily NUR146
Nutsing Cate of Children NUR147
SPRING SEMESTER

Nursing of the Adult Client IT NUR105
Nussing of the Adule Client Il NUR119
Nursing Issues and Trends NUR126

W o

05

Course Name Cowrse # Cr.

The following curricubim sequence is requived:

FALLSEMESTER

Fundamentals of Nursing Care NURIOL 5
Nursing of the Adult Client NURIO3 6
Nutrition and Diet Therapy

in Nursing NURIL 2

Introduction to Concepts of ,
Communication in Nursing NUR121 2
Pharmacology in Nursing NUR163 2

SPRINGSEMESTER

Pharmacology in Nursing (continued from fall)
Nursing of the Adult Client IT NURIOS 6
Nursing Care of the

Childbearing Faraily NURI46 3
Nursing Care of Children NUR147 3
SUMMERSEMESTER
Nursing of the Adult Client I1T NUR19 5
Nursing Issues and Trends NURI126 05

AN ASSOCIATE DEGREE IN NURSING IS
ALSO AVAILABLE. SEEPAGE 64.
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SMALL BUSINESS

DEVELOPMENT /MANAGEMENT

Thiscertificate program preparesstudents tcohandle
bookkeeping, determine prices, deal with custom-
ets,employsome computer applications andassist in
new business development. Thirty credit hoursare

requited.

3 Course Name Course # Cr.
FALL SEMESTER
Legal Environment of Business BA200 3
Marketing BA233 3
Sinall Business Management BA235 3
Keyboarding CIS100 1
Introduction to Computer

Information Systems CIs1is 3

Business Mathematics CIS155 3

5 SPRINGSEMESTER

' ~ Accounting for Smatll Business BAIOS 3

: Retailing BAZ34 3
Customer Relations BA251 2

International Business BAZ260 3

{ MicrocomputerApplications Cl81s 3

i AN ASSOCIATE DEGREE IN SMALL BUSI-

: NESS DEVELOPMENT/MANAGEMENT IS

ALSO AVAILABLE. SEEPAGE 68,

L

STENOGRAPHER

This program provides students with basic skills to
function effectively in a business environment.
Oraduates will have a general understanding of
business concepts and be prepared for employment
as a secretary or administrative assistant. Students
who wish to advance and specialize should refer to
the associate degree programs in Information Sys-
tems, and Legal and Medical Information Systems.
Thitty credit hours are required.

Course Name Course # Cr.
FALL SEMESTER

Typing Il CiS140 3
Speed Writing I CIS145 3
Business Mathematics CIs155 3
Business Communications I CI5180 3
SPRING SEMESTER

Accounting for Small Business BA1OS 3
Speed Writing I1 CIs150 3
Typing 11 CIsz00 3
Business Calculators ) CIsz40 3
Office Administration CIszi0 3
SUMMERSEMESTER

Voice Transcription: Business CIs225s 3
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TECHNOLOGY
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This program stresses the%evelopment of tech-
niques and understanding of quality weldments.
Effects of heat and stress on welded materials are
studied and practiced in the laboratory. Students
may develop sufficient skill for Amierican Welding
Society Certification.* Thirty-two credithours are
required. Additional welding courses are available
to develop further skills.

Course Name Course # Cr.

FALLSEMESTER

Metallurgy and Heat Treatment
Basic Machine Cperations

1T130
T220

Tntroduction to College Writing Il SD171

2
3
Applied Algebra MAIID 2
2
Reading Engineering Drawings TD105S 2

Welding Technique and

Joint Preparation WE107 3
Welding and Fabrication I’ WEIC8 3
SPRINGSEMESTER
Customer Relations BA251 2
Basic Fluid Power IT253 3
Industrial Graphics Communication TD102 2
Layout and Precision Measurement D106 2
Welding and Fabrication It WE120 3
Related Welding Skills WE122 3

J
*The college does not certify welders,

T e T
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ALLIED HEALTH

Emergency Medical Technician

This program is approved by the state of Michigan’s
Emergency Medical Services Division and prepares
successful students to take the state of Michigan
examination for licensure as an Ernergency Medical
Technician. The program requires six hours of lecture
per week for 16 weeks and seven hours of clinical
practice in one of several local cooperating hospitals
starting after the mideerm examination. Thirty-two
additionallab hours will be arranged during the seres-
ter. ltis recommended that students enroll in AH100
Emergency Healch Care prior to the EMT course.

Coutrse Name Cowrse # Cr.
FALL SEMESTER

~ Emergency Health Care AHIC0 2
SPRINGSEMESTER

Emergency Medical Technician ~ AH200 9.5

EMT Specialist/Paramedic

This program. is the fitst course in the paramedic
curriculum and also prepaies successful students to
take the state of Michigan's examination for licensure
asan EMT Specialist, The program requiresfive hours

- of lecture per week for 16 weeks and four hours of

clinical practice in one of several local coaperating
hospitals and ambulance services starting in the sixth
week of the semester. Students must have an EMT
license to challenge state boards for licensure as an
EMT Sgecialist or Paramedic. Seven credit hours are
required.

EAILLSEMESTER
EMT Specialist/Paramedic AH202 7

Nurse Assistant

This cousse provides basic nursing skills and knowl-
edge in the classroom and simulated labs. Supervised
clinical experience in long-tetm, acute care and home
healthagenciesareincluded. Uponcompletion of this
course, the student is eligible to apply to the State of
Michigan Department of Public Health to take the
Certified Nurse Assistant exam.

FALL or SPRING SEMESTER

Nurse Assistant AHI105 : 5

Aperenicss
TRAINING

Students in this program must be employed and spon-
sored by theiremployeranda training agreement must
besetup between the employer, the employeeand the
Bureau of Apprenticeship and Training. MCC coor-
dinates the training plan and provides related instruc-
tion. Each 16-week semester usually includes two
courses of apprenticeship-related instruction. A com-
petency examination or official transcripts may result
in a waiver of a required course. Entrance require-
ments are established by the employer in accordance
with Bureau of Apprenticeship and Training stan-
dards. Continuation in the training program depends
on employment status and achievement levels. The
sumple schedudle of velated instruction below s for appren-
tice toal-and-die designers. The actual number of pro-
gram houts may vary with the training agreement.
Programs for machinists, electricians, plastic mold
designers, mold-and-die makers and welders are also
available.

Course Name Course # Cr.
FIRSTYEAR
Applied Algebra MAG 2
Applied Geometry MAIlLL 2
Reading Engineering Drawings ™oy 2
Shop Drawing TDI120 2
SECONDYEAR
Industrial Safety and First Aid IT155 2
Applied Right Angle Trigonometry MA112 2
Industrial Graphics Commumnication TD102 2
Layout & Precision Measurement  TD106 2
THIRDYEAR
Machine Tool Theory IT100 2
Industrial Quality Control IT270 2
Applied Oblique Angle

Trigonometry MAI113 2
Tool and Die Design 1 TD133 2
TIGWelding WEI125 2
FOURTHYEAR i
Basic CNC Operation & /%3 } 2
Metallurgy & Heat Treatmetity 2
Tool and Die Design II 4 £43% 2
Tool and Die Design 111 2

Training
Programs
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conferred by the Council for Early Childhood Rec-
ognition. To be awarded this credential, students
must complete a planned set of activities including
work experience, supervised training and educa-
tion. MCC does not offer this credential, however,
students who complete MCC’s ECD courses will
meet the related instruction required as part of one
of theCDA credentialingoptions. Studentswishing
to leam all that is necessary to apply for the CDA
credentialshould enroll in ECD100 Introduction to
CDA.

AN EARLY CHILDHOOD DEVELOPMENT
ASSOCIATE DEGREE IS ALSO AVAILABLE.
SEE PAGES 42 AND 55.

RIMINAL JUSTICE/
@RRECTIONS

wd%ﬁ&
A *W;x

This 15-credit-hour, five-course program qualifies
studenss o apply for corrections officer positions
thhtheMlchlganDepamnentofOorrecnons Stu-
dents must achieve a minimum 2.0 grade in each
course and pass a written Civil Service exam, a
physical fitness exam, a personal interview, a back-
ground investigation and drug screening, and have
earned a high school diploma or GED to be consid-
ered for employment by the Michigan Department
of Corrections.

Cowrse Name Course # Cr.
Introduction to Corrections CJ110 3
CotrectionsInstitutions/Facilicles ~ CJ120 3
Legal Issues in Corrections CJ220 3
Client Relations in Corrections CJ250 3
-Client Growth and Development ~ CJ260 3

A certificate of completion by an outside agency may be
awarded to students who successfully complete this
program.

AN ASSOCIATE DEGREE IN CRIMINAL JUS-
TICE(SEEPAGES52) ANDCRIMINALJUSTICE/
CORRECTIONS (SEE PAGE 53) AND A CER-

" TIRICATEPROGRAMINCRIMINALJUSTICE/

CORRECTIONS (SEE PAGE 69) ARE ALSO
AVAILABLE.
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Use this index by finding the subject of
interest. The letter prefix that follows
tells where to find descriptions of the
covrses which caver that subject mat-

ter. For example, accounting course
descriptions wouldbefoundunder BA.

Accounting/BA
Acting/HU
Advertising/BA
Algebra/MA
Allied Health/AH
AnalyticGeometry/MA
Anatomy/NS
Anthropology/SS
ArfHU
Art Appreciation/HU
Biology/NS
Blueprint Reading/TD
Botany/NS
Business
Communications/CIS
Business Correspondence/CIS
Business Law/BA
Business Mathematics/CIS
CalculusMA
Ceramics{HU
Chemistry/iNS
Child Development/ECD
Communications/LA.
Composition/LA
Computer Applications/CIS
ComputersfCIS
Corrections/C]
Conespondence{CIS
Cosmetology/CS
Criminal Justice/C]
Data Processing/CIS
Die Drafting Apprentice/TD
Directed Studies/XY
Drafting Technology/TD
Drafting & Design
Apprentice/TD
Drama/HU
Drawing/HU
EarlyChildhood
Development/ECD
Fconomics/SS
Education/ED
Electronics-Industrial/EL
Emergency Health Care/AH |

English/LA
Entrepreneurship/BA.
ExecutiveSecretary/CIS
Fitness/PE
Focd ServiceftST
French/FL
General Business/BA.
Geography/NS
Govemnment/SS
Heat Treatment Metals
Apprentice/lT
History/SS
Humanities/HU
HumanRelations/BA
Hydraulics/IT
Industrial Electronics/EL
Industrial Supervision/BA
Information Systems/CIS
Journalism/LA
Law-Business/BA
Law Enforcement/C]J
Legal Information Systems/CIS
Literature/LA
MachineLab Apprentice/IT
Machine Shop/IT
Management/BA
Marketing/BA
Mathematics/MA.
Mathematics Apprentice/MA
Mathematics-Business/CIS
Medical Information
Systems/CIS
Medical Terminology/CIS
Metallurgy Theoty
Apprentice/[T
Mold & Die Design
Apprentice/TD
Music/HU
Natural Science/NS
Nurstng-Practical™NUR
Nursing-ADN/NUR
Office Assistant/CIS
Oral Interpretacion/LA
Painting/HU
Paralegal/PL
Philosophy/HU
Photography/HU
Physical Education/PE
Physical Science/NS
Physics/NS

OURSE QOD}E ENDEX

Physiology/NS
Plastics-ITfTD
Political Science/SS
Psychology/SS
Reading/SD
Religion/HU
Safety and First Aid/IT or AH
Salesmanship/BA.
Science/NS
Sculpture/HU
Secretarial Studies/CIS
Shop Drawing/TD
Shorthand/CIS
Sketching/HU
Small Business/BA
Social Science/SS
Sociology/SS
Spanish/FL
Speech/LA
Speedwriting/CIS
Sports/PE
Statistics/MA
Supervision and
Management/BA
Taxation-Business/BA
Technical Drafting/TD
Theater/fHU
Tool Drafting Apprentice/TD
Transcription/CIS
Trigonometry/MA
Typewriting/CIS
Welding Trades
Apprentice/WE
Welding Technology/WE
Word Processing/CIS
Writing/LA or SD
Zoology/NS







credit, lecture and laboratory hours for each class. The
lecture and labovatory howrs equal the total classroomf
laboratory contact howurs. For example, there are 13
contact hotrs for the course AH200 Emergency Medical
Technician — 6 lecture end 7 lab.

ALLIED HEALTH

AF100 Emergency Health Care
(2 credit, 2 lecture, O lab) Prevequisites: None

This course covers CPR and first aid for wounds,

shock, burns, poisoning, etc. Students successfully -

completing the course qualify for American Red
Cross Standard First Aid certification.

AH105 Nurse Assistant
(5 credit, 2 lcture, 6 lab) Prevequisites: None

This course provides knowledge and skills required
to provide hasic patient care appropriately and
safely. Upon successful completion of the course,
the student can seek employment in acute, ex-
tended, orhome care facilitiesand be eligible totake
the state Certified Nurse Assistant exatn.

AH106 Dosages and Solutions for

Nursing and Allied Health
(1 credit, 1 lecture, Olub) Perquisites: MAIOO orapassing
scove on ASSET Elementary Algebra test

This course offers a clear and concise method of
calculating medication dosages. Adultand pediat-
ric medication calculations are included. The con-
tent includes how to read medication labels and
physician orders relating to medications; convert
metric, apothecary and household measurements;
compute IV drip rates; reconstitute powders and
administer{heparin and insulin.

AF200 Emergency

Medical Technician
(9.5 credit, 6 lecture, 7 lab) Prevequisites: None

This course includes orientation to EMT legal re-
sponsibilities, anatomy, physiology and pathophysi-
ology, diagnostic signs, triage, basic cardiac life

childbirth, mental health, environmental injuries,
communications, emergency vehicle operationand
extrication. Upon successful completion, students
are eligible to take the state of Michigan’s examina-
tion for licensure as an Emergency Medical Techni-
cian.

AH202 Emergency Medical

Technician Specialist/Paramedic

(7 credit, 5 lecture, 4 lab) Prevequisite: State of Michigan
Basic Emergency Medical Technicion license or successful
completion of appraved EMT program.*

Thiscourse includes orientation to EMT Specialist/
Paramedic legal responsibilities, anatomy, physiol-
ogy, a review of emergency medical technician
aspects of care, acid base balance, body chemistry,
intravenous therapy, fluid therapy, advanced airway
management including endotracheal intubation,
esophageal obturator airway, esophageal gastrictube
airway, Combitube and pharyngeal-tracheal lumen
airway, tracheal suctioning and magill forcep usage.
Communications, cardiac monitor interpretation
and recognition of cardiac dysthythmias are dis-
cussed. Upon successful completion of AH202,
students are eligible to take the state of Michigan’s
examination for licensure as an EMT Specialist.

*A student must be licensed as an Emergency Medical
Technician to challenge state bowrds for specialist or para-
medic licensuve. Students without an EMT license must
obtain EMT licensure and challenge specialist boards
within one year of completion of AH202 to obtain a
specialistlicense.

AF203 Paramedic Pharmacology

(4 credit, 4 lecture, 0 lab) Prerequisites: Completion of
ASSET testdemonstratingmathcompetency, NS203 and
AH202, Corequisite: AH204

This course introduces the actions, indications,
contraindications, precautions, administration
routes, dosages and side effects of medications that
are commonly used in the pre-hospital setting.

AFH204 Paramedic Cardiology
(4evedic, 4lecte, Olab} Prerequisite: AH202, Corequistie:
AH203

This course includes review of cardiovascular

suppott, injuries to the body, illnesses of the body, anatomy, physiology, and pathophysiology and the




introduction to electrophysiology. The student
learns tomonitoran electrocardiogramand manage
life threatening dysrhythmias and cardiovascular
emergencies.

AH205 Paramedic Clinical T
(4 credit, O lecture, 8 lab) Prerequisites: AH203 and
AH204

This activity provides supervised clinical experi-
ences in both hospital and pre-hospital settings.
Clinicalrotations include: emergencydepartment,
advancedlifesupportvehicle andrespiratorytherapy.

AH206 Paramedic Medical

Emergencies
(3 credit, 3 lecture, O lab) Prerequisite: AH205,
Corequisites; AH207 and AH208

This course includes a review of medical and respi-
ratory emergencies and introduces paramedic-level
interventionin the neonatal, infant, pediatric, adult
and geriatric patient.

AH207 Paramedic Traumatic
Emergencies

(3 credit, 3 lecture, O lab) Corequisites: AH206 and
AH208

Thiscourseincludesareview of traumatic etnergen-
ciesand introduces paramedic-level intervention in
the neonatal, infant, pediatric, adult and geriatric
patient.

AH208 Paramedic Clinical II
(3 credit, O lecture, 6 lab) Corequisites: AH206 and

AH207

Thiscontinuationofsupervised clinical experiences
inboth hospital and pre-hospital settingsisintended
tofurtherdevelopand build paramedicskills. Clini-
cal rotations include: ICU emergency department,
advanced life support vehicle, geriatrics, pediatrics,
labor and delivery, and psychiatric unit.

AH299 Directed Study
See the XY299 Directed Studies description on page 123,

BUSINESS
ADMINISTRATION

BA104 Finance and AccSunting for

Nonfinancial Managers
{3 credit, 3 lecture, O lub) Prerequisites: None

This course provides basic finance and accounting
theory, terminology, and practical applications to
the non-accountant. It demonstrates how to read
financial data in accounting statements and how
the data applies to the work environment.

BA105 Accounting for

Small Business
(3 credit, 3 lecture, Olab) Prevequisites: A passingscoreon
the ASSET Reading and Numerical Skills tests

This course provides basic accounting principles
and practices from a theoretical and practical ap-
proach, with emphasis on the small business. Al-
though it is not a prerequisite for BA115, it is
strongly recommended prior to BA115.

BA115 Principles of Accounting I
(4 credit, 4 lecture, 0 lub) Prerequisite: A bassing score on
the ASSET Reading and Numerical Skills tests

Thisintroduction toaccountingfundamentals cov-
ers the meaning and purpose of accounting state-
ments; the theory of debits and credits; accounts
payable and receivable; the trial balance; adjusting
and closing entries; and accounting for notes, de-
ferred and accrued items. Approximately 10-12
hours per week of study time is required for success
in thiscousse. Thiscourse is normally offered onlyin
fall semesters. :

BAT16 Principles of Accounting II
(4 credit, 4 lectwre, O lab) Prevequisite: BA115, Pre- or
Corequisite: DP113 or DP116

This course covers basic: gé%dures for accumulat-
ingand using the accouin ggﬂ@g&a neededformana-

gerial planning, Controlligfjg;;’é‘g%} decision making,
Thiscourseisnonnanyofpé% i
k7

ters. R

. . &

(3 credit, 3 lecture, O lub) Prevequisites:.None
L e
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This course provides an overview oﬂﬁ%ﬁencan free
enterprise and its functions and the ré{f%ff business
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andcontemporaryperspacﬁye Topicsinclude busi-
nessorganization, managem@nt marketing, finance,
legaland regulatory env 1ronment, and global oppor-
tunities. §

BA200 Legal Environment

of Business
(3 credit, 3 lecture, 0lab} Pre- or Covequisite: BA135

This introduction to the legal system and the com-
mon body of knowledge as it relates to the environ-
mentof business emphasizes business relacions with
society and government.

BA213 Computerized Accounting I
(3 credit, 3 lecture, O lab} Prevequisite: BAI1S, Pre-or
Corequisite: BAI35

This course covers the installation, set up, and
operation of a computerized general ledger, ac-
counts receivable, and accounts payable modules.
Thisincludespreparationand dataentry of monthly
transactions and financial statements.

BA214 Computerized Accounting II
{3 credit, 3 leciure, Olab) Prerequisite: BA213

This course covers the installation, set up, and
operation ofa computertized payroll, inventory, and
invoicing modules. This includes preparation and
dara entry of monthly transactions and appropriate
repoits.

BA233 Principles of Marketing
(3 credit, 3 lecture, O lab} Pre- or Corequisite: BA135

This infroduction to marketing {the movement of
goads and services from producer to consumer)
emphasizes the hehavior of buyers in the market-
place and the major functions of marketing and
their impact on the national and international
economy. Thiscourseisnormallyoffered only infall
semesters.

BA234 Retailing
(3 credit, 3 lecture, O lab) Pre- ar Corequisite: BA135

This introduction to retailing includes buying and
promoting, pricing, stocking goods, dealing with
custorners, and the process of seiting uparetail firm.

A235 Small Business

* lv anagement

"5 3 &edit, 3 lecture, 0 lab) Pre- or Corequisite: BA135

m§ course covers the processes and problems an
entrepreneur encounters in starting a business ven-
ture and also examines the management practices
necessary for running a successful enterprise.

BA237 Management
(3 credit, 3 lecture, O lab} Pre- or Covequisite: BAI35

Thiscoursecovers, indetail, the managerial process,
the purpases of organizations and how they func-
tion, and human behavior as it relates to organiza-
trions.

BA246 Tax Accounting ,
(3 credit, 3 lectire, Qlab) Prevequisite: BAIOS oy BALLS

This course covers practices and procedures for
state and federal income taxes for individuals, sole
proprietosships, and partnerships.

BA248 Advertising
(3 credit, 3 lecture, 0 lab) Pre~or Covequisite: BAI35

This course examines the role of advertising in
society, the creation and planning of advertising,
and effective promotional activities.

BA250 Organizational Behavior
{3 credit, 3 lecture, O lab) Pre- or Corequisite: BAI35 -

This course provides a background in human rela-
tions and behavior of individuals within an organi-
zational enrvironment, with emphasis on soctal and
group influences.

BA251 Customer Relations
(2 credit, 2 lecture, O lab) Prevequisite: None

-~

This caurse explores the ways and means of making
good firstimpressions, maintainingsatisfaction, com-
municating effectively, handling complaints, and
avoiding mistakes which offend customers and em-
phasizes face-to-face and telephone coneacts. This
coutse is normally offered only in spring semesters.

BA253 Principles of Investment
(3 credit, 3 lecture, Olab)} Pre- or Corequisite: BA135

This introduction to the securities market gives
special atrention to corporate securities, mutual
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funds, various financial instrurnents, security analy-
sis and portfolio development.

BA260 International Business
(3 credit, 3 lecture, O lab} Pre- ar Corequisite: BAI35

This coutse isan overview of incernational business
with afocus onhow American fistos function in the
economic, social, cultural and political environ-
menis outside the US,

BA292 Field Experience
See the Y292 Field Fuperience description on page 123.

BA299 Directed Study
See the X¥299 Directed Studies description on page 123.

COMPUTER |
INFORMATION SYSTEMS

CI5100 Keyboarding
(formerly 05145)
(I credit, O lecture, 2 lab} Prevequisites: None

This open-lab course is an introduction to the
computer keyboard. The concept of typing the
alphabet, numbers, and symbolsby touch is stressed.

C15101 Computer Literacy

{(formerly DP100Q)
(2 credit, 1lecture, 2 lab) Pre- or Corequisite: CIS100
or departmental approval

Studentsare introduced to the main componentsof
a computer and the Windows operating system.
Emphasis is placed on the use of applications soft-
ware using word processing to assist students in
writing for other classes.

CI5102 Introduction to

Windows ‘95
(formerly 0OS106)
(1 credit, Olectire, 2 lab) Prevequasite: CIS160

This coutse teaches students the fundamentals and
skill necessary to adequately use Windows '95.

15105 Typing I
(formerly OS100)
{3 cvedit, 3 lecture, ! lak) Prevequisite: CIS101

This course is an introduction to and a mastery of
the computer keyhoard {including the 10-keypad).
Correcttechniques are emphasized alongwithspeed
and accuracy development. Students leam to for-
mat letters, memos, tables and reports using word
processing software. Basics of grammar and punc-
tuation are introduced.

CIS110 Introduction to Internet -,

{formerly 05110}
(1 credit, 1 lecture, I lab) Prevequisiee: CIS101

This course helps students become highly prodic-
tive, knowledgable workers using the Intemet—the
largest and most widely used computer network in
the world, Students access and retrieve data using

e-mail, File Transfer Protocol, Gopher, Usenetand
the World Wide Web.

Ci5115 Introduction to Computer

Information Systems

{(formerly DP110 & O5225)

(3 credit, 2 lecture, 2 lab) Prevequisites: CISIOI anda
passing score on ASSET Reading Skills Test

This course covers basic concepts, principles and
functions of the computer systern, history and evo-

lution of the cornputerand its current role insaciety.
The function of applications software and an intro-~

duction to the use of standard applications software
including word processing, spreadsheess, databases,
and BASIC programming are included.

CiS120 Computer Applications

in Health Care
{formerly DP111)
(3 credit, 2 lecture, 2 lab} Prerequasites: None

e

topics include computer hard\g’mé and software,

Futat

computer applications in health gagé; future trends

and etbu:al issues. Lab experig géf%provides an
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CI5125 IfgrOducgggfgfto PCs
and Spreadsheet i
(formerly DP113) '%izl
{1 credit, 0.5lecture, 1 lab) Pi;g—m'Corequisite: BAll5

This course provides a brief introduction to the
Windows operating environment used on personal
computersand to the application of current spread-
" sheet software used by business and industry. Stu-
dentsare involved with problem solvingand proper
spreadsheet planningand development techniques
for later use with spreadsheer accounting applica-
tions.

CIS130 Introduction to
Programming and Logic

(formerly DP114)

(3 credit, 2 lecture, 2 lab) Prerequaisites: CISIO anda
pussing score on ASSET Numerical Skills test

Thiscourse investigates problem solving using both
QuickBASIC and Visual Basic. Emphasis is on
decisions, looping, functions, arraysand formatting,
Planning, testing, debugging and style are also ex-
amined,

CI5135 Typewriting ¥mprovement
{formerly OS150)

(2 credit, 2 lecture, 0.5 lab) Prerequisite: CIS100 or
CIS105

This course is for students wishing to improve type-
writing speed and accuracy and includes pretesting,
diagnosing problem areas, typing extensive drills
and post testing on the microcomputer.

CIS140 Typing I

(formerly 08101)

(3 credit, O lecture, 4 lab) Prerequisite: CIS105,
Corequisite: CIS135

This open-lab course develops speed-building and
production techniques focusing on formatting and
proofreading. Correspondence, reports, tables and
forms are prepared using WordPerfect.

CIS145 Speed Writing I
(formerly OS115)
(3 credit, 3 lecture, 1 lub) Prerequisite: CISI03

This course teaches a working knowledge of an
alphabetic speed writing system and develops skills
in reading and fluency in writing and taking dicta-

=5 &on. This knowledge can be applied to a profes-

A
£

" stonal setting or personal tasks.

5

CIS180 Speed Writing II

(Fgerly OS116)
(3 credit, 3 lecture, 1 lab) Prevequisite: CIS145

Thiscoursereviewsallspeedwritingprinciples. The
concentration is on speed building, new-matter
dictation and mailable transcription.

CiI5152 Refreshier Course in

Gregg Shorthand

{formerly OS105)

(2 credit, 2 lecture, 1 lab) Prerequisite: Shorthand
éxperience

This course is for students who need review in the
theory of Gregg Shorthand with emphasis on basic
alphabetic principles, word beginningsand endings,
blends, brief forms, and phrases. Studlents also take
dictation and transcribe.

CIS155 Business Mathematics
(formerly O8120)

(3 credit, 3 lecture, Olub) Prerequisite: A passingscore
on ASSET Numerical Skills test

Thiscourse dealswith practical application of math-
ematicsconceptsand fundamentals in businesssita-
ations. Topics include retail, accounting, finance
and statistics. Many of the problems deal with
solving equations through algebraic methods so
students must have some algebra background.

CIS160 Introduction to
WordPerfect 6.1 for Windows
(formerly OS111)

(1 credit, O lecture, 2 lab) Prevequisite: CISIOI or
CISi02

This open-lab course provides experience using be-
ginning features of WordPerfect 6.1 for Windows.

CIS165 Intermediate WordPerfect

6.1 for Windows

(formerly O8112)

(1 credit, O lecture, 2 lab) Prevequisite: CIS10S or
CISi60

This open-lab course provides experience using
intermediate features of WordPerfect 6.1 for Win-
dows. Students should have a basic knowledge of
WordPerfect 6.1 for Windows.
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CI15170 Advanced WordPerfect 6.1

for Windows
(formerly O8210)
(1 crediz, Qlecture, 2 lab) Prevequisite: CISI65

This open-lab course provides experience using
advancedfeatures of Wordperfect 6.1 for Windows.
Students should have a broad knowledge of
WordPerfect 6.1 for Windows.

CI5175 Microcomputer

Applications
{(formexly DP116 and OS226)
{3 credit, 2 lecture, 2 lab} Prerequisite: CIS10!

Standard business problems are considered using
various software applications. Word processing,
spreadsheet, database, and presentation software
are introduced. Throughout the course, students
prepare and present business reports and analyze
and chart data.

CIS180 Business
Communications 1

(formerly 0O85129)
(3 credit, 3 lecture, O lab} Prevequisite: CIS105

This course develops basic communications skills
through a review of language structure with atten-
tion given to the basics of writing, English for busi-
ness use, vocabulary, punctuation, capitalization,
spelling and numbers.

CIS185 Business
Communications II

{formerly O8130)

(3 credit, 3 lecture, O lab) Prevequisite: CIS180

This course focuses on human relations, proper and
concise word usage, the formation of effeetive sen-
tences and paragraphs, and planning techniques for
wiiting effective correspondence in business. Stu-
dents use the computer to complete their assign-
‘ments and communicate through electronic mail.

CIS190 Records Management
(formerly OS175)
{3 credit, 3 lecture, 1 lab) Prerequisite: CISI75

Thiscouese presents the principles of thealphabetic,
numeric, geographic, and subject systems of records
management: records maintenance, decision-mak-
ing,and career opportumitiesin the records manage-

ment field. Students complete projects using data-
base software on the computer.

CIS200 Typing LI

(formerly O5202)

(3 credit, O lecture, 4 lab) Prevequisite: CIS140,
Corequisite: CISI35

This open-lab course develops continued speed-
building techniquesand advanced-production type-
writing techiiquesfocusingon formattingandproof-
reading. Correspondence, reports, tablesand forms
are prepared using WordPerfect software.

CIS205 Legal Terminology
(formerly OS205)
(3 credit, 0 lectitre, 4 lab) Prevequisites: None

This open-lab course is a study of legal terminclogy
which is designed to assist legal secretarial and
paralegalstudents in mastering legal terms. Withan
understanding of basic terms, students are prepared
topursue additional education in the legal environ-
ment,

CI5210 Legal Office Procedures
{formerly OS206)

(3 credits, O lectitre, 4 lab) Prevequisites: CIS105 and
CI8205

This open-lab course focuses on the duties and
responsibilities of those working in the legal envi-
ronmentwhile being introduced to the legal systern.
Court and client documents and reports are pre-
pared.

CIS215 Medical Terminology
{(formerly O8207)
(3 credit, Olective, 4 lab) Prerequisites: None

This open-lab course is a study of medical terminol-
ogy, which is designed to assist medical secretarial,
nursing and science students in mastering medical
terms. Students are prgg@gé@ o pursue additional
education in the medle%}, X

CI5220 Medical Of o]
(formerly O8208) ‘ -
(3 credit, 0 lecture, 4 lab) Prergqagtg
CIsSz15

This open-lab course focuses on § & duties and
responsibilities of those working #ift he medical

env;ronmen%é;\lle being mtroduce(}: gg Jthe proce-
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duresof the medlcal prqfes&;
marketable sklll in the ige'df computer software for

the medical office.

Ci15225 Voice Trar%cription:
Business

(formerly O5220)
{3 cvedit, O lecture, 4 lab) Prevecuisite: CIS200

This open-lab course stresses development of busi-

. ness trapscription skills with the operation of cas-

sette tape transcribers at the computer. Typing
proficiency, grammar and punctuation usage, and
proofreading skills are emphasized while creating
business documents.

CI5230 Voice Transcription: Legal
(formerly OS221)

(3 credit, O lectire, 4 lab) Prerequasites: CIS200 and
CIS205

This open-lab course develops legal transcription
skills using a cassette tape ranscriber at the com-
puter. Typing proficiency, grammar, punctuation,
and proofreading skills are emphasized while creat-
ing legal documents.

(CI5235 Voice Transcription:

Medical

(formerly O8222)

(3 credit, O lecture, 4 lab) Prevequisites: CIS200 and
CIs215

This open-lab course develops medical transcrip-
tion skills using a cassette tape transcriber at the
computer. Typing proficiency, grammar, punctua-
tion, and proofreading skills are emphasized while
creating medical documents.

CIS240 Business Calculators
{formerly OS240)

(3 credit, Olecture, 4 lub)} Prevequisites: CIS155 and
CIS175

This open-lab course emphasizes husiness math
concepts. Studentsare introduced to the électronic
calculator and micro-numeric keypad using Excel
spreadsheets.

on. Studenis developa ;

dft' O lecture, 4 lab) Prevequisite: CIS175

This open-lab course provides experience using
beginning through advanced features of Microsoft
Word 7.0. Desktop publishing is introduced.

CIS5250 Microcomputer

Spreadsheets
(formerly DP230)
(3 credit, 2 lecture, 2 lab) Prevequisite: CIS175

This introduction to electronic spreadsheets using
microcomputets covers popular spreadsheet appli-
cations using Microsoft Excel. Basic spreadsheer
desipn, problem solving, functions, and chartingare
investicrated.

CISZSS Microcomputer Database

Applications
(formerly DP235)
(3 credit, 2 lecture, 2 lub) Prevequisite: CIS175

This coutse introduces the concepts of database
management and the application of a typical data-
base system in various business applications using
Microsoft Access.

CI5260 Advanced Microcomputer

Applications

(formerly DP236)

{3 credit, 2 leciure, 2 lab} Prevequisites: CIS250 and
CIS255

Theuseof integrated software applications is inves-
tigated using the Microsoft Office application. More
advanced functions of Ward, Excel, Access, and
PowerPoint are investigated individually through
integration technigues.

CI5265 Systems Concepts/Design
(formerly DP240)
{4 credit, 2 lecture, 4 lab) Prevequisite: CIS260

Thiscoursedetails systems development methodoi-
ogyasapplied to theanalysis, design andimplemen-
tation of manual and computerized systems and
offers the opportunity to participate in the analysis
and desipn of 2 simulated business system. Course
topics include the role of the system analyst; system
investigators; design of systems output, files, pro-




cessing and controls; projectmanagementand irple-
mentation.

CIS?70 Office Administration
{formerly OS230)

(3 credit, 3 lecture, 1lab) Prevequsites: CIS140 and
CIS175

"This course emphasizes advanced-level office ad-
minisoation for meeting the needs of business,
industry, and the professions. Communications,
information systerms, presentationsoftware, admin-
istrative support, records management, IEpro graph-
ics, human relations, time management, ethics,
relecommunications, and professional development
concepts are stressed.

CI15275 Desktop Publishing/ -
WordPerfect 6.1 Windows

(formerly OS251)

(1 credit, 0 lectre, 2 lab) Prerequisite: CIS165 or
CIS200

This open-lab course provides experience in pro-
ducing documents with rext and graphics using
WordPerfect 6.1 for Windows software. Goed
designofdocumentsisemphasized inaddition tothe
mechanicsof producing thedocument. Documents
produced includereports, flyers, newsletters, graphs,
charts, lettethead, brochures, business cards and
certificates.

(15280 Desktop Publishing
(formerly O5250)
(3 credit, 2 lecture, 2 lab) Prevequisite: CIS1 15

Students learn the basics of graphic design and
create reports, brochures, advertisements, andnews-
letters using PageMaker software.

CI15290 Field Experience

(formexly OS290)

(3 credit, Olecture, 0lab) Prerequisite: Written depeut-
mental approval

This course consists of a carefully planned coop-
erativework experiencein theoffice. Students must
complete 12 hours per week of approved work
experience arranged by the instructor and show
evidence of satisfactory progress through employer
reports and instructor visitations to the office site.

(15292 Field Experience

(formerly 05292}

(4 or 5 credit, O lectuwe, O lab) Prevequisite: Whitten
departmental apfroval

This course consists of a carefully planned coop-
erativework experience in the office. Studentsmust
complete 16-20 hours per week of approved work
experience arranged by the instructor and show
evidence of satisfactory progress through employer
reports and instructor visitations to the office site.

CI5299 Directed Study

(formerly DP299 or OS269)

(1 or 2 credit, O lecture, O lab) Prevequisite: Written
departmental approval

These couses are usally for advanced students or
those who have exhausted regular college offerings.
The directed study cannot e used near the end of
thesemester tofill requirements, butmustbeplanned
in advance. Careful attention must be given to the
description. of work proposed because thete is no
other course outline on file to document the expe-
rence. Students interested in directed study must
contactan instructor whowillsponsor the proposed
activities. The teacher completes the written plan
on proper forms and seeks approval from the e
seructional administrator before work begins. Stu-

dentsmustenrollinanappropriately labeledsection
of Directed Studies 299, e.g., HU299, 55299, etc.

CONSUMER
EDUCATION

CE033 Basic Income Tax

Preparation
(5 credit, 3 lecture, 1 lab) Prevequisites: None

This H & R Block income tax course enables

studentswith no prior know@L_e‘\ oe to begin to gaina
P

solid, working understan ggf the intricacies suz-
" et

rounding most incorﬂé‘iﬁgd grns through illus-
trated lectures, discussiéii ‘the practical use of
tax forms. There are 27 threerhiour classes. Stu-
dents who successfully cof%ifift{t% the course are
awarded the T & R Block detificate of achieve-
ment. The five credit hous %ﬁ{z e  used only for
general creditand arenotapplica ¢
requirement forone- to two-year by a;;lg\ss curricula.
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CS100 Introductiot} to
Cosmetology i

(3 credit, 3 lecture, 0 lab) Prerequisite: Completed and
registered state boardvegistration formwith registration fee

This course is an orentation to the science of
cosmetology and includes cosmetology laws and
rules, sterilization and sanitation techniques and
policies, the study of bacteriology pussuant to ster-
ilizationandsanitation,basichairshapingandfinger
waving, shampoos and rinses, and scalp treatments.

C5101 Beginning Hairstyling
{3 credi, 3 lecture, O lab) Prevequisite: (CS100

Thiscourse provides the basic theory of pin curl and
roller placements and pin curl and roller setting
patterns and covers style selection, curl placement,
comb out techniques, manicuring, and the correct
use and cate of afl cosmetology equipment.

C3102 Beginning Hair Cutting and

Permanent Waving Theory
(3 credit, 3 lecture, O lab) Prerequisite: CS101

This course provides further theoretical training in
the basic art of hairstyling and introduces basic hair
cutting, permanentwavingand chemical hairrelax-
ing. The coursealso covers basic electrical theoryas
itrelatestocosmetology; the useand care of thermal
and specialized electrical equipment; and theory
pursuant to the care, styling and fitting of wigs and
other hair goods.

C5103 Beginning Hair
Coloring and Professional

Development Theory
(3 credit, 3 lecture, O lab) Prerequisite: CS102

This couitse covers the basics of hair coloring and
anatomy and physiology as related to cosmetology.

CS110 Introduction to
Cosmetology Lab
(4 credit, Olecture, 8 lab) Corequisite: CS100

This course providés laboratory experiences in the
science of cosmetology and includes cosmetology
laws and rules pursuant to steritization and sanita-
tion practices, procedures and policies. Students
performbasic techniquesusedin hair shaping, finger

- Swaving, shampooing and hair rinses, and scalp and

Ei“gg treatments and learn the safe use and care of all
@3

‘iiaterials, implements and equipment used in the

it
Wi

54
CS111 Beginning Hairstyling Lab
(4 credit, O lecture, 8 lab) Corequisite: CS101

This course provides further laboratory experience
infinger waving, shampooing and scalp treatments
and emphasizes pin cusls, roller placements, setting
patterns, and comb out and manicuring techniques
and procedures, Safetyand sanitary techniques and
procedures are stressed.

C5112 Beginning Hair Cutting and

Permanent Waving Lab
(4 credit, 0 lecture, 8 Iab) Corequisite: CS102

This course provides further laboratory experiences
in basic hairstyling and introduces haircutting, per-
manentwaving, chemical hairrelaxing and thermal
styling. Basic electrical theory as itrelates to cosme-
tology is applied and the use of thermal and special-
ized electrical equipment is practiced.

CS113 Beginning Hair Coloring and

Professional Development Lab
(4 credit, Olecture, 8 lub) Corequisite: CS103

This course provides further laboratory experiences
in all basic areas covered in preceding courses and
introduces basic hair coloring procedures, products,
and techniques.

C5200 Advanced Hairstyling
(3 credit, 3 lecture, 0 lab) Prerequisite; CS103

This course provides an introduction to cosmetic
chemistry, facial treatments and facial makeup and
areview of and further theory in advanced hairstyl-
ingand haircutting techniques. Methodsof organi-
zation and operation of a dispensary and laboratory
are also reviewed.

38201 Advanced Hair Coloring

and Permanent Waving
(3 cvedit, 3 lectire, 0 lab) Prevequisite: CS200

This course is a continuation of advanced hairstyl-
ing with special emphasis on basic and advanced
hair coloting techniques and principles, The study
of trichology as it pertains to hair coloring and
haitstyling is also introduced.

LRI
L2t v e iy




CS202 Advanced Hairstyling IT
(3 credit, 3 lecture, 0 lab) Prevequisite: CSZ01

This course reviews and continues to develop theo-
retical skills and knowledge in permanent waving.
Salon management is introduced with special em-
phasis given to personal and professional develop-
ment.

(5203 Cosmetology
Salon Management and -

Board Review Theory
(3 credit, 3 lecture, O lab) Prevequisite: CS202

This course provides further training in salon man-
agement techniquesandacompletereviewofall the
theory covered in both the 100- and 200-level
theory classes. The course prepares students for the
State Board Theory Licensing Examination.

(CS210 Advanced Hairstyling Lab
(5 credit, Olecture, 10 ab} Corequisite: CS200

Thiscourseprovides laboratorypractice inadvanced
hairstyling and haircutting techniques and dispen-
sary and laboratory operation and organization and
introduces skin care, facial makeup and facial treat-
ment techniques.

(CS211 Advanced Hair Coloring

and Permanent Waving Lab
(5 credit, O lecture, 10 lab) Corequisite: CS201

This course provides further laboratory experiences
inadvanced hairstylingwithemphasison haircolor-
ing and the use of trichology in relationship to the
application of all products used in the cosmetology
industry.

CS212 Advanced Hairstyling Lab 1I
(5 credit, O lectire, 10 lab) Covequisite: CS202

This course provides further laboratory experiences
and the development of the technical skills of hair-
styling; haircutting; coloring; permanent waving;
and hair, skin and nail care. The use of techniques
and theories gained through the study of trichology
are stressed and personal and professional develop-
ment techniques are practiced.

(5213 Salon Management and

Board Review Lab
{5 credit, G lectiere, 10 lab) Corequisite: CS203

This course provides practical training in salon

menagement techniques and professional ethics in.”

the laboratorysettingand reviews all practical expe-
riences to prepare students for the State Board of
Cosmetology Licensing Examination. Special em-
phasis is placed on the pre-board examination.

8250 Cosmetology

Instructional Internship
{16 credit, 9 leciuire, 22 lab) Prevecuisites: Written depart-
mental approval and curvent cosmetology license

This tutorial course is raught in an active school
setting, giving experience in a variety of training
situations. One student is enrolled at a time and is
expected to devote approximately 28 hours per
week throughout the 18-week course. Emphasis is
onmethods of presentation, record keeping, safety,
regulations, and customer/student relations.

5299 Directed Study
See the XY299 Directed Studies description on page 123.

CRIMINAL JUSTICE

CJ100 Introduction to

Criminal Justice
(3 m::'redit, 3 lectiere, O lab) Prevequisites: None

This course providesabroad overview of the history
and scope of the American criminal justice system
primarily through a descriptive survey of the agen-
ciesand processes involved in the administration of
criminal justice, The course emphasizes historical,
constitutional (legal) and political considerations.
Criminal justice isanalyzed asasystem, withempha-
sis on the problems and prosg@ects for change.

b i e
Thiscowrse provides abroat&iggéﬁg};}w ofthe Ameri-
can corrections systern and pres A explanation
“of the various goals of correcti cluding inca-
pacitation, retribution, deterre
andreintegration. Specific coverdgedty
mentof correctional ideologiesfromiedily history ro
the modern_era and how those iéééiﬁ%\gies were
reflected imﬁg{jﬁus types of program?%?grovided.,
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Additional attentmn is %Wen to the legal issues and
processes wh:chmove fvidual inand oucof the
system and how civil nghbs decisions have influ-
enced the continuing development of corrections.

CJ115 Stress Management for

Correctional Officers
(1 credit, 1 lecture, O lab) Prerequisites: None

This course focuses on the physical and psychologi-
cal effects of a criminal justice career on the practi-
tionets and their families. A variety of stress man-
agement strategies and techniques are discussed,

and students demonstrate those mest appropriate
for them.

CJ120 Corrections

Institutions/Facilities
(3 credit, 3 lecture, O lab) Prevecuisites: None

This course provides a concentrated overview of
correctional institutionsandfacilities. Irisprimarily
for students intending to pursue a career in the
criminal justice system and those already employed
within the system. The course is also relevant to
students pursuing a social science orientation, Sta-
dents explore federal, state, county, and local facili-
ties including maximum-, close-, medium-, and
minimum-custedy facilities. It addresses commu-
nity facilities and coeducational facilities and the
safety andsecurityrequirements and considerations
related to each. Constitutional and managerial
issues are stressed. The course includes historical
developments, philosophy, sociological conceptsand
definitions and their application.

CJ125 Police Administration
and .Operations
(3 credit, 3 lecture, 0 lab) Prerequisites: None

This courseis for students putsuing careers in crimi-
nal justice or those already emplayed within the
system. Itexplores the evolution of administrative
theory with special emphasis on its impact and
application at the operational level of law enforce-
ment agencies.

CJ130 Criminal Investigation
(3 credit, 3 lecture, 0 lab) Prerequmtes None

This cousse covers the basic principles of modern,
criminal investigation techniques including crime
scene search, collection and preservation of evi-
dence, follow-upinvestigation, police criminalistics,
and court preparation and testimony.

{CJ135 Report Writing for
Line Officers

éfé%lit, Hecture, 0 lab) Prevequisites: None

Thiscoursefocusesonand providestheskillsneeded
for the proper completion of forms used to docu-
ment prisoner misconduct and other significant
events in a criminal justice setting.

CJ136 Communication in
Criminal Justice
(3 credit, 3 lecture, 0 lab) Prevequisites: None

This course addresses the communication needs of
persons working in the field of criminal justice. It
approaches communication asa continuing process
of receiving and transmitting information between
individuals, groups, and agencies. The course fo-
cuseson theunique responsibilities of line officers to
perceive, evaluate, document, and disseminate in-
formation ina variety of mediums. Students exam-
ine therelationship between oral, written, and mul-
timedia communication and their appropriate use
in criminal justice environments. The course is
applicable for all criminal justice studens.

CJ137 PPCT Defensive Tactics
(2 credit, 1 lecture, 2 lab) Prerequisites: None

This course s designed to meet MLEOTC require-
ments for defensive tactics to prepare correctional
officer training students for employment at a local
correctionsfacility.

CJ138 Emergency Intervention

Techniques
(2 credit, 1 lecture, 2 lab) Prerequisites: None

This course addresses the essentials of responding
appropriately to a wide variety of crisis situations in
a custodial environment. It balances the unique
needs of custody, care and control required in ail
setings where the law, conflicting interests, human
emotions, and discretion often collide. The course
approaches various crisissituations asonlyonestage
inacontinuumofeventsand decisionswhich can be
effectively managed to reduce trauma for all parties
involved,

(J210 American Criminal Law
(3 credit, 3 lecture, O lab) Prevequisites: None

This course is for students secking employment. in
the criminal justice system and covess the historical
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developmentand philosophy of criminal lawinclud-
inglegal definitionsand conceptsand theirapplica-
tion to the criminal justice systern.

CJ220 Legal Issues in Corrections
(3 credit, 3 lecture, O lab} Prevequisites: None

This course provides an overview of state and fed-
eral law related to corrections with emphasis on
constitutional issues and remedies for violations of
rights. A widerange of policy considerationsbehind
corrections law and administrative procedures are
covered. Leading cases and court decisions and
their impact on corrections are explored.

CJ230 Juvenile Delinquency
(3 credit, 3 lecture, O lab) Prevequisites: None

Thisintroductory course isforstudents interested or
already employed in the criminal justice system and
includes theories of delinquency causation, exami-
nationof the familyrelationship and juvenile delin-
quency, the juvenilejusticesystem, and delinquency
prevention prograins.

CJ235 Parole, Probation and

Community Corrections
{3 credit, 3 lectiere, O lab) Prevequisite: Cf1000r CJ110

This cousse reflects the criminal justice system’s
recent focus on intervention and prevention strat-
egies for people who are at high risk for criminal
behavior. Students are exposed to innovative com-
munity cortections programs employing techno-
logical advances and more traditional community
resources. Examination of therolesand capabilities
of federal, state, and local agencies is central.

CJ240 Introduction to
Security Systems
(3 credit, 3 lecture, O lab) Prevequisites: None

This course isfor students employed in arinterested
in a career in the broad field of public and private
security administration. Topics rangefromapplica-
tion of technology to management styles affecting
loss prevention.

CJ250 Client Relations

in Corrections
{3 credit, 3 lecture, 0 lab) Prerequisites: None

Thiscourse examines the dynamics of human inter-
action within correctional facilities. Human rela-

tions in general are presented ra establish a basis for
moare specific examination of the unique and com-
plex situation found in comrections. The meaning
and impact of culture and the causes and influence
of prejudice on clients and corrections staff is ex-
plored. Discussion focuses on values, ethics and
professional responsiveness.

CJ260 Client Growth and

Development
(3 credit, 3 lecture, O lub) Prerequisites: None

This cousse provides an understanding of and sen-
sitivity to the motivations and behaviors of correc-
tional clients. Students review the general factors
believed to be influential in human development
then analyze specific problems of prisoners. The
course includes prevention thecries and interven-
tion and treatment strategies.

CJ290 Criminal Justice Practicum
(5 eredit, O lectnre, Olab) Prerequisite: Approval from the
Dean of Occupational Programs

This course is a planned program of internship,
inchuding observation, study, and work in selected
criminal justice agencies. It supplements previous
classcoom study through participation in US or
foreign criminal justice systems.

CJ299 Directed Study
See the XY299 Directed Studies description on page 123.

EARLY CHILDHOOD
DEVELOPMENT

ECD100 Introduction to CDA
{1 credit, 1 lecture, O lab) Prerequisites: None

This class is for students planning to obtain a Child
Development Credential th;:ough the CDA Na-
tional Credentialing Progrargﬁ §

“ﬁm

ECD110 Child De\fe Q;Bment

fvi%
This course provides students wltff\knowledge of
physical, cognitive, social, and etfotional develop-
ment in the prenatal, infancy an&‘%c efﬂler periods.
Basic theories, developmental princip I’ and guid-
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ance technides are pré ented. Studentsspend 16
hours obser%;s”lirutg infants\{”,a&g@jtoddlers in the field.
Uy

B
ECD120 Child Devglopment:
Preschoolers %
(3 credit, 3 lecture, O lab) Prevequisite: ECDI10

This course provides students with knowledge of
physical, cognitive, social, and emotional develop-
ment during the preschool years. Basic theories,
developmental principles, and guidance techniques
are presented. Students spend 32 hours observing
preschoolers in the field.

ECD130 Infant/Toddler &

Preschool Curriculum
(3 credit, 3 lecture, O lab) Prerequisites: None

This course explores the curriculum guides needed
inan infant/preschool education concentrating on
the social, emotional, creative, physical and ingel-
lectual skill development and needs of infants, tod-
dlers, and preschoolers. ECD110 or ECD120 are
recornmended prerequisites.

ECD140 Michigan Child Care

Futures: Basics

(1 eredic, 1 lecture, 0 lab) Prereuisite: Participants must
own, operate, orbeemployed by alicensed family or group
day care facility.

This course provides basic comprehensive training
for family and group child-care providers. This
meetsthe childdevelopment training requirements
for state licensing standards for group and family
child-care homes.

ECD141 Michigan Child Care

Futures: Advanced
(1 credit, I lectuve, Olab) Prerequisite: ECD140

Thiscourse provides advanced trainingforfamilyand
group child-care providers. This meets the child-
development training requirements for state licens-
ing standards for group and family child-care homes.

ECD150 Administration of Early

Childhood Programs
(3 credit, 3 lecture, 0 lab) Prerequisites: None

Thiscourseprovidesan in-depth study of the role of
the early childhood program administrator in such
areas as food service, health and safety; implemen-

dce
AN

.};% i) \:ﬁf\%
E*f6o Children with
Special Needs

(3 credit, 3 lecture, 0 lab) Prereguisites: None

ssful early childhood program.

¥

This comprehensive review of the various issues
regarding young children with special needs in-
cludes the recognition of individual likenesses and
differences among children, Roles of teachers and
parentsas they relate to children with special needs
areaddressed. Alsoincluded are the implications of
social and political policy on the process of
mainstreaming young children in early childhood
progeains.

ECD299 Directed Study
See the XY299 Directed Studies description on page 123.

EDUCATION

ED100 Introduction to Teaching
(2 credits, 1 lecture, 2 lab) Prevequisites: None

This introductory course provides the student an
opportunity toexplore the reachingprofession. Spe-
cifically, the course is designed to assist the student
in the decision of whether or not to pursue K-12
teaching as a profession.

ELECTRONICS
TECHNOLOGY

EL100 Concepts of Electricity
(3 credit, 2lecture, 2lab) Prevequisite: A passing score on
the ASSET Pre-algebra Concepts test

This course provides a working knowledge of elec-
trical terminology, DC and AC circuits, and mea-
surements and topics including schematic symbols,
power, capacitance, inductance, transformers, re-
lays and DC motors. Knowledge of high school
algebra is recommended.

EL105 Electronic Fabrication
(1 eredit, Olecture, 2 lab) Preresuisite: E1,100

This course provides students an opportunity to
develop skills of electronic soldering and intercon-
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nection technology. Competencies include practi-
cal knowledge and fundamental hand skills in the
soldering and removal of terminal connections,
axial lead components, integrated circuits and sur-
face mount components.

EL110 Electrical Circuit Analysis I
{3 credit, 2 lecture, 2 lab} Prevequisite: EL100, Pre- or
Corequisite: MAI120

This course emphasizes the analysis of passive elec-
trical circuits. Network theorems are applied in
both DC and AC applications and phasor analysis,
the j operator, poly phase circuits and equipment
calibration are discussed.

EL120 Electronic Devices
{3 credit, 2 lecture, 2 lab} Prevequisite: EL110

This course includes many electrical and electronic
components including inductors, capacitors, trans-
formers, diodes, transistors, and integrated circuits,
Applications such as filters, resonant circuits, and
basic amplifier confipurations are used to reinforce

. knowledge.

EL210 Electronic Circuits
(3 credit, 2 lecture, 2 lab) Pre- or Corequisite: EL120

This course presentselectronic component applica-
tions and covers basic power supplies, regulated
power supplies and amplifiets including audio, RF
and power types and some basic digital and pulse
circuitry. Conscruction and analysis of these circuits
andpropersolderinganddesoldering techniquesare
included in the laboratory experiments.

E1.230 Digital Electronics
{3 credit, 2lecture, 2lab) Prevequisites: EL100,DP1 10 or
CISHIS, and MA104

This course presents techniques used in building
and analyzing digital cireuitry and includes number-
ing and coding systems, digital logic gates, Boolean
algebra, combinationalandsequential logic circuits,
and applications.

EL240 Microprocessors
(3 credit, 2 lecture, 2 lab) Pre- or Corequisite: EL120

This comse is a continuation of EL230 and includes
microcomputer basics and assembly language pro-
gramming, interfacing memory, A/Dconvertersand
other I/O devices.

EL250 National Electrical Code
(2 credit, 2 lecture, Olub) Prevequisite: EL100 or curent
electrician license

This course is astudy of the arrangement, indexing,
content, and application of the Narional Electrical
Code. Itisfor those with sound electrical/eleceron-
ics training and experience, and for electrician li-
censing needs.

EL.251 Industrial Electrical

Maintenance 1
(2 credi, 1 lecture, I lab) Prerecuisite: EL100

This course is for stuclents who have an understand-
ingofelectrical basics and want to learn more about
industrial motors and controls. Included is study of
the National Electrical Code, wiring symbols and
diagrams, motors, and basic control circuits.

ELL252 Industrial Electrical

Maintenance II
(2 credit, 1 lecture, [ lab) Prerequisite: EL251

-~

This course is for students who have a good under-

standing of basic industrial motor circuits. Included

is study of the National Electric Code, timing cir-
cuits, speed control, reduced voltage starting and
troubleshooting.

EL253 Industrial Electrical

Maintenance III
(2 credit, 1 lecture, 1 lab) Prerequisite: EL252

This course emphasizes the use, selection, setupand
servicing of programmable controllersand provides
an understanding of the programmable controller
and its logic functions, its installation and trouble-
shooting.

EL254 Industrial Electrical

Maintenance IV~
(2 cvedit, 1 lecture, 1 lab) Pferé@isite: EL253
&

This course develops kna@eig of programmable
logic controllers by usmg%ramsté program a robot.
Alsoincluded isastudyof ré ej"i:gggﬁes, components,
safety, maintenance, and ofﬁ%'l
gramming.

EL299 Directed S’mdy
See the XY 299 Directed Studies descnp
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FST100 Iniroduction to
Food Service
(3 credit, 3 lecture, O lab) Prevequisites: None

This course provides an introduction to the food
serviceindustryand covers the many divisionsof the
industry and their function and relationship to
careers.

FST101 Food Service Safety

and Sanitation
(2 credit, 2 lecture, 0 lab) Prevequisites: None

"This course provides an in-depth analysis of the
Occupational Safety and Health Actas it relates to
the food service operator. In-depth analysis of
individuals’ rolesin sanitation as theyrelate tofood
service and its customers are also covered.

FST110 Food Production

Skills: General
(4 credit, 2 lecture, 4 lab) Prevequisite: FSTIO01

This course presents the various food production
methods geared toward quantity food production
and covers basic terminology and special consider-
ations of safety and sanitation ina hands-on experi-
ence. The course includes preparation of all types
of meals.

EST120 Food Production
Skills: Entree

(4 credit, 2 lecture, 4 lab) Prevequisite: FSTIO;

This course isacontinuation of EST110 with special
emphasis on preparation of both luncheon and
dinner entrees.

FST130 Meat and Portion Control
(2 credit, 1 lecture, 2 lab} Prevequisite: FEST101

Thiscourse providesastudy of meatand itsrelation-
ship to menu and how costs can affect menus.
Identification of meat cuts and their methods of
preparation are covered with an emiphasis on meat
quality and its significance to customer satisfaction
andprofitahility.

%@é, 3 lecture, O lab) Prevequisites: None
Sy

e }éurse illustrates normal nutrition and how
food is absorbed into the body and includes menu
planning with a special emphasis on nutritional
value and menu attractiveness. Special projects in
all areas of menu planning are included.

FST200 Equipment Design,

Layout and Selection
(2 credit, 1 lecture, 2 lab) Prerequisites: None

Thiscoursecovers theequipment and facilitiesavail-
able to the food service industry. A course project
consists of the overall design and equipment layout
for maxirum productivity and the selection of the
actual equipment based on desired finction, quality
and performance of a specific food service facility.

FST201 Food Service Management
(3 credit, 3 lecture, Clab) Prevequisites: None

This course describes the manager’s role in the
operation of a food service establishment and in-
chudes the study of people and their performance
and management controls and their relationship to
successful food service operation management.

FST210 Food Production

Skills: Bakery
(4 credit, 2 lecture, 4 lub) Prerequisite: FST101

This continuationof FST110and FST120 provides
special emphasis on preparation of all baked prod-
ucts including cake and pastry decoration.

FST220 Food Production

Skills: Catering
(4 credit, 1 lecture, 5 lab) Prevequisite: EST101

This course covers the types and methods of cater-
ing operations with special emphasis on planning

menusand preparinghorsd oeuvresand otheritems

appropriate for various themes.

FST230 Food Purchasing
(3 credit, 3 lecture, 0 lab) Prevequisites: None

This coutse covess the standards of quality and
quantity in purchasing for all phases of the food
service operation. The proper selection of foed
service equipmentranging {romplace settingsinthe




dining room to kitchen equipment, all types of food
and grocery selection, and standardized procedures
for each purchase are also covered.

FST299 Directed Study -
See the XY299 Directed Studies description on page 123,

FOREIGN LANGUAGES

FL.120 Elementary French I
(4 credit, 4 lecture, Olab) Prerequisites: None

This course includes fundamental training in basic
language skills stressing oral and written expression
and aural comprehension and is offered to students
with no French background or one year of high
school French. Students electing this class should
plan to take FI.121 the second semester.

FL121 Elementary French H
{4 credit, 4 lecture, O lab) Prevequisite: FL120

This course is a continuation of FL120 Elementary
French L.

FL130 Elementary Spanish I
(4 credit, 4 lecture, Olab) Prevequisites: None

This course is the first half of a two-semester begin-
ningSpanish course designed primarilyaround con-
versational approaches to the language with in-
struction in the basicsof Spanish grammar. Lectures
and written exercises supplement an emphasis on
oral recitation and classtoom conversation along
with an examination of pertinent aspects of His-
panic culture,

FL131 Elementary Spanish II
(4 credit, 4 lectuere, O lab) Prevequisite: FL130

This course is a continuation of FL130 Elementary
Spanish 1.

FL299 Directed Study
See the XY299 Directed Studies descyiption on page 123.

HUMANITIES

HU100 Fundamentals of Music
(3 credit, 3 lecture, (lub) Prevequisites: None

This course covers development of the techniques
necessary to the understanding and knowledge of

music fundamentals and develops basic skills in

reading and writing music, sight singing, ear train-
ing, thythmic organization, and keyboard familiar-

_ity. This course is normally offered only in fall

semesters.

/
HU101 Music Appreciation
(3 credit, 3 lecture, 0 lab) Prevequisites: None

This introduction to the various styles of music
increases the understanding, awareness and enjoy-
ment of music through the development of proper
listening habits and includes records and demon-
strations. Itisrecommended students eake HU100
in the fall semester before taking this course whmh
is only offered in spring semester.

HU110 Music in the

Elementary Classroom
(3 credit, 2 lecture, | lab) Prevequisites: None

This course increases awareness of music programs
for the elementary grades and emphasizes creative
experiences, use of appropriate materials and meth-
ods pertinent to the elementary classroom, and the
development of music fundamentals.

HU118 Art Materials and

Methods Studio
{1 credit, .5 lecture, .5 lab) Prevequisites: None

This course examines the use of various materials
and techniques to make art objects through films,
examples and demonstrations.

HU120 Introductigrito Art

{2 credit, I lecture, 2 Iab}@rere}gﬂg;tes None

i

This course combines ms’tuetzgéi in design theory
and art appreciation with stti’dl@) k in a variery of
two- andthtee-d;rnenmonalmatena andtechmques

This course ﬁcludes instruction in EEmiasm draw-
ing techniquespf contour, gesture, shaf g;% , Propor-
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HU123 Drawing I]E;g

(3 cvedit, 1 lecture, 3 lab) Prevequisite: U122

This course further develops the drawing tech-
niques of contou, gesture, shading and proportion
as they apply to the human figure. Students use a
variety of materials to draw figures and portraits
from tmodels in the studio. )

HU125 Painting I
(3 credit, 1 lecture, 3 lab) Prerequisites: None

Thisstudio course includes basic instruction incolor
mixing and the techniques of painting with oils or
acrylics. Studio work is in the student’s chosen
medium.

U126 Painting II
(3 credit, 1 lecture, 3 lab) Prerequisite: HU125

This studio course emphasizes composition and
colot theory.

HU130 Ceramics I
(3 credit, 1 lecture, 3 lab} Prevequisites: None

This studio course includes instruction in the basic
materials, techniques, and aesthetics of working in
clay. Studio work consists of forming, decorating
and glazinghand-builtpotteryandsculpture, and an
- intraduction to basic techniques of throwing on the
potter's wheel.

HU131 Ceramics I
(3 credit, [ lecture, 3 lab) Prevequisite: HU130

This studio course emphasizes further development
of hand-builtand wheel-thrown forms and explora-
tion of decorating, glazing and firing techniques.

HU141 Voice Improvement 1
(1 credit, Olecture, 1 lab) Prevequisites: None

Thisclass provides instruction concentratingon the
basic techniques of singing. Students learn correct
posture, breathing, support and tone production,
and experience many different styles of music.

142 Voice Improvement [I
credi, O lectire, 1 lab) Prevequisite: HU141

[hisi¢lass is a continuation of HUI141.
Fonplagy

L)

Tt
HU143 Voice Improvement III
(1 credit, O lecture, 1 lab) Prerequisite: HU142

This class is a continuation of HU142.

HU144 Voice Improvement IV
(1 credit, O lecture, 1 lab) Prerequisite: HUI43

“Fhis class is a continuation of HU 143,

HU150 Beginning Photography

(3 credit, 2 lecture, 2 lab) Prerequisites: None

This course introduces basic photographic tech-
niques including camera use, developing, printing,
enlarging and matting of black-and-white photo-
graphs.

HU155 Advanced Black &

White Photography
(3 credit, 2 lecture, 2 lab) Prevequisite: HU150

This course isa continuationof HU150. Ttexpands
the elementary principles and skills learned to in-
clude methods of manipulating the finished image,
such as toning and techniques of retouching, and
the effects of exposure and development on black-
and-white films.

HU160 Introduction to Graphic

Design
(3 credit, 1 lecture, 3 lab) Prerequisites: None

"This course introduces graphic design with an em-
phasis on the Macintosh computer as a production
tool. Students explore two-dimensional design,
typography, logodevelopment, and advertising lay-
out. Students gain experience in solving design
problemsusing traditional toolsand techniquesand
desktop publishing programs.

HU185 Special Ensemble I
(1 credit, Olecture, 2lab) Prevequisites: Instructor permission

This course offers musically talented students an
oppottunity tofurther develop their talents insmall
vocal or instrumental ensembles. Literature is tai-
lored to the capability of the students.




HU186 Special Ensemble I
(1 credit, Olecture, 21ab) Prerequisite: HU185 orinstruc-
tor permission

This course is a continuation of HU185 and offers
students interested in the performing arts an oppor-
tunity to further develop musical talents. Thesmall
ensemble petforms at several campus and commu-
nity events throughout the academic year.

HU191 Choir I

(1 credit, Olecture, 2 lab) Prerequisite: Instructor permission

This course offers students interested in the per-
forming arts an opportunity to further develop mu-
sical talents. The choir performs at several campus
and community events throughout the academic
year with opportunities to perform in small vocal
ensembles.

HU192 Choir IT
(1 credit, Olectiere, 21ab) Prevequisite: HU 191 orinstrc-
tor perrnission

This course is a continuation of HU191 and offers
students interested in the performing arts an oppor-
tunity to further develop musical talents. The choir
performs at several campus and community events
throughout theacademicyearwith opportunitiesto
perform with small vocal ensembles.

HU195 Instrumental Ensemble I

{1 credit, Olecture, 2lab) Prevequisite: Instructor permission

"This course is for instrumentalists with previous
band experience. The band performs at various
concerts and community programs throughout the
school year.

" HU196 Instrumental Ensemble 1I

(1 credit, Olecture, 2lab) Prevequisite: HU195 orinstruc-
tor permission

This course is a continuation of HU195. The band
performs at various concerts and community pro-
geams throughout the school year.

HU200 Humanities I

(4 credit, 4 lecture, 0 lab) Prevequisites: LAI00 and a
bassing scove on the ASSET Reading Skills test )
Thiscourse examines the artistic, literaryand philo-
sophical nature of man, integrating material frorm

pre-Renaissance art, literature, music, philosophy
and religion. This course is normally offeredonlyin
fall semesters.

HU201 Humanities 11
(4 credic, 4 lecture, O lab) Prevequisite: HU200

This course emphasizes the medem (post-Renais-
sance) historical development of thought in art,
literature, music, philosophy and religion, This
course is notmally offered only in spring sermesters.

HU220 Introduction to Philosophy
(3 credit, 3 lecture, O lab) Prevequisites: None

This chronological survey of Westem philosophy
examines the ways inwhich thinkershave dealtwith
fundamental questions over the past 2,500 years.
Examples of Eastern thought serve as points of
reference and contrast to contemporary European
and American positions. U200 is recommended
as a prerequisite.

HU222 Bioethics
(3 credit, 3 lecture, O lab) Prevequisites: None

This course covers some of the major ethical theo-
ries and their relevance to the decision-making
process in the biological orhealth-care related fields
including issuesrelated toconceptionand birth, life
and death, and individuals’ rights.

HU225 Art for the Elementary

Teacher: Lecture and Studio
(2 credir, 1 lecture, 2 lab) Prevequisites: None

This course combines instruction in the practice
and philosophy of teaching arts and crafts to chil-
dren, with studio work in a variety of materials and
techniques suitable for their use.

BU227 Painting I
(3 credit, 1 lectiwve, 3 lub) Prereq%tstte. HU126
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(2 credit, 1 letture, 2 lab) P{eréqms:tes None

This course includes basxc Lrgstmction in color mix-
ingand ¢he techniques of painting with watercolor.

HU232 Ceramics III
(3 credit, I lecture, 3 lub} Prevequisite: TIUI31

This studio course emphasizes making more com-
plexhand-builtor wheel-thrownformsand learning
kiln firing procedures.

HU233 Ceramics [V
(3 credit, I lectrre, 3 lab) Prevequisite: HU232

This studio course emphasizes refining forms and
develops knowledge of raw materlals and glaze for-
mulation.

HU250 Color Photography
(3 credit, 2 lecture, 2 lab) Prevequisite: HU150

Thisintroduction to color photography coverstech-
niques of film development, color printing, and
color balance of color prints.

HU260 Graphic Design

Applications
(3 credit, 1 lecture, 3 lab) Prevequisite: U160

Students work on advanced design problems cen-
tered around the production of a unified body of
wotk that is based on promoting a new compary.
Students use both traditional tools and the com-
puter to design a complete promotional package for
afictional company.

HU270 Issues in Leadership
(3 credit, 3 lecture, O lab) Prerequisite: Eligibility for Phi
Theta Kappa membership

This course introduces students o current leader-
ship theories and techniques so they will better
understand themselves and their potential to lead
others. Students construct individual leadership
plans and explore their own leadership philoso-

phies.

HU287 Special Ensemble IIL
(1 exedit, Olecture, 2 lab) Prevequisite: HUI85

This continuation of HU186 offers students inter-
ested in the performing arts an opportunity to fur-

z"ther develop musical talents. The ensemble per-

2o

; ogms at several carapus and community events

(1 credat Oleciure, 2 lab) Prevequisite: HU186

This continuation of HUZ287 offers students inter-
ested in the performing arts an opportunity to fur-
ther develop musical talents. The ensemble per-
forms at several campus and community events
throughout the academic year.

HU293 Choir 11k
(1 credit, Qlecture, 2 lab) Prerequisite: HU191

This continuation of HU192 offers students iner-
ested in the performing arts an opportunity to fur-
therdevelop musical talents. The choir performsat
several campus and community events throughout
the academic year with opportunities to perform in
small vocal ensembles.

HU294 Choir IV
(1 eredit, Olecture, 2 lab) Prevequisite: HU192

This continuation of HU293 offers students inter-
ested in the performing arts an opportunity to fur-
ther develop musical talents. The choirperformsat
several campus and community events throughout
the academic year with opportunities to perform in
stnall vocal ensembles.

HU?297 Instrumental Ensemble IIT
(1 credit, Olecture, 2 lab) Prevecuisite: HU195

This continuation of HU196 is intended for instru-
mentalists with previous band experience. The
band performs at various concerts and community
programs throughout the academic year.

HU?298 Instrumental Ensemble IV
(1 credit, 0 lecture, 2 lab) Prevequisite: HIU196

This continuation of HUZ97 is intended for instru-

“mentalists with previous band experience. The

band performs throughout the academic year.

HU299 Directed Study
See the XY299 Directed Studies description on page 123.
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INDUSTRIAL
TECHNOLOGY

IT100 Machine Tool Theory
(2 credit, 2.25 lecture, O lab) Prevequisites: None

This lecture course consists of the definition,
history, operation, modern development and
application of the various tool-room machines
with emphasis on specific operations such as
threading, taper turning, indexing, gear cutting,
electrical discharge and electrochemical machin-
ing. Cutting-tool geometry, grinder selection
and methods of checking hardness are included and
the machinist handbook is reviewed and used asa
reference throughout the course.

IT102 Basic CNC Operation
(2 credit, 2.25 Tecture, O lab) Prevequisites: None

This course provides hands-on experience in pro-
gramming Computer Numerical Control systems
used with machine tools. Course topics covered
include cizcular and linear interpolation, absolute
programming, Preparatory {G) and Miscellaneous
(M) functions. Students write programs and trans-
fer them on punched tapes tobe used onamachine-
tool simulator.

1T104 Statistical Process Control
(1 credit, 1 lecture, O lab) Prerequisites: None

This course includes a brief history of SPC, a few of
the statistical concepts which suppost it, and an
explanation of why it works and why it is becoming
more popular. Sampling methods, control charts,
case studies and tips for getting SPC started in the
plant environment are emphasized.

IT105 Statistical Problem Solving
{1 credit, 1 lectiere, Olab) Prerequisite: 1T104

This course includes a brief refresher on the basic
statistical concepts leamed in IT104, a more in-
depth explanation of the relationship between pro-
cess variarion and process problerns, and advanced
application toward a better understanding of ma-
chine and process capability in terms of improve-
ment through reductions in the common causes of
variarion. Problem-solving techniques for correct-
ing process non-conformities are emphasized.

IT110 Basic Pneumatics
{1 credit, 1 lectiere, O lub) Prerequisites: None

This course illustrates how work force and energy are
applied to principles of pneumatics. Operating
principles of reciprocation, positive displacement
and rotary and dynamic afr compressars are pre-
sented. Primaryand secondary airtreatment; includ-
ing moisture removal, oil scrubbers, contaminant
filtrationand lubrication; are included. Components
of pneumatic systems that are focused on are valves,
logic devices, cylinders and air motors.

IT111 Basic Pneumatic
Trouble Shooting
(1 credit, I lecture, 0 lab) Preequisites: None

This course provides an overview of pneumatic
systems. Use of schematic symbols and diagrars,
propet installation of system components, planned
maintenanceofa pneumaticsystemn, systemdiagno-
sis and step-by-step troubleshooting recommenda-
tions are included. Specific maintenance practices
for air compressors, control valves, air motors, elec-
trical components, and pneumatic/hydraulichybrid
systems ate addressed.

IT112 Pump Installation and

Maintenance Fundamentals
{1 credit, I lecture, Q lab) Prerequisites: None

This course covers the basic pumping concepts,
required maintenance of packing seals, mainte-
nance and overhaul of centrifugal pumps, and con-
cludeswith maintenance essentials of rotary pumps.

IT113 Hydraulic Trouble-Shooting
Fundamentals
{1 credit, ! lecture, O lab} Prevequisites: None

This course presents a review of hydraulic systems;
use of schematic diagrams; proper installation pro-
cedures, cleanlinessandsafe tubmg cutting, bend-

liden mﬁcauon and selec-
tonofproperfluid andc];} digin gthe system; planned
system mamtenance, sp qrﬁg épalr/replacement

troubleshooting valves, cyhnaer-s,{pumps and mo-
tors.

Course’ e
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IT120 Pla‘stlcs Tecﬁnology
(2 credit, 2. 28] lecture, {}Iaffj Prereqmsates None
This course presents seve‘i;al types, characteristics
and uses of modern plastics and includes demon-
strations of handling, forming and blending tech-
niques.

IT121 Plastic Injection Molding
(2 credit, 2 lecture, Olab) Prerequisites: None

This course emphasizes proper set up, operation,
adjustment, and minor repairs toan injection mold-
ingmachine through classtoom and hands-onexpe-
rience., Common molding materials, their major
characteristics, and the effects of recipe changes are
also covered.

IT130 Metallurgy and

Heat Treatment
(2 eredit, 2.25 lectuve, 0lub) Prerequisites: None

This course examines properties of metals and the
tests to determine their use, chemical metallurgy,
producing iron and steel, physical metallurgy, shap-
ingandforming of metals, propertiesand nonferrous
alloys, properties of steel, surface treatments, pow-
der metallurgy, and classifications of steels. Stress,
strain and strength of materials is also covered.

IT140 Technical Writing for

Business and Industry
{3 credit, 3 lectiere, O lub) Prerequisite: A passing score on
the ASSET Whiting Skills test

This practical course covers technical writing seyle,
format and techniques in order to organize, clarify,
revise and prepare technical information. The
course includes how to write effective memos, re-
ports, procedures and technical documentsby using
proper format, grammar, and sentence and para-
graph structure.

IT155 Industrial Safety

and First Aid
(2 credit, 2.25 lecture, O lab)} Prevecuasites: None

This course illustrates basic industrial safery prac-
tices and includes samples of lessons learned the
hard way. Safety topics include fire, electrical,
moving machinery, lifting, vision and hearing, and
overhead wotk. An eight-hour basic first-aid sec-
tion is taught by a certified American Red Cross
instructor and successful students are eligible for
Red Cross certification.

ol ;cqredtt 1lecture, 3 lab) Prevequisites: None
g .& {f
PR e

T 1 Cbutse focuseson the theoryand practice in the

bag;c operations of typical machine tools such as
lathes, mills, dsills, and grinders and the use of
precision bench tools and layout equipment. The
course provides practical knowledge of machine
processes and basic machine shop skills.

IT221 Advanced Machine

Operations
{3 credit, 1 lectutre, 3 lab) Prevequisite: IT220

This course includes advanced machine operations
on the milling machine, lathe and surface grinder
and provides training in horing, taper turning, in-
dexingand the setupand operation of asine barand
turntable. Gaining of speed, accuracy and confi-
dence on these machine tools is emphasized.

IT253 Basic Fluid Power
(3 credit, 2 lecrure, 2 lab) Prerequisites: None

This course provides a backeround in basic fluid
power and covers hydraulic principles, cylinders,
pumps, valves, reservoirs and accessories, fluids and
poeumatic principles. Hydraulic and pneumatic
symbols and formulas are stressed and laboratory
work includes demonstrations and a series of 43
projects using specialized fluid power trainers.

IT254 Advanced Hydraulics
(3 credit, 2 lecture, 2 lab) Prerequisite: 1T253

This course provides advanced hydrautics training
and covers hydraulic motors, specialized hydraulic
valves, servo systems accumulators, flow meters,
closed loop systems, plumbing and sealing services,
system design, trouble shooting, hydraulic symbols
and formulas. Laboratorywork includes demonstra-
tions and a series of 20 projects using specialized
hydraulic trainers.

IT260 Manufacturing Processes
(2 credit, .5 lecrure, 1.75 lab) Prevequisites: None

Thiscourse illustratestechnological manufacturing
methods currently in use. Course topics include
computet-aided design and manufacturing, flexible
manufacturing systems and cells, robotics in the
work force, computer integrated manufacturing,
computet numerical control, compurer manage-
ment systems, and various methods of manufactur-



ing. Field trips to manufacturing sites are included
and a research paper is required.

IT270 Industrial Quality Control
(2 credit, 2.25 lecture, O lab} Prevequisites: None

Thiscourse defines the changing quality conceptsof

modern-day industry and further defines quality

organization, quality costs, data collection, process
control, customer relations and product reliability.
The course encompasses theoryand practical appli-
cation of Statistical Process Control.

IT299 Directed Study
See the XY 299 Directed Studies description on page 123.

LANGUAGE ARTS

LA100 Freshman English I
{3 credit, 3 lecture, (lab) Prerecqusite: A passing score on
the ASSET Whiting Skills test

This course includes college-level writing instrue-
tion with emphasis on exposition, argumentation,
research techniques, grammar and punctuation.

LA101 Freshman English II
{3 credit, 3 lecture, O lab) Prevequisite: LA100

This extension of LA100 emphasizes exposition,
argumentation, research technicues, grammar and
punctuation.

LA125 Elementary American
Sign Language 1
(3 eredit, 3 lecture, 0 lab) Prerequisites: None

This course provides students the opportunity to
learn sign-language skills. Tt covers learning the
alphabet, numbersand words, and interpreting sen-
tences, songs and stories.

LA126 Elementary American
Sign Language II
(3 credit, 3 lecture, Olab) Prevequisite: LA125

This continuation of LA125 further develops the
student’s ability o sign words, numbers, sentences,
songs and stories.

‘dress, televisionand radio, theater, speké

LA160 Journalism
{3 credit, 3 lecture, 0 lab) Prevequisites: None

This introductory course covers the basic tech-
niques in writing, the principles of effective news
writing, and a survey of newsroom organization and
offers practical experience through Iaboratory ses-
stons, :

LA200 American ’.['.hought

and Literature I
(3 credit, 3 lectire, O lab) Prerequisites: None

Thiscourse introduces American literature through
a thematic approach which emphasizes Ametican
social and cultural values and conflicts. Study
follows American thought through the Puritan pe-
riod, the age of reason and romanticism to the
beginningsof realismand naturalism. Readingsand
discussionsstress themes, problemsand causes which
have continuing relevance in America,

LA201 American Thought

and Literature I
(3 credit, 3 lectere, O lab) Prevequisites: None

This course continues the thematic approach of
LA200 surveying modern American literature and
emphasizing late-19th-and 20th-century literature.
Realism, naturalism, existentialism, and experimen-
tal writing are analyzed andrecurrent themes, social
issues, problems and causes are stressed.

LA210 Speech
{3 credit, 2lectire, 1 lab) Prevequisites: None

This introductory course in public speaking pro-
videspractice inspeaking with interestand purpose
before an audience. By presenting a series of brief
talksbefore peets, students become familiarwith the
basic principles of speech organization, preparation
and delivery.

w&#

LA212 Oral Inter

ii‘ 2]
crease understandmg and 1mpr@m* eir ablhty to
comenunicate. Interpretive readmgsiare related to
other speech communication mclgd 2 pubhc ad-

ment, and teaching of literature,

Coutrse
Descriptions
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(3 credit, 3 lecture, O lab) Pmrqus:tes None

This systematic study of Eﬁglish literature stresses
the principal authors and theirworks. Readingand
discussion includes representative writings of the
18thcenturyand surveyscurrentcritical approaches.

LA221 English Literature from

1798 to Present
(3 credit, 3 lecture, 0 lab) Prevequisites; None

This systematic study of English literacure empha-
sizes the principal authors of the 19th and 20th
centuties. Readings and discussion include repre-
sentative works and reviews of cutrent critical atti-
tudes.

LA225 Advanced American
Sign Language I
(3 credit, 3 lecture, O lab) Prevequisite: LA126

This course provides students the opportunity to
leamn advanced sign-language skills. Studentsbuild
onvocabulary and syntax by interpreting sentences,
songs, and pantomime stories by practicing in class.

LA226 Advanced American
Sign Language II
(3 credit, 3 lecture, 0 lab) Prevequisite: L A225

This continuation of LA225 further develops and
builds vocabulary and syntax. Students demon-
strate competencies by interpretingsentences, songs
and stories in class.

LA230 Short Story
(3 credit, 3 lecture, O lab) Prevequisites: None

This course analyzes the strengrhs and limitationsof
the shortstory, stressing contemporary world litera-
ture. The course emphasizes social and cultural
valuesand humans in crisisand investigatessymbol-
istn, irony, paradox and the structure of the short
story.

LA235 C_b_ildren’s Literature
(3 credit, 3 lecture, Olab) Pre- or Coreguisite: LA100

Thiscourse isasurvey of literature for childrenin the
elementary grades, aimed at developing techniques
for using books with children, storytelling, and the
criteria for book selection.

Al
'“?%fLAZ% Youth Literature

‘:‘%gﬁczfd]t 3 lecture, C lab) Pre- or Corequiisite: LAI00
'Eﬁ:s: isa survey of literature expressly creared for
y%"tﬁ' in middle and high school age groups (12-
adult). The study investigates methods, selection
processes, criticism, applications, writing, educa-
tion, publishingand illustration. A fieldcomponent

s required.

LA240 The Novel
(3 credit, 3 lecture, O lab) Prerequisites: None

This course focuseson the themes of novelsthrough
the study of various schools of criticism. The more-
than-casual reader is encouraged to analyze and
interpret licerature in novels from the 18th through
20th centuries.

LA250 Creative Writing
(3 credit, 1 lecture, 2 lab) Prevequisites: None

This course allows students to sharpen their ability
to use the English language in expressing creative
thought in any of the traditional genres. Students
are encouraged to greater achievement in types of
writing already tried and are expected to artempt
work in new areas in a workshop atmosphere with
common exchange of ideas.

LA260 Drama as Literature
{3 credit, 3 lectuve, O lab) Prevequdsites: None

This course is an introduction to drama as a literary
form and requires the reading of representative
writings of the petiod from classical times to present.

LA261 Drama as a Performing Art
(3 credit, 1 lecture, 2 lab) Prerequisites: None

This course provides experience in producing, act-
ing, staging and directing plays.

LA270 Poetry
(3 credit, 3 lecture, O lub) Prerequisites: None

This course compares contemporary and classic
exarples of poetry to historically durable examples
of structure and content.

e L
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. LA280 A Survey of Black

American Literature
(3 credit, 3 lecture, Olab) Prevequisites: None

This is a chronological survey of Black American
writing from 1760 to the present with ermnphasis on
20¢th-centurypoetry, fiction, dramaandautobiography.

The followingLA295 courses are one-credit-howrmodules
of Children’s Literature. Any three may be convertedinto
credit for LA235 Children’s Literature. Students wishing
to make this conversion matst contact the Registrar.

1.A295 Children’s Literature:

Preschool - Kindergarten
{1 credit, 1 lecture, O lab) Pre- or Corequisite: LA100

This course is a one-credit module of LA235
Children’s Literature.,

1.A295 Children’s Literature:

Kindergarten - Eight Years
(1 credit, 1 lectuere, Q lab) Pre- or Covequisite: LAI00

This cousse is a one-credit module of LAZ35
Children’sLiterature.

LA295 Children’s Literature:

Eight - Twelve Years
(1 credic, | lecture, O lab) Pre- or Corequisite: LAICQ

This course is a one-credit module of LA235
Children’sLiterature.

1.A299 Directed Study .
See the X¥299 Directed Studies description on page 123.

MATHEMATICS

MAO50 Mathematical Bridges

(2 credic, 2 lecture, 1 lab) Prerequisites: None

This course explores basic marhematical concepts
including arithmetic, problem solving, geometry,
probability, statistics, and algebrausing whole num-
bers and fractions. Students experience these con-
cepts through hands-on models and by using tech-
nology at an elementary level.

MAO75 Transition to Algebra

(2 credit, 2 lecture, 1 lab) Prevequisite: A passingscore on
the ASSET Numerical Skills test or MAOSO

This course explores mathematical concepts at a
slightly higher level than MAQ50 using appropriate
medels and rechnology. The course prepares stu-
dents for MA100 by allowing them to experience
concepts in problemsolving, geormerry, probability,
statistics, and algebra.

MA100 Elementary Algebra
(4 credit, 4 lectre, 1 lab} Prevequisite: A passing score on
the ASSET Numerical Skills test or MAO75

This course studies beginning algebra concepts in-
cludingfirst-degree equationsand inequalities, qua-
dratic equations, graphing linear equations, and an
introduction to functions using a problem solving
approach.

MAT100A Elementary Algebra, Part 1
{2 credit, 2 lecture, | lab) Prevequisite: A passingscore on
the ASSET Numerical Skills test or MAOZS5

This course is the first half of MA100 Elementary
Algebra. The topics covered include an introduc-
tion to algebra, integers and rational nwnbers, solv-
ing equations and polynomial operations, alt in a
problem solving setting. Students must complete
both MA100A and MA1C0B to have the equiva-
lent of MAI00. Students may notreceive creditin
both MA100A and MA100. This course is offered
only in the fall semester.

MAI100B Elementary Algebra, Part 2
{2 credit,.Z lecture, 1 lab} Prevequisite: MAIC0A

This courseis thesecond half of MA100Elementary
Algebra, The topics covered include graphs, linear
equations, systems of equations, inequalities, sets,
and quadratics. Students must complete both
MAILCOA and MA100B to have the equivalent of
MAIC0. Students may not Eé,ceive cradit in both
MA1C00Band MA100. ;Ellme;a%;:se isofferedonlyin
the spring semester. t?&f@f

MA104 Intermedlat?%%
(4 credit, 4lecture, 11ab) Prerequtsffgﬁ Ma
and MA00B or a passing score u;Lum&\SSET Elemen-
tary Algebrg test gw&

This coutse provides students wml:nt?i‘e alpebraic,

numeric, and graphical skills necesséf??%r thestudy

of college alé%bra and analyvic geom&ry. Topics
}\ ’@
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plus the exponentlal a@ *Eoganthmm functions,
sequences, systems of equgglons, and an introduc-
tion to probability. *g;

MAIT04A Intermediate

Algebra, Part 1

(2credit, 2lectiere, 1lah) Prevequisite: MA100orMAI00A
and MAICOB or a passing score on the ASSET Elemen-
tory Algebra test

This course is the first half of MA 104 Intermediate
Algebra. The topics covered include real number
operations, solving equationsand problems, systems
of linear equarions, inequalities, setsand polynomial
operations, Studentsmustcomplete both MA104A
and MAJ104B o have the equivalent of MA104.
Students may not receive credit in both MA104A
and MA104.

MA104B Intermediate

Algebra, Part 2
(2 credit, 2 lecture, I lab) Prevequisite: MAIO4A

This course is the second half of MA 104 Intermedi-
ate Algebra. The topics covered include rational
expressions and equations, irrational expressions,
quadratics, exponential and logarithmic functions.
Students must complete both MA104A and
MAI04B to receive the equivalent of MA104.
Students may not receive credit in both MA104B
and MA104.

MA110 Applied Algebra
(2 credit, 2.25 lecuwre, 0lab) Prevequisite: A passing score
on the ASSET Numerical Skills test

This caurse covers the algebra necessary for ma-
nipulating the formulas found in a shop setting, the
use of calculators and some problem-solving tech-
niques used in solving applied shop problems.

MA111 Applied Geometry
(2 cvedit, 2.25 lecture, O lab) Prevequisite: MA110

This course in plane geometry covers propositions
and axioms, definitions, circles, area, and angular
formulas. Volumes from solid geometry are also
covered.

’\:f%i‘;é%/mz Applied
hr R %P Angle Trigonometry

t, 2.25 lecture, O lab) Prerequisite: MA111

Thmf; acourse inright triangle trigonometry asused
in the machine trades. Functions, right triangles,
and solving practical shop problems are included.

MAI113 Applied

Oblique Angle Trigonometry
(2 credit, 2.25 lecture, O lub) Prerequisite: MATL12

This cousse details the use of oblique triangles and
the trigonometry necessary to solve machine shop
problems.

MA116 Managerial Mathematics
(3 credit, 3 lecture, O lab) Prevequisite: MAIO4 or a
passing score on the ASSET Intermediate Algebra test

This is a study of mathematics relating to various
business situations involving matrix algebra, sets,
probability, linear programming, and statistics.

MAI120 Trigonometry

(3 credit, 3 lecture, O lab) Prerequisite: MAIO4 or a
passing score on the ASSET Intermediate Algebra test

The right triangle s scudied to introduce the trigo-
nometric functions. These functions are also stud-
ied as circular functions of real numbers. Other
topics include graphing, identities, inverse func-
tions, Law of Sines, Law of Cosnnes complex num-
bers, and vectors.

MA151 Mathematics for

Elementary Teachers I
{4 credit, 3 lectrre, 2 lab) Prevequisite: MAICQ or a
passing scove on the ASSET Elementary Algebra test

This first course in a two-course sequence provides
some of the necessary background to teach math-
ematics in the elementary school, including such
subjects as the origin of systems of whole numbes,
integers and rationals, measurement, probahility
and statistics. This course is offered only in the fall
setnestet.

MA152 Mathematics for

Elementary Teachers II
(3 credit, 3 lecture, 1 lab) Prevequisite: MA151

%
;
i
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This second course in a two-coutse sequence pro-
vides some of the necessary background to teach
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matherpatics in the elementary school, including
suchsubjects asreal numbers, plane andsolid geom-
etry, transformational geometry, set theory, and
logic. This course is offered only in the spring
semester.

MA159 College Algebra

(4 credit, 4 lectiire, Olab) Pre-or Covequisites: MAIL20or
passing score on ASSET Intermediate Algebra test and
written departmental approval

This course covers basic algebraic concepts, linear
and quadratic equations and inequalities {singular
and systems), relations and functions, matrices,
exponential and logarithmic functions, complex
numbers, polynomial and rational functions, conic
sections, polarand parametric équations, sequences,
series, mathematical induction, combinatorics and
probability.

MA190 Elementary Statistics
(3 credit, 3 lecture, 1 lab) Prevequisite: MAI0O or a
passing score on the ASSET Elementary Algebra test

This colirse introduces basic statistical rechnicques
includingmean, standard deviation, frequency, prob-
ability, binomial distribution, normal curve, sample
means, confidence limits, and hypothesis testing.

MA250 Calculus

and Analytic Geometry I

(4 credit, 4 lecture, 0lab) Prevequisites: MA159 or passing
score on the ASSET College Algebra test and written
deparemental approval

This course covers functions and continuity, limits,
differentiation, definite integrals, the Fundamental
Theotern of Caleulus, inverse functions, and appli-
cations of the derivative.

- MA251 Calculus

and Analytic Geometry II
(4 credit, 4 lectrve, O lab) Prerequisite: MA250

Thiscourse coversantiderivatives, definite integral
applications, integration techniques, improperinte-
grals, sequences and series, and differential equa-
tions. This course is normally offered only in spring
semesters.

MA252 Calculus

and Analytic Geometry III
(4 cradit, 4 lecture, Olab) Prevequisite: MAZ25 [ orawritten
departmental approval

This coutse covers multivariable functions, vectots
and analytic geometry, partial derivatives, multiple
integrals, and their application. This course is
normally offered only as independent study.

MA290 Probability & Statistics
{4 credit, 4lectire, Olab) Prevequisite: MA 250 or wnitten
departmental approval

This is a calcubus-based course in probability and
statistics. Topicscovered include: descriptivestatis-
tics, probability, random variables, estimation, con-
fidence intervals, hypothesis tests, simple linear
regression, ANCVA, and applications.

MA299 Directed Study
See the XY299 Directed Studies description on page 123,

NATURAL SCIENCES

The MCC science department recommends that
students who have weak high school science back-
grounds or who have been out of school for several
yearstake the NS100-101 sequence before enrolling
inany other college science classes. Otherstudents
should select from the biological and physical sci-
ence courses listed below in order tofulfill the MCC
science requirements. NS102, NS108 and NS120
are not lab courses and therefore will not fulfill the
science requirements for an associate degree in atts
and sciences.

For each of the following science cowrse descriptions,
whenever the word “equivelent” is used, it shall be inter-
preted as meaning students must show evidence of possess-
ing similar ceademic backgrowund, knowledge and skills as
compared to the course for whlcb. the equivalency is being
sotight.

NS5100 Biological

(4 credit, 3 lecture, 2 lab) Preveqgiisita: Passing scoves on

s

the ASSET tests, Pre-or Cmeti;{fsr = LAI00 or SDI75

This course provides a basic g e;,zal\ education in
some major biological sciences (bo?égy ecology, ge-
neticsandzoology) and a basisfor rétafﬁ) tothetotal
envitonment, enabling students toseé;hlate their

interestand pptent:al inthe blologmalsc ences.

N
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LINS110 Botany
gq‘eclzt 3 lecture, 2 lab) Prerequisite: NSI00

i
INS101 Phgsmal Soze ce
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the ASSET tests, Pre-or C%egms:te LAIQOor SD175
This course provides basn\g general education in
physicsand chemistrysostudents maybetterunder-
stand and evaluate the results of scientific and
technological achievement and their impact upon
society, enabling them to evaluate their own inter-
est and potential in the physical sciences. This
course is normally offered only in spring semesters.

NS5102 Physical Geography/

Earth Science
(3 credit, 3 lecture, O lub} Prevequisites: None

This course exarnines the earth-sun telationship,
climatic factors on the earth, the geographic grid,
land forms, and rocks and minerals and covers skills
in map reading and the study of the earth’s natural
resources and man’s itpact on these resources.

NS103 Anatomy and Physiology I
(5 credit, 4 lecture, 2 lab) Prevequisite: NS100

This course introduces basic structural and func-
tionalaspectsof the humanbody. The contribution
of each body system to the total well-being of the
individual and the interdependence of the body
systems are emphasized. Specific topics studied
include anatomical terminology, chemical basis of
life, cells, tissues, cellular metabolism, skeletal sys-
tem, muscular system, and nervous system. Empha-
sis is placed on homeostatic mechanisms whenever
feasible. Laboratory exercises include dissection
and physiological experiments pertinent to the lec-
tute topics covered.

NS105 Introductory Chemistry
(4 credit, 3 lecture, 2 lab) Prevequisites: None

This course covers the basic topics of inorganic
chemistry including metrics, types of bonds, gases,
chemical reactions, solutions, acids, basesand salts.

NS108 Problem-Solving
(3 credit, 3 lecture, O lab) Prerequisites: None

This course covers the techniques used in solving a
variety of problems that occur in all aspects of
college courses and in all walks of life. This elemen-
tary course assumes no prior knowledge beyond
basic reading, writing and arithmetic skills.

i e v

T)}ﬂ:\ﬁ!;vey of the plant kingdom includes plant
s?r%?dre, classificationandecological relationships.
Swidentshavean opportunity tosubmitacollection
from the local flora and special artention is given to
taxonomicprinciplesandcollection proceduresalong
with the use of plantkeys. Much of the class isspent
out-of-doots.

NS111 Introduction to

College Physics I
(3 credit, 2 lecture, 2 lab) Prevequisite: MAIQ0

This class for vocational students and those that
need a beginning physics class examines classical
mechanics and sound. This course is normally
offered only in fall semesters.

NS112 Introduction to

Coliege Physics II
(3 credit, 2 lectuwe, 2 lab) Prevequisite: NS111

Thiscoursecovers thermadynamics, electricityand
magnetism, optics and modern physics. Thiscourse
is normally offered only in spring semesters..

NS5115 Zoology
(4 credit, 3 lecture, 2 lab) Prevequisite: NSIC0

This course is a general survey of the animal king-
dom including comparative studies of the structure,
function and behavior of representatives of animal
groups. The anatomy and physiology of the human
is emphasized in the study of mammals.

NS5120 Environmental Geography
(3 credit, 3 lecture, 0 lab) Prevequisites: None

This course is an introduction to human use of the
earth'ssurface andan inquiry intoselected environ-
mental problems from man’s use of the physical
landscape.

NS5121 College Biology 1

{4 credit, 3 lecture, 2 lab) Prevequisite: Passing scores on

* the ASSET tests, Pre- or Corequisite: LAICO or SD175

Thisis thefirst partofatwo-semester college biology
sequence designed for studenis planning to transfer
to a four-year college or university. This part of the
course emphasizes a review of the metric system,
prokaryores, cell structure and function, plant life,




and ecology. The laboratory portion of this course
provides students with the opportunity to experi-
ence and participate in hands-on exercises which
emphasize learning throughdoingas wellaslearning
from the experience of others.

NS122 College Biology II
(4 credit, 3 lecture, 2 lab)} Prerequisite: NS121

“This is the second part of the two-semester college
biology sequence. Topics covered include chemis-
try, cellular respiration, genetics, and the systemic
approach to animal diversity.

NS201 Microbiology
(4 credit, 3 lecture, 2 lab) Prerequisites: NSI00 and
NS101 or NS105 ov NS220

This course is a study of the biology of various
microorganisms including viruses, bacteria, fungi,
and protozoa and offers the opportunity to observe
the toles of these organisms in health and disease
and their impact on everyday life. Laboratory exer-
cises provide hands-on opportunities to grow and
work with a variety of living microorganism.

NS203 Anatomy and Physiology II
{4 credit, 3 lecture, 2 lab) Prerequisite: NS103 or an
equivalent laboratory course

This continuation of NS103 covers the integumen-
tary system, special senses, the digestive system, the
endocrinesystem, therespiratorysystem, bloed, the
cardiovascular system, the lymphatic system, the
urinary system, water and electrolyte balance, the
reproductive system and human genetics. Labora-
tory exercises are performed throughout the semes-
terand related clinical applicationsand pachophysi-
ologyare discussed when appropriate. Homeostatic
mechanisms pertinent to clrrent lecture topics are
emphasized and the course offers the opportunity to
observe a human cadaver display.

NS208 Nature Study
(4 credit, 2 lecture, 3 lab) Prerequisites: None

This field course provides a background of informa-
tion enabling recognition of and some knowledge
about many of the common plants and animals
found in the local area. The laboratory used is the
out-of-doots.

NS220 College Chemistry [
(5 credit, 4 lecture, 2 lub} Prevequisites: None

This course covers the basic topics of inorganic
chemistryand includesatomicmodels, nuclearchem-
istry, compoundformation, stoichiometry, gaslaws,
solutions, reaction rates, acidsand bases. This course
is normally offered only in fall semesters, NS101 or
onevyearofhighschool chemistryisarecommended
prerequisite.

NS221 College Chemistry II
(5 credit, 4 lecture, 2 lab) Prerequisite: NS105 witha B+
or higher grade or NS8220

This course covers the basic topics of organic chem-
istry including alkanes, alkenes, alkynes, alcohols,
ethers, phenols, thiols, amines, carboxylicacidsand
esters. Time permitting, brief lectures are given on
lipids, carbohydrates and proteins. This course is
normally offered only in spring semesters.

NS5230 Introductory Physics I
(4credit, 3lecture, 21ub) Prevequisite: Writtendepartmen-
tal approval

This course is for students interested in the life
sciencesincluding biology, medical technology, pre-
medicine and pre-dentistry and covers concepts of
light, force and motion, and energy as they apply to
biological mechanism and instrumentation.

NS231 Introductory Physics I
{4 credit, 3 lectiere, 2 lab) Prerequisite: NSZ30

This continuation of NS230 coversfluids, elasticity
of matter and membranes, sound, electromagne-

 tism, quantum theory and radicactivity.

NS299 Directed Study
See the X¥299 Divected Studies description on page 123.

Nursing Care L
(5 credit, 2 lecture, 6 lab) Prere: ',
nursing program
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with discussion of deat}f ying and the grieving
processare studied. Pacilitd ing the client’sadapta-
tion through use of the nurﬁmg process is discussed
with regard to the nieeds listed above. This course
begins the student’s socialization process into the
nursing profession. Instruction includes lecture,
campus lab and clinical lab. Directed learning
provides students with the opportunity to apply
course concepts inspecificsituations. Basicnursing
skills are introduced in campus lab. Universal pre-
cautionsandskillsintegrated with the basicneedsof
hurnan kind are demonstrared and practiced.

NUR103 Nursing of the

Adult Client [
(6credit, 2lecture, 8lab) Prerequisite: Successful progres-
ston from previous nursing courses

This course introduces students to adule clientsina
variety of health care settings. The nutsing process
is applied to clients based on assessment of func-
tional health pattemns. Coutse contentisfocused on
the needs of clients having problems of discomfort,
infection, elimination, and sensoty perception altet-
ation and clients undergoing surgery. These con-
ceptsareapplied todiscussion of clientswith cancer,
renal problems, HIV alterations in nutrition and

applied to the client in a clinical setting. Learning
experiences in the campus laboratory increase stu-
dents’ knowledge and abilities in nursing proce-
dures. Theclinical labexperience takesplace in the
acute-care hospital and provides students with ex-
periences to apply the knowledge of course content
and musing procedures in the care of clients.

NURI105 Nursing Care of the

Adult Client II
(Gcredit, 3 lecture, 6 lab) Prevequisite: Successful progres-
sion from previous nursing courses

surgical conditions and interventions involved in
providing nuesing care. The cowse utilizes the
nursing process for assessing and meeting the total
needs of the adult client having problems with
* altered respiratory, cardiovascolar, musculoskeletal
and gastrointestinal systems. It integrates knowl-
edge ofpharmacology, nutrition, anatomy and physi-

110

discusses disease prevention, health maintenance
and wellness, and man’s adaptation to the environ-
ment. The clinical componene applies the clags-

impaired skin integrity. Classroom discussions are -

This course presents the more common medical and

ology in understanding varied health problems. It’

“%fa%gtldents are taught, assisted and supervised in

*‘p}$ b 1ng previously taught skills in a safe and

NURI111 Nutrition and

Diet Therapy in Nursing
{2credit, 2 lecture, 0lab) Prevequisite: Successful progres-
sion from previous naesing courses

This course is designed to help students involved
with health care to become more aware of the basic
knowledge, underscanding, and application of the
science of nutrition. The relationship between
nutrition and the community environment, nutri-
tion through the life cycle, and diet therapy are
explored within the scope of the nursing process.
Development of the ability to make practical appli-
cation of sound nutrition principles, and the impor-
tance of education in maintenance of optimum
health are basic goals of the course.
g

NUR119 Nursing Care of the

Adult Client 1T
{5 credit, 2 lecture, 6 lab) Prevequisite: Successful progres-
sion from previous nwsing courses

This course addresses the more complex medical
and surgical conditions and the pertinent nursing
interventions. The nursing process is utilized for
assessing and meeting the total needs of the adult
client having alterations of the neurological and
endocrine systems. Techniques are included for
integrating physical assessment skills. The student
advances from basic to systematic assessment to
determine the general adaptive, interactive and
developmental characteristics of the individual’s
wellness orillness. The clinical practicum provides
theenvironmentforapplicationof classroom theory.
Critical thinking skills are enhanced by integrating
assessment skills. Increased awareness and partici-
pation as a health care provider are stressed.

NUR121 Introduction to Concepts

of Communication in Nursing

(2 credit, 2 lecturve, Olab) Preveuisite: Successful progres-
sion from previous nursing courses

This course is designed to assist the student to
becomeamote efficientpractitioner of communica-
tion. The student will practice interviewing skills
and observe, discuss and begin todevelop therapeu-
tic communication skills. Types of learning and
teaching styles are addressed. The nursing process
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is used in client teaching. Reporting and recotding
skills are based on the nursing process. Use of
computers inthe professional role will include com-
munication and legalities.

NUR126 Nursing Issues and Trends
(.5 credit, .5 lectuse, O lab) Prevequisite: Successful pro-
gression from previous nrsing courses

Current issues and trends in nursing related to-

education, numse practice acts, and professional
organizations are the focus of this cotrse.

NUR146 Nursing Care of the

Childbearing Family
(3 credit, 1.5 lecture, 3 lab) Prevequisite: Successful pro-
gression from previous nursing courses

This intreductory course stresses the fundamentals
of réproductive health and maternal/newborn care.
Utilizarion of the nursing process and nussing care
planning are incorporated into the discussion of
reproductive wellnessandillness, normal pregnancy
and childbirth, and infant care. The family experi-
ence is emphasized including the influence of cul-
tute diversity.

NUR147 Nursing Care of Children
(3 crvedit, 1.5 lecture, 3 lab) Prerequisite: Successful pro-
gression from previous nursing courses

The primary focus of this introductory course is on
assisting children to attain an optimal state of
wellness, taking into consideracion their individual
strengths and weaknesses. Nursing process and
nursing care planning are included in promotion of
growth and development of the well child, preven-
tion of disease, and care of the hospitalized child.
The importance of family dynamics is also stressed.

NUR163 Pharmacology in Nursing
(2 credit, 2lectuere, Olab) Prerequisite: Successful progres-
sion from previcus nursing courses

Thiscourse isdesigned topresent the basicconcepts
of pharmacology in a systems approach based on
knowledge gained from anatomy and physiclogy.
The drugs will be presented as they effect various
body systems. The nursing process will be applied
to an understanding of the physiological actions of
drugs in the body. Nusing responsibilities are
emphasized as the student learns the imporeance of
assessingdrug interactions, dosage effectivenessand
side effects.

NUR200 Role Transition
(2 credit, 2 lecture, Olab) Prevequisite: A validunencum-
bered PN license in good standing.

This course is designed to facilitate the student’s
adaptation to the Associate Degree nurse role. The
content includes transition, personal and profes-
sional growth, student role and stress reduction.
Other content will give the student an opportunity
to update critical thinking skills and use of nursing
process and a chance to update nursing assessment

skills,

NUR227 Community Mental Health
{5 credit, 2 lecture, 6 lab) Prevequisite: Successful progres-
sion from revious nusing coterses

This course introduces the student to human psy-
chosocial-social adaptation to stressors in the envi-
ronment. Recent developments in treatment mo-
dalities such as family therapy, behavior modifica-

tions, and reality orientation are presented. The.

nurse, using the nursing process to work with pa-
tients with varying degrees of dysfunction ina wide
variety of settings, is discussed. The student works
with clients in a mental health center, day-care
center, substance abuse center, andfor a hospital
setting. The content is focused on helping the
studentenhancehisor herunderstanding of human
behavior during both sickness and health and to

acquire skill in interpersonal relationships.

NUR246 Advanced Nursing Care

of the Child-Bearing Family .
{3 credit, 1.5 lecture, 3 lab) Prevequisite: Suceessful pro-
gression from previous marsing courses

This course introduces the significant components
of critical thinking that maternal/newborn nurses
use in their everyday practice. [t includes an in-
depth study of the physiological and psychological
aspects of contemporary matemnal/newborn nursing
while preparing the student for a holistic approach
to cate. Though a rev:em@ﬁglonnal antepartu,
inerapartur, postpattum’?ahdﬁeonatalnursmgwxli
be included, the pnmarszgfm‘ﬁ@ ill be on the devel-
opment of nursing goals an&nnce;vennons for the
care of the high-risk motheg 5 “ci}.r?ifant through the

various stages of the ch1ldbe§§m Process.
a§~w$§
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NUR247 Advanded;

of Childten V&

(3 credit, 1.5 lecture, 3 Lab)%rﬁé‘requisite: Successful pro-
gression from previous mersingcourses

This course provides an overview of the nursing of
children from a child-centered perspective that
views children as unique individuals racher than
minjature adults. The focus of nursing care is on
prevention of illness and promotion of health, A
theoretical basis forperformance of apediatric physi-
caland developmental assessment will be included.
The development of nursing goals and interven-
tions essential for the care of children and their
éamnilies at different developmental levels and with
variousacuteand chronicillnesses will be discussed.

NUR253 Advanced

Medical-Surgical Nursing
(10 credit, 4 lecture, 12 lab) Prevequisite: Successful
progression from previous TMTSING COUTSES

The primary focus of this course is on assisting the
adult whoisacutelyor chronicatly ill orhas multiple
health problemstoattainan optimal state of wellness
in a variety of health care settings. The nursing
process is used in determining appropriate nursing
interventions to assist the client and family in their
holisticadaptive responses toillnessand seress. The
aurse’s role in disease prevention, health mainte-
nance and teaching is emphasized. Advanced as-
sessment skills are included for the provision/man-
agement/coordinationofclientcare to facilitate the
maintenance and promotion of health. Critical
thinking and decision-making skills are utilized in
the delivery of client care. Content is designed to
build upon theory leamed in prerequisite courses
and will enable the student to apply previously
learned knowledge and skills.

NUR257 Leadership and

Management
(3 credit, 1 lecture, 41ab) Prevequisite: Successful progres-
sion from previous nursing cotrses

This course is designed to assist the student to
successfully make the transition from student to
practitioner and effectively manage care of a group
of clients in today's complex and rapidly changing
health-care setting. Inaddition to addressing man-
aged care, the course assists the student, using the
framework of the nursing process, todevelopprofes-
sional nursing leadershipskills. Special responsibili-
ties of the leader/manager are described and prac-
ticed in the clinical setting. Decision-makingskills,
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e *g{itical thinking, conflict resolution and delegation

Jepalities are topics examined in the role of the
profissional nurse. Ethical and legal responsibilities

ussed as are aspects of professional growth

Y
ise
a}ﬁg{‘%mre direction for nursing leadership and

management,

NUR260 Understanding Research
(2 credit, 2 lecture, O lab} Prevequisites: None

This course assists scudents in acquiring competen-
ciesnecessary to critically read, evaluate, and inter-
pretthe findings of research studies thatbearonthe
profession and practice of nursing. Students are
introduced to techniques that facilitate the explic-
itness, precision, control and quantification of data
collection and analysis required in conducting re-
search. Both quantitative and qualitative research
are addressed.

NUR299 Directed Study
See the XY 299 Directed Studies description on page 123.

PARALEGAL STUDIES

PL100 Introduction to Paralegal

Studies
(3 credit, 3 lecture, Olab) Prerequisites: None

This course provides a broad overview of paralegal
services and is primarily for students intending to
pursue a career in law, short of becoming a lawyer,
The course explores paralegal duties, responsibili-
riesand challengesand has relevance toall students
interested in the legal system. Careeropportunities,
practical applications of legal philosophy and re-
search methodology, and related subjects are in-
cluded. A key part of the course focuses on devel-
opinganappreciationof the Americanlegalsystem’s
processesand operations. Studentsare also exposed
to legal research, terminology, and legal writing.
Thiscourseisnormally offered onlyin fall semesters.

PL102 Introduction to
LEXIS Research

(1 credit, 1 lectiere, O lab) Prevequisite: Passing scores on
the ASSET Reading and Whiting tests

Thiscourse providesstudents with theskills needed
to do electronic searches for basic legal research on
the LEXIS system. Theseskillsinclude an introduc-
tion to the use of computexs and an understanding
of the American legal system and the sources of law.
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* PL110 Legal Research and Writing

(3 credit, 3 lecture, 0 lab) Prerequisite: LA10G

This course teaches students the sources of law and
how toresearch legal issuesusing these souzces. The
course requires students to write a legal memoran-
dum and a legal brief using the required format for
each paper. Studentsalso leamn how to analyze legal
issuesand prepare careful, crafted, written presenta-
tions of their research ancl analysis.

P1.200 Estates, Wills and Trusts
(3 credit, 3 lecture, 0lab) Prevequisite: PL100

This course trains the prospective paralegal in the
adminiscration of estates, wills and trusts. Duties
and responsibilities that can be performed by the
paralegal under the supervision of an attomey are
emphasized. Appropriate federal and state tax laws
are also introduced. This course is normally offered
only in spring semesters.

PL210 Tax Law
(3 credit, 3 lecture, O lab) Prevequisites: PL110 and
BA200

This course is an in-depth treatment of taxation of
business enterprises and emphasizes federal taxa-
tionof corporations, shareholders, partnershipsand
partners. It is required for the paralegal associate
degree, but is designed for any student desiring an
advanced course in federal taxation.

PL215 Litigation I: Pretrial Matters
(3 credit, 3 lecture, O lab) Prevequisite: PL1CO

This is the first of two courses that familiarize
students with the litigation process. It provides
studentswith an in-depth study of pretrial consider-
aricnsnecessary forlitigation including jurisdiction,
venue, statutes of limitations, pleas, discovery and
other pretrial matters. This course is normally of-
fered only in fall semesters.

PL216 Litigation II: Trial and
Appellate Procedures
(3 credit, 3 lecture, O lab) Prevequisite: PL215

This continuation of PL215 provides an in-depth
study of trial considerations and procedures. Evi-
dence, interviews, clientpreparation, juryselection,
arguments, instructions to the jury, verdicts and
other pertinent trial-related activities are covered

withan emphasis on thetole of the legal assistant in
trials and appeals. This course is normally offered
only in spring semesters.

PL217 Domestic Relations Law
(3 credit, 3 lecture, Olab) Prerequisite: PLI0OG

This course provides students with an ovetview of
the legal system’s involvement in the area of family
law and relations.

P1.219 Administrative Law
(2credit, 2lectiere, Olab) Prevequisites: PL215and PL216

This course provides students with an overview of
administrative law and entitlement programs.

PL290 Paralegal Practicum
(3 credit, O lecture, O lab) Prevequisites: PL110, PL215
and the practicum coordinator’s approvel

This course is a planned program of internship that
must include 12 hours perweek of work experience,
ohservation and study in a legal environment. Itis
intended to extend the student’s understanding of
the legal system through a hands-on application of
previous classtoom study.

P1.299 Directed Study
See the XY299 Directed Studies description on puge 123.

PHIYSICAL EDUCATION

PE101 Golf
{1 credit, O lecture, 2 lab) Prevequisites: None

This course intraduces the fundamental skills of

 golf. Itoffers ageneral overview of all aspects of the

game and provides a foundation of the basic skills
and knowledge required to help students pursue
recreational enjoyment of golf.

PE102 Bowling w4
(1 credit, Q lecture, 2 lab) §§§ Efu
This course introduces metﬁinﬁégﬁfemals ofbowling
including equipment select%@“@ééﬁia‘nce, approach,
delivery, scoring and rules. ’&5‘_“;?%%
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Condltlo?i;;mg : ; ]
(1 credit, O lecture, 2 lab) P'?‘éféquisites: None
2 3

This coutse provides the krfxowledge to condition
thebody through asupervised program consisting of
the basic principles of total fitness and exercise with
emphasis on heart-rate monitoring.

PE104 Archery
{1 credit, Olecture, 2 lab) Prevequisites: None

Thishands-on course teaches the beginningskills of
archery forstudents interested in learninganewand
challengingspott.

PE105 Sports Fundamentals
(1 evedit, Olecture, 2 lab) Prevequisites: None

This course provides the basic, general knowledge
needed tomorefully enjoy watchingand participat-
ing in volleyball, basketball, softball, racquetball,
and badminton. Students are given a broad over-
view of each sport and its rules and skills.

PE106 Volleyball
(1 credit, O lecture, 2 lub) Prerecuuisites: None

This course teaches the basic skills of volleyball, its
history, an understanding of the game and its rules,
terminology, offensive and defensive systems, and
mental/physical readiness including warm-up exer-
cises.

PE107 Cross Country Skiing
{1 credit, Olecture, 2 lab) Prerequisites: None

This course teaches the fundamental principles of
cross country skiing, This includes use and mainte-
nance of clothing and equipment. Basic skills are
learned in the field and on ¢rails.

PE108 Social Dancing
{1 credit, O lecture, 2 lab) Prevequisites: None

This course inroduces the hasic steps in modern
social dancing including swing, fox-trot, cha-cha,
waltz and disco and the courtesies necessary for
developing poise and confidence on the dance floot.

PE109 Folk Dancing
{1 credit, O lecture, 2 lab) Prevequisites: None

This general course develops skills and techniques
in the various comntry and folk dances.

4+ RE110 Introduction to

#

&P}Wsmal Fitness

‘ﬁ%@ ﬁd!f 1 lecture, 1 lab) Prevequisites: None

Tlﬁs %)cilrse providesa generalized overview of physi-
calfitness bringing together terms oftenseen inprint
separately but seldom explained in relationship to
each other such as cardiovascular, aerobics, stress,
cholesterol, nutrition and lifetime sports. Students
assess their own fithess level and develop individu-
alized lifelong plans for improved health.

PE111 Karate I
(1 credit, O lecture, 2 lab) Prevequisites: None

This course teaches the basic kicks, punches and
blocks of karate.

PE112 Karate II
(1 credit, 0 lecture, 2 lab) Prerequisite: PE111

Thisisacontinuation of PE111. Students complet-
ing this course are encouraged to attempt the tests
for their lower-degree belts.

PE113 Cross Country Skiing/
Beginning Tennis
(1 credit, O lectire, 2 lab) Prevequisites: None

Thiscousse allowsparticipation inwinterand spring
activities. Fundamental cross country skiing prin-
ciples are leamed in the first half of the spring
semester and the basic skills of tennis are learned in
the second half.

PE114 Personal Self-Defense
(1 eredit, I lectiere, [ lab) Prevequisites: None

This course covers basic self-defense strategies in
avoiding potential dangers. Methods of instruction
include techniquesforavoidingand averting physi-
cal harm and the presentation and discussion of
concepts and philosophies about personal self-de-
fense.

PE115 Advanced Personal

Self-Defense
(1 credit, .5 lecture, 1 lab) Prevequisite: PE114

Thiscourse coversadvanced techniques in personal
self-defense using methods found in Karate, Judo,
Aikido, Kendo and other martial art forms.
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PE116 Racquetball
(1 credit, O lecture, 2 lab) Prevequisites: None

This course teaches the fundamental skills and
knowledge of rules needed to play racquetball for
fun and fitness.

PE117 Basketball Fundamentals
(1 credit, Olectuere, 2 lab) Prevequisites: None

This course teaches the basic skills of baskethall,
terminology, offensive and defensive systerns, and
mental and physical readiness for the game.

PE118 Bicycling
{1 credit, O lecture, 2 lab) Prevequisites: None

This course teaches how to select, adjust, maintain,
and use equipment properly. Students also fearn
safety and riding techniques.

PE119 Beginning Tennis
{1 credit, O lective, 2 lab) Prevequisites: None

This course teaches the basic skills of tennis includ-
ing service and forehand and backhand ground
serokes. Students also learn the rules and strategy of
thegame. A class tournamentis held during the last
week of class.

PE120 Intermediate Tennis
(1 credit, 0 Jecture, 2 lab) Prerequisite: PE1 19

This course refines the basic skills of tennis includ-
ing service and forehand and backhand ground
strokes and covers the rules and strategy of the
game. A tournament is held during the last week of
class.

PE121 Advanced Tennis
{1 credit, 0 lecture, 2 lab) Prevequisite: PE120

This continuation of PE120 allows participants to
advance the basic skills acquired.

PE122 Beginning Skiing
(1 credit, Olecture, 2 lab) Prevequisites: None

Thiscourse teaches the basic ski maneuvers through
wide-stance parallel tums and includes information
on ski maintenance, waxing, and different types of
skis, bindings and ski equipment.

PE123 Intermediate Skiing
(1 eredit, Olecture, 2 lub) Prerequisite: PE122

This course includesall intermediate ski maneuvers
with special emphasis on parallel skiing, an intro-
duction to ski racing and information on ski main-
tenance, skis and bindings.

PE124 Advanced Skiing
{1 credit, O lectiere, 2 lab) Prevequisite: PE123

This course teaches the fundamentals of ski instruc-
tion and advancedski techniquesand consistsof the
theory of ski mechanics, theory of teaching skiirig,
theory of basicski maneuvers, practice teachingand
advanced ski techniques.

PE125 Beginning Judo
(1 credit, Olecture, 2 lab) Prevequisites: None

This course introduces the basic principles of the
sport of Judo. The student traces the historical
development from its origins 600 to 1,000 yearsago
in Asia to its development as a modern Clympic
spott. Emphasis is placed on leaming the basic
throwing, holding, fallingand submission technicues
practiced in this sport and the rules which govern
competition. The student will get a unique look at
the Japanese culture by understanding the develop-
ment and practice of its national sport which the
Japanese call “the gentle way.”

PE130 Beginning Swimming
(1 credit, O lecture, 2 lub) Prevequisites: None

This course includes the basic swimming strokes
including the front crawl, back crawl, side stroke,
breast stroke, and elementary backstroke. Safety,
non-swimming rescues, swimming bygiene, water
entries and survival swimming are also covered.

PE131 Intermediate Swimming
(1 credit, Olecture, 2 lab) Preveqyisite: PE130

{,,&,4
Thiscourse improves it swgﬁlfnef sskillin the basic
swimming strokes mclu&mgﬂ;l:;w front crawl, back
crawl, breaststroke s1destr@l§%an' elementaryback-
stroke. Otherstrokes covereefr}g hde the butterfly,
overarm sidestroke, trudgeﬂw" k;} and iriverted
breaststroke. The course also c:avqﬁil’wmg, tread-
ing water, boating safety, tumssisafety, non-swim-
ming rescues and survival swimmii 'g&
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PE133 Liféguard:Tiaining
(1 credit, I leceure, 1 lab)'@;géé‘?equisites: Good physical
helth, atleast 15 years of age agii PE13]-level swimming
okills g\?
3

This course provides the necessary minitnum skills
training for a person to qualify as a lifeguard in
situations where American Red Cross Lifeguard
Trainingisrequited. Tobecomme certified lifeguards,
students must also become certified in American
Red Cross Standard First Aid. AH100 Emergency
Health Care or equivalent training is strongly rec-
ommended.

i
i

PE134 Water Safety

Instructors Certification
(1 credit, 1 lecture, 1 lab) Prevequisites: PE131 andatleast
17 years old

This course trains instructor candidates to teach-

American Red Cross water safety courses. Basic
stroke evaluation, teaching techniques and water
safety are covered.

PE135 Skin and Scuba Diving

(2credit, 1 lecture, 21ab) Prevequisites: Theabilitytotread

swater for 5 minutes using only feet and arms, swimming
200yards without fins, and swimming underwater 50 feet
without fins or push-off

This course teaches skills needed to become a safe
scuba diver. Upon successful completion, students
are encouraged to take P.AD.I certification tests.

PE136 Water Exercise
{1 credit, Olecture, 2 lab) Prerequisites: None

This course provides the knowledge and guidance
to improve health and physical fitness through
aquatics exercise. This low-impact program builds
aerobic fitness, muscular endurance and strength,
and flexibility in every muscle group. Swimming
skills are not necessary.

PE137 Lifeguard Instructor

Certification
(I credis, 1lecture, 1 lab) Prevequisites: Lifeguard Training
Certificate and at least 17 years old

This course trains instructor candidates to teach
American Red Cross Basic Water Safety, Emet-
gency Water Safety, Lifeguard Training and Life-
guard Training Review Courses.

2*RE140 Advanced Open Water

i N .
\"N%;Eﬂ;gr;egg, 1 lecture, 2 lab) Prevequisites: At least 15 years
ofageand scuba diving and current CPR certification
BT
7

This course provides theory and practical applica-
tion in advanced and rescue diving.

PE144 Fitness Walking
{1 credit, .5 lecture, 1 lab) Prevequisites: None

This course helps students improve their fitness
levels through vigorous walking. Each student
developsapersonalized, healthy life-style plan which
integrates exercise, diet and stress management.

PE160 Fundamentals of Climbing

(1 credit, .5 lecture, 1 lab) Prerequisite: Liakility waiver

Students receive training in climbing techniques,
safety and equipment usage. Actual climbing is
conducted on an indoor, artificial rock surface to
develop the skills necessary to climb rock and ice.

PE161 Climbing IT
{1 credit, .5 lecture, | lab) Prevequisites: PE160 and
liability waiver

This course is a continuation of PE160.

PE210 Sports Officiating
(1 credit, Olecture, 2 lab) Prevequisites: None

This course presents the rules of a major sport,
which is chosen by the participants of the class, and
covers officiating techniques, relationship of play-
ers, officialsand aspects of administration. Students
may choose, upon completion of the class, to take
the state examination tobecome aregistered official
in the chosen sport.

PE231 Swimming Fitness
(1 credit, Olecture, 2 lab) Prevequisite: PE131

This course provides the knowledge and guidance
to improve health and physical fitness through
exercise and training in a swimming program. This
conditioningcourse covers the advantagesand ben-
efits of swimming; principles of training, evaluation
andmotivation;minorhealth annoyancesandseroke
mechanics.

PE299 Directed Study
See the XY299 Divected Studies description on puge 123,
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SKILLS DEVELOPMENT

SD108 Problem Solving
(3 credit, 3 lecture, 0 lub) Prevequisites: None

This course covers the techniques used in solving a
variety of problems that occur in all aspects of
college courses and in all walks of life. This elemen-
tary course assumes no prior knowledge beyond
basic reading, writing and arithmetic skills.

SD110 Career Development
(1 credit, 1 lecture, Olab) Prerequisites: None

This cousse is an overview of careerflife-style plan-
ning. Values, skills, interviews, occupational infor-
mation, resumes, interestinventories, decision mak-
ing and placement are covered.

SD120 Dealing with Stress
(1 credit, 1 lectsere, O lab) Prerequisites: None

This course introduces the concepts of stress and
stress management. Identifying stressors, psycho-
logical and physical responses to stress and the
techniques for managing stress are presented and
students are exposed to various relaxation tech-
niques including progressive relaxation, autogenic,
biofeedback and imagery. Physical exercise as a
means of stress reduction is also explored. Students
design and implement personal stress management
programs as a final class project.

SD145 Keyboarding
(1 credis, O lecture, 2 lab) Prerequisites: None

This open-lab course is an intreduction to the
computer keyboard. The concept of typing the
alphabet, numbers, andsymbols by touch isstressed.

SD150 Developmental Reading I

(1 eredit, O lecture, 1 lab) Prerequisites: None

This course assists students in the development of
reading skills with emphasis on decoding strategies,
vocabulary growth and comprehension skills. Ina
lab format, students progress at their own learning
rate under instructor supervision. A grade of 8
indicates satisfactory completion of this course.

SD151 Developmental Reading II
{1 credit, Qlecture, 1 lab) Prevequisites: None

This course assists students in the development of
reading skills with emphasis on comprehension,
vocabulary growth and spelling. In a lab format,
students progress at their own leaming rate under
instructor supervision. A grade of S indicates satis-
factory completion of the course.

SD152 Developmental Reading 11
(1 credit, Olecture, 1 lab) Prerequisite: SD151 ovapassing
score on the ASSET Reading Skills test

This course assists students in the development of
reading skills with emphasis on advanced compre-
hensionskillsand vocabularydevelopment. Inalab
format, students progress at their own learning rate
underinstructorsupervision. A grade of S indicates
satisfactory completion of the cousse.

SD153 Developmental Reading IV
(1 eredit, O lecture, 1 lab) Prevequdsites: None

This course assists students in the developmient of
reading skills with emphasis on bringing logical
thinkingskills to bearon the reading precess and on
advanced vacabularydevelopment. Inalabformat,
students progress at their own learning rate under
instructor supervision. A grade of S indicates satis-
factory completion of the course.

SD156 Efficient Study
{3 credit, 3 lecture, O lub) Prevequisites: None

This course provides instruction and practice in
time management, textbook study, note-taking,
study environment and memory techniques. Using
reference materialsin the libraryand identifyingand
overcoming self-defeating behaviors are also in-
cluded. Studentswishing to evaluate presentstudy
abilitiesshould contace the Skills Development Lab
to schedule a time to take the ASSET Study Skills
Test. The resuls of this tqs'e Fdan assist students in
deciding whether to ezgga kn;stlns course.

SD160 Ar1thmet1c§

3”@'

This course providesareview oﬁv‘vhage numbersand
fractionsand isespecially recomné% fed tostudents
whoscorebelow350n theASSETﬂﬁmencalSkilis
Test. Instruction in an delduahg% fearning lab
allows students to progress at their OW'@*P?.CE

Course
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SD161 Arithmetic: Re
(1 credit, O lecture, 1 lab) ﬁféﬁ%&uisite: Apassingscoreon
the ASSET Numerical Skilleit, Coreapsie: SD160
“.ﬁ
This course provides a reviéiijv of decimals, ratio and
proportion, and percentages in an individualized,

- self-paced lab. This course is recommended to

students who have mastered the skills taupht in
SD160whowantafurtherarichmetic review. It may
be useful for students who plan to take Business
Math or Business Calculators.

SD162 Systems of Measurement
{1 cvedit, Olecture, 1 lab) Prevequisite: SD161 or apassing
score on the ASSET Numerical Slalls test

This course provides a review of basic geometry
concepts and the metric system. Topics include
area, perimeter and volume of parallelograms, trap-
ezoids, triangles and circles, the metric system and
conversion between the metric system and the
American measurement system and between Fahr-
enheit and Celsius measures. This class takes place
in an individualized, self-paced learning lab. Itmay
be useful to students prior to enrolling in drafting,
nursing, and other programs that utilize these con-
cepts.

SD163 Pre-Algebra
(1 credit, Olecture, 1 lab) Prerequisite: SD162 orapassing
score on the ASSET Numerical Skills test

This class provides an introduction o the basic
concepts of elementary algebra. Exponents, square
raots, scientificnotation, integersand equations are
included. This class is taught in an individualized,
self-paced learning lab. It may be useful fo students
prior to taking CIS155, CIS115, NS101, EL100,
MA100 or MAL10.

SD170 Introduction to
College Writing I
(2 credit, Olecture, 2 lab) Prevequisites: None

Students learn the basics of writing well-foxmed
sentences and paragraphs. In the first part of the
course, students learn to express their thoughts in
individual sentencesusingsentencecombining tech-
niques. The second part of the course focuses on
paragraph construction with emphasison topicsen-
tences, varying levels of supporting evidence, para-
graph unity and coberence. This course is strongly
recommended for students who scare below 35 on

the ASSET Writing Skills Test.

’%Q@gege Writing I

(Zcyedit, Olecture, 21ub) Prerequisite: SD170or apassing

G g

b :@?the ASSET Wrriting Skills test
W

Thiscourse provides the skills necessary to compose
a five-paragraph essay. Major aspects of the course
are the essay form, developing a thesis, supporting
the thesiswith specificevidence, writingan effective
introduction and conclusion and improving gram-
mar and sentence mechanics.

SD175 Improving
Reading and Writing
{3 credit, 3 lecture, O lab) Prevequisites: None

This course offers an opportunity to improve com-
munication skills in reading and writing. Through-
out the course, the relationship between good writ-
ing and reading for comprehension are stressed.
Emphasisisplaced on grammar, sentencestructure,
vocabulary development, spelling and paragraph
construction.

SD299 Directed Study

~ See the XY299 Directed Studies description on page 123.

SOCIAL SCIENCES

55110 Introduction to

Social Science I

(4 credit, 4 lecture, O lab) Prevequisite: A passing scoreon
the ASSET Reading Skills test, Pre-or Corequisite: LA100
or SDI75

This course introduces the interdisciplinary ap-
proach to the study of society and human behavior,
emphasizingmethodology, thedevelopmentofskills
necessary tostudy and research in thesocialsciences
and the study of power, its use and distribution asan
overall framework for examining the nature of
society's strengths and weaknesses. Materials focus
primarily on economics and political science with
special emphasison the rightsand responsibilitiesof
citizenship and the form and functions of govern-
ment at the national, state and local levels.




SS111 Introduction to

Social Science I

(4 credit, 4 lecture, Olab) Prevequisite: A passing scoreon
the ASSET Reading Skills test, Pre-or Corequisite: LAI00
or SDI75

This course is a continuation of $$110and comple-
tion of SS110 is recommended before enrolling.
Materials focus on history, anthropology, sociology
and psychology as the study of society and human
nature continues, emphasizing selective aspects of
culture and contemporary social problems.

55215 Principles of
Macroeconomics

(3 credit, 3 lecture, 0lab) Prerequisite: A passing scoreon
the ASSET Reading Skills test

This course provides an introductory exposure to
macroeconomics. The course materialsfocusonthe
measurement of the national economy, gross na-
tional product, inflation and unemployment, and
the principles for controlling the economy through
taxes, spending, and monetary policy.

S5216 Principles of

Microeconomics
(3 credit, 3 lecture, O lab) Prerecuisite: SS215

This course introduces students to the basics of
micro-economic analysis and international trade.

The course illustrates the principles students em- -

ploy in making economic decisions and the prin-
ciples followed by industry. Studenes should be
capable of further studies atanother institution and
be able to directly apply course work to a business
environment.

55220 General Psychology
(3 credit, 3 lectuere, Olab) Prerequisite: A passing score on
the ASSET Reading Skills test

Thiscourse familiarizes beginningstudents with the
concepts and methods used by psychologists to
study human behavior. Subjects covered include
experimental methods, human growth and devel-
opment, intelligence, perception, learning, motiva-
tion and emotion, personality disorderand therapy,
and group behavior,

§5221. Child Psychology-
(3 credit, 3 lecture, O lab} Prevequisite: S8220

This course covers psychological theory and experi-
mental findings as they apply to understanding and
influencing children’s growth and development
emphasizing basic concerns such as the effects of
heredity and environment, the processesof matura-

tion, intellectual growth and development, and

childhood anxiety.

$5225 Abnormal Psychology
(3 credit, 3 lecture, O lab) Prevequisite: 55220

This course covers the definirion, description, mea-
surement, diagnosis, causes, treatment, and preven-
tion ofabnormal behavior. Biological, psychosocial
and sociocultural perspectives are reviewed.

55230 Sociology
(3 credit, 3 lecture, Olab) Prevequsite: A passing score on
the ASSET Reading Skills test

Thiscourse familiarizes beginningstudents with the
basic concepts and methods used by sociologists to
study society and covers culture, social structure,
sacial class, institutions, demography, deviance, and
social change emphasizing the sociological perspec-
tive of human behavior and modes of social organi-
zation.

§5235 Social Problems
{3 credit, 3lecture, O lab) Prerequisite: A passing score on
the ASSET Reading Skills test

This course focuses on the sociological approach to
sccial problemsincluding mentalillness, crime, pov-
erty, familyand communiey disintegration, violence,
ecolegy and current events.

§5240 The American

Political System

(3 credit, 3 lecture, O lab) Pre’re y;site Apassing score on
the ASSET Reading Skills fegt®i

#@ws@*wﬁ
wi\n

‘This course introduces p@llﬂ@&*’nd government at
thefederallevel. Althougﬁmgf 3 y ways itisabasic
traditional survey sequenc%;gm Inerican govern-
ment, the course goes beyond Eh%&‘r%‘dmonal exami-
nations of government msutuﬁicjgs the executive,
the legislature, and judiciary) t© glore how the
complex web of ideas, groups, ﬁ”‘) f%@l‘lahtles and
processesinteractwith those mstttut‘i@ms toartivear
public policy. Within the larger camﬁext of the
evolution of gy present political sysfg‘:x%l and the
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Descriptions




fae
Course f+

5,
R
pﬁ, &

Descriptions 4 ;
£

120-

i

-

iy
LTy

o
2
“;@;’.ﬁ

R
Sk fg

e B
4oy

M

S

: 3
g

A

FLy el
ongoingde %ﬁt’é bemeé:f;;g
the course attempts to i
culture; federal structure}thie Constitution; public
opinion, political socialization, campaigns and vot-
ing; pressure groups and lofipying; political parties;
civil rights and liberties; public policy, foreign/de-
fense policyand internationat affairsrelate topower,
influence, and decision-making in American poli-
tics. This course points out problem areas and
inequities in development of ous lives and relies on
both historical and contemporary examples, siress-
ing the present-day practice of politics to illustrate

andexplaintheprinciplesandprocessesoutlinedabove.

by .
cover how our political

85246 International Relations
{3 credit, 3 lecture, 0 lab) Prevequisite: A passing scove on
the ASSET Reading Skills test

This course provides an introductory examination
and analysis of international relations designed to

" prepare students to function as members of a global

society. Economic, political and security issues are
examined. The course includes analysis of foreign
policy objectives, internal and external influences
on foreign policy making and trends in the interna-
tional system. Successful completion of 55110 or
S5240 are recommended.

S§5250 United States

History to 1877
(3 credit, 3 lecture, Olab) Prerequisite: A passing score on
the ASSET Reading Skills test

This course critically examines America’s past from
before the European takeoverand domination of the
North American continentuntilayoungbutincreas-
ingly powerful United States is ripped apart by Civil
War. Conflictsbetweenindividualismand collectiv-
ism and nationalism and sectionalism and conflicts
between social classes and ethnic groups ate exam-
ined. Attention is given to social history, which
involves the effort to explore history “from the bot-
tom-up” through the eyes and everyday experiences
of common, working-class people preoccupied not
with the great events of the day, but with the day-to-
daybusinessofliving. Thiscourse focuseson America
before the Buropean invasion; native American cul-
tures; early settlements; the variety of colonial expe-
rience and regional differences; independence, war,
andnationhood; the Constitution; economicgrowth;
an emerging American culture; territotial expansion
and manifest destiny; nationalism and sectionalism;
North/South Conflict; and the Civil Warinaneffort
to contribute to the understanding of America's
infancy and early youth.

e s
o

This course isacontinuation of SS250 with asimilar

emphasisonsocial historyand the conflicts between
individualism and collectivism, social classes, and
ethnic groups as well as new conflicts between
liberals and conservatives, isolationists and imperi-
alistsand centralistsand localists thatremain today.
“I'he course focuses on racism, reconstruction, and
Jim Crow; involvement; social, political and eco-
nomic reform in the Progressive period; the World
Wars; the Depression and the reform of capitalism;
the Cold Warand che age of affluence; the turbulent
sixties; the self-indulgent seventies and the age of
scarcity in an effort to understand the factors that
influence America’s present behavior.

55255 Michigan History
(3 credit, 3 lecture, Olab) Prevequisite: A passing score on
the ASSET Reading Skills test

This course presentsa broad overview of the history
of the Wolverine State. Several themes; including
immigration, exploration, technology, mobility,
abundance and exploitation; are explored, espe-
ciallyastheyrelate tothebroader picture of national
history. Several important overlapping periods of
Michigan history are examined in detail —from the
early French explorations and fur trade through the
British occupation, the logging boon, statehood,
growth of commerce and shipping, agricultural de-
velopmentand the Ageof the Automobile with the
consequent industrializationand growthof the tourist
industry. The course focuses on local aspects of the
state’s history as they relate to these themes and
periods. ’

SS260 Cultural Anthropology
(3 credit, 3 lecture, 0lab) Prevequisite: A passing score on
the ASSET Reading Skills test

This course covers different cultures, particularly
preliterate ones, and includes food-gathering and
settlement pateerns, status and kinship systerns,
economic and political organization, religion, lan-
guage, art, and special concepts and methods used
by cultural anthropologists.

$5299 Directed Study
See the X¥Y299 Directed Studies description on page 123,
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TECHNICAL DRAFTING
AND DESIGN

TD100 Technical Drafting
(3 credit, ! lecture, 4 lab) Prerequdsites: None

This laboratory/lecture course links the knowledge
and manipulative skills needed forwork with draft-
ing instruments to create line work, lettering,
geometric construction, sketching, multi-view
projection, sectioning, basic dimensioning, and

isometric, oblique and perspective projection.

TD102 Industrial

Graphics Communications
(2 credit, 1 lecture, 1.25 lab) Prerequisites: None

This course allows development of the knowledge
andskill necessary toaccurately communicate ideas
through frechand drawing. The course focuses on
the use of frechand drawing to convey technical

ideas, designs and details that would be typicatly

found in an industrial setting.

TD105 Reading
Engineering Drawings
{2 credit, .5 lecture, 1.75 lab) Prevecuisites: None

Thistechnical blueprint reading course with practi-
cal applications is structured around a workbook
approach to learning, with lecture sessions preced-
ing workbook assignments. Topics include basic
projection of views, lines, reading scales, sketching,
isometric and oblique projection, sections, perspec-
tives, threads, title blocks, stock lists and interpret-
ing blueprinis.

TD106 Layout and

Precision Measurement
(2 credit, .5 lecture, 1.75 lab) Prevequisite; TD105

This technical blueprint reading course with practi-
cal applications is structured around a workbook
approach to learning, with lecture sessions preced-
ing workbook assignments. Topics include geo-
metricaland positional tolerancing and symbols, fits
between mating parts, weldment bluepring reading
and weldment assembly. Students are required to
check manufactured parts against part prints with
precision measuring devices.

TD110 Descriptive Geometry
(3 credit, 1 lecture, 4 lab) Prevequisite: TDI00

This laboratoryflecture course consists of one hour
of lecture and four hours of supervised laboratory
instruction each week. Topicsinclude projectionof
points, lines, and planes; revolutionof objects; inter-
section of planes and solids; and projection of ob-
lique and true view surfaces,

TD120 Shop Drawing
{2 eredit, .5 lecture, 1.75 lab) Prerequésites: None

"This course includes the basic principles and tech-
niques of shop drafting, stressing the essentials of
equipment usage, linework, lettering, isometricand
oblique drawings, multi-view (orthographic) pro-
jection, geometricconstruction, basic auxiliary views,
and basic dimensioning.

TD130 Technical Drafting II

(3 credit, 1 lecture, 4 lab) Prerequisite: TD100

This lectureflaboratory course includes one hour of

lecture theory directly related to four hours of in-
structor-supervised laboratory each week. The
course includes dimensioning, English and metric
tolerancing, threads, fasteners, springs, representa-
tion of screws, nuts, bolts, dowels, and detailing of
assemnbly drawings.

TD135 Tool and Die Design 1
(2 credit, .5 lecture, 1.75 lab) Prerequisite: TDIOO or
TD120

This course is structured primarily for tool-and-die
apprentice students. Lectures are followed by rein-
forcing labaratory sessions which consist of sketch-
ingsheet metaldie components. Emphasis isnoton
line quality and technique, but the communication
ofideasand design graphically. Topicsincludebasic
discussion of tcols, dies and punches; blanking force
and standard die sets and die components with
emphasis on drop- tkuougl'&lzfamk dies. Studentsare
required to maintain an@;gbga which isreviewed
by the instructor at thé: éﬁﬂ ézf the course and
returned for future refere}:ic@ ;giag;‘

TD136 Tool and D1e l’gs;l

{2 cvedit, .5 lecture, 1.75 lab) Prei"e%ﬁtitte TDI 35
eisi .

This course is structured pnmarli%pfén ool-and-die

apprentice students. Lectures are f%lf ed by tein-

forcing laboratory sessions, which cons&of sketch-

ing sheetmet: L%g\mponents related to fﬁe a:lasstoom
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discussion. {1opics inclhudiihasic flat part progres-

sive dies; cc'gﬁ}pound blankdand pierce dies; stock
: . il :
guidles; pitch gauges; stoci%ﬁ.ﬁggders; roller guides; ball
bearing guide pins and bushings; strip layout; avail-
E,!_..g
ability of variousstandard punches, dies, and compo-
nents; and knowledge and teview of tool-and-die
standardized components and catalogs.

TD137 Tool and Die Design III
(2 credit, .5 lecture, 1.75lab) Prevequisite: TID136

This laboratoryflecture course emphasizes sheet
metal progressive draw dies. Emphasis isnot on line
quality and technique, but the communication of
ideasand designsgraphically. Topicsinclude math-
ematical development ofa product design intoaflat
blank pattern, progression of dies, development of
draw and redraw stations, stock lifters, hydraulic
assisted draw pads, press cushions and air pins and
horizontal cams.

TD140 Plastic Mold Design I
(2 credit, .5 lectire, 1.75 lab) Prerequisite: TDICO or
TDI120

This course emphasizes the fundamentals of plastic
molding, plastic product design, types of molds,
toolmaking processes, equipment and methods,
materialsfor model making and designinganddeaft-
ing practices as well as compression and transfer
molds, injection moldsfor thermoplastics, cold mold
design, extrusion diesfor thermoplastics, blowmold
construction and design, mold design for expanded
polystyrene, and special fixtures,

TD141 Plastic Mold Design II
(2 credit, 5 lecture, 1.75 lab) Prevequisite: TD140

This course s a continuation of TD140.

*

TD142 Plastic Mold Design ITI
(2 credit, .5 lecture, 1.75 lab) Prevequisite: TD141

This course is a continuation of TDX141.

TD215 Product Design
(3 credit, 2 lecture, 3 lab) Prerequisites: TD100 and
TDI10

This course provides drafting technology students
with the ability to analyze, design and develop solu-
tions to mechanical design problems. The instruc-
tional approach encourages students to conceptualize
and communicate using engineering graphics,
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TE230 Jig and Fixture Design

(%ﬁéﬁ, 1 lecture, 4 lab) Prevequisite: TD130

This laboratoryftecture course includes four hours
of drafting practice and one hour of drafting lecture
theory directly related to the laboratory wotk, The
course includes the design of indexing jigs and
milling fixtures. Use of standard components from
various catalogs is also emphasized.

TD250 Introduction to CAD

(3 credit, 2 lecture, 2 lab) Prevequisites: None

Thiscourse isacombination of four hours of lecture
and laboratory and consists of computer-generated
graphics to include terminology, technigues and
application of computer aided drafting (CAD) to
engineering, tool design, architecture and electron-
ics. Two-dimensional design drafting is stressed.

TD299 Directed Study
See the XY299 Divected Studies description on page 123.

WELDING
TECHNOLOGY

WE107 Welding Technique

and Joint Preparation
(3 eredit, 1 lecture, 3 lub) Prerequisites: None

This course gives students with no welding experi-
ence the opportunity to learn welding skills and
proper techniques. Rod sefection and cut-of-posi-
tion welding are covered. Projects from home are
encouraged.

WE108 Welding and Fabrication
(3 credit, I lecture, 3 lab) Prerequisites: None

This course emphasizes the five basic joint designs
utilizing the oxyacetylene and arc process with
emphasis on the 1, 2, 3, and 4 F positions.

WE110 Automotive Welding
(2 credit, 1 lecture, 2 lab) Prerequisites: None

This course provides students with an understand-
ing of the basic techniques, machine operations and
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safety rules pertaining to soldering, welding, and
brazing of lighter gauge materials.

WE120 Welding and Fabrication II.

(3 credit, 1 lecture, 3 lab) Prervequisites: None

This course allows welding students to continue
developing skills on the 1, 2,3 and 4 G weldments.
Testing of weldments by means of destructive and
nondestructive methads is used to insure students
are properly developing welding skills.

WE121 Advanced Welding

{3 credit, I lecture, 3 Iab) Prerequisites: None

This course provides the training required for ac-
complishing qualification-type weldmentsinaccor-
dance with the A.W.S. welding code, using the
SM.AW. process. M.I.G. procedures are also

covered.

WE122 Related Welding Skills
(3 credit, I lecture, 3 lab) Prerequisites: None

This course is for students needing a welding course
to meet the requirements of other MCC technical
programs. Students receive basic training in oxy-
acetylene, M.1.G. welding and oxyacetylene flame
cutting.

WE124 Agriculture

and Construction Welding
(1 credit, .5 lecture, 1.5 lab) Prevequisites: None

This course is for those who make their own repairs
on machinery. Topics include basic arc welding,
basic gas welding, cast iron brazing, hard-surface
application, flame cutting, and control of heat re-
lated stresses. Small, studene-furnished projectsare
allowed but must be removed after each class.

WE125 TIG Welding
{Zeredit, 5 lecture, 1.75 lab) Prevequisites: None

This course is a comprehensive coverage of the Gas/
Tungsten Arc Welding process, develaped espe-
cially for and in consideration of the tool-and-die

industry.

WE299 Directed Study
See the Y299 Directed Studies description on page 123,

MODULAR & PRACTICAL
APPLICATION COURSES

XY 290 coursesexistinsome disciplines. Thesecoursesmay
be carefully designed projects employing skills tavightin that
discipline or field experience in that area, or they might
include both features. Examples are CJ290 Criminal
Justice Practicum in criminal justice and CIS290 Field
Experiencein computerinformation systems. Onsemester
schedules the letters “XY * are replaced with department
prefixes such as CJ290 or CIS290.

XY292 Field Experience

{4 credit, O lecture, O lab or 5 credit, O lecture, O lab)
Prevequisites: 30 credits, ¢ 2.0 GPA and departmental
approval according to department standards

Enrolled students hold jobs related in some way to
their field of study. Performance on the.job is
monitored and guided by the employer and college
personnel. Attendance at one-hour weekly semi-
nars, four hours per credit per week of work experi-
ence, and submission of a final report are required.

XY295 Modular Course

(variable credit) Prevequisites: Same as parent course

These courses are one- or two-hourunits of study
which contain part of an existing course. Such
courses tespond to special, often one-time needs,
andusually are notpublicized by the college separate
from the regular semester schedules.

XY299 Directed Studies

(variable credit) Prerequisite: Written deparimental ap-
proval

These courses are usually for advanced students or
those who have exhausted regular college offerings.
The directed study cannot be used near the end of
thesemester tofillrequirements, butmust be planned
inadvance. Careful attention mwust be given to the
descriptionofthe work proposed because thereisno
other course outlme oni}iﬁ 1 tlocument the expe-

contactamnstructorwh v\?rllﬁﬁé)élsortheproposed .

activities. The teacher corggigte the writeen plan
on proper forms and seeks Hippi 3

T

structional administrator befo
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Brundage, Martha Jean Secretary
Buentello, Rene Trustee
Carbonelli, Karen Treastrer
Daser, Beatrice Chairperson
Halterman, Charles Trustee
Painter, Robert, M.D. Vice Chairperson
Riessen, Judith Trustee
Administrative Staff

Burns, Donald, Ph.D. President
Earl, Catherine, M.S.N., Director of Nursing
and Allizd Health
Forist, Margery, B.S. Director of Accounting
Heckman, Richard, Ed.D. Vice President for
Inseruction
Herman, Danny, M.S. Dean of Occupational
” Programs
Holton, Lon, M.A. Dean of Student Seyvices
Lantz, James, B.B.A. Vice President for
Administrative Services

Lund, Jr., Phil, B.AL, 1.D. Director of Business .
& Industry Development
Morais, Sally, B.S. Registrar
Mulder, Dennis, M.A. Dean of Liberal Ants
Parker, Richard, M.L.S. Director of Learning
‘ Resource Center
Powell, Rebecca, B.A. Divector of Financial Aid
Reeder, Frank Maintenance Superintendent

Willison, Patricia Community Program Director

Professional Staff

Bell, Ginger, B.S. Natural Science Lab
Supervisor

Edwards, Denise, M.A. Director of Admissions
] & Employment Services

Middleton, Rod, A.A.A.S. InformationSystems
Director

Lofts, Kathleen, B.A. Assistant Director of
Admissions

Smith, Therese, B.A. Assistant to the President
Whitmer, Helen, B.S. Skills Development
Lab Supervisor
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Flﬁl—hme Faculty
Brouwer, Joel, MLA. Language Arts
Brown, James, M.S. Computer Applications
Campbell, Rahert, B.S. Business Studies
DeLong, Kenric, M.A. Social Science
Ehlert, Sidney, M.S. Electvonics Technology
Fatka, Jim, M.A. Language Arts
Firestone, Lisa, B.S. Office Systems
Fokens, Charlotte, M.A. Special Popidations
Counselor
Hess, Julie, M.S. Mathematics
Lincoln, Karen, A.D.N., B.A. Nursing Education
. Lucka, James, M.A. Counselor
Minnick, Robert, M.A. Counselor
Moutsatson, Peter, M.S,, Ed.S. Business Studies
Nelson, Dennis, M.A. Social Science
Peacack, James, ML.S. Criminal Justice
Roy, Janice, M.A. Mathematics
Seaman, Michael, M.A. Social Science
Snook, Daniel, M.A. Skills Development
Stearns, Donald, M.S. Natrral Science
VanderArk, David, R.N., B.S.N. Nursing
Education
VanderMark, Valerie M.A. Performing Arts
Walden, Joanne, M.A., Ed.S. Office Systems
Witter, Marilyn, R.N., M.A. Nursing Education
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ACADEMICFREEDOM refers to the rightof the
student to learn and the right &f the teacher to
employ teaching methods which are effective in
pursuing course objectives.

ACCREDITATION isrecognition by anapprov-
ingorganizationsuch asthe North Central Associa-
tion of Colleges and Schools which accredits
Montcalm Commumity College.

ADMISSION is the acceptance of a student by a
college or university entitling him or her to take
classes and participate in campus activities.

ADVISOR is the person responsible for advising
students regarding financial aid, class scheduling or
career choice.

APPRENTICE is a person following a planned
program of occupationalskillswhich are provided by
anemployerandrelated instructional training which
is provided through a community college or high
school.

ASSOCIATE DEGREE is a a planned degree
program of approximately 60 credit hours conferred
by an accredited college.

AUDIT generally means students pay regular tu-
ition fees for a class, but need not complete assign-
ments or take examinations. Amangementstoaudit
an MCC course must be made prior ta registration.
The option to switch to audit status is not available
after the end of the dropfadd period.

BACHELOR’S DEGREE is a degree from an
accredited college or university that is awarded
upon successful completion of a prescribed major
course of study of approximately 124 credit houss.

CAMPUS s the entire physical contentofacollege
or university including all buildings and grounds.

CATALOG isthe college or university publication
which lists general information, college programs
and course descriptions,

COMMUNITY COLLEGE is a post-secondary
institation authorized to award associate degrees and
certificatesand offera variety of non-degree learning
experiences. Programs include liberal arts, technical

ILOSSARY OF TERMS

studies, adult education, business and industry train-
ing and personal entichment cpportunities.

COUNSELOR isaprofessionalwhohelpsstudents’

with academic, career, and life planning.

CONTACTHOURS are the rotal hoursof lecture
and laboratory instruction for each class.

COREQUISITE is a required course which, ifnot
taken shead of time, must be taken during the same
semester as another class.

CREDIT BY EXAM is available for some courses.
Studenes mustsign up for and pay fulf tuition for the
course and then take the exam. A grade of “S” will
be issued if the exam is passed satisfactorily.

CREDIT HOURS are assigned to each class, usu-
ally reflecting the number of lecnire hours perweek.
Additional laboratory hours are required in some
courses.

CURRICULUM is the collective term for various
courses of study offered.

DROP/ADD is the time after classes begin when
students may add or delete classes from their sched-
ules without penalty.

ELECTIVE is a class not specifically required in a
course of study.

ENROLL is to sign-up for classes for inclusion on
the official class list or roster.

ESSAY TEST is an examination where answers to
guestions are written in paragraph form.

EXTRACURRICULARAéﬂWﬂES arecam-
pus events, other thamé as‘s §\m which students
participate. wé?; «ﬁggﬁi

SRt

¥
FEES are nonrefundable’ éﬁ
mition.

include all or part of the course v@@&govered

\&‘W%
\‘aw@ &\

FINANCIAL AID ismoney recewedff?mvanous
sources to hel&\tudents with college dosts.
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FULL-TIME STUDENTS take 12 or more credit
hours of study.

GRADEPOINT AVERAGE (GPA) isthe cumu-
lative numerical vatue of grades earned byastudent
determined by dividing total points by the number
of credit hours.

INCOMPLETE (I) GRADES are awarded when
students cannot complete required course work by
the close of a semester for reasons beyond their
control. The grade indicates the instructor’s belief
that the student will receive a passing grade when
the requirements have been fulfilled.

INTRAMURAL isatermused inconnectionwith
athletic teams which usually consist of students from
asingle institution who compete against each other.

LABORATORIES are science, computer, secre-
tarial, art or other hands-on experiences related to
classroom instruction.

LABORATORY ASSISTANT is a college em-
ployee who provides assistance to students in a lab
setting, ’

LABORATORY SUPERVISOR isastaff person
with teacher qualifications whosupervisesalaband
provides assistance similar to that available from an
instructor.

LEARNING RESOURCE CENTER (LRC) in-
cludes traditional iibrary services, audiavisual aids,
automated information services and access tomate-
rials from off-campus sources.

LIBERAL ARTS are academic disciplinessuch as
language, history or humanities that develop gen-
eral intellectual ability and provide information of
general eultural concern.

MATRICULATION is the act of enolling at a

college or university.

OFFICE HOURS are scheduled times instructors
are in their offices to meet with students. Thehours
are posted on faculty office doors.

OPEN LABORATORY is a classroom setting

where self-teaching materials are used.

Y

ORIENTATION is a scheduled time for students
tobecome familiar with places, processes and expec-
tations. Examples: New Student Advisement/

Orientation; open lab otientation.

PART.-TIME STUDENTS carry fewer than 12

credit hours.

PREREQUISITE isacourserequired tohavebeen
successfully completed prior to enrollment in an-
other course.

REGISTRAR is the administrator responsible for
student records, transcripts and registration proce-
dures.

REGISTRATION is the process of enrolling in

classes.

SEMESTERS are the time pericds in which classes
run. AtMCC, 16-week semestess begin in August

and January. A shorter summer semester begins in
June.

SEMESTER HOUR is the measurement of time
spent in class.

SENIOR CITTZEN is a person who is 60 years of
age or older.

SEQUENTIAL CLASSESarecoursesofferedcon-

-secutively with each serving as the prerequisire for

the next.

SKILLSDEVELOPMENT LAB, in the Instruc-
tion West Building, is where students develop basic
reading, math and language-usage skills.

STUDENT RIGHTS include pracedures for ap-
pealing grades and offering input on college ot
university policy-making.

STUDENT SERVICES is located in the lower
level of the Library and Administration Building
and includes records, registration, veterans’ infot-
mation, counseling and employment services.

SUBSTITUTION ofacourse requiredforadegree
ot certificate must be done in writing, signed by the

appropriate instructor and instructional adminis-

trator. Forms are available in the Registrar’s Office.
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TECHNICAL STUDIES are occupationally ori-
ented programs of learning which provide job skills
for students who wish to enter the career of their
choice upon the completion of their training.

TEXTBOOK is a written manual used for refer-
ence or study in a class.

TRANSCRIPT is the official record of gradesfrom
a particular educational institution which shows a
cumulative record of course work updated at the
end of each semester.

TRANSFER is the process by which a student
enters a college or university after having been
enrolled at another institution.

TUITION is the amount of money charged for

classes.

TUTOR isaperson competent inaspecificsubject
who helps students with that subject. Students
eitherneedinga tutor orwishing to beatutorshould
contact the Special Populations Counselor.

WAIVING a class is possible through a compe-
tency exam, if such an exam is available. To waive
arequired course a student must, pass the exam and
pay $5.00 per credit houwr. Credit hours must be
made up by taking other coutses.

WITHDRAWAL istheactofvoluncarilydropping
out of a specific class within a prescribed time.
Students must initiace the request to withdrawand,
if approval is granted, the instructor will assign a
WP, withdrawal passing, or a WF, withdrawal fail-
ing, to the transcript.

Glossary of
Terms
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ACT/GED Testing......... 19 Data Processing e 50,85
AbilitytoBenefitPolicy ..... 7 Degree Programs... 10,40,48
AboutMCC............. dnarrasns 3 Demonstrations ... 28
Academic Programs ... 10,39 Disasters oo epeeatens 31
AcademicRegulations ..... 23 Disciplinary Sanctions .... 29
Accounting . rrbeenriees 48 Discrimination ... 27
ACHVIEES crvernsverrivensrsensrons 22 Dismissal (Academic) ...... 25
ActivitiesBuilding ..... 35,37 Drafting «uecmensne 54,70,121
Admission o 6 Dropping and
Advanced Placement AddingClasses ..vviv. 24
Credit e 9 DEUES cerereinreressinans .
Advanced Standing Dual Enrollment
Numsing .o 65 Early Childhood
Affirmative ActionPoliey .. 6 Development . 42,55,78,93
AlcoholicBeverages ... 29 Electronics
AlliedHealth ............. 71.82 Technology ..vuveeene 56,94
Ammesty{Academic) ....... 16 EmergencyProcedures ... 31
Application (Admission) ... 6 EmploymentServices ...... 20
Agplied Attsand Fmergency Medical
SciencesDegrees ... 10,48 Technology «.veemvieence 51
Apprenticeship Training. 77 English voioeeeeremranserserens 103
Arithmetie v, 105 EthiCs cvvescvanessnervessasones - 28
ALt oiiisiiecsenncnengeser 40,97 Examination Credig -..crn.. 9
Articulation Agreement ... 8 Executive Sactetary e 58
Articulation Credits .......... 9 ExplOsives -.oveurenseaseerares 29
Artsand Facilities...... L
SciencesDegrees ... 10,40 Farmhouse.. 35,37
Assembly coveinssrearerenns 18 Fees wormenmrenrersnsisssssnncnas 12
Associate Degrees.. 10,40,48 Financial Aid
Attendance : Information we.eerersns 14
Audit v Financial Responsibility .. 29
Bam Theatre FitnessCenter ....c..... 35,36
Biological Sciences v 41 Fitness TIail cvorereeecracnssnser 35
BoOKSLOTE wrueeesneervnenersenns 35 Food Service
Business . Technology ......
Administration ...... 49,83 ForeignLanguages
Business Information Freshman .ueeeenerene
SYSLEMS vuverserrsssersnnsasss 50 Full-time Student ..ovune.
Cafeteria
Camnpus Map ..o e 37 G-] )
CareerLibraty ......... 2035 GEDTesting «ovmemsein 19
Cenificate Programs ... 1189 Gambling .uuvvvievscsns 29
Cht.aatmg ......................... 29 General StudiesDegree .. 11
Child Development Glossary of Terms .o 125
Grading Systemt ..oucveceren 23
Graduation
CLEP i 9 Requirements
TEALE woorreaesesrisarnssn GRATILS orevresersersanmsvansines

CollegeRegulations ...
Consumer Education ...... 89
Community Programs...... 34

Computer Information
SYStEms vevrarnnns drersiens 85
Correspondence Courses... 8
Cosmetology ......... 51,6990
Counseling ...iocvenerrireren 19
Course Descriptions ....... 82
CreditAcceptance
Guidelines «.ocoreriren.s 8
Credie Terms «.roererrrererr 13

Criminal Justice/Corrections

............... 52,33,69,7891

Guest Application
Gymnasium (see Activities
Building} ..ovoevernn.... 35
HandicapServices............ 21
Heritage Village .ooeve.

History ovevnssnonsisenes 120
Honor Saciety .. w22
Honots wevereense .23
Humanities .. .. 97
ID Cards ..oocoerrearne w22
Inclement Weather ......... 31

IncompleteGrades ... 23

Industrial

Techrology ... 60,101
Information

SYSLEMS vrrnrrcrness 61,71,85
Instruction Bast

Building «...c.ceecoeeeus 3537
Instruction West

Building vereeeeesrerear 3537
Intramurals oeerenerensns 22
KN
Language ATts ..veen. 43,103
LearningResource

CEMET crererremrramenerrrsere 35
LeaveofAbsence .o 25
Legal Office Assistant ...... 71
Legat Information

Systems .corverersesrennens 62
Library & Administration

Building
Loans ... -
Lockers oamesmernares —— 22
MachineTeol

Operation
Map, Campus.
Mathematics
Medical Office Assistant . 72
Medical Information

SYSLEIMS vaoserrarecersrarnanns 63
MentoringProgram ........ 20
Mission Statement ...iue.n. 4
Multiple Degrees ..ovren 11
NaturalSciences . . 107

O-R
Off-CampusFacilities ..... 35
Office ASSiStant veurersssersias 3
Office Systemns
Cut-of-State TWition ... 12
Paralegal Studies ...... 66,112
Parking covcceecisinrmunes 29,37
Part-time Student voveierens 23
Paymentof Tuition ........ 13
PellGrant ...ccopveecmraneranns 15
Personal Development ... 34
Petsonnel vuireeseresnensones 124
Physical Bducation ... 44,113
Physical Education

Facilities voumeneessnernnns 36
PhysicalSciences ...couveennn. 45
Plagiarism ............ o 29
Poot civienersnrrsneesnaens 37
Pre-Elementary

Education . msers 46
Privacy ACE comnnsresnnes 20,26
Probation (Academic}...... 25

Professional

Development ....cren 34
Program Planning ... 20
Progeamns ..eeeres
Psychology
Radiclogical

Recreation
Refund Policy .uueereseisnees
Registration .... "
Regulations ... .
ReportingCrimes ..ouvreee 32
RIBhts «erverensersrres P 26
8
Scholarships cvescecersecsese 15
Selence i 41,445,107
SeniorCitizens®

Tuiton e
SermesterSystemt v
Shotthand .oovecevermrrererens
SkillsDevelopment .. 20,117
Small Business

Dev./Mgt. coneaniione 68,75
Smoking ...
Social Sciences
Sophomore ...

Special Populations
Speed Writing .......
Stenographer ......
Student Activities e, 22
Student Services v 19
Substance Abuse

Policy
TechnicalDrafting
TestingFolicy
Tomado
TrainingPrograrm

Credit veevrererereerirersarsereas 9
‘Training Programs ..... 11,77
Transfer Credit

Information ... 8,24
TransferStudents ........ 8,24
Tuitionand Fees ......... , 12
Tutorial Assistance ....... 20
TYPING cessersssemsmsasnn S 86
V.Z
Veteran's

Information .. 18
VocationalfTechnical

Building ....oerevereme- 36,37
WRLVELS vorerersersresnnrresnaraons 8
Weather, Inclerent ........ 31
Welding

Technology .o 76,122
Withdrawal Procedures ... 24
Work Study

Program ....ececnseenn 15,16




1997 Spring Semester
Registrationbegins ...ccuvirivennn.e.. November 25
Classes hegin v verernerensiesisssiaereseenns January 10
Spring Break ....ccvveeciecernrrirennen, March 31-April 6
Collegeclosed ......u...... March 28 (Good Friday)
Classes end ..oovecereccrninnnseseeresnessssnenns May 10
1997 Summer Semester
Registration beging ....ceevveesreresinseserens April 28
Classes BEgill oo esrseseessessrenns June 9
Classes end wveerererneersrnrnsseessesnnens August |
1997 Fall Semester

Registration begins ...oevesnnrnssinensenireens April 28
Classes BEEIIL «..oovernnrrerinicaceresesesasene August 20
Classes end woovveeeerenrerervereeeeneeeann, December 15
1998 Spring Semester
Registrationbeging oo eenenee November 24
Classes begin voreeererecrerreeerrennnans S January 12
Classes end vvvvverminsiecieiesnrnessssssseseesnees May 9

EALEN DAR

1998 Summer Semester

Registrationbeging vveerceeveerecesimsencrones April 27
Classes BEZIN «.eveeerrevurinarsesssrsssssssesessseseenes June 8
Classes enid vv.cvvvnieermnrcrisrssnesensnsresnierens July31
1998 Fall Semester

Registration beging ...vwvereeiesarerssnesessonnens April 27
Classes begin .cvcrerereeerenresrensrnsennannes August 19
Classes end ...occverrrrrrrenresersenorsonns December 14
1999 Spring Semester
Registrationbegins cvvevvveveeereverenen November23
Classes BEgITl .vueueererrersnrrsaresssesnssssens January 11
Classes end ...vveveervrcccinnirne e reeniesecsenne May 8

For more information, call 517/328-2111.

The material in this catalog applies to the 1997-99 academic years and reflects information available at
publication in January 1997. Montcalm Community College reserves theright torevise information contained
in this publication and make reasonable changes in requirements to improve or upgrade academic and non-
academic programs. These changes will not affect credits already earned by current students.




Montcalm Community College

2800 College Drive, S.W., P.O. Box 300
Sidhey, Michigan 48885-0300
517/328-2111
E-mail: MCC @montcabm.cc.mi.us




