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Ammsxm B MONTCALM comm GNITY G@LLEGE

Applicants shall passess a high. school d;ploma or, if aver the age of 18 years, shall submit
to -an educational equivalency examination - as pvesembed by tne Directov of Student
Ser\nces. k

E_xeeptio_ns to E.the above, in keeping with the "Open qur quig‘zy“ of Muor‘ltelam

Com munity Callege, may be made at the diseretion of the Director of Student Services.

' HOW Tﬁ APFLY FOR ADMISSION

1, You may obtain the application form from ycul: hlgh school counselov or the
. MCC Admissions Office.
2, Fill'out and send the application with the non-refundable fee to the eollege's

-« Admissions Office,
3. . - Have your Righ school send a copy of your- transeript or high sehool equwaleney
: ~ examination{GED) to us. ”
"4, . Refer any questions you have to your high sehaol cqunselov or the Adm;ssmns )
’ Office at mCc, .

G’;{JEST A?PLECA%@N

A guest applieant js a student who-is currently enrolled in a program at another college
or unwersﬂy, and who wishes fo complete a cotirse at MCC ag part of that progvam.
Guest applicants may complete the r-egular apphcatmn proeedux’e, or aomplete & Guest
Application Form, and receive permission to attend MCC. Guest Application Forms are
usijally available at {he Reeords Office of the student's home college or umversuya A
- student may not attend 8s & guest for two consecutwe semesters, '

k@iﬁﬂﬁ ER STU H‘Ei‘ﬂ“ﬁ

mCo extends ‘i:o all students a eontmuous matrlculatmn' therefore, former studenis neaed
only to coptact the Admissions Office to update the persenal infoemation file and
reaectivate their vegistration status. The only exception to this regulation applies to
studénts who have been formally dismissed. They must re-apply through the Director of
Student Bervices Office. Former studenis need not complete an admission form,

POLICY AGAINST DISCRIMINATION

It is the ;aeimj of MCC that no peiason shall, on the basis of sex, race, religion, color,
national origin, age, or handicap be exeluded fmm participation m, be demed ihe benefits
af, or ‘be subjected to dlsemmmatmn in any of iis programs, or activities,

Mra, Lois Spmngsteen is the college EEO Ofi"mer/'l‘ltle IX - Beetion 504 eoordinator, Her
office is loeated in the L}brary/Admmlstmtmn Building - telephone 51'?/328-2111
extension 224,
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TUITION AND PEES ‘ :

7 RESIDENTS OF MONTCALM COMMUNITY COLLEGE DISTRICT® |
B Tuition . . o f -$25.00 per eredit hour
- Fees '$ 1 per credit hour to a maximum of $12.00 per semester ’

- *(—Réside"ntu of MOC'district - lives within or owns property in one of the py_bli{: school
~distriéts of Carson City, Central Montealm, Greenville, Lakeview, Montabella, Tri-
County, and Vestaburg.) ) ,

- MICHIGAN WON-DISTRICT RESIDENTS :
. Twition. : $37.50 per credit hour

. Fees § 1 per er!érdit hour to & maximum of - $12.00 per semester
OTHER FEES
. "Aéplication for Admission (paid only ance) $5
. Late Registration Fee : $5 .
. Labargtory Fee _, $5 (per contaet hour)*

-

- *(A course with & required labératory will cost an additiongl $5 per student contaet hour
.., aver and above the assessed credit hour charged for the course, For example: Nursing
115, 3 credits with 9 laboratory hours, the student will be'charged for-3 eredit hours and 6
additional contaet hours, In=district student—3 eredit hours x $25 + 6 additional contact
‘hours x $5 = $105.) '

i

PAYMENT OF TUITION AND FEES

1. Tuition and fees are due and payable in full on the day of registration.
4, Students ungble to pay the tuition and fees should consult the Business Office
.’ ' concerning a logn no less than three weeks prior tq the enroliment date,

- &+ Mo other credit arrangements can he made through the college,




FINANCIAL ATD INFORMATION

P

‘Montealm Comrhunpity College strives to make a eollege edueation possible for all

qualified students. Financial aid is avdilable in a variety of forms; scholarships, loans,
grants and workﬂtudy jobs,

HQw TO APPLY FOR AID

To be considered for finaneial aid, students must file a-Financial Aid Form (FAF) it will
then be: processed by the College Scholarship Service. -Timing of the apphcatmn is
important. It is best to apply for aid after January 1, and after the student or hls/he,r
parents have completed their income tax return for the past calendar year

By eompletmg the FAF, students will be considered for several types of financial aid,
However, studenis may apply only for a Pell Grant by submitting just a Pell Grant

application,

The Pell Grant application and the Financial Aid Form are available at your high schuol

gumance office and the Financial Aid Offiee,

MCC SCHOLARSHIPS

Montcalm Community College offers several seholarships each year to area high school
students, Speecifie details about the following scholarships may be obtained from the high

school counselor or MCC Pinaneial Aid Office,

1. Board of Trustees (in-distriet) - two scholarships per area high sehool are
available. These gre given to students who have attained a "B" average in
high _seheol Recipients could receive up to full tuition and fees,

2. Board of Trustees {out-district) - seven scholarships are available. These ave
given to studenis who have attained a "B" average in high sehool, Reeipwnts
could receive up to full tumon and fees,

3, Area High School Grantza ~ two grants per area high schoel are available,
Studenis who are recommended musi apply for a Pell Grant, I ineligible for
Pell, recipients could reeewe up to full fuition and fees from MCC,

4,  Performing Arts/Music Stipend - fifteen stipends gvailable to students who
perform in choir and band, Recipients eoild receive up to full tuition and
fesq,

8, Adult High School Completion ~ two scholarships are available to each high
sehool completion pregram. Scholarships will eover 7 eredit hours of tuition
and fees (in-distriet rate).

8.  Qutstanding Achievement Awards ~ five awards will be available to students
who have excelled in a specifie area in high scheol, Regipients could receive
up to full tuition and fees. ,
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7. MCC Adult SchOIarshIps ~ five seholarships will be avauable to students over .ﬁj
the age of 21, Amount will be $200 pep sernester - o

8,  Qver 60 Scholarships - tultzon seholarshlps are avallabie to persous age 60 ar
older, _

8 MCC Foundation Scholarship (in~dlstr1ct) - two $1&ﬂ0 schalarsmps will be

available annually to students eptering directly. from- high . school w;th B

grade point average of 3.00 (B) or better and who declave & major in
mathematlcs and/or seience, R

;Thera are slso several local scholarsths available each yeap. Mora infarma,tmn ¢an be
-fwobtamed from the Fmanelal Aid-Office,

STATE AID PROGRAMS

GUARANTEED STUDENT LOAN

Under this program, “students may borpow up ta $2,500 per. aeademig yeat'. This loan'""
bears g 9% interest rate, Applications'for this loan’ are avatlable at many lqeal banks and
gredit unions, oo

STATF DIRECT STUDENT LOAN

__:Students unable to obtain a Guaranteed ‘Student Loan: from a prwate 1endev may . be
- eligible for a State Direct Loan, Students may borrow up to $2,500 per academié level,

Students may obtain a Dweet Loan appl:catmn klt frqm the Emar;eial !ud Offlee.

‘MICHIGAI*I COM PETITIVE SGHOLARSHIP

The State Schozarshlp pmgram currently measures academie potentzal on the. hasig of the '

N&honal ACT Exam. Eligible anplmants may receive up to the amount. of demonstratad

need or the amount of tuition, whichever is less, Students st be M;chlgan resgdents. o
" Por mora information, cﬁntact your i gh school counselov or the Fmanclal A;d Offwa, .

'

FEDERAL AID PROGRAMS

'PELY, GRANT

Formerly known ag the BEQG (Bas;c: Educational Oppartunity Grant Progeam), the Pell
Grant is avauable on the basils of demonstrated financial need. It is for undergraduate

'stuydents who are attending eligiblé vocational schools or colleges on at least a half—-tlme:

basis. These grants are based on the cost of attendance at the instifution .and do not.

exceed 50% of the cost of education. To be considered; stydents may’ ftle a Peu Gvant- '

appheatlon or a Financial Aid Form (FAF).

« ~SUPPLEMENTAL ERUCATIONAL QPPORTUNITY GRANT‘

'I’hese are limited funds available to students who demonstrata fmancial ne.ed. Tnese R

- grants ean be up to $2,000 per academic year, Ta be Gon51dered far thls graut Studerxts
. must file a Financial Aid Form (FAF), __ S




NATK}ML DIREC‘I‘ STUDENT LOAN St
i&‘nawn as thé NDSL these 1gars areé aVailaﬁle tg students who demonstrate f’inanclai; e
nidd; - Theds loans Beaf d 5% ititerest rate and allow the student a six month grace period

before. repayment begins.  Students ean borrow up to $3,000 for two. yesrs. af A
undergraduate work, To be corisidéred; students must file & Fmaneial Aid Form (FAF);

; *mmmg WORK—S’I‘UDY PROGRAM

o

'I‘his finaﬁcial aid {3 i the forifi of a part-tiie job on the college campus: It I8 avaiiable = - - '

. -40 stidents efiroliéd -at least half>time and -who demonstrate finahcial need: Preferende ..° .. . [}
. {8 giveii to studenty who have the greatest financial need: Students ean wotk up togd !
. ;hbisrs per week& ‘I'e be conszdered, studerﬁs miust file a Financial Ald Form (FAF) et |
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ASSOCIATE DEGREE IN ARTS AND SCIENCES

- Course Titles . Course Numbers Credit‘hou‘rs

LA Freshman English 1. . LA160 o 3
Freshman English II*; LA101 3

HU Humanities I HU200 4
' Humeanities T L " HU201" - 4
NS Biqiégical Seienice ** | NS100 " - 4
Physical Seience ** NS101 | A

88 Intro to Soclal Seience 1 . ssiio 4
" Intro to Social Science 11 *4% .88111 4

TOTAL REQUIRED HOURS = 30
TOTAL ELECTIVE HOURS 30
TOTAL for DEGREE 80

* OR (having earned B+ or better in LA100) any other language arts
eourses except speech or drama ‘ ‘

£ OR (with sufficient science background) any other TWO science laboratory
courses

*#% QR any other TWO social science coursés
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BEGR%E DFORMATION | _ :

ASSOCIATE DEGREE IN APPLIED ARTS AND SCIENCES | L,

Course 'lf‘itles Course Numbers Credit Hours <

LA Freshman Bnglish I ~ LALOO B E

" Freshman English I* LA101 g ;‘

SS- Intro to Social Seience I s88110 ' :i

Intro te Social Science I ** 55111 4ord : ;;;

. LIBERAL ARTS REQUIRED HOURS 4o 13 J*

: . PROGRAM REQUIREMENTS ,

P " : + . (See specific program descriptions) ;
o 'TOTAL for DEGREE 60+

* OR (having earned B+ or better in LA100) anyr language arts course {not

- speech or drama)

s OR Biological Seience or Physical Science NS100 or N5101
- QR Humanities I or Humanities 0 HU200 or HU201

OR any other social science course

NOTE: Nursing Students see page 27 for degree requirements.
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DEGREE INFORMATION
ASSOCIATE DEGREE IN GENERAL STUDIES

Course Titles Course Numbers

Credit_

Intro fo Social Science !

Political Seience

Other academic courses (must include courses from at
least three of the academic areas: humanities,
language arts, mathematies, natural seience, and
gocial seience)

TOTAL REQUIRED HOURS |

TOTAL ELECTIVE HOURS

TOTAL for DEGREE

B e bt 0

4

11 or 12

15
45
60+




Caresr Librar, :
The Carser I sb?ary coniains basie Information needed for career planning, college catalogs,

training school brochures, job deseriptions, and emplayment {rends are included in the materials
and Information available in the Student Services Office (extensicn 231).

Job Placement
We have career placement information and a list of all students who are seeking either part or

full time employment.. If you wish to list your name as a person seeking employment, contact
the Student Services Office {extension 231).

Developmental Skills _
The Developmental Skilis Lab, located in Instruction West, provides individualized instruction in

nasic mathematics, writing and reading skills. These one credit hour courses are intended to
allow students to progress at their own learning pace while following an instructional program
tailored to their individual needs and desires.

- In additlon, throughout the year, the lab sponsors periodic mini-lessons, provides diagnostic
testing upon request, and coordinates the peer tutoring program.




-COURSES COMMONLY REQUIRED BY 4 ~ YEAR COLLEGES AND UNIVERSITIES

. BioLOGY,
' OPTOMETRY, PARAM

- botany, miemnbielogy, anatomy & physioclogy, =zoology, physies, {
-«mafhematics, chemisiry,, gecgraphy, spsychology, physical-education, emer

¢4 poismathematics.,
;REOCessing, physical ed

"

B

- Care,child.peychalogy, hi 849y, o

el 2]

CONSERVATION,. DENTISTRY, MEDICINE, , MORTUARY SCIENCE,
EDICAL TECHNOLOGY, PHYSICAL THERAPY, VETERINARY

MEDICINE "

[

anthropology, |
gency heaith

ign languag

LGEE 5 o sy 31 wpay i - ¥
: LEES galapairet anfilh seateaad iy . ¥
ENGINEERING, GEOLOGY, EARTH SCIENCE, ENVIRONMENTAL STUDIES

& J:g&::’i.ﬂ is’y
sconomies, data
welding, typing (or

PRt

(thrgugh, ,caleulus, and . statistics), . ch
ucgtion,, music,. art;

snufacturing proessses,,

TER N L

ST

Keyboarding).m :

BUSINESS ADMINISTRATION, ACCOUNTING

phengal sobivas enosebdnlem ool ewtveas daf ol asev sl fedapeidd T
aecounting (financial, managerial,..eost,. ete.), business, law. manag: Lugg;{l;i,_;q,@dggrtxslng,
- . ” N o VEMAME gL e LU S A e T TONE ARG s o A L RS T .
human relations in business, “typifg (or keyboarding), data proeessing, mathematics,

financial principles, economies, prineiples of investment, purchasing, history, psychology,

foreign language

PSYCHOLOGY, SOCIAL WORK, SOCIOLOGY, LAW, POLITICS

anthropology, matheri{étics, literature, philosophy, history, musie, arts, economies,
accounting, foreign language

JOURNALISM, LIBRARY SCIENCE

literature, journalism, economics, anthropology, typing (or“..keyboardin"g), geography,
psychology, sociology, history, art, musie, data proeessing or word processing, foreign

language

EDUCATION, PHYSICAL EDUCATION » MUSIC EDUCATION, MUSIC THERAPY

Elementafy Education: literature, geograph

y, history, musie, art, mathematies, physical
edueation, science, foreign language ’

Secondéry Education: chemistry, physics, geography, musie, art, mathematies, physical
education, history, literature, foreign language

Special FEducation: economies, literature, statistics, seience, anthropology, history,
sociology, psychology, art, rusie, foreign language




INFORMATION FOR CERTIFICATES AND APPLIED ARTS & SCIENCE DEGREES

Thie ceftificate and degree prograing fisted on the following pages are designed for
students who wish td domplete & Specialized traiffing educdtion Before entering
the job market. Students plaiining o trdnisfes tG a four-year (senjor) eollege or
uhiversity siiolld donsiilt with & éounseldr to déterimine whether it is best to seleat

coiitses othier thin those listéd Reréin; ifi ofder to maximize transferability of

dredits 1o upper tevel colleges afd niversitiss.

This infofraation canfiot be dofsiderad as ail dgiéemerit of contract between the

individual student anid Monicali Céiiritintty Collea ar its staff.
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CERTIFICATE A&(A"PPL!ED AR‘I‘S AND SCIENCE PROGRAMS -

4

Apprentice Training
Automotive Servieing
Cosmetology '
Drafting . . - : :
. Electrical Technology .
Machine Tool Operation
Nursing
Office Edueation
Clerk Typist
Legal Office Assistant
Medical Office Assistant
Stenographer
Word Processing
"Welding

APPLIED ARTS AND SCIENCES PROGRAMS

Automotive Technology
Business Data Proeessing
Business Studies
Accounting
Business Administration
Drafting Technology
Electronies Technaology
Food Serviece Technology
Industrial Technology
Nursing
Office Education
Executive Secretary
Legal Secretary
Medieal Secretary
Word Processing

T (g’r;{“ﬁé} T R T D B




APPRENTICE TRAINING
CERTIFICATE

Admission into the apprenticeship training program is gained by way of employment and/or
sponsorship by the employer and is contingent upon the development of a training
agreement between the employer, employee, and the United BStates Bureau of
Apprenticeship and Training. Montealm Community College coordinates the training. plan
and provides the related instruetion. ' :

The semester of apprenticeship "related instruction” is 16 weeks in length, with the
trainee usually taking two courses per semester. A competency examination may result in
n waiver of a required course. Official transeripts may also be used for this purpose.

Sntrance requirements are established by the employer in accordanece with existing Bureau
of Apprenticeship and Training standards. Continuation in the training program 'is
dependent upon employment status and level of achievement.

'The related instruction sehedule shown below is for apprentice tool and die designers.
Programs for machinists, plastic mold designers, mold & die makers, and auto mechanies
are being prepared. . =

FIRST LEVEL COURSES ; SECOND LEVEL COURSES

MAL100 Shop Math I 2 MA111 Shop Math II )
HU121 Sketching 2 MAL12 Bhop Math O
TD105 Blueprint Readingl 2 TD108 Blueprint Reading Il
FT155 Safety & First Aid 2 TD120 Shop Drawing

8
THIRD LEVEL COURSES . FOURTH LEVEL COURSES
17102 Basic CNC Operation 2 TD136 Tool & Die Design I
IT115 Strength of Materials 2 TD137 Tocl & Die Design IIT
TD135 Tool & Die Design I 2 WEL25 TIG Welding
17108 Machine Tool Theory 2 IT130 Metallurgy & Heat

8 ‘ Treatment

"These courses are NOT limited to apprenticeship students only.

{0 bO B3 pO

b2 Do bO
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AUTOM OTIVE SERVICING
CERTIFICATE
The automotive maintenance curriculum prov1des for the development of the sk111 and
knowledge essential in the performance of inspection, diagnosis, repair and adeStments
of . automotive vehicles and -diesel engines. Lzstbor'eeltoryl m«;trucilon is performed on
modern equipment and opemsatmg'craun_mg';= units.- ;

" Fall Semester

Automotive Tools & Hardware - - AM104 1 S
Automotive Servieing I , S Ami06- - 0 2 - TR
Automotive Servicing II . AM1o08 - 3 o
Engine Qverhaul & Repair Theory : -AM124 .2 I e
Engine Overhaul & Repair Lab | AM125 . (3) aptmnal RER
Technical Eleetricity : . AM105 . s

- Shop Math I : MALILG - .. 2‘ i
Basie Writing Skills "~ 8D1i70 2

15 (18 credit Iidut"'s ‘a -

Spring Semester ‘ N ;
- Automotive Electrical Systems Theory I : AM140

} 2 :

Automotive Hlectrica] Systems Lab [ . ! Amidl . 3 :
Automotive Heating & Air Conditioning ‘ N !

Theory AM260 - o 2
Automotive Heating & Air Condltlomng Lab . AM261 (2) optional i
Customer Relations . BA251 . 20 ‘
Hydraulies & Fluid Mechanics ‘ IT253 3
Light-Gauge Metal Welding B WEL10 : 3.

’ . 15 (1'2)

This program prepares the student for passing three of the state certifieation . = - ‘
tests, Only one course (3D175) will not transfer to the Associate Degree Program. i
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TOITION & FEES

Montealm Cc inty Residents
Tuition $25.00 per credit hour
Fees 1 per credit hour to a maximum of $12/semester

Michigan Non-Residents
Tuition $37.50 per eredit hour
Fees ) 1 per credit hour to a maximum of $12/semester

Out-Of-State Residenis

Tuition $41.00 per eredit hour
Fees - 1 per eredit hour to a maximum of $12/semester
Otiher Fees
Application for Admission
{paid only once) $5.00
Late Registration Fee $5.00
Exira Contact Hour Fee $5.00

The Trustees of MCC sincerely desire to keep the cost of attending this institution as low &s
possible for the student. However, tuition charges are a direct reflection of the present
economy, and the costs of operating a coliege are like the economy—changing rather rapidiy.

If a tuition change becomes necessary for the following academiec year, all present students and
new applieants will be notified,

Residency Policy ) _
Determination of residency status is governed by the following:

1. Residence within the confines of the MCC distriet for a period of six (6) _conseeuﬁve
months prior to the last day of registration for any term will be eonsidered evidence of
distriet residence.

9. TResidence within the confines of the State of Michigan for a period of six consecuiive
months prior to the last day of registration for any term will be considered evidence of
State residence.

3.  The residence of any unmarried student under 13 years of age shall be determined by the
residenee of his/her parent{s) or legal guardian(s) if the student resides with the legal
guardian. ’

4. Stﬁdents previously registered as a non-resident may change to district resident status
upon satisfying the eonditions of this poliey.

,5.' A person in the military service of the United States and the spouse or minor children shail
' be considered Michigan or distriet residents as appropriate.

6. The residence of the resident alien shall be determined in the same manner as the United
States resident.

7. Initial residency‘ and ehange of status will be determined by the person charged with the
. responsibility of registration.

15
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| BUSINESS DATA PROCESSING
ASSOCIATE DEGREE

This is a two-year program leading to an Associate Degree in Applied Arts and Seiences

-with a speeialty in Business Data ‘Procéssing: The objective of this program is to

provide the baekground and skills necessary for an éntrance job in the busmess data
processing field. ;

FIRST YEAR

LA

Fall Semester ” .

Freshman English I LA100
Financial Accounting BAl115
Introduction to Business ‘ BA135
Intrd. to Elee, Data Pmeessmg DPLLO
Elective

Lo L2 i G

Spring Semester .
Freshman English 11* . LALOL
Managerial Aecoimtmg BA118
Human Relatiéns in Business BAZ50
Introduetioin to Cumputer Programming DP115
Flective

(2= L IV N Y

s‘EchD YEAR

Fall Semsster

Introduction to Soeial Science I Ss1io
Legal Environment of Business BA200
Management BA237
COBOL Programming - DP128
Sys",tems Canﬁepts/Design : ~ DPZ40

[T LR TU -

Speing Seriestel o

Iitroduction to Social Seience 1 I SSiii
RPGII Frogramming S DP125 ~
Prograniming Projeet ‘ DP290 -
Speech ‘ LAZ10

[SL R RN

SUGGESTED ELECTIVES
Problem Solving. ' SD/NS108
Keyboarding SD145
College Algebra MA159 -
Economics , 88215
General Psyehology : © 88220

*See altematwes listed under requirements for the Assccmte Degree in Applied Ar'ts
and Smencev {(page 7).
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BUSINESS STUDIES

ASSOCIATE DEGREE
ACCOUNTING
This is a twu—year program Ieadmg to an Associate Degree in Applied Arts and Selenees

with a specialty in Aecounting. The ob]eetlve of this program: is to prowde the
background and skills necessary for an entrance job in the accounting field, P

I*__‘IBS,T YEAR

Fall Semester ,

Freshman English 1 LA100 3

Finanelal Aeeounting . BAi1s 4

introduction to Business - BA135 3

Intro. to Elee. Data Processing DP11D 3

Eleective
Spring Semester
Freshman English 11* ) LA101 3
Speech LA210 3

© Managerial Aceounting : BA11s 4
Managerial Math MALlE 3
Eleative -
SECOND YEAR

Fall femestier B

Iniroduction to Bocial Seience I . | 85110 4

Iegal Environment of Business BAZNQ 3

Cost Acceounting ' BAZi5 3

Managament . BA237 3

Prineiples of Eeonomies 58215 3
Soring Semester -
Intreduetion to Social Seience IT* 85111 4
Cost Accounting I _ ) BA216 3
Human Relations in Business BA259 -3
Eleetive ’

SUGGESTED ELECTIVES

Introduction to Computer Prograrnmmg 7 DPi15

College Algebra . . MA159

Keyboarding T 8D145

*See alternatives hsted under requu'ements for the Associate Degree in Apphed Arts and
" Beiences (page: 7).’
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. Legal Environment of Business ' BA260 -

BUSINESS ADMINISTRATION

This is a two~year program leading"tO‘an Associate Degree in Applied Arts and Science:

‘. with a specialty in Business Administration. The objective of this program is to providi

the backgroufd and skills necessary for an entrance job in the business field,
FIRST YEAR

Fall Semester : :

Freshman English ¥ ‘ ‘ LA100
Finaneial Accounting _ BAl15
Introduction to Business : BA135
Intro. to Elec. Data PPocessing DP110

2Ok L2

. Elective: -

Spring Semester _
Freshman English IT* LA101 - 3
- Managerial Accounting BAli§ . 4
Human Relations in Business BAZ250
Speech _— LA2i0
Elective : ‘ )

e o

SECOND YEAR

Fall Semester -
Introduction to Soecial Seience [ 851190

. Prineiples of Marketing “ : BA233
Management © BA237
Prineiples of Economies : 88215

W e es o

Spring Semester .

Introduetiion to Social Seience II% 85111
Advertising , BA248
Psychology o “ 88220
Elective

Elective

L~ NN

SUCGGESTED ELECTIVES

Retailing : ' -BA234
Introduction to Computer Programming-Basie . DP115
- College-Algebra MA159

*See alternatives listed vundér requirements for the Associate Degree in Applied Arts and
Sciences {page 7). - ‘ ' : ‘
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CUOSMETOLOGY

CERTIFICATE .

The Cosmetology program is approved by the Michigan Department of Licensing and
Regulation and prepares students to take the State Licensing Board Examination.
Instruetion is scheduled for five days per week, four and one-half hours per day, and
ineludes over 1,500 hours of training. Over 900 hours will be spent in iaboratory work
during which students practice and apply services studied in the classroom setting. A
lieensed cosmetology instruetor directs students' activities in a eompletely equipped
cosmetology laboratory.

- FIRST YEAR
Fall Bemesier
Introduction to Cosmetology ‘©s100 4
Itroduction to Cosmetology Lab CS110 4
Beginning Hairstyling Ccs101 4
Beginning Hairstyling Lab Cs111 4
‘ 16 eredif hours
Spring Semesisr
Beginning Hair Cutting & Permanent
Waving 51062 4
Beginning Hair Coloring & Professional
Dev. : C85103 4 :
Beginning Hair Cutting & Permanent Waving :
Lab - CS112 4
Beginning Hair Celoring & Prof. Dev.
- Lab C8113 4
16 credit hourg
SECOND YEAR
Fall Semester
Advanced Hairstyling C3200 4 e
Advanced Hair Coloring & Permanent
Waving 8201 4
Advanced Hairstyling Lab CS210 4
Advanced Hair Coloring & Permanent
Waving Lab “ €5211

4 .
16 er:dit hours

Spring Semester ; : Ha

Advaneed Hairstyling I : 5202 4
Cosmetology Salon Management & Board
Review CS5203 4
Advenced Hairstyling Lab H C5212 4
Salon Management & Boatd Review Lab CS2132 4
16 eredit hours

Students wishing to earn an Associate Degree in Applied Arts a.d Sciences must
complete additional courses required for this degree (see page 7).
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LIAFTING
CERTIFICATE

Drafting training is available as a one-year certificate or as a two-year Associate Degree
Program, Students are prepared to take jobs as detailers, layout inspectors, and drawing
changers, The Associate Degree prepares the student for supervisory assignments or for
transfer to 4-year programs with advanced standing. Specialiy courses are availagble in
mold and die design. _ : :

Fall Semester

Basic Machine Operation 17220 3

Shop Math I _ MA116 2

Basic Writing Skills SDi70 2

Technical Drafting 1 TD100 . 3

Blueprint Reading I TD105 2

Intro. to Elec. Data Proe. DP110 3 ._

15 eredif hours
Spring Semester : -
Customer Relations BA251 3
Sketehing ’ ' HU121 2
Hydraulies & Fluid Mech. ‘ 1T243 3
Manufacturing Processes ITZ260 2
Shop Math Il MAlil 2
Tech. Drafting - : . TDiio 3
o “ " 15 eredit hoyrs
i.
-20-
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DRAFTING TECHNOLOGY
ASSOCIATE DEGREE

’ ’Prmts made from various types of technical drawings are primary means of

- communieation in. indus try. Whether it is a television set, an automobile, & hand

.. Galculator, or & golf club, it started as a communication drawmg prepared by a skilled
‘ dt'after, Almﬂs‘i without exception any manufactured item; however large or small,

reqliires a series of drawings to bring it from design conception to manufactured

réality. A drafter is responsible for sketches, design layouts, detail and assembly
drawings, and tool drawings, all necessary graphic communications for manufdeturing.

The employmeni outlook for a drafter has been good to excellent. Advancement
opportunities for associate degree personnel are readily available with experlence. The
sequence of courses shown below allows students to earn an associate degree in applied
atts and science in two years of school as a full-time student. Students who wish to
dttend school part-time need not necéssarily adhere to this exact sequence.

FIRST YEAR
Fall Semester
Metallurgy & Heat Treaiment iTi30 3
Basie Machine Operation 17220 3
- Fréshman English 1 " LA1G0 - 3
Elementary Algsbra : MA100 3
- Tgchnieal Drafiing I TD100 3
‘ : 15 eredii hours
Spring BEomester )
Sketehing HU121 2
Manufacturing Processes 1T280 2
¥reshman English 1% LA101 3
intermediate Algebra MA104 3
- Dese, Geomelry TD1i) 3
. Technieal Drafting TD139 4
. 17 eredit hours
SECOND YEAR
- Fall Semestier
Concepis of Elecironics : : EL103 4
Basie CUNT Operation 1T102- 2
Itroduetion {o Sceial Seience 1 85110 4
dig & Fiziure Design TD230 3
. 33 eredit hours
Spring Semester
Customsr Helations BA251 3
Hydraulies & Fluid Mechanices 11253 3
Introduciion io Soeial Seience 1* 85111 4
- Die Design - Shest Metal™®*® D210 3
Compuiei' Alded Drafting 1 TD250 3
18 credit hours

*See alternaiwﬂs Yisted under requirements for the Asgoeiate Degree in Applied Arts and
Sciences (page 7.

”f*i\ﬂay subsi;tate Die Design - Plastie Mold TD200
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ELECTRICAL TECHNOLOGY

A  one=year Certificate and 4 two-year Associate Degree in Electrical Tech_nfouli)g"y‘ are
under development, and should be available for Fall 1985. These programS:w'ilei‘épare .

- gtuderits for careers in sales; service, set-up, and modification of any machine having

electrical motors, hedters, solenoids or lights, and their associated - contrgls: s Several:
courses are already being taught. Interested students may get an early stagt:i’by{taking

classes during the 84-85 year; which will apply later. o

See yout Technieal Counselor for help in selection.
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ELECTRONICS TECHNOLOGY

A one-year Certificate and a two-year Associate Degree in Electronics Teehnology are
- under development, an.. should be available for Fall 1985. These programs will prepare
students for eareers in sales, service, set-up, and modification of any machines having

electronic (computer) controls. Several courses are already being taught. Interested-

students may get an early start by taking classes during the 84-85 year, which will apply
later. .

: See your Technieal Couselor for help in selection.
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FOOD SERVICE TECHNOLOGY
ASSOCIATE DEGREE

The two_year program in Food Service Technology is a 61 credit’ hour program des1gnecl
to provide students with the skills and technical kriowledge necessary to preparé them for
éntry lavel employment in the Food Service/Restaurant industry. Students completing
this program will have basie skills in food preparation, nutrition and menu planning,
hotel and restaurant mansggement, small business operation as it relates to the food
industry. It addition, they will fulflll all the requirements for Applied Arts and Sciences
Degree.

FIRST YEAR

Fall Semaster

Freshman English 1 LAL10O 3

-Business Mathematics , . DEi2¢ 3

Introduction fo Food Service FST100 3

Food Service Bafefy & Sanitation FST101 2

Food Production Bkills-General FST110 4

15 eredit hours
Spring Seraester ‘
Freshman English I* L,A101 3
introduction to Business _ BA135 3
Food Production Skills-Entree FSTi20 4
Meat & Portion Control FST130 2
Nutrition & Menu Planhing FST140 3
15 eredit hours

SECOND YEAR

D e T

- Fall Semester | , '
“Introduction to Social Science I 8s110 4
Bquip. Design, Layout & Sslection FST200 2
Food Service Mahggement FST201 3
Food Production Skills-Bakery ‘ FST210 4
. 13 credit hours
Bpring Ssmester
Trtroduciion to Social Seience II* 88111 4
Small Business Management BA%35 3
Humanities I " HU200 4
Food Prodiuetion Skills-Catering FST220 4
Food Purchasing : FST230 3 ‘
. 18 eredit hours

. *Cuvrently {1984) fhis program is aveilable only in the prison extension program in Ionia.
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INDUSTRIAL TECHNOLOGY
ASSOCIATE DEGREE

The Industrial Technology graduate will have a well-rounded background, which prepares
him/her for work in manufacturing and process industries as a planner; buyer, or as
technicians. In addition, transfer to a four-year Bachelor's Degree Program is possible as
several are now available. The training offers many hours of practical, hands-on
experience to eomplement the theory.

FIRST YEAR
Fall Semester’
Basic Machine Operation ' 1T220 3
. Freshman Englizsh I LALGO 3

Elementary Algebra MAL100 3

Technical Drafting I TD106 3

Intro. to Elee, Data Processing DP110 3

15 credit hours
Spring Semester
Sketching HU121 2
Hydraulics & Fluid Mechanies : 11253 3
Manufacturing Processes ‘1T260 2
Freshman English II* TA101 - 3
Intermediate Algebra MA104 3
Blueprint Reading 1l TD106 2
15 eredit hours
SECOND YEAR

Fall Bernester

Concepts of Electronics ) . EL100 4

Basie CNC Operation ‘ IT102 2

Metallurgy & Heat Treatment 1130 2

Applied Technical Physics 1 NSi11 3

Introdueticon {o Soeial Seience 1 53110 4

Welding Teeh. & dJoint Fabrication WELQ7 3

: ’ 18 credit hours
Spring Semester .
Statistical Process Control BA102 1
Customer Relations BA251 3
Trigonometry : MA102 3
Applied Technieal Physies I : NS112 3
Iniroduction to Soeial Science IT* 85111 4

= 14 eredit hours

*See alternatives listed under requirements for the Associate Degree in Applied Arts and
Seiences {page 7). .
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MACHINE TOOL OPERATION

CERTIFICATE

Students who eamfpiete this program are gligible to obtain entry—-level jobs in metal
working indusiries as machinist helpers.

applicable toward an Associate Degree.

Fpll Semester

Basie Machine Operation

Basie Writing Skills

Basie CHNC Operation

Metsllurgy & Hent Treatment
Shop Math 1

Bluepring Reading I

Welding Tech, & Joint Preparatmn

Spring Semester

Advanced Machine Operations
Blueprint Reading I
Manufacturing Proeesses
Hydraulies & Fluid Mechanices
Strength of Materials

Shop Math H

Statistical Procass Control

-26-

17228
SD170

1102

1T130

MA110
TD105
WELDT

3
2
2
2(’
2
2
3
6

16 eredit hours

221 -
TD10S
IT260
IT253

MA11L
BA162
1

3
2
2
3
IT115 2.
2
i
5

Many of the following courses are also

) eredii hours




NURSING

CERTIFICATE

The Montealm Community College Nursing Curriculum is designed to promote career
mobility for the student. A student who completes one year is awarded a certificate in
Practical Nursing and is eligible to write the National Counecil Licensing Examination
(NCLEX-PN) for licensure and practice as a Licensed Practical Nurse (LPN)., Students
who meet the admission criteria are eligible to progress directly to second year of the

Associate Degree program.

Fall Semester - 16 weeks

Nursing Skills 1 . NUR100 4
Food in Health and Disease . NUR11i0 2
Clinical Practicum I NUR115 3
Coneepts of Interpersonal

Relationships NUR120 2
Introduction to Medical- ‘

Surgical Nursing I NUR150 2
Anatomy & Physiology I NS103 4
Child Psychology 85221 3
Introduction to Physical ]

Fitness PE110 1

21 eredit hours

Spring Semester ~ 16 weeks

Nursing Skills 1T NUR101 2
Clinical Practicum II NUR116 10
mMaternal-Child Nursing I NUR145 3
Meadical-Surgieal Nursing II NUR151 3
Pharmacology NURI160 2 '
20 eredit hours
Summer Samester - 8 weeks
Clinical Practicum I NURL11Y ]
Nursing Seminar NUR125 1
Medieal-Surgical Nursing I NUR152 1
8 eredit hours

PRACGTICAL NURSING CERTIFICATE

P L r




NURSING
ASSOCIATE DEGREE

The Montealm Community College- Nursing curriculum .is deslgned to promote career
mobility for the students., - A student.who ;completes two years is awarded an Applied
Arts and Sciences Degree and becomes, eligible to write the National Couneil Licensing
Examination - (NCLEX-RN) -for licensure. and practice as. a Registered Nurse (RN).
Students who have prevmusly completed an LPN program are eligible to be eonsidered
for advanced standing in the program. (Prior to admission into the second Yyear program,
LPN students are required to enroll in the following two courses cffered in the summer
semester- Role Transition-NUR200- 2 GI’EdltS and Physical Fitness-PE110-1 credit )

22t

Fall Semester ~ 16 weeks -

:NURIGO

Nursing Skills I - 4
Food in Health and Disease NURNO 2
Clinical Practicum I NURNIS 3
Conecepis of Interpersonal
Relationships NURIZ0 2
Intre to Medizal-Surgical Nurs, 1 NURI150 2
Child Psychology 88221 3
Anatomy & Physiology 1 NS103 4
Introduction to Physical Fitness PEID 1
e T 21 eredit hours
Spring SBemester - 16 weeks _ )
Nursing Skills T¥ NURIN 2
Clipieal Practicum I - *NURNH 10
Maternal-Child Nursmg I NURI145 3
Medical-Surgical Nursing I NURISL 3
Pharmagology - NURI&D 2
. : 20 eredit hours
Summer Semester - 8 weeks
Clincical Practicum III NURIL7 8
Nursing Beminar NURIZ25 1
Medieal-Surgical Nursing {11 NURI52 1
‘ 8 eredit hours
Fall Bemasier - 18 weeks
Advanced Med.~Burgical Nursing NUR251 10
Freshman Baglish 1 LA100 3
‘Anatomy & Physiology I - NS203 4
General Psychology 85220 3
_ 20 eredit hours
Spring Semester - 18 weeks
Maternal-Child Nursing II NUR245 6 (8 wks.)
Community Mental Health NUR285 6 (8 wks.)
Freshman English H* LAIGY 3
Microbiology NS201 4
Politiesl Soience or Introduetion
to Social Seience §5240/110 3/4 __
: ' ‘ 22/23 cr. hrs,
Summer Semesier - 4 weeks
Leadership Role in Nursing NUR225 3

*Bee alternatives listed under requirements for the Associate Degree in Applied

Arts and Seciences (page 7).
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OFFICE EDUCATION |
CERTIFICATE
CLERK TYPIST

The objective of the clerk-typist eurriculum is preparation for employment in a variety
of office occupations which include the development of skills in use of all office
machinery and the knowledge needed to carry out routine office functions. Previous ,,
training in typing is desirable. A certificate will be awarded upon suceessful completion
of the program requirements. A student wishing to continue training may apply credits '
earned toward the secretarial or management programs, ‘ '

Fall Semester : ‘ ' ._ 3

Intermediate Typing - - QE101 3
- Clerijeal Accounting OE117 3 i
Business Mathematics . OE120 3 I
Business Communications I OE129 3 , i
Word Processing 1 - OE225 4 , " - ek
Spring Semester o ;
Business Communications II _ 0E130 3
Advanced Typing o 0E202 3
Voice Transeription . OE220 3
Office Procedures . a QE230 3
Business Machines -- : OE240 3

LEGAL OFFICE ASSISTANT

This one-year program leads to a certificate as a Legal Office Assistant. The eurriculum
provides the student with the background and understanding of legal office assisting,
practices, and procedures. - "

Fall Semester

Legal Environment of Business BA200 3
Intermediate Typing CE101 3
Clerical Aceounting OE117 3
Business Communieations I ' OE129% 3
Legal Dietation and Transeription OE205 4
Spring Semester
Advanced Typing . CE202 3
Legal Office Procedures 0OE2046 3
Voice Transeription ; QE220 3
Word Processing I QE225 4
3

Business Machines _ : QE240




AABAR Sl e T = gy - = "y T AN S e e o3

CERTIFICATES (CONTD.)
MEDICAL OFFICE ASSISTANT

This one-year program leads to a ecertificate as.a Medieal Office Assistant. The
curriculum provides the student with a background and understanding of medieal office A

assisting and practice in medieal office procedures,

Fall Semester

. ... Spring Semester
- Intermediate Typing - QE1pL -

Emergency Health Care - PE205

|
- |
i .. JELQL 3 Em 05 2 |
Clerical Aceounting OE117 3  Advanced Typing ' 0E202 3
Bus. Communications I OE129.3  Medieal Office Proged. GE208 3
Medical Dict. & Trans. OE207 3 Voiee Transeription 0226 - 3 Y
Word Processing I OE225 4  Business Machines . OBE240 3 |
STENOGRAPHER

This 32 eredit hour program is planned for the high school graduate who has 'majored in
business and desires advanced studies to perfeect skills, but who ean spend only one year
-in college. A student who has little or no previous business training and can spend only
one year in college may also wish to follow this curriculum. ‘This is & one-year
certificate program. Upon completion of this intensive program, a certificate of
achievement wiil be awarded. T .

Fall Semester

Intermediate Typing ~ ) QE101 3

Intermediate Shorthand QEL04 4

Clerical Accounting QE117 3

Business Mathematics CFl20 3

Business Communications I~ = . . . (E1I29 .3
Spring Ssmester ,
Advanced Typing g 0E202 - 3
Advanced Shorthand - : o .. OE203 4
Voire Transepiption Q8220 &
Office Procedures QEZ30 3
Business Machines OE240 3

WORD PROCESSING

This one-year program leads to a certificate in Word Proeessing and provides the student
with a background and understanding of different types of electronic office equipment.
This program is designed to prepare the student for initial employment in the Word.
Progasging Field.

Fall Semester

Intro. to Flee. Data Proeessing BPilg 3

Intermediate Typing : 0OE161 3

Business Math CE120 3

Business Communications I OE129 3

Word Processing I QE225 4
Spring Semester ‘
Business Communications II OEL30 3
Advanced Typing ' QE202 ‘&
Voice Transeription 0E228 3
Offica Procedures OE230 3
Word Processing II (OE228 3 !
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OFFICE EDUCATION

ASSOCIATE DEGR

EE

EXECUTIVE SECRETARY

* H

The graduate of the executive secretarial seience curriculum will have a knowledge of
business technology, and a skill in dietation and accurate transcription of business letters
and reports. ~The gradusate is prepared to be’ employed as a stenographer or a secretary,
Stenographers arc primarily respon51b1e for taking dictation and transcrlbmg letters,
memoranda or reports. The secretary, in addition to taking dictation, is responsmle for

meeting office callers, screening telephone ecalls, and assisting the executive..

An

Assoeiate . Degree in Applied Arts and Sciences will be awarded upon suceessful

completion of at least 60 credit hours including the course work below.,

Business Machines ~ 7 DE249

Spring Semester

Freshman English I{#
Business Communiecation II*
Advaneed Typing

Voice Transeription

Word Processing 1

SECOND YEAR

Fall Semester :
Intreduction to Social Science I 88110

FIRST YEAR
Fall SBemester
Freshman English " LA100 -
Intermediate Typing ' OE101
Business Mathematies QE120°
"Business Communieations I o OE129

Intermediate Shorthand - OF104
Clerical Accounting ‘ OE117
Eleetive '
Elective

Spring Semester .
Introduction to Social Science II¥
Records Management

Advanced Shorthand

Office Procedures

Elective

SUGGESTED ELECTIVES

Introduction to Business

Human Relations in Business

Introduction to Electronie Data Processing
Word Processing 11

Word Processing IIi

. [ AL N TURE Y

LALOY
0E130
QE202

OF220 »
OE225 |

S8111 -

- OE175 .

OE203
05233

BA135
BA250
DP110
OE225
OR227

=NV U LY

L2 i GO b

*3ee alternatives listed under requirements for the Associate Degree in Applied Arts and

Sciences {pags 7)
~-31~
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ASSOCIATE DEGREE (CONT'D.)
LEGAL SECRETARY

Thig program leads {0 a two-year Associate Degree in Applied Arts and Sciences. The
Legal Secretarial program is demgned to prepare for employment and/or advancement
for students who wish to specialize in legal shorthand and transcmptmn and legal office
procedures. An Associate Degreée in Applied Arts and Scxencés will be awarded upon
successful completion of at least 60 credit hours mcludmg the course work below.

FIRST YEAR
Fall Bemester ‘
Freshman English I LA100 3
Intermediate Typing OE101 3
Business Mathematics OE120 3
Business Communieations I 0E129 3
Business Machines 0OE240 3
Soring Semester B
Freshman Engligsh IT# . LAl01 3.
Advanced Typing ‘ OE202 3
Voiece Transeription : QE220 3
Word Processing1 OE225 4
Elective T
SECOND YEAR
Fall Semester ,
Introduction to Bocial Science 1 88110 4
Legal Environment of Business BA200 3 .
Intermediate Shorthand ’ OE104 4
Cleries]l Accounting OE117 3
Legal Dictation and Transeription QE205 4
- ZSpring Semester _ ’
Introduction to Social Science II* “ 88111 4
Advenced Shorthand 0E203 4
Legal Gffice Procedures QE2086 3
Office Procedures , OE230 3
Plective
SUGGESTED ELECTIVES
Introduction to Business ' BA135
Human Relations in Business . BA250
Inteoduction to Electronic Data Processing DP110
Word Processing T - OE226
Word Processing II OE227

#See alter natives listed under requirements for the Associate Degree in Apphed Arts and
Seiences (see page 7).
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ASSOCIATE DEGREE (CONT'D.)
MEDICAL SECRETARY

This program leads to a two-year degree in Applied Arts and Sciences. The Medieal
Seeretarial pr ‘ogram is designed to prepare the student for employment and/or
advancement in a physicien's office, hospital, medieal supply house, Ilocal, state or
federal health agency, voluntary health agency, medical college, health insurance firm,
or related area. An Associate Degree in Applied Arts and Sciences will be awarded upon
suceessiiil eompletion of at least 80 credit hours including the eourse work below. -

- FIRST YEAR
Fall Ssmesier _ :
Freshman English 1 LA100 3
Intermediate Typing 0E101 3
Business Mathamaties QF120 3
“Businzss Communieations 1 QE129 3
Business Machines: 0OH240 3
Soring Semester .
Freshman English II* ' LA101 3
‘Advanced Typing L OE202 3
Yoieca Transeription ‘ : 0OE220 3
Word ?rmeessn‘:g I : ) OE225 4
Fleetive
SECOND YEAR
Fall 8emesier ) - )
Introduction to Social Seience 1 55110 4
Intermediate Shorthand OFi04 4 !
Clerical Accounting 0OFE117 3
Medical Dieiation & Transeription QE207 3
Blective
Spring Semaster ‘
Introduction to Social Seience 11* 88111 4
Fmergency Health Care’ . PE205 2
Advaneed Shorthand ' OE203 4
Medical Office Procedures : OE202 3
Offiee Procedures 0OE230 3
SUGGESTED ELECTIVES
Introdueciicn to Business a BA135
Hurnan Relations in Business BA250
Introduetion 1o Electronic Data Processing DP11Y
Word Frogessing I - , OE226
Word Processing T QE227

: ’ o
*See alternatives hsted under requirements for the Assoeiate Degree in Applied Aris and
Seiences {page 7).)
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ASSOCIATE DEGREE (CONTD.)
B : : f WORD PROCESSING

The graduate ‘of this two-year associate degree program will have a knowledge of

business econcepts and skill in-the .use of several types of electronic office equipment,

The student is prepared to be employed as either a word processing secretary and/or an
! administrative secretary, Advancement may also be attained for those students who
* wish to further specialize in related fields. An Associate Degree in Applied Arts and
: E ) Sciences will'be awarded upon suceessful eompletion of at least 80 credit hours including
i the course work below. - )

i
|| ) FIRST YEAR
v - Fall Semester :
X Freshman English 1 LA100 3
‘i Intermediate Typing : QE101 3
| . Business Mathematics OE120 3
b Business Communications I OE129 3
i Business Machines OE241 3
il
o Spring Semester
A . Freshman English 1i* LA101 3
) Business Communieations I 4 OF130 3
T Advanced Typing : QE202 3
o Voiee Transcription OE220 3
M Word Proecessing T : OE225 4
BEx]
fi SECOND YEAR
4 (Rl
b ;if ‘Fall Semester
{1! ; Introduction. to Social Science I 85110 4
i Intro. to Elee. Data Processing DP110 3
, f”,; ' Cleriecal Accounting QE117 3
! ;;;1; : Word Processing I g 0OE226 3
: H Elective :
PR
e Spring Semester ‘
i . Introduction to Social Science IT¥* 88111 4
Records Management OE175 3
Word Processing HI OE227 3
Office Procedures _ OE230 3

Elective

SUGGESTED ELECTIVES
- Introduection to Business BA135
Human Relations-in quiness BA250

*See alternatives listed under requirements for the Associate Degree in Applied Arts and
Seiences (page 7).
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WELDING TECHNOLOGY i
CERTIFICATE R

1
Welding is a skill' which is essential to many industries.: ~ This program stresses the - ;
development of technigues and understanding of quality weldments. Effects of heat and i

stress. on welded materials are studied and practiced in the*laboratory, The student may . }5
develop sufficient skill for American Welding Society Certifieation® and will receive a 4
Certificate of Achievement upon successful completion:of program requirements which i :
follow. y
Fall Semester - - |
Basie Machine Operation IT220 .3 T k
Welding Technique and Joint Prep. WEL07 3 i
Welding and Fabrieation I WELDS - 3 :
Shop Math I ' MA110 2 i
Blueprint Reading I - TD105 2 i
Metallurgy & Heat Treatment 11130 2 . His
Basie Writing Skills - 8D178 2 : it
. ‘ 17 credit hours

Soring Semester : .

Welding and Fabrication I ‘ WE120 3

Related Welding Bkills WEL22 3

Biueprint Reading II ‘ - TD108 2

Sketehing : HU121 2

Customer Relations BA251 3

Hydraulies & Fluid Mechanics IT253 3

. . 16 eredit hours
.. *The college does not attempt to certify welders.
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COURSE CODE INDEX

d’f‘hes:e_ ‘-‘__Zt'wo‘ pageé will help locate descriptions of individual courses_,t such as -HU123, -
Introduction to Art, and LA210, Speech. - Use the index below in the, following manner:
find the subject matter in which you are interested, the letter prefix that follows. tells

where to find descriptions of the courses which cover that subject matter, For example, -

art course descriptions would be found under HU,

Accounting/BA

Aeting/LA
Advertising/BA

Algebra/MA

Allied Health/AH

Analytic Geometry/MA
Anatomy/NS
Anthropology /88

Art/HU - ,

Art {Appreciation)/HU
Automotive Mechanies/AM
Biology /N8

Blueprint Reading/TD
Bookkeeping/OF

Botany /NS '
Business. Communieations/OE
Business Correspondence/OE
Buginess Law/BA

Business Mathematies/OR
Caleulus/MA

Ceramics/HU

Chemistry /NS
Communications/L A
Communicaticns (Business)/OF,
Compesition/LA

Computer Programming/DP
Computers/DP
Correspondence/OE

Data Processing/DP

Die Drafting (Apprentice)/TD
Diesel Engine/AM

Directed Studies/XY
Drafting Technolegy/TD
Drafting & Design (App.)/TD
Drama/LA

Drawing/HU

Eeonomies/SS

Electricity /Electronics/EL
English/LA

Executive Secretary Studies/OE
Finance (Personal)/BA -
Fitness/PE

French/FL

General Business/BA
Geography /SS,NS

(eqﬁtinued on next page)

Government /S8 ‘ o
Heat Treatment Metals) {App.)AT
(Perrous Metals) (App.}IT = *
History/SS

‘Humanities/HU

Human Helations/BA

‘Hydraulies/IT

Industrial Supervision
& Management/BA
Journalism /LA

Law (Business)/BA
Law Enforcement/LE

‘Legal Secretary/OE

Literature/LA .
Machine (Lab) {App.)/IT
Machine Shop/IT
Management/BA
Marketing/BA
Mathematies/MA
Mathematics (App.)/MA
Mathematies (Business)/OE
Medieal Shorthand/OF
Medieal Terminology/OE
Metalurgy Theory (App.)/IT
Mold Making & Die Casting Dies
(Apprentice)/TD
Music/HU
Natural Seience/NS
Nursing (Practical)/NUR
Nursing (ADN)/NUR
Office Practice/OF
Cral Interpretation/LA
Painting/HU
Philosophy/HU
Photography/HU
Physieal Fitness/PE
Physical Education/PE
Physical Science/N§
Physies /NS
Physiclogy/NS
Political Science/SS
Psychology /SS
Reading/SD
Religion/HU
Safety and First Aid/IT




ST
I N - et b ee ok mmmh 4 mp et om0 e D v 520 geln petase
; ; : omr Tt L R YR R 4R.n e e vt 4y g

.ilf-‘-—»‘::-ﬂ-‘t-“‘:"u"_zm:\““é S TRTTE TIWTS T A e e . - g e g 7 T R S S -—r:;.—d:i—ﬁg: e 2 e
Balesrnanship/BA
Seisnee/N3
Seulpture/HU

Secretarial Studies/OF

Shop Drawing/TD ) _

Shorthand/OE
~ Sketching/HU :

Focial Science /S8

foeciology /S8

Epanigh/¥L,

Speach/LA

Sports /PR

Staiistics/MA

Supervision & Mgh./BA

Taxation {Business)/BA

Technical Drafting/TD

Theatre/LA

Teol Drafting (App.)/TD

Transeription/OF

Trigonometry/MA

Typewriting/OB :

Welding {Trades) {App.)/WE

Welding Technology/WE

Word Processing/CE

Weiting/LA,SD
Zoology /NS
v L :i‘




. : COURSE DESCRIPTIONS

IN THIS SECTION DESCRIPTIONS OF ALL COURSES OFFERED AT MONTCALM
COMMUNITY COLLEGE ARE GIVEN., THESE ARE LISTED ALPHABETICALLY.

NUMBERS IN THE PARENTHESIS ( ) WHICH FOLLOW COURSE TITLES REPRESENT
THE TOTAL CREDITS, HOURS OF LECTURE/DEMONSTRATION, AND HOURS OF

i LABORATORY IN THAT ORDER. (FOR EXAMPLE, (4,2,2) REPRESENTS FOUR
;. t{;hf'r SEMESTER HOURS OF CREDIT GIVEN FOR THE COURSE, TWO OF THE FOUR HOURS
i WILL BE LECTURE/DEMONSTRATION, AND TWO OF THE FOUR HOURS WILL BE
e LABORATORY-TYPE CLASSES.) IN SOME CASES THE INSTRUCTOR WILL ASSIGN
i ADDITIONAL, LABORATORY HOURS.

i
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AHI100

AH101

AH102

- AH103

AH104

AH105 .

AH106

AHLGY

ALLIED HEALTH

Itroduetion to ORT (1,1,0)
This course will prov1de the student with background information regarding

.technician functlons, the background of surgieal practiee, a brief hatoz’y of how
, surgery has evolved over the centuries, correct usage of medieal. terminology,
“‘and units of weights and measures. Emphaaxs will foeus on the student code of

behavmr and will mclude ethical, moral, and legal responsibilities,

Body Structure and Funetion (4,4,0)
The student will acquire a broad foundation in regard to basie understandmg of

body structure and funetions. Each system will be studied mdependently and B
the mterrelat1onsh1ps of the body systems will be emphasized. )

Mlcrobmlogy (2,2,0)
This eourse will prowde the learner with a firm understanding of miercbiology

so that a clear appreciation of the relationship of miero-organisms with the -

maintenance of heaith and the prevention of disease will be maintained,

especially as it applies to the practice of opefatmcr room teehnology The.

tramee will learn that infection control requires constant vwﬂance and

interdepartmental cooperation. A thorough understanding of the principles
mvolved in ster 1112at10n procedures wﬂl be developed.

Surgieal Prineiples and Procedures 1(4,2 4) “
This course provides the trainee with beginning knowledge for wniform and safe
performance in the operating room. The total needs of the surgical pa‘tlent

- pre-operative preparation, and other routines are emphasized. Also ineluded is

eoordinated eclinieal practice with emphasis on basic surgical technician skills
ineluding the serub, proper use of eqmpment and identification, and care and
use of instruments.

Surgical Prineiples & Proecedures ¥ (5,3,3) :

This' course will develop in-depth knowledge sufficient for the teehnician
trainee to be a safe and productive assistant to the professional in the
operating room. Specifie types of surgieal proeedures will be learned with full
development of the skills to assist with these surgical proeedures, - The
coordinated clinical experience is vital to the technician training, Prereqm51te
ceoursas: AHJ.OG AHlﬂl or Aﬁlﬁz and AH103. :

Food Serviee fdr Hearda Care Facilities I(1, 1 ,0)

This course is intended for people empldyed in food service. Basie course -

includes:  communieations, sanitation, safety, food handling,. regulaticns,
nutrition and therapeutie dxets

Food Service for Health Cave Facilities B (1,1,0)

This is a continuation of course AH105 for food service personnel. Nufrition

and life eyeles, menu planning, meal preparation, equipment, storage and
servme procedures will be studied. Prereqmsmes- AHLO05,

Health Care Housekeeping (1,1,0) :
This course will examine the foliowmg prineciplas and teehmques of professmnal
housekeeping in health care faecilities: principles of sanitation and disinfection,
basic and special cleaning procedures with emphasis on cleaning of the Isnlatmn
unit, floor maintenanee and pest conirol. Related aress to.be covered are
patient-housekeepmg relations, acecident prevention, principles of good body
rnechamcs and institutional purpeses and organization.

~30-
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AHL08.

AH125

AH220

Enteoduction to Child Development Program (1,1,0)

This course is demgned to increase awareness and develop skills and
competencies to use in meeting the needs of specific groups af preschool
children in cehild development settings. Emphasis will be divected toward
nurturing the childreen's physical, social, emotional and intellectual growth;
establishing and maintaining a ehﬁd care environment and promoting parent-
child relationships.

Adult Foster Care in Michigan (1,1,0) |
This is a course that covers the hlstory and philosophy of Aﬁuit Foster Care and

-role in the continuum of services to mentsally ill, mentally retarded, and aging

clients. Funding, licensing, systems that impact Adult Foster Care and the role
of the caregiver will also be covered.

Coronary Care (4,3,2)

This course is an m‘troductwn to the principies of nursing management of the
patient with heart disease. Emphasis will be on identification of cardiac
dysrhythmias and therapeutic intervention.

STUDENTS SHOULD HAVE COMPLETED AH125, ADULT FOSTER CARE IN MICHIGAN
(1,1,0) AS PREREQUISITE FOR THE FOLLOWING ONE CREDIT COURSES.

AH110

AH135

AH136

AH145

AH146

Adult Foster Cave Programming (1,1,0)-

This is a skill development course that assists the Adult Foster Care caregiver
in becoming an integral part of a client's learning. Participanis will be
provided with information and opportunities to learn specifie skills of
obgervation, client assessment and suceessful teaching principies. A program
instrument will be provided that allows caregivers to incorporate many
variables that affeect the eclient's learning, e.g. family, friends, physical
environment of the home, the community.

The Aging Process (1,1,0)

This course that covers a deseription ‘and a clarification of the aging DI'OGBES,
historical and current approaches to working with the elderly and the role of
the Adult Foster Care Program and the caregiver. ‘

Programs for Aging Residents (1,1,0) )
This course will relate to overall program management, It will review
standards and policies specific to the aged resident, role of the ecaregiver, role
of Adult Foster Care, individual program planning for residents, i.e.,
motivation, drug-monitoring, helping residents deal with death in the home, and
community health resources.

Mental Retardation (1,1,0)

"This course covers the deflmtwn, causes and classification of mental |

retardation, historieal and current appreaches to working with mentally
retarded, and the role of an Adult Foster Care program and the garegiver,

Programs for Mentally Retarded Residents (1,1,0)

This is a skill development course that presents techniques to assess and teach
mentally retarded adult foster care residenis. The technigues will be
applicable to all ranges of learning, from basic care to skills needed for
independent community living. The course will provide an opporiunity to
participants to design, implement, and assess programs for their present
clients,
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AH155 Health Care/heidents and Accidenis (1,1,0)
This is a skill developmeant course that covers the techniques of emergency care

specifically relevant to the Adult Foster Care setting.

AH180 Health Care/Mutrition (1,1,0) ,
This is & course which covers the fundamentals of good nuiriiion, menu

planning, meal preparation, quantity buying, and kitehen safetiy,

AH165 Facility Environmental Management {1,1,0)

This course reviews good staffing procedures, ineluding hiring poliey, staff
evaluation, inservice training, responsibility delegation, time management,
staff "urn-out,® and -insuring proper environment conducive ig resident
growth. The course is gpecifically designed for the caregiver wha has
supervision of staff and provides direct resident care. R

AHL70  Activity Programming for the Adult Foster Care Resident (1,1,0)

‘ This is a skill development coursg that covers development of recreation and
leisure time activities as a parl of the overall program for a client, The course
will include developing activity for in-the-home and in~$he~co§nmunity for
groups and individuals, : ) :

AHL75 Health Cars/Human Growih and Deviepment (1,1,0) i
This course will review body systems and discuss the normal aging process,
summarize common ailments, and discuss common terminology which will he

useful in future courses.

AH176 Death gnd Dying (1,1,0)
This course will explore the concept of death and dying as it impacis an all
types of individual residenis of various ages, home environment, and families.

AL180 Support Staff Development (1,1,0) -

: This course is intended to meet the varied aspeects of the needs gxpressed by
the employees in an AFC Facility. The orientation is focused on training for
the cook, substitute worker, aide, laundry worker, bookkeeper, driver,
housekeeper, and other persons who have contact with the residenis, The
philosophy of - Adult Toster Care, licensing regulations, and inspection of
attitudes, understanding, and behavior toward residents will be presented,

AH185 Mental Hiness {1,1,0) : = o
This course covers the definitions of mental illness and mental health,

classification of mental illness, historieal and eurrent approsches to treatment,
including medication, and the role of the Adult Foster Carg program and the

caregiver. '

AH196 Programs for Mentally Il Residents (1,1,08)

: This is a skill development course that gives the earegiver specific techpiques
in assisting mentally i1l clients develop skills for moving toward independent
living. The course will provide an opportunity for participanﬁs 0 desig"n;
implement, and assess programs for their present clients, .

41~
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AM100

AM101

AM102

AM104

AM105

AM106

AM108

AM114

AM118

SRR

AUTOMOTIVE MECHANICS TECHNOLOGY

Automotive Gas Engines Theory (3,3,0) . :
This course provides the student with an in-depth study of the construction and
operation of automotive gas and diesel engines.

Automotive Gas Engines Lab (5,0,7)

This eourse provides the student shop experience in the diagnosis and overhaul
proecedure involved with automotive gas and diesel engines. The student will
develop proficiency in the use of preelslon measuring mstruments, special tools,
and machine techniques as used in the repair of these units. Prerequisites: AM -
100 or concurrently

Manus] Transmissions, Rear Axles and Drive Trains (5,2,5)

This course provides the student shop experience in the diagnosis and overhaul
procedure involved in manual transmlssmns, rear axles, and drive trains. The
student will develop prof1c1eney in the use of precision measuring mstruments
and spemal tools as used in the repair of these units.

Automotive Teols & Hardware (1,1,0)
A study of the standard tools—of—the—trade, their proper and improper use and

care, their several size designations, and their current sources and eost.
Prerequmlte* none.

Basie Eleetricity (3,2,2)

The purpose of this eourse is to give a student a basie knowledge of eleetriegl
components, AC and DC eireuits, and electrical measuring instruments. Other
topies include sehematie symbols, power, capacitance, inductance, impedance,
magnetism, eleciromagnetism, transformers, and motors. This course

emphasizes a "hands-on" approach with the use of modern components and
equipment.

Auvtomotive Servieing 1(2,1,2)

This is a course dealmg with general engine servwmg and principles of
operation, Emphasis will be given to proper installation, adjustment, and
inspection of belts, hoses, sparkplugs, ignition points, and filfers. Simple test

devices will be included as we]l as use of human sensory pereeption.
Prerequisite: none,

Antomotive Servieing I (3,1,3)

This is a course dealing W.ﬁ:h general chassis servwmg and light maintenance.
Included are battery servicing, fuses, wipers, bulbs, tires, and lubrication.
Emphasis will be given to rebuﬂdmg and servieing brake systems and
components. Prerequisite: none.

Basic Small Engine Repair (2,1,1)
This course provides a basic knowledge of the operation, maintenance and
minor repair procedures of small gasoline engines.

Auto Maintenanee—For the Homemaker (2,1,1)

This course provides the necessary knowledge to recognize danger signals,
handle emergency problems, make minor repairs and perform general
maintenance on the automobile. -




AMm124

AM125

AM130

AM131

Am1i32

AM133

Am140

AM141

AM 142

AM143

e e

Engine Overhaul and Repair Theory (2,2,0)

This course covers cylinder head and crankcase details of construction,
operation, and nomenclature, . Methods of inspecting and rebuilding are
diseussed, as students are intreduced to specification charts. For full benefit
enroll in AM125 at the same time. Pre- or Corequisite: AM106 or permission.

Engine Cverhaul and Repair Lab (3,0,4)

This lab course gives students the opportunity to experience the use of special
tools, measuring instruments, test devices, and specifications as applied to
engine rebuilding. Pre- or Corequisite: AM124, AM1064, or permission. -

Automotive Steering and Suspension Theory (2,2,0)
This course covers principles, history, and methods of servicing the many

- -varieties of systems in use today. For full benefit, enroll in AM131 at the same

time. Pre-or Corequisite: AM108, 1T253, or pefmission.

Automeotive Steering and Suspension Lab (2,0,3)
This course gives useful practical experience in diagnosing troubles, repairing
and adjusting systems covered in AM138, Pre- or Corequisite: AM130, AM104,

or permission.

manual Transmissions Theory (2,2,0)
This course covers prineciples, history, and methods of servicing the many
varieties of manual transmissions, differentials, and drivelines in use today.

Pre- or Corequisite: none. For maximum gain, enroll in AM133 at the same

time. :

Manual Transmissions Lab {2,0,3)

This course gives useful praetical experienece in diagnosing iroubles, repairing
and adjusting manual transmissions, differentials, and drivelines covered in
AM1392. Pre- or Corequisites AM132%, AM104, or permission.

Automotive Flestrical Systems Theory 1(2,2,0)

This course includes the principles of operation, servieing, troubleshooting and
repairing the several starting and charging systems in use today. For full
benefit, enroll in AM141 at the same time., Pre-or Corequisite: AM105,

Automotive Elecirical Systems Lab 1(3,0,4) ,
This course gives students valuable practical experience in the use of tools and
test equipment for performing the tasks learned in AM140 above. Pre- or

Corequisite: AmM104, AM140, :

Automotive Hlectrical Systems Theory X (2,2,0) :
A very complete study of the many electrical systems* used in automobiles.

Included are: lighting, warning, heating, motor and solenoid cirguits, Wiring
diagrams and symbols are also emphasized. For best results, enroll in AM143 at
the same time, Pre- or Corequisite: AMI105. *(gxcept starting, charging, and

ignition).

Automotive Eleetrical Systems Lab 1(3,0,4)
This course gives students valuable practical experience in serviecing,

troubleshooting and repair of the several systems studied in AM142 asbove. Pre-
or Corequisite: AM142, AM104.
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AMI30 * Auwtomotive Engine Eerfarmanee T’hem'y (3,3,[})
Lo T _ current 1gnit10n, fuel, and emission control systems.

Amlsl - Am;@mﬂtwe Engine. Performanee Lab (5 0, .0

‘ . This. cqurse provides shop expemence in the diagnosis and rep&;r proeeduves
involved in the ignition, fuel, and emission control gystems of the automobile.
The _students will be able to_improve their proficiency in-the .greas .of-.

o, . — -

domestie and imported carburetors, computer controlled carburetors, throftle .

ot
i
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student will also use such equipment as Ignition Scopes, Distributor’ Machmes, '
and Infrared Analyzers, Pi‘ei‘e(}lJlSltES" AM156, within one year or conceuvrently.

AM152 a%yi@m@%w@ Fleeteienl Systems (5,2,5) ‘
Thiz course provides technieal knewledge needed to dlagnose and repmr
plee?“mal problems as they pertain to today's automobile, ! _

AM200 Auviematie Transmissions (5,2,5)
This course pz*ovldes taehmeal knowledge and the practmal experienee to‘
diagnoze and repair automatic fransmission problems. - Al modern- popular

- makes of autamaties are eovered, Included is-an indepth study of the hydrauhc
and mechnieal functional aspects of the automatle.

AM201  Avtomstic Feakes (4,2,3,)
- This eourse pmmdes the student with the necessary technmal knowledge and
practieal experience to diagnose and repair brakes and braking system
: ambiem.;. Job experience involves dlagnoms and repair on hve 1ate model umts
using latest methods on modern equipment, N ‘

AM202  Auntomotive Front Ends and Steering (4,2,3,)

practical experience to diagnose and repair front end, steering and suspensxon
problerns. ANl Americen make and some foreign systems are covered -

i AM2G4  Automotive Parts & Serviée Management (2,2,0)

department. Techniques of coding, pricing, inventory contral, schequhng,
astimating, quality control, and personnel management are presented by our
experienced staff and oecasmnal guest speakers. Prerequisite: none.

S - AM210 Auﬁ:@mwmc, Ungine Performance Theory I (2,2,0) -
' “This course covers the prineciples of operatlon, diagnosis, and repair of sevepai
kinds of carburetors, fuel injectors, and turbochargers as used in today's
automobiles. To insure more complete understanding, enroll in AM211 at the
same time, Pre- or Corequisites AM124, A

AM211 Amdomotive Engine Performance Lab I (2,0,3)
This course allows the student to apply the knowledge gained in AM210 to
service, dzagnose, and repair the units studies. Use of spacial analytleal
equipment is stressed. Pre- or Corequisite: AM210, AM104.

3 - 44~

i - " This course provides an indepth study of the construetion a,nd aperatlon of L

‘Acanventmnal and electPonic ignition systems, fuel systems including’ currént

bottlé injeetion, electronie fuel injection and emission control systems.n Theé o

This course provides the student the necessary techmcal knowledge and. the o

b This course deals with the day-to-day operation of a paris and sevvme
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AM212

AM?213

AM230

AM231

AM232 -

AM233

AMZ50

AM2Z5]

Automotive Engine Performanee Theory T (2,2,0)

A study of the several types of ignition and emission egnirol systems in use

today, Included are principles of operation, servieing, end {roublashooting, Ta
insure maximum understanding, enroll in AM213 at the same time. Pre- op

Corequisites AM211? AMm10s,

Automotive Engine l{’érformmce Lab H (3,0,4)

This lab gives students many opportunities to apply the theories gained in
AM212 above, Emphasis is given to use of special ‘test equipment. In
troubleshooting and adjusting systems after rebuilding or repair, Pre- or

Corequisite:” AM212,

Automatic Transmission Theory (2,2,0) ‘

This is a study of the history, prineiples, parts, and operation of several makes
of automatie transmissions, . Hydraulie, mechanieal, electrical and vaeuum
funetions are all covered thoroughly. For best results, enproll in AM231 below,
Pre- or Corequisite; AMI108, AM10§, IT253, or permission,

Autometjc Transmission Lab (2,0,3)

This i3 2 course dealing with removal, replacement, rebuilding, and tests for
automatic transmissions, I encaurages application of all prineiples learned in
AMZ30 aboye, Pre- or Corequisite: AM104, AM 230, or permission.

Automotive Parts Management (2,2,0)

This course provides an in-depth study of the operation and management of this
automotive . replasement parts’ seetion of the Automotive Trades.
Familiarization with parts coding along with inventory eontrol, pricing, and
sales techniques constitutes a major part of this course, Included in the course
are the fundamentals of hookkeeping and the handling of the currency as it
applies to parts management sales. Parts coding systems and unique fesiures
of all major automobile manufacturers in the United States as well as popular
foreign car makes will be included. ”

Auntomotive Serviee Management (2,2,0)

This is a eomprehensive couprse in the management of the gervice depariment of
the auto dealership or service garage. The major emphasis of the course wiil be
on the accurate diagnosis of automobile defeets, cost estimating, quality
control, personnel management,’ scheduling, and customer relations, AR
aspects of serviece management will be explained and practiced through
simulated and actual service procedures,

Diesel Engines Theory (3,3,0)

This course is a study, in theory, of basic diesel engines and related compenents
not usually found on automotive gas engines.. Meluded is the study of fusl
injection systems, governors, and turbo chargers., -

Diesel Engines Lab {5,0,7) ,

This course provides the student with the necessary technical knowledge and
practical expiarience to serviee, repair and diagnose diesel engines in the iruclk,
automobile, farm or heavy equipment fields. Prerequizites AM250 or
eoncurrent )
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AM252

AM254

AM255

AM260

AM261

Autornotive Heating and Air Conditioning (4,0,5) :
This course provides the basic knowledge of automotive heating and air
conditioning theory and service diagnosis procedures., In addition, it is intended
to help the student develop correct working habits and good judgment in the
performance of his duties as an air conditioning technician.

Diesel Engine Theory (3,3,0)

This is -a study of basic diesel engine principles of operation and related
components. This course prepares the student for servicing and troubleshooting
operational engines. For most efficient learning, students should enroll in
AM255 below. Prerequisite: none.

Diesel Engine Lab (3,0,4)

This course is designed to furnish the student the necessary technieal
knowledge and the praectical experience to service, repair, and diagnose dieget
engines used in the truck, automobile, farm, or heavy equipment fields. Pre- op
Corequisite: AM104, AM254, or permission.

Automotive Heating and Air Conditioning Theory (2,2,0) :
This course includes the several different systems and components used for
heating and air conditioning today's vehicles. Also inciuded are testing,
troubleshooting, and servicing techniques. For practical experiences, anroll in
AMZ81 at the same time. Prerequisite: none.

_ Automotive Heating snd Ajr Cdﬁdiﬁoning Lab (2,0,3)

This course allows students to apply the knowledge gained in AM260 by
providing several serviee opportunities on operating sysiems, using special test
equipment. Pre- or Corequisite: AM268, AM104, or permission.
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BA102

- BANS

BANs

BA135

BA20G0

BAZ15

BA218

BA233

BA234

BAZ35

BUSHRSS ADMINISTRATION -

App]aed Statistics] Process Contradl (1,1,0) u
This eourse will include a brief history of SPCj; a few of the statistical eoneepfs

“which support it; an explanation of why it works; and why it is becoming more

popular, Emphasas will be given to samphng methods, conirol charis, cass -
studies, and tips for getting SPC started in the plant environmeant.

Finaneial Aceounting (4,4,0) :
An introduction to accounting and fundamentals; the meaning and purpese of -
accounting statements, balance sheets, and profit and loss statements. The
theory of debits and eredits; aceounts payable and recewable, the trial baiame;
adjusting and closing entnes, accountmg for notes, interest, uneamsd ané
accrued items are sxzamined. :

. Mansgerial Accounting (4,4,0)

Basic precedures for accumulating and using the  accounting dais ﬂeeﬁad far
manageridl planning, controlling, and decision makmg Preweqaisﬁa,, BAllﬁ op
instruetior approval. :

Iatroduction to Business (3,3,0)

The student iz introduced to the environment, nature, and opgz}rtum‘hes of
business. Types ©of ownership are covered and the operation of business is
investigated through marketing, location and layout, peysonnel, f:ammeeg and
conirols for decision makmg. The legal environment: of business I8 also
investigated. : __

The Legal Environment of Business (3,3,0) --
An introduetion to the legal system and the common body of mﬁwleﬂga a8 i
relates to the environment of business, providing emphasis on business relaiinns h
with sociely and government,

Cest Accounting (3,3,0) "

This is a study of cost information systems and aceumidation procedures far the
purpose of budgetary planning. The reeordmg of and preparation of faﬁtﬁry
overhead, material, and labor eosts in a form acespiable io AECE’ﬁ Wzll be .
taught. ?reyeqmsne« BA116 .

Cost Ascounting ¥ (3,3,0)
Plenning for profiis and sales and controlling of cogis and profits are coversd,
Emphssis wiil be placed on cost and profit analysasa Prereguisiie: BA213

Prineiples of Marketing (3,3,0)
This course iz an mtrcductmn to marketing, with spemai gmphasis upon
petailing from the standpoint of both consumers and pusinessmen, The

establishing, finanecing and organizing of merchandising msi:ziut;ensg 88 welles

buying and selling procedures are covered.

Retailing (3,3,0)

A contmuahon of BA233 with emphasxs placed upon conirol of the atﬁ:'e.{:_"_ o

operation. Prerequisite: BA233 or equivalent.

Small Business Management (3,3,0)

This is a study of the operatmn of small business. Ineluded in the sourgs are e

topies dealing with organization, financial ‘structure, record keeping ga.;agj"

promotion of small business.,  Also included are iopics dealing with

salesmanship, personnel relations, customer psyehology and husiness law,
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BA237

BA246

BA248

BA250

BA251

BAZ53

Management (3,1,2)
This is a study of management with three primary purposes: to eoyer in detail

_the managerial process, to understand the purposes of organizations and how

they funetion, and to understand human behavior as it relates to organizations.

Fax Aceounting (3,3,0) - -
Local, State, and Tederal taxes of sole proprietorstﬁps, partnerships, and
egrporations are gtudied. - Tax praetices and procedures relating to assesgment

and collection are also covered.

Advertising (3,3,0) n L
The rale of advertising in society is investigated along with its institutions and
media. The creation and planning of advertising is eovered along with effective

promotional activities.

fiuman Relations in Business (2,3,0) , .
This course covers the methods of selecting and training personnel, diseipline
problems, morale; Wages, fringe benefits, promotions, separations, and other

prelated areas.

Customer Helations (2,2,0) : S
This course covers ihe ways and means of making good first impressions,

maintaining satisfaction, effective communication, handling complaints, and

. avoiding the mistakes which offend customers. Emphasis will be given to face-

to-face as well as telephone contaets.

Principles of yestment (3,3, :
The siudent is introduced to the seeurities market with special attention to

corporate securities and financial policies. fimited income securities, common
stock, and special classes of securities are covered. Security analysis and
portfolio development policies are investigated. Prerequisite: BA135% ar

equivalent.
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DP110

DP112

DP115

DP120
DP121
DP125

NQ’;‘E:

DP199

BUSENESS _BATA PRGCESSHQ’!G

Intmductmn to Flectronie Data Pmeessmg (3,2,1)

This coursé provides a basic’ understandmg: of procedures, uses and hmﬂatscnsf -
of unit  record data processmg equlpment a‘s applied - to varmus aneas of

business.

Intreduetion to BASIC (1 1,0)

This is a BASIC language’ mtroduc‘txon. This course is infended for students who?f--
+ - have had no prior- exposure -to -programiming - -and may not feel’ qulte réady to .
starf -right into the full effort of DP115, H is intended io be g pre-D?115-.

course. Only the very ¢lementary statements of BASIC will'be- ‘covered gnd
some hands-on use of the mierocomputers to give a first expasure io thelr use,

Students who have completed DP110 with less than aB are enceuraged fo .

consider this course as a stepping stone to DP115,

Introdustion o Compater Programming ~ BASIC (3,2,1)

This is the first computer programming course. Mmroeompu‘ters and the
programming language "BASIC" are the primary tools, ~ Included  are
progz-ammmc’ concepts and prablem-solving techniques, strudtured basie

programmming; files and file manipulation techniques, understandmg’ and using.

built-in features and available software. Programming assignments will refleet
personal, husiness, and scientifie applications. Prerequisites D?llﬁg GElZﬂ
or equivalent,

COBGL Programeming (3,2,1)

This cowrse provides an elementary understandmg of the pringiples and
technigyes of writing eomputer programs in COBOL, Features and capabilities
of COBOL will be psed in solvmg business-related problems. Topins eovered
will be: computer programming, ﬂowchar‘tmg, data storage, and pmeedural
gtndy, Prereqmsﬁe- DP110*

Portran ngmmmmg (3,2,1)
Fortren is & compuier language used to communieate commands ¢c a

compuler. Completion of the eourse will enable studenis to flowehart problems

and then program this information as instructions for the computer, Topics
includs: write statement, read statement, format statement, do-loops; arrays,
subroutines, and addltmnal 1/Q statements. Prerequisites: DP110 and MA1DG,

RPG Programming {3,2,3)

RPGI Programming promdes an elementary understandlng of the principles and

techniques of writing business-related programs in RPGI, The course will be
heavily oriented to hands-on programming., Topies covered will hes program
design; flowecharts/pseudocode; report generation; editing; file concepis and
use; table progessing; and other features of RPGII, Prereqmss.ieg DP11g%

Although DP115 is not required for DP120 or DP125, 3?. ig streng’l};"

recommended that it be taken first, DP115 covers many of the topigs of

general programming techniques in more elementary fashion and Qmmdes a I :

good frame of reference for DP120 and DP125.

Data P“ceeessmg Work Experience (3,2,1)

This ia a supervised work sxperience course for studenis mtems‘ied in’

investigating and obtaining "on the 3ob" experience in their shosen field.
Prerequisites DP290, ,
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DP240

15P29!]

Systems Coneepts/Design (3,2,1)
Systems development methodology as applied to the analysis, design and

implementation of manual and computerized systems. Topies inelude: the role - -

of the System Analyst; system investigation; design of systems cutput, Jinput,
files, processing and controls; project management and implementation.
Students wiil have the opportunity to participate in the analysis and design of a
simulated business sycstem. P['el'equlte. DP120

Programming Project (3,1,6)

A comprehensive laboratory project requiring the student to eonduct a detaﬂed
analysis and implementation of a data processing application program or
system. Prerequisite: DP240, BA135, and BAl16.

-
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CE033

CEN40

CEL00

CONSUMER EDUCATION

Basie Income Tax Preparation (5,5,1)

The H & R Block Income Tax Course enables the interested student, with no
prior knowledge, to begin to gain a solid and working understanding of the
intricacies surrounding most income tax returns. Study ineludes jllustrated
lectures, discussions and the practical use of tax forms. There are 27 three-
hour classes. Students who successfully complete the course are awarded the H

& R Block certificate of achievement. The five (5) hours credit may be used-

only for general eredit and are not applicable to any business requirement for
one- or two-year business curriculg-. ' : e

Red Cross Multimedia First Aid & CPR (1,1,0)

. This eourse will provide fundamental principles and skills in basie first aid _and

accident prevention. Participants will also be prepared, through knowledge and
skill development, to meet the needs of most situations in which CPR.is needed
and medical assistance is not excessively delayed. Prerequisite; A willingness
to learn first aid and emergency medical procedures. ' ' EEE

Basic Consumerism (3,3,0) |
A course in developing basic consumer principles and skills to mest the evep-

challenging and ever-changing demands of day-to-day living in a8 free .
enterprise, economie system. The course emphasizes eonsumer proteetion,

resoirce management, decision-making, planning for food buying, purchasing
health serviees, insurances, using community resources and eredit.
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cs100

Ccs101

cs102

- CS103

C8110

CSs111

C8112

8113

8200

- 08201

(,_:{)SMETOLOGY

Introduction to Cosmetology (4,4)

This course i an orienta.on to the sciencs of cosmetclogy and includes

cosmetology laws and rules as well as sterilization and sanitation teehmques
and policies. Basic hair shapings and finger waving will also be covered in this
course.

Beginning Hairstyling (4 4)

Students will gain more experlenee in fmger waving and learn the basies of pin-
curling, shampcaing, manieuring and facials. The use and care of eosmetology
equlpment will also be coverad. :

Beginning Hair Cute,mg and Permanent Waving Theory (4,4)

This eourse will provide further training in the elements of basic hazrstyhng‘ and
an introduction to hair shaping, permanent waving and secalp and haip
treatments. Pasic electrical theory as related to cosmetology and the use of

‘ the{'mal and specialized eleetrical equipment will also be covered.

Beginning Hair Coloring and Professional Development Theory (4,4)
This course will eover basies in hair eoloring, ehemieal haiv relaxing, wiggery
and professional development and @thlcs,

Intreduction to Cosmetology Lab (4,8)

. This course provides students with laboratory expemences in the science of

cosmetology and includes cosmetology laws and rules as well as sterilization

and sanitation technigues and policies. The student will practice basie hau’

shapings and finger waving.

Besinning Hairstyling Lab (4,8)

This course will provide students with laboratory expemenees in the praectice of
finger waving, and the practice of basie pin-eurling, shampooing, manicuring,
and faecials. The use of cosmetology equipment will be stressed.

Eegmmng Hair Cutting and Permanent Waving Lab (4,8)

This course provides students with laboratory experiences in basic hairstyling
and hair shaping, permanent waving and sealp and hair treatmenis. Basic
glecirical theory as related to cosmetology will be applied and the use of
thermal and specialized electrical equipment will be praetieed,

Beginning Hair Coloring and Professional Development Lab (4, 8)
This course will provide students with laboratory experience in hair colomng,

: chemleal hair relaxing, wiggery and professional development and ethies.

Advanced Hairstyling (4,4)
This eourse will provide students with an intreduction to cosrnetle chemlstry.

Studenis will receive training in advanced hairstyling and shaping.

Prerequisite: CS101 and C8111L,

Advamed Hair Coloring and Permanent Waving (4,4)
This course is a continuation of advanced hairstylmg with special emphasis on

coloring and permanent waving. The basies of trichology will also be

presented, Prerequisite: C3103 and CS113

e e T L B e A

e T o a2




Cs202

CS203

C8210
C8211

CR212

C8213

Advanesd Helrstyling T (4,4)

This course eontinues io develop the student's technieal skills in hairs,tyling,r ,
shaping, coloring and permanent waving, A econtinuation of the 8gjence .of

tricholagy will further ba developed, -Prerequisite: CS101 and C8111,

C@me&aﬂ@gg Salon Management and Board Review Theory (4,4)

This eourse will provide training to students in salon management ieahniques,’ .

professional ethics and job preparation skills, A review of sl theoretical and
practical expsriences will be covered in- a 33-hour segment of . this eolirge,

designed to prepare students for the State Board Licensing Examination, -

Prerequisites: (332040, 201, 202, 219, 211, 212, and CS111, ‘

Advenced Hairstyling Lab (4,8)

This course will provide students with laboratory experiences in eosmetie
chemistry at the inteoduciory level. Students will practice- advanced
hairstyling and shaping. Preraquisite: eoncurrent with 8200, .

Advaneed Halr Coloring and Permanent Waving Lab (4,8) :

This course will provide students with laboratory experiences ip- advanceq
hairstyling with emphasis on coloring and permanent waving, The student wiil
becorne familiar with the basics of trichology, S

Adyanced Halysiyling Lab H (4,10)

This eourse will provide the students with further laboratory sxperiences in the
teehnical skill of hairstyling, shaping, coloring, and permanent waving, Further
study in the scienes of trichology will he stressed and furthsr development of
all bagie skills learned through our program will be improved. Prerequisite;
goneurrent with CS203, I

Salon TAanzgement and Boerd Beview Lab (4,10)

This course will provide students with training in salon management techniques,
professicnal ethics and job preparation skill in the laboratory setting, A review
of all theoretical and practieal ezperiences will be covered in 35-hour segment
of this eourse, which is ‘designed fo prepare studenis for the State Board
Licensing Examinaiion. Bpecial emphasis will be pPlaced on the Pre-Board
Examination. Prerequisite: concurpent with CS8203 '
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EL100

EL111

EL112

ELi21

EL122

EL211

EL212

ELECTRICITY/ELECTR ORICS

Concepts In Electronics (4,2,4)

-

This is an introductory course in the basies of e.lectfigity: and eleétrdﬁic?s,
Without going into great depth or higher math, topies include; "Ohm's Law, DC.
and AC power, transistors, diodes, and integrated eircuits, B

DC Electronies (2,1,1) ‘ . N .
This is an introduction to basic eleetronics with emphasis on direet eurrent.
This course covers the physies of electronies, voltage, vesistance, Ohm's Law,
megnetism, DC motors and generators, inductance, capacitance, RC time
constants, and network theorems. Laboratory experiments inelude measuring
DC current and voltage, resistance and power, using bridge ecireuits, eapsaecitors,
and inductors. Prerequisite: high school algebra or MA100. '

AC Eleetronies (2,1,1) - : Cen el o
This is a continuation of the study of hasie elegtronics with emphasis on
alternating current. The course will inelude AC measurements, eapacitive,
inductive, and tuned cireuits, transformers and basiec DC and AC motors,
Laboratory experiments include: measuring AC voltage and power, use of the
oseilloseope, RC, RL, and RCL. circuits, and.. transformer  operation.
Prerequisite: EL111. : ot e :

Electronie Devices 1{2,1,1) . L
This first course in elecironie - devices. covers semiconduetor diodes and
transistors. Semiconduetor materials, junctions, diode. and transistor
construetion, zener, tunnel and varactor diodes are also covered, Experjmenis
inelude measuring diode and transistor characteristics, biasing and f{inding
proper substitutions. Prerequisites: EL111 and EL112 or equivalent. :

Electronic Devices Ii (2,1,1) o . : ot
This i the second course in electronic devices covering more advanced ‘topiek, -

Field effect transistors, silicon controlled rectifiers, unijunction transistora, PR

integrated circuits, and optical sensing and emitting deviees are a few of ile
topies discussed. A review of vacuum tube operation and specialized vacuum
tube are also covered, Experiments include procedures in testing the
aforementioned devices and some praetical application, Prerequisite: BLI21C

Applied Hleetronie Cireuits 1(2,1,1) . o
This course will deal with the application of the theories and devices discussed

in the four basic electronies courses. This will cover the tapie of amplifiers, .
Basie amplifier concepts and audio, DC, instrumentation, power, video, RE, .

differential, and operational amplifiers will be discussed in lecture. Lahoratory
experiments involve constructions of these amplifiers” and analysis,
Prerequisites EL111 and EL112 or equivalent ' ‘

Applied Fleetronie Cireuits H (2,1,1) ' S : =
This seeond course of Applied Electronie Circuits will cover pawer supplies and
signals. The lecture material will include basic power supplies and regulated
power supplies, sinusoidal and nonsinuscidal signal generation, apd AM and FM
modulation. Construction and analysis of these circuits will'be ineluded in the
laboratory experiments. Prerequisite: EL211 : ' = e
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EL231

BL253

Industrial Mainicnance 1{2,1,1)

This eourse is far those who have an understanding of eleetrical basies and -

want, to learn more about industrial motors and their controls. Ineluded isa
study of the National Electrical Code, wiring symbols and diagrams, motors
and eonirols. Prerequisites: EL111 and 112 or equivalent.

Indusirial Eleetrical Mamtenance H{2,1,1)
A continuation of EL251, this ecourse is far those who have an understanding

of electrical basies and want Lo learn more about industrial motors and their -

controls. Included is a study of the National Electrieal Code, wiring symbols
and diagrams, motors and controls. Preraquisﬁe. EL251,
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FST100

FST101

F8T1i8

F8T128

F8TL30

FSTL40

FOOD BERVICE TECHNGLOGY

Introduction to Food Service (3,3,0) :

This course provides studenis with an introduetion to the Food Serviea
Industry. A study of the many divisions of the industry, their funetion and -
relationship to eareers for the student will be covered, The eourse will provide

information on each of the many types of Food Service and the employment

. Dotential found in each. This course is used to partially fulfjll the requirements
_ for the Associaies Dapréee of Applied Arts and Scignee in Pood 391‘1}::1_(!& -

Technology through M.C.C.

Food Serviee Safety and Sanitetion (2,2,0) S

-Thi§ eourse provides an indepth analysis of the Occupational Safety and Hedlfh
‘Act as it relates to the Food Serviee Operator, An indepth analysis of gacl - .
individual's role in sanitation as it relates to Food Service Operation and the .7 -
customer it serves will also be covered.” This course is used to parfially fuifil -~ -
the requirements for the Associates Degree in Applied Arts and Seience ip Food:

Bervica Technology through M.C.C,

Food Produciion Skills-Ceneral (4,2,4) -

This course presents the various f{dod production methods fesred toward. -
guantity food production. The class will include basie terminology and special. .
consideraiion of safely and senitation in a "hands on" typs experisnce, Tha
course will include preparation of all types of meals, This course is used ip

partislly fulfill the requirements for the Associates Degree of Applied Avis and

Seience in Food Serviee Technology through M.C.C. Prevequisites F’Sa‘i‘lél';gj.""'

resommendad.

oy

Food Froduetion Skills-Eniree (4,2,4) . - -

A continuation of FSTIIL with, specidl emphasis on preperation of hoth -
luncheon and dinner entrees. This course is used to partially fulfill the
requirements for the Assoeciates Degree of Applied Arts and Bcienge in Food - .
Service Technology through M.C.C. Prerequisite; FST101is recommeénded, T

#eat and Portion Control (2,1,2) ' Lo

his course provides a study of meat, its relationship o menu and how gosis

can affect menus. The student will be able to identify meat cuts, the methods
of preparation for sach. Special emphasis on meat quality and its significance
to customer satisfaction and profitability will also be covered. This course is

used to partially fulfill the requirements for the Assogiates Degree of Applicd.
Arts and Seience in Food Serviee Technology through M.C.C, Freroquisite; . .-

FST101 is recommended.

Nuteition and Menu Planning (3,3,0)

This course presents a study of normal nutrition and how food is absorbed into

the body. Students will' study menu planning with a special emphasis on
nutritional velue and menu attractiveness, Special projeets in ail areas of menu
planning will be ineluded to insure students will gain experisnce that will assist

them in the food service industry, This eourse is used to partially fulfill the .

reguirements for the Associates Degres of Applied Arts and Secienee in Food
Service Technology through Montealm Community College., 3
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FST280

FST201

F8T210

FST220

F3T230

Fouipment Desiga, Layoud, Zaleetion {2,1,2)
In this course students will study the equipment and faecilities available 1o the

food service industry. A student projeci will consist of the overall design and
equipment layout for maximumn productivity and the selection of the actual
equipment based on desired funefion, quality and performance of a specifie
food service facility. This course is used to partially fulfill the requirements
for the Assceiates Degree of Applied Aris and Seience in Food Technology

{hrough M.C.C.

Frod Scrvice faansgement (3,3,0)

In this course studenis will study the manager's role in the operation of a.food
serviee establishment. The course will inelude both the study of people and
their performance as well as management eontrols and their relationship to the
snceessiul management of a food service operation. This course is used to
partially fuifill the requiremenis for the Associates Degree in Applied Arts and
Seience in Food Service Technology through M.C.C.

Food Produetion Skills-Bakery {4,2,4)

A continuation of FST110 and FST120, with speeial emphasis on preparation of
all baked products, ineluding cake and pasiry decoration. This course Is used to
partially fuliill the requirements for the Associates Degree of Applied Arts and
Seiences in Food Service Technolegy through M.C.C. Prerequisiie: FSTill is
recommended. -

Pood Proguetion Skills Catering {4,1,5)

Tn this course the studeni will study the iype of methods of eatering
operations. Special emphasis will be plaeed upon obtaining practiesl
experiences in the planning of menus and preparation of hors d'osuvres and
other iftems appropriaie for various ihemes. This epurse is used 1o partially
fulfill the reguicements for the Associates Degree of Applied Aris and Science
in Food Serviee Technology through M.C.C. Prerequisites:  FSTiOl is
recommended. | ,

Food Purchasing (3,3,0)

In this course students will study the standards of quality and quantity in
purchasing as applied to all phases of the food service operation, Students will
gain experience in the proper selection of all {ypes of food service equipment
ranging from place settings in the dining room to a broiler in the kitchen. Al
types of food and grocery selection will also be covered. Particular emphasis
will be placed on standardized procedures and specifieailons for each
purchase. This course is used to partially fuldill the requirements for the
Associates Degree of Applied Aris and Science in Food Service Technology
through M.C.C.
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FL120

FL121

PL130

FLi3i

FOREIGN LANGUAGES

Eiementary Feeneh ¥(4,4,0)

‘Fundamental training in basie Ianguage skills stressing oral and written

expression as well as aural comprehension. Open to students with no French
background or one year of high school French. Students electing this class
should plan to take FL121 second semester.

: E‘i@mmﬁ&&’y Feench If {4,4,0)

& continuation of French 120, Prerequisite: FL120 or equivalent.

| Blementary Spanish 1 {4,4,0)

This is the first half of a year long begmmng Spanish course. The course is
designed primarily around conversational approaches te the language, . but does
inelude instruction in the basies of Spanish grammar. . Lectures and writtén
gzercises will supplement an emphasis on the oral recitation and classroom

“eonversation. © In addition, pertinent aspects of Hispanie culiure will be

axamined.

Elementary Spenish T (4,4,0)
A continuation of FL130. Prerequiste: FL13{ or equivslent,
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HU100

HU101

H1110

Huill

HU113

| HU114

HU115

HU118

HU120

HUMANITIHG

Eundamemm of Musie (3,3,0)

This course includes the development of the techpiques neeessai’y to the-‘ B
understanding and knowledge of music fundamen‘tals, Students shall have the-
opportumty to develop basic skills in reading.and writing musie, slong with -

sug'ht smﬁ'mg, ear trammg, rhythmie org’amzation, and keybaard famaiiamty,
Pusic é}g:mema‘tmn (3 3,0) "
An. introduction to the various styles of- musie, the eum’se is Gemgned ta

increase . the " student's understanding, dwareness and enjoyment of musie -
through the* development of proper llstenmg hab;ts. Class mreseﬂtahons w;ll

Include Wcsrds and demonstra‘honso

&msu, m ﬁ‘@ ’E&emm&mv Classroom (3,2,1)

This course is designed to increase the student’s awareness of music prog‘rams )
for the plementary grades. Biress is placed ‘in ereative experiences; use of -
"appropriate materials and methods pertinent {o the elementary elassroom.

Development of musie fundamental.s is emphasized.

‘Teaching Drawing to Children (1,.5,,5)
This is a basic drawing course for people interested in leapning to draw What

they ses. 'Topics covered are contour, light and shafiaw, perspective, - and

proportiong of the human figure. A method of instruetion app?apmate for use
with ehildren or the adult beginner in art is also taught, :

- Teaching 3135}1};3 ure o Children (1,.5,.5)

This eourse provides instruction and practical ‘experience m thﬂ ereatmn of
varlous types of sculptureq Emphasis will be given to modeling, carving, and
assembung tefehmques using low eost materials suitable for ehaldven or the

aduit beginner in art

Tesching Pmsmfsg to Childven (1,.5,.5}

This course provides instruction and practical experience in the wse of ccicn'
composition, and various painting media fo create pamtmgs. Maiemﬂjs a.nd
techniques suitable for children or the aduit beginner in art are emphaamed

Teaching Peintmaking to Children (1,.5,.5)

This coursa provides instruction and practical experienee in the use of varigus
printmaking medm and techniques to creafe designs and prints. Materials and
techniques suitable for children or the adult beginner in art are emphastzed

" Art Materiais and i’ﬂeﬁmﬁs—smdmfl 0,1)
. This eourse will provide the studenis with the opporiunity te use various art -

materials and iechniques to make art objects. Films and examples will be
shown- and demonsirations will be given by the instructor when new ways of
working aere introduced, .

Introduction to Art (2,1,2}
This course provides the student whe has very little background in art !mih the

basie information about color, design, epmposition, and the use of art materials
and tachmquev which he will need for the courses in drawing, painting, and

eez'amms
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HU121

-HU122

HUL23

HU125
HU126

HU130

HU131

HU150

HU151

HU185

Sketching (2,1,1.25)

This is a course in bagic free—hand dr-awmg techniques includmg shadmg,
- perspective, and proportions. Students will learn to aecurately gketch a varlety

of three-dimensional forms. Emphasis will be placed on using the skatch as a
method of eommunication, _

Deawing 1(3,1,3)

This eourse 1ncludes instruction in basie drawing techmques, including shading,
perspective and the proportions of the human face and figure, Studio work will
provide the student with dmwmg experiences usmg a variety of subjects and.

materials,

Dfassm@ i(3,1,3)
This course provades the student with additional drawing experiences with

instruction in portraits,” the figure, composmon, and deveicapmg‘ self-

expression, Prerequisite; HU122

Painting ¥{3,1,3) Studio
Thiz course mcludes basie instruetion in color mixing and the techniques of
painting with oils or serylies, Studio work is in the student's chosen medium,

Painting X {3,1,3) Studio : :
This course plaees emphasis on composition and eolor theary, Prerequisite:

HU125.

Ceramies 1(3,1,3) Studio

This course ineludes instruction in the basic materials; technigues, and
aesthetics of working in elay. Studio work eonsists of forming, decorating and
glazing hand built pottery and seulpture.

Ceramics 7 (3,1,3) Studio

“This course plag,es emphasis on further development of hand buiit forms or

learning the basic techniques of throwing on the potter's wheel and exploring
different decorating and glazing techniques. Prerequisite: HU130.

Beginning Fhotography (3,1,2)

- This course ingludes basw instruetion in the mechanies of a eamera and

techniques in the dark room. It is a begmmng course and intended for people
who have never taken a picture before in their lives; however, every attempt
will be made to allow students who have previous experience to pursue more
advanced objectives. The emphasis will be on establishing a basis of sound
technique as a means of getting to the artistiec idea.

Color Photography (3,1,2)

This course is a basie eolor photography experience. Techniques of film
development; color printing, and eolor balance of color prints will be explored.
Preréquisite: HU156 or by departmental approval.

Special Ensembile I(1,0,2) :

These groups are appropmate for musicians who enjoy performing in smail
select voeal ensembles. Participants will be selected after suceessfully
auditioning with the musie director. Each ensembie will mest approximately
twice a week and the rehearsal schedule will be arranged sometime after the
first week of each semester. These ensembles may include women's, men's
and/or mixed singing groups.
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HU186

HU191

HU192

HU185

HU198

HU200

HU201

HUZ15

HU226

HU225

Special Fesemble T {(1,0,2)

This course is a continuation of HU185

Chaoir 1(1,0,2) -
This course offers the students interested in the performing aris "and
opportunity to further develop musieal talents, The chelr performs ai saverdl
eampus and community events throughout the academie year. Opportunity is
also provided fo perform with small voeal ensembles whose members are
selected from choir personnel, S ST

Cholr T (1,0,2) o

This ecurse is a continuation of HU11,

Jnwe Band 1(1,8,2) R _— L
This group is mads uwp of instrumentalists having previous band experisnee, . The
class offsrs instrumental musicians the opportunity to continue their edueation

-on their particular instrument in the jazz medium. The jazz band performs.at

several campus and community events throughout the agademic year,

Jazz Band B{1,0,2) .
This course is a continuation of HU135,

Humanities 1(4,4,) : : :
The purpose of this course is to develop the student’s understanding of the
artistie, literary and philcsophieal nature of man. Viewed historically, selseted
topics integraié material from the fields of art, literature, musie, philosophy
and religion. _ C o S

Humanities T (4,4, ) )
This course is a continuation of HU200, Completion of HU200 before enrolling
in HU201 is recommended but net required, Humanities T piaces emphasis on
the modern historical development of thought in ari, literaiure, music,
philesophy, and religion. “ o

Musie Litaraturs (3,8,0) ‘

. This i3 a comprehensive course in which selgeied works by major. COMpOSArs,. |
past and present, are siudled, Becordings of various musical forms, including

the symphony, coneérto, tone poem, opera and chamber musie will ba used-in
the elass to build a basic listening repertory. - The fundamentals of musie,
including meter signatures, acecidentals, {reble and bass elsfs, note and rest
yalues, and circles of fifths, will be introduced. Studenis will be expscied o
attend various coneerts throughout the semester. ' ‘

Introduction o Philosophy (3,3,0)

This course is designed to acquaini the student with some fundamental
questions goncerning the nature of man and the way in which the most profound
thinkers of the past and present have dealt with those questions. Thoughnot &
prerequisite, the completion of HU200 before envolling in Inirvoduction io
Philosophy is strongly recommended, "

Art for the Hlemeniary Teachse-Lecture and Studie {(2,1,%)
This eourse combines instruetion in the practice and philosophy of teaehing arts

and erafts to children, with studio work in a variety of materiais and techniques.

suitable for their use.
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HU227
HU?ZE
HU232
HU233

HU240

Hu287
HU288
HU203
HU294
HU207

HU208

Painting $#13,1,3) Studio

This course plaees emphasis on exploration of tradlt;anal ap exgerimentai i

painting techniques. Prerequisite: HUlﬁﬁ
Painting 1¥(3,1,3) Studio

This course piaces emphasis on development of mdwlduai expression.

Prerequzsﬁe. HU227,

Ceramies 11{3,1,3) Studio ‘ :

This course placdes emphasis on makmg more campiex hand buzit or wheel

thrown forms and iearmng kiln flrmg procedures. Prerequisites HU131, :
. "k

Cevamices IV (3,1,3) Studio

This course places emphasis on refining forms and developmg an mderstaﬂdmg "

of raw materials and g}aze formulation. Brerequisites HuU232.

American Art Seminay (1 1}

In this course, students wiil read and report orally on ma}m' American artists .

and movements. The artists' works will be examined critically in clasa,
Suaaequent class diseussions will explore the derwatmns, szgmfmances,
meamﬁg, and trends evident in their artistic expressions.

Snecial Ensemble H1(1,0,2)
This ecurse is 2 continuation of HUISG :

Epecial Fnsembie 1V (1,0,2) :
This course {8 8 eentinuatmn of HU287

Cheir 0 {1,0,2)
Thia eourse iz a cﬁnimuatson of HU192

Chatr 1V (1,0,2)
This ecourse iz a continuation of HU293

Jozs Pond WE(1,0,2)
This eourse is a eommuatmn of HUlQﬁ

Jozs Fand IV (1,0,2)
This course is a contmuatlon of HU297.
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17100

1T102

IT115
IT120

17138

IT15%

17253

17220

TNDUSTRIAL TECHNOLOGY

Machine Teol Cperation Theory (2 credit hours, 38 cloek houps) , .

This i3 a leecture course consisiing” of the- definition, history, operation and
application of the various tool room mpachines. Emphasiz iz placed on speeifie
and special operations such as threading, faper turning, indexing, eleptro-~
chemical machining, and cutting tool geometry. =~ Cther non-iraditional

_machining will be mentioned,” The machinist handbock will be reviewed and

used throughout the course as a refepence for information nseded in- the
operation.of machine tools. Prerequisites; Bix months working In 2 machine
shop or basie kiowledge of machine tool cperations, ” e T

'Basie CNC Operation (2 credit hours, 38 cloek hours)

Ll »

This course provides a hands-on experienece in programming Computer -
‘Numerieal Control systems used with machine ools, Topics eoversd inglude:

cireular and linear interpolation, absolute programming, Prepavaiory {G) and

Miscellapeous (M) functions, Students will write their own programs and

transfer them on punched tapes fo be usad on a machine fool simulator,

Strength of Materials (2 eradit hours, 36 closk hours)

Areas covered by this course arve simple siresses, shasar, riveted joints, strasges
in thin-walled ecylinders, weld torsion, seam-adhere and moment diagrama,
Prerequisiter MAILZ, . .

Plastics Technology €2,2.5,0)
This coursé iz an introduction to the waorld of plastics--their hisiory, uses,

procsssing, and thelp future, Also included are composites and adhesivas, As g

baginning course, the ehemistry involved is kept af a practieal level,

Metaliurgy end Heatl Treatment {2 eredit hours, 38 cloek hours)

Studied in this course are properiiss of metals and the tesis to determine thelr
uge, chemical metallurgy, producing iron and steel, physical metallurgy, shaping
and forming of metals, properties and nop-ferrous alloys, study of proparties of
ateel, surface treatments, powder metallurgy, and classifications of sfesls,

Safety and Fiest Ald (2 credit hours, 38 clock hours)

This eourse sovers basic industrial safety practices, and Includes samples of
lessons learnad the hard way, Personal and plant safety topios inelude; fire,
electrical, moving machinery, lifting, vision and hearing, and overhead work,
An eight hour first-aid seetion is taught by a certifiéd Red Cross insirucior,
and successful students arve eligible for Bed Cposs certification. S

Hydraulics and Fluid Mechanies (2,1,1)

This eourse includes applied physics, hydraulie principles and formulas, fluid
characteristics and basic circuits and theory. In practies the uniis of the
hydraulic system ars disassembled, inspected and tested. The piping, tubing,

hose and comion irouble sources in hydravlic systems are ecoverad theough .
laboratory demonsirations and experiments on specialized lyid power

equipment. -

Basie Machine Operations (3,2,2) _

Thiz course covers the theory and practice in the operation of typical machine
tools as well as the use of beneh tools and layout eguipment. The ooupss ls
designed to provide praciical -knowledge of machine procssses pather than
machine shop skill. Prersquisifes; None. :

B3
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17221

IT260

Advanced Machine Operations (3,2,2) 4

This course covers advanced operations on grinders, mills, presses and lathes.
Students will set up and perform machining operations using typieal machine
shop equipment. They will be assigned special projects to insure a full
understanding of the operation of this equipment. Prerequisite; IT220.

Manufaeturing Processes (2,2,0)

This is a study of the methods and proeesses used in manufaeturing a produet,
Individual and group tours of industry along with a survey of techiical
literature is the basis for the term paper required. Prerequisites: None.
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LA1G0

LALD]

LA160

. LAL161

LAl62

LA200

LAZ01

LAZ10

LA212

LA220

LANGUAGE ARTS

Freshman English 1(3,3,0) ’
This course introduces the student to the nature and funetion of the English
language. The successful student will attain a basio ‘compeiency in oral and
written eommunication.

Freshman English 1 (3,3,0) . : Lo
This eourse is to develop the student's ability to analyze the various proeesses
of formal and informal communication and to improve the ability to recognize -

and utilize effective argumentative and expository prose. Prerequisite: LA100
or written departmental approval. '

sournalism (2,3,0) , : . .
This is an introduction course which ineludes the basic techniques of writing, -
the principles of effective news writing, a survey of newsroom organization and
practical experience provided through laboratory sessions. (Normally offered
only at the prison extensions.) '

Journatism Lab 1{1,0,2)
This course provides practical experience on a newspaper,

dournalisin Lab X (1,0,2)
Advaneced practical experience on a newspaper,

- American "}’h@ught and Literature 1(3,3,0)

This course introduces the student to American literature through the
"thematic" approach. The student, while required to know the traditional
historical framework, actually reads modern literature as well as the oldep
literature, guiding his/her reading according to the recurring themes, problems,
and "continuing causes” which have concerned Americans from the beginning to
the present day. '

American Thought and Literature 7 (3,3,0)

This is a survey of American literature arranged according to thematie
concerns (recurring themes, problems, "eauses), and which emphasizes writing
of the twentieth century, : ‘

Speech (3,2,1)

This is an introductory course in public speaking, designed mainly to provide
practice in speaking with interest and purpose before an audience. Through
presenting a series of brief talks before peers, the student will become familiar
with the basic principles of speech organization, preparation and delivery,

Oral Interpretation (3,3,1) _.
Through analyzing and reading aloud seleeted prose, poeiry and drama, the
students will improve their own understanding of these works and increase their
ability to communicate with others. The course will relate interpretative
reading to the other areas of speech: public address, television, theatre, speech
improvement, and the teaching of lterature, '

English Literature from the Peginning to 1798 (3,3,0) ‘

This is a systematie study of English literature which sfresses the prineipal
authors and their works. Reading and discussion will include representative
writings of the period from the beginning to the end of the eighteenth century '
and will also survey current epitieal approaches.
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LA260

LA261

LA270

LA280

14238

LA295

English Literature from 1798 to Present (3,3,0)

This is a systematic study of English literature which emphasizes the prineipal
authors of the nineteenth and twentieth centuriss, Readings and discussion will
include representative works and will also review current eritieal attitudes,

Short Story {3,3,0)

This iIs a study of the strengths and limitations of the short siory, which the
student learns to read with delight and understanding. Prerequisites: In
general, this course should be open to students who are willing to work at a
sophomore level.

. The ¥ovel {3,3,0)

This is a study of the novel with dual intent: to increasse the benefits one -
receives from reading through systematic diseussion of eaeh novel; and fo
betier understand how the "more than casual® reader approaches fietion
through study of the several schools of literary eriticism.

Creative Writing (3,1,2)

The purpose of this course is to allow the students to sharpen-their ability to
use the English language in expressing creative thought in any or all of the
traditional genres. The student will be encouraged to greater achievement in
types of writing they have already tried and will be expected to attempt work
in new areas. A workshop atmosphere with common exchange of ideas will
prevail. .

Drama (3,3,8)

This course is an introduction to drama as a literary form and reguires the
student to read representative writings of the period from eclassical times to
the present.

Drama-As 2 Performing Art (3,1,2)
Students are involved in the produeing, acting, staging and direeting of plays.

' Poetey (3,3,0)

This course compares contemporary and elassic examples of poeiry {o
historieally durable examples of structure and content.

A Survey of Black American Literature (3,3,0)
This is a chronological survey of Black American writing from 1760 to the

- present with emphasis on twentieth century examples of poeti‘y, fiction, drama

and autobiography.

-~ -

Children's Literature (3,3,0)
This is a survey of 11terature for ehildren in the elementary grades, aimed at

- developing techniques for using books with ehildren, storytelling, and the

eriteria for book seleation.

7.
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LEILY

LE120

LE130

‘LE210

LE226

LE230

LE240

LAY ENFORCEMENT

Introduction to Criminal Justice (3,3,0) !
This eourse provides the student: Wlth a broad avervisw of the hlstery and scope
of the American Criminal Justice System,

Police Administration and Operations (3,3,0)

This course is for students pursuing careers in the eriminal justice system or for
those already employed within the system, This course explores the evolution
of administrative theory with special emphasis on its- impact and application at
the operational level of law enforeement agencies, Prefeqmsﬁe. LE114,

Criminal Investigation (3,3,0)

This course includes the basie principles of modern criminal investigation
techniques ineluding crime .scene search, collection and preservation of
evidence, follow-up investigation,. police er:mmahstws, ang court preparation
and testimony. Prerequisite: LE110. .

American Criminal Law (3,3,0)

For persons seeking employment “in the erimipal justice system. The course
ineludes the historical development and philosophy of eriminal law, including
legal definitions, concepts, and their application to the criminal justice system.

 duvenile Delinquency {3,3,0)

This course ig designed for students inierested in or already employed wrthm
the eriminal justice system. This introductory course includes; theories of

" delinguency causation, examination of the family relationship and juvenile

delinqueney, the juvenile justice system, and delinqueney prevention
programs. Prerequisite: LE110. ‘

Introduction to Corrections (3,3,0)
This course is designed for persons employed in or inieresied in a carssr within
the broad field of correctional administration, Prerequisite: LEIL0.

Introduction to Security Systems (3,3,0)

- This course is designed for persons employed in or interested’in a career within

the broad fzeltﬁ of public and private seeurity administration, Prerequisite:
LE110.
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MA100

- MA1G2

MA104

MA11D

MAl11l

MA112

MAl1l8

MA151

MA159

MATHEMATICS

Elementary Algebra (3,3,8) 4
This course is a review of the properties of the basie number systems, using the
tools of beginning algebra, Additional topies include first degree equations and
inequalities, special produets and factoring, graphs and linear systems, radicals
and quadratic equations. '

Trigonometry (3,3,0) ,
The right triangle is studied to introduce the students to the trigonometric
funetions. Further topies include trigonometrie identities, additional formulas,

law of sines, law of cosines, complex numbers and - DeMiover's Theorem,

Prerequisites: 11/2 vears of high school algebra and 1 year of high school
geomeiry.

Intermediate Algebrs (3,3,0)

This course will provide students with the algebraic skills, including
meanipujation and oroofs, necessary for the study of college algebra and analytie
geometry. Topics covered include the usual topics throush guadraties plus the
exponential and logarithmie funetions, the binomial theorem, sequences,
systems of equations, complex numbers, permutations and combinations with an
intreduction to probability. Prerequisite: MA1G0 or equivalent,

Ehop Mathematics I(2 eredit hours, 36 clock hours)

This course covers the arithmetic of common fractions, decimals, pereents,
square roots, and the use of simple formulas. Also, the use of metrics ig
introduced,

Shop Mathematics ¥ (2 credit hours, 36 cloek hours)
Algebraic manipulations necessary for the solving of formulas and applied
geometry, geometric constructions and applieations, metries and the use of the

. caleulator are covered in this course, Prerequisites MA110,

Shop Mathematics T (2 erdit hours, 36 clock hours)
Solid geometric applications, shop trigonometry, and an introduction to the use
of eomputers in design and machining are eovered, Prerequisite: MA111.

ianagerial Mathematics (3,3,0)

This is & study of mathematices relating to various business situations involving
matrix algebra, sets probability, linear programming and statistics,
Prerequisites: MA104 or equivalent. ’ ‘

Math for Elementary Teachers (3,3,0) , ”
This course will provide the elementary teacher with the necessary background
to teach mathematics in the elementary school. Such subjeets as the origin of
systems of numeration, sets, systems of whole numbers, bases other than ten,
systems of integers, rational and real numbers wili be discussed.

College Algebra {3,3,0)

Topics include the quadratic equation in two variables, sequences and series,
complex numbers, DeMoivre's theorem, synthetic division, mathematical
induetion, matrices, combinations and permutations. . Prerequisites: Studenis
must have taken MA102 or be currently enrolled in MA102, '
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MA130

M A250

MAZ51

Analyiic Geometry (3,3,0) : :
This course cavers the straight line, the cirele conies, algebraic curves,
transcendental curves, parametrie equations, planes and lings, and quedratic

~ surfaces. Prerequisite: MA159 or equivalent,

Elementary Statisties (3,3,0)

This eourse introduces students to basie statistieal techniques. Topies studied
include: mean, standard deviation, frequeney, probability, binomial
distribution, the normal curve, sample means, confidence limmits, hypotheses

testing, chi-square, linear correlation and regression. Each topic is introduced -

with examples and problems. Praetice in the use of appropriate tables will be
sufficient to insure confidence in their use. Prerequisite: One year of high
school algebra.

Caleulus 1(4,4,08)
This eourse ecovers funetions and continuity, limits differentiation, applications,
integration, and the definite integral applications., Prerequisite; M A160, '

Caleulus T {4,4,0)

This course covers logarithms and exponentials, are length, polynomials, partial
fractions, Taylor's series, special methods of integration, and partial
differentiation. Prerequisite: MA250 or equivalent.
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HATURAL SCTENCES

NS100  Bislogicsd Seiense {4,3,%) A
This course provides g basie general education in some wmejor biological
seiences {botany, ecology, geneties, and Zoology) and slso & basis for the
individuai to relate to his total environment, It presentis an ocpportunity for the
% : student to evaluaie his own interest and potential in the biological scienaes,

o i e i

NS101  Physien! Science {4,3,2) L

The purpose of this courss is o provide basie general education iw the physieal
I seience areas of phiysies and shemistry so that the student will be better able to
understend and evaluate the resulfs of seientific and technological sehievement
1 and their impaect upon society, ¥ also provides a basis for the student to
avalunte his own interest and potential in the physiesl aeieness.

The seience depariment reecmmends that students who have weak high school science
baekgrounds or who have been out of school for several years should tske the NE100-101
: sequence before enrolling in any othep eollege science classes, Oiher students should
3l seleet from the biclogical and physical seience courses listed balow In cpder {o fulfijl the
' science reguirements at Monteadm Community College.

NS102  Faysiesi Googrophy/Ferth Science {3,3,8) -

A study of the earth-sun velationship, climatie factors on the earth, the
: geopraphic grid, lend forms, rocks,. snd minsrals. Opporiunity will also be
R provided to gain skills in map reading. The course will also includé the study of
et the earth’s natural resourees and man's impact on these resoyrees,

NSi03 Asnatemy and Fhysiology 1(4,3,2)
This ecurse introduses tha structudal organizations and gross funciional voles of
the major componsnts of the human body., The coneept of the dependence of
ane systerm on another and the coniribution of each sysiem to the foial well-
being of the individusi will be emphasized. Lab inciudes some disseetion and
basie ohysiology experiments. Prerequisites: NS100 or selénee department
appreval, )

NSi85 iveduciory Chemisivy (4,3,2)
Thiz course is for studenis entering nursing, denial hygiens, home economies,
other allied health seience fislds and for non-seience majors. Studenis will
besome familiar with basic principles of chemistry as applied to the healfh
seiences and with nuclear, organie & biochemistry. (Studenis working toward a
bachelor's degree should teke the two-semester coliege chemisiry course—
NS220-Ng8221,

. NS108  Problem-Solving (3,3,0)

! oy This course in general problem-seolving skills deais with the techniques used in
KR ‘ solving a variety of problems that oceup in all aspects of collage esurses and in
ik all walks of life. This is an elementary course whieh sssumes no prior
‘ knowladge bevond basic reading, writing, and arithmetie skiiis.

NS110  Botany (4,3,%)
This is a survey of the plant kingdom from the simplest {o the more complex.
Students will study plant siruefure, classification, and ecological
relationships. Students will have an cpportunity to submit a eoliection from the
local flora and gspeeial stteniion will be given to texonomic principles and
colizetion procedures along with the use of keys., The major portion of class -
time is spent out-of-doors, Prerequisite: NS188 or a strong background in high |
sehool biology. .

St in g i Srzen e

e N T




NS111  Applied Technical Physies 1(3,,2) I
This is a study of the physieal concepts of FORCE, WORK, RATE, and . ;
RESISTANCE as they apply to several forms of energy, Prerequisite: MA100
or equivalent. (This course is still under development and will not be scheduled”
hefore fall 1985.) : ' :

M¥S112  Applied Technieal Physies 1 (3,2,2) o ‘
This is a study of the physical concept of POWER, POTENTIAL & KINETIC
ENERGY, ENERGY COVERTERS, VIBRATIONS, and WAVES as they apply to
several forms of energy. Prerequisite; WNS111, (This eourse is still undar
development and will not be scheduled before fail 1985.)

Ll e

NS115  Zoology (4,3,3)
’ This is a general survey of the animal kingdom including eomparative studies of
the strueture, function, and behavior of representatives of animal groups,
Laboratory work ineludes dissection of representative animals from esch
phylum. Prerequisite: NS100 or a strong background in high school biclogy.

=, P =i
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NS201  Miercbiology (4,3,2) :

This is a study of the biology of various miero-organisms, ineluding viruses,
bacteria, fungi, algae, and protozoa, The interactions of certain pathogenie
micro-organisms and their animal, human and plant hosts are studisd as well as,
mierobial ecological relationships in general. Prerequisites; NS108, NSi01 or
its eguivalent. {Hquivalent implies a eourse in general college biology, and/or
college zoology and a chemistry course, High school courses in biclogy and
chemistry are to be taken within the last ten (10) years and may be acceptable
with written departmental approval.)

o R e e

NS5203  Anatomy & Physiology 11 (4,3,2) |
This'is a study of cellular anatomy and physiology of the major body systems in
more detail than NS103. Topies inelude basie cehemistry, metabolism, an
expanded discussion of renal funetion, fluid and elsetrolyte balance, acid-base
balance, the immune systera and stress. It includes more clinical applications.
Lab includes more extensive physiology and dissection experiments,
Prerequisites: N3103, NS105 or science department approval,

e
= e

NS208  Nature Study (4,2,3) :
This is a field course which provides students with g background ofb
information enabling them to go into the aut-of-doors with a degree of
confidence knowing they will be able to recognize and know something about
many of the common plants and animals found in the local area. The laboratory
used is the out-of-doors and the purpose of the course is to aid students to
better understand the environment in which they find thermselyes.

NS220  College Chemistry 1(4,4,3) _,
Fundamental theories, prineciples, and problems of chemistry will be
emphasized. Prerequisites: One year of high school aigebra, NS8101 or
permission from the instructor. ,

NS221  College Chemistry Yi (4,4,3)
This course is a continuation of NS220. Organic chemistry and biochemistry
will be introduced and the last five weeks will ecover qualifative analysis.
Prerequisite: NS220.




NS230  Introductory Physies I(4,3 2)
This course is for students interested in the life seiences, e.g., bwlogy, medzcal
teehnology, pre-med., pre-dent,, ete, The course eavers concepts of light,
foree and motion, and energy as they apply to biologieal mechgnism and
_ instrumentation,  Prerequisites: high school algebra, college algebra or
! trigonometry taken concurrently.

e
- ——— T

P NS231  Introductory Physics I (4,3,2) .
This course is a contmuatwn of N8230 and covers fluids, elastieity of matter'

and membranes, sound, electromagnetism, quantum theory, and ra,dmactmty,
Prerequisite: NS230, .
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NUR100

NUR101

NUR11D

NURI115

NUR118

NURLL?

NUR120

NURSING

Mursing Skills 1(4,3,2)

NURILO00 is a 4 credxt hour course designed to provide the student with the
information and skills necessary to build a foundation for efficisnt bedside
aursing, Students will not only gain skill in the basie nursing procedures they
are to perform but also inerease their ability o utilize the nursing process in
meeting the basie needs of patients and improve communicaticn skills with both
patients and members of the health team.

Nursing Skills [ (2,1,2)

NUR101 is a 2 eredlt hour course de51gned to assist the student io perform
sterile procedures, administer first aid, assist the doctor with technieal
procedures, administer medications, and develop ezpertise in ufilizing the
nursing progess, :

Food in Health and Disease (2,2,0).

Basie nutrition facis are presented with their relationship to health. The
student becomes familiar with food nutrients, good nutrition, and variations of
diet therapy.

Clinieal Practicum 1(3,0,9)

Clinical experience is provided so the student ean apply the basie knowledge
and skills essential o basic bedside care in the actusl practice setting. Sfudent
assignments, supervision, and evaluation are carried out by the instruetor, and
the student is expeeted to begin the proeess of applying the classroom theory io
meet ithe basie needs of the patients. This course includes five weeks of
simulated lab demonstration experience, and eleven weeks of actual clinical
exXperience,

Clinical Practicum 7 (10,9,20)

Clinical experience is provided to further the development of the student in
nursing.  As advanced procedures are learned, tHe student will have ths
opportuniiy to perform them in the hospital setting. Skills which require use of
sterile technique and assisting with more technical progedures will be
emphasized. To develop a coneept of the total nursing proeess, assessment,
planning and implementing total care, will be the goal. Students will be
assigned the care of geriatrie, pediatric, medical, surgical, obsteirical, and
CCU-ICU patients. Prerequisite: Successful completion of NUR115,

Chnh.aj Practicum T (6,0,12)

This eourse is the final ehmcal course in Level I of the nursing program, The
student will draw from previous clinical experience in applying the nursing
process. Each student will participate in the toial process of administration of
drugs to patients. Prerequisites: Suecessful completion of NUR115 and
NURL1186. | ' :

Coneepts of nierpersonal Relationships (2,2,0)

The person as a nurse is studied in this course to help students identify and
meet emotional needs., Al the completion of this course, the student will be
able to identify basic dynamies of human behavior and differentiate among
patterns of behavior. The correlation between physmal and emotional needs is
considered as a factor in planning patient care in conjunetion with other ﬂealth
tearmn members, :
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MN1TR125

NIT{t145

NUR150

MiJR151

CNITRIS2

NURIGBO

NUR2040

NUR225

NUR245

Nursing Seminar (1,1
Currrent trends in mu 4 g related o eduecation, nurse praetme aots, and

professional organizations will be the foeus of this course.

Maternal-Child Mursing 1(3,3,0)
This course is a study of the psychologie and physiologic basis of maternity
care. The client and her significant others' needs for support during ante, intra,

and post -partum pericds are emphasized. Parental-infant bonding and

education for childbirth and parenting are stressed topies. Complieations
during pregnancy and in the newborn period are relaited to the processes
underlying these problerns, The class also includes the study of health care
problems of children, the proper assessment for each, and the identification of
appropriate nurzing measures.

Introduction to edieal-Surgical Nursing (2,2,0)

This introductory course in medical-surgical nursing presents the causes and
effeets of disease, hody defenses, and prevention of disease. Common spemfle,
long~term mnebse» are diseussad, with appropriate nursing actions,

Medical-Surgical Huﬁ:mg {3,3,0

This course preseiits the more common medical and surgieal conditions, and the
treatment invelved in providing nuesing care. The course is intended to present
the concept of assessing and meeting the tolal needs of the patient inecluding
the patients return to noemal functional life.

Medical-Surgical Nursing T {1,1,0)
A continuation and review of the previous Medical-Surgical Nursing courses.

Pharmacology (2,2,0)
This course offez’:, instruciion in pharmacology and safety factors essenhal to
dosages and drug administration. Upon completion of the course, the graduate

- will be able to participate appropriately in the total process involved in the

administraticn of a drug to a patient, aneludmg preparing, observing, reecording,
and reporting the effects of the dr ug.

Role Transition (2,2,0) ’

This course is designed {o facilitate the student's adaptation fo the associate
degree nurse role, The focus will be utilization of the nursing process.
Advaneed standing students entering level 1l will have an opportunity to update
nursing skills. Prerequisite: Admission to the second year of the nursing
program.

Leadership Role in Nursing (3,1,4)

This course was designed to assist the student, within the framework of the
nursing process, to develop professional leadership skills, to delegate
appropriate tasks to others, to set priorities in nursing practice, and-to further
develop independent: aceountability.

Maternal-Child Nursing © (6,2,8)

This eourse is a study in mor'e detail than NUR148 of the physiologic and
psychologic bases of maternity care. Parental-infant bonding and edueation for
ehildbirth and parenting continue to be stressed. The high-risk mother and
infant problerns with necessary treatments, including nuesing eare, are
presented. Embryology and genetic problems are considered,
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NUR251

Advanced Medical-Surgieal Mursing {10,4,12) ’
Using the nursing proeess in giving care to adults who are aguiely ili or have
multiple health problems is the focus of this lecture/elinieal course, Nursing
intervention in assisting the elient ang family in their holistie adaptive
responses to illness and stress is discussed, Emphasis is placed on the nurse's
role in disease prevention, health maintenance and teaching., MInformation is
designed to build upon the theory learned in all other prerequisiie courses and

- will enable the student to apply previously learned knowledge and skills,

NUR255

PN281

Community Mental Health (6,2,8) -

This course will introduce the student to man's psyeho-soecial adaptation to
stressors in his environment. Recent developments in treatment mathods, sueh
as family therapy, behavior maodifications, reality orientation, will be
bresented. The nurse, using nursing process {0 work with elienis with varying
degrees of dysfunction in a wide variety of setiings, will be discussed, Bhe /he
will work with clients in a mental health center, day earve center, substapes
abuse center, and/or a hospital setting. The content is focused on helping the
student enhanee her/his understanding of human behavior during both sickness
and health, and to acquire skill in interpersonal relationships, Prereguisites:
55220 General Peychology.

Basie Coneepts of Pharmaeology and the Administration of taedicines (4,4,2)

(Open to Licensed Practieal Nurses or those who are elgible to write licensurs -

exam,) ,

This eourse offers advaneed instruetion in the field of pharmaeclogy and safety
factors essential to dosage and drug administration, The course is offersd with
the approval of the National Association for Practicsl Nurse Edueation and
Serviee, Ine. (MAPNES), The student musi take a Pharmacology fest and
achieve on this national final test a specified pereeniile to be issued s
certificate from NAPNES, Thirty-two (32) hours of supervised elinienl
practicum will be arranged with the student’s employer® so that practical
application of elassroom instruction will be experienced (66 contaet hours of
instruetion, 32 clock hours of clinieal praeticum arranged.} :

* Students must be employed to fulfill the requirementis of this eourse,
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OE100

DE101

DE1062

OE103

0OE1D4

OE117

OE120

0OFE129

QE130

OE175

OFFICE EDUCATION

Beginning Typing (3,1,3)

This is an mtroduetlon to and a mastery of the typewriter keyboard, Personal
and business letters, elemeniary tabulation, simple outlines, and manuseript
writing are included. Qpen-lab course,

Intermediate Typing (3,0,4) _
This is a eourse in the writing of business letiers with praetice in proofreading,
tabulation, special communieation forms, reports, and apphcatmnfemplayment

) procedures. Open-lab course. Prerequisité; OE100 or equivalent (40 w.p.m,)

machine Shorthand I (4,3,2)

This is a course whieh introduces the theory and operation of the Stenograph
Shorthand Machine, This course is designed to develop s knowledge of
Stenographs, computer-compatible thaory, machine dexterity, fluant reading
ability, and the ability to take dietation. Prerequisite: OELGQ,

Beginning Shorthand (4, 3,2)
A course in the elementary principles of Gregg Shat'thand. Prerequisites
OE100, '

Intermediate Shorthand (4,2 3) “
Intensive training in theory of shurthand, the development of shorthand

_outlines, and the abjlity to take new-matier dietation, Prerequisitess OE100

and OE143,

Clerieal Acegunting (3,3,0)

This ecourse, designed prlmarily for students in a secretarial/elerical program,
covers the basie terminology and fundamental prineiples of aceounting., Most
of the emphasis is on the praeticeal business applieaiion of the materials
covered, with major consideration given to the preparation of aceounting
statements, balance sheet, and income sfatement,

Business Mathematies (3,3,1)

This course reviews funﬂamental arithmetic processes and their business and
consumer applications, and ineludes cash and tirade discounis, markups,
depreciation, inventory, valuation, interest ealculations, payroll deduetion,
metrie system, statisties, and probahility.

Business Communications 1(3,3,0) .

The basic communications skills are develaped thpough a paview of language
strueture, Attention is given to grammar, English for business use, voaahulary,
punetuation, eapitalization, and numbers. Prerequisite:s OE100,

Business Communications f (3,3,0)
This is a study of effective enrraspondence in businesy, Prerequisites; QETLDB
and OE129,

Records Mansgement (3,0,4)

This course presents the prineiples of the alphabetie, numerie, geographie, and
subject systems of records management, as well as records maintenance,
decision-making, and career opportunities in the fieid of records management,
Open-lab ecourse, Prerequisite: OE100,
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0202

OE203

E205

QE206

OF207 -
©This course will help the'student develop s marketahle sk ® 1
transeribing: machies; 'Case histories, feparia, and ‘medieal’ sorrespandenge

OE208

OE2320

0OE225

QE226

‘Legal Terminolegy and Trafsciiption (3,071 - - oo o iemiing
This is a study of legal ferminology ‘as transcripticn sieills are dvaloped, *Thig
course will help the student develop a. marketabls skill-in {he use of elfies.
transcribing machipes, Client apd doupf ‘docuivents - will'be prepavad,

Advaneaqd Typing (3,0,4)

This cobrse presents continued sgaedmhgﬂding teehpiques, advanead production

typewriting techniques, skill ‘in husiness letiers, tabmlations, manuaenipt

writing, legal documents, iid businesy

equivalent (55 w,p.m.),
Advanced Ehorthand (4,2,3)

" N H

increasing emphasis on speed and‘accyrag
QE101 and QEI04,~ + - ™= & - orrss

S

1) L RN LSS LT
£ -, [t :

el T

Prerequisites “OFY0LAng DE220 tor eoneiprently),

Leghl Cifice Peobedures (5;5;1) 77

This is a study of the dutjes and respansinilities of the Toga) sdéretary, The

student will camplete pssignments whijch Inelude syeh diverse items ag general

.....

offiee dutles, non-court deeyments and court doeninents, Prevegiiisite; OE10Y,

Medical Terminplogy dnd Tramsgfipion (3,91~ © v o
This is & study of médiddl terminology-'as transeription skills'are ‘developad,

tudent develop g marketahle skili In The ‘ige of office

willhe trasoribed;” Prefequisiies OELBL and ORIZY for coneprontiyl,
Medical Office Peocedures (3,3,1) -

This is a course covering the dutiss of the mediea] sesreiary whiah invelvas

bookkeeping, insurance, medical ethics and legal responsibilfties, seheduling,
and record keeping, Prerequisite; QF10], - I

Yoice Transeription (3,0,4) . a

Development of transeription skill iy stressed with the aperation of cassatte-
tape transeribers. TEmphasis is plased on typing skills, the eorreal use of
grammar and punetuation, and huilding efficient transeription skills, Open-lab

coyrse, Preraquisite: {OE129 is recommended),

Word Processing 1(4,4,1) , o
This is a lecture courss which introduces basie eoncepts, terminology, and the
emergence of information processing inta the modemn office, fpelling,

- grammar, punctuation, vocabulary, and transeription ekills are deawn iogether

in practieal application on the Vydee Text Editers., MNsw career paths which
have emerged 8s a result of informatjon processing ave alic sovered,
Prerequisites QE101, W

Word Processing T (3,0,4)

Development of increased keyboarding skills ap the MBI word procassops and
Apple micre computer are emphasized in this open-lab eourse. Students arve
introduced to word processing simulation prosedures through handwrliten,
rough-draft, and dictated doeuments. Open-lab course, Prerequisiies QE101,
QE225, and OE226 (or concurrently), S

“forms,  Prepequisite;  OF101 gr

Further development of the ability to ‘write. new-matter “digtation with
¥ in tranacrintion, = Prarequisifes;




T

e ot s et

OE221

QE230

OE240

OE290

Word Processing Tif (3,0,4) B
Advanced-leve! concepts and varied office simulations are stressed in this
course. In addition to developing machine competeney on the Lanier and IBM
CRT word processors, students develop the skill of dictating using cassette
dietation equipment. Open-lab course. Prerequisite; QFE101, OE225, and

- OE220 (or concurrently).

Office Procedures (3,3,1)

This is a course in which subject matter and skill development are drawn
together in practical application. The following coneepts are stressed:
telephone techniques, editing, composing, processing mail, filing, reprograpics,
information processing, travel, communications, interviewing, and career paths
in the modern office. Prerequisite: OELQ1

Business Caleulators (3,0,4) 7 )

Thig is an introductory course in the operation of the electronie display and
electronic printing calculators. The instruction applies the basic funetions of
the machines with practical applications to business problems, Open-iab
course, Prerequisite: OE120. -

Field Experience (3,0,3) - ‘

This is a course consisting of a carefully planned cooperative work experience
in the office. To receive eredit for the course, the student must meet the
following reguirements: (1) complete approved work experience arranged by
the instructor, (2) show evidence of satisfactory progress through employer
reports and instructor visitations at the office site, and (3) complete a
minimum of 96 clogk hours during the semester. (Permission of instructor
required.) Prerequisite: OFE206, OE208, or OE230. ‘
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PEL0L

PE10Z

PE103
PEL04

- PEIOT

PE108

PP109

PE110

PELL}
PEL12

PE115

PHYSICAL EDUCATION

Gotf (1,0,2)
This ccm*se teaches the fundamental teﬂhniques aof galf

Bowling (1,0,2)

This course teaehes the fundamentals of bowling, wmcn will include ﬂqmpmant s

selection, stance, approach, dalwery, seoring and rules.

Personalized Body Caudltmmng 1, 0,2}

This is a course invelving supemnsed lifting of weights and body cond;tmnmg.
Two tracks are possible: track one is fop weightlifiing; track fwo is § - -
personalized eonditioning Program mvowmg aernbms for athletes argg others, .~

Arehery {1,0,2) : : : -
This course is designed to taach the fundamentals of archepy Fundgmentals-_
-eavered jnelude equlpment seleetlon, safetfy groeeguresi a;jg}lgpy ggmgg ang

rounds, and shooting techniques.

Cross Country Skiing (1,0,2)

The students will learn the fundamental pmnczples of gross countey sl‘:ung, This |
will include proper equlpment selection, use and ma,mtgnanee, Tpg ppimgpy
learning process will he via akung in the fleld, , _ L

 Social Danemg (1,0,2) ' :
This course will teaeh the student basie steps in modern soejal danemg (swmg,
foxtrot, cha-cha, waltz, disen, ete.) and the' cguptas;es nenessafy far dev&lgping ‘

poise and eonfidence on the dance flnor. :

Folk Dancing (1,0,2)

This is a general course deslgﬂed tq sievelep skius and techﬂiquﬁs in the vaﬂﬂua :

country ang folk daneas,

Intreduction to Physieal Fitness (1, 1 0)

This eourse will provide the student with a genemhzed overvigw. of 9hys;ea1
fitness, The course will bring together terms often seen in print separately but

© seldom explained in relatmnsmp to each ather, words such_as; eardmvascula?,
aerobies, stress, eholesteral, nutrition, lifetime sports and others Students will
assess their own fitness level and ‘develap mfimduali;%ed 11felong pl&ﬁs fgi'- :

improved health,

Karate 1(1,0,2)

This courge is designed fo teach the student t‘ne basiﬁ kiaks, 914315313&:33 &n gt} bk}ﬁkg,: .' B

of karate,

Karate I (1,0,2)

This is & eontinuaa,mn of PE111, B8tudents ﬁnmp,le;,mg this course W;H bﬁ e

encouraged to gttempt the tests: -for their lower degvee belts,
Personal Self-~Defense (1,0,2)

This course teaches the studént basic methads of self-defense as well ag S
avoiding personal dangers. - Karate is tna prmar':g methﬁd usad far the selfw e

defense portion of the class,
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PEI16  Rscguetball (1,0,2) - o ; ‘
This course teaches the student the- fundamental skills needed to play
racquetball for fun and physical conditioning, - : o

PE118  Biayeling (1,0,2) : B e : L
* This course teaches the student how to geleet, adjust, maintaid, angd use .
equipment properly, The student will also learn safety and riding techniques, ,
Students ere expected ta log 150 to 200 miles during the semester. e

PEL19  Beginning Tenais (1,0,2) e e
This coupse teaches the basie skills of tennis, including serve, forehand and
paekhand ground strokes. Students will alsa learn the yules and strategy aof the

game,- A'class tournament will be held during the last week of the class,

PE120 Intermsdiste Tennis (1,0,2) : o r R
This- course further refines the skills (ground strakes, sepving, vollaying} and
knowledge (rules, strategies, and teeh,niqugs:atfpapt;icipﬁgtian) of the beginning
tannis player, Pravequisite: PE118 oy equivalent, T o

PE121  Sports Officiating (1,0,2) e T '
This course presents the rules of major sports, ofticiating techuniques,
relstionship with players and school offieials and game administration, Major
emphasis js 1o stimulate studenis inta hecoming registeved officials with the
State Associatlon, T T T o

PE122  Beglmning Skiing (1,0,2) . ST S , |
: This course teaches the basic ski maneuvers. Studepts will ha insfrueted .
through wide-stance parallel tupns. This course ineludes information on ski

maintenance and waszing, a study of diffepént types of skis and bindings and
offers a basic knowledge of ski equipment, . -

PE123  Intermediate Skilag (1,0,2) n (R ‘ _
This course includes all intermediate ski maneuvers with special emphasis.of
parallel skiing plus an introduction to ski racing, inctoding a study of different
types of courses and styles; Ski maintenance and technieal infarmation on skis
and bindings will be studied also, :

PE124  Advanced Skiing (1,0,2) , .

. This course teacheés the fundamentals of ki instrustion and advaneed ski
techniques. This course will consist of the theary of ski mechanies, theory of
teaching skiing, theory of basie ski maneuvers, praciice teaching and advaneed
gki techniques, :

PE130  Beginning Swimming (1,0,2) ” S
This ecurse will eover the backstroke, hreaststroke, butterfly, sidestroke, erawl
and human stroke. The course’ will alsa include safety; reseue . apd
drownproofing. ‘

PE1Il  Intermediate Swimming(1,0,2) ; __ | |

" This course js designed to improve the swimmer's skill in the hasie swimming

strokes,  Water safety, diving, water games, and elementapy teaching
techniques will also be covered, Prerequisite: PE130 or equivalent.
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- PE133

PE134

PE135

PE20 -

Advanced Lifesaving and Water Safety (1,0,2) : |

This course will train the stydent to work as 4 lifeguard In thoge gltuations
where a Red Crpss . Advanced Lifesaving and Water Bafety eartifieate iy
required, Prerequisite; PE]30, PE131, op equivalent, ; ‘ S

Water Safety Instruetors Certifieation.(1,0,2),

This course will frain the student to work g a Red Cross gertified swimming

instruetor, Basie stroke evaluation as welf as teaching fechniques and watep

m [

safety will be covered, Prerequisites;” PE131,'PE133 and gertifieate,

Skin and Seuba Diving (2,1,2).

~This course teaches the studept those kills needed fo become & safe saubg

fglgti_ng ‘the eourse will.be encouraged 1o take

diver, "Students successfully .cq
certification tests, ’

Emergency Health Care (2,2,0) . = = - S r
This ‘course covers first ajd for wounds, shoek, huens, polsening, eta,, as well as
CER, Students suecesstully compléting. the course will qualify for the Red
Cross Standard Fipst Ald certifieation, oL T T o
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- $D108

8pild

sDi20

8bi30

8p140

8145

BD15¢

8pist

STUDENT DEVELOPMENT

Human Potential (1,0,1)
Attention will be given to moreaqmg personal accnptducte ard- understanding of
self and othets through structured small group aﬁh\fzt:ag :

Problent-Solving (3,3;0) o
A course in general problem aolvmg skills, The techpiques uqed in solving a
variety of problemns that oecur in all aspeéts of ¢ollege courses and in all walks
of life will be covered. This is an elementat‘y course which assumes nc prior
knowledgs beyond basie reading, wmtmg, and ar;thmetw skills.

Careet Deveiogment (1,0,1)

This {3 an overview cf eareer/hfe style planning. Values; skills, mtenvmwa!,
oeeut}atmnal mfarmatlon, resumes, Ititerest inventories; deczsxon making and
plaeﬁment are topics that are covered in this course.

Denjing With Steess (1,0,1)

‘This course is designed to introduce the student to the topic of stress and how
it affeets behavior asnd to help the studenit identify alternatwe methods of
dedling with stress,

Womran's Awareness (1,0,1)

This ¢ottbse is demgned to offer women new skills for improving self-awareness
and understanding and to Increage their ability to plan and sst goals. Sueh
topics as women in history, stereotyping in our society, cateer options apd
Pamily reiatmnsths will be dtScussed

Beading for Fun gud Profit (1,0,1) i
This dourse is desighed to helg: studeunts develop # keener appreciaton of
teading: {1} for fun——leisure time activity which is not only entertaining, but

' also thotight.provoking; asd, (2) for profit—¢ ietmty that ean help one develop a

Fuller personality, grow mte]leetually, beed’ne more aware of the world and
oite’s place in it, and enhance one's self wgrth and one's vaiue to others in
socdlety. Students study & selection of reading material and meet periodically
with each other and the instructor to discuss, interpret, and evaluate that
material.

Beyhosrding (1,0,2)
'This course is an introduction to the comptter keyboard. The concept of typihg
the alphabet; numbers; and synibols by touch is qtre-aqed Open-lab course.

Devaiagnental Reading 1(1,0,1)
The purpuse of this course is to assist students in the development and

improvement of reading skills. In g lab format, students will veceive testing o
identify reading skill leveis, programmed matermh to- bmprove reading skili
levels and individual assistance from a reading specialist as riceded. A gradé of
5" (satisfactory} will be used to indicate satisfactory completion of the eourse.

De@eiagmmtﬁ Readmg B {1,0,1)

* This doupse is desighed for studentr; who have stigcedsiully completed S50 and

wish to develop more sophisticated reading skills,

B




SD152

3163

5D156

501158

50160

3D161

50162

- SD163

Developmental Reading 11} (1,0,1)

This course is designed for students who have suecesstully campleted BD151 apgd -

wish to develop more sophisticated reading skills,

Developmental Reading IV (1?0,1)
This course is designed for students who have guecessfully completed 8D152 and

wish to develop more sophisticated reading skills.

Practical Approaches to Efficient Study (2,2,0)
For the student seeking & thorough review of the prineiples of efficient study,
this course provides instruction and practice in textbook sfudy, note-taking,

test-taking, study environment and memory techniques, This course will bg .-

offeced in the Prison Extension Program only beeause on-eampus students may
enroll in Developmental Reading to aequire these skills,

Efficient Reading (1,0,1) :

This course is designed io epnable the studenis to develop faster apnd more
flexible reading rates, as well as improve comprehension and voeabylary skills,
Basic teclinigues covered will be reading in theought units, varying pates to
purpose, jdentification.of main use of context, Individual growth in pate and
comprehension will be measured by the use of timed pre and posi tests,
Prerequisites: None, though average or better reading skills are recommended,

Develepmental Mathematies 1(1,0,1)

This course is recommended to students not intending to enrol] in courses
requiring advanced math profieieney, but whe wish to develop hasie arithmetie
skills. Emphasis is placed on computations with whole numbers, fraetions,
decimals, percentages, and the Metrie System. In a lab format, students wark
individually to complete units for whieh a speeific weakness hag heen
diagnosed. A grade of "5" will ba used to indieate satisfactory sompletion of
the eourse. .

Developmental Mathematics 0 (1,0,1) .
This course is available to students who have successfully completed BP160 and
wauld tike to eontinue developing basie arithmetic skills,

Developmental Mathematies Wi (1,0,1)

This course is recommended to students intending to specialize in Businass,
Natural Science, Mathematies, Automotive, Secretarial, or Nursing Programs,
In addition to computations with whole numbers, {raetions, decimals,
percentages, and the Metric System, students will reesive instruction in
consumer applieations of hasie mathematics, exponential notation, ggquara
roots, signed numbers, plane geometry, and salving equationa,

Developmental Mathematics TV (1,0,1)
This course is available to students who have suceessfully compleied 8D163 and

would like to continue developing their math skills,
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SD170  Basic Writing Skills (2,0,2)

This course provides the suceessful student with the skills necessary to write
coneise, correctly punctuated sentences using Standard English, In & lab
format, students learn to write complete sentences utilizing the common
sentence patterns employed in English. Major aspects of the course will be;
grammar as it relates to punctuation and clarity, spelling, and sentence
combining, Prerequxslte5° None. Basic Writing Skills may be taken
concurrently with or in preparation for LALOO,

SD175 Improvmg Reading & Writing (3,3,0) .
This course offers the student an opportumty to improve commumcatzon skllls
i in both reading and writing. - Throughout the course, the relationships between
good writing and reading for comprehension will be stressed, Emphasis will be
placed on grammar, sentence strueture, vocabulary development, spelling and
' paragraph constructmn. Prerequisite: None

=T

SD250  ‘Travel Seminar (1,1,0)

This course provndes the student with a chance to learn about a variety: of
i : subjeets through organized travel experiences to points of interest throughaut
it the world. A group tour will be formed to be conducted by various members of
! the faculty having expertise in the partwular Ioeatlon or topie bemg
1nvest1gated ,
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53110

55111

58120

55140

55145

381340

SDOIAL SCIENCES

Introduction to Social Seience 1 (4,4,0) _

This course introduces the student to the interdiseiplinary approach to the
study of soeiety and human hebaviop, Methodology, the development of skills
necessary to study and research in the social scisnces, is emphasized,
Attention iy given to the study of power, its use and distribution, as an qveral] -
framework for examining the nature of oup society’s strengths and
weaknesses. Materials will be drawn primarily from economics and politieal
seience. Special emphasis will be given to the rights and responsibilities of
citizenship and the form and funetions of government at the Mational, State
and Loq)a} level, (This eourse will satisfy the State requirement for politiesl
science,

Intreduction te Social Science 11 (4,4,0)

This course is a continuation of SS11D, {Completion of §85110 or 58101 i8
recommended before earolling in 8811 i, but is not required.! Materials will he
drawn from history, anthropology, sociclogy and psyehology as the study of
society and human nature eontinues emphasizing selective aspeeis of eulture
and eontemporary soeial problems. )

Michigan History (3,3,0)

This course presents the beginning student with a broad averview of the history
of the Wolverine State. Several themes (immigration, exploration, technclogy,
mobility, abundanee, exploitation) will be explored, especially as they relate fo
the breoader picture of national history-~indeed our study of Michigan might
serve as a case.study of all America, Several important overlapping periads of
Michigan history will be ezamined in detail: from the early French explorations
and fur trade, through the British occupation, the logging boom, statahood,
growth of commerce and shipping, agricultural development and the Ags of the
Automobile with ihe eonsequent industrialization and growth of the tourist
industry. In addition, every effort will be made to foous on loeal aspects of the
state's history, as they relate to themes and periods above, ‘ '

Infrodeetion to Corrections (3,3,0) '

This i5 an examination of the total correction process from law enforcement
theough the administration of justics, probation, prisons, and correctional
institutions. (Normally offered only at the prison extensions,) ' '

Corrections Practicum (4,4,0)

This course incorporates several aspects of the corrections process including
the role of the praetiticner, social and psyehological aspeeis of the slient, and
other importani information related to correctional work. (Av_aiial}le anly
through the Department of Corrections.) ”

Contemporary World Gecgraphy (3,3,0)

This course introduees the student Lo the hature and scope of ihe field of
geography, World repions are studied. Analysis of geographic characteristics
of selented regions and the rejationship of natural environment, culturgl
background, ecenomic cenditions and world Issues te naticpal and regiopal
problems are studied.
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55215

35220

55221

55230

53235

55240

Prineiples of BEconomics (3,3,0) |

This i5 a4 one-semester survey course in iniroductory economics. Although this
course provides exposure to both macroeconomies and mierosecnomies, greater
attention is given fo macroeconomies, which is related to issues of national
economic poliey. Studies include foundations of economie analysis, the publie
economy, national ineome, stabilization, growth, employment, and {axes,

General Psyehaiagy {3,3,8)

This course famﬂmmzes the beginning student with the basm soncepts and
methods used by psychologists to study human behavior, Among the sab;eats
covered are experimental methods, human growth and development,
intelligence, perception, learning, motivation and emotion, personality disorder
and therapy, and group behavior. Daytime, on-campus sections of this gourse

. are taught using a modified Keller Plan approach; other sections follow & more

traditional elassroom lecture-diseussion format.

Child Psyehoiogy (3,3,0)
Students in this course study psychologicatl theory and experimental findings as
they apply to understandmg and influencing children’s growth and

development. Emphasis is placed upon such basic coneerns as the effects of

heredity and environment, the processes of maturation, intellectual growth and
development, and ehﬂdhaod onxiety.

Soeiclogy (3,3,0) : '

This course Tamiliarizes beginning students with the basie conespis and
methods used by sociologisis to study society. Among the topies coverad are
culture, social structure, social class, institutions, demography, deviance, apd
social change. Emphssis is placed upon acquainting the student with the
sociological perspective of human behavior and our modes of soeial
crganization,

Socisl Problems (3,3,0)

Students in this eocturse study the soemloglcal approaéh to soecial problems,
Subjeets eovered include mental illness, crime, poverty, family and eom'num%y
disintegration, violenece, ecology and current events.

Political Scienece (3,3,8)

This course is an mtreductmn to polities and government as they operate at the
federal Jevel. Although in many ways it is a basie traditional survey sequence
in Ameriean Government, the course goes beyond the traditional examinations

of government institutions (the executive, .the legislature, the judieiary) to

explore how the complax web of 1deas, groups, personalities and processes
interaet with those institutions to arrive at public policy. Within the jarger
context of the evolution of our present political system and the ongoing debate
between liberals and ecnservatives, we will attempt fo discover how the
following areas relate to power, influence, and decision-making in Ameriean
pohtxcs, Our political eulture, our Federal structure; the Constitution; public
opinion, political socialization, campaigns and voting; pressure groups and
lobbying; political parties, civil rights and liberties, and international affairs.
This eourse points out problem areas and inequities in the American politigal

system, while emphasizing the strengths and positive development of our
-lives.  This course relies on both historical and contemporary examples,

stressing the present-day practice of politics fo i Iliustrate end explain the
principles and processes ouflined abave,
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88250

35251 -

35258

55260

United States History to 1865 (3,3,0)

This course will critieally examine America's past from the period before the

Furopean takeover and domination of the North Ameriean eontinent until the
time at which a young, but inereasingly powerful United States is ripped apart
by Civil War. The confliets between individualism and ecellectivism,
nationalism and sectionalism, as 'well as those eonflicts between social glasses,
and between ethinic groups as themes are examined throughout the eourse,
Although attention is given to the rise of our sogial politieal, and eeonomic

institutions, special emphasis is placed on- seccial history, whieh involves the

effort to explore history "from the bottom-up"; through the eyes and sveryday
experiences of comman, working-class people whose preepccupation is fot with
the Great Events of the day, but with the day-to-day business of living, This
course will focus on the following periods in an effort to contribute ta the
understanding of Ameriea's infaney and early youth: America hefore -the
European invasion; native- Ameriean aultures; early settlements; the variaty of
colonial experience and . regicnal differences; independence, war, and
nationhaod; the Constitution, - tefritorjal expansion and manifest destiny;
nationalism and sectionalism, North/South Confliet; and the Lineoln' Presidenay
and the Civil War. ' S ‘ '

United States History Since 1865 (3,3,0) _. ,

This course is a’continuation of 85250, with a similar emphasis on soeial history
and the confliets between individualism and eolleetivism, hetween social
classes, and between ethnic groups .as outlined above, as well as new confliets
between liberals and copservatives, isolationists and imperialists, eeniralists
and Jocalists, that remain. with-us today, The course foeuses on the fallowing
periods In our effort to undepstand the factars that influence Ameriea's present

-behavior: Racism, reconstruetion, and’ Jim -Crow; industpialization, laber, and

the rise of capitalism, imperialism and world involvement; soeial, politieal and

economic reform in the Progressive period; the World Wars; the Depressiangnd -

the reform of capitalism; the Cold War, and the age of atffluence; the turbulent
sixties; the salf-indulgent seventiés and the age of seapeity,

Sex in History (3,3,0) |

This course propeses to examine human sexual behavior in historical eontext,

In that sense the coupse -3 an overview of change and captinuity in sexusl
attittdes, norms, and practices in several civilizatjons, from prehistory to the
present day, as well as how they have been reflected in art and literature, both

- elassic and popular. The first section of the course wil} chronologically explore

sexual eustom in Greece and Rome, discuss the influence of Christianity, look
at China, India and the Arab world, and then facus on Europe and the Americas

through the Victorian Age. ‘The second section will involve a more in-depth™

look at the complex interrelationship between male and female roles in medern
Amerioa, ’ :

Cultural Anthropology (3,3,0)
In this course’ studenis will sfudy about different eyliures, particularly
preliterate ones. Subjects studied will inelude faod-gathering and seftlement

patterns, status and kinship systems, economie and. politieal organization, -

peligion, language, art, and special concepts and meéthods ysed by ouliupal
anthropologists. : ’ =

~87 -




TD100

e o e

Rl . TD185

TD106

B ot T T

\
|
|;: TD110

TD120

TD135

TECHNICAL DRAFPTING AND DESIGN

Technical Drafting 1(3,1,4)

This laboratory/lecture course includes the knowledge and manipulative
skills needed for work with drafting instruments, to -ereate linewark,
lettering, geometric construction, sketching, multiview projeetion,
sectioning and basie dimensioning.

Blueprint Reading I {2 credit hours, 36 clock hours) - '

This course is a technical blueprint reading course for manufacturing and
tool and die apprentice training, The class is struetured around a workbook
approach to learning, with lecturé sessions preceeding workbook assignment

* sessions.  Topics covered includa: lines on blueprints, basie auxiliary

projection, sections, section lining, dimensxomng, sub assembly and assembly
drawings, stoek list, revisions, title blocks, general notes, assembly
dimensions. =
Blueprint Reading I (2 eredit hours, 36 cloek hours)

This course is a technical blueprint reading course with practlcal
application. The class is structured around a workbook approach to learning,
with lecture sessions preceeding workbook assignment sessions. Topies
covered include: general tolerdncing, geometric and positional tolerancing
and symbols, fits between mating parts, weldment blueprint reading and
wledment assembly. The student will be required to cheek manufactured
parts against part prints, with precision measuring devices. Prerequisite:
TDI105 or permission from the instructor.

Deseriptive Geometry (3,1,4)
A laboratory/lecture course including isometrie, oblique and perspective
projection, welding drawings, roughness symbols and fastening devices.

Shop Drawing (2 credit hours, 36 cloek hours)

A condensed course covering the basie pripciples and techniques of shop
drafting, stressing the essentials of: lettering, instrument usage, technical
terms, applied geometry, freehand sketching, orthographie auxiliary and
section drawings, and dimensioning practives. Pictorial drawing and
presentation of engineering data through the media of chargs and graphs is
also included.

Tool and Die Desagn—Metal I(2 eredit hours, 36 cloek hours)

This course is structured primarily for the tool and die apprentlee student.
Lectures will be followed by reinforcing laboratory sessions which will
consist of sketching sheet metal die components, Emphasis is not on line
quality and technique, but merely the communication of ideas and design
graphically, Topies covered include; basie discussion of tools, dies and
punches; blanking force; standard die sets and die components; drop through
blank dies; combination blank and pierce return dies; and various types of
positive knock-out designs. The student will be required to maintain and
notebook, which will be reviewed by the instructor at the end of the courge
and returned for future reference.
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TD136

TD137

TD140

TD141

TD142

TD200

TD210

TD230

Tool and Die Design-Metal 1 (2 credit.hours, 88 clock howrs)
This course is structured primarily for the tool and die apprentice student,
Lectures will be foliowed by reinforeing laharatory sessions, which consist of
sketching sheet metal ‘companents, related ‘o'the classroom discussion, .Topics
covered include; basic flat part progressive dies, stock gunides, piteh gauges,
stock feedefs, roller guided, ball Jbearing guide pinsg and bushings, strip layout;
availability of various standard punches, diés, and eomgonents; and knowledge
and review of tool and die standardized com ponents and eatalogs, Students will
learn various types of presses, which will include one or two field tpips to
facilities to observe and review various sheet metal presses. Btudents will be -
required to research and write a report on one type of press, as an ouiside 2lass
project. Students must maintain notebooks. These will be reviewed by the -
instruetor at the. end of the course and returned for future reference,
Prerequisite: TD135 ‘

Tool and Die Design-Metal T (2 credit hours, 36 cloek hours)

This course is structured primarily for the tool and die apprentiee student,
Lectures will be followed by reinforcing laboratory -sessions, which consiat of
sketching sheet metal die ecomponents related ta the classroom discussion.
Topics eovered include: mathematical sheet metal blank development, sheet
metal draw development and redraw sleeves, progressive dies, various types of
eam pierce and form dies, pilot ping, drawing pins, keeper blocks for pads and
slides, The student will he required to maintain a noteboak, which will be
reviewed by the instructor at the end of the course and returned for future
reference, Prerequisite; TD1386. : :

Tool and Die Design-Plastic Mold I (2 eredit hours, 38 clack hours}

This course ecovers the fundamentals of plastie malding, plastic produet design,
types of molds, toolmaking processes, equipment and methods, materials for
model making and designing and drafting praetices, Alsp studied are
compression and transfer molds, injection molds for thermoplastics, eold mold
design, extrusion dies far thermoplastics, blow mold construetion and design,
moid design for expanded polystyrene, and speecial fixtures,

Tool and Die Design-Plastic Mold I (2 eredit hours, 36 clock hours)
This is a continuation of TD140,

Toel and Die Design-Plastie faold 1 (2 credit hours, 38 clock hours)
This is & continuation of TD141,

Die Design-Plastic Mold (3,1,4) :
A laboratory/lecture course whereby the student designs transfer and injection
mold dies for the produetion of variqus plastie products.

Die Design-Sheet Metal (3,1,4)
A laboratory/lecture course consisting of the layout and design of blanking,
forming, piercing and progressive draw dies.

Jig and Pixture Design (3,1,4)

The following topics are covered in the laboratory/lecture eourse: Drill jigs
with various types of locating deyices, drill bushings, clamping deviees, ineating
pins, milling and tapping fixtures, ' '
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i TN250  Computer Aided Drafting (CAD) (3,2,2)
I This” course consists of computer-generated graphies to include: terminology,
a1 techniques and application of computer aided drafting, CAD, to engineering,
b tool design, architecture, and eleetronics. Two dimensional design drafting is
g stressed. Four hours lecture/laboratory combination. Prerequisites: TD100 or
I!r i equivalent. Corequisites: T30 or experience suitable to the instruector,
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WEL05
WELD6
WELOT

WE108

WE110

WELLS

WE120

WE121

WE122 .

WE124

WELDING TECHNOLOGY

Beginning Welding (2,1,2) -

This survey course eovering the Stép-—by—étép. fundamentals of oxyaéetylene and
arc welding processes is for the person who always wanted to try welding but
didn’t know where to start, Safety proeedures and practices of gas welding are

enmphasized. o

Basic Design. Fundmentals in Welding (2,1,2) | o - '
This is a running mate with WEL05. During this second eight-week course, the

‘students have an opportunity to put their newfound knowledge to a practiesl
" applieation, making minor repairs on projects brought from home: lawnmower

handles, furniture, ete.

Welding Teehnique and Joint Preparation (3,1,3)

~ This course gives the person. who has a basie understanding of wélding & chance -

to brush wp on existing welding skills and piek up some’ proper technique, rod
selection and learn the basies of out-of-position welding. (Prejects from home
are encouraged.) - . . :

Welding and Fabrication I (3,1,3)

This is a study of the five basie Joint designs utilizing the oxyacetylene and are -

process with emphasis.onthe 1,2, 3and 4 F positions.

Light Gauge Weiding (2,1,2) .
This course .is intended to give studenis of automotive maintenance an
understanding of the .basie techniques, machine operations and safety rules

" Pertaining to soldering, welding, and brazing of lighter gauges m_at'erials;‘

Prerequisite: None

Metal Seulpture (2,1,2) ' . : ]
This Is a learning adventure that lets the student cepirol the metamopphic
proeess, This eourse deals with- design, fabrication and quality weldments with
a relaxed informal approach. Prerequisite: WE100 . )

Welding and Fabrication 11 (3,1,3) --

For the returning student, this course will let the student pick up where he/she
left off. Continuing on the 1, 2, 3 and 4 G weldments, festing welds by means
of destruetive and non-destructive methods will be used.

Advenced Welding (3,1,3)

This course consists of qualification type i/velqments in accordance with A.W.S.

welding code, using S.M.A.W. process. Also included in this eourse is a study in
T.LG. and M.LG, procedures. Prerequisites: WEL05, WE108, ' '

Related Welding &kills (3,1,3) . -
Designed to eater to the needs of students whose curriculuni ecalls for a related

~ course in welding. 'This.course covers the area in oxyacetylene flame cutting,

Agriculture & Construction Walding (1,.-5,1.5j

This course is' intendéd for those who must make their own repairs on )

machinery. Topics include: basie are welding, basic gas welding, east iron
brazing, hard-surface application; flame cutting, and control of heat related
stresses. 8mall student-furnished projects ‘will be allowed but must be removed
after each class. Prerequisite:- None :
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WELI25  TIG Welding (2 credit hours, 36 clack hours)
This course is designed around the needs of industry, where gas-tungsten are
welding (TIG) is emphasized, Both classroom and lab will copeentrate op the

TIG process, with some oxyacetylene welding being used for manipulative
practice,




XY299

DIRECTED STUDY

Directed Studies (1 or 2 eredit hours)

Directed study courses are usually thought of in connection with advanced
students or those who have exhausted. regular college offerings. The average
student pursuing an associate degree would not find time for this type of

- eredit. The concept does not apply to remedisl studies,

The directed study cannot be used near the end of the semester to fill

requirements, it must be planned in advance. Careful attention must be given

to the description of the work proposed because there is no other course outline
or deseription on file to document the experience.

A student interested in Directed Study must contact an instructor who will
spensor the proposed aetivities. That teacher will complete the written plan on
proper forms and will seek approval from an instructional administrator before

any work begins. The student must enroll in an appropriately labeled section of
Directed Studies 299, e.g., HU299, 58299, ete,
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MONTCALM COMMUNITY COLLEGE CALENDAR

‘f“alllE 1984 -

August 23 and 24
August 25
September 3
November 22 and 23
December 19

Spring, 1985

January 10 and 11
January 12

Mareh 31 - April 7
May 10

May 10

May 14

Fall, 1985

August 22 and 23
August 24
September 2
November 28 and 29
December 18

Spring, 1986

January 9 and 10
January 11 .
Mareh 23 -390

May 89 Classes end
May 9 Graduation
May 13

Summmer, 1984

dune 11 - August 3

Conference days
Classes begin

Labar Day
Thanksgiving recess
Classes end

Conference days
Classes begin
Spring break
Clagses end
Graduation
Conference day

Summer, 1985

dune 10 - August 2 (Tentative)

Conference days
Classas begin

Labor Day
‘Thanksgiving recess
Classes end

Conference days
Classes begin
Spring break

Conference day

Summer, 1986

June 8 - August 1 (Tentative)
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