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Historieal Review 1

HISTORICAL REVIEW

As the result of the efforts of a group of concerned citizens, the Montcalm Gom-
munity College idea passed through the study stages and became a reality by means of
anelection held March 2, 1965. The newly elected Board of Trustees, provided with a one
mill tax levy and a will to confront the task, selected a president and a business manager
whobegan their official work in August of 1965. The processes of selection of a site and an
architect were completed in early fall of 1965. Construction bids for the first building
were opened in September of 1966 and the first buildings were dedicated September 25,
1967.

In order to emphasize the strong comnmunity commitment to vocational education,
the third professional to join the Montcalm Community College staff on February 1, 1966,
was a Dean of Vocational/Technical Studies. Thie first full-time programs of Montealm
Community College were vocational pregrams which started on August 29, 1966. By late
fall of 1967, all of these programs were housed on campus. In the fall of 1971 over 53% of

the registered credit hours reported were In vocational/technical courses.

In August 1966, the Learning Resources Director began assembling materials for a
comprehensive study center for Montcalm Community College.

On July 1, 1967, with the arrival of the first Dean of Students, the formal counseling,
admissions, and regisiration program began. Student activities such as student
newspaper, choir, student government, and interscholastic athletics began during the
fail semester of the 1967-68 academic year. -

The position of Academic Dean became a part-time position in January of 1968 and
has been a full-time position since the fall of 1968.

Because of the recognized role of community involvement in a community college
and the pressing priorities demanded of other administrators, on February 1, 1989, the
position of Director of Community Services was filled. This division assumed respon-
sibility for coordinating needs of various groups from the community and the resources
of the college. The results have been adult education courses, non-credit courses, short
courses, conferences, and cultural activities. The development of off-campus teaching
centers has been another direct result of efforts by the Community Services Division.

The staff of Montcalm omimnunity College has been involved in a program of self-
appraisaland institutional analysis designed tofacilitate an examination by a team to be
sent to the campus by the North Central Association of Colleges and Universities. It is
currently expected that this visit will occur in the fall of 1973 and that the result should be
fullacereditation by the end of the 1973-74 academic year.

The college staif, Board of Trustees, and citizens of Montecalm Community College
District will strive to maintain the college as an institution dedicated to the service and
well-being of the community it serves.
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THE EDUCATIONAL PLAN

EDUCATIONAL OBJECTIVES
Montealim Community College subscribes fully to the fellowing institutional ob-
jectives:

1. To provide vocational and technical study leading te occupational competence at the
semi-professional and skilled levels; also to assist in upgrading the skills of unem-
ployed persons.

2. To provide academic study at the freshman and sophomore levels transferabie to
senior institutions and acceptable toward a baccalaureate degree.

3. To provide assistance for all students through social, vocational, and educational
counseling and guidance.

4, To provide general education for those who study primarily to become more
knowledgeable about their cultural, social, and scientific environment.

5. To provide adult and continuing education, both through the regular curriculum and
through study designed to meet specific objectives.

6. To provide a center {or community service through exhibits, lectures, concerts, and
similar activities in the Humanities; also, to provide facilities in which community
groups may carry on similar projects.

7. Through an organized program of student activities, to provide for growth in social
skills and the development of responsible community citizenship.

Being aware that the above objectives describe a comprehensive community
college, the staff and trustees of Montcalm Community College are utilizing them as
guidelines in the development of this college.

However, to describe the objectives of Monfealm Community College solely in such
general terms is stating only one aspect of the goals. The imporiant purposes are better
defined in terms of the people who will participate in the educational program, the in-
structors and students — the community of learners mentioned above. Only to the extent
{hat the educational needs of students are met will the objectives of Montcaim Com-
munity College be realized.

In establishing the programs, certain assumptions have been made regarding these
needs:

1. At least 50% of the student body will request programs in the vocational/technical
fields.

2. Atleast 10% of the enrolled students will successfully transfer to senior institutions to
complete work on a baccalaureate degree, and some of these will be in technical
programs at Montcalm Community College.

The Educational Plan. 3

3. All students — youth and adult, academic and vocational/technical, transfer and non-
transfer — will expect to understand a great deal about today’s complex society after
completing study at this institution.

4, All students will anticipate a quality collegiate program of studies — including skillful
teaching, opporfunities for- creative thinking, and the challenge to become self-
directive in their academic life. )

5. Bach student at Montcalm Community College expects that the chief outcome of his
educational experience at this institution will be the skill, mental awareness, and
persistent desire to become a lifetime learner.

Both the institution and personal objectives stated above become a mandate to those
in whom the responsibility for the development of this college has been vested. These will
consistently form the master guidelines against which decisions regarding the program
of studies, building design, and provisions for student life are measured.

" ACCREDITATION

Almost from the moment the first President began his work with Montcalm Com-
munity College, the institution has aggressively followed the prescribed steps which will
lead to acereditation under the North Cenfral Association of Colleges and Secondary
Schools. By late 1965 the Association had appointed Dr. Daryl Pendergraft of the State
University of Northern Iowa as the Consultant/Examiner for this college.

:To expedite the transfer of Montealm Community ‘College studenis to four-year
institutions during the normal pericd of five or moere years before accreditation,
Michigan public and private colleges and universities have assured - in writing — the
acceptance of academic credits at full value for which a grade of “C" or better has been
earned at Monfecalm Community College,

. While technical and vocational courses are designed primarily o promote cc-
cupational competency for students enrolled in the programs, certain State universities
have agreed to appraise these Montcalm Community College credits for possible tran-
sfer where they are appropriate to a student’s degree program.

Montcalm Community College was awarded status as a Recognized Candidate for
Accreditation by the North Central Association in Aprii of 1969, in the minimum time
possible. Montcalm Community College is completing the extensive self-study which will
need (o be updated for a visitation in the fall of 1973. Following this visitation, 2 decision
willbe rendered by the Association concerning the application for acereditation.

Montealm Community College is moving, successfully and on schedule, toward full
accreditation. ’ ’

Montcalm Community College holds full membership in the American Association of
Junmior Colleges, the North Central Council of Community and Junior Colleges, the
Michigan Community College Association, and the Michigan Association of Junior and
Community Colleges.
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The Educational Plan

EDUCATIONAL PHILOSOPHY

Montealm Community College has a basic educational philosophy of which the.

student should be aware, The college is committed fo the following premises:

L

That setting personal goals is a lifelong process, and success in life often depends upon
fulfilling those goals which one has set for himself. Also, that goal-setting is often a
shaping and re-shaping process in which the student is an active participant who must
find a greater awareness of himself in society. Further, that while the short time
spent at Montcalm Community College does not fulfiil many lifefime goals, the daily
close contact between instructor and learner helps establish goals and plan how to
achieve them,

. That all educational pursuits are of equal dignity. As Governor George Romney

remarked at the Montcalm Community College Groundbreaking Ceremonies on
September 26, 1966, ““All work is good, whether it is done with the head or the hands.”

The college foresees that its student body will be about equally divided between the
academic and vocational/technical divisions and anticipates the same high level of
accomplishment in both. Further, it is believed that a person whose major emphasis
lies in one division would benefit from educational experiences in the other,

. That General Education, as presented by Montcalm Community College and

described later in this catalog, is a most effective means of providing for
knowledgeable citizenship through the understanding of our physical, social and
cultural world. Further, that the General Education approach is also effective in
providing the basic groundwork for upper division collegiate study after transfer to
senjor institutions. .

. Thatstimulating, exciting and challenging teaching is vital tolearning.

. That instruetion at Montcalm Community College must provide the basis for con-

tinuous lifelong learning.

. That high standards of moral and spiritual character are an essential atiribute for

personal well-being.

e e
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INSTRUCTIONAL FACILITIES

The 1967-68 academic year became the time for fransition from teaching classes in
rented or borrowed fdcilities to full-scale, on-campus operation in buildings designed
especially for Montcalm Community College. During the year students and their in-
structors began using the Two-Story Academic building, the Vocational Shop building,
and then the Learning Resources Center. Also completed was the Heating Plant/Service
building.

The Learning Resources Center is the central study area of the college and is an
integralpart of the educational program. The physical facilities provide individual study
carrels, group seating, conference rooms, an electronic listening laboratory for both
individual and group audio study, and a separate reading laboratory. The materials
collection includes a carefully chosen and growing book collection of over 15,000
volumes, approximately 250 periodicals and newspapers, microfilm fitles for back issues
of needed journals, and several hundred disc and tape recordings.

In addition. to regular classrooms, the Two-Story Academic facility features three
demonstration/lecture rooms for the sciences, each adjacent to a well-equipped
laboratory; a business secrefarial wing with laboratories for business machines and
shorthand {ranscription; the practical nursing facilities; and the drafting and, design
ToOomS.

Another addition to the campus is the One-Story Academic building, first put into use
on August 25, 1969. In addition to a number of regular classrooms, iis special features
include two lecture/demenstration halls seating 100 and 135 persons respectively, with
one small group seminar room immediately adjacent.

Early planning for instructionalfacilities at Montcalm Community College provided
for a building which would accommodate both technical degree and vocational programs
of study . However, facilities for a number of the classroom-oriented occupational studies
— practical nursing, business education, drafting — were integrated inte the Two-Story
unit, During the 19656-67 year it became obvious that there was a rapidly growing need for
instructional space related for the industrial/mechanical skills. Consequently, planning
began in January, 1967, for the Vocational Shop building which was ready for use by
automotive mechanies, welding, industrial technology and apprenticeship beginning in
January, 1968. The 1971 addition doubled the floor space permitting space for aircraft
mechanics ard residential construetion laboratory.

The Barn Theatre is being developed for drama activities of campus and community
groups. Several miles of nature trails have been developed for nature study.

Other projects, as yet unannounced, are in the preliminary planning stages.

e rrr e




TUITION a

Apphea ntg sha]l possess a }ugh schnal dlploma or, if over. the age of 21 years, shal! S . ]
subxmt to an edueational equivalency examination as prescmbed by the Dxrector of Resuient of Montcalm’ Commumty Gollége sttmct‘ - $1L.00per eredit hour

’ Adrmssmns : o Michigan Non-Residént Students: - $16.00 percredit hour
: ) ' Out-of-State Students: : $25 00 pereredit hour.

PLEASE NOTE: The Trustdes of Montcalm Commumty College sincerely deswe to
keep the cost of attending this institubion as low as Possible for the student. However,
tuition charges are a direct reflection of the present economy, and the costs of operatmg
a college are— like the economy itself - cha nging rather rapidly. -

Extfeptzons {0 the abigve, in keepmg‘ with the “Open Door 'P'ohcy" of Montealm
Cotrtiritnity- College, may bemade at the chscrehon of the Dxrector of Admisstons and/or
- the Admissions Committee.

R

1f a tuition change hecomies necessary for the Following academie year, ail present
students and new 1973-74 applicants w;ll be notified 1mmed1ately by letter

R

i 'A‘DMISSIOVS PROCEDURE

The follawing prucedure is followed by all students enrollmg for the f1rst hme at
Montcalm Commumty College .

. 8z Subriit 4an apphcahon tavallable at your high school office or the College Dean uE
.+ StudenitsOffice). Inivlude a cheek For the $5.00 registration fee.

b. Request thatyour kigh school office forward one copy of your transeript of grades and

 -standardized test results to the Dean of Students.

e. Only full-fime students are required to submit a report of physxeal exammatmn
Exeeptions ‘are: Practical Nursmg students, students entering MCC through

" Vocational Rehabilitation, and’ students planning on participation 'in Physical
Edivation, These students must submit a report of physical condition regardless of
the numberof eredit hours for which they arg enrolied. An MCG physieal examination
form must be sectired from the Dean of Students’ Office, completed by your family

<. physician, and returned to the Dean of Studenis,

. The Ametican Coltege Test (ACT) is recommended but not required of students en-
tering the College. Students who anticipate later transferrmg to four-year institutfons
shonld vontitne to register for the ACT.

. Male students: MCC will need to know your Selectwe Service Board name and your

own lgttery number, Your admissiod, registration, and continuing enrollment status .

willbe reported to the proper Board by the College.

. Students transferring from other post-secondary schools should alsy have a trap- )

" seitpt of college worl sent t the Dean of Students.
Students who were enrolled in the previous semester or summer sessicn rieed not re-
. apply for admission. Students makmg last-minute plans to attend Mohtcalm Com-
munity College may enroll on a tentative basis. It will not be possible, however, to
- grant official crednt Eor courses completed unless all admissions requirements are
met,

HResidents and noﬂ-res:dents and ot ol‘-state students are defmed as Eollows. N

Resident Studenly

1. Students now living. with their parents or Iegal guardxan, prowﬂmg the patents-—ﬁ? -
legal guardiah reside within the bounda nes of Montea]m Cummumty College sttncb

2 Students under 1% yesrs of age whose parents are not "lwmg or for whom there is o .
. legal guardian, providing they reside within the- boundames nf Montcalm Commumty
Col!ege District. .

3. Single students under 13 years of age who have res:ded W1th1n the boundanes of
Montcalm Communify College Distriet for at least six months 1mmedlately pnor to
the first day of classes, .

4, Marrned students under 18 years of age who Tiave resided within the bouridéifiés' of
Montealm Community College District for at least six motths immediately’ prlol‘ to
the first day of classes. .

Non-Resudent Students

1. Single studenis 18 yeatrs of age or ¢ver and married students who have not remded
within the boundaries of Monicalm Community CulIegeD:strmt for at least s:x months
prior to the first day of classes, ) :

2. Students under 18 years of age whose parents or legal guardians do not reside“within o
the boundaries of Muontcalm Community College District. .

Michigan Residence Defined

In determining: the Michigan residence status the eollege will apply the follgwing
rules: . :

1. The residence of a student who is 4 minor follows that of his parents or legal guardian,
except that a minor student who comes to this institution from ancther state or




gu : Iy
#idual case. Six sotittis after the parents of a mmor lea\re the state; the
minor hecomes a non—remdent student

. ‘A person whois atleast 18 years of age at e ime' of reglsttatlon in the institution and

- whi has resided in this state six months next preceding the date of registration

- withoutt being registered at a state-supported college or university during that period
is deerned & residént of this stale for the purpdée of such registration.

. The residence of 2 wite follows that of her husband, exvept that a woman student who
is 4 resident under paragraphs 1 or 2- ‘may continue to register as a resident of this
state a]though subsequently marrying a tion- remdenf: student or other non-resident,

. No persnn-,:s- deethied to have: gamfed a re51dence irr this state while a student atany
. institutton in this state . ’

A persnﬁ ih the servme of the Urited Sbates and his wife or minor children, who have

met:-ihia six. mbntﬁ resxdence reqtnrements in parsgraph 2, may register as residents
Cof ttns stite : . _

An siuan lawfully’ admltted for permanent resxdenee in the Umted States ahd who has
. ohtamed his permanent visa, and his wife or minor ehildren, who have met the other
rteqmrements hergif fot‘ remdence, may reg1ster as residents of this state.

N A full—hme membst‘ of the “teanlung staff,” and a member of the teachmgstaff whigzse
. aptivintments require at fegst three contaet hours of teaching edch weel in regiilarly
-assigred formal classes, and thetr dependents, may register &s residents of this state,

Diseration tu adJUSt individual cases w1thm the spirit of these regulations is vested in
an‘oftmer appomted by the Board of t}us institution, .

Dual Resxdency o . ‘,
1. Tnt cases of dual remdem:y, the res:ttence from wl-uch the federal invome tax return is
“tiled-shaht determing resadency .

' PAYMENT OF TUITION AND FEES

Tuition ahd fees are dueand payable in full on the day of registration.

Students unable to pay the tuition and fees should consult with the Coordinator of
-~ Gtficdent Finaneial Aids concerning a lodn noless than thiree weeks prior to the enrollment

-

-.No Uthércredttarrangements can bé made through the college,
’ Refunds will be made by cheek as fo]lnws

. & Refanids for students over 18 years of age will be made payable fo the student and
3 ma:ied {0 the address glven by h:m, except in paragraph b. below

d; ‘
_g:ven diractly to the student and not adn-nn:stered by the college
will be refunded. a5 i paragraph 4, above,

Tuition charges for college credit apprenticeship programs shall be made in sc-
cordance with the residency requirements for all other students, The student activity fee
charge shall not be in effett For apprenticeship students nor for any shared-time high
schoot student who may be enro]led

Non-credit cnurse H shall be established and assessed for each course.

FEES

RegxstratwnFeeeachsemester..........................................$ 5. nu
Submitfed W1th application for admission.

;-‘._
-

MatncuiatmnFee.............................'........................ :1;,10-9!3:;:.L
Payable vnce only at the time of initial registration at Monttalm Community Coil@‘:g

Students taking less than 12 credit hours of work during their initial semestér need Aot

pay the Matriculdtion Fee. However, this must be paid by the Hme the student has
regxstered 12 credits of study at Montealn Community College, .

.StudentActmtyFee persemester......‘...... ...........$wﬂﬂ

.50 (4 i hourst
100 10-3 hours)

. f?,—. .
SCHEDULE FOR TUITION REFUNDS FOR ON-CAVIPUS CLASSES -
I w:thdrawa[ takes place: : T
During flrstweek fult refund of tuitiof only * "
- During seeond week . ‘ 75% refund of tuitioi Bnly - -
During thitd week ] 50% refund of tuition only - -
During fourth week, or thereafier — no refind e
SCHEDULE FOR 'TUITION REFUNDS FOR OFF-=CAMPUS CLASSES .

" No refunds after fwst mght nf tlagses

- FEES ARE NUT‘ REFUNDABLE




niial aid policy of Montealiii Cortnunity College reflects the desire uf the
@ cosmopolitah studeht body of the highest. possible promise. No student
slivlild Fail to apply for admission to the College because of fnancial considerations.

Y

“Inf general, the College attempts to aid neediest students first, recognizing both the
heéeds and resources of the College and ihe needs of the individual applicant. Montealm
. Community. College is a member of the College Scholarship Service Assembly and
;5tbscribes to the principles of financidl aid of that organization, All scholarships and
other forms of assistance are awarded only to students who have demonstrated financial
need using the Parent’s Confidential or Student Tadependent Statenment of the College
Scholarship Service. No awards are available:solely For special talents such as music,
~athletics, or- specific academic achieverent,

: “The College believes in the self-help concept in financing the college education and
+ ‘aystimes ‘every family will make all reasonable sucrifices in financing their son or
- Qaighter’s ctitcation before applying to the College for assistance. The College awards

the package forim of financialaid, usually combining scholarships with job and/or Ioan to

o theet each student's need. '

-EDUCATI(JN AL OPPORTUNITY GRANTS

This Federal program of assistance is intended for students of great financial need.
.-.Grants range from $200 and up per academic year depending on demonstrated néed:
They must be matehed with agsistance of an equal amount in a package which may in-
- clude othier grants, loans, or campus employment. These grants may be renewed each
_year of the undergratuate program if the individual continues to qualify.

 SCHOLARSHIPS AND GRANTS

Hrafibeed: by
college attendanice. Several local Montcalm ate
and application for MHEAA Toans shouid be tade
counselors and the Montea

A Ipan de- directly with them. High Sche
elors ar Him:-Community College cotinseling staff Have informatio
regéfﬂing.r.ne_mber banks, = . T

S dn addition, the College i's'_under_ithéj.'}oa'n Ep'ro'\}ismns' of the ;Nationél D
Education Act INDEA). A specialfeature of these Inans is the forgiveness of a portion.o

1he debtfor those preparing to enter certain professions. - © -

~ Under the College Work-Study. Program of the Federal Ecoriorhic Opporttinity Act. &

mimber of on-campus part-timé jobs are available

tstudents enrolled full time.

The MHEA program alsy provides for 4 program of schiolarships for which thi”
College has been declated n participating institttion, Students' taking the-qualifying
examination may designate Métitealm Commiinity. College as-the institution at which |
their schotarships will be uged.”. © - 15707 . R

Grops showing

A-nimber of local scholarships are bffefed; sach college Fear.
parﬁ_cuiarjnjterest i helping area students attend Montealm: Community College in-

clude:

" Apora Scholirship - tu
Alvin M. Bentley Foundation
Farm Buregu
Perris Township Scholarship

.. Greenville Federation of Wotren _ C o
Greeriville Juntor Chamber of Commerce ' R RN
Greenville Lions Club ‘ ' e
Sheridan Lions Club -
Stan and Marion Kemp Scholarships
Stanton American Legion
Stanton Womens Club ‘
United Memorial Hospital Guild

The College Board of Trustees provides twoscholarships',.one to a student pursﬁing_é E
vocational currieulum and one toa student pursuing an academic program to each of the
seven area high schools. ' . '

The College Board of Trustees also provides two full luition scholarships {o .
graduating high school students who have demonstrated outstanding academic and
citizenship ability during their high school years and who have enrolled at the College,
The students must be residents of the Montcalm Area Intermediate School District. Two
scholarships maybe awarded toeach of the seven area high schools. R o

Many new local scholarships are tmade available each year,
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ACADEMIC REGULATIONS

Certain academic policies, regulations, and practices prevail at Montealm Com-
munity College, These provide the basic framework within which a student’s
achievement and academic status are expressed. Their appearance here is to be in-
terpreted as official policy of the College enabling the communify of learning to funetion,

SEMESTER SYSTEM

Montcalm Community College opera\tes on the basis of two-semesters per year. The
first semester begins right after Labor Day and is compieted by the Christmas hofidays.
The second semester opens in early January and ends about mid-May. Six and eight-
week summer school sessions are usually offered by the College.

CLASSBIFICATION OF STUDENTS

Freshman — A student who has completed less than twenty-five semester hours of
study.

Sophomore — A student who has successfully completed at least twenfy-five

semester hours of study but who has not yet qualified for an Associate Degree or a cer~
lificate.

Full-time — By legal definition, one who carries twelve or more semester hours of
study. However, the student must bear in mind the number of credit hours required for
an Associate Degree and his common desire to graduate aiter four semesters of study.

Part-time — A student cairying less than twelve semester hours.

GRADUATION REQUIREMENTS

Students working toward a certificate or diploma in a vocational/technical Feld
must complete all established requirements for the award, including at least a 5.00 grade
point average on a 12.00 point scale.

Those pursuing an Associate Degree must complete not only the required semester
credits but also the proper sequence of courses as herein presented, with an overall 5.00
grade point average.

Transfer students who have earned credits at other institutions of higher education
may request that these credits be applied toward an Associate Degree at Montealm
Community College. However, 24 credits of the total presented for graduation must be
eamed at Montealm Community College, and the student must be enrolled at this in-
stitution during the finalsemester before receiving his degree.

T A T T
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SELECTION OF PROGRAM OF STUDY

Selection of a student’s program of study fakes place at the admission counseling
interview prior to registration and/or the start of classes. During the counseling in-
terview the student will be advised of specific course requirements necessary for
complehon of his program.

Exceptions to specific program requirements will be made only by the Dean of the

appropriate division of the College or the Dean of Students and/or his designated
representative. Exceptions must be authorized in writing.

CLASS ATTENDANCE

it is the policy of Montealm Community College that zll students shall attend all
classes in the cotirses for which they are registered. Absence from classes shall, in no

* way, relieve the student from completion of assigned worlk.

The matter of regular class attendance shall be resolved between each instructor
and hig students, Some absences — for reasons of illness, field trips, and other like oc-
currences — in unavoidable, and advance arrangements should he made for completion
of work whenever possible.

VETERANS

Montcalm Community College has been approved for study under the “G L Bill” by
the Veterans Administration,

Applicafions for entitlement to G. I. Bill benefifs and information regarding study for
ex-servicemen and women at Montcalm Community College are available at the Ad-
migsions Office.

o e g ey



Id  Academic Regulations
DRAFTEES

A studeng_ who is drafted info the service of the United States by regular draft board
brocedures during any semester shall be entitled tofull refund of tuition and fees paid for
that semester provided he is not able to complete the course work required to enable him
to be given a grade. The student rust present satisfactory evidence that he has, in fact,
been drafted and must apply for refund during that semester.

INCOMPLETE GRADES

The T grade will be employed sparingly. It will be awarded in the case where a
student has found it impossible to complete required course work by the close of a
-semester for reasons beyond his control, It is an indication by the instructor of his belief
that the student will receive a Ppassing grade when the requirements have been {fulfilled.
The following procedure is observed:

a. An “F’ mark shall be entered on the record when a course of study is incomplete at the
termination of the scheduled semester, ‘

requirements of the course are satisfied and warranted in writing by the instructor to
the Dean of Students,

b. An “T”” mark shall remain without alteration indefinitely or until such time as the

c. An “I” mark shall not be averaged with other grades to establish a grade point
average (GPA).

Academic Regulations 15

GRADING SYSTEM

Academic achievement will be apprajsed and recorded by means of the following
system of letter grades:

Grade - Honor Point Value
A+ . 12
A 11
A-

B+

B

B-

C+

C

C-

D+

D

D-

E (Failure)

F (Withdrew while failing}

T {Incomplete)

*V (Audit)

N (Preceding a grade indicates
credit is not recommended for
transfer-terminal credit only)

*Audit applies to the situation where

a person pays fuition for a course but

is not reguired to complete assignments

or examinations.

. —
DS WA T ] 0D

e ™~ \/_.W(—with_@ggui while passing) 0

N

HONORS

Each semester a Dean’s Honor List will be issued including the names of ali students
whose semester Grade Point Average is between 9.00 and 10.00. The President’s Honor
List will include those whose semester GPA is 10.00 or over.

Distinguished Dean’s Scholars will include those who have completed at least two
semesters of study with a cumulative GPA between 9.00 and 10.00. The President’s
Scholars will be those who have completed two or more semesters with a cumulative
GFA of at least 10.00. .

ACADEMIC PROBATION AND DISMISSAL

For Students pursuing an Associate Degree, College Transfer or Certificate: All
students who hope to earn an Associate Degree or Certificate in either the academic or
vocational/technical studies, or who hope to transfer to a four-year institution, will be
subject to the following grade point regulations:
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1. Students who achieve less than a 1.00 Grade Point Average (D- average) during their
first semester at Montealm Community College will be dismissed for academic
reasons. Students dismissed may refer to item 5 below.

2. Failure to achieve at least a 4.00 Grade Point Average (C- average) at the end of the
first semester will result in the student’s being placed on academic probation.

3. A student will continue on probation until his cumulative Grade Point Average has
been raised {0 5.00 or above.

4. While on probation, a student must achieve a 5.00 Grade Point Average each
semester, Failure to doso will result in academic dismissal.

5. A student subject to academic dismissal may follow one of three courses of action:

a. He may accept the dismissal.
b. He may reguest assistance in the Counseling Center, primarily to explore the

advisability of a change of curriculum. If such a change is decided upon, the’

counselor will make his recommendation in writing concerning the student’s
status, Written approval for continuing in a program will be sought from the
Dean of the Division into which the studentwishes to enter.

c. Astudent dismissed from Montcalm Community College for academic reasons
may appealbefore the Dean of Students for special consideration.

6. Students dismissed for academic reasons, either from Montealm Community College
or any other college, may be required to waitfor a full semester before re-en tering the
College. ’

7. Students transferring into Montcalm Commimity College shall be subject to all
regulations stated above from the heginning of their enrcllment.

DROPPING/ADDING CLASSES

In order fo officially drop/add a class or classes, students must follow this
procedure:

a. Students must get a Drop/Add form from the Records Secretary in the Student
Services Office. This form may be obtained beginning with the first day of
classes. "

b, After the student and counselor have properly filled out the Drop/Add form,
take the form to the instructor of the class you wish to drop/add for his signature
and return the form to the Records Secretary.

c. It is important to officially drop/add in order that the student may not get an
incorrect grade or be attending a class for which he will not get eredit.

d. Should it seem necessary for the student to drop alil classes and withdraw from

the College, the above procedure should be used so the transcript of classes
taken will reflect a proper withdrawal.
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STUDENT SERVICES

The College Student Services are designed to aid the student in planning well his
college life. The Dean of Students’ Office is one which attempts to consider the needs,
priorities, and possibilities of each person. Efforts are constantly made fo assure each
student of his rights and obligations,

COUNSELING

Students will plan each semester’s program with the assistance of the counseling
staf. However, each student should become familiar with his eurriculum requirements.
Students planning fo transfer should review the graduation requirements not only of
Montealm Community College but also of their intended transfer institution. Students
are encouraged to discuss their program and vocational/technical goals with the
counseling staff and members of the college faculty.

In addition to educational/vecational planning, the counseling staff Jooks forward to
discussing with students the wide range of questions that probe ali our lives: questions
that tend to tilt life for us socially, personally, or academically,

TUTORING

These students who, for a variety of reasons, find themselves in need of sup-
plemental instruction will find such aid available. This impertant function is funded by
the College. Veterans should also keep in mind that their G. I. Bill benefits will allow for
tutoring in addition to their regular financial entitiements. Students should contact a
counselor.

PLACEMENT

The College employs a Placerment Counselor whose primary task is to assist students
completing training at MCC in finding suitable employment. He also posts job op-
portunities for people desiring part-time and summer employment. Students should
register with the Placement Counselor for quick reference to prospective employers.
The Placement Counselor aiso assists students in proper transfer to other training in-
stitutions,

Alibrary of college catalogs is available in the Counseling Office fo assist counselors
and students in planning proper transfer tofour-year institutions.
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STUDENT LIFE

The academic and social atmosphere in which a student lives, works, and plays isa
vital part of the college experience.

Students, as citizens in the -College community, find that a large measure of the
mapagement of student affairs is in their own hands. The student body elects
representatives to the Student Government, and students actively participate in the
mainienance of the discipiine that is essential in an academic community, and share in
the formulation of other College policies.

The first obligation for responsibility falls upon the student himself, He must devote
himself to his academic commitments. A normal load of course work at Montcalm
Community College requires 12 to 20 hours of attendance in lectures, recitations,
laboratores, or seminars each week. To this must be added the hours of preparation for
classwork, to make a total work week averaging 48 hours. The student is obligated to
plan his time carefuily to meet the level of accomplishment expected in his course work,

The College is well aware that the degree of intellectual capacity, social awareness
* and cultural appreciation by which the graduating student differs from the entering
freshman is a result not only of the student’s academic or vocationa] program but also of
all the influences and activities that the student experiences while a member of the
College community. This participation may encompass involvement in activities
directly relating to the formation of College policies, academic concerns, procedural
patterns, and social programs. Theatrical and musical organizations, varied clubs and
interest groups, and athletics add other dimensions to student development,

ORGANIZATIONS

The following exfracurricular activities are normally available to interested
students. It is common for new groups and organizations to be formed each vear, and for
some to become inactive, depending upon current student interest.

Archeiy Iniramurals

Bridge Club Ski Club
Cheerleading Stage Band

Cheir Student Government
Drama Student Newspaper
Folk-singing Veterans Club

STUDENT CONDUCT

Student life at Montealm Community College is based.on the broad principle of
personal honor, and the College insists on high standards of honesty and considerate
conduct from each of its students.

Student Conduct 19

" STUDENT CODE

Within the limitations which govern an ordered community, the College accords
students freedom of inquiry, expression and action. Freedom is not to be interpreted as
license, for a corollary of freedom is responsibility.

Citizenship in the Montcalm Community College plan involves respect for the dignity
and rights of each individual, respect for public and personal property, and personal and
academic honesty.

Since regulations are necessary in any eommunity, guidelines have been established
in the form of a Student Code which accords studenis the greatest possible freedom
consistent with the welfare of fellow studenis and of the institution. Vielation of this Code
may result in dismissal from the College,
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COMMUNITY SERVICES

The Community Services concept is based upon the LIFETIME learning philosophy;
that it is pessible to learn throughout a person’s entire lifetime. Through its community
services program, the community college offers a variety of services beyond its well-
established degree and certificate programs. Community Services at Montealm Com-
munity College provides {or self-development and community improvement by offering
non-credit short courses, off-campus credit courses, cultural enrichment activities,
including a special events series, exhibits, community chorus, community theatre, etc.
Other activities include a speaker’s bureau, public forums on issues, conferences and
workshops, radie programs, services to senior citizens and Manpower Development
Training.

Community use of college facilities and campus tours is encouraged. These are to be
scheduled through the Office of Community Services, )

Comimunity Services constitute a response of the community college to the needs of

the community. The complexities of urbanjzation, minority group problems and racial )

tension, economic and technological changes, environmental decline, cultural and
leisure time needs, and poverty are examples of some of the challenges facing com-
munities. Community Services becomes the cutting edge whereby the community
college atternpts to meet the challenge of the changing community.
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AREA GUIDANCE CENTER

Montcalm Community College has an Area Guidance Center which provides ser-
vices for students at the college and also for adults in the college service area.

The Center has a well stocked library of career and cccupational rnaterials, a
number of tests including aptitude, interest, and achievement. There is also a trained
counselor, whe is available on campus during the day, and at area high schools on
specified evenings.’

If you are interested in career planning, testing for ability or interest, information on
over 30,000 job classifications, stop in at the Center which is located on the bottom floor of
the administration building at the college. It is open Monday through Friday from 8:00
a.m, to 5:00 p.m. and evenings by appointment.

The Center is funded under a Title 11X grant. There is no charge for ihese services.



22 Programs of Study

PROGRAMS OF STUDY

The programs of study offered at Montealm Community College are described below
under the general headings: Academic, Basic Studies and Vocational/Technical. These
three headings are used here because it is possible for a student to earn an Associate
Degree within each grouping. The prospective student will note that this section of the
catalog contains only groups of courses leading to certificates or degrees. A detailed
description of each course follows in the nextsection of the Catalog,

PLEASE NOTE: All courses listed in the Programs of Study are identified by a
deparimental code (examples: LA, TD, etc.) and a course number. Course descriptions
appear in the nextsection of this catalog with deparimental codes as follows:

ACADEMIC

Foreign Language B,
Humanities HU
Language Arts . LA
Mathematics ’ MA
Natural Science NS
Physical Education PE
Social Science sS
VOCATIONAL/TECHNICAL

Apprenticeship Training AP
Architectural Trades AT
Automotive Mechanics AM
Aviation Mechanics AV
Business Education BE
Industrial Technology 1T
Practical Nursing PN
Technical Drafting TD
Trade-Technical Education - VE
Welding Practices WE

v R e T DL TR
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ACADEMIC PROGRAMS

Montealm Community College is dedicated o the idea of providing a variety of
program offerings which are designed to allow the students to pursue studies ap-
propriate for their needs and abilities.

The students who wish to pursue the Bachelor’s Degree or beyond may begin their
college education af Montealm Community College in a transfer program that is planned
to meet specific requiremenis. For those who wish to prepare for more immediate
employment the college offers programs in several occupational fields with technical
programs that are designed to this end.

The College recognizes that the student may change his edueational goals while
aitending Montcalm Community College. Counselors and instructors will work with the
student in selecting a program thatbest meets his needs.

GENERAL EDUCATION PROGRAM

The heart of the academie program is the general education program which is
required for those students earning the Associate Degree in Arts & Sciences.

Courses in the general education program are inter-disciplinary in nature and are
designed to provide for the student a broad base of understatding in the area of Com-
munication, Natural Science, Social Science and the Humanities.

1t is the goal of Montealm Community College to equip the student to conduct himself
as an intelligent citizen in a complex world. Equaliy important, it is expected that the
General Education Curriculum will create a desire for graduates to continue learning
beyond their graduation from Montealm Community College.

DEGREE OF ASSOCIATE IN ARTS AND SCIENCES

The following cotirses are required for ali students pursuing the Degree of Associate
in Arts and Sciences. ’

Course Title Course No. Semesters Credits
Man’'s Communication LA100-101 2 6
Man’s Physical World NS100-10% 2 8
Man's Social World S8100-101 2 )
Man's Creative World HU200-201 2 )
Contemporary Problems S5200-201 2 2
Total General Education Credits 32

In addition to the above required general education courses the student may complete
the degree requirements of twenly-eight additional hours by selecting elective courses
{rom the Academic or Vocational/Technica] areas.
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TRANSFER PROGRAMS

For the student who wishes to transfer to a four-year institution, Montcalm Com-
munity College offers up to two years of many four-year programs.

Listed here are a few of the programs which the student may start at Montealm
Community College and transfer to four-year institutions.

Accounting Physical Education
Biclogy Physics

Business Administration Pre-Dentisiry
Chemistry Pre-Law

Economics Pre-Medical
Elementary Education Pre-Optometry
Engineering Pre-Veterinarian
English Psychology

Genperal Education Public Administration
History Secondary Education
Humanities Secretarial Practice
Law Enforcement Speech

Liberal Aris - Zoology
Mathematics

Medical Technology

The student who is planning to transfer to a four-year institution should plan
carefully with a counselor and utilize the catalog of the college to which he plans to
transfer. Careful planning is important so that he fulfills lower division requirements of
that college.

- It is advisable that the student work with the counseling staff throughout his career
at Montealm Community College to make sure that he is selecting the appropriate
courses. It is the responsibiity of the student o select these appropriate courses.

BASIC STUDIES

The Basic Studies program provides for certain students, who because of specifie
occupational or educational experiences or future goals, require an individually
structured course of study which is not yet offered in either the vocational/technical or
academic programs of the College, to earn an Associate Degree. This eurriculum must
be approved by the Dean of Students Office.

Degree Requirements include the following:

‘ Credit Hours
Man's Communication LAI00&101 6
Atleast one of the following General Education Requirements:

Man's Social World or S8100&101 ) 8
Man's Physical World or NS100&101 8
Man’s Creative World HU200&201 8

(see next page)
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General Academic electives to tofal four to six additional academic semester credit
hours. :

Optional Electives:

1. The remaining 40 to 42 semester hours may be selected from the vocational/technical
courses offered by the college, or —

2. An additional Genera) Education Course (as listed above) and four to six academic
electives pius additional vocational/technicai electives to obiain the necessary sixty
semester credit hours required for graduation,

PARA-PROF’ESSIONAL PROGRAMS

The para-professionalis playing an increasingly important role in our society. There
are currenfly three programs of this type being offered at Montcalm Comnmunity
College. These programs are designed to enable the student to achieve a certificate at
the end of one year equivalent of full time study. They may also be pursued on a part time
basis. The majority of the courses are transferable to another institution for the student
who wishes to pursue further education. It is important, however, that the student
consult with a counselor concerning a program for transfer.
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CORRECTIONS SPECIALIST CERTIFICATE
PROGRAM
The purpese of this program is to provide instruction in the corrections and related

acadennic field for those persons presently employed in the field or for those who have as
their goal employment in corrections institutions.

A second year of this program is currently being considered. If it is offered, the
courses earned in the certificate program may be applied to the two year program.

While the majority of the courses are transferable, the student should consult with a
counselor if he plans to further his education at another institution.

The following courses are required for the programé

Course name No. Cr. Hrs,
(1} Mar’s Communication LA100 3
Speech )
Man’s Communication : LA10L 3
Speech LAZ210 3
Man’s Social World - 88100 4
Man’s Social World $8101 4
Introduction to Corrections 55140 3
{2) Sociology 85230 3
{3) Observation Laboratory or
Supervised Field Experience 55190 3
(4) Corrections Practicum 35145 -4
Total Hours 30

(1) it Is recommended that an emphasis be placed on report writing for students in this program.
{2) A recommended elective may be substituted with permission from a counselor.

{3) Field exXperience credit is being explored. It may be necessary to substitute an elective course
i lieu of this experience.

(4) This Is currentty being offered by Michigan Reformatory and Michigan Reformatgry and
Michigan Training Unit. If the student is unabla to take this course, a recommended elective may
be substituted.

Recommended Electives

Black Literature
Man’s Creative World
U.S. History

Beginning Typing
Political Science
Psychology

Child Psychology
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SOCIAL SERVICE ASSISTANT
CERTIFICATE PROGRAM

The Social Service Assistant program has been formulated for the student who is
seeking employment with a community service agency. It is also planned as an enrich-
ment experience for those who are currently working in community service agencies. It
includes a combination of courses introducing the student fo the role and function of
social services with related academic studies.

While the majority of the courses are transferable, the student should consult with a
counselor if he is planning to pursue further education at anothar institution.

The feasibility of offering a second year program is currently being investigated, If

such a program is adopted the courses required for the cerfificate program will apply
toward the two year program.

The following courses are required on the Social Service Assistant pi*ogram:

Course Name No. Cr.Hrs,
Man’s Communication LA100 . 3
Man's Communication LAI0L 3
Speech LA210 3
Man's Social World SS100 4
Man's Social World 35101 4
Introduction to Social Services 58130 34

(1) Observation Laboratory or

Supervised Field Work 55190 34

(2) Beginning Typing EBE100 3

Elective 34
Total Hours 30

{1) Field &xperience credit is being explored. It may be necessary o substitute an elective course

. Inlleu of this experience.

(2) The student who demonstrates a proficiency in typing may select another recommended elec-
ve,

Recommended Electives

Man’s Physical World NS101 4
hology ’ 55220 3
55230 3
SS8240 3
: : HU201 4
Accounting BE117 3

parary Problems S8200 lorg
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TEACHER ASSISTANT CERTIFICATE
PROGRAM '

The student pursuing this program may find employment possibilities as a teacht_ar
assistant, school office assistant, school library assistant and similar positions in
education.

A second year program in this area is currently being investigated. I this is adopted
the courses required for the one year certificate will be applicable to the two year
program.

While the majority of the courses are fransferable, the student should consult with a
counselor if he is planning o pursue further education at another institution.

The following courses are required for the program:

Course Name No. Cr. Hrs.
Man's Communication 1.A100 3
Man's Communication LAL0L 3
Man’s Social World 85100 4

*Beginning Typing ’ BE100 3
Speech LAZ10 3
Children’s Literature , LA295 3
Infroduction to Audio-Visual and

Library Services LA120 2
Music In the Elementary Classroom HU110 3
Art in the Elementary Classroom HU225 2
Math for Elementary Teachers MA151 3
Infroduction to Art HU120 2
Total Hours 31

*Those students who have attained a proficiency in typing may substitute another
course.
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VOCATIONAL/TECHNICAL
PROGRAMS

Montealm Community College since its inception has strived to keep abreast of the
needs and desires of students within the service area. Additionally, MCC has been sen-
sitive to the needs of local and regional business and industry for well trained employees.
This effort has been made through the participation of members of a General Vocational
Advisory Committee and Craft Committees made up of professional and lay persons
throughout the MCC service area. The recommendations of these committees have
enabled MCC to develop and implement programs of study which not only provide
meaningful training and experience in the specialty, but provide the education which is
in keeping with the philosophicalfoundations of the Coilege.

Programs offered at MCC are designed to meet the requirements of the Associate
Degree in Applied Arts & Sciences, the two-year Certificate of Achievement, and the one-
year Certificate of Achievement. The major emphasis of all programs of study is to
provide the knowledge and skill for gainful employment; however, in many instances
courses can be considered for transfer to four-year institutions in continuing or related
Baccalaureate Degree programs. Many four-year institutions readily accept an in-
dividual’s Associate Degree for advanced standing in selected programs. Students an-
ticipating transfer to any fouryear institution must carefully plan their program aec-
cordingly with the assistance of the counseling office.

Students planning to complete the one- or two-year programs are expected to
schedule a program planning conference with the counseling staff in order to establish a
training plan which is in keeping with individual needs and aspirations as well as
program requirements. In some instances, previous training and/or experience can be
considered for wajver of required credit. Documentation of such training or experience
is essential and must be approved hy the Divisional Dean. )

The programs of study on the following pages are the basis for awarding of the
Degree or Certificate and should be carefully reviewed and understood.

APPRENTICE TRAINING

Admission into the apprenticeship training program is gained by way of employment
and/or sponsorship by the employer and contingent upon the development of a training
agreement between the employer, employee and the United States Bureau of Ap-
prenticeship and Training. Montcalm Community College coordinates the training plan
and provides the related instruction.

The semester in apprentice related instruction s 21 weeks in length with the trainee
usually faking two 2-credit hour courses per semester. A cormpefency examination may
result in waiver of a required course. Official transeripts of credit may also be uged,
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Entrance requirements are established by the employer in accordance with existing
BAT standards. Continuation of the training program is contingent upon employment
status and/or related instruction level of achievement.

Apprenticeship t{raining is presently established for the Teol & Die Maker and
Machinery Repairman Trades. Other apprenticeship trades may be pursued providing
suitable fraining plans are established.

RELATED INSTRUCTION
COURSE OF STUDY
Courses Credit Hours _Clock Hours
AP100 Machine Tool Operations Theory 2 42
AP105 Blueprint Reading 4 72
AP1i0 Shop Mathematics 8 138
AP115 Strength of Materials and Hydraulics 2 42
AP120 Shop Drawing 2 36
AP125 Welding Theory and Practices 2 18
AP130 Metallurgy and Heat Treatment 2 36

AP135, or
AP140 Tool and Die Design 168
AP145 Use of Machinists Hand Book 42

AP155 Safety & First Atd 30

3
2
AP150 Social Economics 1 18
1
6

Total 3 672

ARCHITECTURAL TECHNOLOGY AND
CONSTRUCTION TRADES

The architectural trades program provides a broad experience into many fields
related to planning and construction. Architectural drafting technicians are trained lo
think and talk about the problems of construction and fo express solutions with the
language of the drawing board. Students interested in the construction irades are ex-
posed to a variety of trades, skills, and aciual building experience. The architectural

student enters atany level of accomplishment and moves ahead to a place of experience.

and knowledge in acecord with his or her desire and ability.

ARCHITECTURAL DRAFTING —
ASSOCIATE DEGREE PROGRAM

60 credit hours required

Architectural Drafting Courses Credit Hours
AT13¢ Architectural Drafting I (Detailing) 7
AT131 Architectural Drafting I (Residential Planning) 7
AT200 Architectural Drafting ITI (Mechanical Systems) 6

CAT201 Archifectural Drafting 1V (Steel & Concrete Structures) 6
AT1i0 Building Material & Construction Methods 1 4
AT111 Building Material & Construction Methods IT 4

Total Credit Hours Required 34
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Note: Students who wish to pursue the Associate Degree must include in their
program and successfully complele the following courses:

L.A100 Man's Communication 3
LA101 Man's Communication 3

and elect § credits from NS100 & N§101 Man’s Physical World or 85100 & 58101 Social
World or HU100 & HU101 Creative World, (Total required — 14 credits)

ELECTIVES
AT150 Architectural Trades Math 3
VE112 Technical Math I 3
BE237 Management 3
BE240 Business Machines 4
BE200 Business Law 3
* VE120 Physics 3
ADVANCED ARCHITECTURAL ELECTIVES
AT202 Special Problems Seminar (Second Semester) 5
AT210 Trades Crew Management (Approval of Instructor required) 4
AT211 Trades Crew Management (Approval of Instructor required) 4
VE290 Field Experience (By Approval) 3
VE291 Field Experience (By Approval) 3

ARCHITECTURAL CONSTRUCTION
PROGRAM

60 credit hours required for Associate Degree or Certificate

Architectural Construction Courses (Associate Degree & Certificate) Credit Hours
ATI30 Architectural Drafting I (Detailing) 7
AT131 Architectural Drafting II (Residential Planning)

7
AT110 Building Materiai & Construction Methods I 4.
ATi113 Building Material & Construction Methods II 4

(AT110 & 111 Required only when AT120 & 121 are not offered)

AT120 Residential Construetion I 9
AT121 Residential Construction I 9
AT200 Architeciural Drafting III (Mechanica] Systems) ]
AT201 Architectural Drafting IV (Steel & Concrete Structures) 6

Note: Students wishing to achieve the Associate Degree must include in- their
program and successfully complete the following courses:

LA100 Man's Communication 3

LA101 Man’s Communication 3
and elect 8 credits from NS100 & NS101 Man’s Physical World, or SS100 & 101 Social
World, or HU100 & HU101 Creative World. (Total required — 14 credits)
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ELECTIVES *

AT201 Trades Crew Management I

AT211 Trades Crew Management II

AT150 Architectural Trades Mathematics

AT202 Special Problems Seminar {(Second Semester)
VE100 Vocational Communications

VE102 Technical Writing & Speaking
VE29) Field Experience (By Approval)
VE291 Field Experience (By Approval}
WE100 Related Welding Skills

BEZ35 Small Business Management
BE240 Business Machines

4
4
3
5
3
2
3
3
3
3
4

AUTOMOTIVE MAINTENANCE MECHANICS

The Automotive Maintenance Mechanics curriculum provides for the development
of the skill and knowledge essential in the performance of the inspection, diagnosis,
repair and adjustments of automotive vehicles and Diesel engines. A thorough un-
derstanding of the {echnical principles of operation and maintenance procedures of the
modern automobile, its components and accessories is developed through classroom
study and intensified live laboratory experience. Included in the program is a study of
the Diesel engine and its special properties with the emphasis on maintenance, ser-
vicing, diagnosis and repair of Diesel component parts and accessories. Laboratory
instruction is performed on modern equipment and live training units. This is a two year
Certificate or Associate Degree pregram.
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Automotive Mechanies Courses Credit Hours
AM1i0 Automotive Drawing & Biueprint Reading 3
AM130 " Automotive and Diesel Engines, Clutches & Transmissions 11
AM131 Automotive Fuel and Ignition Systems 11
AM230 Automotive Chassis & Automatic Transmissions 11
AM231 Automotive Air Conditioning & Advanced Emission Control 3

*+*AM232 Automotive Paris Management 2

**AM233 Automotive Service Management 2
AM235 Diesel Engines 11

Credit Hours Required 54

Trade-Technical Courses

**VE100 Vecational Communications 3

**VE102 Technical Writing & Speaking 2

*VEL10 Shop Mathematics 3
VE250 Basic Electricity 3
VE253 Hydraulics & Fluid Power 3

**YVE290 Field Experience

ar
VE291 Field Experience 3
WE110 Related Welding Skills 3
Credit Hours Required 20

*May be substituted by VE112.
Total Hours Required for Certificate — 74 credit hours

#*Note: Students wishing to earn the Associate Degree may elect the following courses in
lieu of courses marked by **,

LAL0D Man’s Communication 3
LA101 Man’'s Communication 3
and elect from SS100-101, NS100-101 8

14

Total Hours Required for Associate Degree — 76 credit hours .

AVIATION MAINTENANCE TECHNICIAN

The Aviation Maintenance Technician Program is designed to provide the skill and
knowledge required to meet the regquirements of the Federal Aviation Administration
Licenses for the Airframe and Powerplant (A & P) Ratings. This 72-week program of
studies is structured to provide the required 1900 clock hours of classroom and
laboratory training in compliance with the Air Agency Certificate #C08-1. Eprollment‘ in
this program is limited and selection of qualified students is based upon academic
record, background of experience and/or proficiency examination. The required cotirses
are presented here in a suggested schedule form and beginning studénts should follow
this schedule if possible, A Certificate is awarded upon successful completion of the
program, Licensing is the responsibility of the FAA.

[ — e de e ma an
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RVlOl - Isntrogl;stio:: to Aviation Credit Ho?rs Clock Hscaurs B USIN E SS E D UC ATION

AVip2 Airframe Nonmetal Structures 3 75
AV103 Airframe Sheet Metal Structures 6 150 h P R‘ OGR AM S
AVIQ4 Aireraft Welding 3 60
AVi1os Basic Science 3 75
AV118 Materials and Processes 4 105 MID -MANAGEMENT IN RETAILING
20 495 ’
Job entry into the environment of Business is continually requiring a higher level of
First Year — 2nd Semester - preparation. This curriculum is prepared to provide the necessary qualifications for
Avill Airframe Assembly and Rigging 3 60 v entrance above the lowest managerial levels and for advancement to the highest
AV112 Hydraulic and Pneumatic Systems 6 150 managerial levels. The student is provided with the necessary business skills as well as
AV1i3 Alrcraft Electrical Systems 4 105 the theoreticaland practicalapplications of business and industrial management, This is
AViid Aireraft Instruments and Controls 4 90 ‘ an Associate Degree Program,
AV115 Aircraft Fuel Systems 3 75
20 480 .
Basic Business (21-28 Semester Hours Required) Credit Hours
Second Year — ist Semester BEI115 Accounting I 3
AVa01 Aircraft Reciprocating Engines 5 120 BE116 Accounting IT 3
AV202 Metal Processing 3 75 . BE120 Business Math 4
AV203 Engine Electrical Systems 4 90 BE131 Report Writing 1+~ 3
AV204 Engine Lubrication Systems 3 60 BE13 Introduction to Business 3
AV205 Alrcraft Drawings 2 45 BE237 Management 3
17 380 and
Second Year —2nd Semester Credit Hours _ Clock Hours Eleclives
AVaIl Aircraft Reciprocating Engine Overhaul 5 120 BE100 Beginning Typing 3
AV212 Aircraft Engine Ignition Systems 4 90 BE103 Beginning Shorthand 4
AV213 Engine Fuel and Induction Systems 5 120 BE240 Business Machines 4
AV214 Turbine Engines 3 60 BE280 Introduction to Electronic Data Processing 3
17 290 Other electives may be chesen in Business Education
. of 2200 level. Credit Hours Required 25
Second Year — Summer Semester (12 week session) ‘
AV215 Aireraft Propellers 4 90 Management Courses
AV216 Aircraft Servicing 4 105 BE233 MerchandisingI | 3
AV217 Weight and Balance 2 a5 BE234 Merchandising II 3
AV213 FAA Review 2 30 . BE265 Sales Management . 3
12 270 BE268 Credits & Collections « 3
s BE20¢ Business Law .+* 3
BE?248 Advertising - 3
BE250 Personnel Relations \/ 3
Credit Hours Required 21

Academic Courses (14-20 Semester Hours Required)

LA100 Man's Communication i M 3
LA101 Man’s Communication ’ 3
55100 Man’s Social World

55100 Man’s Social World 4
85101 Man’s Secial World 4

and
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Eleclives
LA210 Speech 3
88215 Economics 3
$5240 Political Science 3

Credit Hours Required 17
Total Credit Hours Required 63

EXECUTIVE SECRETARY

The graduate of the Executive Secretarial Science curriculum will have (1) a
knowledge of business technology; (2) a skill in dictation and accurate transeription of
business letters and reports. The graduate is prepared to be employed as a stenographer
or a secretary. Stenographers are primarily responsibie for taking dictation and tran-
scribing letiers, memoranda, or reports. The secretary, in addition to taking dietation
and transcribing, is responsible for meeting office callers, screening telephone calls, and
assisting the executive. An Associate Degree will be awarded upen successfil com-
pletion of this program.

Required Business Courses Credit Hours
*BE101 Intermediate Typing 3

BE202 Advanced Typing 3
*BE104 Intermediate Shorthand 4
BE203 Advanced Shorthand 4
BE120 Business Math 4
BEI135 Iniroduction to Business 3

" BE130 Business Correspondence 3
BE230 Typing & Office Practice ’ 3
BE117 Clerical Accounting 3
BE204 Dictation & Transcription 3
BE200 Busingss Law 3
BE240 Business Machines 4
BE250 Personnel Relations 3
BE280 Introduction to Electronic Data Processing 3

——

Credit Hours Required 46

"Related Courses
VE290 Field Experience Co-op 1

VE291 Field Experience Co-op I1
or
Academic & Business electives from LAZ210, S5215,
LA160, BE237 or BE255

Academic Requirements
LA106 Man's Communication

LA Man's Communication
$S-100-101 or NS100-101 or HU-200-201

S

Credit Hours Required

(=11

15 f== % L)

Credit Hours Required 1

Total Credit Hours Required 66
*Students without high school typing and shorthand must take BE10¢ and BE103 before
placement in these courses.
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Stenographer/Clerk-Typist 37

STE NOGRAPHER 34 credif hours required

This curriculum is planned for the high school graduate who has majored in business
and desires advanced studies to perfect his skills, but who can spend only one year in
college. A student who had little or no previous business training hut wishes o attain
and can spend only one year in college may also wish to follow this curriculum. This is a
one-year Certificate program.

First Semester
BEI0L Intermediate Typing i 3

BE104 Intermediate Shorthand
BE120 Business Mathematics
BEL7 Clerical Accounting
BE200 Business Law

~J|oa 3 i

Credit Hours Required 1

Second Semester

EE202 Advanced Typing 3
BE203 - Advanced Shorthand 4
BE130 Business Correspondence : 3
BE230 Typing and Office Practice 3
BE240 Business Machines 4

Credit Hours Required ~ 17

Total Credit Hours Required 34

Upon completion of this one-year intensive business program, a certificate of

achievement will be awarded. The student may also elect to continue for the Associate

Degree, completing the academic and remaining business education requirements his
second year.

CLERK-TYPIST

The demand for skilled and well qualified personne] is rapidly expanding, The ob-
jective of the Clerical Office Practice — Clerk Typist curriculum is to prepare persons of

any age for employment in a variety of office occupations, This one year certificate )

program is intended to prepare the student for office oceupations which include the
development of skills in the use of all office machinery and the knowledge needed to
carry on routine office functions. Previous training in typing is desirable. A certificate
will be awarded upon successful completion of the program reguirements, A student
wighing to continue his training may apply credits earnied toward the degree program in
Secretarial or Management programs,

First Semester Credit Hou's
*BE100/BE101 Typing ) 3
BE120 Business Math 4
BE117 Clerical Accounting 3
BE135 Introduction {o Business ! 3
BE240 Business Machines 4
17

L S e A TR T

Credit Hours
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Second Semesier
**BE 101/BE 202 Typing 3
BE130 Business Correspondence 3
BE220 Voice Transcription 4
BE230 Typing and Office Practice 3
BE250 Personnel Relations 3
16

Total Credit Hours Required 33

*BE100 and BE101 may be waived by a competency examination. An elective from the
Academic or Business course offerings must be substituted.

**Note: Sales Mapagement, BE265, may be substituted. Permission of instructor
required.

INDUSTRIAL. TECHNOLOGY

This curricuium provides the basic background of laboratory and related theory
courses to acquaint the student with the technical needs of industry. Students are given
training in machine tool operations and physical and metallurgical testing equipment,
Mechanical courses are accompanied by courses in technical mathematics, drafting,
physics, electrenics, hydraulics, preduction problems and materials of industry.

Manufacture, sale and operation of mechanical equipment, machines and machine
tools is a Jarge and diversified industry with excellent opportunities for those with the
proper aptitude and ability. A thorough technical training course accompanied by a good
background of industrial experience is a real stepping stone to advancement. This is a
two-year program with an Associate Degree awarded upon successful completion,

Required Technical Courses Credit Hours
TD100 Technical Drafting 1 ' 4
TD110 Descriptive Geometry 4
TD130 Technical Drafting 1T 4
TD140 Jig and Fixture Detailing 4
IT110 Machine Operations T g
IT111 Machine Operations 1T or 9

Approved equivalent iraining or cooperative industrial experience 34

Related Technical

=*VE1L2 Technical Math 1 3

*VE113 Technical Math IT 3

*VE114 Technical Math III 3

HVELLS Technical Math IV 3
VE220 Tool Room Operations 3
VE260 Manufacturing Processes 2
VE253 Hydraulics & Fluid Power 3
VE150 Metaliurgy 2
V120 Technical Physics 3

25

**Students with strong math background should substitute from MA139, MA160, MA200,

MAZ250, or MA251 in lieu of Technical Math requirements.

Practical Nursing 39

Academic Electives

LA100 Man's Communication 3

LA101 Man's Communication 3

NS100 Physical World or

35100 Social World 4

NS101 Physical World or .

58101 Social World 4
id

Total Hours Required 73

PRACTICAL NURSING

After completion of this forty-four week program, students are gualified to take the
Michigan Board of Nursing Examinations to become licensed to practice. This program
is conducted with the approval of the Michigan Board of Nursing.

Montcalm Community College is affiliated with three area hospitals, They are
Unifed Memorial Hospital in Greenville, Carson City Hospital, and Kelsey Memorial
Hospital in Lakeview. Each student will spend time at each hospital for specific cliriical
experience.

The student will also be exposed to public health nursing in cooperation with the Mid-
Michigan District Health Department.

Requirements for Admission:

1. Men and women applicants must be 17 years old. The usual maximtum age is 55. All
applicants will be considered individuaily. '

2. All applicants must be high school graduates, or the equivalent. Applicants without
high school diplomas must pass the GED test, equivalent to the 12th grade level.

3. All applicants are required to be in good physical and mental health, within normal
weight for height and age. Physical, dental and x-ray examinations are done by own
physician and dentist. .

4. All applicants are reguired to take the PSB screening battery which is scheduled
through the Dean of Students Office.

5. All applicants must schedule a personal interview with the Director of Nursing or a
member of the nursing staff.

IMirst Semester (Pre-Clinical) Credit Hours
PN100 Nursing Foundations 8
PN110 TFood in Health and Disease
PN120 Personal and Environmental Health
PN130 The Living Body
PN140 Human Growth and Behavior

W ~T by DD

Clinical practice takes place the first semester. However, the main emphasis is on
classroom studies.
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Second Semester

PN200 Maternal and Child Health 3
PNz210 Rehabilitation Nursing 3
PN220 Nursing the Patient in Health and Disease 7

The student will have more clinical experience and fewer formal classes.

Summer
PN230 Introduction to Medicines 4
PN24g Nursing of Adults and Children 4

The student will have full-time clinical experience.

Advanced Certification Course for L.P.N.’s Credit Hours

PN281 Basic Concepts of Pharmacology and the Administration of
Medicines (Open only to Licensed Practica] Nurses) 4

TOOL & DIE DESIGN

Tool and Die Design prepares the student for gainful employment in a tool design
division of engineering and many other engineering related occupations. The training
specializes in jig and fix ture design, sheet metal die design, and plastic mold design, The
design program is preceded by basic drafting techniques, advanhced projection
(descriptive geometry) and jig and fixture detajling. The program is designed to be
terminal at the completion of two years at MCC with the student having vocational skills
to obtain gainful employment in engineering and many other related occupations, or
transferable to a four-year college or university with the student pursuing a Bac-
calaureate Degree in trade technical teacher education, industrial technology, industrial
supervision, tool engineering, mechanical technology, mechanical design, or
engineering graphics. The student may choose o receive either a Certificate or

Associate Degree upon successful completion of the program, depending on the general
education electives,

Tool and Die Design Courses Credit Hours
TDi0) Technical Drafting I 4
TD110 Descriptive Geometry 4
TD130 Technical Drafting 11 4
TD140 Jig & Fixture Detailing 4
T200 Plastic Mold Design 4
TD210 Sheet Metal Die Design 4
TD230 Jig & Fixture Design 4
TD240 Advanced Die Design 4

32

Welding Practices 41

Related Technieal Courses

VE112 Technical Math I 3
VE1L3 Technical Math {1 3
VE1i4 Technical Math IIT 3
VE220 Tool Room Operations 3
VE260 Manufacturing Processes 2
VE253 Hydraulics & Fluid Power 3
VE250 Basic Electricity 3
VE150 Metalurgy 2
22
Academic Electives Credit Hours.
*LA100-101 Man’s Commumnication 6
*NS100-101 Physical World or
*55100-101 Social World 8

Total Credit Hours Required 68

*Required for the Associate Degree — Studenis electing to work toward the certificate
should elect VE100, VE102 in lieu of the Academic electives.

WELDING PRACTICES

Weiding is a skill which is essential to many industries. This program stresses the
development of technique and understanding of qualily weldments. Effects of heat and
stress on welded materials are studied and practices in the laboratory. The student may
develop sufficient skill for AWS certification and receive the Certificate of Achievement
upon suceessful completion of program requirements which follow.

1st Semester CreditHours  Clock Hours
WE100 Welding Fundamentals & Practices 1 16
VEI110 Shop Mathematics . 3 3
VE104 Shop Drawing 2 3
VE253 Hydraulies & Fluid Mechanics 3 3
19 25
2nd_Semester "
WE101 Advanced Welding 11 16
VE100 Vocational Communications 3 3
VE102 Technical Writing & Speaking 2 2
VE106 Blueprint Reading 2 2
18 23

Total Credit Hours Required a7

The student may eiect to enroll in one or more advanced special welding courses to
accomplish a greater in-depth study of a special technique or skill. He may elect from the
following:

WEL02 Advanced Welding Laberatory I 3 credit hours
WE103 Advanced Welding Laboratory 11 3 credit hours
WE104 Advanced Welding Laboratory I1L 3 credit hours
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COURSE DESCRIPTIONS

In this section descriptions of all courses offered at Montcalm Community College
are given. These are listed alphabetically.

Numbers in the parenthesis ( } which follow course titles represent. the tofal credits,
hours of lecture/demonstration, and hours of Iaboratory in that order, For example, in
the first course listed below, four semester hours of credit are given for the course, two of
the four hours will be lecture/demonstration, ard two of the four hours will be

laboratory-type classes. In some cases the instructor may designate additional hours of
laboratory as being necessary.

ARCHITECTURAL TRADES

AT110  Construction Methods and Materials I (4, 2, 2) Fall Semester
This course relates materials used by the construction industry to the funetion
they perform. The physical properties and applications of masonry, wood, steel
and synthetics is related directly to assembly with consideration to local and
federal codes.

AT111 Construction Methods and Materials II (4, 2, 2) Spring Semester
A lecture/laboratory experience in foundation work, carpeniry, and framing,
and the use of power tools, The student is exposed to actual materials either
under simulated or real working conditions.

AT120 Architectural Construction I {9, 3, 12)
A practical course involving full scale consiruction of a residential or com-
mercial building using modern materials and methods. Students will have
assembly experience in carpentry, plumbing, heating, wiring, masonry, and
finish work. First semester is devoted primarily to framing, exterjor covering
and closing against the weather.

ATi21 Architectural Construction II (9, 3, 12)
A continuation of ATI20 involving all inferior utility installation and finish
decorating. The latter part of the course invoives foundation and basement
construction for the coming fall project.

AT130 - Architectural Drafting I (Detailing) (7, 4, 8) Fall Semester
This course begins with a review of standard drawing techniques and proceeds
through a logical sequence of structural detafling. Basic principles are

presented in the use and rendering of modern materials and metheds of con~
struction.

AT131 Architectural Drafting II {Residential Planning) (7, 4, 8) Spring
Semester
‘ A continuing course in architeetural and construction prineiples relating
primarily to residential design. This course stresses such elements as modular
coordinates, floor planning, utilify placement, and exterior design for the
draftsman, builder, or home owner. Prerequisite AT130 or by arrangement.
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AT150 Architectural Mathematics (3, 3, 0) Spring Semester
This course is specifically designed to relate functionally with the
mathematical computations required of the architectural draftsman and the
construction technician. Lecture, demonsiration, and practice with exemplary
problems-is given. Computation of material quantities, estimating and con-
struction cost analysis is experienced by the student.

AT200 Architectural Drafting TII (Mechanical Systems ) (6, 4, 5y Fall
Semester
This course primarily covers service systems of a habitable structure. The
student designs and illustrates typical pre-fab and on-site service systems and
makes correlated computations.

AT201  Architectural Drafting IV (6,4,5) (Steel & Conerete Structures) Spring .
Semester :
This course deals with the design systems in use for large, fireproof structures
made primarily of concrete and steel. Knowledge and drawing technique is
gained in floor systems, roof decks, curtain walls, and structural framing.
Graphic and perspective jllustration are a part of the students® final design
project.

AT202 Special Problems Seminar (5, 2, 4)
A course for the advanced student who wishes to expand his or her architectural
experience in a particular area of concentration. Projects and instruction are
largely of an individual or small group nature. Opportunity is provided for
independent study of methods and for the rendering of innovative and special
design. Prerequisite: AT131.

AT210 Trades Crew Management (4, 2, 2) Fall Semester

A one or two semester course for the student who desires fraining and ex-
perience in the management of personnel. Experience is gained in planning,
procurement, and the allocation of job responsibilities. This course is par-
ficularly applicable to the person with leadership and managerial inclination
leading toward such job descriptions as coniractor or group leader. Leadership
trainees also function as liaison personnel between the ATI20 construction
project and the architectural designing ciass.

AT211 Trades Crew Management II (4, 2, 2) Spring Semester
Confinuation of ATZ210.

AUTOMOTIVE MECHANICS

AMI10 Drawing and Blueprint Reading (3, 1, 2) Fall Semester
: This course reviews the basic fundamentals of all projections, lettering,
sketching and dimensioning. A thorough study of blueprint reading as it relates
to assembly, service paris replacement and service adjustment is covered.
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AMI130 Automotive and Diesel Enpines, Clutches and Transmissions (11, 4, 12),
Fall Semester

This course covers instruction in theory, laboratory procedures, diagnosis and
operations for automotive engines and Diesel engines, clutches and standard
transmissions. Shop work consists of the overhaul or rebuilding of engines,
clufches and standard transmissions. All popular engines are covered, in-
cluding the study of the gas turbine and the Wankel engine,

AMI31 Autemotive Fuel, Ignition and Emission Control Systems (11, 4, 12)
Spring Semester
This course is designed to develop the student’s abilities as a diagnostician or
tune-up man. Diagnosis is stressed on actual problems. The student receives an
" in depth study of fuel, carburetion, starting, charging, standard ignition,
electronic ignition and emission controls systems.

AM230 Automotive Chassis and Automatic Transmissions (11, 4, 12) Fall
Semester
This course covers front end alignment, brakes, steering, drive line, dif-
ferentials and automatic transmissions. Laboratory experience involves
diagnosis and repair on live late model units using latest methods on medern
equipment.

AM231  Automotive Air Conditioning and Advanced Emission Confrol (3, 1, 2)

Spring Semester
The theory, servicing and diagnosis of automotive air conditioning units is
covered in depth. Laboratory experiences are on live units using modern
equipment in both areas. Advancements in emission conirols are studied in
depth as new systems are introduced.

AM232 Automotive Parts Management (2, 2, ) Spring Semester

This course provides an in depth study of the operation and management of the
Automotive replacement parts section of the Autometive Trades.
Familiarization with parts coding along with inventory control, pricing, and
sales technigues constitutes a major part of the course. Included in the course
are the fundamentals of bookkeeping and the handling of currency as it applies
to parts management and sales. Parts coding systems and unique features of
all major automobile manufacturers in the United States as weli as popular
foreign car makers will be included.

AM233 Automolive Service Management (2, 2, 0) Spring Semester
A comprehensive course in the management of the Service Department of the
Auto Dealership or Service garage. The major emphasis of the course will be on
the accurate diagnosis of automobile defects, cost estimating, quality control,
personnel management, scheduling, and customer relations. All aspects of
service management will be explained and practiced through simulated and
actual service procedures.
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Diesel Engines (11, 4, 12) Spring Semester

This course is designed to furnish the student the necessary fechnical
knowledge and the practical experience to service, repair and diagnose Diesel
engines in the truck, farm or heavy equipment fields. Special emphasis will be
placed on the fuel injection systems, governors and turbo-charger.
Prerequisife: AMI130, AM131, AM230, AMi10, VE250, WEL110, VE253, VE110
(VE100 or LA100) or qualified work experience.

AVIATION MECHANICS

Introduction to Aviation (1, 2, 0) Fall Semester )
An introductory course including aircraft nomenclature, theory of flight, and
principles of aircraft maintenance and repait. -

Airframe Nonmetal Structures (3, 2, 3) Fali Semester
This course studies the repair of wood strugtures, fabric coverings, and the
application of aircraft finishes,

Airframe Sheet Metal Structures (8, ¢, 6) Fall Semester
This course studies the repair of sheet metalstructures, including various types
of fasteners, plastics, honeycomb, aig interior furnishings.

Aireraft Welding (3, 1, 3) Fall Semester

This cottrse is designed to provide the student with skills for soldering, brazing,
gas-welding, and arc-welding. It will also provide ihe student with an un-
derstanding of the procedures for welding magnesium and titanium.

Basic Science (3, 3, 2) Fall Semester
This course is designed to provide the student with a basic understanding of
electricity, physics, and begie mathematical skills.

Airframe Assembly and Rigging (3, 2, 2) Spring Semester

This cotrse provides the student with an understanding of the method of
assembly and rigging of both rilesy-wing and fixed-wing aircraft, including
alignment of structures and the balancing of movable surfaces.

Hydraulic and Pneumatic Systems (6; 4, 6) Spring Semester

This course is designed to provide the student with an understanding of
hydraulic and pneumatic power systems and the components, including a study
of landing gear systems.

Aircraft Electrical Systems (4, 3, 4) Spring Semester
"This course will provide the student with an understanding of aircraft electrical
system operation and the repair of electrical system componenis. Prerequisite:
AV105

Aircraft Instruments and Controls (4, 2, 4) Spring Semester

This course includes the study of cabin atmosphere control systems, instrument
systems, communication and navigation systems, and position and warning
systems. -
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AV115 Aircraft Fuel Systems (3, 2, 3) Spring Semester
This course is a study of aircraft fuel system requirements, fuel systems, fuel
system components, and the repair of fuel systems and their components.

AV118 Materials and Processes (4, 2, 5) Fall Semester

This course includes the study of nondestructive tesling methods, heat-ireating

processes, aircraft hardware, and methods of cleaning and conirvolling
carrosion,

AV201 Aircraft Reciprocating Engines (5, 4, 4) Fall Semester
This course studies the aircraft piston type engine including the engine patrts
and their func‘ﬁon. The course will also study engine displacement, com-
pression ratio ard horsepower.
s /
AV202 Metal Processing (3, 2, 3)/Fall Semester

This course includes a s{udy of hand and power tools used in shaping and
. prfocesﬂng of metal, I .

AV203 Engine Electrical Systems (4, 3, 3) Fall Semester
This course studies t/h’é engines eclectrical system, its components, and the
fgpair of those compenents. The course also studies engine instrument systems
and fire protection systems.

/ ] i
i o A
AV2M Engine Lubricatigr’i Systems (3, 2, 2} Fall Semester
»%  This course studies theisource of lubricants, their use, and engine Iubricating
' sysiems. {

;

H
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AV203 Aireraft Drawings (2,]1, 2 } Fall Semester
This course will inc'iude the study of basic drawing procedures, making sket-

i ches, and reading blueprints, graphs and charts,

“,AV211 'AircraftRe xiprocating E;:}gine Overhaul (5, 3, 5) Spring Semester

i This cotrse studies the overhaul procedures for conducting a major overhaul on

a reciprocating engine and the procedures for removing and reinstalling an
engine on an aireraft, Preriac;uisite:‘AVZOI

1
!AVle Aircraft Engine Ignition Systehs 74,2, 4) Spring Semester

| This course studies the opetating principles of the aircraft magneto, its
i overhaul and the repair ang replgcement of ignition hatness. A study of the
H

turbine engine ignition system is 4150 included.
g

'AV213  Engine Fuel Induction Systems (5,,5. Spring Semester

| This course studies the operatioh end ¢verhaul of float and pressure car-
buretors along with fuel injection“and {urhine engine fuel metering systems.
The student will also study engine fuel syslems, induction systems, including

. . | .
superchargers, engine cooling sysfems and engine exhaust systems,

1
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Turbine Engines (3, 2, 2) Spring Semester

This course is designed to provide the student with a basic understanding of the
theory of operation, disassembly and reassembly of jet engines as well as
operating procedures and trouble-shooting practices.

Aircraft Propellers (4, 2, 4) Summer Semester
This course includes a study of the operation and repair of fixed pitch, constant
speed and feathering propellers.

Aircraft Servicing (5, 2, 5) Summer Semester

This course studies the requirements for making an airframe and powerplant
conformity and afrworthiness inspection. The course also includes instruction
in ground operations, servicing, maintenance forms and records, maintenance
publications, and mechanics privileges and limitations. Prerequisite: All AV
courses except AV215, AV217 and AV2ia.

Weight and Balance (2, 1, 2) Summer Semester

This course studies the proper procedures for weighing an aireraft, finding the
center of gravity and the movement of the center of gravity with changes in
loading.

FAA Review (2, 2, 0) Summer Semester

This course is a review of all previcusly taught subjects designed to prepare the
student to take the FAA written, oral and practical examinafions for both the
airframe and powerplant mechanics licenses. Prerequisite: All AV courses
except AV215, AV216 and Avars.

BUSINESS EDUCATION

Beginning Typing (3, 1, 3} Fall and Spring Semester

This is an introduction to and a mastery of the typewriting keyboard. Personal
and business letters, elementary tabulation, simple outlines, and manuscript
writing are included.

Intermediate Typing (3, 1, 3) Fall and Spring Semester
The writing of business letters with practice in proofreading, tabulation, special
communication forms and, reports, application and employment procedures.

Beginning Shorthand (4, 3, 2} Fall and Spring Semester
A course in the elementary principles of Gregg Shorthand.

Intermediate Shorthand (4, 3, 2) Fall and Spring Semester
Intensive training in theory of shorthand, the development of shorthand
outlines, and development of the ability to take new matter dictation.

Accounting 1 (3, 3, 0) Fall and Spring Semester

An introduction to accounting and fundamentals; the meaning and purpose of
accounting statements, balance sheets, and profit and loss statements. The
theory of debits and credits; accounts payable and receivable; the trial
balance; adjusting and closing entries; accounting for notes, interest, unearned
and accrued items are examined.

BE1i6

BE117

BE120

BE122

BE130

BE131

BE135

BE200

BE202

BE203
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Accounting II (3, 3, 0) Fall and Spring Semester

. The valuation of receivables and merchandise inveniory, valuation of fixed

assets and depreciation, accouniing for taxes, payroll, property, and sales tax
are covered. Aninfroduction to corporation and cost accounting is included.

Clerical Accounting (3, 3, 0) Fall and Spring Semester

This course, designed primarily for students on a secretarial/clerical program,

covers the basic terminology and fundamental principles of accounting. Most of
the emphasis is on the practical business application of the materials covered

with major consideration given to the preparation of accounting statements

balance sheet and income statement.

Business Mathematics (4, 4, 0) Fall and Spring Semester

This course reviews fundamental arithmetic processes and their business
applications and includes cash and trade discounts, mark-ups, depreciation and
interest, and payroll deduction.

Financial Math (3, 3, 0} On Demand
This course covers simple and compund interest; ordmary and deferred an-
nuities, and perpetuities; amortization and depreciation; bonds and insurance.

Business Correspondence (3, 3, 0) Spring Semester
A study of effective correspondence in business. Prerequisite: BIE100.

Report Writing (3, 3, 0)Spring Semester
The student is introduced to the what and why of business reports, problems

- and pIanmng, research, crganizing information, constructing and writing a

report in an acceptable manner.

Iniroduction to Business (3, 3, 0) Fall Semester

The student is introduced to the environment, nature, and opportunities of
business. Types of ownership are covered and the operation of business is in-
vesligated through marketing, location and layout, personnel, finance, and
conirols for decision making, The legal environment of business is also in-
vestigafed,

Business Law {3, 3, 0) Fall Semester
Law and Society, the Uniform Commercial Code are considered with emphasis

placed on the law of contracts, sales, and real property. Case studies are used
exfensively.

Advanced Typing (3, 1, 3) Spring Semester

Continued speed-building techniques; advanced production typewriting
techniques; skill in business letters, tabulations, manuscript writing, legal
documents, and business forms.

Advanced Shorthand (4, 3, 2) Spring Semester
Further development of the ability o write new-matter dictation with in-
creasing emphasis on speed and accuracy in transcription.

o e e —a “ p—
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BE204

BE220

BE230

BE233

BE234

BE235

BE236

BE237

BE238

BE240

Dictation and Transcription (4, 3, 2) Fall and Spring Semester

This course stresses development of skills in typing, shorthand, and English
grammar that are necessary for efficient transeription as well as the
development of shorthand vocabulary in medical, legal, and technical terms.

Voice Transcription (4, 2, 3) Fail and Spring Semester

Development of voice transeription skill is stressed with the operation of belt-
type transcribers. Emphasis is placed on typing skilis and technical English
skills for efficient transcription. .

Typing and Office Office Practice (3, 1, 4) Spring Semester
A course in which subject matter and skill development are drawn together in
practical application.

Merchandising I (3, 3, 0) Fall Semester

The student is introduced to marketing with special emphasis upon retailing.
Establishing, financing and organizing the new store and buying and selling
with specialattention given to promotion are major topics in the course.

Merchandising I (3, 8, 0) Spring Semester
A continuation of BE233 with emphasis placed upon control of the operation.
Prerequisite: Be233 or equivalent.

Small Business Management (3, 3, 0) Spring Semester

A study of the operation of small business. Included in the course are topics
dealing with organization, financialstrueture, record keeping and promotion of
small business. Also included are topics dealing with salesmanship, personnel
relations, customer psychology, and business law.

Production Management (3, 3, 0) On Demand

The management functions as applied to the production of products. The inputs
of capital, labor, design, and purchasing are covered with emphasis upon the
process including all types of control. '

Management (3, 3, 0) Fall Semester .

This course treats all activities in the field of business. Each facet of business,
such as ownership, organization, marketing, physical factors, purchasing,
production, personnel, finance, quantative conirol, and government
regulations. The development and installation of a total information system for
managerial decisions is investigated.

Money and Banking (3, 3, 0) On Demand

The nature and origins of money and credit; the history of hanking institutions, -

with emphasis upon the Federal Reserve System; along with statutory controls
of money, credils and banks are studied,

Business Machines (4, 2, 4) Fall and Spring Semesters

A course designed to train the student in the fundamental processes of key-
driven calculators, adding-listing machines, rotary calculators, listing
calculators, and ten-key machines.
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Advertising (3, 3, 0) Spring Semester

" The role of advertising in Society is investigated along with its institutions and

media. The creation and planning of advertising is covered along with effective
promotional activities.

Personnel Relaﬁon:s (3, 3, 9) Spring Semester
This course eovers the methods of selecting and training personnel, digcipline

problems, morale, wages, fringe benefits, promotions, separations, and other
reiated aresas.

Financial Principles (3, 3, 0) On Demand

Monetary and credit systems are covered extensively with emphasis placed on
meeting the demands for funds, the factors affecting the supply of funds, and
monetary and credit policies and problems.

Principles of Investment (3, 3, 0) On Demand

The student is introduced to the securities market with special atiention to
corporate securities and financial policies. Limited income securities, common
stock, and special classes of securities are covered. Security analysis and

portfolio development policies are investigated. Prerequisite: BEI135 or
equivalent.

Purchasing (3, 3, 0) On Demand :

The purchasing department’s role in logistics, objectives and contributions are
studied. Coordination of purchasing with other management functions such as
materials management, the computer, and cthics,

Sales Management (3, 3, 0)

To provide the student with necessary background in organization,
management, and operation of an effective sales force. The laws of effective
selling are covered extensively.

Credits and Collections (3, 3, 0)

This course is designed to provide the student with understanding of basic
credit prineiples. Use of credit as a' tool, analysis of dealers and individuals
ability to pay, use of credit references, and development of skills and
techniques normally used in a credit department for collection of past due
accounts,

Production and Quality Control (3,3, 0) On Demand

Organizing for production, intermittent and confinucus production are studied.
Control for job shops, repetitive production, continuous production, and
automatic production along with mathematical methods for solving problems
are covered.,

Introduction to Electronic Data Processing (3, 2, 2) Fall and Spring

Semesters

This course provides the student with a bagic understanding of the procedures,

" uses and limifations of unit record data processing equipment as applied to

various areas of business.

e e o Aot
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FOREIGN LANGUAGES

FLi20 Elementary French (4, 4, 0)

FL121

FL220

FL221

FL130

FL131

FL230

FL231

HU110

HU120

Fundamental training in basic language skills stressing oral and writlen ex-

pression as well as aural comprehension. Open to students with no French -

background or one year of high school French. Students electing this class
should plan to take FL121 second semester.

Elementary French (4, 4, 0)
A continuation of French 120, Prerequisite: 120 or equivalent.

Intermediate French (4, 4, 0)

Prerequisite: French 121 or sucecessful completion of two years of high scheol
French. Advanced conversation and readings emphasize vocabulary building,
French syntax, aural comprehension and phonetics.

Intermediate French (4, 4, 0)

Prerequisite: French 220. A continuation of French 220 with emphasis on
gaining greater fluency through advanced French conversation and enrich-
ment reading from French literature and current periodicals.

Elementary Spanish (4, 4, 0)

An introductory course in the Spanish language with emphasis upon grammar,
vocabulary, diction, and conversation. There will be considerable use of tape
and dise recordings in the Listening Center.

Elementary Spanish (4, 4, 0}
A continuation of FL130. Prerequ151te Spamsh 130 or equivalent.

Intermediate Spanish {4, 4, 0)

The second year of collegiate Spanish with greater emphasis upon conversation
and reading of Spanish literature. Diction and vocabulary study will also
continue. Prerequisite: at least two years of high school Spanish or LA195.

Intermediate Spanish (4, 4, 0)
A continuation of FL230. Prerequisite: FL230.

HUMANITIES

Music In The Elementary Classroom (3, 2, 1)

This course is designed to give the student a knowledge of a well rounded music
program for the elementary grades. Stress is placed on creative experiences,
use of appropriate materials and methods pertinent to the elementary
classroom.

Introduction To Art (2, 1, 2)

The purpose of this course is to introduce the student to the varieties and types
of matérials for individual and classroom use.

o emepr,
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HBU191, Choir (1, 1, 0)

192
Offers student, interested in the performing arts, an opportunity to further
develop his musical talents. The choir performs at several campus and com-
munity evenis throughout the academic year. Opportunity is also provided to
perform with small vocal ensembles whose members are selected from choir
personnel.

-HU200 Man’s Creative World (4, 4, 0)

The purpose of this course is to develop the students understanding of the ar-
tistic, literary and philosophical nature of man. Viewed historically, selected
topics integrate material from the fields of art, literature, music, phllosophy
and rehglon

HU20I Man's Creative World (4, 4, )
Continuation of HU200. Emphasis on the modern historical development of
thought in art, literature, music, philosophy, and religion.

HUZ215 Music Literature (3, 3, 0)

A comprehensive course in which selected works by major composers past and
present, are studied. Recordings of various musical forms, including the
symphony, concerte, tone peem, opera and chamber music, will be used in the
class to build a basic listening repertory. The fundamentals of music, including
meter signatures, accidentals, treble and bass cleffs, note and rest vailues, and
circles of fifths, will be introduced. Students will be expected to attend various
concerts throughout the semester,

HU220 Infroduciion to Philosophy (3, 3, 0}
Desigred to acguaint the student with some fundamental questions concerning
the nature of man and the way in which these questions have been dealt with by
the most profound thinkers of the past and present.

HU225 Art In The Elementary Classroom (2, 2, 0)
The purpose of this course is to emphasize the role of art in the elementary
classroom ard its role in coniributing to the creative development of the child.

INDUSTRIAL TECHNOLOGY

I'T110 Machine Operatmns (9, 3, 12)
This course is machine shop crientation to fam:hanze the student with hand
tools, operations, and basic machine tool processes, care of tools and equip-
ment, and shop safety.

IT111 Machine Operations II (9, 3, 12)
This course is advanced operation on grinders, shapers, mills, presses, and
lathes. The student will be frained to perform all operations required from the
beginning to completion of the job. Prerequisite: IT110 or special arrangement.

T b e < o % 1% i
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LA100
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LA120

LA150

LA160

LAlsl

LAl162

LA200

L.AZ01

Courses Description

LANGUAGE ARTS

Man’s Communication (3, 3, 0}
The purpose of this course is to introduce the student to the nature and function

of the English language. The student will attain a basic competency in oral and
written communication.

Man’s Communication (3, 3, 0)

The purpese of this course is to develop the stident’s ability to analyze the
various processes of formal and informal communication and to improve his
ability to recognize and utilize effective argumentative and expository prose.
Second Semester. Prerequisite: LA10¢ or by examination.

Introduction to Audio-Visualand Library Services (2, 2, 0)

This course has two major purposes (1) To acquaint prospective teachers and
teacher aides with the operation and simple repair of audio-visual equipment
(2) To familiarize students with the function of the library in the school setting

and principles and techniques of managing a school library. (Field trips are
planned to local school libraries)

Reading Lab (1, 2, ) ‘

This course is designed to increase reading speed and comprehension in ad-
dition to rectifying various deficiencies of the students. The laboratory exer-
cises will be adapted to the needs of the individual, The course may be repeated

as many times as is deemed necessary, but a maximum of two credits will be
allowed.

Journalism (3, 3, 0) ‘

An introduction course which includes the basic fechniques of writing, the
principles of effective news writing; a survey of newsroom organization and
practical experience provided through laboratory sessions.

Journalism Lab (1, 0, 2)
Practical experience on the College Newspaper, The Post.

Journalism Lab (1, 0, 2)
Advanced practical experience on the College Newspaper, The Post, em-

phasizing editorial and feature writing techniques. A maximum of two credits
for LA161-162 will be allowed.

Armerican Thought and Literature (3, 3, 0)
A survey of American Literature including complete works by several authors
selected to represent major movementis, both literary and historical, and many
shorter pieces from each literary genre, with emphasis on the 20th Century.

Amerijcan Thought and Literature (3, 3, 0}
A survey of American Literature from each literary genre, with emphasis on
the literature and thought prior to the 20th Century.

LA210

L.AZ12

LA220

LA221

LA230

LA240

LA256

LA260
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Speech (3, 3, 0) .

Speech 210 is an introduetory course in public speaking, designed mainly to
provide practice in speaking with interest and purpose before an audience.
Through presenting & series of brief talks before his peers, the student will
become familiar with the basic principles of speech organization, preparation,
and delivery.

Oral Interpretation (3, 3, 0)

Through analyzing and reading aloud selected prose, poetry, and drama, the
student will improve his own understanding of these works, and increase his
ability to communicate to others. The course will relate interpretative reading
to the other areas of speech: Public address, television, theatre, speech im-
provement, and the teaching of literature.

English Literature from the Beginnings to 1796 (3,3, 0)

A systemalic study of English Literature which stresses the principal authors
and their works. Reading and discussion will include representative writings of
the period from the beginning to the end of the eighteenth century, and wiil also
survey current critical approaches.

English Literature from 1798 to the Present (3, 3, 0}

A systematic study of English Literature which emphasizes the principal
authors of the nineteenth century and twentieth century. Reading and
diseussion will include representative works and will also review current
critical attitudes.

Short Story (3, 3, 0) 1st Semester of Even Years
A study of the strengths and limitations of this genre in which the student learns
to read with delight and understanding. Prerequisites: In general, this course
should be open to students who are willing io work ata sophomore level.

The Novel (3, 3, 0) 1st Semester of Odd Years

A study of the novel, with dual intent: Through systematic discussion of each
novel to increase the rewards one receives from reading itand, through study of
the several schools of literary criticism, to better understand how the “more
than casual” reader approaches fiction.

Creative Writing (3, 3, 0)

The purpose of this course is to allow the student to sharpen his ability to use the
English language in expressing creative thought in any or all of the traditional
genres. The student will be encouraged to greater achievement in types of
writing he has already tried and will be expected to attempt work in new areas.
A workshop atmosphere with common exchange of ideas will prevail.

Drama (3, 3, 0) 2nd Semester of the O0dd Years
An introduction to drama as a literary form. The student will read represen-
tative writings of the period from classical times to the present.
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LA27¢

LA280

LA295

MA100

MA102

MAl04

MA151

MA152

Poetry (3, 3, 0) 2nd Semester of the Even Years

Contemporary and modern examples of poetry are compared to historicaily
"durable examples on peinis of structure and content.

ASurvey of Black American Literature (3, 3,0)

A chronological survey of Black American writing from 1760 to the present,
with emphasis on twentieth century examples of poetry, fiction, drama, and
autobiography.

Children’s Literature (3, 3, 0)

A survey of Literature for children in the elementary grades, aimed at
developing techniques for using books with ehildren, story telling, and the
eriteria for book selection. -

MATHEMATICS

Elementary Algebra (3, 0, 3) .
A review of the properties of the basic number systems, using the tools of
beginning algebra. Additional topics include first degree equations and
inequalities, special products and factoring, graphs and linear systems,
radicals and quadratic equations. Prerequisite: none.

Trigonometry (3, 3, 0) 2nd Semester of Even Years

The right triangle is studied to introduce the students to the trigonometric
functions, Further topics include trigonometric identities, addition formuias,
law of sines, law of cosines, complex numbers and DeMoivre’s Theorem.,
Prerequisite: one and half years of high school algebra and one year of high
school geometry.

Infermediate Algebra (3, 2, 0)

This course will provide students with the algebraic skills, including
manipulation and proofs, necessary for the study of college algebra and
analylic geometry. Topies covered include the usual topics through quadratics
plus the exponential and logarithmic functions, the binomial theorem,
sequences, systems of equations, complex numbers, permutations, and com-
binations with an introduction to probability.

Math for Elementary Teachers (3, 3, 0) Fall Semester

To provide the elementary teacher with the necessary background to teach
mathematics in the elementary school. Such subjects as the origin of systems of
aumeration, sets, systems of whole numbers, bases other than ten, systems of
integers, rational and real numbers will be discussed.

Geometry for Elementary Teachers (3, 3, 0) Spring Semester

This material presents a survey of geometry; formal and informal, metrie and
non-mefric, Buclidean and non-Euclidean. Topics include points, planes,
parallels, congruence, measures and an introduction to veefors, Prerequisite:
MAI151 or equivalent.

MAI159

MA1l60

MA190

MA200

MA259

MA251

MA290
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College Algebra (3, 3, 0) Fall Semester

Topics covered include the quadratic equation, sequences and series, complex
numbers, DeMoivre's theorem, synthetic division, mathematical induction,
combinations and permutations. Prerequisite: Trigonometry.

Analytic Geometry (3, 3, 00 Spring Semester

The straight line, the cirele conics, algebraic curves, transeendental curves,
parameiric equations, planes and lines, and quadratic surfaces, Prerequisite:
MAI59 or equivalent. "

Elementary Statistics (3, 3, 0) 2nd Semester of Odd Years

This course is designed to intreduce students to basie statistical techniques.
Topics studied include mean, standard deviation, frequency, probability,
binomialdistribution, the normal curve, sample means, confidence limits,
hypotheses testing, chi-square, linear correlation and regression. Each topie is
introduced with examples and problems. Practice in the use of appropriate
tables will be sufficient to insure confidence in their use.

Man’s Mathematical Methods (4,4, 0) 1st Semester of Even Years

The purpose of this course is to develop the student’s understanding of the basic
concepts of modern mathematics. The course will cover sets, functions,
relations, and mathematical systems — including groups, real number
systems, and gquadratic equations. Prerequisites: Mathematical mafurity
equivalent to traditional high school geometry.

Caleulus I (4, 4, 0) Fall Semester

Functions and continuity, limits differentiation, applications, integration and
the definite integral with applications. Prerequisites: Mathematical maturity
equivalent to traditional high school geometry.

Caleulus I (4, 4, 0)

Logarithms and exponentials, arc length, polynomials, partial fractions,
Taylor’s serfes. Special methods of integration, partial differentiation.
Prerequisite: Math 250 or equivalent.

Differential Equations (3, 3, 0) 1st Semester of Odd Years

Linear equations, the Bernoulii Equation, existence and uniqueness theorems,
applications equations of first order and high degree. Clarirauts eguation,
solution by power series, an introduction to Laplace {ransform, Strums
theorem. Prerequisite: One year of Calculus.

NATURAL SCIENCES

NSi00 Man's Physical World (4, 3, 2) Freshman Year -

The purpose of this course is to provide a basic general education in the major
science areas (Astronomy, Geology, Physics, and Chemistry) so that the
student will better be able to understand and evaluate the results of scientific
and technological achievementand their impact upon society. It also provides a
basis for the student to evaluate his or her own interest and potential in physical
science. No prerequisite.
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Man's Physical World (4, 3, 2) Freshman Year

This course is a follow-up to NS100, Man’s Physical World. It provides a basic
general education in the major Biclogical sciences (Biochemisiry, Botany,
Ecology, Genetics, and Zoology) and also a basis for the individual to relate to
his total environtment. Like NS100, it presents an opportunity for the student to
evalute his or her own interest and potential in a biological science.
Prerequisite: NS100 or permission of instrtctor.

Physical Geography (3, 3, 0} (Earth Science)

A study of the earth-sun relationships, climatic factors on the earth, the
geographic grid, land forms and rocks and minerals. Opportunity will alse be
provided to gain skills in map reading. The course will also include the study of
the earth’s natural resottrces and the part played by man in the depletion of
these vital materials.

Botany {4, 3, 2) First Semester
A survey of the plant kingdom from the simplest to the more complex. Studies
of structure, classification, physiology, and ecological relationships as well as
economic values of the plant kingdom, shall be considered. Students will have
an opportunity to submit a collection from the local flora and special aitention
will be given to taxonomic principles and collection procedures along with the
use of keys. Prerequisite: NS100-101 or permission of the instructor.

Zoology (4, 3, 3) Second Semester
A general survey of the animal kingdom including comparative studies of the

“structure, function, and behavior of representatives of animal groups. The

anatomy and physiology of the human will be emphasized in the study of
mammals. Prerequisite: NS100 or permission of the instructor.

General Chemistry (4, 3, 4) First Semester

Fundamental theories, principles, and problems of chemistry will be em-
phasized. Prerequisite: One year of high school algebra; NS100 or permission
from the instructor.

General Chemistry (4, 3, 4}
A continuation of NS220. Organic and biochemistry will be iniroduced the last
half-of the semester, Prerequisite: NS220.

Organic Chemistry (5, 4, 3)
The chemistry of carbon compounds and their derivatives with emphasis on
nomenclature, fundamental principles, reactions, and reaction mechanisms,

Organic Chemistry (5, 4, 3)
A continuation of Chemistry NS222 and including stereochemistry and organic
compounds of biological interest.

College Physics I (4, 4, 2)

Anintroductory ourse in mechanics, heat, and sound. This is a technical course
designed for those majoring in engineering or science. Calculus should be taken
concurrently. :
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N5226 College Physics IT (4, 4, 2)

A continuation of N5225. Light, electricity and magnetism, and modern physics
will be considered. Calculus should be taken concurrentiy.

PHYSICAL EDUCATION

PE101L Golf (1, ¢, 2)

PE103 Weight Lifting (1, 0, 2)

PE104 Archery {1, 0, 2)

PEL05 Diversified Activities (1, 0, 2)

PE121 Sports Officiating (2, 2, ®

PN109

PNi1o

PN120

PNi30

This course presents the rules of major sports, officiating techmiques,
relationship with players and school officials, game administration, major
emphasis is to stimulate young men into becoming registered officials with the
state association. :

PRACTICAL NURSING
Nursing Foundations (8, 4, 8)
This course provides the nursing student with the information and skills
necessary to build a foundation for efficient bedside nursing. Students not only
gain skill in procedures they are to perform, but also increase their ability to
deal with patients and members of the health team.

Food in Health and Disease (2, 2, 0)
Basic nufrition facts are presented with their relationship to health. The student

becomes familiar with food nutrients, good nutrition, malnutrition, and
variations of diet therapy.

Personal and Environmental Health (2, 2, 0)

The person as a nurse is studied in this course. Who she is, and what in nursing
history and education has evolved present her role as a member of the nursing
profession. The student will be introduced fo preventive medicine, laws of
sanitation, the community health team and each member’s role in meeting the
total needs of its citizens.

The Living Body (7, 6, 2)
This course introduces the student to the study of the human body structure,
dynamics and functions, and disease. The concept of the dependence of one

system on another and the contributions of each system to the well-being of the
body is stressed.
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PN140 Human Growth and Behavior (3, 3, 0
The developmental processes of the human being are studied with emphasis on
early childhood development and the child-parent relationships. Nursing skills
essential fo the care of children and the study of the more common disease
conditions are also presented. Training will include the care of the pediatric
patient,

PN200 Materpal and Child Health (3, 2, 2)
This course teaches the student facts about pregnancy, prenatal care, and the
care of the new-born infant and gives an understanding of the complications
and related care and treatment.

PN210 Rehabilitation Nursing (3, 2, 2)
The prineiples and practices of rehabilitation nursing aspects including crutch
walking, transfer techniques, and bed positioning are taught. Special emphasis
is placed on changes which occur during the process of aging, both physiological
and mental. Also explored are recreational and diversional activities in relation
to the patient’s recovery and peace of mind.

PN220 Nursing the Patient in Health and Disease (7, 3, 8)
Medical-Surgical nursing presents the more commen medical and surgical
conditions and the nursing techniques and skills involved in providing nursing
care. The course is intended to present the concept of meeting the total needs of
the patient and a return to normalfunctioning life.

PN230 Introduction to Medicines (4, 3, 1) .
This course offers beginning instructions in pharmacology and safety factors
essenttial to dosages and drug administration. The practical nurse must take
further post-graduate study to be a medications nurse.

PN240 Nursing of Adults and Children (4, 0, 8)
Eachstudent will be working in the clinical area. Each student will be assigned
clinical areas to gain in nursing skills essential to the care of each individual
patient. .

PN281 Basic Concepts of Pharmacology and the Administration of Medicines

4, 4, 2) (Open only to Licensed Practical Nurses}
This course is sponsored by Montcalmn Community College with the approval of
the National Association for Practical Nurse Education and Service, Inc.
(NAPNES). This continuing education program will prepare L.P.N.’s with the
knowledge, techniques, and attitudes pertaining to drugs and their ad-

ministration that are essential for carrying out their nursing responsibilities,

Only applicants which have passed the pre-entrance math test (arranged by
MCC) and the National Pharmacology Final Test will be issued a certificate
from NAPNES. (60 clock hours of instruction, 30 cfock hours of clinical ex-
perience).
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SOCIAL SCIENCES

Man's Social World (4, 4, &)

This course is designed to introduce the student to the interdisciplinary ap-
proach to the study of the development of human behavior. Emphasis will be
placed upon those concepts and theories which have influenced man's thinking
about his individual nature and social relationships. (Materials from the
following disciplines will be utilized: History, Anthropology, Sociology,
Political Science, Psychology, and Economics.)

Man's Social World (4, 4, 0)
This course is a continuation of S§100. 1t is designed to study those patterns of
behavior which have led to the creation of forces that have shaped modern
society. Emphasis will be given to specific problem areas which confront
contemporary-worlds.

Contemporary Society (3, 3, 0)
This course will explore the volatile nature of the “now” society. It will deal
with such areas as youth cuiture, rebellion in the home, on the street and on the
campus, divergent group antagonism and the social “I’’ concept. The students
will be given a larger decision making role concerning the context and direction
of the course. However, techniques of instruction will involve social encounter
and/or sensitivity methodology.

Introduction to Social Services (3, 2, 1)
A survey course designed to acquaint the student with the role and function of
social services, the various agencies involved and related information. In
addition, there will be some emphasis on the role of the para-professional with
activities planned for self-improvement such as interviewing, role playing,
listening, and other related activities.

Introduction to Corrections (3, 3, 0)
An examination of the fotal correctional process from law enforcement through
the administration of justice, probation, prisons, and correctional instifutions.

Carrections Practicum (4, 4, 0) ‘
This course incorporates several aspects of the corrections process including
role of the practitioner, social and psychological aspects of the client, and other
impaortant information related to correctional work.

Observational Laboratory or Supervised Field Work (3, 1, 2)
The purpose of this course is to provide an opportunity for the student or para-
professional to gain first hand experience in a community service agency. The
student will have the opportunity for two types of experiences (1} A study in
depth of designated community service agencies, and/or (2) Participation in a
community service agency with defined objectives.

55200, Contemporary Problems (1, 1,0)

201 This course provides for study and examination of problems and
concerns, for which, hopefully, solutions can be found. Such areas of concern
may include, but are nof Iimited to, Environment, Ethics, Personal Identity,
Polities, and Drugs.
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Principles of Economics (3, 3, 0)
A one-semester survey course in iniroductory ¢conomics. Although this course
provides exposure to both macroeconomics and micro-economics, greater
attention is given to macroeconomies, which is related to issues of national
econemic poliey. Units include the American Economy, The Macroeconomic
System, Theory of the Firm and World Economic Probilems,

General Psychology {3, 3, 0)
An introductory survey of the subject matter of psychology with emphasis on
both scientific and bumanistic approaches to the study of man. The course is
designed to familiarize the student with what the field of psychology addresses
itself to and how. Among the subjects covered are experimental methodology,
human growth and development, intelligence, perception, learning, motivation
and emotion, personality, disorder and therapy, and group behavior.

Child Psychology (3, 3, 0} :
A study of psychological theory and experimental findings in the context of
their application to understanding, predicting and modifying childhood
behavior. Emphasis is on such basic concepts as heredity and environment,
maturation, inteliigence and achievement, learning, and childhood anxiety,

Sociology (3, 3, 0)

An introduction to the field of sociology surveying such topics as culture and
society, social structure, social class, institutions, demography, deviancy, and
social change. Emphasis is placed upon acquainiing the student with the
sociological perspective of human behavior and man’s modes of social
organization.

National Government (3, 3, 0)

An introduction to the instututions and funetions of the national government.
Special emphasis will be placed upon the evolution of the present naticnal
governmentalsystem, and also upon the need to probe and define the problems
of American government and politics in terms of changing times and con-
ditions. This course is designed to satisfy the political science requirements of
all curricula,

State and local Government (3, 3, )
A study of the state constitution, legislative, executive and judicial organization
and powers of the state and principal activities of the state. Attention will be
given to the state-local relations and to county and municipal government. This
course is planned as an elective in Political Science and does not meet the
minimum requirements of the State Law of a three hour course in Political
Science.

U.S. -History to 1865 (3, 3, )
A study of the history of the United States from the period of exploration to the
close of the Civil War. Special emphasis will be placed upon the rise of our
political and social institutions; the influence of the frontier, the conflicts
between individualism, sectionalism, and nationalism; and the implications
and consequences of disunion in the Civil War,

5951

55280

TD110
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TD140
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U.S. History from 1865 to the present (3, 3, 0}
This course is a continuation of $5250. A survey of America’s political,
economic, and diplomatic history from the close of the Civil War to the “Great
Society” will be made. Spectal emphasis will be placed upon the Reconstruction
of the South, the industrial transition, the Progressive movermnents, the world
wars, the domestic wars, the emergence of the U.S. into a position of world
leadership and the responsibility of this maturity.

Eurcpe since Napoleon (3, 3, 0}

A study of the political, cultural, social, and economic developments of Europe
since Napoleon.

TOOL & DIE DESIGN

TD100 Technical Drafiing I (4, 2, 6) Fall Semester

. This is a laboratory/lecture course and includes the development and
manipulative skills needed for the use of drafting instruments, linework, let-

tering, geometric construction, multiview projection, sectioning and dimen-
sioning.

Descriptive Geometry (4, 2, 6) Fall Semester
A lahoratory/lecture course consisting of projection of lines, surfaces, planes,
revolution of objects, intersection of planes and solids and sheet meia} layouts.

Technical Drafting II (4, 2, 6) Spring Semester
A laboratory/lecture ecourse including isometric obligue and perspective
projection, welding drawings, roughness symbols and fastening devices.

Jig and Fixture Detailing (4, 2, 6) Spring Semester

A laboratory/lecture course which includes detailing of jigs, fixtures and dies
from assembly iayouts. The study of various fits and tolerances are covered
along with the new concept of positioning tolerancing.

Die Design — Plastic Mold (4, 2, 6) Fall Semester

A laboratory/lecture course whereby the student designs transfer and injeetion
mold dies [or the production of various plastic products.

Die Design — Sheet Metal (4, 2, 6) Fall Semester
A laboratery/lecture course consisting of the layout and design of blanking,
forming, piercing and progressive draw dies.

Jig and Fixture Design (4, 2, 6) Spring Semester

The following topics are covered in the laboratory/lecture course: Drill jigs
with various types of locating devices, drill bushings, clamping devices,
locating pins, milling and tapping fixtures.

Advanced Die Design (4, 2, 6) Spring Semester

A laboratory/lecture course which allows the advanced student to further
strengthen these skills and knowledge with more complex design problems in
plastic mold and sheet metal dies. The student also has an option of choosing
either plastic mold or sheet metaldie diesign as a specialty.
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VE100

VE102

VE1(4

VE106

VE110

VE1i2

VE1i3

VE114

TRADE-TECHNICAL EDUCATION

Vocational Communication Skills 3, 3, 0) Fall and Spring Semesters
A course to develop reading, writing and speaking skills. Emphasis is placed on
precision, clarity, and organization of written and oral communication,

Technial Writing and Speaking (2, 2, 0) Spring Semester .

A study of the nature of concise writing of technical papers, reports, and
correspondence demanded of the technician is made providing ample practice
assignments in the student’s area of study. Topics covered include: Effective
organization, style, mechanics, tabies and figures, contents and technigues of
report writing, formal reports, figures, contents and special letters, memos, the
letter of application, the bibliography, abbreviations, spelling and others. This
course also emphasizes the value and necessily for effective verbal com-
munjeation. Persuasive oral presentations area part of the course.

Shop Drawing (2, 1, 2)

This course is designed to enable students to develop skill in the production of a
working drawing. Programmed instruction inveolving line work, projection,
dimensioning and identification is the major emphasis in the course.

Blueprint Reading (2, 2, 0)

This course is designed to provide basic instruction in the understanding, in- -

terpretation, and utilization of blueprints. Instruction is provided in a manner
such that the student may concentrate on blueprints unique to a specific irade
or specialty,

Shop Math (3, 3, 0) Fall and Spring Semester
This course is applied shop mathematics which includes a review of decimals,
fractions, simple computations, measurements, and applied shop problems.

Technical Math (3, 3, 0) Fall Semester .

This course is presented in terms of application normally encountered in in-
dustry and the laboratory by the technician and consists of simple arithmetic
and algebraic notations, the language of algebra, positive and negative num-
bers, factoring, fractions, exponenis, powers, roots, radicals, equations, for-
mulas, and their application to industry.

Technical Math II (3, 3, 0) Spring Semester :
An informalapproach to topics in elementary geometry that have trade related
applications, Topics include construction, properties of triangles, circles,
Elementary operations on the stide rule will be covered including problems in
multiplication, division, combined multiplication and vision, square roo,
cubing and cube root.

Technical Math III (3, 3, 0) Fall Semester

This course begins with a review of linear equations and proceeds with
quadratic equations, trig functions through fundamental identities, iogarithms
and the slide rule through irig funections.

VEI50

VE220

VE230

VE250

VE253

Courses Description G5

Technical Math IV (3, 3, ©) On Demand

This course consists of work with the binomial theorem, arithmetic and
geometric progressions, complex numbers, solution of cubic and quartic
equations, mathematical induction and law of sines and cosines with ap-
plications for industry.

Technical Physics (3, 2, 2) Fall and Spring Semesters

This course gives an introduction to applied science, its history and use, and an
insight into understanding the properties and control of matter and energy;’
technical aspects analysis and use of mechanics; technical aspects of heat
eifects and energy.

Metallurgy (2, 2, 0) Spring Semester

This course is a study of the properties, classifications, produetion, and ap-
plication of steel as it relates to the designer and die-maker. The course in-
cludes the study of heat treatment of metals and various tests to determine
physical properties of metals,

Tool Roem Operations (3, 2, 2) Fall Semester

This course covers the theory and practice in the operation of the typical
machine {ools as well as the use of benchk tools and layout equipment. The
course is designed to provide practical knowledge of machines processes rather
than machine shop skill.

Mechanics and Strength of Maferials (3, 3, 0) Spring Semester

This course explores the fundamental principles and applications of materials
testing, mechanies, strength of materials. Included in the course are topics
such as selection and appropriate use of non-destructive testing methods which
ircludes penetrant, chemical etching, and magnetic particle inspection, Basic
heat freating along with an in depth siudy of material selection and use will be a
part of the course. Included will be topics dealing with axial and central loads,
stress and fatigue factors and study of design data from experiments,

Basic Electricity (3, 2, 2) Falland Spring Semesters

The purpose of this course is {o give a student a basic knowledge of electrical
components, AC and DC circuits, and electrical measuring instruments. Other
topies include sehematic symbols, power, capacitance, inductance, impedance,
magnetism, electromagnetism, fransformers and motors. This course em-
phasizes a “hands on” approach with the use of todern components and
equipment.

Hydraulics and Fluid Mechanies (3,3, 0) Fall and Spring Semesters

This course includes applied physics, hydraulic principles and formulas, fluid
characteristics and basic circuits and theory. In practice the units of the
hydraulic system are disassembled, inspected, and tested. The piping, tubing,
hose and common ftrouble sources in hydraulic systems are covered through
laboratory demonstrations and experiments on specialized fluid power
equipment.
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VEZ260

VE290

VE291

WE100

WE101

WE102

WE103
WE104

WE110
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Manufacturing Processes (2, 2, 0)Fall Semester
Astudy of the methods of processes used in manufacturing a product is studied.
Individual and group tours of industry along with a survey of technical
literature is the basis for the term paper required.

Tield Experience (3-9 credit hours) Fall Semester

A course consisting of a carefully planned cooperative work experience in
business industry and a weekly seminar. To receive credit for the course the
student must meet the following requiremenis: 1) acquire approved work
experience, 2) show evidence of satisfactory progress through bi-weekly em-
ployer reports, 3) complete a minimum of 75 clock hours work for each
semester hour of credit granted. (Permission of coordinator required).

Field Experience (3 credit hours) Spring Semester
A continuation of VE290,

WELDING

Welding Fundamentais and Practice (11, 4, 12)

This course is designed specifically to provide basic skills, fundamental
knowledge, and practical capability in the welding field. A major share of the
course is devoted to actual welding practice designed to master the techniques
for making welds in all positions with a wide variety of manual processes. In-
struction is given in oxy-acetylene welding, brazing, cast iron welding, pipe
welding, silver soldering and flame cutting. Lecture, discussion, and text and
study guide assignments provide the essential background material needed by
the welder.

Advanced Welding (11, 4, 12)

This course incorporates theory and practice in improved mastery in welding
techniques, use of processes, joint design, weld symbois, and inspection and
testing of welds,

Advanced Welding Laboratory 1 (3, 0, 4)

Major emphasis in this advanced laboratory course is directed toward
modifying manipulative fechniques to produce welds in ail positions which
meef American Welding Society Standards for certification. The use of the
largest practical diameter electrodes will he stressed and comparative
analysis of electrode selection of optimum welding economy will be an expected
part of student perfermance. Early completion of certification requirements
will enable the student to develop ability to make process comparisons and
economic feasability studies.

Advanced Welding Laboratory 11 (3, 0, 4)
A continuation of WE102.

Advanced Welding Laboratory III (3, 0, 4}
A continuatlion of WE103.

Related Welding Skills (3, 1, 3)

This course covers welding theory and practice in oxy-actylene cutting,
welding, and brazing, Electric arc welding theory and practice with mild steel
electrodes in flat and vertical position to meet visual inspection requirements
as they would apply in automotive areas.
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LeGree, Lawrence, M.S,

Minnick, Robert, M.A.
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