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.Registrafion
_Faculty Conference

June 2—August 22 v .
August |B—August 2222 -
ﬁtgﬂi ég—-Auguﬁ _— n...ClasseRs Be?inf

..... lLate Registration
fuget 55—{P\U9UST 29“.. Labor Day Holiday )
Sepiember (Classes resume Si]:a*ember ]

November 27 and DB s 1 RANKSGIVING Holidays

(Classes resume December |}
.....Final Examinations

December |5—December 19 “Semester ends

December 19

Between Semester Information:

December 22, 1969—

January 2, 1970 st
December 23
January 5—9 .
January 5—% .

_Holiday Pericd

_All Buildings Closed
_Faculty Conference
Registration for secon
semester

Second Semester: January 12—May 15, 1970
Classes VBegi?
.Spring Yacation
[(.Ejlgs?es resume March 14}
muGood Friday Holiday

All Buildings Closed
[Clasl;:es resume March 30

Final Examinations
_Semester ends -

January 12 .
March 9—13 ..

March 27 s o

May | l—I5
May 15 e e

ession—1970—To be announced

Summer S

PROGRAMS OF STUDY

Academic

General Education Program

P AT N P ) i A i, (o e et T 5,

3
TABLE OF CONTENTS
ABOUT THE COLLEGE
The 1968-69 Professional Staff 5
A Historical Review 6
Educational Objectives of the College 8
Accreditation . 9
THE EDUCATIONAL PROGRAM
Degrees 1
Certificate Programs 12
General Education Philosaphy 12
instructional Facilities 13
STUDENT SERVICES
Admission 14
Counseling I6
Academic Advising 1&
Housing 6
Food Services 16
Health Service .. ... 15
BooksTore . o e 17
STUDY ATBE orcims oot oesismmrcs | 7
Placement ... . . 17
Financial Aid at Montcalm Community College e 17
Student Activities ——
Intramurals and Athletics .. %
Choir and Pep Band 19
Student Organizations 20
ACADEMIC INFORMATION
Semester Systam : 21
Classification of Students .. 21
Graduation Requirements 2t
Selection of Course of Study 2!
Attendance at Classes —_— 22
Final Examinations 22
Veterans 22
Grading System 23
Incemplete Grades . 23
The Grade Point Average _.. 23
Course Repetition ... 24
Honors 24
Academic Probation and Dismissal .25
FINANCIAL INFORMATION

Tuition ; 26
Fees 27
Schedule for Tuition. Refunds 27

R .

I gl

T
5,
i
¥
i

z
§.
b




4

Elective and Optional Courses . s 29

- tonal Courses .o — ) :
ggnir;ﬁeéﬂzggﬂon for Technical/Vocational Students v 3)

Technical/Vocational

Definitions o :
Apprenticeship Training .ooms -3
Automotive Mechanics ..

Clerical Office Practice ...
Drafiing and Design Technolegy -
Exocutive Secretary . . e
Industriai Technology ..
Machine Tool Practices .

Practical NUFSING o om e s
Residential Censtruction .
Welding Practices .o i womee -
) Basic Studies "
Required COUMSES . s we wn wrnis s i 2
o L R eI U ——————— e
COURSE DESCRIPTIONS
Academic i
General Education - 42
Electives and Optional Courses ... 43
Language Arts .. B s
Social Science o
Mathematics . S Y-
Natural Science .. v

Humanifies s o
Technical/Vocational

Apprenticeship Training ... ,
Aﬁfomoﬁve Mechanics e
Business Educafion

Drafting and Design Technoleay .
Industrial Technology
Practical Nursing ...
Residential Construction
Welding .
Vocational Education .

BOARD OF TRUSTEES

JAMES L, CROSBY, Chairman

ORVILLE TREBIAN, Vice-Chairman

BEATRICE DOSER (MRS. FRED), Treasurer .
GRACE GREENHOE [MRS. HARQLD}, Secretary
DR. W, BRUCE BENNETT, Trustes

WILLARD H. BRAMAN, Trustee

DR. HAROLD STEELE, Trustee

DR. DONALD FINK, Ex-Officio

Lt e WO TEE, ER

ABOUT THE COLLEGE
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Maurice D. Swift, M.A., Dean of Technical/Vocational Studies
Leslie K. Morford, M.A., Dean of Academic Studies
Robert F. Tupper, Ed.S., Dean of Students
Clifford J. Bedors, Jr., Ed.D., Business Manager
Howard D. Bernson, M.A., Director of Community Services
John B. Carlson, A.M.L.S., Director of Learning Resources Center
Elizabeth Bell {Mrs. Ronald), M.A., Instructor in Language Arts
Vernon A, Blake, M.A., Instructor in Language Arts
Helen Brehm (Mrs. Ernest), MLA., instructor in Business Education
Verla Cummings (Mrs. E. C.), A.B., Librarian
John Dargitz, B.S., Instructor in Drafting
Allen D. Delamater, Instructor in Iadustrial Techaology
Frank E. Fishell, M.A., Instructor in Mathematics
Ipha Fishell [Mrs. Frank}, R.N., Instructer in Practical Nursing
Gerald H. Freid, M.A., Instructor in Social Science
Barbara Goretzka (Mrs. Thomas), M.A,, Insiructor in Humanities
" Herbert D. Hood, M.B.A., Instructor in Business Education
Frederick U. Hop, M.A., Instructor in Drafting
Lawrence F. LeGres, B.S., Instructor in Automotive Mechanics
D. Gary Moore, M.A., Instructor in Automotive Mechanics
Glora Morrisen [Mrs. Dale), M.A., Counsalor
Kathleen O'Connell (Mrs. Wayne), B.A., Instructor in Business
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John V. Pasioor, A.B.. Instructor in Language Arts
Gordon E. Peltier, Instructor in Automotive Mechanics
Alden ©. Perkins, Bursar .
Larry Peterson, A.B., Instructor in Physical Education and
Varsity Coach ' ,
Heinz J. Radtke, Coordinator of Appreaticeship and Instructor
in Welding ,
Jo Ann Regis (Mrs. Arlen}, B.S., R.N., Director of Practical Nursing
Mary Rhoads {Mrs. Kenneth), M.A., Instructor.in Humanities
Ruth Rose {Mrs. Keliey}, R.N., Instructor in Practical Nursing
Kenneth J. Smith, M.A., Instructor in Natural Science
Maron E. Stewart {Mrs. Robert), M.S., Instructor in Natural Science

PART TIME INSTRUCTORS:
Sordon Burns, Apprenticeship
Bruce Dakin, Economics
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Ray Wiles, Natural Science
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MONTCALM COMMUNITY COLLEGE
A HISTORICAL REYIEW

The College came into being in the Fall of 1963 as an idea in the
minds of a group of public-spirited cifizens. It had become obvious
to the people of Montcalm that such factors as distance fo existing
colleges, rising educational costs, increasing demands upon institu-
Hons of higher education, and the growing specialization of the work
force were combining to form a mandate for local post-high scheol
education.

Under the sponsorship of the Montcalm Area Intermediate School
District Board of Education; a Citizens' Study Committee was formed
and began pre-establishment research under the chairmanship of
Attorney Charles W.- Simon, Jr. of Edmore. Willlam J. Seiter, In-
termediate District Superinfendent, served as professional consultant
to the Committee, and Dr. Max Smith, Director of Community
College Cooperation at Michigan State University, was appointed
as the Study Director.

That the Cifizens' Study Committee had performed its task well and
had properly informed acea residents of its conclusions was borne
out on March 2, 1965 when the College was established by an over-
whelmingly favorable vote. Also, the first Board of Trustees was
olected,” and a one-mill arnual tax levy was established at this

election.

The President and Business Manager began their work with the
College on August 1, 1965. In September the completion of a joint
site survey conducted by Dr. Smith and Dr. Raymend Young, Uni-
versity of Michigan, resuT‘red in the purchase of i58 acres on Sidney
Road for the campus site. This was expanded in August, 1966 by the
purchase of 80 additional acres contiguous to the original land and
'3 two-acre parcel at the corner of the original campus was acquired
n November, 1968. As was sarlier recommended by the Citizens
Study Committee, the campus is near both the geographical and
population centers of the district, available from all directions by
curfaced county and state highways.

Architect for the campus' Master Plan and Phases | and 1l of con-
struction s the firm of Daverman Associates, Inc., of Grand Rapi&s.

Construction bids for the Learning Resources Center, a Two-Story
Academic Centar and the Service Building/Heating Plant were
opened on September 9, 1966 with actual building activity beginning
on October 3. Official ground-breaking ceremonies were held on the
Campus on September 26 with Governor George Romney as the
speaker. On April 18, 1967, contracts were awarded for the con-
steuction of a Vocational Shop Building designed fo house such pro-
grams of instruction as Automotive Mechanics, Machine Tooling and
Welding. At the same fime the buildings themselves were under con-
struction, werk also proceeded on aﬁl utility services, initial land-
scaping and parking areas.
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E:eopn"r;mbir 26, 1967 became another landmark date for Montealm

brokenu?};eyggillledg?. Just gn?' ylear ﬁﬂ'er Governor Romney had
nd in a symbolic launching of the buildi

Lt. Governor William G. Milliken delivered a sﬂrrirzgl aé!ndgreggogrri;né

Dedication of Buildings. He spoke from the Library Bridge fo a large

audience assembled on the Cam tri

pus Atrium. The Two-St i
1E:'ifa?’re]r had already been occupied on S.epfemberOE lc"?rz?’n\‘;iflﬂeﬁ::
irst classes were held in the new Vacational Shop on November 15

The Learning Resources Center was completely occupied ‘by March

f, 1968 and the new One Story Classroom Building was placed under-

construction on September 16, 1968, Completely air-conditioned, this

Fagi iy 4
I%%lg’ry is due o be made available for ysar-around use by July |,

Maving te verify the commitme
| nt of Montcalm C i
1\‘/0 a;’rror;g technical/vocational program, the D:;mg?tiyeglzlifeﬁ?
ocational Studies was employed on February I, 1966 and the first

full-time programs of study in this division opened on August 29.

- Teaching in the academic § thi i
ponehing in The fifrg :jrsnrieieids also began on this date with study

On August 1, 1966 the Learning Resources Director began the work

of developing a cemprehensive sk
e Camgu& sive study center for the Montcalm Com-

" The appointment of the College's first Dea .
| c no
1967 signaled the initiation of formal counselfinsciuciiinr:?s:igniu'\én!ci
regisiration programs. Under the Dean, such activities as the student
newspaper, (Ehow. student government and interscholastic athletics
were begun in the ist semester of the 1967-68 academic ve d
others have been added during the ensuing year. yean an

Because of the rapidly d i icipation in 1|
_ y developing participation in the full +i
?}:}ﬂ C;:Sadbeemm program of s+udi:s in 1967-68, the AcaLéeml?;eDE:;::
. gun on a part time basis in J i iti
will become full time by the 1969-70 acgde?'gii:a;garl.%g. s posﬂ'l?n

-}Bfegirgzirhg on F_elgaruary f, 1969 the Community Services Division of
Direcf.:r e?ﬁ VS _be officially opened under its newly-appointed
- This Division will assume responsibility for adult education

5! Q f courses, In-servic i ¥ < ces, cu lll'a[ ever 'S ar d
= ce ainl g‘ onrere
s . . .
[e) I ers; !Iial’ educailol al ac IV.l les. I Y '

As this Catalogue is bein fstei
i ! eing prepared for distribution Mont -
232:3 E:J!egso;jefakLrEgha.+dynamfc ]par"i' in the' vifaiifynoga'f]?e Egg-
which it serves, It is in the midst of it d
year of comprehensive full time educati ith cl b i ot
new buildings on a beautiful 240-acre eampus. Thos fhe g I four
: uf 240- campus. Thus the id
la:;ycsﬂ:;ee J:':oarward-loc{iF(mg'cr‘nzerés in 1963 if rapidI; deiéloijins;ai;ig
I mpus, a faculty, and a student body — i
learning dedicated to the service and we”rbaing)craf Mgnfrg;?;“;)ne'mhoj

TarTor e e
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EDUCATIONAL OBJECTIVES OF THE COLLEGE

Montcalm Community Coliege subscribes fully o the following
institutional obiectives:

|. To provide technical and vocational study leading to oc-
cupational competence at the semi-professional and skilled
lovels: also fo assist in upgrading the skills of employed
persons,

2. To provide academic study at the freshman and sophomore
Jevels transferable fo senior institutions and acceptable
toward a baccalavreate degree. -

3, To provide assistance for all students through social, voca-
tional, and educational counseling and guidance.

4. To provide general education for these who study primarilr
to become more knowledgeable about their cultural, social,
and scientific environment.

5. To provide adult and confinuing education, both through the
reqular curriculum and through study designed fo meet
specific objectives.

6. To provide a cenfer for community service through exhibits,
lectures, concerts, and similar activities in the Humanities:

also, to provide facilities in which community groups may

carsy on similar projects.

Being aware that the above objectives describe a comprshensive
community college, the stafiend trustees of Montcalm are utilizing
them as guidelines in the ordecly developmen} of this College.

However, to describe the objectives of Montcalm Community Col-
lege solely in such general terms is stating only one aspect of the
goals. The important purposes are better defined in terms of the
people who will participate in the educational program, the instruc-
tors and studenfs— the commiunity of learners mentioned above.
Only to the extent that the educational needs of students are met
will the objectives of Montcalm Community College be realized.

In establishing the programs, certain assumptions have been made
regarding these needs: ‘

I. At laast 509, of the student body will request programs in
the technical/vocaiiona! fields.

2. At least 10%, of the enrolled students will successfully transfer
o senior institutions fo complete work on a baccalaureate
degree, and some of these will be in technical programs at
Montealm Community College.

3. All students—youth and adulf, academic and technical/
vocational, transfer and non-transfer—will expect to under-
stand a great deal about today's complex society after com-
pleting study at this institution.

9

4, All students will antici i i
stude: i icipate a quality collzgiate
studies—including skillful teaching, opporfugiﬁes fpc:?gzg:‘i»?:

thinki irecti
a(;;ldlenn%.fcalrilg.i‘he chailenge to become self-directive in their

5, JrEhach sfudent at Montcalm Community College expects that

e chief outcome of his educational experience at this in-

stitution will be the skill, mental awareness, and persistent
desire to become a lifetime learner.

Both the institutional and iecti tai
. personal obiectives stated above b
g{rg?]r}d%e “’ro those in whom the responsibility for the de\.?e]o:c;r?;?ﬁ
of f is gdei_:je has b_een vested. These will consistently form the
er guicelines against which decisions regarding the program

of studi ildi - o
measureﬁ_s' building design, and provisions for student [ife” are

ACCREDITATION

Almost from the moment the Presi i
‘ esident began his work witl -
ﬁ;mpr(;sc;r:;gneucrfu:}r/ Collﬁgi, ,ﬂ]falfnzﬁfuﬁon has aggreszirver;l ?olli\g\?vgz
| steps which will lead to accreditati der th
Central Asscciation of Colleges and $ d o B oo Mo
onizel Assaciation of Coll ges and Secondary Schools. By late 1945
c ppointed Dr. Daryl Pend ft i
the President and Fxecutive Dea Siate Onpoaitsy o2 an to
n of the State U ity or 14
lowa, as the Consultant/Examirer for MZrﬁca?rlnv.er[s)::y seééz.rﬂ;h;}:

has met regularly wi . .
Dacember g;é)&ﬂ?éé?e staff and Trusteos since his first visit on

:;g exgec!r}e {'}Te fransfer of Montcalm students to four-year institu-
ifaJ?Is uw:_ghf e normal period of five or more years before accred-
f onél lichigan public and private colleges and universities have
ssured——in writing—the acceptance of academic credits at full

value for whi
Commu;h“y lé]l”aeg;?de of C or better has been earned at Montcalm

While technical and vocational i

é courses are designed primaril
promote cccupational competency for students ex?roiledpirr:n}r;g );lar:
grams, certain State universities have agreed fo appraise these Moni-

calm credits for possible + i
e Ter f;mgram.ransfer where they are appropriate to &

Montcalm Community Colleqe
with the North Central Assoqcia‘lﬁgenszr:jéyrig;is E:C;:J;E;:;ﬁggdc?r?ii\j?mls
1968 to become a Recognized cendidate for accreditation. As a yari-
E:ffhe necessary requirements, a Diagnostic Examination of Mon'}cpa]rn
¢ ommunity College was conducted by a North Central Association
<:‘t’aam'on November 19 and 20. A decision regarding Recognized
andidacy will be rendered by the Association ot its meetings in
Chicago in March, 1989. A Recognized Candidate has only ?hree
Kears.m-whxch fo complete all requirements for full membership in the
ssociation, and it is possible for Montcalm to achieve acereditafion
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i itation i ly upon the cur-
, 1970. Since accrecitation is based large cur-
EZU;\S;F?F a college, the educa:riion ar};d ex}r};_e;:e%ce 'ﬁ;&ﬁﬁ@?ﬁ:i@i
. th licies and procedures by which The I :
Zli'::iafind ?rhzoelducaﬁgnal philosophy; if is North Ceni‘r?r_l{'p.ohf.ryo’rcz
de\a;l approval of a new collegs until there has been sufficient op
portunity o observe it under full operation.

i hip in the Ameri-
C unity College holds full membership i
t:;?ln*,fgl:cia’r?;mo{ Junior (:oilea.;;<=,.=;Jr.h’rthv1 [\lﬁ‘r‘rh C(e:rgruri“(:gﬁnélo :f
Community and Junior Colleges, the Michigan -0 nell of Ko
it " Adminisirators, the Michigan Association ot
nnlﬂ?ui? 82”:2: éi\barrrcl:’:::l and the Michigan Association of Junior and

Community Colleges.
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THE EDUCATIONAL PROGRAM

The educational program at Monicalm Community College is based

upon an uncomplicaied philosophy having as its chief goals the
following outcomes:

[. For the academic student—ea 2-year college education of
high quality providing & firm grasp of the basic areas of
knowledge: Communication Skills, Social Science, Natural
Science, the Humanities, and Mathematics. In addition fo
this basic core of learnings, a series of electives will permit
students to explore areas of special interest.

It is believed that a sophomore graduate cannot be consider-
ed fully educated unﬁrprescribed work has been completed
in the entire General Education program described above.
Also, it is expected that the student who completes two
years of academic study will have an understanding of how
knowledge is gained in each acaedemic discipline and will
possess the skill and desire to become a lifetime learner.

2. For the fechnical/vocational student—a high degres of oc-
cupational competence at the skilled or semi-professicnal
level. It is expected that the graduate will be able fo demon-
strate a high degree of job performance as well as the abilify
to accept new, related responsibility.

For the technical student who will seek the associate degree
as well as occupational competence, successful completion
of portions of the General Education core will also be re-
quired. Because the associate degree technician will frequent-
ly assist professional workers—physicians, engineers, dentists,
efc—he is expected to have competence in the realm of
ideas and theories as a necessary complement to his skill
training.

For the vocational student, any academic training will be
related specifically ta the job skills which he is learning; for
example, mathematics will be of a technical nature and direct-
ly connected with the skill being taught.

In all cases, the student af Monfcalm Community College will be
expected to pursus his chosen course of study with enthusiasm and
the best effort of which he is capable at all times. Neither students
noe their instructors should approach the learning task with an at-
fitude of mediocrity. A high quality of performance is a consistent
demand of all in this community of learning.

DEGREES

Three degrees will be granted at Montcalm Community College;
1. Associate in Arfs and Sciences
2. Associate in Applied Aris and Sciences
3. Associate in Basic Studies
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1 . nll

desiring o complete any one of the three degrees wi
E\:rriq‘?ﬁ:;%n’ro earnga’: least 60 semester credits in the prescribed
programs of study lisfed later in this catalogue.

. . - . o
S rams, particularly in the technical studies, may requi
aogrl'Zafer:?aumberpo{ credits 1o complete skill and general education
requirements. . » e i ohvcical odus
At such time as facilities make instruction possiole in pays!

caﬁiun. requirements for graduaiion will be raised fo include two s;-
mesters in that area, or a total of 62 credits. However, during the
1969.70 academic year, physical education will be available zs an
elective subject but will be optional for graduation. Phyrﬂca] € ucg-
fion credits will not be accepted as part of the 60 required for grad-
uation.

TIFICATE PROGRAMS
E\Erilmber of educational programs at Montcalm Community College
will be of a different emphasis or length than those leading fo an
Associate Degres. Students successfully completing these cou_lr_ses
will receive a cerificate of achievement in lieu of the degres. Jr_wo
examples of this are in the field of Practical Nursing and _/;\u;r]orgo ’lr\i:e
Mechanics. The former is of a length and confent specified by ns
Michigan Board of Nursing. The latfer, though a two-year cour_sleus
<o structured with specific job knowledge that no time |i aéaia e
for completion of the General Education requirements for the degree.

i cioated that a number of programs, most of them of a ve-
Ea;?oigrcniapfure. will be organized under a similar structure {lnﬂ:rh.e
future. Students will be awarded appropriate recogmhonAo |e+1r
achievement in these and may, if desire, complefe the s;ocla e
Degree by fulfiling the required General Education core and earn-
ing a grand total of 60 credit hours.

GENERAL EDUCATION PHILOSOPHY - ucationsl ohlosophy
Montcalm Community Coliege has a basic_educational pniloso

ofowr:'hcighm’rhec’sfuden’r );hould be aware. The College is commiitec o

the following premises: e

ifi ds which the student is atfempling to Tul-

- "}-Lcl)i Jr?"laoffeevc;rl.c’r;ze College will also expect fhe,s.'fu(:lenjr to

demansirate complete self-responsibility in achieving his

personal goals. ’ | e

. To th al dignity of all educational pursuits. As Sovernor

: -igzmni:q?emargedyaf the Montcalm Community Col|£=2=ﬁ

Ground-breaking Ceremonies on ‘Sep'l'ember 26, I%}f. At

work is good, whether it is done with the head or the gn 5.‘”

Consequently, the College foresees that ifs student boc?( wi

be divided about equally between the acaden}u:}1 elm ioc:]-c

cupational divisions and anticipates the same high level o

accomplishment in both. . )

3. To General Education {presented later in this catalog) as the

" most eHective means of providing the basic groundwork for

asmn e e
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upper division collegiate study and also for knowledgeable
citizenship through the understanding of our physical, social,
and culivral world.

4, To the vital importance of stimulating, exciting, and chal-
lenging teaching.

5. To communily ccllege instruction as providing the basis for
continuous lifelong learning.

6. To high standards of moral and spiritual character as an
essential attribute for personal success and well-baing.

INSTRUCTIONAL FACILITIES

The 1967-68 academic year became the fime for transition from
teaching classes in rented or borrowed facilities to full-scale, on
campus operation in buildings designed especially for Montcalm
Community College. During 'Ele year, students and their instructors
began using the Two-Story Academic building, the Vocational Shop
building, and then the Learning Resources Center. Also completed
was the Heating Plant/Service Building.

The Leerning Resources Center is the central study area of the
college and is an integral part of the educational program. The
physical facilities provide individual study carrels, group seating,
conference rooms, an electronic listening laboratery for both in-
dividual and group audio study, and a seperate reeding laboratory.
he materisls collection includes a carefully chosen and growin
book collection of over 10,000 volumes, spproximately 250 period-
icals and newspapers, a number of microfilm titles for back issues of
research Journals, and several hundred disc and tape recordings.

In addition fo regular classrooms, the Two-Story Academic facility
features three demonstration/lecture rooms for the sciences, each
accompanied by a well-equipped laboratory; the business secretarial
wing with laboratories for business machines and shorthand franscrip-
tion; the Practical Nursing facilities; and the Drafting and Design
room.

A One-Story Academic Building is presently under construction. In
addition to several regular classrooms its special features include two
lecture/demonstration halls, seating 92 and 130 persons respectively,
with two small-group seminar rooms immedietely adjacent.

Early planning for instructional facilities at Montcalm Cornmunity
College provided for a building which would accommodate both
technical degree and vocaﬁona? programs of study. However, fa-
cilities for a number of the classroom-oriented occupational studies—
Practical Nursing, Business Education, Drafring—were integrated info
the Two-Story unit. During the 1966-67 year it became obvious that
there was a rapidly growing need for instructional~space related to
the industrial/mechnical skills. Consequently, planning began in
January, 1967 for the Vecational Shop Building, construction con-
tracts were awarded on April |8, and Automotive Mechanics students
began using the building on Nov. |5, 1967. This facility was also
prepared for the teaching of ‘Welding, Industrial Technology and
Apprenticeship beginning January 15, 1968.
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STUDENT SERVICES

It s the infent of Montcalm Community College that the Student
Services and Activities Program shall exist for one purpose: to en-
hance and make more effsctive the instructional program of the
College. Such services as counseling and financial aid, for example,
are designed fo eliminate specific personal problems which, if un-
resclved, might interfere with a student's ability fo function as a
lsarner. Provision of all other services is in a like spirit.

The program of services and activities for students will grow and
evolve with developing needs and demands. By and large, the serv-
ices reviswed below will operate under the direction of the Dean of
Students. -

ADMISSION

The student body at Montcalm Community College wil inciude per-
sons of varied admissions status: new, transfer, continuing, and part-
fime. The college adheres fo an “"Open Daor” admission policy as
provided in the Policy Manual of Manicalm Community College.
Students shall be admitted to the College without regard to race,
color, national origin or cresd. The admission procedure for gach
group is described below.

I. New College Students. For those applicants who have never
before attended a posi-high school educational institution,
the following steps must be completed:

a. Submit an application blank (available at your high school
office or the Admissions Office). Include ‘a check for the
$10 Application Fee.

b. Request that your high school office forward two copies
of your transcript of grades and standardized test results
to0 the Director of Admissions, Montcalm Community
College.

c. Take the American College Tests [ACT) on one of the
national testing dates {full information available from high
school counselors). Have a copy of the resulis forwarded
to Montcalm Community College {Code #2029).

d. Secure a Montcalm Cemmunity College Physical Examin-
ation form and have it complsted by yeur family physician
and forwarded to the Director of Admissions. Note: the
physical examination must include a TB skin test or chest
X-ray.

e. Report for your entrance counseling interview as schedul-
ed for interpretation of your ACT scores and placement
within the various programs.

i5

I f. Male students: Monfcalm Community College will need

1o know your Selective Service Board name and number
and your own number. Your admission, regisiration, and
continuing enrollment status will be reported to the proper
‘Board by the College.

2. Transfer Students. For those applicants who have, at some
time, attended other posi-high school institutions the follow-
ing steps must be completed:

k
% ~ a. Submit the regular applicafion blank, commenting on the
[4

. sy s
ey T n

LR PN TN TR

[ S

institutions atfended [application biank available at the
Admirf:sions Office). Include a check for the $10 Applica-
fion Fee.

. Request that the collegels) as well as your high school

forward a copyls) of your transcript of grades to the
Director of Admissions, Montcalm Community College.
The transeript should include a statement of your aca-
demic standing at your former institution.

. Secure a Montcalm Community College Physical Examin-

ation form and have it completed by your family physician
and forwarded to the Director of Admissions. Nofz: The

physical examination must include a TB skin test or chest
X-ray.

. Report for your entrance counseling interview as schedul-

ed by the counseling office.

. Trancfer students who have been dismissed for academic

or social reasons from their last institution of attendance
will be required to wait a full semester before entering
the academic program at Montcalm Community College.

Male students: Montcalm Community Cellege will need
to know your Selective Service Board name and number
and your own number. Your admission, registration, and
confinuing enrcllment status will be reported to the prop-
er Board by the College.

3. Continuing Students, Part and full-time studerts who were
enrolled for the previous semester or summer session need
not reapply for admission. However, certain students—par-
ticularly those in part-fime programs during [%68-69—uwill
be required to follow these procedutes:

If the student has completed 12 semester hours of study

or more at Montealm Community College and has not al-
ready done so, he must complete the formal application pro-
cedures. This includes, primarily all steps described in section
| for New College Students. This applies to all siudents com-
pleting 12 or more semester hours whether or not they plan
to earn a degree or certificate from Montcalm Community
College.

Ty
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COUNSELING

The counseling service is an infegral part of the Student Services
program at Montcalm Community College. Counselors are available
‘2 the counseling center on the lower level of the Learning Resources
Center. After the inifial admissions interview, appointments in the
counseling center will be upon the initiative of the students them-
slves. Counseling appointments may be made in advaace, but cer-
tain hours will be designated for “drop-in" conferences. Typical prob-
lems which may be discussed with the counseling staff are difficulities
with academic classwork, personal and social problems, vocational
goals, interpretation of test results, and others,

ACADEMIC ADVISING AND COUNSELING

At the present fime, students will plan each semester’s program with
the assistance of one of the counselors. However, each student shoul
become familiar with his or her curriculum requirements. Students
planning fo transfer should review the graduation requur.err*:en’rs not
only of Montcalm Community College, but also of their intended
transfer institution. ‘

Students are encourged fo discuss their program and vocational/
educational goals with members of the coliege faculty.

HOUSING

Although Montcalm Community College has been established pri-
marily as a community college, many non-resident students have
found suitable housing in near-by communities. A growing awareness
of area residents ta the housing needs of college students has led fo
the ovailability of apartments, rooms and cottages for rental pur:
poses, Severat private investors are apparently planning near-by
;housing units. The College, however, assumes no responsibility for the
securing, supervision or adminisiration of off-campus housing. Should
a student desire to take up residence nearer the campus, necessary
arrangements should be made by the individual with local residents.
The college is presently considering the possibility of campus housing
facilities.

FOOD SERVICES

The informal study area located on the lower level of the Learning
Resources Center will serve initially as the food service facility for
the campus. A number of vending machines and a snack bar will be
available.

HEALTH SERVICE

The Health Service Center is located on the Eower.level of ihe Learn-
ing Resources Center. This facility is equipped with typical first aid
materials and two cofs for use in case of sickness or accident. This
facility is under the supervision of he Dean of Students. who will
also make arcangements for care of more serious health emergencies

in a nearby medical cenfer.

. e i At e ST T
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The College Health Service will appraise the enfrance physical ex-
amination reports of new students and will note irregularifies or prob-
lems requiring special atteniion,

BOOKSTORE

The Coliege Bookstore is located on the lower leve! of the Learning
Resources Center, {fs primary purpose is fo provide for the purchase
—at the lowest price possible—of textbooks, special equioment, and
ather materials required for the successful pursuit of course work,
Other supplementary reading materials and sundry articles will be
made available as the demand develops. Bockstare hours will be ar-
ranged for the greatest convenience of the students and faculty and
wil be posted in a prominent place.

STUDY AREAS

In addition o the Informal Study Area located in the lower level of
the Learning Resources Center, a considerable amount of formal
study opportunity is available in the College Library. Individual car-
rels, tables and chairs, and informal seating are all available in the

* facility.

Study in the Library is expected to ba conducted in a manner which
will provide little interference with the work of other students using
the facility.

PLACEMENT

The Dean of Students will receive and post offers for summer and
part-time employment. Students desiring such employment should
also register their names with the Dean of Students for quick refer-
ence when job offers are discussed with prospeciive employers.

Placement for technical/vocational gradustes will be carried on
chiefly between instructors and employers. The Dean of Students will
maintain a record of local industrial and busiress employment per-
sonnel fo contact for job placement in the Montcalm area.

Educationa! placement, within the Mentcalm Community Cellege .
programs of instruction as well as other collegiate institutions, is the
responsibility of the Counseling Office. A library of college catalogs
will be maintained in this office for assistance in educational place-
ment, Assistance will be offered in applying for admission, securing
financial aid, ete. '

FINANCIAL AID AT MONTCALM COMMUNITY. COLLEGE

By its very nature, the community college is one of the least expen-
sive institutions of higher education in existence. A basic reason for
this is that most of these institutions are for commuting students
thersby eliminating the necessity of board and reom charges. Other
advantages also coniribute to %e low cost for individuals.
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However, it is recognized that personal and family financial cir-
cumstances may cause even the minimal costs of community college
attendance to be a barrier to higher education. It is for this reason
that Montcalm Community College is developing a system of fin-
ancial aids to assist the student in eliminating that barrier.

Loans and Work-Study Opportunities. Montcalm Community College
has been approved by the Michigan Higher Education Assistance
Authority for participation in the inancial aids program sponsored
by the Michigan State Legistature. Through this program, joans to
individuals for higher education purposes are guaranteed by the
Legislature which pays the interest charges during the time of college
attendance. Several local Montcalm area banks ars participants in
the Authority, and epplication for MHEAA should be made directly
with them. High school counsglors and the Montcalm Community
College Admissions Office have informaticn regarding member
banks. :

In addition, the College is under the loaa provisions of the National
Defense Education Act INDEAL A special feature of these loans is
the forgiveness of a portion of the debt for those preparing fo enter
cerfain professions. Information regarding this program is available
at Montcalm Cemmunity College.

Under the College Work-Study program of the federal Economic
Opportunity Act, a number of or-campus pari-fime jobs will be
available to students carrying & full study program. Infermation on

' these jobs is available from the Dean of Student's office.

In addition, full-fime students wili be sligible for up to fifteen hours
er week of an-campus employment sponsored by Mantcalm Com-
munity College. Students employed in this program will serve in the
science laboratories, library, food service area, as clerical assisiants
and in other similar functions. In providing these positions, need wil
be a primary factor, but past employment experiences and basic
ability to perform the work will also be considered.

Scholarships. The Michigan Higher Education Assistance Authority
also provides for a program of scholarships for which 'Mo.n’rc_alm
Community College has been declared 2 participating institution.
Students taking the qualifying examination may designate this Col-
lege as the inshitution at which their scholarships will be used.

The awarding of an MHEAA grant depends upon performance on a
competitive examination and fhe amount granted is determined by
need.
A number of local scholarships are offered each college year. Some
of these financial aides inclucf;: )

Greenville Junior Chamber of Commerce

Greenville Lions Club

Marsh Ford Sales of Greenville

Farm Bureau

e v Ay
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Stan and Marion Kemp Scholarships
Greenville Southside Child Study Club
United Memorial Hospital Guild
Sheridan Lions Club

Montcalm Community College Board of Trustees

The Board of Trustees scholarships will provide 2 full tuition scholar-
ships fo graduating high school students who have demonsirated
outstanding academic and citizenship ability during their high school
years and who have enrolied at Montcalm Community College. The

students must be residents of the Montcalm Area Intermediate
Schoo! Disteict.

Many new local scholarships are made available each year.

STUDENT ACTIVITIES

The Dean of Students works with student groups to provide for the
organization of appropriate activities as the need for them arises.
During the last twa college years the following major activities were
initiated:

Student Government., Montcalm Community College firmly believes
that members of the student body can take a constructive, creative
part in the establishment and enforcement of requlaticns affecting
students at the College. Student government provides an organized

means of open communication befwesn the student body and the
faculty and administration of the Collage.

Student Newspaper. The official student newspaper, The Post, pro-
vides an opportunity for the students of Mon%cafr)n College to com-
municate with one another as well as with other colleges, the public,
the faculity and the administration while practicing the skills neces-
sary in quality journalism.

INTRAMURALS and ATHLETICS

M.C.C. offers a full intramural program, including such activities as
touch football, volley ball, basketball, softball and bowling. Other
activities for men and women will be added to this program as the
need and interest of students is indicated.

The Centurions of M.C.C. participated in varsity basketball, bassball
and gelf during the 1968-69 school year, Varsity feams in cross
country, track and wrestling will be initiated during the 1969-70 aca-
demic year if encugh interest is indicated.

CHOIR AND PEP BAND

These organizations were organized during the 1967-68 school year
and have proved to be an integral part of student life,




20
STUDENT ORGANIZATIONS

Many student organizations have been staried in the short history of
Mantcalm Community College. Some of these organizations include:
Business Leaders Club, Cheerleaders, Ski Club, Freedom Forum,
Spanish Club and Drama Club. Several other special interest clubs
and organizations are being planned. :

o
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ACADEMIC INFORMATION

Cartain academic policies, regulations, and practices prevail at
Montcaim Community Cellege. These provide the basic framework
within which a student's achievement and academic status are ex-
pressed. Their appearance here is to be interpreted as official policy
of the college enabling the community of learning to functicn.

SEMESTER SYSTEM

Montcalm Community College operates on the basis of two semesters
per year. The first semesfer begins in the late Summer in order to
clase by the Christmas holidays. The second semester opens in early
January and ends about mid-May. Six and eight week summer school
sessions are also offered by the callege, ~

CLASSIFICATION OF STUDENTS

Freshman—A student who has completed less than fwenty-five
semester hours of study.

Sophomore—A student who has successfully completed at least
twenty-five semester hours of study but who has not yet quali-
fied for an associate degree or a certificate,

Full-4ime—By legal definition, one who carries twelve or more
semester hours of study. However, the student must bear in
mind the 80-credit requirement for an associate degree and
his probable desire to graduate after four semesters of study.

Part-time—A student carrying less than twelve semester hours.

GRADUATION REQUIREMENTS

Students working towards a certificate or diplema in a technical/
vacational field must complete all established requirements for the
award.

Those pursuing an -associate degree must complete not only the re-
quired 60 semester credits but also the proper sequence of courses
as herein presented. When physical education is offered, 62 credits
will be required for graduation. :

Transfer students who have earned credits at other insfitutions of
higher education may request that these credits be applied fowards
an Assoclate Degree at Montcalm Community College. However,
24 credits of the 60 presented for graduation must be earned at
Montcalm Community College, and the student must be enrolled at
this institution during the final semester before receiving his degree.

SELECTION OF COURSE OF STUDY

Selection of a student's program of study takes place at the admis-
sion counseling inferview prior to registration and/or the start of

g g
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classes. During the counseling inferview the student will be advised
of specific course requiremenis necessary for cempletion of his pro-
gram.

. re . . b
Excentions to specific program requirements will be made only by
the Bean of %hs appropriate division of the College or. the Dean of
Students and/or his designated representative. Excepiions must be
authorized in writing.

ATTENDANCE AT CLASSES

it is the policy of Montcalm Community College that all students
shall :'raﬁefd al{ classes in the courses for which they are registered.
Absence from classes shall, in no way, relieve the student from coml-]
pletion of assigned work. The necessity for regular a‘ri‘endance ail'_ a

class meetings should be obvious Yo instruciors and studenis alike.
Eicessive absentesism may result in dismissal from a class or from the
College.

The matter of regular class attendance shall be resolved 1:Jaa’r\,~.'eer*1E
sach instruefor and his siudents. Some absenges_—for_reasons Od
iliness, field trips, and other like occurrences—is _unavozdable. han
advanee arrangements should be made for completion of work when-
ever possible.

FINAL EXAMINATIONS

Final examinations are an integral part of the ac.ademifz requirements
at Montcalm Community College. The examinations will be of great-
er time length than most individual class periods and will be admin-
ored on a college-wide schedule during the final week of any
semester.

i i ith final examina-
There will be no college-sponsored interference with
fions. Absence from an examination will be considered une;cus_ed ek
cept in extreme situations. Make-ups of missed fingl examinations in
cuch cases shall be arranged between the student and instructor.

YETERANS

Montcalm Community College has been approved for study under
the “G. \. Bill" by the Veterans Administration.

icati i i i d information
Applications for entitlement 1o &, 1. Bill benefits an
regzrlding study for ex-servicemen and women af Montcalm Com-
munity College are available at the Admissions Office.

o
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GRADING SYSTEM

Academic achievement will be appraised and recorded by means of
the following system of letter grades:

Grade Definition Hofor Point Value
A Excellent performance 4
B Good, often above average performance 3
c Average performance 2
D

Passing performance, but ofter poer or
below average '

Failure

Withdrew while passing

Withdrew while failing

Incomplete, with permission to
complete requirements

v AudH' status only

_"ﬂém
O O o —

(N Preceding a grade indicates credit is not recommended
for transfer - terminal credit only.

Assigning of grades is the complete and irrevocable responsibility of
each instructor.

INCOMPLETE GRADES

The | grade will be employed sparingly. it will be awarded in the
case where a student has found it impossible to complete required
course work by the closs of a semester for reasons beyond his con-

- trel. It is an indication by the instructor of his belief that the student

will receive a passing grade when the requirements have been ful-

filled.
The | should be made up as follows:”

{. If the course is part of a sequence in which succassful com-
pletion of the present semester is requisite fo pursuing the
next, the | grade must be removed prior to the beginning of
the ensuning semester unless the student is given permission
by the instructor to do otherwise.

2, If completion of the course in which an ! has been awarded
is not requisite for continuation of a sequence, the | must be
removed by the middle of the ensuing semester.

3. The | grade is computed as an E grade in determining grade
average.

THE GRADE POINT AVERAGE
The grade point average is valuable both to the siudent and the

College. It allows the sfudent o assess his total academic perform-
ance as of any particular point in his sfudy at Montcalm Community
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College. On the other hand, the College is able o evaluate an 1;~
dividual's performance against institutional g!rF:\c.ﬂe requirements, ?: -
mission standards of transfer colleges, eligibility requirements for
interscholastic activities, and for other similar essential purposes.
Computatien of the Grade Point Average Is as follows:

Course Grade Henor Pis. Credit Hrs. Grade Point
X A 4 3 12
XX B 3 4 12
Y B 3 4 12
YY C 2 1 2
A C 2 4 8
Totals 16 45

To find the Grade Point Average:
46 = 16 = 2.875 (GPA]

i ] i leted is the
Th mulative grade point average for all wark comp
foﬁaiczumber o'fggrade points earned divided by the jotal of &ll
semester credit hours for which a grade has been assigned (e:xcefmL
an | or W). This calculation must include semsster credit hours for
which the grade earned was E. even though no honor points are
awarded for that grade.

repeats a course for which an E or F grade was
ril}"l:end ao:f';jhdee%ﬁ'sf sﬁempt the semester credit hours for both times
wil be inciuded in the calculation of the ©rade Point Average. Whe;l_
a student repsats a course for which he first received an Eor
grade, both the origine! grade and the repeated course grade are
entered upon the student's permanent record.

i i i des ware
Only #hose semester credit hours for which passing gra ¢
rezt;/Ived will be counted toward fulfillment of graduation require-
ments.

COURSE REPETITION

: i ived a final
A student must repeat any course for vf'hlch he has recsive r
grascfe of Eor Fif it is a part of the required sequence for graduation
or completion of a certificate.

rencat a course for which & final grade of D has
Qe;:uiir:rdrzgyif hpe desires to improve his Grade Point A\l/erage.
However, semester credifs for this course will be accepted ogyhonce
towards graduation or completion, though the credits an [onior
points for both enreliments in the course will be used in the calcuia-
tion of the cumulative Grade Point Average.

HONORS

T Dean's Honor List will be issued including the names
E?CZHS?;?JESE:\::WHOS& emester Grade Point Average exceeds 3.50.
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:fhi Olg'esfdenf's Honor List will include those whose semester GPA
is 4.00.

Distinguished Dean's Scholars will include those who have completed
ot least two semesters of study with a cumulative GFA exceeding
3.50. The President's Scholars will be those who have completed two
or more semesters with a cumulative GPA of 4.00,

ACADEMIC PROBATION AND DISMISSAL

For Students Pursuing an Associate Degree, College Transfer or
Certificate. All students who hope to earn an Associate Degree or
Certificate in sither the academic or technical/vocational studies,
or who hope to transfer to a four-year institution, will be subject to
the following grade point regulations:

{. Students who achieve less 'Hjan“ a 1.00 GPA (D average} dur-
ing their first semester at Monicalm Community College will

be dismissed for academic reasons. Students dismissed may
refer fo item 5 below.

2. Failure fo achieve at least a 1.70 Grade Point Averags at
the end of the ficst semester will cesult in the student's being
placed on academic probation.

- A student will continue on probation unfil his cumulative
Grade Point Average has been raised to 2.0 or above.

4. While on probation, a student must achisve a 2.0 Grade

Point Average each semester. Failure to do so will result in
academic dismissal.

5. A student subject to academic dismissal may follow one of
thres courses of action:

a. He may accept the dismissal.

b. He may request assistance in the Counseling Center, pri-
marily to explore the advisability of a change of curric-
ulum. If such a changs is decided upon, the counselor will
make his recommendation in writing concerning the stu-
dent's status. Written approval for” continuing in a pro-
gram will be sought from the Dean of the Division into
which the student wishes to enter.

c. A student dismissed from Montcalm Community College
for academic reasons may appeal before the Dean of
Students for special consideration.

6. Students dismissed for academic reasons, either from Mont
calm Community College or any other college, may ke re-
quired to wait for a full semester before re-entering the

College.
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FINANCIAL INFORMATION

TUITION

Resident of Mentcalm Community College Disfrict: $8.50 per credit
hour.

Out of District Students: $13.50 per credit hour.

The tuition differential for non-residents is based upon the fact that
residents of the Montcalm Community College District contribute to
the support of the College theough taxes as well as the payment of.
tuition. Therefore, in order fo be eligible for resident tuition charges,
the student’s normel residence hould be subject to Montcalm Com-
munity College faxes. In general, students whose parenfs reside in
an area not included in the Montcalm Community Coltege District
will be subject to the payment of non-resident fuition.

PLEASE NOTE: The Trustees of Montcalm Community College sin-
cerely desire to keep the cost of attending this institution as low as
possible for the student. However, tuition charges are a direct re-
flaction of the present economy, and the costs of aperating a college
are—like the economy ifseif-—changing rather rapidly.

A} the Hime of publication of this Catalog, no fuition change has
been necessary, nor is one contemplated for the balance of the
1968-69 academic year. However, i & fuition change becomes
necessary for the following academic vear, all present students and
new 1969-70 applicants will be notified immediately by letter.

Resident and non-resident students are defined as follows:

Resident Students

\. Studenis now living with their parenis or legal guardian, pro-
viding the parents or legal quardian reside within the bound-
aires of Montcalm Community College District.

2. Students under 21 years of age whose parents are not living
or for whom there is no legal guardian, providing fhey reside
within the boundaries of Montcalm Community College Dis-
trict. | ‘

3. Single studenfs under 2! years of age who have resided
within the boundaries of Montcaim Community College Dis-
trict for at least six months immediately prior fo the first
day of ciasses.

4. Married students under 21 years of age who heve resided
within the boundaries of Montcalm Community Coliege Dis-

- Laboratory Fees ...

Feas are non-refundable.
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trick § i . . . .
. c'lacs);esa.f least six months immediately prior to the first day

Non-Resident Students

|. Single students 21 years of a i
: ge or over and married stud
who have not resided within the boundaries o%e Mf:rf%cea?:

Community College Disirict for at | : '
the first day of classes. ¢ at least six months prior te

2. Students under 2i years of age whose parents or legal

guardians do not reside within the boundari
Community College District. oundaries of Monfcalm

3. Foreign-born students who are in the United Stafes on a
visa, visitor's visa, or any visa that entitles them to attend
collzge fu]l. or part-time, regardless of their length of resi-

~ dence within the boundaries of Monicalm Community College

District.
FEES
App!i_c_a’rion IR $10.0
Submitted with application for admission. Non-refundable, but wu(|)l

be credited agai i 5

£ gainst fuition wh i

e G C;IIZg:_ an the applicant actually enrolls at
Matriculation Fee ...

Payable once only af the time of initial registration at M i
¢ al registration at M
CorEngiun_lfy College. Students taking less than eight cr:dif P?;:fsat[:c
mc;r;vevurm*ghjrhelr TIEGI semester need not pay the Matriculation Fee

erl L] " . ’
v compléfrenc}tjs e paid by the time twelve credits of study have

Matriculation Fee for those whose ACT |
ceived by the Admissions Office scores have a|ready- b

Student Activity Fes, per semester .o v e v oo v $10.00

e o $10.00 (13 hours or more)
7.50 {10-12 hours)
5.00 (7-9 hours)
2.50 {4-6 hours)
1.00 [0-3 hours)
SCHEDULE FOR TUITION REFUNDS

If withdrawal takes place:
During first week—Full refund
During second week—75%, refund
During third week—50%, refund
During fourth week—or thereafter~—none

-
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PROGRAMS OF STUDY

lm Community College
The programs of study offered at Monfcaln ] :
ar: r}{jesg'ibed below under the gene{? heiﬁmgsLA?dssrmacr.eTS:ehd
‘eal/Vocational and Basic Studies. These three nsacing
Egi/bsccaau;:n” is possible for a student to sara an /"-"\ssoc]fn\ahDegr]:s_eq
within each grouping. The prospective student will no’reI *Tda'"}* 'l'-]‘l_
ceciion of the catalog contains only groups of courses lea %nﬁ; o
carfificates or degrees. A detailed description of each course follows
in the next section of the Catalog.

i i f Study are
Pl Note: All courses listed in the three Programs o :
]dee?'.griefied by a departmental code {examples: LA, DD, etc.) and a:c
course number. Course cescriptions appear in the next section o
this catalogue with departmental codes as follows:

Academic
Humanities T}i
Language Arfs MA
Mathematics NS
Matural Science . S
Social Science

Technical/Yocational

Apprenticeship Training /ﬁf\]\fl
Automotive Mechanics o
Business Education o
Drafting and Design Technology -
Industrial Technology oN
Practical Nursing m
Residential Consfruction Wi
Welding Practices Ve
Vocational Education ,

ACADEMIC

i i tered
i ram at Montcalm Community College is cen
lbjuzgaciergcl)crepgg(f:eneral Educa’riond whichD.WJll. be Dreq_i.n:;ciso;roanli
i in 1 i on. Devia
students electing To study in the Academic Ms;h Deviations from
| Education core will depend upen the long re -
ig?riciaefepigns of students and also upon their demonstration of un
usually high proficiency in cerfain areas of study.

' i inter-disciplinary in
+ the Seneral Education program are in
S:’rt[;'s:sa::g arz designed to provide for the s’rjrgden’r;\? E_)rfaald Sbcei‘;icf
ing in the areas of Communication, INaiu 3 .
gr;ciie;f‘\%z?elzge.mHumanH'ies. and Mathematice, It is :HLe pohé:y ?i
Montcalm Community College that all graduates 'fl:om}' = ac? ﬁ\rgse
program shall have achieved proficiency in the first four @
areas.
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[t s the goal of Montcalm Community Collzge to equip the acedemic

student to conduct himself as in intelligent citizen in a complex
world. Equally important, it is expected that the General Education
curriculum will create a desire for graduates to continue learning
even though their formal education ceases with graduation from
Montcalm Community College. Also, it is anticipated that the Gen-

1 p g |l p Vlde qua“y 5 p
era EdUCa [ QYram w ! Q an e Usertu pre alaflon ar
adva 1Ced g Udy a ra SIEI mng lUi ons.

GENERAL EDUCATION PROGRAM

The following courses are required for all students pursuing the
Degree of Ascociate in Arts and Sciences:

Course Title

Course No. Semsesters Credits

Man's Communication LA 100-101° 2 4
Man's Physical Werld

{Freshman year) NS 100-10t 2 8
Man's Secial World §S 100-101 2
Man's Creative World” HU 200-201 2 8
Seminars—Today's

Critical Issues SS 20¢-201 - 2 4

Total General Education Credits 34

ELECTIVE AND OPTIONAL COURSES:

A siudent who successfully completes the above series of General
Education courses must meet requirements for the Associate of Arts
and Science Degree by electing and completing an additional 26
credit hours. Under a recent change in degree requlations, any
course regularly taught ot the collegiate level at Montcalm Com-
munity College may be included as elective credit, whether it is
taught under the Academic, Technical/Vecational or Centinuing
“Education Division. Techaical/Vocational optional courses may be

found under course listings for that Division in this section. Aca-
demic electives are as follaws:

Course Title Course No. Semasters Credits
LANGUAGE ARTS:
Speech LA 210 | 3
American Thought
and Literature LA 200.201 2 b
Journalism LA 180 1 3
Englisk Literature LA 220 22| 2 b
Foreign Language (Spanish) LA 194-195 2 8
{Spanish) LA 196 197 2 8
[ N

Reading Laboratory LA 150

AR g e T e
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SOCIAL SCIENCE:

General Psychology SS 220 | 3
Child Psychology §S 221 | 3
Sociclogy SS 230 I 3
Political Science S§ 240 | 3
State and local

Govarnment S5 24| t 3
United States

History 85 250 251 2 ]
MATHEMATICS: '
Basic Mathematics MA 100 f 3

(May be elected prior to MA 200, but not as a substitute.

Degree credit granted for both.)

Algebra MA |59 1 3
Analytic Geometry MA 140 ! 3
Statistics MA 190 I 3
Caleulus MA 250 251 2
Differential Equations MA 290 | EB;
NATURAL SCIENCE:
Botany {Ist semester) NS 200 I 4
General Chemistry NS 220 221 2 8
Zoclogy (Znd semester) NS 205 ! 4
HUMANITIES:
Music Theory HU 250-251 2 5
Introduction to .

the Theater HU 270 | 3

PRE-PROFESSIONAL COURSES

Studenfs presenting evidence of high proficiency in one or more
of the academic areas covered under the General Education program
may substitute more traditional courses designed to prepare them
for professional competence in those fields.

Study in the pre-professional courses listed above will be on an in-
dependent basis under the supervision of appropriate faculty mem-
bers. Determination of the eligibility of a student for participation
in the pre-professional courses will be based upon such evidence as
centile rankings on the American College Test and high scheol
grades. It is anticipated that the permission for such study will be
granted during the admissions counseling interview held before the
student's initial semester at Monicalm Community College, but out-
standing achievement in a General Education course may also lead
to pre-professional study in the Sophomere year.
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GENERAL EDUCATION FOR
TECHNICAL/YOCATIONAL STUDENTS

All technical/vocational students desiring to complete the require-
ments for an Applied Arts and Sciences Degree must complete a
year of study in Man's Communication and Man's Social World in
addition to the Orientation Seminar.

TECHNICAL/YOCATIONAL

Montcalm Community College has come info being during & dynamic
era marked by exploration, research, and the rapid discovery of new
knowledge. The information itself as well as the techniques for find-
ing it have both been applied fo increase the power of our society
to produce and do work. These methods have become so refined and
complicated that they have developed info a vast system of learn-
ings, much of which must be completed in a classroom rather than
on the jab.

This College has a major responsibility in occupational edycation,
both in preparing future workers and re-educating those already em-
ployed who must meet the challenge of new techniques or completely
new jobs. Fully recognizing the need of young men and women to
develop these skills, Monfcalm Community College kegan its first
full time teaching during 1966-67 in several vocational/technical
fields. Bach program of study organized was backed by an advisory
committee made up of those actually performing the work or serving
in a direct supervisory capacity over those workecs. Each committee
made suggestions as to what should be learned and assisted in dis-
covering fhe best methods for teaching it, and each will assume a
continuing role in evaluating the success of the program. Every pro-

gram is designed to meet the skilled employment needs of both .

Montcalm County and the larger industrial and business society.

Definitions. Occupational education programs at Montealm Com-
munity College are organized under two general headings: Technical
and Vocational. These terms are defined as fellows:

Tochnical. Courses which aquip the student to work closely with
_ professional workers—architects, engineers, physicians, efc.

These programs of study emphasize the theory of the work as

well as the job skill, stress ideas along with performance. Tech-

nical programs are usually of at least two years' duration and

include a General Education requirement if they lead to an As-

cociate Degree. There is also other academic study which is
. directly related fo job performance.

Yocational. Courses which place their major emphasis upon skill-
ed job performance with only sufficient theory to improve that
per\Jormance. Designed fo prepare the student for work as soon
as possible, the vocational courses are often less than two years
in length, offer little academic work, and require General Edu-
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cation courses which apply directly to the vocational skills being
taught.

Students should bear in mind that the programs of shudy listed below
are designed to prepare them for employment, and courses have
been selected to accomplish that task. No attention has been given
to w}ze‘l‘h.er any progrem or course might be fransferable o a four-
year institution {with the exception of the General Education). Senior
colleges and universities will be furnished with complete details, but

the matter of transfer will be between the individual student and the
receiving institution.

Brochures are available from the Office of the Dean of Technical/

(\i/o;:qil“ional Studies which describe these programs of study in greater
etalil.

APPRENTICESHIP TRAINING

The purpose of an Apprenticeship Program is to train young men
in certain branches of the skilled trades, such as: ’
Tool and Die Making )
Machine Repair
Jig and Fixture Building
Electrical Maintenance

Others

The usual entry age is 18 o 20 years inclusive. Normally the training
runs for a 4-year period.
The minimum requirements are a "C" average in:

Two semesters of Algebra

Two semesters of Geometry

Two semesters of Mechanical Drawing
Two semesters of Shop Courses

Typical Related Instruction Schedule for
Tool and Die Apprentice
Machine Repair Apprentice

Courses Required Hours
Machine Tool Operation Theory AP 100 42
Blueprint Reading AP 105 72
Skep Mathematics AP 110 138
Strength of Material and Hydraulics AP 15 42
Shep Drawing AP 120 36
Welding Theory and Practice AP 125 48
Metallurgy and Heat Treatment AP [30 36
Tool and Die Design AP 135 or 168
Tool and Die Design—Plastic Mold Design AP 140 |68
Use of Machinists Handbhook AP 145 42

T e st g oy
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Social Economics AP |50 ‘ 0
Safety and First Aid AP 155 ' (8
TOTAL: 672

These courses are conducted by the Community College, usually on
Saturday merning. The frainee usually takes two courses—twe hours
each—running for 21 weeks per semester.

First Semester: September—February
Second Semester: February—June

The apprenticeship agreement is usually instituted by the employer
in cooperation with the ). 5. Bureau of Apprenticeship and Training.
The work schedules and the required related insiruction courses are
worked out by the employer and a representative of the Bureau to
meet the requirements of the trade. The College acts only as the
ceordinator and providas the related instruction.

AUTOMOTIVE MECHANICS

This curriculum provides a training program for developing the basic
knowladge and skills needed to inspect, diagnose, repair or adjust
automotive vehicles. Manual skills are developed in practical shop
work. Thorough undesstanding of the operating principles involvad
in the modern automobile comes in class assignments, discussion,
demonstration, field trips, and shop practice.

First Semester Semester Credits
Yocational Communication Skills | VE 100 3
Drawing and Blueprint Reading AM 110 3
Automotive Math and Shop Reports AM 120 2
Automotive Mechanies 1 (Theory) AM 130 37
Automotive Laboratory | AM 130 6

Automotive Engines
Automotive Maintenance

Second Semester Semester Credits
Vocational Communication Skills 1T VE 101 3
Welding Fundamentals & Practice WE 100 3
Automotive Mechanics Il AM 131 3
Autometive Laberatory 11 AM 131 &

Ignition
Carburetion
Transmission

Summzr Schedule—Job Placement
Third Semester Semester Credits

Business Law BE 200 3
Management BE-235 3

tf
ol




R ]

34
 Automotive Mechanics [l AM 230

3
Automotive Lehoratery 1l AM 230 4
Suspension
Steering
Afignment and Balance
Brake Systems
Fourth Semester
Salesmanship BE 245 3
Technical Writing and Speaking VE 102 2
Automotive’ Mechanics [V AM 231 3
Autometive Laboratory IV AM 231 8

Automotive Tune-Up
Diagnesing Equipment
Emergency Servicing
Trouble Shooting

Air Conditioning

A certificate is awarded upon successful completion of the above
program.

CLERICAL OFFICE PRACTICE

The demand for skilled and better qualified office personnel is
rapidly expanding. The purpose of the Clerical Office Practice cur-
riculum s to prepare people of all ages for the world of work in the
office occupations. 1t does not include training in shorthand, but

ces give extensive practice in voice transcription and in the use of

office machines.

First Semester
Vocational Communication VE 100
Beginning Typing BE 100
Professional Filing BE 110
Business Math BE 120
Man's Social World $5 100 or elective
Orientaticr Seminar OS§ 10|

Second Semester
Yocational Communication VE 101
Intermediate Typing BE 104
Business Correspondence BE 130
General Psychology VE 130
Man's Social Werld SS 101 or elective
Third Semester
Typing and Office Practice BE 230
Accounting | BE 210
Voice Transcription BE 220 4

Semester Credits
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Business Law BE 200 3
Work-Experience or Elsctive BE 290 3
Fourth Semester
Business Machines BE 240 4
Accounting 1l BE 211 3
Personnel Relations BE 250 3
Office Management BE 260 2
Work Experience or Elective BE 291 3

A certificate or an Associate Degree will be awarded upon suceess-
ful completion of the above pragram.

DRAFTING AND DESIGN TECHNOLOGY

Students enrolling may elect to study either Architectural or Me-
chanical Drafting.

ARCHITECTURAL DRAFTING

Architectural drafting technicians are trained to think, read and
speak about the prob?erns and ideas of the client, architect, designer,
engineer, fabricator and contractor, and franslate these ldt?as info
working drawings which will give the builder a clear and concise con-
cept of the project.
First Semester Semester Credits
Basic Atchitectural Drafting DD 130

Building Methods & Materials RC 110
Shep Math | YE 112 :

Vocational Communications VE {00

LPERIPLE LR |

Second Semester

Residential Drafting DD 140 '
Building Methods & Materials RC 111
Shop Math 11 VE 113 )
Vocational Communications VE 0]

a3 Lo Ry~

Third Semester

Working Drawings | DD 200
Business Law BE 200 '
Man's Social World or Elective SS 100

ENFI

Fourth Semester

Office Management BE 260
Personnel Relations BE 250
Business Machines BE 240
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Man's Social World or Elective SS 101 ~ 4
Work Experience or Elective BE 291 3

A certificate or An Associate Degree will bs awarded upon success-
ful compietion of the above program.

MECHANICAL DRAFTING

Mechanical drafting technicians perform many aspects of the design
field such as the developing of the design of a section subassembly
or major component. They are also concerned with the preparation
of drawings for design proposals, for expsrimental models, and
items for production use.

First Semester

Mechanical Drafting § DD 110
Machine Shop Practices DD 120
- Shop Math | VE |12

Vocational Communications | VE 100

Semester Credits

[SERVEE N

Second Semester

Mechanical Drafting 11-DD 111
Welding Fundamentals WE 100

Shop Math 11 VE 113

Vocational Communications 11 VE 10!

[FSR LY N ]

Third Semester -

Jig & Fixture Layout & Design DD 210
Metaliurgy T 150

Shep Math 111 VE 14

Man's Social ‘World or Elective 55 100

ENFRERR

Fourth Semester

Die Design & Layout DD 240
Production Problems iT 260
Hydraulics & Fluid Mechanics 1T 253
Man's Social World or Elective S5 10

A certificate or an Associate Degree will be awarded upon success-
ful completion of the above program.

B SU NIV L]

EXECUTIVE SECRETARY

'}l;he graduate of the Executive Secrstarial Science curricuium will
ave

—a knowledge of business terminology

—a skill in dictation and accurate franscription of business letters
and reports

37

The graduate is prepared to be employed as a stenographer or a
secrefary. Stenographers are primarily respensible for taking die-
tation and transcribing letters, memoranda, or reports. The secretary,
in addition to taking dictation and transcribing, is given the responsi-
bility for meeting office callers, screening telephone calls, and being
an assistant fo an executive. An Associate Degree will be awarded
upon completion of his pragram.

First Semester Semester Credits

Man's Communication LA 100 3
Infermediate Typing BE 10| 3
Intermediate Shorthand BE 104 4
Butinass Math BE 120 2
Man's Social World S5 00 4
Second Semester
Man's Communication LA 101 3
Advanced Typing BE 202 3
Advanced Shorthand BE 203 4
General Psychology VE 130 3
" Man's Social World 55 101 4
Third Semester
Typing and Office Practice BE 230 3
Accounting | BE 210 3
Diciation and Transcription BE 204 4
Business Law BE 200 3
Work Experience or Elective 8E 290 3
Fourth Semester
Business Machines BE 240 4
Accounting Il BE 211 3
Personnel Relations BE 250 3
Office Management BE 260 2
Work Experience or Elective BE 291 3

INDUSTRIAL TECHNOLOGY .

This curriculum provides the basic background of laboratory and
related theory courses fo acquaint the student with the technical
needs of industry. Students are given training in machine fcol opera-
fions and physical and metallurgical testing equipment. Mechanical
courses are accompanied by courses in technical mathematics, draft-
ing, physies, electronics, hydraufics, production problems and ma-
terials of indusiry.

Manufacture, sale and operation of mechanical equipment, machines
and machine tools is a large and diversified indusiry with excellent
opportunities for those with the proper aptifude and ability. A
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thorough technical training course accompanied by a good back-
ground of indusirial experience is a real stepping stone fo advance-
ment. This is a fwo-year program with a certificate or an Associate
Degree awarded upon successful completion of the program.

First Semester Semester Credits

- Machine Operations | [T 110 9
Blueprint Reading AP105 3
Shop Math | VE 110 3
Yocational Psychology VE 135 3
Vocational Cemmunication Skills | VE 100 3

Second Semester
Machine Qperations 11 1T |11 9
Shop Drawing AP 120 3
Shop Math 11 YE 111 3
Welding Fundamentals WE 100 3
Vocational Communication Skills 11 VE 101 3

Third Semester
Shop Math 111 VE 114 3
Physies VE 120 3
Metallurgy IT 150 3
Mechanics and Strength of Materials [T 230 3
Man's Social World 55 100 or elective 4

Fourth Semester )

Shop Math IV VE 115 3
Bectricity & Electronics IT 250 3
Production Problems IT 260 3
Hydraulics & Fluid Mechanics 1T 253 3
Man's Social World 55 101 or elective 4

MACHINE TOOL PRACTICES

This curriculum was prepared o meet a definite need for training
of machine operators and machinists. Many industries lack #ime and
facilities for fraining enough operators or machinists for present or
forseeable future needs. Expanding industries and new industries un-
der development express the need for skilled craftsmen who have
the background of knowledge and skills necessary for entry and ad-
vancement with their company. A certificate will be awarded upon
successful completion of this program.

Semester Credits

Machine Operations | IT 10 g -
Blueprint Reading AP 105 3

First Semesfer
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Shop Math | VE 110 3
Vocational Psychelogy VE 135 3
Vocational Communication Skills t VE 100 3
Second Semester
Machine Operations i1 T §l] 9
Shop Drawing AP 120 3
Shop Math 11 VE I il 3
Welding Fundamentals WE 100 3
Vecational Communication Skills 11 VE 101 3

PRACTICAL NURSING

After completion of this forty-eight week program students are
qualified to take the Michigan Board of Nursing Examinations fo
become licensed to practice. This program is conducted with the

_ approval of the Michigan Board of Nursing.

Montcalm Community College is affiliated with three area hospitals.
They are United Memorial Hospital in Greenville, Carson City Hos-
pital in Carson City, and Kelsey Memorial Hospital in Lakeview. Each
studeat will spend time at each haospitel for specific clinical experi-
ence. -

The student will also be exposed fo public health nursing in coopera-
tien with the Mid-Michigan District Health Department,

Requirements for Admission

I. Men and women applicants must be 17 years old. The
usual maximum age is 55. All applicanis will be considered
individually.

2. All applicanis must be high school graduates or 21 years of
age. Applicants 21 and over without high schoo! diplomas
must pass S.E.D. tests equivalent fo | 2th grade level.

3, Al applicants are required to be in good physical and
mental health, within normal weight for height and age.
Physical, dental, and x-ray examinations are fo be done by
own physician and denfist.

4. All applicants must take P.A.C.E. {pre-admission classifica-
Yion examination).

5. All applicants must schedule personal interviews after festing
with the Director of Nursing or a member of the nursing staff.

First Semester—Pre-Clinical Semester Credits

Oriantation Seminar O5 101 !
Nursing Foundations PN 100 -4
Food in Health and Diseass PN 110 2
_Personal and Environmental Health PN 120 4
The Living Body PN 130 4

Clinical preclice is begun the 9th week. However, the main emphasis
is on classroom studies the first semester.
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Second Semester

Maternal and Child Health PN 200 4
Rehabilitation Nursing PN 210 ' 4
Nursing the Patient in Health and Disease PN 220 7

The student will have full #ime clinical experience and fewer formal
classes.

Summer
Introduction to Medicines PN 230 4
Nursing of Adults and Children PN 240 4

RESIDENTIAL CONSTRUCTION

The demand for skilled construction workers and carpenters far ex-
ceeds the available supply. Many of the real skilled craftsmen in this
occupation are approaching refirement age. The present apprentice
program for training men has not been able to keep up with the
demand. This program is designed to give the trainee a good back-
ground in Basic Architectural Drafting, knowledge about materials
used in construction and actual work experience in the occupation.

First Semester Semester Credits

Building Methods & Materials RC 110 2
Basic Architectural Drafting DD 130 7
Shop Math 1 VE 112 3
Vocational Communications | VE 160 3
Second Semester
Building Methods & Materials RC 111 2
Residential Drafing DD 140 7
Shop Math 11 YE 113 3
Vocational Communications |1 VE 101 3
Third Semester
Werk Experience or Construction Lab RC 220 9
Business Law BE 200 3
Management BE 235 3
Fourth Semester
Wark Experience or Construciion Lab [1 RC 221 9
Landscape Planning or Elective RC 253 3
Surveying or Elective RC 273 3

A certificate will be awarded upon successful completion of this pro-
gram.
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WELDING PRACTICES

First Semester Semester Credits

Welding Fundamentals and Practice WE 100
Blueprint Reading AP 105

Shop Math | VE 110

Vocational Communication Skills | VE 100
Vocational Psychology VE 135

L0 WL WD

Second Semester

Welding {1 WE 10|

Shop Prawing AP 120

Shop Math 11 VE 111

Vocational Communications 1} VE [0

G Lt o O

A ceriificate will be awarded upon successful completion of the
above program. A student could continue with third and fourth
semester in [ndustrial Technology and qualify fer an Associate De-
gree.

BASIC STUDIES

The Basic Studies program provides for certain siudents, who because
of specific occupational or educational experiences or future goals
require an individually structured course of study which is not yet of-
fered in either the vocational/technical or academic programs of the
College, to earn an Assaciate Deqgree. This curriculum must be ap-
proved by the Dean of Students Cffice. :

Degree Requirements include the following:

Minimum General Acedemic Courses Required

. Credit Hours

Man's Communication LA 100 & LA 101 b
As least one of the following General Education Requirements:
Man's Social World 55 100 & S5 101 8
or Mén's Physical World NS 100 & NS 10| 8

or Man's Creative World HU.100 & HU 10i .8

General Academic electives to total four fo six additional academic
semester credit hours,

Optional Electives:

I. The remaining 40 o 42 semester hours must be selected from
the vocational/tachnical courses offered by the college.

or

2. An additicnal General Education Course [as listed above) and
four fo six academic electives plus additional vocational-fechni-
cal electives to obtain the necessary sixty semester credit hours
required for graduation.




42
COURSE  DESCRIPTIONS

In this section course descriptions will appear under the #wo headin 5;
{\CADEMI(; and TECHNICAL/VOCATIPOF?\IAL. Each course menh’on%d
in the previous section under PROGRAMS OF STUDY will be deseribed
only cnce. It is not necessary to include BASIC STUDIES in this section
since all courses in that program are included in the other two divisions.

Numbers in the parentheses () represent the totai credits, hours of lecture/
demonstration, and hours of laboratory in that order.

ACADEMIC

GENERAL EDUCATION

LA 100 Man's Communication {3, 3, 0}

The purpose of '}.his course is fo introduce the student 1o the
nature and function of the English language. The student will
aftain & basic competency in oral and wriften communication.

LA 10! Man's Communication (3.3.0)

The purpose of this course is to develop the student's ability to
analyze the various processes of formarand informal communi.
cation and to improve his ability to recognize and utilize effec.
five argumantalive and expository prose, Secand Semester, Pre-
requisite: LA 100 or by examinafion.

NS 109 Man's Physical World [4,3,2) Freshman Year
Thq purpase of this course is o provide a basic general edy-
cation in the major science areas {physics, chemistry, and bi-
ology] so that the student will be better able fo understand and
evaluate the results of scientific and technological achievernent
and their impact ypon society. No prerequisite.

NS 101 Man’s Physical World (4. 3, 2) Freshman Year

Continuation of NS 100, Prerequisite: NS 100 or permission
of instructor,

55 100 Man's Secial World {4, 4, 0)

The purpose of this course is to develop the student's under-
standing of the social-cultyral process upon which our civifiza-
tion is based. A cross-discipline approach will be extensively
utilized. Material for this semestor will primarily be drawn
from anthropology, sociology and history,

S5 [01 Man's Social World 4 4, 0)

A continuation of $S 100. Materials for this semester will pri-
merily be drawn from history, sconcmics and political science,
and psychology.
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HU 200 Man's Creative World (4, 4, 0)
The purpose of this course is to develop the student's under-
standing of the artistic, literary, and philosophical nature of
man. Selected topics will integrate material from the fielkds of
art, literature, philosophy, and religion. Emphasis on discovery
and use of tools.

HU 201 Man's Creative Waorld (4, 4, 0)

Continuatien of HU 100. Emphasis on historical development
of thought in art, fiterature, music, philosophy and religion,

S5 200 Seminar on Today's Critical [ssues (2, 2, 0)
The purpose of this Seminar is to provide for critical examina-
tion, in depth, of medern critical social, econemic and scientific
issues, The course will be taught cooperatively by the eatire
staff and will generally follow the format of one icur of formal
presentation followed by a second hour of seminar discussion.
Students will be assigned appropriate readings.

55 20! Seminar on Today's Critical Issues (2, 2, 0)
A centinuation of 5§ 200.

ELECTIVES AND OPTIONAL COURSES
Language Arfs

LA 150 Reading Laboratery {I, 2, 0)

) This course is designed fo increase reading speed and compre-
hension in addition to rectifying various deficiencies of the
students. The laboratory exercises will be adapted to the needs
of the individual. The course may be repeated as many times
as is deemed necessary, but a maximum of two credits will be
allowed.

LA 160 Journalism (3, 3, 0}
This course is designed to present a comprehensive survey of
the news media. Emphasis will be placed upon the social,
economie, and cultural forces which have influenced the de-
velopment of newspapers, magazines, radio, and television in
the United States. Actual practice in the writing farms suitable
for the various news media will be offered,

LA 200 American Thought and Literature (3, 3, 0)

American_Literature’s Colonial Period. Revalutionary Period,
Romatic Period, and Realtistic Period up to 1914, with primary
attention given to principal writers and movements and their
relationship to the historical background from which they
emerged. Attention will be given to each Literary genre aad
the relation of the form to confent.
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LA 20i American Thought and Literature (3, 3, 0)

American Literature from 1914 to 1960, emphasizing realism
and naturalism, with primary atteniion given to principal writers
and. the historical matrix from which they wrote. Atention will
be giv:n to each Literary genre and the relation of the form to
content.

LA 194 Beginning Collegiate Spanish (4, 4, 0]
An introductory course in the Spanish language with emphasis
upon grammar, vocabulary, diction and “conversation. There
will be considerable use of tape and disc recordings in the
Listening Center.

LA 195 Beginning Collegiate Spanish {4, 4, 0}
A continuation of LA 194, Prerequisite: at least one year of
high school Spanish or LA 194, .

LA 196 Advanced Collegiate Spanish {4, 4,0)
The second year of collegiate Spanish with greatar emghasis
upon conversation and reading of Spanish literature. Diction
and vocabulary study will also continue. Prerequisite: at least
two years of high schosl Spanish or LA 195,

LA 197 Advanced Collegiate Spanish {4, 4, 0]
A continuation of LA 196. Prerequisite: LA 196.

LA 220 English Literature from the Beginnings te 1798 (3, 3, 0}

A systematic study of English Literature which stresses the prin-’
cipal authors and their works. Reading and discussion will in-
clude representative writings of the period from the beginnings
to the end of the eighteenth century, and will also survey cur-
rent critical approaches.

LA 22! English Literature from 1798 fo the present (3, 3, 0)

A systematic siudy of English Literature which emphasizes the
principal authers of the nineteenth and twenfieth centuries.
Reading and discussion will include representative works and
will also review current critical attitudes.

Social Science

S5 220 General Psychelogy (3, 3, 0}
An infroduction to the field of psychalogy with special em-
phasis on such major concepts as motivation, learning, persen-
ality, intelligence, and others.
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SS 221 Child Psychology (3, 3, 0)

A study of children's psychological and physical development
from conception to adolescence. Units of study include: pre-
natal development, infancy, the pre-school child, the child from
6-12, exceptional children and the importance of individual
differences. Topics covered include: fears, peer groups, siblings,
discipline, language development, learning, sex education and
the role of heredity and environment in the child's develop-
.ment, A case study and child observations are included.

S5 230 Sociology (3, 3, 0) ‘
This course is designed to infroduce the student 1o the majo
seciological issues of madern society. Emphasis wili be placed
upon the proklems of demography, race, poverty, crime, health,
and the family.

S5 240 Political Science {3, 3, 0}

An introduction to the institution and functions of the national
government. Special emphasis will be placed upon the evolu-
tion of the present national governmental system, and ako
upon the need to probe and define the problems of American
government and politics in ferms of changing times and con-
ditiens, This course is designed fo satisfy the political science
requirement of all curricula. .

SS 24! Siate & Local Government (3, 3,0)

A study of the state constitution, legislative, executive, and
judicial organization and powers of the state and the principal
activities of the state. Attentian will be given to_state-local
relations and to county and municipal government. This course
is plansed as an elective in Political Science and does not meet
the minimum requirements of the State Law of & three credit
hour course in Political Science.

5% 250 U, S. Historyto 1865 {3, 3, 0}

A study of the histery of the United States from the period
of exploration to the close of the Civil War. Special emphasis
will be placed upen the rise of our ‘political and social institu-
tions: the influence of the frontier, the conflicts between indivi-
dualism, sectionalism, and nationalism: and the implications and
consequences of disunion in the Civil War.

S5 251 U, 5. History «— 1865 to present {3, 3, 0)

This course is a continuation of 55 250. A survey of America's
political, economic and diplomatic history from the close of the
Civil War fo the "Great Society” will be made. Special em-
phasis will be placed upon the Reconstruction of the South, the
industrial transition, the Progressive movement, the world wars,
the domastic wars, the emergence of the US inte a position of
world leadership and the responsibility of this maturity.
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Mathematics

Various courses — algebra, elementary analysis, calculus, for example—
will be offered to meet the needs of qualified students on an independent
study basis.

MA 100 Basic Mathematics (3, 3, 0)
This course is designed to give a therough review of the basic
structure of arithmetic, with drill in the fundamental operations.
The secand half of the semester will be speat studying the

Algebra of the Real Number System, with application to every
day life.

MA 159 College Algebra {3, 3, 0}

Topics covered include the quadratic equation, sequences and
saries, complex nurebers, De Moiver's theorem, synthetic divi-
sion, Descarfe's rule of signs, Cardens and Ferrari's methods,
mathematical induction, combinations and permutatians.

MA 160 Analytic Geometry (3, 3, 0]

The straight line. the circle, conics, algebraic curves, transcen-
dental curves, parametric eguations, planes and lines, and quad-
ric sucfaces.

MA 190 Elementary Statistics (3, 3. 0]

This course is designed to intreduce students to basic stetistical
techniques. Topics studied include mean, standard deviation,
frequency, probability, binemial distribution, the normal curve,
sample means, confidence limits, hypotheses testing, chi-square,
linear correlation and regression. Each topic is introduced with
examples and problems. Practice in the use of appropriate
tables will be sufficient o insure confidence in their use.

MA 200 Man's Mathematical Methods (4, 4, 0], ‘
The purpose of this course is to develop the student’s under-
standing of the basic concepts of modern mathematics. The
caurse will cover sets, functions, relations, and meathematical
systems—including groups, reel number systems, and gquadratic
equations. Prerequisite: Mathematical maturity equivalent fo
traditional high school gsometry.

MA 250 Calculus 1 4, 4, 0)

Functions and continuity, fimits, differentiation, epplications,
integration and the defnite integral with applications.
Prerequisite: analytic geometry or equivalent.

MA 25] Caleulus 11 {4, 4, 0}

Logarithms and exponentials, arc length, polynominals, partial
fractions, Taylor's series. Special methods of integration, cen-
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trolds, mass tests for convergence, multiple integration, partial
differentiation.
Prerequisite: Math 250 or equivalent.

MA 290 Differential Equations (3, 3, 0}

Linear equations, the Bernoulli Equation, existence and unique-
ness theorems, applications equations of first order and higher
degree. Clairauts equation, solution by power series, an intro-
duction to Laplace transform, Strums theorem.

Prerequisite: one year of caleulus.

Natural Science

NS 200 Botany {4, 3, 3} First Semaster

A survey of the plant kingdom from the simplest fo the more
complex. Studies of structure, classification, physialogy, and
ecological relationships as weli as economic values of the plant
kingdom, shall be considered, Studenis will have an oppor-
tunity to submit a collection from the lccal flora and special
attention will be given to faxcnomic principles and collection
procedures along with the use of keys. — Lectures, Field Trips
and Laboratory —. Prerequisite: Nafural Science 100-101 or
permission of insfructor,

NS 220 General Chemistry {4, 3, 4] First Semester

Fundamental principles, theories, and problems of chemistry
will be emphasized. Prerequisite: | year of high scheol algebra;
NS 100 or permissicn of the instructor.

NS 221 General Chemisiry {4, 3, 4)
A continuation of NS 220. Prerequisite, NS 220.

NS 205 Zoology (4,4, 3] Second Semester

A general survey of the animal kingdem including comparative
studies of the structure, function, and behavior of animal
groups. Prerequisite: NS (00 or permission of the instructor.

- Humanities

HU 250 Music Theory 4, 4, 0}

Introduction fo music theory: study of science of acoustics and
other music materials; principles of harmony; crill in melodic,
harmonic and rhythmic dictation, sight-singing and keyboard
harmony.

HU 251 Music Theory (4, 4, 0} . 4
Conrtinuation of HU 250. Modulations and intreductory count-
erpoint. Advanced harmony, 20th century techniques.
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HU 270 Introduction to Theater (3, 3, 0}

This course is designed to introduce to the student the elements
and history of theatrical praduction specifically including act-
ing. directing and stage craft.

TECHNICAL/YOCATIONAL

APPRENTICESHIP TRAINING

AP 00 Machine Tool Operation Theory (42 Hours}

A lectura course consisting of the definitien, history, operation
and application of the varicus tool room machines. Topics cov-
ered include lathe, shaper, horizontal and vertical mills and
surface and pedestal grinding. Emphasis is alko placed on
specific and special operations of these machines.

AP 105 Blueprint Reading {72 Hours)

This course covers the following: three view projections, fine
alphabet, location of dimensions, sketching, shop terminology,
drafting terminology, tolerance, decimal and angular toler-
ances, machine operations, sectional drawings, thread repre-
sertation, finished . surfaces representation, auxiliary views,
violations of theory of frue projection, arrangements of views,
scale drawings, phantem outlines, structural steel shapes, me-
chanical accessaries, AS.A. symbols, systems of drill sizes and
gear formulas.

AP 110 Shop Mathematics {138 Hours}

“This course cavers the study of properiies of commar frac-
tions, analyzing decimals, square roof, using formulas, under-
standing percentages, equations, measuring instruments, ap-
plied geemetry, geometric construction and applications and
logarithms. Also covered in this course are shop trigonometry,
taper and taper furniag, screw threads, pulley and geer, ap-
plied mechanics and strength of materials, speed and feeds,
gears, slide rule, and milling machine indexing.

AP 115 Sirength of Material and Hydraulics [42 Hours)
Areas covered by this course are simple stresses, shear, riveted
joints, stresses in thin walled cylinders:weld, torsion, seam-shear
and moment diagrams, stresses in beams, beam defleciion,
combined axial bending stresses, columns, and materials,

AP 120 Shop Drawing (36 Hours) _
A condensed course covering the basic principles and tech-
niques of shop drafting ‘stressing the essentials as: letfering,
instrument usage. fechnical ferms, applied geometry, free hand-
sketching, orthographic, auxiliaries and section drawings, di-
mensioning practices, detail and assembly drawing, conven-
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Hions and standard drafting practices. Pictorial drawing and
presentation of engineering data through the media of charis
and graphs is also included.

AP 125 Welding Theory and Practice (48 Hours)

This course is a study of iechniques and processes used to
fabricate metal products by welding. Laboratory experiences
include oxyace’ryr;ne welding and cutting, soldering and braz-
ing, shielded metal—arc welding, inert-gas-shielded (mig-tig),
and other special welding processes.

AP |30 Metallurgy and MHeat Treatment (36 Hours)

Studied in this course are properties of metals and tests to
determine their use, chemical metallurgy, producing iren and
steel, physical metallurgy, shaping and forming of metals,-
propesties of nonferrous alloys, study of properties of steel,
surfalce treatments, powsr metallurgy, and classification of
steels,

AP 135 Tool and Die Design (168 Hours)

This course covers instruction on die design standards, solid
and spriag siripper drop through blanking die, inverted type
blanking die, compound blark and pierce die, composite sec- -
tion blanking die, solid forming dies, single and multiple pres-
sure pad forming dies, and progessive type dies such as pierce,
blank, notch, countersink, cuteff, and form.

AP 140 Tool and Die Design—Plastic Mold Design (168 Hours)

This course covers the fundamental of plastic molding, plastic
product design, types of molds, toolmaking processes, equip-
ment and methods, materials for model making and designing
and drafting practices. Also studied are compression and frans-
fer molds, injection molds for thermeplastics, cold mold design,
exirusion dies for thermoplastics, blow mold construction and
?_esign. meld design for expanded polystyrene, and special
ixtures,

AP 145 Use of Machinists Handbook (42 Hours)

This course includes tables of squares, cubes, circles, and log-
arithms, solution of friangles and trig tables, geometry, me-
chanics, wire and sheet metel gages, uses of iron and steel-heat
treat and hardness, helical springs, and keys of keyways,

AP 150 Social Ecoromics {30 Hours)

This course studies labor in our economy including labor's ob-
ligations to the employer, the employer's obligation to labor,
services for employees, logic behind collective bargaining, the
urien contract and how labar unions operate. Covered under
our econcmic system are compefitive prices in action, capital
equipment, wages, profit, and money and banking. Also in-
cluded in this course are business cycles, circular flow of monay,
problem of instability, inflation and deflation, the role of the
gowéernmeni' in the economy, and the study of international
frade,
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AP 155 Safety and First Aid (18 Hours)
This course studies the "why and how of first aid.” Subjects
covered are wounds, common and special; shock—physical,

elecirical and heart aftack; artificial respiration, type | and 2;
infuries o bones, joins, and muscles of the human body and
skeletal injuries; burns and ill effects of heat and cold; com-
mon emergencies, fransporfation, causes and industrial fypes
of accident prevention; and first aid kits and supplies.

AUTOMOTIVE MECHANICS

AM 110 Drawing and Blueprint Reading {3, 3, 0}
This course reviews the basic fundamentals of all projections,
lettering, sketching and dimensioning. A 1‘ho:ougE study of
blueprint reading as it relates to assembly, service parfs re-
placement and service adjustments is covered.

AM 120 Automotive Math and Shop Reports {2, 2, 0)

The instruction in Automofive Math is arranged to meet the
ordinary mathematical needs of the aufomobile mechanic. A
study is made of fundamental processes involved in practical
caleulstions. Class time is devoted to the study of the practical
problems associated with the students in their aufomotive lab.

AM 130 Automotive Mechanics | and
Autometive Laboratery 1 {9, 3, 12)
This coursa covers instruction in theery and laboratory pro-
cedures and operations necessary for aufomotive engine re-
building. Shop work consists of the overhaul or rebuilding of
repressntative models of all popular automotive engines.

"AM 13! Automotive Mechanics 2 and

Automotive Laboratary 2 {9, 3, 12}
This cousse is designed to develop the student’s abilities so he
can serve as a diagnastician or fune-up man. Diagnosis is stres-
sed on actual problems and analysis sheets are filled out for
cost estimation and amount of work required for good engine
performance. Studeats receive training on up-to-date test an
analyzing equipment.

AM 230 Automotive Mechanics 3 and
Automotive Laberatory 3 (9. 3, 12}
Students cover terminology, nomenclature, evolution and theory
of front end alignment, wheel balancing and brakes. The iab-
oratory experience involves diagnosis and repair on live late
mode! units using latest methods ‘on medern equipment.

AM 231 Automotive Mechanics 4 and
Automotive Laboratory 4{11, 3, 15)
This section of training is designed fo give experience on
across-the-board dealership operating including types of serv-
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ice, departmenial operations, and automotive record keeping.
Some of the laboratory procedures may be conducted on a
cooperative basis with the industry.

BUSINESS EDUCATION

BE 100 Beginning Typing (3, |, 4]
This is an introduction to and mastery of the typewriting key-

board, Short personal and business latters, elementary tabula-
tion, simple outlines and maauseript writing are included.

BE [0] Intermediate Typing {3, I, 4)

This course reviews techaiques of elementary typewriting with
continuation of speed building, introduction to production
typewriting, skill in typewriting business letters, skill in type-
writing tabulaticons, letters of application and employment tests.
Prerequisite: BE 100 or high school fypewriting.

BE 103 Beginning Shorthand {4, 2, 4}

This course is designed to davelep skill in the theory of &
Shorthand. P v or s

BE 104 Intermediate Shorthand {4, 2, 4}
This course emphasizes reading and writing Greg Shorthand,
developing skiil in formulating new outlines, and using fran-

scription fechniques. Prerequisite: BE 103 or one year of high
school shorthand.

BE 110 Professienal Filing (3, 1, 4)

This course is designed fo give beginning office workers a
knowledge of the various filing procedures commonly used in
business aad industry. Emphasis is placed on filing rules with
Elr_aci"iCe in alphabetic, numerical, subject, and geographic
iling.

"BE 120 Business Mathematics (2, 2, 0)

This course reviews fundamental arithmetical processes and

their business applications and includes cash and trade dis-
t(:funfs. mark-ups, depreciation .and inferest, and payroli de-
uctions..

BE 130 Business Correspendence (3, 3, 0)

A study of effective communication in busisess. Prerequisite:
LA 100 or VE 100.

BE 200 Business Law (3, 3, 0)

Law and society, the Uniform Commercial Code are consider-
ed with emphasis placed on the law of contracts, safes, and réal
property. Case studies are used extensively.
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BE 202 Advanced Typing (3. I, 4) ‘
Continued speed building techniques, advanced producfion
typewriting techniques, skill in accounting typewriting, skill in
governmental typewriting, skill in medical and technical type-
writing are covered. Prerequisite: BE 101.

BE 203 Advanced Shorthand (4, 2, 4)

Develcpment of ability o take new-matter dictation, improve-
ment of transcription technigues with emphasis on speed and
accuracy in transcription are covered. Prerequisite: BE 104 or
two years. of high school shorthand.

BE 204 Dictation and Transcription (4, 2, 4)
This course stresses development of skills in typing, .shon‘hand.
and English that are necessary for efficient transcription as well
as the development of shorthand vocabulary in medical, ac-
counting, and technical terms. Prerequisite: BE 203.

BE 210 Accounting | (3, 3, 0)

An intreduction to dcceunting and fundamentals; the meaning
and purpose of accounting: accounting_statements, balance
sheets, and profit and loss statements. The theory of debits
and credits: accounts payable and receivable/the trial balance;
adjusfing and closing entries; accounts for sales, purchases, and
cash: accounting for notes, interest, unearned and accrued
items are examined.

BE 211 Accounting I {3, 3, 0]
The valuation of receivebles and merchandise inveniory, valu-
ation of fixed assets and depreciation, accounting for faxes—
payroll, property, and sales fax are covered. An iniroduction to
corporation accounting is included. Preréquisite: BE 210 or
equivalent.

BE 220 Yoice Transcription (4, 2, 4}
Development of voice transcription skill is stressed with the
operation of belt-type transcribers. Emphasis is placed on
typing skills and technical English skills far efficient transcrip-
tion. Prarequisite: BE 130,

BE 230 Typing and Office Practice (3, |, 4)
This course is designed to give office workers the elemenfs of
o successful business personality. Secretarial use of written and
oral communication, techniques of handling mail, duties of a
receptionist, the handling of itineraries, and use of electric
typewriters and duplicators is explored. Prerequisite: BE 202.

BE 235 Management (3, 3, 0}
A study of the operation of a small business, involving records,
business forms, items of income and expense, simplified book-
keeping, and farms of taxation is madé. Personnel relations in-
valving selection, training, discipline problems, morale, wages,
fringe benefits, promotions and other related problems are
sxamined.
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BE 240 Business Machines (4, 2, 4)

This course frains the student in the fundamental processes of
sy-driven calculators, adding-listing machines, rotary calcu-
lators, listing calculators, and ten-key machines.

BE 245 Salesmanship (3, 32, 0)

This course is designed to infreduce the student to the role of
selling and of salesmanship in the American economy. The
seliing preparation and the sales process are covered, with
emphasis upon case studies. Precequisite: BE 235 ar equivalent,

BE 250 Persannel Relatians (3, 3, 0]

This course covers the methads of selecting and training per-
sonnel, discipline problems, morale, wages, fringe benefits,
promoticns, separations, and other related areas. Prerequisite:
BE 235 or equivalent.

BE 240 Office Management (2, 2, 0}

The organization of office furniture, equipment, office ma-
chines, working conditions, and office layout are covered.

Management records, personnel training and office manuals
are included. ‘

BE 290 Work Experience or Elective {3, 3, 0 or 200 hrs.
wk. exp. per semester)

This is to be arranged by mutval agreement with the instructor,
the student, and a cooperating office or business.

BE 291 Work Experience or Elective (3, 3, 0 o 200 hrs.
wk. exp. per semesier]

This is to be arranged by mutual agreement with the instruc-
for, the student, and a cocperating office or business,

DRAFTING AND DESIGN TECHNOLOGY

DD 100 Blueprint Reading {3, 2, 2)

This course covers the following: three view projections, line
alphabet; location of dimensions, sketching, shop terminology,
drafting ferminology, tolerance, decimal and angular toleranc-
es, machine operations, seciional drawings, thread representa-
ton, finished surfaces representation, auxiliary views, violations
of theory of true projection, arrangements of views, scale draw-
ings, phantom outlines, structural steel shapes, mechanical ac-
cesIsorIes. A. S, A, symbols, systems of drill sizes and gear for-
mulas.

DD 10! Shop Drawing (3, 2, 2)

A condensed course covering the basic principles and tech.
riques of shop drafting stressing the essentlals as: lettering, in-
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strumant usage, technical terms, applied geametry, free hand- Fgll{mi?iﬂg and heating, wiring, finish and cabinetry. auxilliary
sketching, orthographic, auxiliaries and section drawings, di- vildings, and landscaping.

mensioning practices, defail and assembly drawing, conven-
tions and_ standard .draf_ﬁng practices. Pictorial dfawing and DD 210 Jig and Fixture Layout and Design {7, 2, 10}

szse“{aﬂ:"r‘. °‘c[ en_gznlegrlzg data through the medie of charts This is a laboratory/lecture course and includes 0 hours of
and graphs is also incluged. drafting practice and 2 hours of drafting theory directly refated
to the [aboratory work. This course is designed to bring out the

DD 110 Mechanical Drafting {7,2,10) ] ) fundamentals of focls, jigs, and fixtures and the layout of drill
This is a laboratory/lecture course and includes 10 hours of iigs and milling fixtures are accomplished. Standard parts such
drafting practics and 2 hours of drafting theo directly related ] as clamps, washers, keys, locafing pins, efc. are given their
to the laboratory work. The course includes the development proper perspective in relation fo tools, jigs, fixtures and their
and manipulative skills needed for the use of drafting instru- detailing. Practice is given in incorporating engineering changes
ments, linework, lettering, geometric construction, orthographic in existing tcol drawings. Prerequisite: Basic and Advanced
projection, sectioning, dimensioning, nofes on drawings, fitle Mechanical Drafting. :

blocks and drawing of different types of fasteners. Models are
used fo help the student better visualize objects being drawn.
DD 240 Die Design and Layout (7, 2, 10)

DD 111 Advanced Mechanical Drafting (7, 2, 10) ths is a laboratory/lecture course and includes 10 hours of
This is a laboratory/lecture course and includes 10 hours of f;iﬁ';nlggrac;hce ande 'Ihl?‘urs of drafting theory directly related
drafting practice and 2 hours of drafting ‘}he..ory'direc’r%y re- e simpTe fg:kzﬁ;o{::oémi;s coa:n"je ?:r\fg;s ’rféc‘a layo_:l’: and design
lated fo the laboratory work. This course is primarily designed * ve din and cam et d'g' P pier .+g‘ Bla§ with a progres- -
to further strengthen and enlarge upon the basic cancepts thus Mechenical Drat ion die. Prerequisite: Basic and Advanced i
far developed in basic draffing with emphasis on advanced nical Lraining. ) d
projection, true views of surfaces, true length of lines, revolu-
Fion of an object, intersection of planes end solids, and the
detailing of a previously designed die or fixture. Prerequisite: INDUSTRIAL TECHNOLOGY
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Basic Machanical Drafting.
1T 110 Machine Operations {9, 3, 12)
DD 120 Machine Shop Practices (2, 2, 1} This course is machine shop orientation to familiarize the stu-
Practical instruction is given in the operation of lathes, shapers, dent with hand tool operations and basic machine tool proces- -
¥ milling and qrinding machines as well as bench fools and special ses, care of tools and equipment, and shop safety. :

machine shop equipment. The course is designed o familiarize
the student with a practical knowledge of machine processes
rather than developing machine shop skilts.

.
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IT 1§l Machine Operations 11 (%, 3. 12}

This caurse is advanced cperation on grinders, shapers, mills,
) ) . presses and lathes. The student will be trained to perform all
DD 120 Basic Architectural Drafting {7, 2, 10} operations required from the beginaing fo completion of the

o

job.

This is a basic course which introduces the student to the use of
mechanical drawing instrumerts and relates his drawing koard
exercises directly fo the theory and practice of architectural IT 230 Mechanics and Strength of Materials (3, 3, 0}

principles. Building materials and construction methods are ‘ This course explores fundamental principles and applications

coverad as an integral part of the course. . of strength of materials and includes such fopics as: axfal and
| - : ceniral {oads, design data from experiments, stress from load,
ir DD 140 Residential Drafting {7, 2. 10] columns, fatigue strength, and stress concentration. Pre-

A continuing course in architectural principles, this course requisite: Technical Math | and Il or equivalent.

siresses such elements as modular development, floor planniag,

and structural designing for the resiclential builder. Prerequisite: iT 150 Metallurgy [ {3, 3, 0}

i DD 130, This course is a study of metals and tests fo defermine their use,

’», production of iron and steel, classification of steels, and phys-

: DD 200 Working Drawings | (9, 3, 12) ' ical metallurgy. .

: This is an advanced course which will include the completion of IT 250 Electricity and Electronies (3, 2, 2} !
[T M

full sets of architactura! plans. Working plans are made for all

olements of a residence including masonry work, framing, This course has been designed for students majoring in mechan-
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ical and industrial technology and for students needing elec-
tricel theory for its direct relation to their work, This course
includes both theory and laboratory experiments.

IT 260 Production Problems (3, 3, 0)

A detailed study is made of various production activities and
the problems asscciated with them. Problems and cases are
solved through the use of available data in texfs and enginecr-
ing handbooks. Constant use of blueprints ’rhrol:lghqui' the
caurse strengthens ‘the ability of the student to visualize and
interpret them.

IT 253 Hydraulics and Fluid Mechanies (3, 3, 0}

This course includes applied physics, hydraulic principles and
formulas, fluid characierisiics and basic circuits theory. In
practice the units of the hydraulic systems are disassembled,
inspected and fested. The piping fubing, hose and common
trouble sources in a hydraulic sysiem are also covered.

PRACTICAL NURSING

PN 100 Nursing Foundations (4 credits)

This course provides the nursing student with the information
and skills necessary to build a foundation for efficient bedside
nursing. Students not only gain skill in procedures they are to
perform, byt also increase their ability to deal with patients and
members of the health team.

PN 110 Food in Health and Disease (2 credits)

Basic nufrition facts are presented and their relationship fo
health. The student becomes familiar th food nufrients, good
nutrition, malnutrition, and variation of diet therapy.

PN 120 Personaf and Environmental Health {4 cre=di’rs}

The person as a nurse is studied in this course, Who, what, and
why she fs along with study of herself as a person, a family
member and a member of the nursing profession. Growth and
development including persenality development are studied so
the student nurse can better understand herself and others. The
student will be introduced to preventive medicine, laws of sani-
tation, the community health feam and each member's role in
meeting the total needs ot ifs cifizens.

PN 130 The Living Body {4 credits)

This course introduces the student fo the study of the human
body struciure, dynamics and functicns, and disease. The coa-
cept of the dependence of one system on another and the cor-
tributions of each system to the well-being of the body is stress-
ed.
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PN 200 Maternal and Child Health {4 credits)

This course teaches the student facts about pregnancy, pre-
natal care, and the care of the new-born baby and gives an

understanding of the common complications and related care
and treatment,

PN 210 Rehabilitation Nursing (4 credjts)

The principles and practices of rehabilitation nuesing aspects
including erutch walking, transfer lechniques, and bed position-
ing are taught. Special emphasis is placed on changes which
occur during Therrocess of aging, both physiclogical and men-
tal. Also explored are recreational and diversional activities in
relation fo the pafients recovery and peace of mind.

PN 220 Nursing the Patient in Health and Disease (7 credits)

Medical-Surgical nursing presents the more common medical
and surgical conditions and how they are treated. The course is
intended to present the concept of meeting the total needs of
the patient to return him fo a normal functioning [ife.

PN 230 Introduction to Medicines (4 credits)

This ecurse offers beginning instructions of medicines and saf-
sty factors essenfial to dosages and drug administration. The

practical nurse must take further post graduate study to be a
medications nurse,

PN 240 Nursing of Adults and Children (4 credits)

Each student will be warking full 4ime in the clinical area. She
will be assigned to clinical areas to gain in nursng skills essential
to the care of each individual patient.

RESIDENTIAL CONSTRUCTION

RC 111 Building Methods And Materials 11 (2, 2, 1]

This course will give experience in lot layout; building and
grade preparation; concrete work; block and brick walls; fire- ]
places and chimneys; electrical service — femporary and per-
manent: heating and cooling engineering and installations, n-
sulation; water, sewer, gas hookups.

RC 110 Building Methods And Materials | {2, 2, 1)

A lecture/laboratory experience in methods of carpentry and
materials of construction covering: conventional, post and
beam, and unitized framing: roofing materiais and methads:
dears and windows: finishing, natural and paint exteriar and in-

’reriir wall materials; floor coverings; cabinetry, trim and finish
work,
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RC 220 Construction Lab I (9, 3, 12}

Practical experience through laboratory or actual building con-
struction. Emphasis on develeping carpentry skill, job planaing,
solufions o construction problems, team wark, leacdership and
supervision ability,

RC 221 Construction Lab 11 {9, 3, 12)
Continuation of RC 220

RC 253 Landscape Planning (3, 2, 2}

This is a practical course in planning residential, public park,
or roadway landscaping with proper emphasis on selection, soil
conservation and beautification.

RC 273 Surveying (3, 2, 2)

This course covers the selection, care and checking of fapes
and levels; field observations, note taking and office compuia-
tons, use of surveying instruments and equipment for land
measurement, mapping and contour leveling, building founda-
tion layout, study of legal descriptions and county records.

WELDING

WE 100 Welding Fundamentals & Practice {%.3,12)

This course incarporates theory and practical demanstration on
types and processes, joint design, welding symbols, inspection
and testing in a manner to provide the fechnical student with
an: uaderstanding of welding as related to his field of study.

WE 101 Welding 11 (9, 3, 12) -

This phase of the welding program is designed spec:ﬂcalI\{ fo
provide basic skills and fundamental knowledge in oxy-acetylene
welding. A major share of the class time is devoted to actual
welding practice, including a detailed study of the techniques
of making welds in all positions. Some instruction is given in
brazing, cast iron welding, pipe welding, silver soldering and
flame cutting. Lechures and discussion provide additional back-
ground information essential to a qualified welder.

VOCATIONAL EDUCATION

VE 100 Vocaticnal Communication Skills {3, 3. 0)

A course to develop reading, writing and speaking skills. Em-
phasis is placed on precision, clarity, and organization of writ-
ten and oral communication.

VE 101 Yocational Communication Skills (3, 3, 0}
A confinuation of VE 100.
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VE 102 Technical Writing and Speaking (2, 2, 0)

A study of the nature of concise writing of technical papers.,
reports and correspondence demanded of the technician is
made providing ample practice assignments in the student's
area of technology, Tepics coverad include: effective organiza-
tion, style, machanies, tables and figures, contents and tech-
niques of report writing, formal reports, figures, contents and
techniques of report writing, formal reports, informal reports,
principles of business correspondence, special letters, memos,
the letter of application, the bitliography, abbreviations, spell-
ing and others, This course also emphasizes the value and
necessity for effective verbal communication, Persuasive oral
presentations is a part of the course.

YE 110 Shop Math | {3, 3, 0)

This course is applied shep mathematics which includes a re-
view of decimals, fractions, simple computations, measurements,
and applied shop problems.

YE 111 Shop Math If (3, 3, 0}

This course covers practical algebra, geometrical construc-

fions, work and power, speed ratio of gears and pulleys, and °
practical problems.

VE 114 Shap Math 111 (3, 3, 0)

This course consists of the functions of trigonometry, logarithms,
solution of triangles and special trigonometric algebraic prob-
lems directly related fo industrial use. Prerequisité: Shop Math
I'l or equivalent.

VE 115 Shop Math [V (3, 3, 0

Algebra and sfide rule as required in modern industrial ech-

nology, lagarithms, riangle trigonometry, and compound angles
are covered.

VE 120 Technical Physic:s'(3. 3, 0}

This course gives an intraduction to applied science, is history
and use, and an insight info understanding the properties and
contrgl of matter and energy: technical aspects, analysis and
use of mechanics; technical aspects of heat effecls and energy.

VE 125 General Chemistry {3, 3, 0)

This course includes laws of chemical combinations, states of
matter, atemic and molecular structure, bonding, physical and
chemical properties of matter.

YE I30 General Psychology (3, 3, 0)

The student is infreduced to the field of psycholagy with special
emphasis on such major concepts as motivation, learning, per-
sonality structure, intelligence and others.
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YE 135 Yocational Psycholagy (3, 3, 0} .
P The basic theme will be understanding of pecpls, including ous-
i selves, other individuals and groups. Mofivations, instincts,
habits, attifudes, propaganda, and prejudices will be studied.
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