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Montcalm Community College beganinfall 1963 as
an idea in the minds of a group of public-spirited
citizens. It had become cbvious to the people of
Montcalm County that such factors as distance to
existingcolleges, risingeducational costs, increasing
demands upon institutions of higher education and
the growing specialization of the work force were
combining to form a mandate for local post-high
school education.

MCChecamearealityonMarch 2, 1965 when it was
established by an overwhelmingly favorable vote.
The first Board of Trustees was also elected and a
one-nill annual tax levy was established.

Completion of a joint site survey in September
zesulted in the purchase of land on Sidney Road for
the campus. MCC’s 240-acre-campus is near both
the geographical and population centers of the
districtand is accessible fromall directions by county
and state highways.

The MCC campus includesthe Library and Admin-
isteration Building, the Activities Building, the In-
struction East Building, the Instruction West Build-

ing, the Voc/Tech Building, Montcalm Hetitage

Village, the Foundation Farmhouse and the Bamn
Theater. College courses are also available in the
MCCGreenville Center and the MCClonia Center
as well as at several area high schools and other
facilities. The MCC Tri County office in Howard
Citywasestablished in 1993 tohelp bettermeet the
needsofpéople inthenorthwest part of the college’s
district.

Four presidents have served MCC including Dr.
Donald Fink, 1965-1971; Dr. Clifford Bedore, 1971-
1978; Dr, Herbert Stoutenburg, 1978-1984; and Dr.
Donald C. Burns, 1984-present.

The college has enjoyed a long history of accredita-
tion by the North Central Association of Colleges
and Secondary Schools. MCC was awarded status
as a candidate for acereditation in the minimum
time possible in April 1965. Full accreditation was
awarded in 1974 then, following its second self-
study period in 1979, the college teceived full ac-
creditation for seven years. In 1986 and in 1996,
MCC was reaccredited by the association for 10
years — the maximum accreditation petiod al-
lowed.

ABOUT

MCC has progressed steadily since its approval by
area voters in 1965.  In March 1982, voters ap-
proved a 3f4-mill increase for the :
college. Tn February 1996, votess
approved a 10-year, 1.25-mill in-
crease whichwillallowthe coflege
to build and renovate facilities.
MCCeentinues toexperience sig-
nificant groweh. Cradit courses
are available w students desiring
selected classes or classes leading
toa certificate or degree. Upgrad-
ing and retraining courses, a wide
varietyof credit-free andlrecreation
courses, employment sexvices,
counseling, financial aid assistance,
career planning services and
tutoringare alsoavailable. Adedi-
cated staff, student body and com-
munity have helped make the
dream of 1963 a viable community college — a
learning community dedicated ro meeting the edu-
cational needs of the people it serves.

The Educational Program
Theeducational program at Montcalm Community
College is based on a philosophy having as its chief
goals the following outcomes:

1. Foracademicstudenis, a.two-year college edu-
cation of high quality will be provided offering
a firm grasp of the basic areas of knowledge:
communication skills, social science, natural
science and humanities. In additon to this
basic core of learning, a series of electives will
permit students to explore areas of special in-
terest. It is expected that students who com-
plete two years of academic study will have an,
understanding of how kgowledge is gained in
each academic disgigﬁ%f‘gﬁnd will possess the
skills to become a l’if;gﬁt:rﬁ;.clgamer

gree of occupational cc;rrj egence at the skilled
or semiprofessional IeveL{gH“é_u‘i_d be achieved.
For students who seek thé%sis%& iate degree as
well as cccupational competenie, successful
completionofportionsof the genéral education
core will also be required. Becatisg associate-
degreed. technicians frequentlf‘{a‘%‘sist profes-

Dr. Donald C. Burns
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sional workers such as'physicians, engineersor
dentists, graduates are expected 1o have com-
petence in the realm of ideas and theories as a
necessary complement to skill training.

3. Forallstudents, anopportunity toexplore both

academicandvocationalftechnical studieswhile
still qualifying for an associate degree will be
provided. Where educational goals are not
aimed specifically at transfer to a four-year
college orataskill specialty, students mayenjoy
greater flexibility in planning their programs of
study along lines of varied interest.

4,  For non-degree, non-certificate students, the
opportunity to study for increased undetstand-
ing, for greater job skill or for ather personal
reasons without reference toformal, prescribed
educational pursuits is encouraged.

Inall cases, Montcalm Community College students

will be expected to pursue a chosen course of study:

with enthusiasm and the best effort of which theyare
capable at all times. Students and their instructors
should approach the learning task collaboratively
and with an attitude of optimum achievement. A
high quality of performance isaconsistent demand of
all in this community of learning,

The Mission

Montealm Compumity College creates a leaming
comrmunity in which educated and trained people
contribute tothe economic, social and cultural well-
being.

The Goals

PROVIDING OPPORTUNITIESFOR
LIFELONGLEARNING

®  Providing general education that will improve stu-
dentknowledge and understanding in a wide range
of disciplines common to liberal arts education.

®  Assisting students in overcoming deficiencies and
acquiring skills fundamental o further academic,
career and personal achievement.

&  Providing continuing education services for those
seekingprofessional developmentand credentialing.

@  Facilitating community development in such ateas
as avocation, recreation, health and fimess.

Far ‘Develop'mg awareness of global interdependence
and the value of human diversity and commonality.

®  Developing the intellectual and communication
skills necessary to contribute productively to the
world community.

PREPARING PEOPLE FOR
SUCCESSFULTRANSFER

®  Providing liberal arts, science and technical study
programs atthefreshman and sophomore levelsthat
are transferable to other institutions of higher edu-
cation.

PREPARING PEOPLEFOR
COMPETENCE IN THE WORKPLACE

®  Providingoccupational programs and courses based
on cumvent standards and workplace competencies
for those seeking career preparation.

®  Providing consultation and human resource devel-
opment for area employers and employees.

The Values :

Montcalm Community College subscribes to the
following institutional values:

®  Weprovide a cating environment for our students,
staff and community.

©®  We expect competence and the pursuit of excel-
lence frorm our students and staff.

©  We possess a community orientation and suppoet
the development of a world-class community.

The Guarantee

for Transfer Credit of Academic and
Career Courses and for Job Competency
Montcalm Community College will refund the tu-
ition of any MCC graduate for any course passed ac
MCC with at least a C grade™ if that earned course
credit does not oansfer to a college or university
within two years of graduation from MCC. Such
classes must be listed as transferable on the transfer
institution's official curriculum guide sheets, dated
1987 or thereafter, on file in the MCC Student
Services Office.
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Any graduate of an associate-degree program in
occupational studies judged by his or her employer
as lacking in technicat job skills normally expecred
of a job-entry-level employee will be provided fur-
ther skill training of up to 16 semester credit hours
by MCC without charge.

*In some instances a grade of C- may not qualify.
Special Conditions — Occupational Studies

TIHE DEGREE

The graduate must have earned an associate degree
after January 1, 1988, in a college-recognized spe-
cialtyarea (e.g., accounting, electronics technology,
nursing, information systems) having followed a
plan of study signed by the studentand approved by
the appropriate instructional administrator at least
30 credit howrs prior to the student’s completion of
the program. :

THE EMPLOYMENT

Theemployment must be full time and the job must
be certified by the Employment Services Office as
directly related to the graduate’s program of study.

The initial date ofemploymentofthe graduate must
be within one year of the commencement date.

The employer must certify in writing that the em-
ployee islacking the job-entry-level skills identified
in writing at the.time of initial employment, and
mustspecify thearea(s) of skills deficiency within 90
days of the graduate’s initial employment.

THERETRAINING GUARANTEE
Skill retraining will be limited to 16 credithours and
toenrollment in courses regularly offered by MCC.

The skill retraining must be completed in one aca-
demic year.

Theemployer, the graduate and a college counselor,
with the advice of appropriate teaching faculty, will
develop an educational plan which specifies the
courses constituting the 16 credit hours of further
retraining.

Thegraduate mustmeetall prerequisites, corequisites
and other admission requirements for retraining
courses.

Failure, withdrawal oraudit of aretraining course(s)
is creditable to the 16-credit-hour limir.

The graduate or the employer will bear the cost of

books, supplies, uniforms, transportation, insurance
and other related items. The college will waive
mition and fees,

About
MCC




Admission Po]ic%f
Applicants for admission to degree or certificate
programs must possess a high school diploma or
GED certificate or meet the requirements of the
college’s ability tobenefit policy. Admission to the
college does not guarantee admission o academic
programs which have specific entry requirements.

MCC cor.nplies with applicable federal and state
laws prohibiting diserimination, including Title IX
of the education amendments of 1972, Section 504
of the Rehabilitation Aci of 1973, the Americans

with Disabilities Act of 1990 and the Michigan
Handicappers’ Civil Rights Act.

Ltis the policy of Montealm Community College thatno
Pe’f som; onthe basisof race, sex, color, religion, national
OmigIn OF Ancestry, age, maritat status, height, weight,
d!.?alilﬁty or Vietnam-erq veteran status; shall be dis-
Cﬂmmamd. ‘fgaiﬂst in employment, educational pro-
grams, achivities, or admissions. In addition, arrange-
ments can be made to ensure that the lack Of English‘

I;lmguage skills is not a barrier to admission or participa-
fion.

A dml'ssion Application
Applicat fon for Admission forms are available from
the Admissions Office, area high scheol counseling

offices a:nd comemunity education offices. There is
no application fee,

Current high. school students who plan to attend
MCC following graduation should submit com-

pleted Application for Admission formstothe MCC
Admissions Office.

I—hgh.school graduates and GED recipients should
submltac,:ompletedApplicationforAdmissionform
to MC(;S AdmiSSiOns Office. Official copies of a
student’s h}gh school transcript or GED results and,
Wh.en anl1cable, transcripes from other colleges or
universities the student hag attended shouldbesent

dire_CdV from the institutions to MCC's Admissions
Office.

Admission of Non-degree
Seeking Students

Applicants who wish to take selected courses for
petsonal interestorenrichmentshould indicate this
on their Application for Admission, These appli-
cants are not required to submit high school or
college transcripts, but must complete entry require-
menis for specific courses. Non-degree applicants
are not eligible for federal or state financial aid.

Admission of High School,
Middle School and Elementary
School Students

Studentswhowish toenroll in MCC courses priorto
graduation from high school should meet with their

schaol counselor to submit an Application for Ad-

mission and discuss readiness for college course
work. Students eligible for dual enrollment must
submit a Dual Enrollment Form or other written
statement of eligibility from the school counseloror
principal. Studentsenrollingat MCCbefore gradu-
ating from high school may enroll only on a non-
degree basis,

Guest Students from
Other Colleges

Students currently enrolled at other colleges or
universities may attend MCC on a guest student
status by completing a Michigan Uniform Guest
Student Application, available from the Registrar’s
Office at the institution where the student is en-
rolled. A student may not attend as a guest for two
consecutive semesters.

International Students

International students should contact the Admis-
sions Office for an International Student Applica-

tion for Admission. International students must CHRN i

submitoriginal certified transcripts, in English, of all
previous high school and post-secondary course
work; a financial statement or affidavit of suppott
indicating ability to meet all educational expenses;
documentation of English language skills (500 or
above on the TOEFL); and a letter indicating their
educational plans. Students must have established
housing and transportation arrangements.

e
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Ability to Benefit Policy for
Non-High School Graduates

Applicants whoare 18 years of age or older orwhose
high school class has geaduated who do not possess
ahighschooldiplomaor GEDcertificate by the time
of enrollment may enroll inselected course work on
a non-degree status. These applicants will not be
eligible for federal or state financial aid through
MCC. Applicants who wish to be considered for
admission to a certificate or degree program must
meet with the Dean of Student Servicesand may be
required toshow successful completion of an assess-
ment test.

Dual Enrollment

Dual enrollment is an educational option for high
school students. Students are officially enrolled in
high school and simultaneously enrolled in one or
more college classes. The classes may be taken for
both college and high schaool credit. Students inter-
ested in dual enroliment must contact their high
school counselor or principal for eligibility require-
ments and authorization to register {Dual Enroll-
ment Form). Students must meetall college adrmis-
sion and registration requirements.

New Student

Enrollment Process
After applying for admission, prospective students

should

® complete assessment testing, which istequired
before enzolling in many entry-level courses;

® attend a new student advisement session; and

® meet with an MCC counselor to plan their
" academic program and discuss course selection

Academic Advisement

New students are strongly encouraged to attend a
New Student Advisement Sesston prior to begin-
ning classes at MCC. The session introduces stu-
dents to personnel, resources and services that are
available. Students also meet with an academic
advisor to discuss their program of study and semes-
ter schedule. Students who need addirional assis-
tance should call the Counseling and Employment
Services Office at 517/328-1231 for an appoint-
ment,

Students who take the ACT should request that a
copy of their test scores be sent to MCC to assist in
advisement and course selection.

Admission




Transfer Information
STATEWIDE COLLEGE AND

UNIVERSITY ARTICULATION
AGREEMENT “

The Michigan Association of Collegiate Registrars
and Admissions Officers (MACRAQ) Transfer
Agreement was established to improve transfer stu-
dent articulation between two-year and foug-year
colleges in Michigan. Montcalm Community Col-
lege is a participant in this agreement.

This agreement provides that students who com-

pletethefollowingrequirementsandareacceptedas
transferstudents will have satisfied the basic general
education requirements of that four-year college.
The following courses may be used toward fulfilling
the MACRAO requirements. Studentscompleting
the Associate Degree in Arts and Sciences shoukl
contact a counselor or the Registrar to see if these
courses will meet the degree requirements.

1. English Composition - 6 semester hours
LA100,LA101,LAZ50

2. Humanities - 8 semester hours (Courses must
be taken from more than one academic disci-
pline.) Foreign language, HU101, HU116,
HUZ200, HU201, HU220, HU270, LA200,
LAZ01,LA212,1LA220,LA221

3. Natural Sciences - 8 semester hours (At least
one course must be a lab course. Math courses
are included in this category. Courses must be
taken from more than one academic disci-
pline.)NSI00,NS101,NS103,NS105,NS110,
NS115, NS201, NS203, NS208, NS220,
NS221, NS230, N5231, MA159, MA190,
MAZ50,MA251

4. Social Sciences - 8 semester hours (Courses
must be taken from more than one academic
discipline, )

SS8110, 85111, 85215, 55216, 55220, 85221,
S5225, 58230, 85235, S5240, 58250, $S25 1,
§8255,55260

Contact a counselor for more information. The
information provided may change asfour-year insti-
tutions change theirdegree requirements. Students
should contact the Admissions Office at the four-

RS . ) .
yéar college or university they expect to atrend as
soon as possible after beginning at MCC.

The Universal Transfer Agreemenc is similar to the
MACRAO agreement. The UTA allows cransfer
from four-year to two-year, two-year to four-year
and two-year to two-year schools. It requires thata
grade of at least a C (2.00) be eamned in all core
classes. When transferring to a community college,
the UTA applies only to those degrees designated as
transfer deprees, suchas MCC's associate in arts and
sciences degree.

Students who feel they have met the requirements
for one ot both of these agreements should fillout a
MACRAQO/UTA form, available in the Registrar’s
Office, priorto transfer. Thisinformationcannot be
considered an agreement or contract between the
individual student and MCC or its staff.

Transfer to MCC

Followingare guidelines for the acceptance of credit
from other colleges or universities and for earning
credit in nontraditional ways.

CREDIT ACCEPTANCE

Students must make formal application to MCC
and enroll toqualify. Courses takenatother colleges
or universities in which a student has earned a C
grade or better may be transferred to MCC. More
information is available from the Registrar’s Office
orfrom theappropriate instructional administrator. -

CORRESPONDENCECOURSES

Generally, credit is not granted by MCC for cotre-
spondence course work. Exceptions are limited to
United States Armed Forces instruction courses
and courses from regionally accredited institutions
of higher learning. To qualify for correspondence
credit, students must forward official transcripts to
the Registrar's Office. Transcripes will be evaluated
by the appropriate instructional administratorand a
$5 fee will be charged for each credit granted.

CREDIT OR WAIVER BY EXAMINATION

Practical experience s oftenequivalenttoknowledge
that would be gained through course work. Students
wishing to receive a waiver or credit for courses in
which they feel competent and for which an exam is
offered may opt for credit or waiver by examination.




a. Credit by examination: After envolling in 2
course and successfully completing the exam,
students are awarded an S grade and full credic
for the course. '

b, Waiverbyexamination: Uponsuccessful comple-
tion of the exam, the regjuirement for taking
that course will be waived and a $5-per-credis-
hour examination fee will be charged. This is
only avaitable for a specific course once and is
notavailable foracourse inwhichastudenthas
already received a grade. If the waiver is
approved, the student will be required to take
the equivalent number of credit hours in other
MCC course work.

COLLEGELEVEL EXAMINATION
PROGRAMCREDIT
Students enrolled at MCC who have taken part in
the College Level Examination Program {CLEP)
and ranked in the 50th percentile or higheron a
subject area test may request a waiver of specific
. course requirements or have course credit granted.
1f the waiver is apptoved, students will not have to
take the corresponding MCC course but will be
required to rake the equivalent credithours in other
MCC course work. A $5-per-credic-hour fee is
charged for each credit granted to students who
wish to have specific course credits granted for the
CLEP exams. To qualify for CLEP credit, students
must submit an official transcript of the test results
to the Registrar’s Office. The appropriate instruc-
tional administrator evaluates the examination
results and CLEP credit is noted on the transcript.

ADVANCEDPLACEMENT CREDIT
Students enrolled at MCC who have taken part in
the College Board Advanced Placement Program
and earned AP examination scores of three orabove
may receive MCC credit.

Students must present a certificate indicating a test
score of three or above to the Registrar. Theappro-
priate instructional administrator will evaluate the
testresultsand determinesuitable creditto begiven.
Students will pay $5 percredit hour assigned to their
panscripts. Advanced Placement credits will be
assignedan S grade and will notbe caleulated as part
of the overall GPA.

ARTICULATIONCREDITS

MCCrecognizes that some course work completed
in high scheol may be equivalent to basic courses
offered at the college. Written agreements to grant
college credit in specific programs for high school
courses have been reached with several school
districts.

To receive credit, students must maintain a B
average in the articulated program and receive a
written recommendationfrom theappropriate high
school instructor. A maximum of 16 hours can be
earned this way. Credit is granted when students
complete six hours of MCC course work with a C
average in the discipline for which college credit is
being granted. There is no charge for the credit
hours granted. Students must enroll at MCC, take
theappropriate courses no later than the beginning
of the third year following high school graduation,
and formally request credit. Credit is awarded
through notation (no grade is given) upon comple-
tion of the requirements.

Students must submit a written recommendation
from an instructor to the Registrar’s Office. When
the six hours of MCC course work has been
completed, students must notify the Registrar.

CREDITFOR TRAINING PROGRAMS

a.  Armed Services Basic Training: Students who
havesuccessfullycompleted militarybasic train-
ing will be granted up to four credit hours of
physical education credit after they formally
request credit for physical education and sub-
mit to the Registrar Form DD214 indicating
the successful completion of basic training.

b.  Other Training Programs: Students who have
successfully completed military course work
may receive transfer c?*eizilt upon application

according to the ap@ “@ﬁ 'aée ACE guide. The

MOS number by itsel j{i\ot recognized for

transfer credie. A $5 “fc;;harged for each

credit granted.

litary course work,
cripts to the
Registrar’s Office. The transcnptsfmﬁ heevaluated
for credit by the sppropriate mstrucmor?aI adminis-

Transfer
Students
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MCC offers students a vatiety of degree programs.
Specific program outlines ave found on pages 40 through
78. Students planning to transfer to four-year colleges
are advised to consult with a counselor during their first
semester.

ASSOCIATE DEGREES
IN ARTS AND SCIENCES

Associate Degrees in Arts and Sciences are recom-
mended in but not limited to:

Art

Biological Science

Early Childhood Development
Language Arts

Physical Education

Physical Science
Pre-Elementary Education
Social Science

Guidelines for a degree in

arts and sciences
This degree outline meets MACRAO transfer guide-
lines. See page 8 for more information.

COURSETITLES COURSE CREDIT
NUMBER HOURS
Humanities I HU200 4
Humanities IT HU201 4
Freshman English 1 LA100 3
Freshman English IT LA101 3
Biological Science™ NS100 4
Physical Science® NS101 4
Introduction to Social ScienceI  SS110 4
Tntroduction to Social Science TF* 88111 4

TOTALREQUIRED HOURS 30
TOTALELECTIVEHOURS 30
TOTALHOURSREQUIREDFORDEGREE 60

LIBERAL ARTSREQUIREDHOURS 13 or 14

See the specific program description for program require-
ments.

oA
# OR (with sufficient science background) two other
science laboratory courses
#% OR two ofher social science coutses
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ASSOCIATE DEGREES IN
APPLIED ARTS AND
SCIENCES

Accounting

Business Administration
Business Information Systems
Cosmgtology Management
Criminal Justice

Criminal Justice/Corrections
Drafting Technology

Early Childhood Development
Electronics Technology
Emergency Medical Technology
Executive Secretary

Food Service Technology
Industrial Technology
Information Systerns

Legal Information Systems
Medical Information Systems
Nursing

Paralegal Studies

Radiological Technology

Small Business Development/Management

Guidelines for a degree in

applied arts and sciences. -

COURSE TITLES COURSE CREDIT
NUMBER HOURS

Freshman English L LA100 3
Freshman English 11 LA101 3.
Introduction to Social Science T SS110 4
Introduction to Social Science 1T 88111 4

or Humanities T HU200

or Humanities IT HU201

or Biological Science NS100

or Physical Science NS101

or any other social science course

TOTALREQUIREDHOURS 14
TOTALHOURS REQUIREDFORDEGREE 60

See the specific progeam description for program require-
menkg.
Nursingstudents should see page 64 for degree requirements.
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Information for applied arts

and sciences degrees

These degree programs are for students who want to
complete a specialized training education before
entering the job market. Students planning to
transfer to a four-year college or university should
consult with a counselor to determine whether it is
best to selece courses other than those listed to
maximize transterability of credits.

ASSOCIATE DEGREE
IN GENERAL STUDIES

Guidelines for a degree in

general studies

COURSETITLES COURSE CREDIT

NUMBER HOURS

Introduction to Social Science I 85110 4
or American Political System S$5240 3

Other courses must be from at least three of the academic
areas of humanities, language arts, mathematics, natural
science, and social science.

TOTALREQUIRED HOURS 15
TOTALELECTIVEHOURS 45
TOTALHOURSREQUIRED FORDEGREE 60+

MULTIPLE DEGREE
PROCEDURE

Students may earn all three MCC degrees if they
meet the requirernents. Studentswho have received
orare earning an AAS oran AAAS degree may not
apply for an Assaciate Degree in General Studies.

Toreceivean Associate Degree in Applied Artsand
Sciences, students must complete the degree re-
quirements for that program. The completion of a
certificate program coupled with general education
courses is not sufficient to qualify.

Students may receive more than one AAAS degree
if they fulfill the requirements specified by the de-
partment. However, students may earn only one
AAAS degree within a department (e.g., students

may eamnone degreeshowingboth medical informa-
tion systems and legal information systems, but will
not be awarded two separate degrees). Students
may complete more than one area of concentration
within a department. Each area of concentration
will be noted on the degree. While asecond degree
will not he granted, an area of concentration com-
pleted afteran AAAS degree is issued will be noted
on the transcript.

CERTIFICATE
PROGRAMS

Certificate programs may transfer to related associate

degree programs upon completion of additional course

work.

Cosmetology

Criminal Justice/Corrections
Drafting

Food Service Technology
Information Processing Assistant
Legal Office Assistant

Machine Tool Operation
Medical Office Assistant
Nurzsing

Office Assistant

Small Business Development/Management
Stenographer

Welding Technology

TRAINING PROGRAMS

Training programs may lead to certification by outside
agencies.

Apprent1ce5h1pTrammgg§§§«
Child Development Assc%@'iq £)
Cnmmal]usnce/Correctxonsz;;;?;‘

Degrees &
Certificates
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MCC District Regéidents

TUItiON veverrvenrsrersnnnes 4740 per credit hour
Fees covsrnssesssnssassnnsscnss $1.50 per eredit hour to a
maximum of $18 per semester

Residents of the MCC district live in the Carson City/
Crystal, Central Montcalm, Greenville, Lakeview,
Montabella, Tri County or Vestaburg public school
district. Students will be required to furnish proof of
vesidency such as a driver’s license or tax receipts.

Michigan Non-District
Residents
TUItON eeerrrncsnerssrsrene $72.70 per credit hour

Fees vinnsireeninnssnnes $1.50 per credit hour to a
maximum of $18 per semester

All students in MCC's prison education prograrms
are considered Michigan Non-District Residents.

Out-Of-State Residents

TUition cesevsreseses wees $92.75 per credit hour
Fees vunienininnissssssvnns $1.50 per credit hour to a
maximum of $18 per semester

Other Fees

Late Registration Fee .. $5
Contact {Lab) Fee* ..... $23.70 per contact hour
Materials Fee rveeereernns designated in the eredit schedule

*Some corrses have lab or contact howrs for awhich there
is a charge of $23.70 for each howr. In the semester
course schedules, these are shown in parentheses imme-
diately following the credit howrs.

Adultsaged 60orolderwholive in the MCC districe
may take MCC credit courses tuition free. Seniors
who live outside the MCC.district may take MCC
credit cowsses for the difference between the in-
district and non-district rates. All seniors are re-
quired to pay fees.

' Refund Policy
. Fees are not refundable.

2. Tuitien is 100% refundable during the entoll-
ment and dropfadd period. No refunds of
tuition will be made for withdrawals after the
end of the enrollment period.

Piu“st time MCC Student Title

IV Refunds

This policy applies to students receiving Title IV
funds during their first semester of attendance at
MCC who have completely withdrawn during the
tirst 60% of thatsemester, The refund is determined
by dividing the total number of weeks of the enroll-
mentperiod forwhich the studentwas charged into
the number of weeksremaining in that pericd at the
time the student withdraws. The refund is less any
charges owed by the student for the period of entoll-
ment for which the student was charged and an
administration fee of 5% of the tuition and fees or
$100, whichever is less.

Returning MCC Student Title
IV Refunds

This policy applies to returning students receiving
Title IV funds at MCC who have completely with-
drawn (orquitattending) during the first 50% of the
semester. Therefund isdetermined by the following
chare:

Withdrawals Tuition Refund
 First week of classes woovvvvvvoimccrivicciniine. . 100%

After first week of classes and

up t0 25% of Period e 50%

Between 25% and up to 50% of petiod.......... 25%

After 50% of petiod ..vvecnierierriereeerecinnes 0%

The refund is less any charges owed by the student
for the pericd of enrollment for which: the student
was chatged and an administrative fee of 5% of the
tuition or $100, whichever is less.

Payment of Tuition and Fees
1. Tuitionandfeesaredueand payable at the time
of registration.

2. The college will accept Visa, Discover and
MasterCard.

3. Studentswhowillreceivefinancial aid through
the college must present aformfrom the Finan.-
cial Aid Office ro the Business Office to com-
plete enrollment. Any difference hetween aid
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and total tuition will be subject to the credit
terms described below. If financial aid is not
forthcoming, the balance is due at the time of

notification. No refunds will be granted aftes
the dropfadd deadline.

4. Short-term credit will be available upon appli-
cation. Credit references may be requested.
Credit Terms

$1 - $150........ Paid in full

$151 - $200........ 50% down, “balance plus$5

handling fee due in 30 days

$201 - $500........ 60% down, #50% of balance

due in 30 days, total plus $10
handling fee due in 60 days

*Financial aid will count towards down payment,

é.

Failure to pay as scheduled will result in the
withholding of grades, certificates and degrees.
Graduating students will not be allowed to
participate in graduation ceremonies.

Collection processes will be initiated for failure
o pay.

Toition and fees are subject to change.

Tuition &
Fees
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Application for Fmanczal Aid

The college attempts to assist students with their
expenses by constructing a package of grants, loans,
scholarships and work opportunities. The amount
awarded through each program depends greatly
upon an analysis of the applicant’s financial situa-
tion. For thisreason, students wishing to participate
are required to complete a Federal Application For
Student Aid (FAFSA) and a Montealm Commu-
nity College Financial Aid Application.

Information about all forms of financial aid is avail-

able in the Financial Aid Office. Entering freshmen

_are encouraged to submit a financial statement and

application as early as possible in their senjor year of
high school. For maximum award consideration, alt
information should be submitted by returning stu-
dents by March 15 and first-time freshmen by Feb-
ruary 15..

Documentation Required

Prior to Payment of

Financial Aid

Studentsarenoteligible toreceivefinancial aiduntil

thefollowing documents are on file in the Financial

Aid Office.

Application for Admission

Proof of high school graduation

Financial aid transcripts from all colleges
or universities previously attended

Student Aid Report and necessary
documentation to complete verification

Proof of residency for Michigan financial aid
recipients

Selective Service compliance

Non-default statement

Release to transfer aid ro student account

Verification of Attendance Form

Copy of Social Security card

Financial aid award letter

Loan Default Policy

Students found in default of Title IV loans or owing
aTitle IV refund toany college will not be eligible to
receive financial aid. Academic ranscripts will not
be released to students who are found in defaulton
Title IV Federal Loans or who owe any Title IV
refund to MCC.

7
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Enro]]ment Status

To participate in financial aid programs, students
must entoll for a minimum of six semester hours in
an eligible degree program. Exceptions to this re-
quirementare theMichigan AdultPart-Time Grant
and the Pell Grant.

Method and Frequency of

Financial Aid Payments
Money from all grants will be transferred to student
accounts 1o earlier than one week after the drop/

add period.

Atrendance Verification Forms must be signed by
eachinstruciorforeach.class in which the student is
enrolled. i a student is enrolled in a class that hasa
late start date, the student raust be in attendance of
enough regular start classes to prove at least half-
time attendance. If attendance is not yet at half-

time, refund of grant checks will be held uneil

attendance verification. is proven.

Refunds from grants will be made by check at the
time there is a credit balance on the student’s
accountand the Attendance Verification Form has
been completed and returned to the Financial Aid
Office.

Loan money will be disbursed to student accounts

no eatlier than thirty days after classes begin. Re- - .

fundsfrom loans will be made immediately by check
when thete is a credit balance on the account and
the Attendance Verification Form hasbeen submit-
ted to the Financial Aid Office.

Loan applications will be processed sodisbursement
dates will coincide wich this policy.

Montcalm Community
College Title IV Refund

Distribution Policy

MCC refunds Title IV funds first to the Federal
Stafford Loan Program, then to the Supplemental
Educational Opportunity Grantand then tothe Pell
Grant program.
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Student Budget
and Award Packaging

Thesample budgetbelow includes the major expen-
ditures that may be incurred by MCC students
during the 1996-97 academic year. Itisused by the
Financial Aid Office to calculate a student’s finan-
cial needl.

DEPENDENT STUDENTS
(Thisisalsousedfor determining need for Michigan
Competitive Scholarship recipients.)

Tuition and fees

(hased on in district, full time) .......... $1,330
Room and board ..o $2,730
Books and persanal ......vcoeciivereerennn. $1,110
TIAVEL e tesese s st $ 970
TOTAL seeviiivisrinnrsrenssisssssmessossaserssssss $6,140
INDEPENDENT STUDENTS
Tuition and fees

{based on in district, full time) .......... $1,330
Room and board ..c.cveiemmveeeeeeeieievnn, $ 7,247
Books and petsonal vevccvreeeeissnnnn. $2,104
TEAVEL oot $970
TOTAL cecviirrerrnasessrsrissserseressosssnsansas $11,651
Change of Address or
Financial Circumstance

Financial aid recipients must inform the Financial
AidOffice of changes inaddressorfinancial circum-
stances,

Citizenship and

Residency Requirements

Federal financial aid is restricted to US citizens and
qualified aliens. State of Michigan aid is restricted

to those having continuous residency in thestate for
12 months prior to enrollment.

Types of Financial Aid Available

Scholarships are nonrepayable money usually based
on academic performance or demonstrated need.

Grants are nonrepayable money usually based on
demonstrated need.

Loans ate money that must be repaid after students
leave college or enroll less than half time.

Employment is part-time work on and off campus.
Evidence of demonstrated financial need is some-
times required. The total hours a student works are
determined by financial need. Students are paid
every two weeks.

Sources of Financial Aid
FEDERALPROGRAMS

Federal Pell Grant: This program offers students
meeting specified need requirements grants up to
$2,470. Tt is paid in proportion to the number of
credit hours for which the student is enrolled. Stu-
dentsare eligible until completionof the first bacca-
laureate degree,

Federal Supplemental Educational Opportunity Grant
(SEOG): This program. offers students with need
grants up to $4,000. Normally, it may be used untit
completion of the first baccalaureate degree.

Federal College Work Study (CWS): This program
offers students with financial need work on or off
campus 0 help meet their educarional expenses.
Jobs are arranged after considering the amount of
the award and the student’s class schedule. Stu-
dents are paid bi-weekly.

Federal Stafford Loan: A student may obtain a feder-
ally insured loan through an approved local finan-
cial lending institution. The federal government
subsidizes interest on the subsidized Stafford Loan,
based on financial need, while the student is en-
rolled at least half time. The federal government
does not subsidize interest on the unsubsidized
Stafford Loanwhich isnotbased onneed. First-year
students may borrow up t0:$2,625 per academic
RNy
year. Second-year stud@pﬁ%g;g%%irrow upto$3,500
per academic year. The mzlkimuin cumulative loan
amourtt is $23,000. %

The interest rate charged t’éf;}f F“; wers is sef by
federal law. The rate for contji mg borrowers Is
between 7% and 10%. Neﬁ%&ﬁqwexs have a
variable rate of interestadjusted aﬁ'%fgally onjuly 1.
Itisbased on the 91-day treasury billatidkioned prior
10 June 1 plus 3.1% not to excee%%gg%. Once a
borrower hasgbtained a Federal StaffordiLoan, the

interestrate cﬁfﬁg&gfd onthe firstloanwiﬁﬁéscharged
3 Y
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on afl subsequent loans as Ti)ng as theloans have an
outstanding principal balance.

Borrowers who obtain a first loan for study begin-
ning after June 30, 1988, who have no outstanding
Stafford Loans, SLS, PLUS or Consolidation Loans
for study beginning before July 1, 1988, will be
charged 8% interest through the end of the fourth
year or repayment and 10% thereafter.

Students must be enrolled at least half time and
attending classes regulacly to be eligible toreceive a
loan disbursement. Students must be in regular
attendance at the time the refund is disbursed. An
Enrollment Verification Formmust be submitted to
the Financial Aid Office before payment ismade. If
verification isnotprovided, the check isreturned eo
the lender.

Toreceive asubsidized Stafford Loan, the loan plus
other financial aid being received from MCC may
notexceed thestudent’s toral need for the academic
year. Toreceive an unsubsidized Stafford Loan, the
loan cannot exceed the student’s total budget for
the academic year.

STATEPROGRAMS

Michigan Competitive Scholorships: Scholarships of
up to $1,200 are awarded annually to state resident
college freshmen whose American College Testing
(ACT) Program scores qualify them and whose
Financial Ald Applicationsshowneed, Undergradu-
atestudentsmayrenew thisscholarshipforup tothe
equivalent of ten semesters by maintaining eligibil-

ity.

Michigan Work-Stucly Program: The program isavail-
able to Michigan residents whoshowfinancialneed
as work on or off campus to help meet educational
expenses. .

Michigan Independent Part-Time Grant: Thisgrantis
available to independent part-time (taking 3 to 11
credit hours) students showing financial need who
have been Michigan residentsforacleast 12 months
prior toenrollment. Students must have been out of
highschool (other than GED oradule education) for
at least two years. The maximum grant is $600 per
year niot to exceed 24 months of total eligibility.

ﬁ%ﬁcﬁfgan Educational Opportunity Grant (MEOG):

This grant provides assistance for needy Michigan
residents who are enrolled at least half time at
Michigan publiccollegesand univessities. Grantsup
to $1,750 per year are available.

Michigan Tuition Incentive Program (TIP): This pro-
gram pays tuition and fees at the in-district rate.
Students under age 20 who graduate from high
school or obtain a GED and who are from lower-
income familiesare eligible. Applicationsare avail-
able in the Financial Aid Office and from local
Family Independence Agency offices.

Michigan Indian Tuition Waiver: This program pro-
vides free wuition for North American Indians in
public colleges or universities. Applicants must be
certified by their tribal association and verified by
the Michigan Commission on Indian Affairs to be
not less than 1/4 quantum blood Indian.

Bureau of Indian Affairs: This program provides
educational benefits to students of at least 1/4
treaty-certifiable American Indian descent whoare
enrolled in a public college or univessity.

MCC-FUNDEDPROGRAMS
Area Adult and Alternative High School
StudentScholarship
MCC Beard of Trustees Scholarship
MCCF Herbert N. Stoutenburg Scholarship
Edward Reddig Scholarship
Me. & Mis. John Hathaway Scholarship
Mildred Farmer-Angwin Scholarship

Contact the Financial Aid Office or your high
school counselor for information.

QOTHER PROGRAMS

The Vocational Education, Single-ParentfHomemaker
Program provides financial assistance and support
services to single parents, displaced homemakers or
single, pregnant women who are enrolled in an
eligible occupational program.

The Sex-Equity Program provides financial assis-
tance andsupportservices tostudentsenrolled inan
eligible occupational program which is nontradi-
tional to cheir gender.




g The Family Independence Agency and Labor depart-
: ments provide a variety of public assistance and
2 training programs that can be used by students
! under certain circumstances.

As part of staff development plans and benefit
packages, many employers reimburse their employ-
ees and their dependents for successful completion
of college courses,

A variety of programs and organizations provide
scholarships and financial assistance to those meeting
specific qualification criteria. Contact local organiza-
" tions offering scholaeships, a high school guid-
“ance counselor, or the Financial Aid Office for
informarion. Scholasships available at MCC include:
. the Stanley Ash Scholarship, the Ferris Township
Scholarship, the Fife Scholarship and the General

~ . Telephone Scholaship.

- - Job Training Partnership Act (JTPA) provides educa-
- ~tion benefits to students from low-income families
or dislocated workers.

.- State and federal funding is tentative at the time

* _awards are made. MCC cannot guarantee substi-

" “tute awards if anticipated sources of assistance do

. . not materialize. The amount of financial aid is

.+ contingent upon full-time enrollment for each se-
"~ mester awarded on the award notice. If enrollment
: ‘changes, the award is adjusted accordingly.

-~ Maintaining Satisfactory
- Progress for Financial Aid
. Elighility
v Studentsreceivingfinancial aid at MCC must main-
_ tainsatisfactory academic progress (SAP) in accor-
- dance with the guidelines listed below. The federal
and state governments mandate the establishment
andenforcement ofasatisfactory academic progress
policy for institutions disbursing their financial aid
funds tostudents. Students are ingood standing for
financial aid if they meet the following standards
and are accepted for continued entollment under
theacademicpolicy. All withdrawals, incompletes,

This policy is applied afier a student has been
enrolled ewo semesters and has registered forat least
12 MCC credit hours. Transfer credits are not
evaluated in this policy.

When measuring academic progress, all credithours
for which the student has incurred a financial obli-
gationare considered, including the hoursforwhich
the student has personally paid. Accountability
starts with the student’s MCC entry dare.

Inorder to continue toreceive financial aid funding
students must be progressing at a rate that would
allow completion of the certificate or associate de-
gree being pursued within a time frame which, by
federal regulation, is 150% of the published credic
hour requitements of the program. For example, if
an associate degree program requires 60 credits, it
must be completed in a maximum of 150% of 60
credits, including both attempted and completed
credits. Multiply the number of credits required in
the program by 1.5 to determine the maximum
number of credits.

Students also must maintain a minimum grade
point average and successfully complete a percent-
age of all credit hours attempted based on the
followingcharts.

Credit Hours Student Must
Attempted Successfully Complete
115 50%
16 and above 0%
Cumulative Grade Point
Semester Hours Average
1-15 1.70
16 or more 2.00

Each May, the Fmancxahﬂﬁr %\Ofﬁce reviews the
progress of students. THt fmﬁnakmg satistactory
academic progress are sem:"éai"r Ié‘f;%er stating they are
nolongereligible for fmafxgmﬁa%d Studentsdenied
financial aid hecause of faﬂﬁ‘ﬁé g& ake satisfactory
academic progress may appeai thes? emal in writing
to the Financial Aid Office if’ ;1;&‘ e*are mitigating
circumstances. The appeal must«%

@’f

Financial Aid

s

=

%

repetitions, and Eor U grades are evaluated into the ej‘mbe in detail

E : percent completion section of the policy.

s

[

iy

e

all circumstances which the stud’ it ibelieves are
relevant to his or her inability to m 6 ﬁhe satisfac- i
tory academic progress requlremenﬁsf;-& Students '

u &n ““
must, submit ‘é’m[ supporting documerits; $Students
R %‘;"Ex

e

s
TR IR A

Bl e
. SN
e

AT




i

Financial Aid 437

18

i pli,

o o

e

g .

i grvé“u’;g,
"\'ﬂ\?ﬁ«i‘@;&jb

e i

Foi
1]

who attain less than a 1.7 GPA at the end of their
first enrollment period are placed on academic
probation. Students who attain less thanra .7 GPA
for their first 15 hours will be dismissed.

A Satisfactory Academic Progress Review Commit-
tee will assess the appeal and determine if it will be
approved. Thestudent will be advised in writing of
the committee’s decision. A student who appeals
and isreinstated on aprobationary status must meet
all criteria in the reinstatement notification. If the
appeal is approved, the student will receive an
additional probational semester of aid during which
he or she must meet the criteria stated in the
tesponse. At the end of the probationary semestes,
grades and other requirements will be reviewed to
determine if the student will continue on probation
until the satisfactory academic progress policy re-
quirements are met. Ifastudent becomes ineligible
for financial aid due to a lack of satisfactory aca-
demic propress and no appeal is submitted or the
appeal is denied, he or she may regain eligibility by
meeting the satisfactory academic progress policy
without the benefit of financial aid at Montcalm
Community College. To do this, the student must
enrolt and complete the courses which are appli-
cable tohis or her program of study, and the student
maust achieve the number of credit hours and the
necessary grade point average to meet the satisfac-
tory academic progress policy.

Veterans’ Information

Formore informationabout VA education benefits,

contact the MCC Financial Aid Office.

Students whoare eligible for veterans’ benefitswhile
attending MCC must submit an application for VA
benefits and an original DD214 or certified copy to
besenttothe Veterans' Administration Office with
the enrollment certification. Processing of benefits
takes approximately six to eight weeks.

Sarisfactory pussuit of study or training toward
completion of an educational or vocational goal
must be maintained. Students receiving VA ben-
efits will be certified only for classes which are
required for their declared program of study. Elec-
tive courses in the program will be certified. No
more than 60 required credits will be authorized.
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VA to change a program of stady. The forms are
available in the Financial Aid Office.

Transfer students who plan to recetve VA benefits
must provide the Registrar with copies of official
transcriptsfromother collegesattended because the
VA requires MCC to report the number of credies
accepted in transfer. A second semester of enroll-
ment will not be certified if official transcripts have
not been received by MCC.,

Students receiving VA benefits must notify the
Financial Aid Office of change in enrollment or
attendance during the semester. Failure to do this
could result in an overpayment which the VA will
require the student to repay. VA regulations state
that any reduction in rate due to withdrawal from 2
class s effective retroactive to the beginning of the
semester unless mitigating circumstances are docu-
mented. Mitigating circumstances are those which
are normally, but not necessarily, beyond the
student’s control.

Studentsreceiving VA benefitswhoteceiveafailing
grade must notify the Financial Aid Office, in writ-
ing, of the last date of class attendance. Failure to
provide this information will result in the VA being
notified that the last date of actendance was the first
day of the semester,

Unsatisfactory progress can stop VA benefits. The
MCCacademicdismissal policy ison page 25 of this
catalog. Students receiving VA benefits who are
placed on academic probation for two consecutive
semesters or dismissed for unsatisfactory progress
will not be recertified for benefies until a minimum
aceumulated 2.0 grade point average has been
achieved at the student’s own expense. Anappeal
may be made to the Directar of Financial Aid for
special cireumseances. The VA will be notified
when a scudent remains on academic probation for
two consecutive semesters ot is dismissed for unsat-
isfactory progress. Students receiving VA benefits
whoreceive incomplete or unsatisfactory gradesare
allowed one year from the end of the semester to
complete the course and receive a grade. [ftheclass
is not completed in the year allowed, the VA may
require repayment of funds received for the course.




Registration

Registration includes seeing a counselor, entolling
in courses and paying tuition and fees. Registration
dates, times and options are outlinted in each semes-
ter schedule.

Assessment Testing Policy
PURPOSE OF TESTING

ASSET assessmentresults are used to assist students
in choosing classes appropriate to their skills. A
number of classes have been identified which make
demandsupon students’ abilities to read, write or do
basic math. Inorder tobesuccessful in these classes,
students need a good background in these basic
skills. Assessing the basic skills of entering students
allows counselors and others to assist students by
recommending courses which allow them o build
theirskills to a level needed for success in academic
couises, by recommending advanced placement in
courses tostudents who have a very good basic skill
background, or requiring additional testing.

Toensureadequateskill preparation, MCC requires
ASSET assessment before enrollment in certain
courses. Some courses may require a minimum
scoreasa prerequisite for entollment. Anadvanced
machetnatics ASSET test may be taken to waive
certain mathematics prerequisite courses. Testing
requires approximately two-and-one’half hours.
Testing schedules are available in the Admissions
Office.

Toavoidunnecessarydelaysatregistration, take the
test during one of the scheduled times. Students
enrolling in off-campus courses will also be required
to satisfy the testing requirement.

WHO MUST TEST?

L. Swdents who have not previously taken the
ASSET tests who want to enroll ina course for
which testing is required

2. Students whowanttouse ASSET testscores in
place of course prerequisites

STUDENT
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WHO IS EXEMPT FROM TESTING?
L. Students who have previously completed the
ASSET assessment

2. Those holding bachelor’s or advanced degrees
3. Senior citizens (60 vears of age and older)

4, Students who enroll only in courses that
do not require testing

5. Sudentswhoauditaclasswhichrequirestesting

6. Students who ohtain a waiver from the course
instructor

Counseling

Licensed professional counselors are available to
assist students with academic and personal con-
cerns. Course advisement, testing and interpreta-
tion, special needs, tutoring, career exploration and
careerdecision-making, referrals and other counsel-
ing services are available. Appointments may be
made by calling the Counseling and Employment
Services Cffice ac 517/328-1231.

General Information

Emergency procedures, class schedules, lost and
found and other general college information topics
are handled in the Student Services Office.

ACT/GED Testing

The ACT {(American College Test) and GED (Gen-
eral Educational Development) can be scheduled
by contacting the Counseling and Employment
Services Office at 517/328-1231.

Records p

Grade reports are malledf‘%% I;i’glents at the end of
each semester of enrollme £ h@wmg grades, hours
agtempted, hours comple!:édi ﬁéﬂrs earned, honor
points and GPA. This mforzré&hgg\; isnot given out
bytelephone. Grade reports«m?, ﬁ'at bereleased for
studentswho have outstandlng .«‘vjlls*in the Business
Ofﬁce or who have overdue tergaIs from the
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Students desiring thatan official copy of their tran-
scripts be sent to another college must submit a
signed, written request to the Registrar’s Office.
The request should include the student’s name,
when the student attended MCC, dates of atten-
dance, and social security number. The first three
transcripts are issued free of charge. The fourth and
subsequent copies are $1 each.

Unofficial copies of transcripts may be sent to stu-
dents upon request, either in writing or by phone.

No transcripts will be issued fot students who have
outstanding financial obligations to MCC.

Career Library

Career information and employment research ma-
terials including occupational descriptions, salary
estimates, occupational cutlook forecasts and em-
ployer directories are available to students through
the CareerLibrary. Booksand videotapesaboutthe
johsearch process, resume writing and interviewing
are available for students and alumni seeking em-
ployment. CurrentMichigan cotlege anduniversity
catalogs, course transfer equivalency guides and
other reference books are available for students
planning to transfer to another college oruniversity.
The Career Libraryislocated in the Counselingand
Employment Services Office.

Career Planning Services

Personal career counseling and career interest test-
ing are available to students who are undecided
about which college program or career to pursue.
QOccupational interest testing and personal consul-
tationsare available to assiststudents in educational
and career research. Contact the Counseling and
Employment Services Office for an appointment.

Employment Services

Information regarding full-time and part-time em-
ployment, resume-writingassistance and job-search
consultation is available to students and alumni
through the Counseling and Employment Services

~ Office.
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‘Fitorial Assistance
MCCoffersfreepeer tutorial assistance toqualifying
students experiencing academic difficulty in any
class. Students having academic difficulty are
matched with a student who is experiencing or has
experienced success in that course. Tutors receive
compensation for providing assistance. Eligibility
and application information for tutors and tutees is
available from the Special Populations Counselor.

s
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TheSpecial Populations Office providessmall group
and individual tutoring ae no cost. Students must
meet program guidelines in order to receive assis-
tance.

ASK ME Mentoring Program

MCC is concerned about the experiences, well
being, and success of students. The ASK ME
Mentoring Program provides suppott and encout-
agement and assists students in making the transi-
tion to college. Those who feel they would benefie
by having a mentor who is familiar with MCC and
the services that are available should contact the
Dean of Student Services Office at 517/328-1253

for more information.

Skills Development

The Skills Development Lab provides basic skills
instewction in mathematics, reading and wricing.
These creditclassesare taught inanopen labsetting
which allows students to progress at their own
learning pace, Instruction in study skills is provided
using a traditional classroom approach. Basic skills
testing, makeup testing and woud processing equip-
ment are also available.
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Handicap Services
The college is committed to providing equal educa- ;
tional opportunities to all students regardless of 1
handicap. The Carl Perkins Actisafederal program ‘
designed to help qualified MCC students achieve
academic success.

5o

Handicapped students in need of assistance should
contact the Special Populations Cffice to arrange for
necessary supportservices. In orderfor the college to .
provide accommodations, some requests need to be
arranged prior to the beginning of the semester. Support ‘
services include academic and career counseling, ‘
interpretess, readers, notetakers and testing time ‘
accommodations. Additional servicesarealso avail- ”
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able to effectively meet students’ needs.
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Student activities contrib%te to the emotional and
physical well-beingofstudents,and to theirintellec-
tual, cultural, and social development outside the
context of the institution’s regular instructional
ptogram. The programs are funded by a portion of
student activities fees.

Clubs

The StudentGovernment Associationsponsorssuch
clubs as the Art Club, Drama Club, nursing clubs,
the Alpha Tau Alphahonorsociety, and BACCHUS

(a substance abuse awareness club).

To establish a new club, potential members must
contact the Student Government Association offic-
ers and follow the guidelines for establishing club
status and receiving funds.

Activities ,_

College-sponsored activities include items like club
sports, excursions, travelogues, support groups,fund
raisers, lectures, intramurals, American Red Cross
blooddrives, self-help seminars, leadershipdevelop-
ment, performance groupsand campusgovernance.

Honor Society

Phi Theta Kappa isan international honor society
for junior and community college students. There
are more than 1,000 Phi Theta Kappa chapters.
MCC’s Alpha Tau Alpha Chapter provides oppor-
cunities in leadership, scholarship, fellowship and
service. To qualify for membership, students must
complete a minimum of 12 MCC credit hours with
aminimum 3.5 GPA andhave lettersof recommen-
dation from two MCC faculty members. Students
who have been granted academic amnesty are not
eligible for membership. Contact the Assistant
Director of Admissions for more information.
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P Cards

Student ID cards are available after the drop/add
period each semester. Applicationsare available at
theRecteation Desk inthe Activities Building week-
days between 8 a.m. and 4 p.m. and during sched-
uled open gym/fopen swim. ID cards allow students
free use of the gym, pool, and fitness center during
scheduled times; to check out recreation equip-
ment; to use the Leaming Resource Center; and to
attend college-sponsored functions.

Lockers
Lockers are available for rent each. semester in the
Activities Building. :




. ‘Semester System )
A. -Montcalm Community College operates oné'tﬁa/
* _basis of two semesters per year. The fall semester
" " beginsinlate Auguscand iscompleted infDecember.
" The spring semester begins in January and ends in

= May. MCC also offers an accelerated summer ses-
L sion which runs from mid-June to early August.

e LClassification System
" Afreshmanisastudent whohas completed less than
*" 225 semester hours of study.

Asophomore is astudent who has completed at least
25 semester hours of study, but who has not yet
qualified for an associate degree or a certificate.

{ full-time student carries 12 ormore semester hours
study. An average of 15 houss per semester are
equired to complete 60 hours in four semesters,

écirtitime student carries fewer than 12 semester

plarining course work, students should use coun-
elingservices, the catalogand semester classsched-
s-Some courses are offered every semester while
rs are only offered once per year.

Program of Study Selection

Selection of a program of study takes place prior to
egistration. During the counseling interview, stu-
“dents are advised of specific course tequirements
; necess*zry for program completion. Exceptions to
. specific program requirements will be made only by
thedean of the appropriate instructional division of

Vo the college and must. be authorized in writing.

. Students who wish to change their program of study
" miust complete a change of program form.

"H'onors

N Eachsemesteran Honors Listincludesstudentswho
- -complete at least 12 semester hours and attain a
" grade point average of 3.3 to 3.69. The President’s

‘. HonorsListincludesstudents who completeatleast

7 T2semesterhourswitha GPA of 3.7 orhigher. Part-
o time Honors and President's Honors lists are based
o .011 the same GPAs and include students who com-

plete at least six credits in one semester. Students
whoseaccumulated GPA is3.3 orhigherat the time
of graduation will have honarsorhigh honotsnoted
on their academic transcript.

Class Attendance

Students are encouraged to attend all classes in
which they are registered. Absence from classes
shallinno wayrelieve students from the responsibil-
ity to complete assigned work.

Grading System

Academic achievement is appraised and recorded
by the foIlowmg system of letter grades:

GRADE HONOR POINT VALUE
A 40

A 37

B+ 3.3

B 3.0

B- 2.9

C+ 23

C 2.0

C 1.7

D+ 1.3

D 1.0

D- N

E Failure

WP Withdrew while passing
WE Withdrew while failing

1 Incomplete

V. Audic

S Satisfactory completion
u Unsatisfactory completion

Incomplete Grades are awarded when students can-
not complete required course work by the close of a
semester for reasons beyond their control. An I
grade indicates the mstruc\tgﬁ éebehef that the stu-

shim
pay

prets
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dent will receive a passg;mg i tadl when the require-
ments have been fulﬁlleﬁ;ifijf% S
ter

e ) E'ﬁ
Formstofileforan mcompIe;eérg careavailablein
the Registrar's Office and muish: Bg filled out and
signed by the student and &1’&1 injeructor, The
following procedure is observed**z}* b

1. Anlgrade is entered on the s%u %\nt s record
when 8 course is mcomplete ag; eend of a
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An |1 grade remains without alteration until
courserequirementsaresatisfied andwarranted
in writing by the instructor to the Registrar or
until the deadline for completion has passed.

An]grade is not averaged with other gradesto
establish a grade point average.

4, Students receiving Veterans' benefits who re-
ceive an I grade have one year to complete the
course without repaying the VA for the class.

AUDIT applies when a student pays tuition fora
course but is not required to complete assignments
or examinations. Audit status must be declared in
writing at the time of registration.

Students who are REPEATING A COURSE for
which a grade other than W or I was given must
complete a course repeat form in the Registrar’s
Office. The higher grade eamed for the course will
be computed in the GPA. Creditand financial aid
will be given only once fora course. An equivalent
course taken at another institution will not remove
the MCC equivalent from the MCC transctipt.

S (satisfactory completion) and U (unsatisfactory
completion) grades are used only for the following
courses: CJ115,CIS101,CIS101,8D120, CIS1Q0,
SD145, SD150, SD151, $D152, SD153, SD160,
SD161, SD162, SD163, SD170, and SD171. An S
grade will also be given whena student tests out of
a course for credit.

Assigning of grades is the complete and irrevocable
responsibility of each instructor.

Dropping/Adding Classes

After registration, students may drop or add classes
during a specific time period designated in the class
schedule, approximately 8 to 10days during fall and
spring semesters.

1. Toofficially drop or add classes, students must
fill out a Drop/Add Form in the Registrar’s
Office.

2. After completing the DropfAdd Form, stu-
dents must go to the Business Office for a new
copy of their schedule and make tuition adjustz—
ments if necessary. .

el et 45
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{t:¥important to officially drop or add in order to
receive proper course credit.

Todiscontinue a classafter dropfadd, students must
follow the outlined withdrawal procedure. Refunds
are not given after the dropfadd period.

Withdrawal Procedures

1. To discontinue a class after the Drop/Add
period, students must obtain a Withdrawal
Form from the Regiserar’s Office, complete the
required information and present the form to
the instructor.

2. Toapprove the withdrawal, the instructor will
sign, date, indicate the grade of WP or WF,
teturn a copy to the student, and present the
form to the Registrar’s Office prior to the final
day of class.

Tuition andfeeswillnotberefundedforwimdrawal.

Transfer Credit Information
1. Onlyofficial transcripts will be evaluated.

2. Most courses are accepted in transfer for a
corresponding MCC course. If a course hasno
equivalent at MCC, it might be used as an
elective.

3. Credits, not grades, are accepted for courses in
which a grade of C or better was earned.

4. When a student has received a two- or four-
year degreefromanotherinstitution, anevalu-
ation is done following a student’s recjuest.

5. Because MCC is based on a semester system,
two-thirds credit is granted for courses earned
at an insticution which is on terms or quarters.

6. Itisthestudent’stesponsibility tofollowupon
the credit evaluation. Ifa transcript isreceived
and there isnorecord of thatperson applying to
MCC, itis not possible to notify the student of
credits granted.

7. The student will receive a copy of the evalua-
tion and a copy will be placed in the student’s
file with the transcxipt.
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8. A student may request a review of the evalua-
tion.

9. Questions regarding the evaluation should be
directed to the Registrar.

10. See pages 8 and 9 for information on nontradi-
tional credit which may be accepted.

Graduation Requirements

Candidates for degrees and certificates must meet
the following requirements to be eligible for gradu-
ation. Candidates must:

1. Completecourseand credit-hourrequirernents
as outlined in the catalog. A minimum of 60
credits are required for an associate degree and
30 credits for a certificate. All coursesubstitu-
tions or waivers must be in writing and a copy
mmust be in the student’s academic file.

2. Maintain an overall GPA of 2.0 or higher,
Nuossing students must meet grade require-
ments shown in the nursing handbook.

3. Ear a minimum of 24 credits for an associate
degree or 40% of the total credits required for a
certificate while envolted at MCC.

4,  Be envolled at MCC during the semester re-
quirements are completed.

5. Apply for graduation and pay the graduation

fee.

6. Ensureproofofhigh school geaduation or GED
certification is on file at MCC.

Students are urged to apply for graduation by No-
vember 1 of the academic year in which they will
complete their progeam so the Registrar can certify
graduation eligibility and inform students of courses
still needed, if any

Allstudents whograduate during the acaderic year
of in the next summer session are invited and
encouraged to participate in the annual May com-
INencement ceremony

Student Leave of Absence

A student who is unable to complete course work
due toaseriousinjury, lllness, military commitrents
orotherextreme circumstances involvingextended
absence from classes mayrequestaleave of absence.

1.  The Dean of Student Services is authorized to
approve requests in accordance with proce-
dures developed pursuant to this policy.

2.  The request must be suppotted by appropriate
documentation, such as a physician’s state-
mentormilitarydocumentation which verifies

+ that the student is unable to complete the
course work at the current time.

3. With approval for a leave of absence, tuition-
and-fee credit maybe issued whereaclassgrade
of C- or below or a withdraw grade has been
given by the instructor. Tuition-and-fee credit
will be issued only with the approval of the
Dean of Student Services (and the Director of
Financial Aid in cases where the student’s
account has been paid through Financial Aid).

4. Whenastudentisresponsibleforhisorherown
accounthalanceat the time the leaveisgranted,
the amount of any unpaid tuition and fees will
be deferred until the leave expires.

5.  Should the student decide not to return, he or
she will still be responsible for any unpaid
balance. At the time the leave expires, regular
billing procedures will resume for both return-
ing and non-returning students.

Academic Probation
and Dismissal .
1. The minimum GE4 *fé; Iilakmg satlsfactory

progress is 2.00. 'fifé* A

porer s
2. Smdentswhoattamle?s's‘&fﬁn’a .1 GPAfortheir

Ears

first 15 howrs at MCC wtg Hé’%i\lsmlssed
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3. Studentswhoattain less tﬁ%@’a% 7GPAatthe
end of their first enrollmeg;é?é? riod will be
placed on academic probanogl 3%
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4, Returning students wgho maintain less than a
2.00 cumulative GPA‘will be placed on aca-
demicprobation.

5. Studentsonprobation whoachieve lessthana
2.00 semester GPA will be dismissed.

6, Students wha have been dismissed may accept
the dismissal or appeal to the Dean of Student
Services. ,

7. Students dismissed for academic reasons from.
MCC or ancther college may be required to
wait a full semester before being readmiteed.

8. Studentsplaced onacademicprobationfortwo
consecutive semesters or dismissed for unsatis-
factory progress will not be eligible to receive
financial aid or veterans’ benefits unil 2 mini-
mum 2.00accumulated GPA hasbeenachieved
at the student’s expense. Students who feel
they have special circumstances may appeal to
the Director of Financial Aid for consideration
for continued aid or benefits.

9. TheVeterans’ Administration will be notified
when astudent receiving VA benefits remains
on academic probation for two consecutive
semesters or is dismissed for unsatisfactory
progress.

10

Students transferring ro MCC shall be subject
to all regulations from the beginning of their
enrollment.

11. Students will be advised, by letter, when they

are placed onacademicprobation ordismissed.

+

Academic Amnesty

Recognizing that not all first-time students are pre-
pared for a successful academic experience, aca-
demic amnesty is designed to give a student a
reasonable second chance by providingan opportu-
nity to remove a certain portion of course work from
grade point average computation.

To qualify for academic amnesty, a student must
have an overall GPA of 1.99 or below, and a
minimum of three yearsmust have elapsed between

sl
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thetime of the poor academic performance and the
granting of the request for academic amnesty.

Academic amnesty will apply to no more than the
first 30 credit hours attempted and these 30 hours
may not be accumulated over more than the first
three semesters of enrollment. Ammnesty will apply
t0 all courses taken during the perlod for which
academic amnesty isgranted, regardless of the grade
eamed. Courses for which the student received a
passing grade during this pericd may be applied
toward completion of program requirements but
grades for these courses will not be calculated in the
student’s grade point average.

Al courses and grades will remain on the student’s
transcript with a notation that academic amnesty
has been granted for the period approved.

A student for whom academic amnesty has been
granted may not receive honors recognition.

Academicamnesty will be granted toastudentonly
once. To apply for academic amnesty, a student
should contact the Registrar’s Office. Afterapply-
ing for amnesty, the student must complete six
credit houts with a minimum 2.00 grade point
average. Course work being raken acthe time of the
request for amnesty will not be considered as part of
this requirement. Upon completion of these re-
quirements, the student must contact the Registrar
to complete the amnesty approval process.

Family Educational Rights

and Privacy Act

The Family Education Rights and Privacy Act of
1974 provides for the protection of a student’s right
to privacy of information which MCC has in its
possession. It also provides a reasonable guideline
for release or disclosure of such information as is
required by federal and state law and as is necessary
for the effective functioning of the college. MCC
accords all the rights under the law o students wheo
are 18 years old or older.

1. Students have the right to inspect and review
their educational records and to receive copies
of any such records at a minimal cost.




Student files are maintained in the Student
Services Office and the Registrar istesponsible
fortheirupkeep. Information ismainrainedon
previous transcripts and grades while actending
Montcalm Community College. Financial aid
and Veteran’s records are maintained in the
Financial Aid Office. Allstudentservicesand
instructional administration employees have
access to these student records. All full-time
instructors have access to the records of stu-
dentsattending orstudents who haveattended
their classes. National Leapue for Nursing
achievement test scotes and Stare Board scores
are maintained in the office of the Director of
Nussing and Allied Health, The Director of
Nursingand Allied Health, the nursing faculty
and the secretary to the director have access to
the information which is released only upon
tequest by the student.

Students wishing to inspect their records may
do so by contacting the Registrar. Nursing
students may inspect the record of theirprofes-
sional test scores by contacting the secretary to
the Director of Nursing and Allied Health.

MCC will not discleose personally identifiable
information from students’ records without
priorwritten consentexcept for directory infor-
mation as defined in the Buckley Amendment
Final Regulations Sub Part A 99.3. Definitions.
Directory information includes the following
relating to a student: the student’s name,
address, telephone number, date and place of
birch, major field of study, participation in
officiallyrecognized activitiesand sports, weight
and height of members of athletic teams, dates
of attendance, degrees and awards received,
the most recent previous educational agencyor
institutionatrended and other similar informa-
tion. Students have the right to refuse permis-
sion of their inclusion indirectory information.
Students may request, in writing each semes-
ter, that MCC withhold all information per-

taining to them.

MCCwill, foreach request and foreach disclo-
sure of personally identifiable information,
maintain a record. This record may be in-
spected by the student.

6. Students who believe that information con-
tained in theirrecords is inaccurate, misleading
or in violation of their privacy or other rights
may request of the Dean of Student Services
that their records be amended.

7. Studentswhoexperiencedifficultiesin viewing
records, receiving copies, affecting amended
changes, etc., may request a hearing with the
college President and, if their issue remains
unsolved, may file their concern with FHLE.W.

8. Allstudentswillbeinformed of the policyupon
initial registration and copies will be ava1lab1e
upon request.

Policy Against Discrimination

MCC complies with applicable federal and state
laws prohibiting discriminarion, including Title IX
of the education amendments of 1972, Section 504
of the Rehabilitation Act of 1973, the Americans
with Disabilities Act of 1990 and the Michigan
Handicappers’ Civil Rights Act. Itis the policy of
Montealm Community College that no person; on
the basis of race, sex, color, religion, national origin
or ancestry, age, marital status, height, weight, dis-
ability or Vietnam-era veteran status; shall be
discriminated against in employment, educational
programs, activities, or admissions. In addition,
arrangements can be made to ensure that the lack
of English-language skills is not a barrier to admis-
sion or participation. MCC Vice President for
Administrative Services James Lantz is MCC's
EEQ OfficerfTitle 1X-Section 504 Coordinator.
He can be reached by telephone ar 517/328-2111.

Grievance Procedures

ThefollowingMCCerievance procedures are based
on Title VI of the Civil ng_bf&@tct of 1964, Title IX
of theEducatlonAmenﬂiﬁ’ q‘tgﬁxctof 1972, Section
504 of the Rehab1l1tat10nﬁe§t;§1973 the Ameri-
cans With Disabilities Ackict, ngO and Michigan
Handicappess' CNlInghts‘ﬁc:t Y
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If any person believes that Montcalm Community
College or any part of the school organization has
inadequately applied the principles and/or regula-
tionsof Title VIof the CivilRights Actof 1964, Title
IX of the Education Amendment Act of 1972,
Section 504 of the Rehabilitation Act of 1973, the
Americans With Disabilities Actof 1990,and Michi-
gan Handicappers' Civil Rights Act, he or she may
bring forward acomplaint, which shallbereferred to
asagrievance, tothelocal Civil RightsCoordinator
at the following address: James D. Lantz, 2800
College Drive, S.W., P.O. Box 300, Sidney, Michi-
gan 48885-0300and the following telephone num-
ber: 517/328-2111.

SECTIONII
The person who believes he or she hasa valid basis
for grievance shall discuss the grievance informally

disposition of the appeal shall be sent to each
concerned party within 10 days of this meeting.

Step 4: If at this point the grievance has not been
satisfactorily settled, furcher appeal may be made to
the Office for Civil Rights, Departient of Educa-
tion, Washington, D.C. 20201. Inquiries concemn-
ingthe nondiscriminatory policy maybedirectedto
Direcior, Office for Civil Rights, Department of
Fducation, Washington, D.C. 20201.

The local coordinator, on request, will provide a
copyofthecollege’sgrievance procedure andinves-
tigate all complaints in accordance with this proce-
dure.

A copy of each of the acts and the regulations on

which this notice is based may be found in the

and on a verbal basis with the local Civil Rights coordinator’s office.
Cootdinator, whoshallin turn investigate thecom-
plaing, andreply withananswerto thecomplainant. Code of Student Ethics

e ot she may initiate format procedures according
to the following steps.

Step 1: A writtenstatementof the grievance signed
by the complainant shali be submitted to the local
Civil Rights Coordinator within 5 business days of
receipt of answers to the informal complaint. The
coordinator shall further investigate the matters of
grievance and reply in writing to the complainant
within 5 days.

Step 2: If the complainant wishes to appeal the
decision of the local Civil Rights Coordinator, he or
she may submit a signed statement of appeal to the
College President within 5 business days after re-
ceipt of the coordinator’s response. The President
shall meet with: all parties involved, formulate a
conclusion, andrespond inwriting to the complain-
ant within 10 business days.

Step3: [fthe complainant remains unsatisfied, heor
she may appeal through asigned, written statement
to the MCC Board of Trustees within 5 business
days of receipt of the President’s response in step
two. In an attempt to resolve the grievance, the
Board of Trustees shall meet with the concerned
partiesand theirrepres entative within40daysofthe

Preamble: Studentsenrolled atMontcalm Commu-
nity College are expected to conduct themselves as
responsible adult men and women at all times.
Studentsaresubject to the jurisdictionof the college
and civil authorities during their period of enroll-
ment.

Students must follow generally accepted rules of
good conduct. Any studentbehaviorwhich violates
these accepted practices, whether or not it is ex-
pressly forbidden, may subject the student to pen-~
alty. Enforcement of MCC tules and regulations is
the responsibility of the Dean of Student Services.
The student has the right to appeal any decision
through established procedures.

Actsthatseriously interfere with the basicpurposes,
necessities and processes of the academic commu-
nity or that deny the essential rights of other
students, faculey, seaff or other citizens of the com-
munity willnotbe tolerated by MCC. Suchactsare
prohibited and may lead to probation, dismissat
from the college andfor civil prosecucion. The
followingrulesandregulationsaretoserveasa puide
to student conduct.

coAd
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LAWS

The individual student is responsible for observing
the laws enacted by federal, state and local govern-
mentsaswellastherulesand regulationsestablished
byMCC.

DEMONSTRATIONS AND ASSEMBLY
Noperson ot persons shall assemble or demonstrate
in a manner which obstructs the free movement of
persons about the campus or the normal use of
college buildings and facilities, or obstructs the
established operation of MCC.

COLLEGE AND INDIVIDUAL PROPERTY
The property and rights of others is to be respected
at all times. Theft of any kind and destruction or
mutilation of college or another individual’s prop-
erty are prohibited. Students are expected to use
receptaclesfor trash, cigarette butts, food wasee, and
food and drink containers.

ALCOHOLICBEVERAGES AND DRUGS
Any student drinking or being under the influence
of or possessingalcoholic beverageson college prop-
ety is subject to immediate disciplinary action.
Students shall obey all federal, state and local Taws
pertaining to the use of drugs of any kind. Failureto
obey these laws may result in probation, dismissal
from the college and/or civil prosecution.

SMOKING _

MCC buildings are smoke-free. Students are to
adhere to all smoking regulations posted on the
campus.

EXPLOSIVES

The possession or use of explosives, firecrackess, or
firearms on college property or at college- or stu-
dent-sponsored functions is not permitted without
the expressed consent of college authorities.
GAMBLING

Gambling of any kind, on campus or at college- or
student-sponsored events, is prohibired.

CHEATING - PLAGIARISM

All students are expected to be honest in their
studies. Dishonesty in completing assignments, ex-
aminations or other academic endeavors is consid-
ered an extremely serious violation of the rights of
others at MCC and is subject to severe disciplinary

action. Plagiarism; failure to give credit for ideas,
thoughts ormaterial taken fromanother; ischeating,

DRESS -

Studentsare expected to dress appropriately and in
keeping with the adult community of which the
college student is a part. The college reserves the
right to make specific recommendations.

PARKING AND SPEEDLIMITS

Allstudents are to park in designated student park-
ingareas only. Studentsare to observe posted speed
limits and obey traffic regulations.

RECORDS

Students and prospective students are to give
honest and complete replies to all questions and
requirements Included in application forms and
other documents required by MCC. Students are to
keep the college informed of their current addresses
and phone numbers while attending MCC.

GENERAL BEHAVIOR

Behavior considered inappropriate by the larger

society, whether on campus or at a college- or
student-sponsored activity, is subject to immediate
disciplinary action.

PUBLICATIONS

Publications andfor advertisements not approved
by MCC will not be authorized for posting or distri-
bution on campus. Authorization to post or distrib-
ure materials may be obtained from the Dean of
Student Services.

FINANCIALRESPONSIBILITY

Students ére expected to keep current any financial
indebtedness to the college. Students owing money
to the college for fees, loans, library fines, bookstore
20CoUnts, ete. maybe depied aﬁ nissionrtoclassesand
may bedenied penmsslomt@zegrsterforasucceedmg
SEMESter oT summer sessm\mmnufsuch accounts are
paid. If any accounts are ouﬁg’g : vdi;ng at the close of
anacademmsemesterorsummégsess on, thestudent’s
grade report and/for official trariscﬁﬁ%mﬂ be delayed

until such accounts are paid.  £332%
i *‘3
YR

CONCLUSION b

[t is understood that final authority f Z:izfiﬁlsxe Student
Cuode of Ethics and all regulacions restsé with the

MCC Pre51dent~%%d the Board of Trus’t’a%i
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Provisions for Review of
Disciplinary Decisions
Eachstudentat MCC, subject todisciplinaryaction

as a result of misconduct, shall have the following
recourse to due process:

on college property is prohibited.

LEGALSANCTIONS

Students who illegally use alcoholic beverages or
controtled substanceson college property facedisci-
plinary action, suspension from the college, andfor
prosecutionunderthe law. Any person whoillegally
sells, provides, transports, possesses, Or CONsuMmEs
alcoholic beverages or controlled substances on
college property may face immediate arrest and
prosecution under applicable federal, state, and
local laws. Penalties under these laws may include
fines, imprisonment, or both.

1. Atsuch time as the Dean of Student Services
has rendered a disciplinary decision, the ag-
grieved studentmay request in writinga review
of theprocedures taken by the Dean of Student
Serviceswith the President of the collegewithin
10 days.

g,

2. Intheeventthe Presidentsustainsthe decision
of the Dean, the agerieved student may request
ahearing before the Board of Trustees by giving
notice in writing to the Secretary of the Board
not later than 10 days after the President’s
decision. is announced.

HEALTHRISKS
Tllegal use of alcohol or controlled substances can
result in illness, injury or death.

AVAILABLECOUNSELING AND
.TREATMENTPROGRAMS
AIIMCCstudentsand employeeswill haveaccessto
substance awareness workshops, seminars, and
classesofferedat the college. Astudentoremployee

3. In the event the decision of the Deanl of Stu-
dent Services is reversed by the President, the
decision of the President shall be binding upon.
both parties, unless reversed by the Board of

30

Trustees.

4. Thehearing before the Board of Trustees shall
be conducted 5o as to assure both parties the
righttocounsel of theirown choosing, the right
to provide witnesses, the right to question
witnesses, and such other process as may be
necessary to provide coincident exposure to
two points of view.

5. Inallcases, decisions rendered by the Board of

Trustees, subsequent to a hearing regarding a
disciplinary case, shall be final and binding
upon all parties.

Substance Abuse Policy

and Procedure

The following information is presented in accordance
with the Drug-free Schools and Communities Act
Amendments of 1989,

STANDARDS OF CONDUCT
It is the policy of Montcalm Community College
that the transportation, possession or consumption

who voluntarily seeks assistance to overcome sub-
stance abuse problems will receive counseling ser-
vices on a confidential and non-punitive basts.
When necessary, referral will be made to a commu-
nity agency for assessment, prescribed treatment,
and follow-up.

Treatment programs are available at the following
agencies:

Montcalm Center for Behavioral Health
611 N. State, Stanton, M1 48888
517/831-7520

Mt. Pleasant Counseling Sexvices
3480 S, Isabella Rd., M. Pleasant, MI 48858
517/773-9655

Substance Abuse Consultation Services
308 E. Main, Stanton, MI 48888
517/328-4980

Studentsand employees participating in counseling
oraprescribed program are not exemptfrom college
policies, procedures or rules.
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DISCIPLINARYSANCTIONS

Students and employees who illegally use alcoholic
beverages or controlled substances on college prop-
erty face disciplinary action, suspension from the
college, and/or prosecution under the law.

Contact the Student Sevvices Counseling Office at 517/
328-1231 formore information.

Access to Campus Facilities

When facilities and classtooms are not needed for
college educational purposes, MCC welcomes the
surrounding community toutilizeitsfacilicies. MCC
expects thatstudents, faculty, staffand the commu-
nity will work together to preserve safe and well
maintained campus facilities. Students have access
toMCCfacilities except when the campus is closed
from 11p.m. to7a.m. Specialeventsorprojectsmay
alter these times. General public access to facilities
such as the gym and pool is authorized only during
scheduled times. Faculty access to MCC facilities is
authorized when on college-relared business.

Emergency Procedures

Montcalm Community College does not provide
medical care beyond first aid. If an emergency
condition is such. that a person is incapable of a
rational decision, a college employee will initiate
this procedure. Ambulance and hospital expenses
shalt be borne by the person, his or her family, orhis
or her insurance company. The first college em-
ployee to become aware of personal injury or iflness
shall provide reasonable assistance and the Vice
Presidentfor Administrative Services will be alerted
as s00n as possible.

PROCEDURE

The first college employee on the scene will:

L. Havesomeonecallforanambulance, ifneeded,
and briefly and accurately describe the acci-
dent. Call 911 on an outside line.

2. If possible have someone contact the parent,
guardian, or spouse as a courtesy and calmly
explain the situation. Otherwise, the ambu-
lance personne] or the teceiving hospital will
follow up with the next of kin. The receiving
hospitalwill dependon the patient’s preference
and/or the seriousness of the accident.

3. Remain with the patient uniil ambulance per-
sonnelarrive keeping him orherascomfortable
as possible. Stay long enough to answer any
questions the ambulance personnel may have.

4. File an accident report form with the Vice
President for Administeative Services no later
than the next regular office day.

Threatening Disasters on

or Near Campus

Fire or explosion in any building mandates evacua-
tion with expeditious safety. The signal is a loud,
constant fire horn which will continue to sound
until it has been switched off by college personnel.
Directions are simple:

1. Exit the building. All students, employees of
the college, and any visitors must exit regard-
less of the weather.

2. Use the nearest daor to the outside.

3. Personsrestricted inmobility by crutches, casts,
wheelchairs or other handicaps should request
and receive assistance as needed. It is recom-
mended that such handicapped persons exit
after thefirstbigrush (dependentupon cireum-
stances) thus avoiding the possibility of being
pushed off balance, but being certain that de-
pendable assistants have been advised of their
need.

Tornado

There is a difference between a tornado watch and
a tornado wamning. These two terms are used by the
US Weather Bureau, the Sheriff's Department and
the public news media.

S

DEFINITIONS ¢33
Tornado Watch: Totradh %»may develop

Tomado Warning: Té%%%gﬁ\as been sighted
in tﬁ@%ém
SAFETYPROCEDURES #i5s
Wheneverthe watch orwarningeriditionsexistfor
the vicinity of the college, the M%‘géézglm County
Sheriff’s Department will phone th‘%%lﬁ@(j switch-

board with a\sp\ézixﬁc directive. The%%f?f‘ er calling
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will indicate whether it is & watch or warning and if
it is in the immediate vicinity.

1. K a tormado warning condition exists in the
immediate vicinity, amessage will be sent toall
buildings. The fire alarm must not be used.

2. The message will state: “A tornado has been
sighted in the area. You are to proceed to the
nearest tomado shelter which is indicated on
the chart posted in each classtoom. It is your
responsibility toknowexactlywhete togofrom
whatever room you might occupy. Your coop-
eration will facilitate safety for all.”

Inclement Weather

Montcalm Comrnunity College will cancel all or
part of its operations only in case of extreme emer-
gency caused by impassible roads, violent weather,
energy loss, or other conditions seriously endanger-

ing the healthand safety of students, faculty and staff.

Every effort will be made to make the decision to
cancel so that the announcement can be made over
radio and television stations as early as possible, but
nolater than 7 a.m. fordaytime classesand 3 p.m. for
evening classes.

Students, faculty and staff should assume that the
college is open unless they hear otherwise on the
radio or television. They are asked not to call the
college switchboard to ask about cancellations, but
to listen for the information on the following radio
or television stations.

RADIOSTATIONS :

WPLB Greenwille, 1380 AM &106.3 F
WODJ Grand Rapids, 107.3 FM

WOOD Grand Rapids, 1300 AM &105.7 FM
WION Ionia, 1430 AM ’
WBRN Big Rapids, 1460 AM &100.9 FM
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Emergencies

Campus crime isa reality on small raral comraunity
colleges. Preventing crime isashared responsibility
between Montcalm Community College and its
campus community members. Public apathy is a
criminal’s greatest ally. You cannot assurne that
someane has reported criminal activity. Suspicion
is the only reason you need for calling the police,
Suspicionofacrimedoesnotrequire proof, Whether
you are or someone else is the victim, you should
report a crime, suspicious activity or any other
EIMeTgency on Campus.

GENERALSITUATIONS
Ifyoususpectthatacrime isbeing committedorhas
been committed, call orvisit the Montcalm County
Sheriff's Department immediately. It is located at
659 N. State, Stanton, MI 48888. Foremergencies,
call 911. For non-emergencies call 517/831-5253.
An emergency is any situation needing immediate
attention.

When calling the sheriffs department, please pro-
vide yourname, location of the incident, description
of the scene and suspects, and description of any
vehicle involved in the incident, includingalicense
plate number.

SPECIFICSITUATIONS

1. Ifyouareavictimofacrime, call 911 assoonas
possible. If it is an assault, try to remember as
much about the person as possible. Important
charactetistics include: sex, race, hair color,
hair length and texture, body size, clothing
desctiption, scars and other noticeable mark-
ings, mode of travel, type of vehicle, color of
vehicle and license number. The campus will
besearched immediatelyforsuspectsand neigh-
boring police agencieswill benotified. Inmany

incidents, the victim may already know the
narne of the person committing the assault.

WCEN Mt Pleasant, 1150 AM &94.5 FM
WCUZ Grand Rapids, 1230 AM &101.3 FM
32 WCFX Mt. Pleasant, 95 FM

WMLM St. Louis, 1520 AM

WFYC Alma, 1280 AM &104.9 FM

2. Ifyou see a suspicious person, call 911 as soon
as possible. Do not approach the person your-
self. When reporting suspicious activity,
de-scribe the behavior and give a general de-

i
|

| *' TELEVISION STATIONS
i

|

il scription of the suspicious persons. General
o | . .

f h'Ilil %ﬁﬁ%ﬁé%ﬁﬁ;{fﬁma 8 descriptive information that ishelpful includes:

i :

the number of persons, sex, race, dress, vehicle

e WZZM Grand Rapids, Channel 13
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and Jocation. Sheriffsdeputies will investigate
your report immediately. If all members of the
campus community becomesecurity conscious
and report suspicious activity, thefts and re-
lated incidents will be prevented or reduced.

3. Call 911 immediately if you receive a bomb
threat. Then, contact the office of the Vice
President for Administrative Services located
in the Library and Administration Building, If
the office is closed, contact the Personnel Of-
fice. I the Personnel Office is closed, contact
the custodian on duty in the Power Plant.
Obtain as much information from the calleras
possible including thelocationof the bomb, the
time of explosion, and the type of bomb. Ob-
serve the caller’s voice and any background
noises, This information can assist in identify-
ingthe caller, Sheriffs deputies will search the
aren identified and contacta removal team ifa
device isfound. The sheriff's department and
college administrators will determine if evacu-
ation is required.

4. Ythereare any other emergenciessuch asafire
or people needing medical attention, call 911
immediately.

Campus Law Enforcement

MCC's campus law enforcement policy is based on
the desize to ensure the reasonable safery of persons
visiting or utilizing the college campuses. Practical
response considers the location of campuses, the
peak time periods of use, the range of persons who
have access to the campuses, available law enforce-
ment, college resources, legal obligations and the
crime rate in the surrounding community.

Security concernsat MCCare coordinated through
the Vice President for Administrative Services. Law
enforcement responsibilities are administered by
the Montcalm County Sheriff's Department and
other local police agencies. Twenty-four hour pa-
trol, dispatch services and emergency services are
coordinated with local municipal emergency and
law enforcement agencies.

MCC shall make timely reports to the campus
community of crimes considered to be a threat to
other students and employees. These reports in-

A

clude crimes as described in the Annual Security
Report and are reported to local law enforcement
agencies. The reports shall be provided 1o students
and employees in a timely manner to help prevent
similar occurrences.

Crime Prevention

MCC recognizes the benefits of both preventative
and reactive efforts. Crime prevention is best
achieved through interactingwith and outreaching
to students, faculty and staff. Campus safety and
crime prevention is a shared responsibility between
MCC students and employees.

Crime prevention at MCC is part of a community-
based program. The main goal is to Improve the
quality of life for merobets of the campus commu-
nity. MCC’s crime prevention program stresses
community awarenessfinteraction through the dis-
semination of materials and presentations geared
toward students, faculty and staff. MCC's annual
efforts include: '

1. Posting of crime prevention awareness infor-
mation in college buildings.

2. Disseminating crime prevention material in
handbooksand inthe Student Services Office.

3. Utilizing countyarcstate police crime preven-
tion specialists as speakers.”

4. Disseminating the Annual Security Report to
all current employees and students and to all
prospective employees and students who re-
quest it.
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Montcalm Community Céllege isdedicated topro-
viding educational experiences for afl residents in
our community. The credit-free courses and work-
shops offered through the Communityand Business
Services Office will help you prepaze for the chal-
lenges of the twenty-first century by providing cur-
rent and useful information on topics of interest to
you in yourpersonal or professional life. Coursesare
conveniently scheduled to meet the demands of
today’s busy person.

A variety of credit-free courses are offered each
semester for professional and personal develop-
ment, changing as the needs of the community
change. Past courses have included computer
classes, hospice eraining, stress management, pho-
tography, management training, medical office train-
ing, CPR, first aid, time management and financial
planning.

Recreation classesare popular with all ages. Swim-
ming classes, which are held in the NCAA-size
swimming pool, are offered for infants through se-
nior citizens. Lifeguard and water safety instructor
training are held in cooperation with the physical
education department and are offered for credit as
well as credit free. Other health courses, such as
weight training, aerobics, slide training, and dance
are offered in the MCC gym and fitness center. A
Wellness Cooperative composed of representatives
from health agencies in Montcalm County helps
provide programming direction. The college gym,
poot and fitness center are also open to the public
during designated hours.

Summer day camps for children offer a learning
expetience in a fun environment. In cooperation
with the Montcalm Area Intermediate School Dis-
trict, the college hosts summer sessions of Science
Camp, Fine Arts Camp and Sports FUNdamentals
camp.

'ERVICES

o

F§¥information ahout current credit-free courses
and recreation opportunities, contact the Corrmu-
nity and Business Services Office at 517/328-1210.

Registration is accepted by mail, in person, and by
phone (ifpayingby credit card). The tuition waiver
for senior citizéns is not available for credit-free
courses.
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QOLLEGE Facrrms

ACTIVITIES BUILDING: This building con-
tains a pool, a gymnasium, the bookstore, the food
services area, a student lounge area, the fimmess
center,aconferenceroom, and the Community and
Business Services Office.

BARN THEATRE: TheBam Theatreis located
west of College Drive and includes the college’s
performing arts facilities.

BOOKSTORE: The MCC Bockstore, located in
the Activities Building, offers texthooks, student
supplies, greeting cards, and a variety of items bear-
ing the MCCnaine including pennants, mugs, exer-
cise clothing and tote bags. The hookstore is open
during the fall and spring semesters from 8 a.m. to 7
p.m. Monday through Thursday, 8a.m. to4:30p.m.
Friday, and 7:30 to 11:30 a.m. Saturday. The
booksiore is open during the suromer semester from
8 a.m. to 4:30 p.m. Monday through Friday.

CAREER LIBRARY: The CareerLibrary, inthe
Counseling and Employment Services Office, con-
tains career planning information. College catalogs,
various brochures, job descriprions, and up-to-date

- employment trends are among the materials and

information available,

FOUNDATION FARMHOUSE: TheFounda-
tion Farmhouse is located on Sidney Road west of
College Drive,

FITINESS TRAIL: MCC’sFitness Trail, located
around the perimeter of campus, offers the opportu-
nitytoexperienceacomplete, well-balanced fitness
and conditioning pregram at your own pace and
level. . The introduction area, located east of the
Activities Building, begins the 20-station course.
The program, begins with stretching exercises fol-
lowed by more strenuous exercises and ends with
cool-down andrelaxation exercises. MCC's Fitness
Trail is open to everyone and is free of charge.

INSTRUCTIONEASTBUILDING: This two-

story building contains labs, classtoomsand instruc-
tors’ offices.

INSTRUCTION WESTBUILDING: Thisbuild-
ing contains two auditoriums, classrooms, instric-
tors’ offices, and the Skills Development Lab. The
auditoriums are used for classes, performances and
community meetings.

THELEARNINGRESOURCECENTER: The
LRCisavailable tostudents and the community and
islocated in the Library and Administration Build-
ing. Books and reference materials, collections of
periadicals, audiovisual materials, video viewing
stations, Internet access, study areas, and a confer-
ence room are-available. Auromated information
searches are available via CD-BOM products and
various on-line database services.

Bookscan be borrowed for two weeksand magazines
areloanedforaneweek. Referencebooks cannotbe
checked out. Other items may be borrowed over-
nightwithpermissionfromstaff. The LRC provides
audiovisual- equipment for instructional purposes
and to student and community groups meeting on
campus. Proofof identificarion isneeded to borrow
library materfals. Library cards are not issued.

’

1f the MCC LRC does not have the marerials you
desire, they can be requested from other libraries.

LIBRARY AND ADMINISTRATIONBUILD-
ING: The Library and Administration Building
inchudes the President’s Office, the Instructional
Office, the Business Office, the Dean of Student
ServicesOffice, the Admissions Office, the Registrar’s
Office, the Counseling and Employment Services
Office, the Financial Aid Office and the Leaming

Resource Center.

MOBILE OFFICEUNIT: Theyellowtemporary
building between the Instruction West and Instruc-
t1on East buildings contam%f&ces

MONTCALMHERIT. VILLAGE: Thevil
lage, located on the west §idgioficampus, includes
local historical buildings agdé%t%\cts An annual
Heritage Village Celebration takesplace oncamplis
during August, ke




niature area on college property and adjoining state
land. Biology students use the nature trails for short
field trips and research projects, and students and
community members may take self-guided nature

walks.

OFF-CAMPUS FACILITIES: The MCClonia
Center, located in the Jonia Educational Centerat
250 E. Tuttle Road, and the MCC Greenville Cen-
ter, located at 407 Nelson Drive, are sites of off-
campus college courses. MCC also offers courses at
anumber of other off-campus locations. The MCC
Tri County Office is located at 106 E. Edgerton in
Howard City. Contact the Student Services Office
orsee an MCC semester class schedule for a current
listing of off-campus courses.

PHYSICAL EDUCATION FACILITIES:
MCC’s physical education faciliries include an
NCAA swimming pool, tennis courts, a softball
field, a gymnasivm, and the MCC Fitness Centet.
The facilities are available to students and commu-
nity members.

VOCATIONAL/TECEINICAL BUILDING:
This building in the northwest cotner of campus
houses classtooms and offices.

Handicapped students and senior citizens with limited
mobility are encouraged to attend MCC classes and use
MCC's facilities. The buildings are barrier-free and every
attemnpt is made o provide addiiional accommodations if
reduived.
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Campus
1. Foundation Farmhouse
2. Barn Theatre

3. Andesson Lane 10
4. Tennis Courts

5. Activities Building

6

- Library and Administration Building

Instruction East Building
Instruceion West Building
Vocational{Technical Building
0. Montcalm Heritage Village

Parking Lots

A, D, E, F, Gand I - Student/Visitor
B, C, Hand] - Staff Only

1.
8,
9
11
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Thisliberal artsprogram ledds toanassociate degree
in arts and sciences with an emphasis in art and
provides the background and skills necessary to
continue study in the field of the visual arts. A
minimum of 60 credits is required.

Course Name Course # Cr.
General Requirements

Humanities [ HL200 4
Humanities I HU201 4
Freshman English I LA100 3
Freshman English I LAI0T 3
Biological Science® NS00 4
Physical Science® NSI0L 4
Introduction to Sociak Science 1 55110 4
Introduction to Social Science [I*  SS111 4

Core Requirements

Introduction to At HU120 2
Drawing [ HUIZZ 3
Drawing Il HUI23 3
Painting1 HUIZ5 3
Painting1I HUZ6 3
Ceramics] HUL30 3
Ceramnics Il HUI31L 3
Painting!ll HU227 3
PaintingIV HUZ28 3
Art - teaching courses 2-6
Other Degree Requirements
Electives

Suggested Electives

History: $5250, SS251 or 85255 " 3
Philosophy: HU220 3

Literature: LA200,LA201,1LA2200rLA221 3

#Sze the alternatives listed under the requirements

Sequence

FIRSTYEAR

Fall: LA100, HU120, HU121 or HU122, HU125 &
55110

Spring: LA10L, HU123, HU126, 58111 & an
elective

SECONDYEAR

Fall: HU130, HU200, U227, NS1C0, art teaching
courses & an elective

Spring: U131, HU201, HU228,NS101, art
teaching courses & an elective

for the associate degree in arts and sciences on page
10.

ASSOCIATE DEGREES IN
ARTS & SCIENCES
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Thisliberal arts program leads toan associate degree
in artsand sciences with an emphasis in biclogy and
provides the background and skills necessary to
continue study in the field of biological science. A
minimum of 60 credits is required.

Course Name Cowrse # Cr.
General Requirements

Humanities I HI20 4
Humanities IT HU201 4
Freshman English [ LAI00C 3
Freshman English II LAI01 3
College Chemistry NS220 3
College Chemistry Il NS221 5
Introduction to Social Science 1 85110 4
Introduction to Social Science I[F* SS111 4

Core Requirements

College Biology ! NSi21 4
College Biology Il NS122 4
Anatomy & Physiology1 NS103 5
Anatomy & Physiology [T NS203 4
Other Degree Requirements
ScienceElectives 6-8
Math Electives 7-8
Science Electives

Earth Science NS102 3
Environmental Geography NS120 3
Microbiology NG6201 4
Introductory Physics I NSZ230 4
Introductory Physics 11 NGZ31 4
Math Electives

Intermediate Algebra MA104 4
Trigonometry MA120 3
College Algebra MA159 4

*See thealternatives listed under the requirements

for the associate degree in arts and sciences on page
10.

JCIENCE

DIOLOGICAL
Suggested Two-year
Sequence
FIRST YEAR

Fall: LA100, NS121, NS220 & a math elective
Spring: LA101, NS122, NS221& a math elective

SECONDYEAR
Fall: HU200, NS103, SS110 & a science elective
Spring: HU201, NS203, $511 1 & ascience elective

Arts &
Seiences
Associate
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This program is for students who plan o transfer to
a four-year school and pursue a degree in child
development, early childhood, child psychologyora
related area. A minimum of 60 credits is required.

Course Name Course # Cr.
General Requirements
Freshman English I LAICO 3
Freshman English II LA101 3
Humanities HUZ00 4
HumanitiesIT HU20T 4
Biological Science® NS00 4
Physical Science® NS10t 4
Introduction to Social Science $85110 4
Ineroduction to Social Science I SS111 4
Core Requirements
Introduction to CDA ECD100 1
Child Development: Infants

& Toddlers ECDI10 3

Child Development: Preschoolers  ECDI20 3
InfantfToddler & Preschool

Curriculum ECD130 3
Administeation of Early

Childhood Programs ECDI50 3
Children with Special Needs ECD160 3

Other Degree Requirements

- Bmergency Health Care AHIOO 2
Children’s Literature:

Prescheol - Kindergarren LAZ95 1
General Psychology 55220 3
Child Psychology 85221 3
Electives 5
Suggested Electives
Small Business Management** BAZ235 3
Accounting for Small Business BAIOS 3
Introduction to Teaching ED100 2
Michigan Child Care Futures:

Basic ECDi40 1
Michigan Child Care Futures:

Advanced ECD141 1
Elementary Spanish FL130 4
Children’s Literature:

Kindergarten to Eight Years LA295 |
Children’s Literature: ‘
Eight to Twelve Years LAZ295 1

i
Stggested Two-year

Sequence
FIRST YEAR
Fall: AF100, ECD100, ECD110, LA 100, SS110 &

anelective , .
Spring: ECD120, ECD150, LA101,1LA295 & SS1i1

SECONDYEAR

Fall: ECD130, HU200,NS100 & 85220
Spring: ECIM 60, HU201,NS101, 85221 & an
elective

*See the alternatives listed under the requirements
for the associate degree in arts and sciences on page
10. 7

**The prerequisite of BA135 for this course is
waived for this program.

AN EARLY CHILDHOOD DEVELOPMENT
APPLIEDARTSANDSCIENCES ASSOCIATE
(SEEPAGE55) AND A CHILDHCOOD DEVEL-
OPMENT ASSOCIATE (SEE PAGE 78) ARE
ALSOAVAILABLE. !
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Thisliberal artsprogram leads toan associate degree Su ggested Electives

inatts andscie:nces withan emphasisin thslzlanguage Introduction to Philosophy HUZ0 3
arts and provides the background and skills neces- Principles of Macroeconomics S5215 3
sary to continue stucly in the field of language arts General Psychology S52720 3
(Hiterature, speech and communications). A mini- US History to 1877 S5250 3
mum of 60 credits is required. US History Since 1877 S5251 3
Michigan History 55255 3
Course Name Course # Cr.
*See the altemnatives listed under the requirements
General Re qu:irements for the associate degree in arts and sciences on page
Humanities ! HU0 4 10. :
Humanities It HU201 4
Freshman English I LAIOC 3 Suggegted Two_year
Freshman English IT LAIOL 3 c
Biological Science* NS100 4 equence
Physical Science* NS101 4 FIRST YEAR
Introduction to Social Science I 55110 4 Fall: LA100, LA200, LA210, SS110 & an elective
Introduction to Social Science IT* 85111 4 Spring: LA101,LA201, SS111 & 2 electives

Core Requirements SECOND YEAR _

. . Fali: HU200, LAZ20, NS100 & an elective
American Thought & Literature] - 1A200 3 Spring: HU201, LA221, NS101 & an elective
American Thought & Literarure [I 1.A201 3 ! ’

Speech LAZ10 3
English Literature: Beginning
o 1798 LA220 3

English Literature: 1798 to Present LAZ2ZI 3

Other Degree Requirements

Electives

Literature Flectives

Short Story LA230 3
Childien’s Lirerature LA235 3
TheNovel LAZ240 3
Drama as Literature LA260 3
Drama as a Performing Art LAZ61 3
Poetry LAZ70 3

i
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Thisliberal arts program leads toanassociatedegree S’ftggested Flectives
i arts and sciences with an emphasis in physical Introduction to Business BAIZS 3
education. It provides the background and skills Principles of Marketing BAZ3 3
| necessary to continue study toward majors in sec- Small Business Management BA235 3
ondaryeducationwithaminorincoaching, physical Management BA237 3
education and spotts curriculums leading to em- Tntroduction to Computer
ploymentin general recreationareasor therapeutic " InformationSystems CiSi15 3
i S recreation, business, TV production, ot health sex-
RN vices management. A minimuim of 60 credits is #See the alternatives listed under the requirements
: i‘ ; required. for the associate degree in arts and sciences on page
T ._ 10.
T ! Course Name Cowrse # Cr. .
_a
il _ Suggested Two-year
§ 1 ! General Requirements g 58 Y
Humanities | HU200 4 equence
| K
i l F Ij Hurnanities I HUJ20L 4 FIRSTYEAR
iR Frechman English LA0 3 Fall: LA100, MA104, NS100, PE103, PE110 &
HIP Freshman English I1 LAl 3 Ssiio
it 3 }- I 3 Biological Science® NS00 4 Spring: LA101, LA210, PE105,SS111 & electives
TN College Chemistry NS220 5
1| E E E 'l Introduction to Social Science I S5110 4 SEiEOND YEAR
N i Introduction to Soclal Science IF* 35111 4 Efec.t izjmo’ NS103, NS220, PE130, PE210 & an
Al o .
i :! :J‘ f] Core Requiremen’cs Spring: AH100, HU201,NS203, S5220 & electives
l! il Emergency Health Care AHICO 2
; Anaromy & Physiology NS103 5
Anatomy & Physiology I1 NS203 4
g Personalized BodyConditioning ~ PE103 1
h or Introduction to Physical
Fitness PEL10 1
Sports Fundamentals PE105 1
Beginning Swimming PE130 i
SportsOfficiating PE210 1
Other Degree Requirements
Speech 1LA210 3
Intermediate Algebra MAICE 4
General Psychology 558220 3
Electives 9-11

44
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Thisliberal acts program leads toan associate degree
inartsand sciences withan emphasisin the physical
sciences and provides the background and skills
necessary to continue study in the field of physical
science (physicsand chemistry). A minimumof 60
credits is required.

Course Name Course # Cr.

General Requirements

Humanities [ HU200 4
Humanities I HU201 4
Freshman English I LAI00 3
Freshman English 11 LAIOI 3
Introduction to Social Science 1 8s110 4
Introduction o Social Science ¥ SS111 4
Core Requirements

Trigonometry MA120 3
College Algebra MAL59 4
Caleulus & Analytic Geomesry]l  MAZ50 4
Calculus & Analytic Geomerry Il MAZ51 4
College Chemistry | NS220 5
College Chemistry Il NS221 5
Inereductory Physics 1 Ns230 4
Introducrory Physics 11 NS231 4
Other Degree Requirements
Electives

Suggested Electives

Biological Science NSO 4
Physical Science NS101 4
Earth Science NS102 3
Environmental Geography NSs120 3
College Biologyl NSI1Z1 4
College Biology 11 NS122 4
Microbiclogy NS0Tt 4
Nature Seudy NS208 4

*See the alternarives listed under the requirements

for the associate degree in arts and sciences on page
10.

HYSICAL CIENCE

Suggested Two-year

Sequence

FIRST YEAR

Fall: LA100, MA120, NS220 & NS230
Spring: LA101, MA159, NS221 & NS231

SECONDYEAR
Fall: HU200, MAZ250, 55110 & an elective
Spring: HU201, MA251, SS111 & an elective

b

Aris & .
Sciences
Associate
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i l‘ﬁ &Iii!'[{ i i & This liberal arts program z%rith an emphasis in pre- é%’f?ggeste d Electives :
s b - / elementary education provides the background and ™ ) i x
Aty ; ) ) ese courses are required at one or more of the
I il ckills necessary to continue toward a bachelor’s o . )
| 3511!1 il P o o v education. A mini £60 neatby four-year institutions granting bachelor’s .
il egétee fnc em.endary UCALIon. A MInImumn degrees in elementary education. Students should :
: " 111( QY Ccreqits Is required. consult with a counselor at the institution to which :
sl B they wil .
'} iil‘h]: !H’ o Course Name Course f Cr. ey will oransfer _ !
i w ,1 ' . Introduction to Teaching ED100 2 !
1] General Requirements Arcforthe Elementary Teacher ~ HU25 2
"114 / fi Humanities I HUR00 4 Literature (LA200,1L.A201,LA220,0r LA221) 3
' ftgs!\ Ui Fumanities It HU0t 4 Speech LA210 3 |
! F*} ‘l‘i :! Freshman English I LAWO 3 Youth Literature LA236 3 |
i ‘i:il%: { Freshman English 1T LA10E 3 The American Political System S8240 3 ‘
i iji!'l i; f BiologicalScience* NS100 4 uUs History to 1877 S5250 3
5\!15!31[ QP Physical Science™ NS1oL 4 US History Since 1877 38251 3
! EEPE‘,"E !k _ Tntraduction to Secial Science | 85110 4 Foreign Language 4
Jh'"h i Introduction to Social Science II*  SS111 4 ,
| ;ﬁ ‘il il - *See the alternatives listed under the requirements I
| ‘ ;1! i']im 134 Core Requirements for the associate degree in arts and sciences on page i
il et : '
i li;‘jﬂﬁ h‘. f1i Music in the Elementary 10. :
4 {;;i@i‘iir-é1 I'l Classroom HULlD 3 ‘ L
“‘gp.g.!;!}{giy;g Children'sLiterature LAZ3S 3 Suggested Two-year
| Ll { : Intermedia‘te Algebra . MAICE 4 Sequence 3
g Mathematics for Elementary FIRSTYEAR 2
K Teachers 1 MA151 4 1
; 5 Mathematics for Elementary : Fall‘: LA100, MAT104, NS100 & SS110 % |
l Teachers 11 MAL5Z 3 Spring: LA101,HU110,NS101,55111 &an elective 5
General Psychol $S220 3 4!
enerallsycholoey SECOND YEAR 1
' : Fall: HU200, LA235, MA151, 58220 & anelective
Other Degree Requirements . Spring: HU201, MAI52 &electives ;
Electives 10 - J
1
il
4
2
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Thisliberal arts programleads toanassociate degree
in arts and sciences with an emphasis in the sccial
sciences and provides the background and skills
necessary to continue study in the social science
field. A minimum of 60 credits is required.

Course Nome Cowrse # Cr.
General Requirements

i Humanities I HU200 4
Humanities I1 HU201 4
Freshman English I LAICO 3
Freshman English IT LAI01 3
Biological Science® NS100 4
Physical Science* NS101 4
Intreduction to Social Science T 35110 4
Intreduction to Secjal Science [1* - SS111 4

Core Requirements

Principles of Macroeconornics 58215 3
General Psychology 55220 3
Child Psychology 58221 3
Sociology 85230 3
Social Problems 55235 3
US History to 1877 85250 3
US History Since 1877 55251 3
Cultural Anthropology 88260 3
. Suggested Electives
Foreign Language FL 4
Intreduction to Philosaphy HU220 3
American Thought & Literature T  LA200 3
or American Thoughe &

Lirerature 1T 1A201 3
Speech 1.A210 3
Elementary Algebra MAIOG 4

or Intermediate Algebra MA104 4
Principles of Microeconomics 55216 3
Abnormal Psychology 85225 3
Michigan History 58255 3

*See the altetnatives listed under the requirements
for the associate degree in arts and sciences on page

10.

Suggested Two-year

Sequence
FIRST YEAR

Fall: LA1C0, SS110, SS230 & 85250
Spring: LA101, 55111, 55235 & 58251

SECONDYEAR
Fall: HU200, NS100, SS220 & §5260
Spring: HUZ201,NS101, 85215 & 88221
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Thisprogram leads toan associate degree in applied
arts and sciences with an emphasis in accounting
andprovidesthebackgroundand skillsnecessaryfor
anentrancejobintheaccounting field. A minimum
of 60 credits is required.

Corse Name Course # Cr.
General Requirements
Freshman English [ LAIOD 3
Freshman English 11 LA01 3
Tntroduction to Social Science I 85110 4
Introduction to Social Science [I* 83111 4
Core Requirements
Principles of Accounting 1 BALLS 4
Principles of Accounting I BAll6 4
Introduction to Business BAI3S 3
1 egal Environiment of Business BA200 3
Computertized Accounting BAZ13 3
Computerized Accounting II BA2I4 3
Management BA237 3
Tax Accounting BA246 3
Organizational Behavior BAaZ50 3
Introduction to

Computer Information Systems CIs1is 3
Introduction to PCs

and Spreadsheets Cis125 1
Business Calculators 3

CIS240

Other Degree Requirements

Speech LAZI0 3
Intermediate Algebra MAIO4 4
Principles of Macroeconomics 85215 3
Electives

% 5 >
Suggested Electives

International Business BA26C 3
Field Experience BAZ90 3
Field Experience BA292 45
MicrocomputerApplications Cisi’is 3
[ssues in Leadership Hu20 3
Managerial Mathematics MAIL6 3
Tax Law PL210 3
Principlesof Microecanormics 55216 3

#See the alternatives listed under the requirements
for the associate degree in applied arts and sciences
onpage 10

Suggested Two-year

Sequence

FIRST YEAR :
Fall: BA115, BA135, CIS115, CIS125, CIS240 &
LAL00 -

Spring: BA116,LA101, LA210 & MA104

SECONDYEAR
Fall: BA2C0, BA213, BA246, 85110 & 55215
Spring: BA214, BA237, BA250, 85111-& anelective

ASSOCIATE DEGREES IN
APPLIED ARTS & SCIENCES




Applied Arts

A DMINISTRATION & Sciences

BUSINESS

This program leads toanassociate degre.e in apg;lied Sugge sted Electives
arts .ar.ad sc.lencesdwmh Zn ellzlphasis m bgsul:iis Accounting for Small Business BAIOS 3
administration an provides the bac Erounc skifls Computerized Accounting I BAZI3 3
necessaty foran entrancejob mthebpsmess field. A Computerized Accounting Il BA2l4 3
minimum of 60 credits is required, Retailing BA234 3
Small Business Management BA235 3
Course Name Couwrse # Cr. Advertising BA248 3
CustomerRelations BA251 2
General Requirements Field Bxperience BA292 45
Freshman English I LAICO 3 Microcomputer Applications CIS175 3
Freshman English IT LA10E 3 Issues in Leadership HU270 3
Introduction to Sacial Science | SS110 4 gialeageg?l Mbath mgg i
oduction to Social Science I*  SS111 otlege/Algedra
Intreduction to Social Science 4 General Psychology 45270 3
C_Olje Re qulrgments *See the altematives listed under the requirements
P r!nCTples ofAccount!ng I BA1LS 4 for the associate degree in applied atts and sciences
Prmc:nples‘ of Accouptmg II BAIl6 4 on page 10. !
Inm’d‘-‘cn_‘m to Business ) BAI3S 3 *+The prerequisite of CIS180 does not apply to this !
Legal Environment of Business BA200 3 program
Marketing BA233 3 ’
Management BA237 3
Organizational Behavior BAZ50 3 Sllg gEStEd Two-year
Internam?nal Business BAZ260 3 Se quence
Keyboarding cIsio 1
Introduction to Computer > FIRST YEAR ,
Ioformarion Systeras CSis 3 ‘Fall: BA115, BA135, CIS100, CISL15, CISIZ5 & » |
Introduction to PCs and LA_IOO
Spreadshocts s 1 Speing:BALLG, BA2S0,LALOL, LAZIO can
elective
Other Degree Requirements SECONDYEAR
Speech o Ao 3 Fall: BA200, BA233, BA237, S5110 & S5215
BLEsmess Communications 1T Cls18 3 Spring: BA260, CIS185%%, 55111 & an elective
Principles of Macroeconomics 885215 3
Electives 51 |
|
|
i
I
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This program leads to an a\s?bociate degree inapplied
arts and sciences with a specialty in business infor-
ration systems and provides the background and
skills necessaty forajobin the business information
systems field. [ris designed for students seeking
entrylevel business /management careers with.com-
panies that use microcomputers and commercially
available software packages. A minimum of 62
credits is required.

Course Name Course # Cr.
Ceneral Requirements

Freshman English 1 LAIO 3

Ereshman English 11 LAl01 3

Introduction to Social Science 1 SS110 4

Tntroduction to Gocial Science I1¥ 85111 4

Core Requirements

Principles of Accountingl BAIlS 4
Principles of Accounting il BAIl6 4
Tntroduction to Business BA135 3
Legal Environment of Business BA200 3
Management BA237 3
OrganizationalBehavior BA2ZS0 3
Tntroduction to Computer

Information Systems clsiis 3
Introduction to Programming

and Logic Cisiz0 3
MicrocomputerApplications CIsi7;s 3
Microcomputer Spreadsheets CIs2s50 3
Microcomputer Data Base

Applications CIs2s5 3
Advanced Microcomputer

Applicatiors Cisz60 3
Systems Concepts/Design Clszes 4
Other Degree Requirements
Business Communications I ** CIs18s 3
Speech - LA210 3
Elective (math recommended) 3-4

&
Elementary Algebra MAI00 4
Intermediate Algebra MANW4 4
Managexial Math MAILL6 3

#See the alternatives listed under the requirernents
for the associate degree in applied arts and sciences
on page 10.

#%The prerequisite ofCI1S180does notapply 10 this
progratn.

Suggested Two-year

Sequence

FIRST YEAR

Fall: BAL15, BA135, CIS115, CIS130 & LALOO
Spring: BA116, BA250, CIS175,CI5255,LA101 &
an elective

SECOND YEAR
Fall: BA200, BA237, CIS250, CIS260 & SS110
Spring: BA250, 18265, LA210& 85111
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C“OSMETOLO:GY

Graduates of the cosmetology management pro-
gram possess skills and knowledge to operate in
today’s business setting as shop managers and are
able to work directly on customers. Some may wish
to emphasize entrepreneurial skills with plans to
open their own shops in the future. In addition to
the 60 credits tequited for degree completion, stu-
dents must be eligible for state cosmetology licen-
sure testing.

Course Name Cowrse # Cr.
General Requirements

Freshman English 1 LA100 3
Freshman English I LA101 3
Introduction to Social Science § SS110 4
Introduction to Social Science II*  SS111 4

Core Requirements

Allcosmetology 200-level required courses orequated
hours/credits®* (as determined by pre-board testing).

Other Degree Requirements

Accounting for Small Business BA105 3
or Principles of Accounting I BAL15 4
Small Business Management BA235 3
Select at least 3 of the following electives,
Introduction to Business BAIL35 3
Legal Environment of Business BAZ00 3
Principles of Marketing BA233 3
Rerailing BA234 3
Organizational Behavior BA250 3
CustomerRelatlons BA251 2

Introduction to Computer

Information Systems CIS115

3
Business Mathematics CIS155 3
Micrecomputer Applications CIS175 3
Business Communicarions I IS8 3
Speech, LAZI0 3
Principles of Macraeconomics 85215 3

3

General Psychology 55220

*See the alternatives listed under the requirements
of the associate degree in applied arts and sciences
on page 10. !

**Students who hold a valid State of Michigan
CosmetologyLicenseissued within the last 24 months

/| ANAGEMENT

may be granted up to 36 credits (a maximum of 32
general cosmetology credits) toward this degree. If
licensed more than two years ago, applicants must
document: six months work experience out of the
last 30 months to be eligible for the transfer credit.
Unlicensed transfer applicants must take state pre-
board exams to determine transfer credits in cosme-
tology.

ACERTIFICATEPROGRAMIN COSMETOL-
OGY IS ALSO AVAILABLE. SEEPAGE 69.

Applied Arts
& Sciences
Associate
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fields. A minimum of 60 credits is required.

This associate degree proéram prepares successful
graduates for careers in the ctiminal justice field.
The program isdesigned ro provide maxiraum trans-
ferabilitytofour-yearcolleges anduniversitie
offerabachelor'sdegree incriminal justice orrelated

swhich

Course Name Course # Cr.
General Requirements
Freshman English I LA100 3
Freshman English i1 LAl0L 3
Introduction to Social Science | $5110 4
Introduction to Social Science II* 5511 1 4
Core Requirements
Introduction to Criminal Justice CJ100 3
Introduction to Corrections CJL10 3
Corrections Insticutions/Facilities CJ120 3
Police Administration and
Operations CJ125 3
Criminal Investigation J130 3
PPCT Defensive Tactics CJi37 2
Ammerican Criminal Law Cj210 3
Juvenile Delinquency CJ230 3
Introduction to Security Systems  CJ240 3

Other Degree Requirements

Introduction to Computer
Information Systems

Humanities I

Humanities IT

Speech

Psychology

Aumerican Politlcal System

CIS115
HU200
HU201
LAZ10
85220
$5240

[ R

‘Principles of Accounting 1 BAlLS 4
Ineroduction to Business BAI135 3
Communication in Criminal Justice CJ136 3
Emergency Intervention Techniques CJ138 2
Crirminal Justice Practicum™* CJ290 5
Personal Self-Defense™* PEL14 1

#See the alternatives listed undex the requirements
of the associate degree in applied arts and sciences
on page 10. :

#4Gpudents employed by acriminal justice organiza-
tion (lawenforcementagency, security, corrections,
etc.) for six or more months may substitute any two
additional 8S, CJ, PL or BA courses to meet this

requirement.
s#4Gmdentsmaysubstirure PE111,PE112 or PE125.

Suggested Two-year

Sequence
FIRST YEAR
Fall: CIS115, CJ100, CJ110,LA100 & 85110
Spring: CJ120,CJ125, CJ137,LA101 & SS111

SECONDYEAR
Fali: CJ130, CJ230, HU200,LA210 & 55240
Spring: CJ210, CJ240, HU201, $5220 & electives

CRIMINALJUSTICE/CORRECTIONS CERTIFI-
CATE (SEE PAGE 69) AND TRAINING PRO-
GRAMS (SEE PAGE 78) ARE ALSO AVAIL-
ABLE.

gy
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| CRIMINAL jUSTICE / CORRECTIONS

This associate degree program prepares successful
graduates for careers in corrections. It includes the
15 credit hours needed for certification, degree
requirements and other career-related courses. The
program isalsodesigned to provide maximum trans-
ferability tofour-year colleges anduniversitieswhich
offerabachelot’sdegree in criminal justice orrelated
fields. A minimum of 60 credits is required.

Course Name Course # Cr.
General Requirements

Freshman English LAL10O 3
Freshman English I1 LA101 3
Increduction to Social Science ] ~ S5110 4
Introduction to Social Science [I*  SS5111 4

Core Requirements

Introduction to Corrections CJ110 3
Introduction to Criminal Justice - CJ100 3
Stress Management for

Correctional Officers < J115 1
CorrectionsInstitutions/Facilities ~ CJ120 3
Communicationin Criminal Justice CJ136 3
PPCT Defensive Tactics CJ137 2
Emergency Intervention Techniques CJ138 2
American Criminal Law CJ210 3
Legal Issues in Corrections Cj220 3
Parole and Probation CJ235 3
Client Relations in Corrections CJ230 3
Client Growth & Development CJ260 3
Other Degree Requirements
Humanities I HU200 4
Humanities IT HU201 4
Speech LAZI0 3
Electives

Suggested Electives
Organizational Behavior®** BAZ50 3
Introduction to Computer

Information Systems CIsils 3
Criminal Justice Practicum®* CJ290 5
Psychology 55220 3

*See the alternarives listed under the requirements
of the asscciate degree in applied arts and sciences
on page 10.

#*Studentsemployed by a criminal justice organiza-
tion (lawenforcementagency, security, corrections,
etc.) for six or mote months may substitute any two
additional SS, CJ, PL or BA cousses to meet this
requirement.

***The prerequisite of BA135 for this course is
waived for this program.

Suggested Two-year

Sequence

FIRST YEAR

Fall: CJ100, CJ110, LA100, 5110 & an elective
Spring: CJ120, CJ135, CJ137,LA10L, 55111 &an

elective

SECONDYEAR
Fall: CJ115, CJ210, CJ220, CJ250, HUZ200 & LA210
Spring: CJ136, CJ138, CJ235, CJ260 & HU201

CRIMINALJUSTICE/CORRECTIONSCERTIF-
CATE (SEE PAGE 69) AND TRAINING PRO-
GRAMS (SEE PAGE 78) ARE ALSO AVAIL-
ABLE. ‘

Applied Arts
& Sciences
Associate
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. By
Most manufactured items?however large or small,
require a seties of drawings to bring them from
design conception tomanufacturedreality. Adrafter
istesponsible forsketches, design layouts, detailand
assembly drawings, and tool drawings; all necessary
graphic communications for manufacturing. The
employment outlook for drafters has been good.
Advancement opportunities for associate degree
personnel, with experience, are readily available.
The sequence of courses shown aliows students to
earn anassociate degree in applied artsand sciences
in two years as a full-time student. Students who
wish toattend school part time need notnecessarily
adhere to this exact sequence. ‘Please check with a
counselor. A minimum of 60 credits is required.

54

Course Name Cowrse # Cr.
General Requirements
Freshman English I LAIDO 3
Freshman English I LAI0L 3
" Introduction to Social Science I 85110 4
Introduction to Social Science II¥ 58111 4
Core Requirements
Concepts of Electricity EL100 3
Metallurgy and Heat Treatment IT130 2
Basic Machine Operation 11220 3
Basic Fluid Power 1T253 3
Manufacturing Processes IT260 2
Technical Drafting [ ™10 3
Descriptive Geometry D110 3
Technical Drafting IT D130 3
Tool and Die Design I** D135 .2
Product Design TD215 3
Jig & Fixture Design TD230 3
[ntroduction to CAD TD250 3

e
Other Degree Requirements
Customer Relations BA251 2
Introduction to Computer

Information Systems CIS115 3
Intermediate Algebra MAL04 4
Trigonometry MA120 3
Industrial Graphics

Communication TD102 2

#See the alternatives listed under the requirements
for the associate degree in applied arts and sciences
on page 10.

#+Gtudents may substituce TD140 Plastic Mold
Design L.

Suggested Two-year

Sequence

FIRST YEAR

Fall: IT130, [T220, LA100, MA104 & TD100
Spring: [T260, LA101, MA120, TD102, TD110 &
TD130

SECOND YEAR
Fall: CIS115, EL100, SS110, TD215 & TD230
Spring: BA251,1T253, 85111, TD135 &TD250

ACERTIFICATEPROGRAMINDRAFTINGIS
ALSO AVAILABLE. SEE PAGE 70.




EARLY CHILDHOOD

This program isforstudents whodesire training that
satisfies state requirements for Headstart programs,
day-care centers, home day care and related areas.
A minimum of 60 credits is required.

Course Name Course # Cr.

General Requirements

Freshman English | LAIOO 3
Freshman English II LA101 3
Introduction to Social Science I 8s110 4
Introduction to Social Science II*  SS111 4
Core Requirements
Introduction to CDA ECDICO 1
Child Development: Infants

& Toddlers ECDIi0 3
ChildDevelopment:

Preschoolers ECD120 3
Infant/Toddler & Preschool

Curriculum ECDI130 3
Administration of Early

Childhood Programs ECDI50 3
Children with Special Needs ECD160 3
Other Degree Requirements
Emergency Health Care AHI00 2
Accounting for Small Business BAIDS 3
Small Business Management** BA235 3
Intreduction to Computer

Information Systems CIsi15 3
Business Mathematics CIS155 3
Children’s Literature: ‘

Preschool - Kindergarten LA295 1
Introduction to Physical Fitness PEL10 1
Dealing with Stress SD120 1
General Psychology 83220 3
ChildPsychology 85221 3
Electives 7

Suggested Electives

Legal Environment of Business**  BA200 3
Organizational Behavior*# BA2S0 3
Michigan Child Care Fueures: Basic ECD140 1
Michigan Child Care: Advanced ~ ECDI141 1
Intreduction to Teaching ED1C0 2
ElementarySpanish FL130 4
Children’s Literarure:

Kindergarten to Eight Years LA295 1
Children's Literature:

Eight to Twelve Years LAZ95
Sociology 55230

L=

Suggested Two-year

Sequence
FIRST YEAR

Fall: AH100, ECD100, ECD110, LA100 & SS110
Spring: ECD120, ECD150, LA101, LA295 & SS111

SECOND YEAR
Fall: BA105, CIS155, ECD130, PE1 10 & §S220
Spring: BA235, CIS155, ECD160, SD120 & SS221

*See the alternatives listed under the requirements
for the associate degree in applied arts and sciences
on page 10. .

**The prerequisite of BA135 for these courses is
waived for this program.

AN EARLY CHILDHOOD DEVELOPMENT
ARTSANDSCIENCES ASSOCIATE(SEEPAGE
41) AND A CHILD DEVELOPMENT ASSOCI-
ATE(SEEPAGE 78) AREALSO AVAILABLE.

JEVELOPMENT

Applied Arts
& Sciences
Associate
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This program preparcs stlfdents for diagnosis and
repair of complex electronic devices and may be
transferable to a four-year university. Through
properselection of electives, emphasismaybe placed
upon communications, computersor industrial elec-
tronics. A counselor or instructor can help select
courses for these areas. A minimum of 62 credic
hoursare required for the degree and at least 26 must
be EL courses.

Course Name Course # Cr.
General Requirements

Freshinan English [ LAL100 3
Freshman English If LA101 3
Introduction to Social Science 85110 4
Ineroduction to Social Science [I*  S8111 4

Core Requirements

Concepts of Electricity EL100 3
Electronic Fabrication EL105 1
Electrical Circuit Analysis EL11C 3
Electronic Devices EL120 3
Blectronic Circuits BL210 3
Digital Electronics EL230 3
Micraprocessors EL240 3
Industriat Electrical Maintenance ] EL251 2
Industrial Electrical
Maintenance II EL252 A
Industrial Electrical
Maintenance I1[ EL253 2
Industrial Electrical -
MaintenanceV EL254 2
‘Other Degree Requirements
Customer Relations BA251 2
Introduction to Computer
* Information Systems CIst1is 3
Intermediate Algebra MAL104 4
Trigonometry MAI20 3
Introduction to College Physics] ~ NSI11 3
Introduction to College PhysicsIE -~ NS112 3
Elective 3

Sug gested Electives

Introduction to Programming

and Logic CIs13g 3
Basic Fluid Power IT253 3
College Algebra MA159 4

Suggested Two-year

Sequence
FIRSTYEAR

Fall: CIS115, EL100, LA100, MA104 & NS111
Spring: FL105, EL110, LA101, MA120 & NS112

SECONDYEAR

Fall: EL120, E1.230, EL251, EL252, $5110 & an
elective

Spring: BA251, EL210, EL240, EL253, EL254&
SS111

#See the alternatives listed under the requirements
for the associate degree in applied arts and sciences
on page 10.
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Applied Arts

EMERGENCY N EEDICAL TECHNOLOGY e

This program leads successful students to an associ- Sugge sted Electives
atedegree inapphed artsand sciences with aspecialty Dosages & Calculagions AHI06 1
in pre-hospital emergency medicine, and provides Intreduction to Computer
theknowledge and skills necessary toobtain employ- Tnformation Systems CIS115 3
ment in emergency medicine and related fields. Bicethics HU222 3
Graduates are elipible to apply for paramedic licen- Understanding Research NURZ26C 2 :,
sure through the EMS Division of the Michigan Intermediare Algebra MAL04 4 :
Departinent of Consumer and Indusery Servicesand Introduction to Social Science Il 88111 4 "
o national registration through the National Registry
g of Emergency Medical Technicians. APARAMEDICCERTIFICATEPROGRAMIS - .
vog ALSOAVAILABLE.SEEPAGE73. i
Course Name Cowrse # Cr. ‘ "
The following curricubum sequence is required: ‘
SPRING SEMESTER
Emergency Medical Technician AHZ0 95 i
Freshman English [ LAIOG 3 - T
Biological Science NSIO0 4
FALL SEMESTER !
Emergency Medical Technician i
Specialist/Paramedic AHZ02Z 7 !
Freshroan English 11 LAIOL 3 E
Anatomy and Physiology NS103 5 ,
SPRINGSEMESTER
Paramedic Pharmacology AHZO3 4 “
Paramedic Cardiology AH204 4 !
Anatomy and Physiology [f NSZ03 4 |
Introduction to Social Science [ S50 4 \
. it
SUMMER SEMESTER !
Paramedic Clinical T AHI0S 4 }
FALLSEMESTER i
Paramedic Medical Emergencies ~ AH206 3 ,‘!
. Paramedic Traumatic Emergencies AH207 3 ;
¥ Paramedic Clinical Il . AH208 3
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Thisprogramprovidesstué‘entswithaknowledge of ol ﬁggeste d Two-Year
business concepts and technology. Graduates are
prepared for employment as secretaries, who are Seqlleﬂce

responsible for assisting the executive. Aminimum FIRSTYEAR .
of 60 credits is required. Fall: CIS140, CIS155, CIS180,LA100 &an elective
Spring: CiS1 15, CIS185, CIS2C0, CIS240&LAI0L

Cowrse Name Course # Cr,
SECONDYEAR 5 55110 & an clect

Gener al Requirements Faﬂ: BA].OS, C18145, CIS22 + an elective
Freshman English I LAIO 3 Sprmg. CIS190, CIS245, CIS270 & 551 i1
Freshman English I LA101 3
Introduction to Social Science] ~ SSLI0 4
Tntroduction to Social Science IT* Ssi 4
Core Requirements
International Business BA260 3
Introduction to Compuier

Tnformation Systems CIsils 3
Typingll CISi40 3
Speedwritingl CIsi45 3
Business Mathematics CIstss 3
Business Communications I CISi80 3
Business Cotnmunications It CIs18 3
Records Management CIS190 3
TypingIll CIs200 3
Voice Transcription: Business CIs225 3
Business Calculators CIS240 3
Advanced Document Processing ~ CIS245 3
Office Administration : CIs2710 3

Other Degree Requirements
Accounting for Small Business BA105 3

Electives
Suggested Electives
Ingroduction to Business BAL3S 3
Organizational Behavior BAZ50 3
Speed Writing I CIS150 3
Microcomputer Applications CIS175 3
Field Experience CIsz90 3
Issues in Leadership HU2Z70 3
#See the alternatives listed under the requirements
58 for the associate degree in applied arts and sciences
on page 10
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FOOD ‘SERVICE TECHNOLOGY

Thisprogram providestheskillsand technicalknowl-
edge necessary to prepare for entry-level employment
in the food servicefrestaurant industry. Students
completing this program wilk have basic skills in foad
preparation, nutritionand menu planning, hoteland
restaurant management, and small business opera-
tion in the focd service industry. A minimum of 60
credits is required.

Course Name Cotrse # Cr.

General Requirements

Freshman English [ "LAICO 3
Freshman English II LAOT 3
Introduction to Sacial Science 58110 4
Introduction to Social Science II*  §5111 4
Core Requirements
Introduction to Food Service EST100 3
Food Service Safety and Sanitation FST10I 2
Food Production Skills: General =~ FST110 4
Food Production Skills: Entree EST120 4
Meat and Portion Control FST130 2
Nutrition and Menu Planning FST140 3
Equipment Design, Layout

and Selection FST200 2
Food Service Management FST201 3
Foed Production Skills: Bakery FST210 4
Food Production Skills: Catering  FST220 4
Focd Purchasing FST230 3

Other Degree Requirements

Intreduction to Business BAL35 3
Small Business Management BAZ35 3
Business Mathematics CIs155 3
Hurmanities I HU200 4

Suggested Two-year

Sequence

FIRST YEAR

Fall: CIS155, FST100, FST101, FST110 & LA100
Spring: BA135, FST120, FST130, FST140 & LA101

SECOND YEAR
Fall: FST200, FST201, FST210 & 85110
Spring: BA235,FST220, FST230, HU200 & 5S111

*See the alternarives listed under the requirements
for the associate degree in applied arts and sciences
on page 10.

A CERTIFICATE PROGRAM IN FOOD SER-
VICE TECHNOLOGY IS ALSO AVAILABLE.
SEEPAGE 70.

Applied Arts
& Sciences
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Graduates of this progra}n have a well-tounded
background preparing them for work in manufac-
turing and process industries as planners, buyers or
technicians. Transfer to a four-year bachelor’s de-
gree program is also possible. The training offers
many hours of practical, hands-on experience to
complement the theory. Students areurged tolearn
typing in high school or early in this program. A
minimum of 60 credits is required.

Course Name Course # Cr.

General Requirements

Freshman English 1 LAI00 3
Freshman English I LA101 3
Introduction to Social Science [ 35110 4
Introduction to Social Science II* 55111 4
Core Requirements
Concepts of Electricity EL100 3
Basic CNC Operation IT1o2 2
Metallurgy and Hleat Treatment  IT130 2
Basic Machine Operation 17220 3
Basic Fluid Power 1T253 3
Manufactuting Processes 11260 2
Industrial Quality Control IT270 2
Technical Drafting D100 3
Layout & Precision Measurement  TD106 2
WeldingElective 1-3
Other Degree Requirements
Customer Relations BA251 2
Introduction to Computer

Information Systems CIsils 3
Elementary Algebra MA100 4
Intermediate Algebra MAIO4 4
Trigonometry MAIL20 3
Introduction to College Physies]  NS111 3
Introduction to College Physics [T NS112 3
Industrial Graphics

Communications TD102 2

praTag
"48 o oo
gy

tiggested Two-year

Sequence

FIRST YEAR

Fall: CIS115, 1T220, LA100, MA100 & TD1CO
Spring: 11253, IT260, LA101, MA104, TD102 &
TD106

SECONDYEAR

Fall: EL100, [T102, IT130, NS111 & 55110
Spring: BA251, 17270, MA120, NS112, 55111 &a
weldingelective

#See the alternatives listed urider the requirements
for the associare degree in applied arts and sciences
on page 10.
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IN FORMATION SYSTEMS

Graduates of this program have a knowledge of
business conceptsandskill in the use of several types
of electronic office equipment, and are prepared for
employment as information processing secretaries
oradministrativesecretaries. Advancementmay be
attained for students who wish to further specialize
in related fields. A minimum of 60 credits is re-
quired.

Course Name Course # Cr.

General Requirements

Freshman English 1 LA100 3

Freshman English [T LA10L 3
*Introduction to Social Science | Ssiio 4
eIneroduction ro Social Science II* 85111 4

Core Requirements
Introduction to Computer

Information Systems CIsiis 3
Typingll : CIs140 3
Business Mathematics 5155 3
Microcomputer Applications CIsi7s 3
Business Communications CIS180 3

+'Business Communications 1 CIS18 3
1 Records Management CIs190 3
TypingllI Cisz00 3
- Voice Transcription: Business CIs225 3
Business Calculators CISz40 3
® Advanced Document Processing ~ CIS245 3
A Office Administration Cisz7i0 3
Other Degree Requirements
Accounting for Small Business BAIOS 3
Electives 7
Suggested Electives
Introduction to Business BA135 3
Organizational Behavior BAZ50 3
Speed Writing I CI5145 3
Field Experience CIsz250 3

*See the alternatives listed under the requirements
for the associate degree in applied acts and sciences
on page 10.

Suggested Two-Year

Sequence
FIRST YEAR
Fall: CIS140, CIS155, CIS180, LA100 & an elective
Spring: CISL15,CIS185, CIS200, CIS240 & LA101

SECONDYEAR
Fall: BA105,CIS175,CIS190, CIS225 & SS110
Spring: CIS243, CIS270, SS111 & an elective

ACERTIFICATEPRCGRAMFOR INFORMA-
TION PROCESSING ASSISTANT IS ALSO
AVAILABLE. SEEPAGE71.

Applied Arts
& Sciences
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Thisprogramprepares stué‘ents whowish tospecial- éﬁ%ge sted Two-Year
ize in legal transcription and legal office procedures g ;
foremploymentoradvancement. A minimumof60 equence |
; credits is required. FIRSTYEAR 2
A : Fall: CIS115, CIS140, CIS155, CIS180 & LA100
Rt Cousse Name Course # Cr. Spring: BA105, CIS200, CIS240, CI$245 & LA10L .
: SECONDYEAR 3
General Requirements Fall: BA200, CIS145, CIS190, CIS205 & SS110 - |
Freshman English 1 LAlD 3 ‘Spring: CIS210, CIS230, CIS270, 55111 &an - |
Freshman English I LAIOL 3 elective |
Introduction to Social Science I 88110 4 ; '
Introduction to Social Science II*  S5111 4 **The prerequisite of BA135 for these courses is t
) waived for this program. o
Core Requirements E |
Introduction to Computer ACERTIFICATEPROGRAMTFOR LEGAL OF- B
Information Systems Cisils 3 FICEASSISTANT IS ALSO AVAILABLE. SEE k
Typingll CIS140 3 PAGET7L B
Speedwriting CIS145 3 g1
Business Mathematics CIS155 3 '
Business Communications I CIs180 3
Regords Management CIs190 3
TypingIII CIs200 3
Legal Terminology CIs205 3
: Legal Office Procedures cIszio 3
: Voice Transcription: Legal CIS230 3
, Business Calculators CIS240 . 3
i Advanced Docurnent Processing ~ CIS245 3
! Office Administration ciszic 3
: Other Degree Requirements
‘ Accounting for Small Business BAILQO5 3
l : Legal Environment of Business**  BA200 3
Elective 1
: Suggested Electives
i: - Introduction to Business BA135 3
¥ Organizational Behavior®* BAZ50 3
-ji Speedwriting Il . CIsisc 3 .
: Microcomputer Operations CIs175s 3
j Business Communications il CIS18s 3
Field Experience CIS290 3
R Legal Research and Writing PL110 3
*See the alternatives listed under the requirements
for the associate degree in applied arts and sciences
on page 10. )

¥




This program preparesstudentswhowish tospecial-
ize in medical transcription and medical office
procedures for employment or advancement. A
minimum of 60 credits is required.

Course Name Course # Ci.

General Requirements

+ Freshman English I LAI100 3
s Freshman English. IT LA101 3
Tntroduction to Social Science SS5110 4
Introduction to Social Science IT* 55111 4
Core Requirements
¢ Introduction to Computer
Information Systems Cls11 3
*Typing Il CISi40 3
Speedwriting! CIsi45 3
Business Marhematics CIsi55 3
*Business Communications | CIsi8se 3
Records Management CIs190 3
#TypingIII CIS200 3
iMedical Terminology cszis 3
Medicat Office Pracedures CIsz20 3
#Yoice Transcription: Medical CIS235 - 3
3Business Calculators CIs24¢ 3
Advanced Document Processing  CIS245 3
Office Administration CIs270 3
Other Degree Requirements
. ‘Emergency Health Care AHIOO 2
Accounting for Small Business BA105 3
Electives )
Suggested Electives
Incroduction to Business BAl3s 3
. Organizational Behavior™* BA250 3
Speedwritingll CIS150 3
Microcomputer Applications CIS1?5s 3
Business Communications I CIS185 3
Field Experience CIs290 3

*See the alternatives listed under the requirements
for the associate degree in applied arts and sciences
on page 10,

A EDICAL ENF ORMATION

Suggested Two-Year

Sequence

FIRST YEAR

Fall: CIS115, CIS140, CIS155, CIS180 & LA100
Spring: BA105, CIS200, CIS240, CIS245 & LA101

SECONDYEAR
Fall: CIS145, CIS190, CIS215, CIS235 & S8110
Spring: AH100, CIS220, CIS270, SS111 & an

elective

**The prerequisite of BA135 for this course is
waived for this program.

A CERTIFICATE PROGRAM FOR MEDICAL
OFFICE ASSISTANT IS5 ALSO AVAILABLE.

- SEEPAGET72.
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Students completing the crtificate and applied arts
andsciencesdegree programs become eligible to apply
forthe National Council Licensing Examination/Com-
puter Adaptive Testing (NCLEX-RN/CAT)for licen-
sure as a Registered Nugse (RN).

To be placed on the waiting list, students must com-
plete an MCC Application for Admission; send their
high school transcripts or GED results to MCC; score
at least 40 on the ASSET Reading Test; score at feast
41 on the ASSET Numerical Skills Test; complete a
college biology coursewithalab, equivalent .o NS100,
with a C or better grade within the last 10 years (or
receive a passing score on the MCC Competency
Exam); complete at least 1 credit at MCC; and submit
a Waiting List Request Form to the MCC Admissions
Office. Prior to admission to the certificate program,
studentsmustcomplete NS103 and NS203 withaCor
better grade within the last 7 years, complete LA100,
and have completed high schoot Algebra [ or a more
advanced math course within the last 5 years, MCC's
MAL00, orreceivedapassingscoreon the competency
test (as arranged by the Math Department). The
student mustsubmitacompleted, current MQC health
form and proof of completing the CPR Health Care
Provider course to the nursing office prior to the start
of the program and contact the nursing office toset up
an interview with the Director of Nursing and Allied

Heaith.

Prior to admission to the degree program, students
must complete a general chemistry course with lab,
equivalent to NS105, with a C or better grade within
thelast 7 yearsbefore entry into the first clinical course
of the nursing program; complete LA101; complete
NS201 within the last 7 yearsbefore entry into the first
clinical course of the nursing program (NUR253), with
a C or better grade, or concurrent with NUR253
Advanced Medical-Surgical Nussing, complete $5220
prior to NUR227 Compmunity Mental Health and
complete $5110. Students must submit a completed,
current MCChealth form and proofof completing che
CPR Health Care Providercourse to the nursing office
prior to the start of the program. Admission into the
nursing program is dependent upon available space
and is not guaranteed immediately upon acceptance
or being placed on the waiting list.

Felony Statement: Previous treatment for substance
abuse or conviction of a felony may prevent an appli-
cant fiom taking the NCLEX-PN or NCLEX-RN.
Individuals withaconviction historymust contact the
Board of Nursing and inform them of the circum-
stances for whichsubsequentdetermination should be
made tegarding licensure eligibility in the State of
Michigan.

C};j;;;irse Name Cowrse # Cr.,
The following cuerriculum sequence is recommended: B

FALL SEMESTER

Freshman English [ LAI00 3
Anatomy and Physiology I NS103 5
Introduction to Sactal Science I 85110 4
SPRINGSEMESTER
Freshman English I iL.A101 3
Introductory Chemistry NS105 4
Anatomy and Physiology IT NS203 4
GeneralPsychology 55220 3
The following curriculum sequence is requived:
FALL SEMESTER
Fundamentals of Nursing Care NURIOT 35
Nursing of the Adule Client I NUR103 &6
Nutrition and Diet Therapy in

Nursing NURILL 2
Introduction to Concepts of

Communication in Nursing NURI121 2
Pharmacology in Nursing NUR163 2
SPRING SEMESTER
Pharmacology in Nursing (continues)
Nursing of the Adult Client 11 NURIOS 6
Nursing Care of the

Childbearing Farily NURI146 3
Nursing Care of Children NUR147 3
SUMMER SEMESTER
Nursing of the Adult Client 11 NUR11S 5
Nursing Issues and Trends NURI126 0.5
FALL SEMESTER
Microbiology® N5201 4
Advanced Medical-Surgical Nursing NUR253 10
SPRING SEMESTER ’
Comrmunity Mental Health NUR227 5
Advanced Nursing Care of the

Childbearing Family NUR246 3

Advanced Nursing Care of Children NUR247 3

SUMMER SEMESTER

Leadership and Management NUR257 3

*NS201 can be taken prior to fall semester.

Upon completion of the ADN program, students ave required
to take an RN review course. Students will need to prepare,
in advance, to acquire funds for the $200 course fee.




ADVANCED STANDING

This program provides a means for the Licensed Prac-
tical Nurse, holding a valid unencumbered license in
goed standing, to complete the ADN program and
become eligible to make application for the National
Council Licensing Examination/Computer Adaptive
Testing (NCLEX-RN/CAT) for licensure as a Regis-
tered Nurse (RIN).

To be placed on the waiting list, students must have
completed a PN program; complete an MCC Applica-
tion for Admission; submitofficial transcripts of previ-
ous high school and eollege course work; score at least
40on the ASSET Reading Test;scoreatleast41 onthe
ASSET Numerical Skills Test; complete a general
chemistry course with lab, equivalent to NS105 Intro-
ductoryChemistry, withaCorbettergrade withinthe
last 7 years before entry into the first clinical course of
the nursing program; complete a high school Algebra
lormoreadvanced math course within the last 5 years,
or MCC's MA100, or teceive a passing score on the
competency testasarranged by the Math Department;
complete LA101 Freshman English II; complete a
pharmacology course in the Practical Nurse program
within the previous 5 years of beginning the ADN
program, or the 5 yearrequirement maybe waived with
documentation of current work experience asan LPN
who administers medications in acute or extended
care or completion ofan NLN competencytestscoring
in the 5% percentile. There is a fee for NLN testing.
Applicants who do not meet this criteria must com-
pleteapharmacology course. Official transcripts must
ke received to complete waiting list requirernents.
Students must also complete anugrition course, ot the

NLN competency test scoring in the 50 percentile -

(there is a fee for this test), score at least 25 on the
dosage calculation evaluation and submit a Waiting
List Request Form.

Befote beginning ADN nursing courses, students must
complete S5110 Introduction to Social Science I;
submit a completed, current MCC health form and
proof of completing the CPR Health Care Provider
course to the nursing office prior to the start of nursing
courses; and contact the nursing office to set up an
interview with the Director of Nursing and Allied
Health. The student must take NS201 Microbiology
within the last 7 years prior to entry into the first
clinical course in the nursing program (this may be
taken prior to or concurrent with NUR253 Advanced
Medical-Surgical Nutsing) and SS220 General Psy-
chologypriortoNURZ227 Community Mental Health.
Ifthe PN graduation date ismore than 5 yearsprevious,
the student must be NLN tested {there isafee foreach
of the 3 tests taken) and a skills test arranged and

administered by the nutsing department. Admission
into the advanced standing program is dependent
upon available space and is not guaranteed immedi-
ately upon acceptance or being placed on the waiting
list.

Course Name Course # Cr.
The following crerricihurn sequence is recommended:
FALL SEMESTER

Elementary Algebra MAILOC 4
Introduction to Social Science ! S8110 4

SPRING SEMESTER
Freshman English I LA101 3
Ingroductory Chemistry NSi0s 4
General Psychology S8220. 3
The following curviculum sequence is required:
SUMMER SEMESTER
Role Transition NURZ00 2
FALLSEMESTER
Microbiology NS201 4
Advanced Medical-Surgical Nursing NUR253 10
SPRING SEMESTER
Community Mental Health NURZZ7T 5
Advanced Nursing Care of the

Childbearing Family NUR6 3
Advanced Nursing Care of

Children NURZ47 3
SUMMER SEMESTER
Leadership and Management NUR257 3

ACERTIFICATEPROGRAMINFPRACTICAL
NURSINGISALSQAVAILABLE. SEEPAGE73
& 74.
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This cutriculum prepares
career. A minimum of 60 credits is required.

dents for a paralegal
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Course Name Cowrse # Cr.
General Requirements
Freshman English 1 LAIOO 3
Freshman English I LAIOT 3
Introduction to Social Science I SS110 - 4
Introduction to Secial Science II* 85111 4
Core Requirements
Legal Environment of Business**  BA200 3
American Criminal Law Cj210 3
Introduction to Paralegal Studies ~ PL100 3
Legal Research and Writing PL110 3
Estates, Wills and Trusts PL200 3
LirigationI PL215 3
Litigation ] PL216 3
Domestic Relations Law PL217 3
or Tax Law PL210 3

Other Degree Requirements

Principles of Accounting BA115
Typingl CIS105
Introduction to Computer

Information Systems CIS115
Speech LAZ10
General Psychology 85220
Electives
Suggested Electives
Business Communications [1%#* CIS185
Advanced Documerit Processing®™  CIS245
Introduction to LEXIS Research ~ PL102
Tax Law PL210
Domestic Relations Law PL217
Administrative Law PL219
Paralegal Practicum PL290
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Sequence

Students are encouraged to follow this sequence
because it assures that they are adequately prepared
forsubsequent courses. Departuresfrom itshould be
cleared through the paralegal department. Stu-
dents should not enroll in PL290 before their last
semester before praduation.

FIRSTYEAR
Fall: BA115, CIS105,LA100, PL100 & SS110
Spring: CIS115,LA101,PL110, 53111 & an elective

SECONDYEAR -

Fall: BA200, CJ210, PL215, 55220 & an elective
Spring: LA210, PL200, PL216, PL217 or PL210
& an elective

*See the alternatives listed under the requirements
for the associate degree in applied arts and sciences
on page 10.

**Prerequisites for these courses are waived for this
program.
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"This pragram is offered in cooperation with Mid-
Michigan Community College and is for students
who live in the MCC service area. Liberal arts,
science and prerequisite coutses (29 credit hours)
are available at MCC. Radiological technology
courses (24 credit hours) are taught at Mid-Michi-
gan Community Collegeand the clinical courses (26
credithours ) are arranged lecally. Upon completion
of the course work, an Associate in Applied Science
Degree is awarded by Mid-Michigan Community
College with a major in Radiologic Technology.
Graduates are eligible to apply for the American
Registry of Radiologic Technologists certification
examination.

Course Name Cowrse # Cr.
First Year
FALLSEMESTER (MONTCALM)
Medical Terminology * CIs215 3
Freshman English I LAI0O 3
Elementary Algebra MAL100 4
Anatomy and Physiology [ * NS103 5
Introductory Chemistry * NS105 4
SPRING SEMESTER (MONTCALM)
Introduction to Computer

Information Systems CISs115 3
Anatomy and Physiology [I* NSz03 4
Introduction to Sccial Science I SS110 4
General Psychology 55220 3

*These courses are prerequisite to acceptance in
Mid-Michigan Community College’s Radiography
program. It is strongly recommended by MMCC
that students also take MA100 at MCC prior to
eniolling in chemistry or anatemy and physialogy.
Additionally, SPE101 Fundamentals of Communi-
cation (3 credits), HUMZ200 Modermity & Culture
(3 credits), and MAT105 Basic Mathematics™* (3
credits) are to be taken at MMCC or equivalent
credit eatned. All courses must have a C or better
to transfer. Science and math courses must have
been completed within five years of the date the
student formally begins the program.

*#The math requitement can be met by compe-
tency testing at MMCC.

I\ ADIOLOGICAL TECHNOLOGY

Alldocuments, testing, and prerequisites should be
completed and submitted to Mid-Michigan Com-
munity College by May 20 for students eo be eligible
to begin Radiologic Technology classes by fall at
Mid-Michigan Commumity College. Admission,
into the program isdependent upon availablespace,
however MCC has been guaranteed a minimum of
twoslotseachacademicyear. Studentsare expected
to contact John Skinner, Mid-Michigan’s Director
of the Radiologic Technology program, at (517)
386-6646 once each semesrer.

Second Year

MCC students accepted in Mid-Michigan’s Radio-
logical Technology Program will be allowed toenroll
in RAD courses at the MMCC in-district tuition
rate.

FALLSEMESTER (MID-MICHIGAN)"
Introduction to

Radiologic Technology RADI100
Radiation Physics RADII0

[FERLW]

WINTERSEMESTER (MID-MICHIGAN)

Principles of Radiation Exposure  RADII5 3
Radiographic Positioning I & 11 RADI30 4
SUMMER SEMESTER (MID-MICHIGAN)

Radiographic Positioning I1I RADITS 3

Third Year

This 50-week clinical is held at Carson City Hospital.
FALLSEMESTER

Clinical Education I RADZ00 10

Radiologic Techniques | RADZ15 3

SPRINGSEMESTER

Radiologic Techniques I1 RAD217 3
RAD220 10

Clinical Educationll s&,fﬁzs@

SUMMER SEMESTER: &
Clinical Fducation Il .
Radiographic Quality Assu%@;;‘_
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This program prepares studénts to start a new busi-
ness venture, determine vendors, price merchan-
dise, use a microcomputer for accounting purposes,
recruit and select employees and handle public
relations. A minimum of 60 credits is required.

Course Name Course # Cr,
General Requirements
Freshman English I LAIOO 3
Freshman English 11 1.A101 3
Introduction ro Social Science I 83110 4
Introduction to Social Science II*  SS111 4
Core Requirements
Accounting for Small Business BAIOS 3
Introduction to Business BAI35 3
Legal Envitonment of Business BA200 3
Marketing BAZ33 3
Retailing BA234 3
Small Business Management BA235 3
Tax Accounting BAZ46 3
Advertising BA248 3
Customer Relations BAZ51 2
International Business BAZSO 3
Introduction to Computer

Information Systems CIS1i5 3
Business Mathematics CIS155 3
Microcomputer Applications CIs1is 3

Other Degree Requirements

Speech LAZI0 3
Principles of Macroeconomics 85215 3
Elective

Suggested Electives

Principles of Accounting I BAII5 4
Principles of Accounting I BAll6 4
Computerized Accounting | BAZ213 3
Computerized Accounting [T BAZ14 3
Management: BA237 3
Field Experience BA292 45

68

DEVELOPMENT /MANAGEMENT
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Suggested Two-year
Sequence

FIRST YEAR

Fall: BA105, BA135, CIS115 & LA100
Spring: BA233,BA235,BA248, LA101 & LA210,

SECONDYEAR
Fall: BA246, CIS155, CIS175, SS110 & §5215
Spring: BA200, BA234, BA251, BA260 & SS111

*#See the alternatives listed urider the requirements
for the associate degree in applied arts and sclences
on, page 10.

A CERTIFICATE PROGRAM FOR SMALL
BUSINESSDEVELOPMENT/MANAGEMENT
IS ALSO AVAILABLE. SEEPAGE 75.




COSMETOLOGY

ThisMichigan Department of Commerce Divisionof
Licensing and Regulations-approved program pre-
pares students to take the State Licensing Board
Examination. Over 900 hours are spent in lab work.
Thirty-two credit hours and 1,500 attendance hours
arerequired. Admission is granted forfall semesteronly.

Course Name Course # Cr.
First Year
FALLSEMESTER*
Introduction to Cosmetology CS100 3
Introduction to CosmetologyLab ~ CS110 4
Beginning Hairstyling CS101 3
Beginning HairstylingLab Csi 4
SPRINGSEMESTER*
Bepinning Hair Cutting and

Permanent Waving CS102 3
Beginning Hair Cutting and

Permanent Waving Lab CS112 4
Beginning Hair Coloring and

Professional Development 5103 3

Beginning Hair Coloring and
Professional Development Lab ~ CS113 4

To begin second-year course work, students must have
passed all written tests with & minimum of 75% and
completedatleast 690 clock howrs. Departmental approval
s requeired for any exceptions.

Second Year

FALL SEMESTER*
Advanced Hairstyling CS200 3
Advanced Hairstyling Lab CS210 5
Advanced Hair Coloring and

Permanent Waving Cs201 3
Advanced Hair Coloring and

Permanent WavingLab - Cs211 5
SPRINGSEMESTER*
Advanced Hairstyling 11 8202 3
Advanced Hairstyling [ Lab cs21z 5
Salon Management and ‘

Board Review CS203 3
Salon Management and

Board Review Lab (CS213 3

*18-week semester program with 9-week courses.

ANASSOCIATEDEGREEIN COSMETOLOGY
MANAGEMENT IS ALSO AVAILABLE. SEE
PAGESL.

CERTIFICATEPROG

ERMNAL JUSTICE/
CORRECTIONS

This certificate program prepares students for ca-
reers with state, countyor city correctional agencies.
Icmeets the Michigan Corrections Officer Training
Council pre-employment guidelines and provides
students with communications course work — a
necessityin today’scorrectionsenvironment. Course
work is transferable tomost collegesand universities
offering degre