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ATMISSICN TO MIBFICAIM CORWNITY COLLEGS

Ail applicants shall possess a high ' school diploma or, if over the age of 18
vears, shall asubmit to an educational eguivalency examination (GED}. - S

In kesping with the "Open-Door Policy" of Montcalm Comunity College, exceptions
may be made at the discretion of the Dean of Student Services.

BOW 10 APPLY FOR .AMSSION

1. Ccmplete an application for admission to Montcalm Community College.
Applications for admission are available by contacting the MCC Admissions ’
Office or any local high school counseling office. : .

5., Submit the completed application for admission and the non-refundable $5
application fee to:

Admissions Office : 7 |
Montcalm Commumity College : |
2800 College Drive

Sidney, MU 48885-9746

3, sSubmit an official copy of ccmplete high school transcripts or GED results
to the MCC Admissions Office. Students who have attended other post—
‘secondary educational institutions mist aleo sukmit an official transcript
from all other institutions.

Students are responsible for providing MCC with the above information. If a
student fails to provide or falsifies this information, he/she will not be
allowed to register for classes until MCC receives the necessary information or |
* other. arrangements have been made with the Dean of Student Services. Questions !
" regarding the admissions procedure should be divected . to the MCC Admissions
Office at (517) 328-2111, extension 228, or the local high school counselors.

GUEST APPLICATION

A guest applicant is a student who is currently enrolled in & program at anpther
college or university, and who wishes to complete a course at MCC as part of that
program, Guest applicants may complete the regular application procedure, or
complete a Guest Application Form, and receive permission to attend MCC. Guest
Application Forms are usually available at the Records Office of the student's
home college or university. A student may not attend as a guest for two |
" consecutive semesters. MCC students  may wish to use the guest application form |
to attend a college other than MCC for one semester. i

_ ‘ _ |
MCC extends a continuous matriculation to all students in good standing with the !
Collége. Former students need to contact the Admissions Office to wupdate their

perséna.l file and reactivate their registration status.

Dlsm:Lssed students must re-apply through the Dean of Student Services Office.
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FOLICY AGATNST DISCRTMIBATION.

%
It is the policy of MCC that no pevson shall——on the bhasis of sex, 1race;
veligion, color, national - ovrigin, ‘'age, © or . handicap—be. . excluded from
participation in, be denied the benefits of, or be subjected to dascrlmznatlcn in
any of its programs or activities. -
Mr. James Lantz 1is the college EEQ Offlcer/Tltle ix - Sectlon 504 ccordlnater.
His office is located in the lerary/Admlnlstratlon Bulldlng - telephqne 517—328~
2111 extension 220.




TULTICH AWD FEES

Tuition 425,00 per credit hour
Fees $1 per credit hour to a maximm of . 512.00 per semester
(Resident of MCC district - lives within one of the pﬁblic ‘school districts of

Carson City, Central Montcalm, creenville, Lakeview, Montabella, Tri-County, and
Vestaburg. ) ’ ' : ‘ L .

MICHIGAY HCN-DISTRICT RESIDENTS

Tuition _ $37.50 per credit hour
Fees §1 per credit hour to a maximm of $12.00 per semester

CIT-CF-STATE RESIDENTS
‘ $41.00 per credit hour

Tuition : _
Fess §1 per-credit hour to a meximan of 812,00 per semester
OTHER FEES
#Justify No :
Application for Admission (paid only once) 85
" [ate Registration Fee ' 25 '
Laboratory Fee - _ _ g5 (per contact hour}*

xp course with a required jaboratory will cost an additional $5 per student
contact hour over and sbove the assessed credit hours charged for the course.
For example: NUR102, 7 credits with 11 laboratory hours, the student will be
charged for 7 credit hours and 11 additional contact hours. Tn-district student-
7 credit hours x $25 + 11 additional contact-hours x $56 = $280. ,
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PARENT OF TULTICN AVD FEES

- Tuition and fees are due and payable at the ’cJ.me of reg:tstratmn

The College will accept Visa and Mastercard credlt cards

Students who receive financial aid through the College Grant Programs shall
present to the cashier a form from the Fihancial Aid Office to complete

their emrollment. Any difference in aid and total tuition will be payable
at the  time of registration. If financial aid<is not forthcoming, the
balance will-be due at the tnme of notlflcatlon o dNo refunds after the drop

and add deadline.

Short—term credit -will be available upon applic:ation at least 10 days prior
to the start of classes. Credit references will be required. Processing
shall be completed by the end of the 'drop/add- period.. If credit cannot be
authorized by that date, the applicant will be required to drop all classes.
Down payment will be refunded

CREDIT TERMS
3 1-;$150 Pald in full
$151-5200 " 50% down — balance 30 days
- -plus $5 handling fee
$201—$500 60% down — .50% of balance:30 days

Total 60 days plus $10 handl:mg fee

. Fallure to pay as scheduled wilil Jzesult in the W:Lthho_'ld:mg of grades,
« certificates, and .degrees. Graduating students will- not be allowed to
'partlc:Lpate in: graduat:.on c:eramnies. . A , '

Collect:l.on proceases w1ll be 1nit1ated for failure to ray.

WWGREITWCANBEEMWWW




| FINARCIAL AID INFORMATION - . -

Montcalm Commmity -College strives to make a college education possible for all
qualified students. Financial aid is available in a variety of forms:
scholarships, loans, grants, and work-study jobs that supplement the cost of your
college education. ,

. HOW- TO - APPLY FCOR AID

To.be-considered -for financial -aid, students must file a Financial Aid Form
(FAF).- It will then be processed by the College Scholarship Service, Timing of
the application is jmportant. Students may apply for aid after January 1, and
after the student or his/her parents have campleted their income taw returm for
the past calendar year. e : o

By completing the FAF, studén’cs will ‘be considered for several types of financial
aid. . However, students may apply only for a Pell Grant by submitting just a Pell
Grant application. . -

The Pell Grant application and the - Financial Aid Form are available at MCC's
Financial Aid Office or the high school guidance office.

MCC SCHOLARSHIPS -

. Montcalm Community College .olfférs sévera’i" scholarships each year Yo area high

school students. Specific details about the foilowing scholarships may be
obtained fram the high school ccunselor or MCC Financial Aid Office.

. 1y Board of Trustees (‘iﬁ—district) — two scholarships per area high school
' are available. These are given to students- ‘who - have attained a "B"
average in high school. Recipients could receive up to full tuition and

2. Board - of. Trustees {out-district) - seven scholarships are avallable.
“These are given to students who have attained a "B" average in high
school. Recipients could receive up to full tuition and fees.

3. Avea High School Grants - two grants per area high school are available.
students who are recommended must apply for a Pell Grant, If ineligible
for Pell, recipients could receive up to full tuition and fees from MCC.

" 4. Performing Arts/Music Stipend - fifteen stipends arve available to
students who perform in choir and band. Recipients could receive up to
full tuition and fees.

5. Adult High school Completion — two scholarships are available to each
high school completion progrem. Scholarships will cover 7 credit hours
of tuition and fees (in-district rate). '

6. Outstanding Achievement Awards - five awards will be available *o
students who have excelled in a specific area In high school.
Recipients could receive up to full tuition and fees.

n BHAG 4G
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level;

10.

i

12.

Under this program,
This loan bears an 8% interest rate.
many local benks and credit unions. T )

Office.

five scholayships will be available {0 new
The amount will be 5200 per semester.

MCC Adult Scholarships -
students over the age of 21.

Scholarships for High School Seniors -
classes, tuition and fes free (limited to the in-district  yate), may be
available to students who have completed their junior year of high
school with at least a B average These courses must be taken during
their senior year, . s _

. Scholarships for Adult High School Seniors — scholarships for three (3)

MCC classes, tuition and fee free (limited to the in—district rate), may
be available to students who have achieved senior status, have at least
a B average, and are currently enrolled in the last quarter of their
adult high school completion program These courses must be t{aken
during thelr senlor year, , - S e

Over-60 Scholarshlps tuition scholarshipe ara avallable to ;}ersons age

- 860 or older.

MCC Foundation Scholarship (in—district) - one $1000 scholarship will be
available annu=lly to students entering directly from high school with a
grade point average of 3.00 (B) or bettér and who declare a major in
mathematics and/or science. '

James Crosby Memorial Scholarship ~ one 51000 scholarship will be avail-
able annually to a sophomore student with a grade point average of 3.00

(B) or better and who has a letter of smpport ‘from 4-H Leaders' Council

There are also several local scholarshlps avallable each year More infermation
can be obtained from the Financial Aid. Offlce »

STATE AID PROGRAMS

GUARANTEED STUDENT LOAN

students may borrow ﬁp to £2,625 per academic grade level.
Applications for this loan are available at

STATE DIRECT STUDENT LOAN

Students unable to obtain a Guaranteed Student Lean from a private lender may be
gligible for a State Direct Loan.
Students may obtain a Direct Loan application kit from the Financial Ald

Students may korrow up to $2,625 per academic

MICHIGAN COMPETTTIVE SCHOTARSHIP

The State Scholarship prcgrém currently measures academic potential on the basis
of the Mational ACT Exam.
demonstrated need or . the amount of tuiticn, whichever is less.
Michigan residents.
counselor or the Financial Aid Office.

Eligible applicants may receive up +to the amount of
A Students must be
For more information, students may contact their high school

scholarsi'ilps for three (3) MCC




SINGLE PARENT/HOMEMAKER PROGRAM: -~ -

The Single Parent/Homemaker Program was made possible through a grant provided by
the Vocational Educational- Department of the State of Michigan. - This program is
designed to'assist students who ave enrclled in a vocational program and who are
single parént/homemakers or non-traditional’ job trainees. et T
students applying must meet several eligibility ¢¥itéria. Currently, McC is able
to provide tuition assistance to eligible students. Applications may be obtained
from the Financial Aid Office. . Co : ‘

MICHIGAN ADULT PART-TIME GRANT PROGRAM

The Michigan Adult -part-Time Grant .Px'ogram is 'designed" to provide grant
assistance for needy adults who enroll at approved public or privaté degree—

granting Michigan colleges on a part-time basis. ‘Grants of Up to $600 per year
are available-for not more than’ two years of study. '

MICHIGAN EDUCATIONAL OPPORIUNITY GRANT PROGRAM

The Michigan Educational Opportunity Gramt Program is designed to provide grant
aseistance for needy undergraduates who ‘dre enrolled on at least a half-time
pasis at public, Michigan colleges and universities. Grant§ of up to 51000 per
year are available uwnder this program, - ' : -

MICHIGAN WORK-STUDY PROGRAM

The Michigan Work-Study Program is designed to provide work opportunities for
needy,; undergraduate students who enrell at approved public or private degree—
granting, Michigan colleges on'a full or part-time basis. “'Both non-profit and
profit-based employers may sign agreements with Michigan colleges to participate
" in this program. I o

MICHIGAN AUXILIARY LOAN (PLUS) PROGRAM

parents may borrow for fche:ir' dependent children and independent. undergraduate and_'

graduate students may horrow fort themselves for study at eligible schools.
Requests for application forms may be made through participating Michigan lenders
(banks, savings and loan associations, and credit unions) . ) ‘

SUPPLEMENTAL LOANS FOR STUDENTS' (SLS) =

Tndependent’ students, who attend an eligible college at least half-time, may’
porrow up to $4,000 per academic year. These loans are normally sought by
students who have eshausted eligibility for other financial aid programs.
Interest rates are set annually at a variable rate. bpplications are available
from participating banks, credit unions, or savings and loan asscciations.
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FEDERAL AID PROGRAMS

PELL GRANT

The Pell Grant is available on the basis of demonstrated financial need. It is
for undergraduate students who  are attending eligible vocational schools or
colleges on at least a half-time basis. These grants - are based on the cost of
attendance at the institution and do not exceed 50% of the cost of education.,. To
be considered, students may file a Pell Grant application or a Financial Aid Form
(FAF) . '

SUPPLEMENTAL EDUCATIONAL OPEOR‘I’[JNITY GRANT

These are limited funds available to students who demonstrate Cfinancial need.
These grants can be up to $2,000 per academic year. To be considered for this
grant, students must file a Financial Aid Form (FAF).

Pmm LOAN PROGRAM

(Formerly known as the National Direct Student Loan Program (NDSL:).) ‘These lcans
are available to students who demonstrate financial need. These loans bear a 5%
interest rate and allow the student a nine month grace period before repayment
begins. - Students can borrow up to $3,000 for two years of undergraduate work.
To be considered, students must file a Financial Aid Form (FAF). o

COLLEGE WORK—STUDY PROGRAM

This financial aid is in the form of a part—time job on the college campus. It
is available to students enrolled at least half-time and -who demonstrate
financial need. Preference  is .given to students who have the greatest financial
need. Students can work up to 20 houre per week. To -be consldered, students
must file a Financial Aid Form (FAF). : , -
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students envolled at Montcalm Commmity College - for the first time either. as
first semester freshmen or as first.or second year transfer students may wish to
have. coursework: taken at other institutions evaluated for MCC credit. While not
all coursework will be -..automaticaily accepted, in many instances it can be used
to satisfy MCC course requirements or applied toward campletion of the associate
degrea or certificate as elective credit. : , . .

A meszimum of 36 credit hours may be transferred into Montcalm Connirunity College.
in. order to receive an Associate Degree, a student must earn a minimum of 24
credit hours at Montcalm Commmity College. In the case of certificate programs,

a minimum of fifty percent (50%) of the credits required for the certificate must

be earned*at MCC. -

Mbreovex_*, students who intend to graduate from Montcalm. Cdmnunity_lcollege mst be
enrolled at the College during their final semester prior to receiving-a degree
or certificate. )

De'slcz'-ibede-__t;elow,are guidelines for the accéptance‘ .of credit from othér-coileges

or -universities and for earning credit in non-traditional ways. In - order- for a,

student:to. qualify, he/she must make formal application to the College .and be an
enrolled student. More detailed information is available - from ‘the Admissions
Office (or from the appropriate instructional administrator).

1. Transfer Credit from Accredited Institutions of Higher Learning

| Courses taken at. other colleges or mniversities in which a -student has

,earned & "C" grade or better may be- transferred to Montcalm Community

-College. . - . ’

‘For more information on tremsfer " credit please refer to the Student
Handbook.

2. . Credit for Correspondence Courses

Generally credit will not be granted by MCC. for correspondence coursework.
Exceptions are limited to United States Armed Forces Instruction courses and
courses from regionally accredited institutions of higher learning.

Procedure: In order to . qualify for correspondence credit a student must
forward official transcripts to the Registrar's 0Office. The transcripts
will be evaluated by the appropriate instructional administrator. A fee of
$5.00 will be charged for each credit granted.’




Credit or Waiver by Examination

MCC recognizes that many of its students come to college with a wealth of
practical experience. Often that experience is egquivalent to knowledge that
would be gained through cuursemrk To take a cowrse in that field may ke
needless repetltmn Co ' SR B a

If a student w:Lshes to receive a waiver or credlt for a course- i Whlch he/
she feels ccxnpetent and for which an exam is offered he/she may opt for
"credlt or wa:Lver by e:{ammat:mn" .

a., For credj.t: after enroll:mg in the course and successfully completing
the exam the student will be awarded full credit for the course. -an "sS"
grade will be awarded.

b. For waiver: upon successful completion of the exam, the requlranent for
taking that course will be waived. An examination -fee of $£5.00 per
credit hou.t' w:tll be charged

' Thls optlon is avaiiable for a specnf:w course’ only once and is not
- available for a course in which a student bas already received a grade.

C.L.E.P. (College Level Eb:é.mination‘ Program) Credit

- Students enrolled at MCC,. who have taken part in the College Level

Examination Program (CLEP) and who have ranked in the 50th percentile or
higher on a Subject Area test may request a waiver of specuflc course
requirements or have cdourse credit granted. If the waiver is applied, the
student will not have to take the corresponding MCC course but will be

. required:to take the equivalent credit hours” in othesr MCC course work. For
" those students who wish to have specific course credits granted for the CLEPR

exams a fee of $5.00 per credit hour will be charged for each credit
granted. A maximum of 14 credits may be earned in this’ fashion.

P‘rocedure To qualify for CLEP credit a- student mist supply to the

‘Registrar’'s Office an official transcript of the test results. The

appropriate instructional administrator will' -then evaluate the examination
results for credlt CLEP credit will be noted on the transcript.

Artlculatmn Credlts

MGG recognizes that same coursework completed in h:tgh schcol may be
equivalent to basic courses offered at the college. Written agreements to
grant college credit for high school courses have been reached with several
school districts in respect to specific programs. ~

The conditions for receiving such credit are that the student:

1. has wmaintained a "B" average in high school course(s) under
‘congideration; and '

2. has received a written recommendation from the approprlate ha.gh school
mst]:'uctor




Credit will be granted when the student has completed six (6) hours of MCC
coursework with a "C" average in the discipline for which college credit is
teing granted. There will be no charge for the credit hours. granted. To
take advantage of this opportunity a student must enroll at MCC, take the.
appropriate courses no later than the begiming of the third year following
high school graduation, and formally request credit. Fipally, credit will
be awarded through notation (no grade will ke given) upon campletion of the
requirements. A maximum of nine {9) hours can be earned in this way.

procedure: To qualify for articulation credits the student must submit the
required forms to the Registrar's Office. When the coursework at MCC has

been campleted, he/she must then notify the appropriate instructiona
administrator.

Credit for Tralning Program

A. Armed Services '-I‘r&i:ining‘

i. Students who have successiully comjleted Militarﬁr Rasic Training will
be granted up to four credit hours of Physical Education credit
provided they: ' ‘ : : -

a. formally request credit for Physical Education;

b. submit to the Registrar "Form DD214" indicating the successful

" _completion of "Basic Training" . :
'B. Other. Training Frograms

2. Students who have successfully completed military coursework may
receive transfer credit upon application according to the appropriate
ACE guide. The MDS number is, by itself, not recognized for transfer
credit. A fee of $5.00 will be charged for each credit granted.

students who  have successfully completed courses outl:ir_xea in The
National Guide (ACE) may receive transfer credit. A fee of $5.00 will -
be charged for each credit granted. L '

Procedure: Tn order to earn credit for training or military coursework, a
student must forward official transcripts to the Registrar's-Office. The
transcripts will be evaluated for credit by the appropriate Iinstructional
administrator. ' ' L o

11



GRADIMSYSTE&

Academic aohieiie:iieﬁt will be appra:.sed and recorded by means of the following
system of letter grades: :

GRADE ' - HONOR POINT VALUE

\. A - . ' Lt . 4 0
B ' ' 3.7
B+ 3.3
B 3.0
B~ 2.7
G+ 2.3
c 2.0

Lo 1.7
Dt 1.3
D 1.0
- .7
E = Failure -

" WP ¥ Withdrew while passing
WF Withdrew' while failing

I ‘Incmplete (see note below)

v oAaudit (eee note below}

*S  Satisfactory completion’
*U, Unsat:msfactory

WOTE: Incomplete Grades The "I" grade will be employed sparzngly. It w111 be

awarded in the case where a student has found it impossible to complete required
coursework by the close of a semester for reasons beyond the student's control,
It is an indication by the instructor of his belief that the student will receive
a passing grade when the requlrements have - been - fulf.llled Upon mutual written
agreement (Incomplete Form} between student anxi J.mtructor, the following
procedure will be obser_'ved ‘ : _ : LT

1.  A&n incomplete (I) grede shall t)e entered on a student's record when a course
is incomplete at 'the tenninat:ion of the sche_duled semester.

2. 'When the student ‘has ccmpleted the course requirements, the :mstmctor will

' notify the Registrar of the final grade If no grade changé has ‘been

received by the Registrar by the ‘expected date of campletion, the "I will

be changed to the final grade mdlcated on the 1ncomp1ete contract for non-

ccxnpletlon

3. An "I" grade shall not be computed wzth other grades to estabhsh a grade
point average (GPA).

4, Ifa student receives an "I" grade’ in a course(s) while receiving veterans

benefits, the coursewcrk mist be completed within one year or the student
wxll be required to repay benef:xts received for that course. -

NOTE: Audit - applles ‘to the s:.tuation where a person pays tuition for a course
but is not required to complete assignments or examnatlons No credit is given
for auditing a class. )

*ISY (satisfactory completion) and "UM (unsatisfactory completion} grades will be
used only for the following courses: Sb150, SD151, SD152, SD163, SDhibe, SDiso,
SD161, sDie2, SD163, SD170, SD175,~NUR117Z, and those courses for which compstency

exams arve submitted. SDHQ a.,@,fym»e,ﬂ_x 3 16/?;8’

/ af 2 ;
f{;zﬁl” w1 0%




STATEWIDE GOLLEGE AND UNIVERSITY ARTICULATION AGREFMENT

The Michigan Bsscciation of Collegiate Registrars and Admissions Officers
(MACRAO) Transfer Agreement was established to improve transfer student
articulation between two-year and four-year colleges in‘Michigen. MCC is a
participant in this agreement with the following Michigan four-year institutions:

Arian College Iawrence Institute of -Technology )
Albion College Madonna College _ '
Alma College : Michigan Christian College
Aquinas College Michigan State University

Baker College Michigan Technological University
Calvin College Muskegon Business College

Central Michigan University Nazareth College

Cleary College ' Northern Michigan University
Davenport College ’ ~ Northwood Institute
Detroit College of Business Oakland University

Eastern Michigan University Olivet College :

Ferris State University , Sienna Heights College

General Motors Institute | Spring Arbor College

Grand Valley State University- St, Mary's College

Hope College : . Western Michigan University

. Kalamazoo College

Iake Superior State Univérs:ijcy‘ . _ . .

e

This agreement provides_that a s‘cgdént who .completes the Associater-l}egree in Arts
and Sciences at MCC anwdl who is aggeptea as a transfer student by one of these
schools will have satisfied the basic general education requirements _of . that

four—year college. The spedific requirements of the MACRAO agreement are:

1. English Composition 6 ‘Semester Hours or 9 Quarter Hours

2. Humanities .- 8 Semester Hours or 12 Quarter Hours
3. Social Sciences .- 8 Semester Hours or 12 Quarter Hours

4. Natural Sciences ' (.8 Semester Hours or 12 Quarter Hours

QUESTIONS: ¥hich courses does MCC require? Which courses do fcuf—&ear colleges
recomend that a trensfer. student take .at the commmnity college level? Which

electives ave most useful in a given specialized field of study?

ANSWERS: The following page contains information about several concentrations of -
study (majors) which. one might pursue in the completion of a baccalaureate degree
at a four-year college.. SEE AN MCC COUNSELOR for more details about this
IMPORTANT PLANNING! The information provided here will change as four-year
institutions change their degree requirements. You SHOULD GONTACT the admissions
office at the four-year college or university which you expect toc attend (as soon
as possible after beginning at MGC). ' ' 7 ' )

This information cannot be considered. as an agresment or contract betwesn the
individual student and Montcalm Commmnity:College or its staff.

13




MCC offers students a variety of degree programs from which to choose:

~Bssociate Degree in Arts.and Sciences (MACRAO Transfer)
—hssociate Degree in Applied Arts and Sclences
—~Associate Degree in General Studies

MULTIPLE DEGREE PROCEDURE

A student may' earn all three of MCC's dégrees if he/she meets the reguirements
for those degrees. However, if a student . bas already received {(or is receiving)
an ABS or an AAAS degree, he/she may not apply for an Associate Degree in General
Studies.

To receive -an Applied Arts and Science degree a student must complete the degree
requirements- for that program. The completion of arcertificate program coupled
with general education courses j__s not sufficient to qualify for an ARAS degree.

‘ -Sfudents may receive - more. than one AARS degree if they fulfill the requirements
- gpacified by the department. However, a student may earn only one ABAS degree

within a department (e.g. Business Studies, including Business Data Processing,
and Office Education). Students may complete more than one area of concentration

within a department. Each area of concentration will bs noted on the degree.
" While a-second degree will not be granted, an area of concentration completed
" after the AAAS degree is issued will be noted on the transcript.

INFORMATION FOR APPLIED ARTS AND SCIENCES DEGREES

¢ The certificate and degree programs listed on psges 23 through 41 are designed
- for students who wish to complete a specialized training education before
- entering the job market. Students planning to transfer to a four—year (senior)

" college or university should consult with a counselor to determine whether it is
_best to select courses other than those Ilisted. herein, in order to maximize
transferability of credits to upper level colleges and universities.

. This document was prepared on December 1, 1987 and 1s subject to -chanfge without

prior notice and therefore: cannot be considered as an agreement “or contract

. between the individual student and Montcalm Commnity College or its staff.
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DEGREF PROGRAMS -
ASSOCTATE DEGREE TN ARTS AND SCIENCES -

art

o g
.
%

- “‘Biological Sciences .

Language Avts

Fhysical Education
- Fhysical Scisnces

smcial Scisnces

GUIDELINES FOR DEGEE IN ARTS AND SCIENCES (MACRAO TR.ANSFER)
THIS DEGREE' QUTLINE MEETS MACRAO ‘I’RANSFER GUIDENLINES

RECCMMENDED BUT NOT LIMITED TO: ART; BIOLOGICATL SCIEE\ICES, IAMGUAGE ARTS, PHYSICAL
EDUCATICN, PHYSICAL SGIENCES SOCIAL SCIEE\TCES

COURSE TITLES S CDURSE NUMBERS - CREDIT HOURS

LA  Freshman English I - - j'mmo - 3
E’J;'eslfman English II# L2101 3

HU Humanities I ' _ & HU200

=

Humenities IT - . ' U201

[
R T g T T e Ry T T . e e A L .. L e
e e o e KUk e o s e Bt L e e et e G S b g S o ol 2T e i S

NS Biolegical Science* _ . NS100
Fhysical Soience** | ¢ mstoz - ¢ 4
S8 Initro to Sccs.al Science I Co - U881A0 0 o 4

In‘tro to Scclal Scaence II*”"“‘ 58111 , | , 4

TOTAL REQUIRED HOURS - ¢
TOTAL ELECTIVE HOURS 30

TOTAT, FOR DEGREE 60

*

) OR ({(having .earmed B+ or better in LAIOO) any other language avis courses
. . except speech or drama . :
B ** QR {with sufficient science background) any other T science Jlaboratory '
i courses . -
% #4% OR any other TWO soclal sclence colurses

f

i b
gt ELECTIVE HOURS SHOULD REFLECT A MAJOR OR MINOR FIELD OF STUDY ;

SPECIFIC PROGRAM QUTLINES ARE FOUND ON PAGE 18 THROUGH 21
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ARTS AND SCIENCES.

ASSCCTATE DEGREE. PROGRAM

This program in the . liberal arts leads - to-an Associate Degree in Arts and
- Sciences with an emphasis in art. The objective of this program is to provide
the background. and skills necessary to -continue study in the field of the visual
arts. With the course load indicated below, a student can complete this €0
credit hour degree in two years. .

FIRST YEAR
FALL, SEMESTER - f SPRING SEMESTER . -
Freshman English I -, LA1OO - 3 Freshman English II* - LA101. .3
Intro to.Social Science I - SS110 4 Intro to Social Science II* SS111 4
Intro to Art ) . HU120 .2 - Drawing II . HU123 3
Drawing I or Sketching HU122 .- 3 - Painting II i HUL26 -3
Painting I . HU1256 3 Elective ' 34

SECOND YEAR

ol

PALL SEMESTER . LT SERING SEMESTER . ‘
Homanities I - HU200 . 4 - Humanities II HU201 4
- Biological Science NS100 - 4 Physical Science O NS101 4
Ceramics I HU130 - :3 . Ceramics IL - HI131 - 3.
Painting IIT HU227 3 Painting IV HU228 4
. Art "Teaching Courses" : 1-3 Art "Teaching Courses" 1-3
Elective _ Elactive

- SUGGESTED ELECTIVES:

History
Philosophy
Literature

*See alternatives listed under requlrements for the Associate Degrée in Arts and
Sciences

e, YT T

e Py
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BICLOGICATL SCINICES
ARTS AMD SCIENCES
ASSOCIATE, DEGREE PROGRAM

This program in the liberal arts leads to an Asscciate - Degree An. Arts and
Sciences with an emphasis in biology. The objective of this program -ig . to
provide the backgrowxd and skills necessary 1o continue study: in. the . field of
biological science. With the course load indicated below, a student can complete
this 60 credit hour degree in two years. , : - S

FIRST. YEAR

Treshman English I . TAIO0 8 . Freshman Bnglish IT* - LAa1ol 3

College Chemistry I {NS220 A4 . College Chemistry II . . NS221 4

Botany - NS110 4 - Zoology AR LT Ns115 4

Math Elective ; a8 Math Elective e 3
SECOND YEAR

FALL SEMESTER SERING SEMESTER

Humenities I =~ - i HU200 4 - Humanities II .Hj201 - 4

Intro to Social Science I S5110 4 Intro to Social Science IT* SS111 .4

Anatomy and Physiology I NS103 4 . Anatomy and Physiology II. - NS208 - 4

Science Elective ' 4 Science Elective : 4 -

SCIENCE ELECTIVES

Microbiology - NS201

Intro to Physics I & I1 NS230/231

Earth Science NS102

Envirommental Gecgraphy NS120

MATH ELECTIVES

Intermediate Algebra - MA104 :
Trigonometyy MAI02
College Algebra MA159
Analytic Geometry MA180

*gee alternatives listed under requirements for the Associate Degree in Arts and
Sciences = ¢ - T S - S ¢ .
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ARTS AND' SCIENCES
ASSQCIATE DEGREE PROGRAM

ciences with an -emphasis in’ the language: arts.: . The: ob;]ect:lve ‘of this program is
,,,o provide the background: and skills necessary .- to contmue gtudy in the field of
Janguage arts (literature, speech, ' commmications). ~ With the course load

ndicated bealow, a student can complete this 60 crédit hour ‘degree in two vears.

FIRST YEAR

ALY, SEMESTER : SFRING SFMESTER
Freshman English I Freshman English IT*
ntro to Social Science I ¥4 Intro to Soclal Science IT*
Amer:ican Thought & Lit I - '8 American Thought & L1t IT
. ‘ . Elective
Elective

SECOND YEAR
SPRING SEMESTER
: Humanities II
Engl:v.sh Literature I English Literature IT

Biological Science ' > 4. Physical Science
Elective - , Elective

: . LITERATURE ELECTIVES:

. . Short Story LA230

. Children's L:Lterature LA235
_ The Novel LA240
. 'Drama as Literature .LA260
" Drama as a Perfommg Art LA261
Poetry LA270

OTHER ELECTIVES:

U.S. History to 1865 SS250

U.S. History since 1865 85251

Michigan History 55255

General Psychology S$5220

Econcmics 88215 : -
Intro to Philosophy HU220 T LT L

*See alternatives llsted mder reqturements for the Associate Degree in Arts and
Sciences

i




PHYSICAL EDUCATICN
ARTS AND SCIENCES
ASSOCIATE DEGREE PROGRAM

This is.a pregram in liberal arts leading to an Assoclate Degree in Arts and
Sciences with an emphasis in physical ecducation. The . objective of -this program
is to provide the background and skills. necessary-to continue study taward
possible majors in secondary education . with a minor in coaching: plus physical

education and sport-curriculum leading to employment in general recreation areas

or therapsutic recreation; business; TV prcduction; or health services
management. With the course 1cad indicated below, a student can complete this 60

hour degree in two years.

_ FIRST YEAR

Freshman English I - LA100. 3 Freshman English II* < LAiO1 . 3.
Intro to Social Science I  SS110 ~ 4 . Intro to Social Science II* SS1il1 4
Bioleogical Science | NS100 4 Speech LA210 3
Intermediate Algebra MA1O4 3 Sports Fundementals PR105 1
Personalized Body Cond. PE103 1 Electives ‘ - 3-4
or Intro to Physical Fit PE110 1 Co-
SECOND YEAR )

¥ALL, SEMESTER : : - SERITNGC SERVESIER -

College Chemistry NS220 4. - General Psychology . 88220 3
Anatomy & Physiology I NS103 4 Bnatomy & Physiology II NsS203 4
Humanities T HUO200 4 Humanities IT - ~HU201 4
Sports Officiating PE121 1 mmergency Health Care PE205 2
Beginning Swimming PE130 1 Elective ' ) 3-4
Elective .

Tt is a requirement that all students taking Physical Education courses submit
evidence of physical fitness from their doctor to Montcalm Commmnity College.
This form will be placed in the student's file and kept on record for one year.

cMU's PED designated courses are subject to a limitation of six hours towérd
curriculum reguirements for graduation. .

SUGGESTED ELECTIVES

Introduction to Business BA135
Principles of Marketing BA233
<mall Business. Management — BA235

Management BA237
Intre to Data Process &
- Programning opPi10

Introcmction +to BASIC De112

*See alternatives listed under requifanénts for the Associate Degree in Arts and
Sciences . :

il
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PHYSICAL SCIENCES
ARTS AND SCIENCES
"ASSOCIATE ‘DEGREE PROGRAM

his-program-in - the .1liberal arts: leads. to an Assoc:tate Degree in Arts and.
ciences with an. emphasis. in the: phys;tcal sciences,: .The objective of - th:ts
rogram. is to.provide the background and skills necessary to . contimve . study in
the field-of -physical science-:(physics -and chemistry). . With the course load
de.ca‘ted balow, a student can ccmplete thJ.S 60 credit hou.t' degree in two years.

"FALL SEVESTER - 2 - .
= Freslnnan Engl:.sh II* LA101 - -

Frestman English I - LA10G= 3 3 .
College Chemistry I .- - 'NS220: 4, College Chemistry IL- NS221 .4
ntro to College Physics T NS111 . 4 ... Intro to College Physics IT NS112' 4
ollege Algebra - MA159 . 3. . 3

- Analytic Geometry . MA160

umanities ; JHU200 . 4 Humanltles TI HU201 4
ntro to.Social Science I. . SS110. 4. Intro to Social Science IT* SS111 4
Calculus:T . MA260 4. . Calculus IT MA261 4
lectivey. - . 34 - Elective’ _ 3-4

'SCIENCE ELECTIVES:

“’Biolegical Science NS100

- . Earth Science NS102
- 7. Botany NS110 .
~...Zoalogy ' N3115
... Environmental Geography N5120
" Nature Study NS208

- ;See alternatlves listed under requ:rements for .the Associate Degree in Arts and
Ciencea :
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! B
ARTS AND SCIENCES
ASSOCIATE DEGREE -PROGRAM ‘ :
This program in - the liberal arts leads. to an Associate Degree in Arts and )«3
Sciences with an emphasis in the social sciences. - The -objective of this program
is to provide the background and skills necessary to contime study in the field
of social science, With the course load indicated below, a student can -complete
this 60 credit hour degree in iwo years. E SRR : i
FIRST YEAR
FALL SEMESTER . . SERING SEMESTER - . h
Freshman English I © LAlcO 3 Freshman English II* " LA101 3 o
Intro to Social Science I  SS110 " 4 Intro to Social Science II* SSill- 4 4
U.S. History to 1865 =~ | - 88250 3 - U.S. History since 1865 882561 3 ‘
Sociology - - £S230 . 3 . Social Problems 88235 - 3
| SECOND YEAR i!
FALL SEMESTER . SERDND SEMESTER e
i . Hunanities T "HU200 4 Fumanities I1 HU201 - 4 *
H, General Psychology - 88220 3- Child Psycholegy - .. 88221 3
cultural Anthropology 88260 3 Principles:of Economics gs218 3
: . Biological Science NSi00 - 4 Phiysical Science , NS101 4
iR
i
i : oy
- K |
“]1' ‘:.s
: SUGGESTED ELECTIVES
Michigan History 55255
. Speech LA210 .
Americen Literature LA2C0/LAZ0L
Math - MAiC4
Intro to Philosophy HU220 7 . ,:
Foreign Language L ‘
*See alternatives listed under reguirements for the Associate Degree in Arts and i
Sciences : . . 4




.- DEGREE PROGRAMS

ASSOCTATE DEGREE IN APPLIED ARTS AND SCIENCES

Automotive Techmology

Business Data Processing
. Business Studies

. Accounting

Office E&mticm )
BExecutive Secretary -
Inform=tion Processing

Legal- Secretary -.
'Radiological Tedrmlqy ( i+l Agmt)
GUIDELINES FOR DEGREE IN APPLIE&D ARTS AND SCIENCES

COURSE TITLES . ~ . COURSE NUMBER CGREDIT HOURS

Frestman English I - | rA100
Freshman Engllsh II* . ‘" - } LA101

Intro to Soc:.al Science I 41\ SSllO

Intro to Social SCJence . Mﬁre/ S5111

or Blologs.cal Sc1ence or Physical Sclence NS:LOO or NS101
or Humanities I or Humanities IX : HU200 or HU201

or any other Soclal Science course

‘TLIBERAL -ARTS REQUIRED HOURS 14 or 13

PROGRAM 'REQUIREMENTS (See spe<31flc program
description)
TOTAL, FOR DEGREE 60+

*  OR (having earned B+ or better in LA100) any language arts courses escept

speech or drama
NOTE: Nursing students see page 42 for degree requirements

" : SPEGIFIC PROGRAM OUTLINES ARE FOUND ON PAGE 23 THROUGH 41

22




AUTCMOTIVE TECHNOLOGY
APPLIED ARTS AND SCIENCE?S ASSOCIATE DEGREE

This program is designed to give the technical student basic preparation in
several automotive subjects of her or his choice. It also allows the student to
select certain support courses which best £ill individual needs  for transfer or
direct work applications. Instructor “ or counselor help is strongly recommended
in making these selections. A graduate may * seek ' higher ' degrees in business,
engineering, marketing, or - teaching and/or - seek employment " in  automotive
maintenance, manufacturing, field service, or sales positions. A minimm-of 60
credit hours is required. v T

PEE

Freshman English I 14100 3 Elesentary ‘Algebra MA100 3
*Freshman English IT LA101 23 Concepts in Electricity ELIQD 3
Intro to Social Science I SS110 4 ‘Basic Fluid Power IT263 3
#Tntro to Social Science II SS111 4 I . _

AUTOMOTIVE REQUIREMENITS -
{29 CREDITS—NO MORE 'THAN-31 WILL APPL‘S_{_TO THE DEGREE) .
Students may select from any of the AM courses available, except AM114, AM118,
AM160, and BM164.. Prerequisites must be satisfied, Instructor assistance is
recommended. - ' a ’ o

' ELECTIVES

Students must select from the grcups"l_isted belcw, provided all prerequisites are

satisifed. Instructor or counselor ascistance is recommended.

BA-Business Adninistration IT-Industrial Technology OE-Office Education

© DP-Data Processing LA-Tanguage Arts 88-Social Science
EL-Electricity/Electronics - MA-Mathematics TD~Technical Drafting
FL-Foreign Language stnaharal Science WE-Welding e :

HU-Humanities
*gee alternatives listed under requiremsnts for the Bssociate Degree in Applied
Arts and Sciences S St Sty .

A CERTIFICATE PROGRAM IN THE AUTOMOTIVE AREA IS ALSO AVAILABLE SEE PAGE 46
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LICE‘I\]_‘S.ES;.;IAND CERTIFICATION

Professional auto service teclmlclarls are requlred to hold a state license with
certlflcatlons appmprlate to their work. There.  ave eight certification areas; s
ch has its.owmn test, National ASE tes’cs and certificates are also avallable An G i
these same subJects, and are -accepted by | most states in place of their own.  Many i
employers prefer .to hire ASE licensed techniciams. .MCC offers coursework, both 3
theoretical and practlcal which prepares.. students to pass tests in e:tther i

Listed below are the eight state and national testing areas, together with the
recommended MCC courses nesded to fully prepare for each. A person with previous
traimng or experience, or who has not completed high school, should check w_;tfch
an autmtotlve instructor for mdimdual reccxmnendatmns '

MANUAL TRANSMISSIONS DIFFERENTIALS AND
DRIVE THAINS

Aﬁtmiotlve Tools & Hardvare AM104

1 MR

Automotive Brakes & Servicing AM10B 3  Automotive.Tools & Hardware AMIO4 1
Hydraulics & Fluid Mechanics IT253 3. Manual Transmission Theory AM132 2

_ - Manual Transmission Iab AMi33 2
FRONT-END SUSPENSION, STEERING o
e HEATING, VENTILATING, AND AIR
Autmotive Tools & Hardware AM104 1. CONDITIONING
HBydraulics & Fluid Mechanics IT153 3 S , _ )
luto Steer..& Susp. Theory  AM180 -2 Automotive:Tools & Hardwave _ AM104-1 &
uto Steer. & Susp. Lab AMi31 .2 - Auto Heating & Air Con.Theory - AM260 2

o Aunto Heat:ing & Air Con. Lab . ~AM261
El}IGINE REPAIR :

AUTOMATIC TRANSMISSIONS

wtomotive Tools & Hardware AMI04 1 : ,
Engine Servicing I AM106 2 Hydr-aullcs & Fluid Mechanlcs IT253 3
Engine Servicing Theory II AM124 2 Autamotive Tools & Hardware AM104 1
Engine Servicing Lab IX AM125 3 Automatic Transmission Theory — AM230 2
n Automatic Transmission Lab AM231 2
ENGINE TUONE-UP AND PERFORMANCE
H ELFECTRICAL SYSTEMS
Concepts in Electricity -EL100 .3 ]
uto Tools & Hardware AM104 1 Concepts in Electricity EL100 3
i Engine Servicing I AMIOE 2 Auto Tools & Hardware . L AM104 1
Auto Engine Perf Theory I AM210 2 . Auto Electrical Sys Theory I = AM140 2
‘- Auto Engine Perf Lab I AM211 2  Auto Electrical Sys Lab I. . AMi41 3 :
: "t-f-éAuto Engine Perf Theory II AM212 2 Buto Electrical Sys Theory II .AMi42 2 |
N ,;Auto Engine Perf ILab II AM213 3 Auto Electrical Sys Lab II AMi43 3 '

‘;ADDITJ:ONAL AM COURSES ARE LISTED ON PAGES 65 THROUGH 69
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EUSINESS STUDIES
APPLIED ARTS AND SCIENCES ASSCCIATE DECRER
ACCOUNTING

This program Jeads to an. Assocnate Degree in Applled Arts and Smenc&s with. an
anphaszs in account:.ng " The ob;]ectlve of - this program JS “tor pz'r.svs.de the

'background and- skllls necessary ° “for an entrance job in the account:m.g‘ field.

sixty credit hours ‘are requlred to' obtain-a “degree. With~* the course load
indicated below, a student can camplete the degree in two years., - .

FALL SEMESTER - . SPRING SEBMESTER : e
Freshman Engllsh I LAIDO Freshman English- IT* - LAIGL - 38
Financial Accounting BA115 @ Managerial Accounting BA116 @‘-J
Introduction 0 Business BAI35 3 . Speech . LAZ210 = 3
Intro to Data Process: DP110 3 Intermediate Algebra | MAlO4 3
Intro to the IBM PC and S T -7

Ccmpatlble BClst* ~ PP113 © 1

SECOND YEAR -

FAILSMM ' L SEPRING SEMESTER A .
Intro to Soc:Lal Science IT* Ssiil1 -

©wd T

Intro to y to Social Sc1ence I 88110 4
Cost Accounting I * BA215 Cost Accounting II .7 BA216 3
Legal Environ of Business BA200 Human ‘Relations: = . 50 BA250 73
Principles of Econcmics © 88215 3 Management BAZ3Y 3
Elective S a4 Elective S 34
SUGGESTED ELECIIVES

Microcomputers: Operating Systems ’

and Applications o DP11§

Managerial Maﬂ'lanatlcs MA116

Keyboardlng ' : SDi45s -

-
-

*See alternatives listed under requzranents for the Asscc:tates Degree in Applied

Arts and Sciences
*#Qp taken concurrently with BAllE
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BUSINESS snmm &
APPLIE'D ARTS AND SCIENCES ASSOCIATE DEGREE
" " BUSINESS ADMINISTRATION ‘

This program 1é&ds  to an - Associate Degree in Applied Arts and Sciences with an

emphasis in business administration. The objective of this program is to provide

the background- skills necessary for an entrance Jjob in the businhess field. Sixty
credit hours are required arxi ‘can’ be completed in two years ws.th the course load
indicated below. S

- FIRST YEAR
‘Freshman Engllsh I . LA100-- 3 Freshman English II* LA1O1. 3
Financial Accouniting '~  BAI16 4. Managerial Accounting BA116 4
Introduction to Business BA135 '3  Human Relations BA250 3’
Intro to Data Processing  DP110 3 Speech - LA210 3
Intro to the IBM PC and L _ Elective - 34
Compatible PC's**- -DP113 1 '
‘ "' SECOND YEAR
FALL, SIRMESTER SERING SEMESTER @ - = .
Intro to Social Science I -SS110. 4 Intro to ‘Social Science II* SS111 4
"Legal Environ of Business BA200 . 3 Advertising . BA248 3
Marketing ‘BA233 3 General Psychology sszzo e a“
Managemerxt BA237 . 3  Elective ' R
.:Prmc:tples of Economics S5215-° 8  Elective LA B 4‘"
SUGGESTED ELECTIVES . :
Microcompuiters: Operat:mg Systems .
‘and Prograuming © DP116
College Algebra MA159
Retailing BA234
- Accolnting for Small Business BA105
Entrepeneurship BA136
- Small Business Management ' BA235
-~ Customer Relations "~ BA251
Financial Principles BA252
. Purchasing BA255
. Sales Management . BA265 .
Credits and Collections "BA268

. *See alternmatives listed under - regquirements for the Asscciate Degree in Applied
. Arts and Sciences
#*¥0p taken concurrently with BA116
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FIRST YEAR _ :
. Freshman English I IA100 3  Freshman English II* LA101. 3 jj_E
Financial Accounting ~ Balls 4 Advertising BA248 3 7§
Entrepreneurship SR BA136 3 Speech . LA210 3
Intro to Data Processing DP110 3 Small Business Management BA235 3
Marketing . BA233 3 Elective '
N
SECOND YEAR 3
FALL SEMESTFR '~ SERING SEMESTER ‘
Intro to Social Science I SS110 4 Intro to Social Science II* SS111 4
Iegal Environ of Business BA200 3 Retailing BA234 3
Business Mathematics OE120 - 3 Customer Relations BA251 2
Principles of Economics 85215 © 3 - General Psychology : 85220 3
Microcomputers —~ Operating . Elective
Systems and Applications DP116 . 3 ‘
SUGGESTED ELECTIVES :
Management ' BA237 .. . .
COBOLL Programming DP220 : i
Managerial Accounting o BA1186 _ :
Accounting for Small Business BA105

, BUSINESS STUDIES
SMALL BUSINESS DEVELOPMENT/MAMAGEMENT
APPLIED ARTS AND SCIENCES ASSOCIATE DEGREE
The associate degree program is designed to prepare the student to start up a new:
business venture, determine vendors, . price merchandise, use a microcomputer for:
accounting purposes,. recruit and select employees and handle public relatiens,’
An Associate Degree in Applied Arts and Sciences will be awarded upon successful :
completion of at least 60 credit hours including the coursework described below,

QFh O rhQ Qg @

e S e L

Introduction to Business BA135

*See alternatives listed under requirvements for the Associate Degree in Applied
Arts and Sciences: : - }

A CERTIFICATE PROGRAM FOR SMALI BUSINESS Dmoamﬁmsm IS ALSO AVAILABLE
SEE PAGE 47 ’
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. Evsm STUDIES -
APPLIEB AR‘I’S AND SCIENCBS ASSGCIATE DEGREE

' Th.‘!.S program leads to an Assoc:tate Degree in Apphec‘l Arts and Sciences, w:Lth a

pe01alty in business data processing. The -objective.of this program. is to

" provide the background and-skills necessary for an entrance job in the business
| gata proceéssing field. It is designed with two-tracks: one for students seeking:
' careers: with larger companies having centralized camputer departments*; the other.

‘ ~for students seeking carveers with smaller companies using mlcrocomtex‘s and

- ednmercially available: software packages**.. Sixty credit hours required.’ The

O3 G W W

W

- follow:mg outline indicates the order in which courses should be taken. With the
-f'course load indicated below, a student can complete the degree in. two years

i Fresl'nnan Engl:tsh I LATIOD- -3 Freshman Engl:msh IIw®x LA101 3
. Fihancial Accounting - © . .BAlI15: 4. - Mamsgerial Accounting BAl116 4
" ‘Thtroduction ‘to Businéss  BA135< 3  Huian Relations . BA25O 3
. Intro to Data Process - .~ 'DP110i:.3 : Intro to Pascal* , bPi22 3
. Intro to IBM PC and EAeET or
Ccmpat:tble PG rghink : 725 C R § Microcomputers: Operating.
: Sy -t U Systems & Applications**  “DP116- 3
R E:lectlve I
. i - SECOI\TD YE‘AR
. FALL S@W e SPRING SEMESTER S
"Intro to Soci Sof.ual Sc:.ence I" 38s1i0- 4 Intro to 8001al Science II***SSlllu- 4
- Legal Environ of Business BA200 3 - RPGII Programming* BP225 .- 3
Managemenit - BA237 3 coar -
‘Systens Concepts/Des1gn Dp24G 3 Microcomputer Data Base v
Cobol Programning* DP220 © 3 Applications** . DP235 3
or : Programming Pro;ject DP290 3
Microcomputer L - Speech LA210 - 3

ILABLE

Spreadsheets** - DP230: " 3

SUGGESTED ELECTIVES:

Begimning Typing OE100
or Keyboarding SD145
Elementary Algebra MA100

NOTE: STUDENTS PLANNING TO TRANSFER TO FOUR-YEAR COLLEGES ARE STRONGLY ADVISED TO
CONSULT A COUNSELOR DURING THEIR FIRST SEMESTER

*For students pursuing a programming carveer in high-level langusges.
**For students pursuing a career in microcomputer applications.
*k¥gee alternatives listed under requirements for the Associate Degree in
Applied Arts and Sciences
*¥x%0pr taken concurrently with BA116
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CROMBRL JUSTICE — CORRECTICNS
APPLIED ARTS AMD SCIENCES ASSOCTATE DEGREE

. This asscciate degree program is designed to prepare the successful graduate for.
a career in corrections with increased opportunities. It includes the 15 credit
hours needed for certification {see important information above),  plus normal
degree requirements ‘and other career related courses.... It.algo is designed to
provide maximmm transferability to those four year. colleges -and universities
which offer a Bachelor's Degree - in Criminal Justice or-related fields. The
following outline indicates the order in which courses should be talen. With the

course load shown below, a student can canplete the degree in two years.

FIRST YEAR

& ’
i Tntro to Corrections ©J110v 3% .. Corrections Institutions/ B
Freshman English I TA100: - 3. [Facilities ;o GJ120. 0 B
Intro to Social Science I. SS110° 4¢  Freshman :English II* -~ LA101 . 3*
Intro to Criminal Justice cy100~ * 34 - Intro to Social Science II* SS1i1 47
. Elective 3-4 . Personal:Self-Defense . . PE114 1o
7 . : Blective = - - -
’ - SECOND o
FALL SEMESTER : ... SPRING SEMESTER
Humanities I HU200 4» Humanities II . HU201 4-
Speech 1A210 3¢  American Criminal Law . 0J2100 37
! . Legal Issues in Corrections CJ220 3% Client Growth & Development CJ260- 3¢
Emergency Health Care VPE205 2 ... Criminal Justice Practicum+v ©CJ280 52
Client Relations in ' . . Report Writing for '

Corrections ‘ cJes0 3+  Line Officers CJ185 -1
Stress Management for S : S
Correctional Officers*¥* . cJ1is - 1x

+Additional 200's will be added for police, fire, public safety, etc., as need
i arises . o -
Sk *See alternatives listed under the requirements of the Associate Degree in
Applied Arts and Sciences ' '

*+Pending Curriculum Committes Approvel

A CERTIFICATE PROGRAM IN CRIMINAL -JUSTICE IS ALSO AVAIi.ABInE SEE PAGE 50
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DRAFTING TECHNOLOGY
APPLIED ARTS AND SCIENCES ASSOCIATE DEGREE |
The sequence of courses shown below allows students to earn an associate degres

in applied arts and sciences in two years: of 'school as- a full-time student.
Students who wish to attend school part-time need not necessarily adherg to this

W W W T

exact: sequence Please check with your counselor Szxty credit hours required..
E‘AIL m - SERING m : e -
Metallurgy & Heat Treatment ITI130. 2 Sketch:mg ' © HOU121 - 2
Basic Machine Operation IT220 3 Manufacturing Processes IT260 2
Freshman English I LAI10O 3 Freshman English II1* LAIO01 3
Intermediate Algebra MA104 3 Trigonometry - MAL1O2 3 -
Techmcal Drafting I ™100 3 Descriptive Geametry . JIDi110- 3

, ’ Technical Draftmg II " ID13D 3

.o 2 ~ SHCOND YEAR .. '

‘Concepts in Electricity EL100 3 Custaner Relations BA251 2
Product Design TDz215 3 ' Basit Fluid Power IT253 3
Intro to Social Science I SS110. 4 Intro to Social Science IT* 85111 4
Jig & Fixture Design -TD230: 3 Tool & -Die'Design I** D135 ~ 2
Intro to Data Processing DP110 3  Computer Aided Drafting T D250 3
N H
“*See alternatives listed under requlrements for the Associate Degree in Appl:r.ed

- Arts and Sciences

... *May substitute Plastic Mold Design I (ID140)

* A CERTIFICATE PROGRAM IN DRAFTING IS ALSO AVAILABLE SEE PAGE 51 “l




ELECTRONICS TECHNOLOGY
 APPLIED ARTS AND SCIENCES ASSOCIATE DEGREE

This program prepares the student for. diagnosis and repair of complex electronic
devices. It may be transferable asa package to a. four year. university.. Through
proper selection of electives, emphasis may be placed upon- communications;
computers,- or industrial electronics. A comselor or instructor can help select
courses for these areas. Sixty credit hours required for the degree; at least 30
must be EL- courses.’ The following outline indicates the order in which courses
should be teken. With the course load shown below, a student can camplete the.
degree “in. two years. T S DT

FIRST YEAR

PALL SEMESTER SPRING SEMESTER = .. ‘ o
Freshman English I . LA100, - 3 Freshman English II* . LALOL 3.
Intermediate Algebra MALO4 3. Trigonometry ' Ma102 3
Concepts of Electricity EL1I00 3 Electronic Circuits BL2i0 3
Eléctronic Circuit Analysis EL110 - 3. .Electronic Devices EL120 3
Intro to Data Processing. -BP110 : 3 -+ Elective (EL) .. s 2-3

B SECOND YEAR : .
FAIL, SEMESTER . . - . .. SPRINGSEMESTER . - . . . .-
Intro to Social Science I 8S110.. 4. Intro to Social Sclence II* Ss111. 4
Intro to College Physics.I - N§1il.- -3  Intro to College Physice II NS1i2 - 3
Microprocessors I ' EL141 3  Customer Relations BA251: 2
Microprocessors II EL.241 1 Electronic Test Equipment BL160 3
Digital Electronics = EL230 3 Elective (EL) : 2-3
Elective (EL) . : 2-3

FROGRAM REVISIONS ARE ANTICIPATED - PLEASE CHECK

*See altermatives listed under requiremenis for the Associate Degree in Applied
Arts and Sciences :

A CERTIFICATE PROGRAM IN ELECTRONICS TECHNOLOGY IS ALSO AVAILABLE SEE PAGE 52
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© FOUD-SERVICE TECHNOLOGY
- APPLIED -ARTS AND SCIENCES ASSOCIATE DEGREE
(FULL-TIME PROGRAM ONLY AVAILABLE, TO COPE STUDEN’I‘S)

The Food Servme Technology program is des;tgned to prov1de students W1th the
skills and technical knowledge necessary to prepare for entry level employment: in
the-food service/restaurant industry. . Students _completing this program will have
baslc skills in food . preparatlon, nutrition . and: menu plamning, hotel ..and
restaurant managanent and .small tusiness operation as it relates to .the. -food
industry. In addition, they -will fulfill, all the requirements for an Appl:l.ed
Arts and Sciences Degree. The following outline mdlcates the order in which
courses should be taken. With the course load 1nd1c:ated below, a student can

" camplete the degree in two years

FIRST VEAR

Freshman English I . - LA100+ '3 - Freshman English TI* o LA101 .. 3
Business Mathematics. - 0E120:- - 3 . Intro to-Business . - -BA135- 3
Intro to Food Services .. FST100.. 3 , Food Production Skills - - | e )
Food Service Safety and PR Entree FST120 4
Sanitation F8T101 - 2 Meat and Portion Control FsTi30 2
Food Production Skilles - , - Nutrition and Menu Planning FST140 - 3
“General ¥ST110 © 4
SECOND YEAR . : '

Intro to Social Science I SSllO_w'. 4 Intro to Social Sccial Science: II* SSl 1. 4
Equlpment D&eign, Layout e Small Business Management - BA235: 3
and Selection. v - . -FST200- 2 Humanities T . + o HO200 - 4
Food Service Managanen‘t FsT201 . 3 Food Production Skllls -
E’ood Production skills —~ - Catering ' FST220 4

) Bakery -’FST210 4 Feood Purchasing . FST230 3

«*See alternatlves listed under requirements for the Associate- Degree .1n Applied

Arts and Sczences

& CERTIFICATE PROGRAM IN FOOD SERVICE TECHNOLOGY ‘TS ALSO AVAILABLE SEE PAGE 53
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| DDUSTRIAL TECHEMNCOLOGY
APPLIED ARTS AND SCTENCES ASSOGTATE DEGREE

The graduate of the mdustrlal technolcgy program will have a well-rounded - .
packground, which prepares him/her for work dn narmfacturmg and process.
industries as planners, tmyere, or as technicians. In addition, transfer to a
four-year Bachelor's Degree Program is possible. The training offers many- “hovirs
of practical, hands-on experience to camplement the ‘theory. A minimm of €60 -
credit hours is reqmred The following outline indicates the order -irn -‘'which
courses should be taken.  With the course load shcmn belmv, a student can

ccmplete the degree program in two years.

FIRS'I' YEAR
FALL SEMESTER ) _ SPRING . SEMESTER
Basic Machine Operatmn I1220 '3 gketching S HU121- 2
Freshman English 1 : - LATOD. - 3 Basic Fluid Power 17253 - 3
Elementary Algebra © - MAL10O. -3 Mamifacturing Processes . IT260 -~ 2
Technical Drafting I ©'p100 3 | Freshman English IT*: - - LA101 - 3.
“fntro to Data Processing DP110 ° 3 Intermediate Algebra - MAl04- 3
- e : Layout & Precision Measure TD106 2
: SECOND YEAR
FALL: m SERING SEMESTER ,
Concepts in Electrlcz.ty . ELICO 3 Industrial Quality Control IT270+ 2
Basic CNC Operatlon ' _IT102 2. . Customer Relations . BA251.- 2
Metallurgy & Heat Treatment fT130° -2° ° Trigonomstry : - MA1OZ2 - 3
Intro td Collegé Physics I #8111 3. Intro to College. PhYSlCS II ~NSJ.12 3.
4 4

Intro to Social Science 'I 83110 - Intro to Social Sc:xence II* ‘88111

Welding Elective

STUDENTS ARE URGED TO LEARN TYPING IN HIGH SCHOOL AOR EARLY IN THIS PROGRAM B

*See alternatives listed under requirements for the Associate Degree in Applied
Arts and Sciences
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‘FALL SEMESTER - 16 WEEKS

: m I& II
APPLIEB ARTS AND SCIENCES ASSOCIATE DEGREF,

‘ A student with no prior nursing educatlon may complete Level I & IT and be

awarded an Applied Arts & Sciences Degiee. . The-student may then:beccme ehglble
to' write. the National: Caunc::.l Licensing Examination (NCLEX-RN) and practlce as a
Reglstered Nurse (RN)..:- 'In- addition to Level I: admission criteria (see previous
page) , the student: must‘ also have 'completed: a gensral’ chemistry - and . algebra
course ‘with "C" or better ‘grades; . not ‘more than 10 years old  ( completed . in one
year if hzgh school or one semester it college work and “the chemlstry course must
J.nclude a ‘lab} and - NS103, - NS203, $5220, §S221, prior 'to being admitted to
nursmg Progx‘ession into Level II -after successfully completing all Level I

,courSes, requlres a satlsfactory score on the Applied Weidhts and Measures Test

and recommendations by the faculty members. - It is further RECOMMENDED -that a

. stlidernit W1sh1ng to become an RN complete I.AlOO LA101 PE110, and 33240 or SSllO

pr‘J.O]:' to begmmng the nursmg currlculum

The follcm.mg currlculum gru:r.de is RE:COMVIE:NDED

SPRING SENESTER - 16 WEEKS
‘Anatomy & _Physmlogy I NS203

Anatomy & Phys:tology I .. Ns103 4 4
Intro to Physical Fitness ' "PE110 1 Freshman English IT LA101 3-
Freshman English I - U LAIQO - 3 Child Psychology . 85221 3 -
General Psychnlogy ©-88220 3 Social Science I or ¢SS0 4.
- : ' Political Scm.nce T - 88240 3
LEVEL I & II -
FAILSMSTER—lGWEEKS _SPRINGSEMESTER—lGWEEKS
Basic Nursing Skllls I NUR102 7 - Basic Nursing Skills IX NUR104 12 '
Food in Health & Disease NUR110. 2 Maternal-Child Nursing I NUR145 3 '
Corncepts of Interpersom O ~ Medical-Surgical II NURI51 3\
Relatlonshlps - NUR120 2- Fharmacology IT - © NOR162 1
Medical-Surgical I’ - NUR150 2 o s
1

Pharmacology I - ’ NUR161

SMMER SEMESTER — 8 WEEKS

Clinical Practicam -  NUR117 6

Nursing Seminar - NUR125 1.

Medical-Surgical III NUR152 1
2

Role Transition NUR200

FALL, SEMESTER — 16 WEEKS SPRING SEMESTER ~ 16 WEEKS

Advanced Medical - _ . Maternal-Child Nursing II NUR245 6 .
Surgical "NUR251 10 Commmity Mental Health NUR255 6

Microbiology ©. NS201 4

SUMMER SEMESTER - 4 WEEKS
) Ieadershlp Role in Nurs:mg NUR225 3

A CERTIFICATE PRDGRAM IN LICENSED PRACTICAL NURSING IS ALSO AVAILABIE SEE PAGE 55
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LEVEL 1T
ADYANCED STANDING LEN
APPLIED ARTS AND SCIENCES ASSOCIATE DEGREE

. , N
08 o T T B T it

A student with prior nursing education and/or a Licensed Practical Nurse (LEN may |
canplete Level IT. and become eligible to write the National Council Licensing & j
. To be placed on i

Examination (NCLEX-RN) and practice as a Registered Nurse (RN).
: the waiting list the following admission criteria must be met; official 4
: transcripts of all previous nursing courses, scores of 18 on the ASSET Reading 3
H test and 19 on the ASSET Numerical skills test, eatisfactory scores on the q
2 Applied Weights and Measures test, a chemistry course (with a "C" or better grade. & |
: and not more than 10 years old which included a lab), a pharmacology -course in
: the Practical Nurse Program, six months current acute care work experlience. J
'gf Before begimning Level II nursing courses, . NS103, NS203, $5220, and NUR200 must
» be completed. It is further RECOMMENDED that a student wishing to become an RN
th complete LA100, LA101, PE110, and 88240 or 35110 prior to begiming Level II
j Nursing Curriculum. Admission into Level II is not guaranteed immediately upon
! meeting admission criteria, but is dependent upon available space. A student is g
placed on the waiting list when admission criteria are met.
[ The following curriculum guide is RECOMMENDED: :
| FALI, SEMESTER — 16 WEEKS . SPRING SEMESTER - 16 WEEKS 3
R Anatomy & Physiology I NS108 4 Anatomy & Physlolegy II NS203: 4 g
N . Intro to Physical Fitness PE110 1 Freshman English II LALOL * 3
i S Freshman English T LAIOO 3 Social Science I or 58110 .4
B General Psychology §S220 .3 Political Science ' 55240 3 R
: RS
SUMMER SEMESTER — 8 WEEKS ;
Role Transition NUR200. 2-
FALL, SEMESTER - 16 WEEKS | ' SPRING SEMESTER — 16 WEEKS
Advanced Medical - Maternal-Child Nursing II NUR245'6
Surgical Mursing NUR2B1I 10 Commnnity Mental Health NUR255.6
Microbiolcgy Ns201 4
SUMMER SEMESTER — 4 WEEKS
Leadership Role in ' %
‘Nursing NUR225 3
is |
A CERTIFICATE PROGRAM IN LICENSED PRACTICAL HNURSING IS ALSDO AVAILABLE SEE PAGE 55 '
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‘CFFICE. EDUCATION
APPLIED ARTS AND SCIENEES ASSOCIATE DEGREE
EXFCUTIVE SECRETARY

‘The graduate of the -executive: ‘secretarial 'science curriculum; will  have - a

- knowledge of business . technology and | skill :in- dlctatmon ~ard.- accurate

transcription of busiriess letters and reports: . The graduate_ -is; p::'epared  tovbe
employed as a- stenographer.- or. . a . secretary. .- Stenographers are primarily
‘responsible for taking dictation and transcribing: letters, memoranda, or.reports.

. The secretary; in addition to taking dictation, ‘is resporisible -for meeting office

callers, screening telephone calls,: and assisting . the executive. Aan Associate
Degree in Applied Arts amd Sciences will.be awarded upon:successful completion of
at: least 60 credit hours, including the coursework below By following ~this
sequence, ‘the program can be completed 1n tm yeam

b ‘ - -'FIRST YEAR - :
Freshman English I - LA100 . 3‘ : Fresl‘mnan Engllsh II* -~ ;. TLAl01 -3
Intermediate Typing ~  OE10%L. - 8-~ Business Commmications II . OE130 3
Business Mathematics. OE120- 3 - Advariced Typing OE202 - . 3.
Business Commmications I OE129 3 Business’ Calcilators OE240 3
Elective 8. Information Processmg I QE225 4

S - SECOND YEAR .

Intro to- Social Science I "SS110 4  Intro to Social. Sc:Lence II* SS~111 e
Shorthand I . DE1D3 4 Records Management - - OE175 - '3
Acctg for Small Business BA105:- 3 Shorthand “IT - OE104 4

Voice Transcription OE220° 3 Office Procedures ' OE230° 3

Elective 3 Elective’ N e et 3

SUGGESTED ELECTIVES

Introduction to BIISJ.DE.‘SS .BA135
Humen Relations BA250
Intro to Data Processing  DP110
Information Processing II  OE228
Information Processing III QE227
Field Experience . 0E280
Advanced sShorthand OE203

*See alternatives listed umier requlrements for the Assomate Degree in Applled
Arts and Sciences - - ;
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CFFICE EDUCATICN
APPLIED ARTS AND SGIENCES ASSOGTATE DEGREE
INFORMATION PROCESSING

The graduate of - this  associate degree.program will have a lamledge of bu51ness

‘concepts and :skill:-in the use of several types of:.electronic office equipment.

The student is prepared . to be employed as an -information processing secretary
and/or an administrative . secretary. - Advancement may .also be attained for those
students who wish to- further. specialize in related fields. An Associate Degree
in Applied Arts and Sciences will be awarded upon successful completion of at
least 60 credit - hours including  the coursework belcw. By following this

‘sequience, the program. can be ccmpleted in two years, -

FIRST YEAR

FALL, SEMESTER o SPRING SEMESTER ’
Freshman English T LA100. 3. - Freshman English II* : LA101.-- 3
Intermediate Typing - OE101 3 - Business Commmications II " OE130: - 3 -
Business Mathematics .OE120 3 Advanced Typing . ‘OE202 .3
Business Communications I. OQE128.- 3 Business Calculators ‘0E240. 3
Elective - 3-4 Information Processing I OE225. 4

Co - SECOND YEAR
FALL SEMESTER SPRING SEMESTER
Intro to Social Science I SS110 4 Intro to Social Science II* ~SS111 4
Intro to Data Processing -~ DP110 3 .. Records Management OE176 . &
Acctg for.Small Business  BAlO5S 3 Information Processirg III OE227 3
Information Processing II  QOE226 3 Office Procedures ' OE230 .- '3,
Voice Transcription OE220 3 Elective -~ Co : 3~4 .

SUGGESTED ELECTIVES

Introduction to Business BA135
Human Relations BA250
Field Experience QE290

*See alternatives listed under requirements for the Associate Degree in Applied !
Arts andl Sclences . '

A CERTIFICATE PRCGRAM IN INFORMATION PROCESSING IS ALSO AVAILABLE SEE PAGE 58
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CPFICE EDUCATION
APPLIED ARTS AND SCIENCES. ASSOCIATE DEG{REE
LEGAL SECRETARY -

This program leads- 'to an Associate. Degree in Applled Arts and Sc:.ences “The
Legal Secretarial program is designed to. prepare - for. -employment and/or
advancement. - Students who - wish 1o specialize in legal shorthand and
transcription and legal office procedures.  An Associate Degree in Applied Arts
and Sciencés will be awarded upon successful - complet:ton of at least 60 credit
hours 1nclud1ng the coursework below. - s : :

{

_ FIRST YEAR
FALL SEMESTER- - SFRING sm-:sm
Freshman Engl:tsh I LAIQO 3 Freshman Engllsh IT* LaAl0l 3
Intermediate Typing - OE101 © 3 Acct for Small Business “BA10B. 3%
ptxsinless_ Mathematics . QE120° 8 Advanced Typing OE202 -3
Business Communications I 0E128 ~ 3 - Information Process:.ng I OE2256 4
ElectiVe : .3 ¢ Business Calculators 0E240 3

| SECOND YEAR

FALL smm . SPRING SEMESTER -
Tntro to Social Science I . SS110 4 Intro to Social Science IT* SS111 4
Legal Environ of Business BA200 3 Shorthand II " OE104 4
shorthand T OE103 4 - Legal Office Procedures QE206 3
Voice Transcription . OE220- 3 - Office Procedures OE230 ' 3
]:.egal Tem & Transcription OE205 3 - Elective - . peoro B
SUGGESTED ELECTIVES
Intro&uctlon to Business BA135
Human Relations BA250
Intro to Data Processing DP110
Information Processing I  OE226
Information Processing IIT OE227 :
Business Communications II OE130 dL
Field Experience QE290 R Lo
Shorthand III QE230 . Tl e

*See alternatives listed under requirements for the Assoc1ate Degree in Applled -
Arts and Sciences

A CERTIFICATE PROGRAM FOR LEGAL OFFICE ASSISTANT IS®ALSO AVAILABLE SEE PAGE 57
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CFFICE EDUCATION
\APPLIED ARTS AND SCIENCES ASSOCIATE DEGREE
" MEDICAL SECRETARY -

This program leads to a- degree in Applied Arts and 501ences. ‘The Medical

Secretarial program is designed -to prepare: the student for. employment .and/or %

advancement in a .physician's offlce, hospital; med1c:a1 supply - house; . local,
state, or federal health agency; voluntary health agency; medical college; health
insurance firm; or related. area.. An Assoc:xate .Degree .in - Applied Arts and

Sciences will be awarded upon successful completlon of at least 60 credit hours.

including the coursework below,. - By follow1ng thls sequence, the program can ke
completed in two years. ‘ ) _

s, et
T “4
A

FIRST YEAR

Freshman English T . LAl10O . 3 Freshman n English TI* . TLA101- 3
Intermediate Typing -+ =+ OE101 3. Acct for Small Business’ ~BA105.. - 3
Business Mathematics - . OE120.;. 3 Advanced Typing OE202 - 3.
Business Communications I OE129 3 Information Processing I OE225 4
Elective =3 Business Calculators QE240 3
FALL SEMESTER. SPRIHE SEMESTER : T
Intro to Social Science I- SSllO 4 . Intro to Social Science IT* §S111,%: 4 -
Shorthand I . -QEip4 4 BEmergency Health Care PE206 - 2-
Medical Terminology OE207.. 3 . Shorthand IT : OE104 i 4
Voice Transcr:tptlon OE220 3  Medical Off:zce Procedures ~ OR208 3
Electlve . 3 3

Office Procedures : -~ OE230 ..~

SUGGESTED EIECTIVES

Introduction to Business BA135

. Human Relations BA250
Intro to Data Processing = DP110
Information Processing II  OE226
information Processing III OE227
Business Commmications IT OE130 |
Field Experience . 0E290
Advanced . Shorthand- . QE203

#*See alternatives listed under requlrements for the Associate Deg:t-ee in Applled
arts and Sciences

A CERTIFICATE PROGRAM FOR MEDICAL OFFICE ASSISTANT IS ALSO AVAILABLE SEE PAGE 58
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FARALEAL STUDIﬁ
APPLIED ARTS AND SCIENCES ASSOCIATE DEGREE

The paralegal studies curriculum is designed to prepare the student for a career
" as a Paralegal Assistant. The included course work will expose the student to
the types of skills and knowledge needed to conpete for jobs in this field. In
addition, students completmg this course work will fulfill all the requirements
for the Applied Arts and Sciences Degree A mlnamum ‘of 60 credlts is requlred
for this degr'ee.

FIRST YEAR

COURSE, NAME S ") CREDIT - ~ COURSE NAME C CREDIT
AND NUMBER C ' ' "'.HOURS ' AND NUMBER ) HOURS
12100 Freshman Engl:tsh I 3 PL110 Legal Research and :

* LA101 Freshman English TI* 3 Brief Writing 3
$5110 Social Science I 4 BA115 Financial Accorunt:mg 4
$5111 Social Science IIL*® 4 DP110 Intro to Data Processing
PL100 Intro to Paralegal Studies 3 and Programmirg 3
OE100_Beginning Typing . 3 E

T . 'SECOND YEAR
CJ210 Bmerican Criminal Law 3. PL215 Litigation I 3
$5220 General Psychology 3 PL216 Litigation IX 3
14210 Speech ' '3 PL210 Tax Law** ° 3
BA200 Business Law _ S B Electives 6
PL200 Estates, Wills, S < -

and Trusts**

It is recomended that electives be taken from the following areas:
Business, Data Processing, Humanities, Language Arts, or Social Science

*See alternatives lJ.sted under requlrements for the Assoc:late Degree in Applled
Arts and Sciences
*Under development
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| APPLIED ARTS, AND SCIENCES ASSDGIATE DEGREE ‘

A "Ope-Plus-One" approach, the rad;}.ologlc technology curriculum is offered in

cooperation with. Mld—Mlchlgan Commmity College. . This program is designed for -
students who live in the. Montcalm Ccnsmmlty College service - area and are
1nterested in pursuit - of .this highly technical program. All_ radlological ‘
technology courses (22 credlt ‘hours) are taught .at M.ld—Mzchigan Community -
College. The clinical course (26 credit hours) will be arranged locally .The
liberal arts, science, and prerequ151te courses (31 credit hours) are avallable

L b e T

*#pperequisite Cowrses

at Montcalm. 7
FIRST YEAR ) 1
FALL - SEMESTER (MONTCATM) .. . . . SPRING SEMESTER (MONTGAIM) . . .. . 3§
MedicaT Terminology™** "QE207 - 3 Ana’comy and Phys:tology Ir NS20% 4. ¢ i
-Anatomy and Physiology I** .NS103 4 Political Science . - . 88240, 3
Introductory Chemistry** - NS105. 4  Intro to Data Processing  DP110. 8
General Psychology | 88220 3 Speech . S LA210 - 3 }
Freshman English I.  LAl00 3  Elective _ Lo
Physical Education Elective ' . . ;

All documents, test:.ng, and prerequ151tes ‘should  -be oom_pleted and submitted to

Mid-Michigan Conmumnity College by May ist o be eligible to begin Radiologic a.
Technolegy classes by the next fall at Mld—Mlchlgan Comnumty College ' i
o SECOND YEAR : 5
FoLl. SEMESTER QMCHIGAN)_‘ . SPRING . SEMESTER (MGHIGAH)
Intro to Radiologic Tech RADI10CO 3 Radiation Physics : ‘RAD110 3 ¥
Radiologic Positioning I RADIOS 2 Principles of Radiation . o q
_ ' - Exposure - RAD11S 3 4§
Radiologic Pos:.t:.on:mg IT _RADI25 2 & |
SUMMER SEMESTER (MID-MIGHIGAN) ‘ S 3
Radmlcgac Pomt:onlng I1T RADl’IB ,2 . . ‘ - .
'THIRD YEAR o
. THIS BEGINS THE 50—WEEK CLINICAL COMPONENT TO BE ARRANGED LGCALLY )
Clinical Education I RADZOOr 10 Clinical Education IT . RANZ220 10

Rediologic Teohn:tques I RAD215 3 . Radiolegic Techniques IT RAD217 3 ;

SIMMER SEMESTER | , ?

Clinical Education III - RAD225 6 o]
Radicgraphic Quality ' ‘ _ ' oo E:
Assurance ‘ RAD230 1 o ;

ezl S

i

£ iz

Associate in Applied Science Degree is awarded by M1d-M1c:hJ.gan Coammm:.ty College
with a major in Radiologic Technology. Graduates . are eligible to apply for the |
Certification Exammatlon offered by the American Registry of . Radiolcgic 4
Technologlsts. -
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DEGREE INFORMATION

Assocmmmsnmm

COURSE TITIES | COURSE NUMBERS -
.38 Intro to Social Science I §S110
OR ‘
88 Political Science , $5240 N “

other academic courses (must 1nclude courses from at ‘leagt three
of the academic areas: humanities, language arts, mathematics,
natural sc:lence, and social science).

' TOTAL REQUIRED HOURS
R TOTAL ELECTIVE HOURS

TOTAL FOR DEGREE

42

 GREDIT HOURS

4

15

45

60+
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CERTIFICATE INFORMATION
MCC CERTIFICATE PROGRAM GU,IDELINES

Apprentice Training
Autcmotive Servicing
Cosmatology
f - ' Criminal Justice
‘ Rlectrical Tectmology ;
Food Service Technology
- Machine Tool Gm'aticn
Office E&lmtim
Clexk-Typist
office Besistant
- Medical Office Asmistant
Stenpgrapher
- ford Processing
Small Business Bwelcpmt/mmgamt .

Welding
OTHER CERTIFICATE AMND TRAINING PROGRANE
Allied Eealth

_ Child Development
Grjmiml Justice
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EMERGENCY MEDICAL TECHNICIAN CERTIFICATE .

This-is a one semester course .granting a - certificate. of completion for the
Emergency Medical Technician ‘program.-- This  program | of. study allows the
successful -student eligibility to challenge the Michigan: Department - of - Public
Health State Examination and .be .licensed as. an EMT. - The.course. requires six
hours of lecture per week for 16 weeks and . six hours of clinical practice .in one
of several local cooperating hospitals starting in. the sixth week of the
semester. . -It is- recomended. that the student enroll in. rgency Health Care,
PE205, prior to the EMT course. Nine credit hours are reguired. . . - e h

e

Emergency Medical Tech AH200.- 9 Emergency: Health Care . ~PE206 2~

RECOMMENDED SCHEDULE

- CERTIFICATE OF COMPLETION BY AN OUTSIDE AGENCY MAY BE AWARDED TO STUDENTS -
FINISHING THIS PROGRAM. T d
; e

S
=
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AEFRENTICR TRAINING
CERTTFICATE

Admission into the apprenticeship training program is gained by way of employment
and spensorship by the employer and depends upon a training agreement between. the
employer, employee, and . the United States Bureau of Apprenticeship and Training.
Montcaln Cammunity College coordinates the training plan and provides the related
instruction. - b . . . .
Each semester of.apprenticeship nrelated instruction” is 16 weeks in length, with
the trainee usually taking two courses per semester. A competency examination
may result in a waiver of a required course. Official tramscripte may also ke
used for this purpose.

Entrance requirements ave established by the employer in accordance with-exis;t‘ing'

Bureau of Apprenticeship and Training standazrds. Continuation in the training
program is dependent upon employment status and level of achieyement. - :

The related instruction schedule shown below is for apprentice tool and die |

designers. Programs for machinists, plastic mold designers, and mold .and die
makers, are also available.. Thirty-two credit hours are required for completion.

FIRST LEVEL COURSES SECOND LEVEL COURSES

Shop Math I - Maiio 2 Sketchiryg . HUi21 - 2
Shop Drawing 120 2 Layout & precision Measure D106 2
Blueprint Reading TD105 2 - Shop Math IIX Maiiz 2
Shop Math II MAL111 2 Ind Safety & First Aid IT155 2
THIRD LEVEL CCURSES FOURTE LEVEL COURSES

Machine Tool Theory IT100 2 Tool & Die Design IT TD136 2
Tndustrial Quality Comtrol IT270 2 Metallurgy & Heat Treatment ITi30 2
TIG Welding WE125 2  Tool & Die Design III 137 2
Tool & Die Design I D135 2 Basic CNC Operation ITi02 - 2

THESE COURSES ARE NOT LIMITED 10 APPRENTICESHIP STUDENTS ONLY.
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AUTCMOTIVE- SERVICING
CERTIFICATE

This automotive serw.cmg program is des:tgned to help the student gain her or his
first job in .the business. Selection of electives and additional courses will
determine wh:.ch state certificates can be ea:med Request instructor help
Persoml hand tools ave required.

FAET, SEMESTER : : SERING SEMESTER :
Auto Tools. & Hardware AM104. .1 > Auto Electrical Sys Theory I AM140 2
Engine Servicing I --.- AM106- 2 - Auto Electrical Sys Lab I. AMI141 3
Auto Brakes & Servicing, = AM108.. 3 Customer Relations = = - BA251 2
Engine Servicing Theory:II- AM124:. -2 Basic Fluid Power - IT253 3

. Concepts in Electricity EL100. 3 Autamotive Welding WE110 - 3.
Shop Math I < MAL1O 2 Approved Automotive Elective 2 .

© . or Elementary Algebra MAIOD 3

Improving Reading & Writing SD175 3
Approved Automotive Elective . 2

., ASSOCTATE DEGREE IN AUTOMOTIVE TECHNOLOGY IS ALSO AVAIUARLE SEE PAGE 23
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EUSTNRSS STUDIES
CERTIFICATE
SMALL BUSINESS DEVEE;OPMENT/MANAGEMENT

The one-year certj.flca’ce fin small bus:mess dervelopment/management w:Lll prepare

the student to handle“bookkeeping, determine prices, deal with customers, employ

scme computer applications, and assist in new bus;ness development. - ”Twenty—mne
credit hours required.

FAIL SEMESTER = . -7 SPRING SEMESTER

Entreprensurship - - BA136-. 37 . Small Businéss Management BA2355 3,
Intro to Data Processing ‘DP110. 3 " Customer Rélations @ - BA251 v '
Business Mathematics YOE120 3 Acctg for Small Businesst - “BAlOEr 3
Legal Environ of Busmess BA200° - 3 Mlcrccomputers - Operat:trg o
Marketing .+ BA233 - 3 -  Systems and Appl:zcatlons DPJJ.G--’. 3

3 .

Retalllng _ -BA234:

AN ASSOCIATE DEGREE IN SMALL BUSINESS/DEVEE.OPMENT MAM&GEMENT IS ALSD AVAILABLE
SEE PAGE 27
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CERTIFICATE PROGRAM

This 12 ¢redit hour certificaté program  is specifically designed to prepare
candidates to administer and/or be'enployed'v-’ in -child care centers. Candidates
may’also seek employment as a teacher's aide in public school preschool ‘programs,
These courses may 'also be used in conjunctioh with .the child -development
associate credential, which 'is granted by: the National Credentialing Program:
‘The following four courses have been developed for this program. ' '

-Introduction to CDA CDAL00 3 Freschool Curriculum CDA120 3

Child Development: o  Administration of Early 5 .
Preschool Years CDA110- 3 d Childhood Programs ' CDA130, '3

THESE. COURSES ARE NOT LIMITED TO STUDENTS DESIRING THIS CERTIFicATE

‘A CERTIFICATE OF COMPLETION BY AN OUTSIDE AGENCY MAY BE. AWARDED TO STUDENTS
FINISHING THIS PROGRAM.
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COSMETOLDGY
CERTIFICATE

The Cosmetology Program is approved by the Michigan Department of Licensing and:
Regulations and prepares students to take the State Licensing Board Examination.
Instruction is scheduled for five days per week, four and cne-half hours per day
and includes over. 1,500 -hours of training. Over 900 hours will be spent in
laboratory work during which students practice and apply services studied in the
classroom setting. . & . licensed . cosmetology  instructor ‘directs. students’
activities in a completely equipped. cosmetology laboratory. Thirty-iwo credit
hours and 1500 attendanceé hours are required for a certificate. FALL ADMISSION
ONLY. ‘

. FIRST YEAR o

FALYL, SEMESTER* SPRING SEMESTER* .

Intro to Cosmetology  CS100.- 3  Beginning Hair Cutting and _
Intro to Cosmetology Lab Cs110 4. Permanent Waving _ cs102, 3
Beginning Hairstyling -:- €S101. 3 .. Beginning Hair Cutting and - .-
Beginning Hairstyling Lab CS111 4 Permanent Waving Lab -Gs112 4

Beginning Hair Coloring and ‘
Professional Development £sS103 3
Begimning Hair Coloring and :
Professional Development IabCS113 4 -

) SECOND YEAR

FALL, SEMESTER* SERING SEMESTER® :
Advanced Hairstyling csS200 3 Advanced Hairstyling II £s202 3
Advanced Hairstyling Lab - CS210 5 Advanced Hairstyling IT Lab ©S212 5
Advanced Hair Coloring and Salon Management and Board

Permanent Waving 08201 3 Review 8203 3
Advanced Hair Coloring and Salon Management and Board . .

Permanent Waving Lab ¢s211 5 Review Lab CcsS213 5

*18 Wesk semester program — all courses are 9 weeks.

COSMETOLOGY STUDENTS WILL HAVE AN ADDITIONAL, COST FOR UNIFORI\B, SHOES AND -LOCKER
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CRIMINAL JUSTICE .~ CORRECTIONS
CERTIFICA'I“E-

This 156 credit hour, 5 course program is spec1f1cally designed to qualify
students to apply . for corrections officer positions with the. Mlchlgan Departmﬁnt
of Corrections,.. .To be hired, students must.achieve a 2.0 or- better grade in each
course, pass a written Civil Service exam, pass a physical fitness exam and pass
a personal mterview Backgromd 1nvest1gat:tons are also done,

Corrections- Instltutlons/ K
FaCJJ.l'tJES o Spiden 03120{ .3
Cllent Growth & Developnen‘c CJ260 3.

Intro to Corrections . (CJ110
Legal Issues in Correct:tons CJ220
Glient Relations in -

Corrections : . GJRE0

co, o0 o

A CERTIFICATE OF COMPLETION BY AN OUTSIDE AGENCY MAY BE AWARDED TO STUDENTS WHO
SUCCESSFULLY FINISH THIS PROGRAM.

AN ASSOCIATE DEGREE IN CRIMINAL JUSTICE IS ALSO AVATLABLE SEE DAGE 29
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CERTIFICATE, : g

The drafting certificate is intended to help the student find his/her first job |
as a detailer or a drawing changer and ' is considered a first step toward -an A
associate degree. Many of these courses will apply to the associate ‘degree, i
Thirty credit hours required. E : : T o

1

Basic Machine Opez'ation IT220, 3 Customer Relations BA251 -

2 .
Shop Math I or : Sketching - HU121 "2 1} ‘
Elementary Algebra {MA100) MA110 2  Basic Fluid Power IT253. 3 ‘
Improving Reading & Writing SD175 - 3 Manufacturing Processes IT260. 2 %
Technical Drafting I © D100 ¢ -3 Shop Math II or N
Blueprint Reading D105 2 Inter Algebra (MA104) MA111 2§
Intro to Data Processing DP110 3 Technical Drafting II D130, 3 |
The alternate math courses are recommended for those with adequate background who : i

are considering the Associate Degree at a later date.

P T I R T T e P L T L
R A T s ket ol

RNy,

R RN

| AN ASSOCIATE DEGREE IN DRAFTING TECHNOLOGY IS ATSO AVAITARLE SEE PAGE 30 i




ELECTRGNICS TECHNDLO@Y
' CERTIFIGATE

This one-year certlflcate is- mtended to. help the student £ind his/her first job
in repair and servicing of routine electronic' devices. .It is . considered a-first
step toward the . associate degree and many of these. courses apply dlrectly.
‘Thirty credit. hours requlred. o ,

'Custosner Relatlons : BA251 '

Improving Reading & ert:mg SD175 - 3. 2
Intermediate Algebra . MA1O4 . 3. ngonometry © e . - . MAlOZ . 3.
Concepts -in Electricity ELI00 3. Electronic Circuits- . . - EL210 3.
Electronic Circuit Analysis EL110 3 . Electronic Devices- . ELi20, 3
Elective (DP110 recommended): .. '8 .. Elective (EL251 and EI.252 o3
. o - - o recommencdled) :

' AN ASSOCIATE DEGREE IN ELECTRONICS TECHNOLOGY IS ALSO AVAILABLE SEE PAGE 31
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CERTIFIGATE

The certlflcate program in food service technology ds designed to provide
students with the skills and technical knowledge necessary . for entry. :level
employment in the food service/restaurant industry. Students conpleting - this j
program will have basic skills in food preparation, nutrition, and memu plann:mg.
A minimum of 30 cz'edlt hours is requa.red

Intro to Food Sexv:tce ¥ST100 -3 Food Pro‘ducjtion skills - BN
Food Service Safety & Entree - FST120 .-

4
Sanitation FSTi01l - 2 Meat and Portion Control - - FST130- 8
Food Productlon Skills - _ Nutrition and Menu Plazm.mg FSTMO 3
General FST110 4 FST Electives 5
FST Electives 6

AN ASSCCIATE DEGREE IN FCOD SERVICE TECHNOLOGY IS ALSO AVAILABLE SEE PAGE 32
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MACHINE TOOIL OPERATION
CERTIFICATE

: 'Students who successfully complete th_1$ program are ellglble to obtaln entry—
. level jobs in metal working industries as machinist helpers. - Many of. the
© following courses are also applicable toward an Associate Degree or - an

Apprentlcesh_‘tp Certlflcate At least 30 credlt hours requlred

" ‘Basic Machme Operation IT220 3 Advanced Machin Machme Operatlon IT221 ; 3

" Basic Writing skills or Layout & Precision Measure TDI106Y 2
7., ‘Freshman English I (LA100) SD170 2 Manufacturing Processes IT260 2
T "Basic GNC Qperation - IT102 2 Basic Fluid Power - IT253 -3
- Metallurgy & Heat Treatment IT130 2 Shop Math IT or -

- 'Sh_op Math I or _ Intermediate Algebra(MA104) MAlll 2
- oElementary Algebra (MA100) MA110 . 2 Industrial Quality Control  IT270. 2
«° "Blueprint Reading TD106. 2 : : :

. Welding Tech & Joint Prep WE107 3
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our mursing curriculum is designed to promote caresr mobility for the student,

The curriculim consists of two nursing programs,’ Level T and Tevel II. A student
¥

practice as an [LPN. Another option is to complete both Level I and Level II-and 5
be eligible to write the National Council Licensing Examination (NCLEX—RN) for -
licensure and practice as an RN. A practicing IPN wishing to become an- RN may

comple‘te Level II only ‘and - wrlte the NCLEX—RN for’ licensure a.nd pract:l.ce ag an':'_" ;

may wish to-complete Level I, the Practical Narse Program, ‘and be eligible to
write the National Council Licensing Examz.natlon {NCLEX-PN) .for _licensure ~and

RN ' .

Students mteres’ced ;m rrsing shbuld meet with a counselor or the Director of 4.

Nursmg to dlscuss the spec:tflc adm1551on reqmrements of both levels '

RE e

Admission into and progressz.on durmg the Nursmg Programs are dependent upon the :
attainment of a "C" or better grade in each required science (NS) and nursing -

{NUR) ' course.

LEVEL I
CM‘IEIGATE

A student with no prior nursing education may complete Level T and be awarded a
certificate. The graduate may then become eligible to write the National Council ;.
Licensing Examination (NCLEX-PN) and practice as a Licensed Practicdl Nuarse :
(LPN). Admission criteria of a general biology course with a "C" or better ;
grade, not more than 10 vears old-(completed in one vear if high school or one §.
semester if college and must include a lab). Scores of 18 on the ASSET Reading -
and 19 on the ASSET Numerical sSkills Tests must alsc be met prior to being f :

admitted.

The following curriculum guide is recommended.

FALL SEMESTER -~ 16 WEFKS SPRING SEMESTER — i6 WEEKS

Basic Nursing sSkills I NUR102 7 Basic Marsing Skills IT NUR104 12
Focd in Health & Disease NUR110 2 Maternarl-Child Nursing I NUR145 3
Concepts of Interpersonal Medical-Surgical IT - NMURi15T 3
. Relationships NUR120 2 Pharmacology II NUR1iG2 1
Medical-Surgical I NUR150, 2 Anatomy & Physiology it NS203 4.
Pharmacology I NUR1&S1 1
Anatomy & Physiolcgy I NS103 4
. Chiid-Psycholegy . -88221 3
Physical Fitness PE110/1

SUMMER SEMESTER — 8 WEEKS

Clinical Practicum NUR117 6
Mureing Seminar NUR125 1
Medical-Surgical III NUR152 1

AN ASSOCTATE DEGREE IN NURSING IS ALSO AVAILABLE SFE PAGE 34
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:ihe_ objective of the, clerk-
variety of office occupations

of all office .machinery

. PALL SEMESTFR. .

Intermediate Typing
Business -Mathematics
Business Commmications I
Information Processing I

Voice Transcription

0E101
CE120
OE129
OE225

OE220

OFFICE EDUCATION
CERTIFIGATE
CLERK TYPIST

W

Acct for Small Business
Business Communications IT
Advanced Typing

Office Procedures -
Business Calculators

A student
- may apply credits earned toward the secretarial or

.BA1056

OE130
OE202
OE230
OE240

typist curriculum is preparation for employment in a
which include the development of skille in the use
and the knowledge needed to carry out routine office
functions. - Previous. training in typing - is . desirable.
- awarded upon successful completion of
- Following this sequence,
.. wishing to continue training
. management programs.

A certificate will be
‘the -, 81 credit hours 1listed below.
the program can be completed in one year.

Wwwmwm




-CFFICE EDUCATION ;
GERTIFICATE
INFORMATION PROCESSING
This program leads to a certificate in 1nfonnat3.on processing and provides the

student with' a background and understending of different types of electronic
office equzpnen‘t This - program “is designed to prepare the student ~for'; initial B,
employment in the information process:mg field,. The 31 credlt hours requlred can i

be ccmpleted ;m one year by follomng the ‘sequence below.
FALL SEMESTER SPRING SEMESTER .
TIntermediate Typing OE101 3 Intro to Data P Processing - DP110: 3
Business Mathematilcs CE120 23 Business Commmications II OE130. . 3
Business Communications OE129 3 .. Advanced Typing . OE20Z. 3
Information Processing I . 0E225 4 Office Procedures T - 0E230% -8

. R ' Information Processing II -« OE226 ' 3
Voice Transcription - * '~ OE220 " -3

et s b W kit et e b U g 1
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AN ASSQOCIATE DEGREE IN INE’ORMATIQN' FROCESSING IS ALS0O AVAILABLE SEE PAGE 29
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o CERTIFILATE
LEGAL-OFFICE ASSISTANT

This program leads to a certificate as a legal office assistant,

ass:tstmg, practlces, ‘and procedires.
cempleted ih one year by followmg ‘the sequence below

Tegal Environ of Busmess " BA200

Intermediate Typing - ' OE101-

Business Cammunications I.° 'OE129
Legal Term & Transcription OE205

SAER SEMESTER

Voice Transcription QE220 -

W W W W

. ,_‘__
Acct for Small Bus:mess

Advanced Typmg

Legal Office Procedures

Information Processing I

" Buginess Calculators

“The curriculum
provides the student "with the background ahd undétrstandirg of legal office
" The 32 requlred cre-:-dlt hours can be

BA105
- OE202
OE206
OE225
OE240

’ AN ASSOCIATE DEGREE IN LEGAL SECRETARY IS ALSO AVAILABLE SEE PAGE 37
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CEFICE EDUCATION
; : . CERTIFICATE
* MEDICAL OFFICE ASSISTANT

: ! This program leads to a certificate as a medical offlce assistant. The
‘ curriculun provides the student with a background and understanding of medlcal
: X office assisting and . practrlce in medical office procedures. The 30 requlre-d
i I credit hours can be comple’ted in one year. by follm:mg the sequence below.

; rﬁ FALL SEMESTER mm - o
& : Intermediate Typing OE101< . 3 Acct for Small Business . BA105. 3
i Business Cammmications I OE129. 3. Emergency Health Care PE205 2.
Medical Terminolcgy . OE207 3 Advanced Typing : OE202 3.
Information Processing I = OE225 . 4 - Medical Office Procedures  OE208 3
' - .= Business Calculators OE240 3

SUMMER SEMESTER
Voice Transcription QE220 3

AN ASSCOCIATE DEGREE IN MEDICAL SECRETARY IS ALSO AVAILABLE SEE PAGE 38

89




- OFFICE EDUCATION
" CERTIFICATE
-f STENOGRAPI—IE{R

This program is. planned for the hlgh school graduate wl'm has ma_']ored in busmess
and desires advanced studies. A student who has little or. no previous bus_mess

training may also wish to foJ.low this. curriculum,

. Upon.completion of. this 32

credit hour program, a dertificate of achievement Wlll be awarded. By f0110w1ng=
the sequence below, this program can be completed. in one- year.

EBLL SEMESTER SEDRTPE
Intermediate Typing OR101-
Shorthand I < 0E103 -

Business Mthsnat.tcs. . OE120

Business Commnications I OE129

SESER SEMESTER

Volce Transcription CE220

S WW L

o™
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SPRING SEMESTER
Acct for. Small | Small BusmeSS
Advanced. Typing -
Shorthand- IT

Office Pracedures
Business Calculators




Welding is a skill which is essential to meny industries.
the development of technigues and understanding of quality weldments.
heat and stress on welded materials are studied and practiced in the laboratory,
-gkill {for -Bmervican Welding Society
Certification*. ~Additional welding courses are available for those who wish to ;

'I‘h:l.rty—two credlt hours requ:tred e

The student may T develop - sufficient

develop the:Lr' skills even further.

FALL SEMESTER

Basic -Machine Operations - 17220 -

Welding Tech & Joint Prep WE107

Welding & Fabrication I WE108:

Shop Math T - MA110
Blueprint Reading . TD105
Metallurgy & Heat Treatment IT130

Basic Writing Skills SD170

BN NN WKW

*THE COLLEGE DOES NOT ATTEMPT TO CERTIFY WELDERS

'CERTIFICAT_E

SERING SHESTER

Welding & Fabrication II

Related Welding skills

Layout & Precision Measure
Sketching .
Customer Relatlons

Basic Fluid Power

WE120:
WE122

TD106

- HU121

BA251

IT252

This program stresses )
Effects of ¢

WL
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COURSE CODE

INDEX

These two pages will help Ilocate descriptions of individual courses, such as
HU122, Introduction to Art, and LA210, Speech. Use the! index below in the
following menner: Find the subject matter in which you are interested: the
letter prefix that follows tells where to find descriptions of the courses which
cover that subject matter. For example, art course descriptions would be found
wndar HU. )

Accomnting/BA _ Food Service/FST
Acting/LA French/FT, -
Advertising/BA General Business/BA
Algebra/MA Geography/SS,NS
Allied Health/3H Government/SS
Analytic Geometry/MA Heat Treatment Metals (App.)}/IT
Anztay /NS History/Ss
Anthropology/SS Humanities/HU .
Art/HU Human Relatlons/BA
Art (Appreciation)/HU Hydraulics/IT
Automotive Mechanics/AM Industrial Supervision &
Bilology/NS - Management/BA -
Blueprint Reading/TD - _ Journalism/LA
Bookkeeping/OR ' Law (Business)/BA
Botany/NS Law Enforcement/LE
Business Commmications/OR Legal Secretary/0R
Business Correspondence/OE , Literature/LA
Business Law/BA Machine (Lab) (App.)/IT
Business Mathematlcs/OE .Machine Shop/IT '
Calculus/MA ' Management/BA
Ceramics/HJ Marketing/BA -
Chemistry/NS Mathematics/Ma - ‘
Child Development/CDA Mathematics (App.)/MA
Communications/TA . . Mathematics (Business)/O
Composition/La, . Medical Shorthand/0E
Computer Programming/DP Medical Terminology/OE
Computers,/DP ' - Metallurgy Theory (Avp.)/IT
Correspondence/0OE Mold Meking & Die Casting
Cosmetology/CS . (Apprentlce)/'l‘D
Criminal Justice/CT Music/HU
Pata Processing/DP Natural Science/NS
Die Drafting (Apprentice) /TD Nursing (Practical)}/NUR

- Diesel Engine/AM ) : Nursing (ADN)/NUR -
Directed Studies/XY ' Office Practice/OE

Drafting Technology/TD Oral Interpretation/LA

Drafting & Design (App)/1D Painting/HU )
.. Drama/LAa Paralegal/PL :
Drawing/HU : Philosophy/HU
" Froncmics/SS Fhotography/BU
Electricity/Electronics/EL Physical Education/PE
Emergency Health Care/AH Physical Science/NS
English/LA ‘ Physics/NS
' ,En’crepreneurshlp/BA Physiology/NS
Executive Secretary Studies/OE Plastics/IT/TD
Fitness/PE ‘ Political Science/sS
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Psychology/S8 .
Radiolegic Tecl'mology/RAD
Reading/SD
Religion/HU .
Safety-and First Ald/IT
Salesmanship/BA
Science/NS ‘
Sculpture/HU
Secretarial Studies/OE
Shop Drawing/TD -
Shorthand/OF
Sketching/HU |
Small Business/BA
Social Science/SS
Sociology/SS
. Spanish/FL

Speech/LA
Sports/PE
Statistics/MA
Supervision and Management/BA
Taxation (Business)/BA
Technical Draftmg/’l‘D
Theater/TA
Tool Drafting (App 3/TD
Transcription/OF
Trigonometry/MA
Typewriting/OE :
Welding (Trades (App ) /B
Welding Technology/WE
Word Processing/OR -
Writing/T4,SD
Zoology/NS

63
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COURSE DESCRIPTIONS
IN THIS SECTION, DESCRIPTIONS OF ALL COURSES OFFERED AT MONTCALM COMMUNITY
. COLLEGE ARE, LISTED AIPHABETTCALLY. .

NUMBERS IN ‘PARENTHESES () "WHICH FOLLOW COURSE TITLES REPRESENT. THE TOTAL CREDITS,
HOURS OF-LECTURE/DEMONSTRATION, AND HOURS OF LABORATORY IN THAT ORDER. (FOR
-EXAMPLE, (3,2,2) REPRESENTS THREE SEMESTER HOURS OF CREDIT GIVEN FOR THE COURSE,
WO OF THE HOURS WILL BE LECTURE/DEMONSTRATION, AND TWO OF THE HOURS WILL BE
LABORATORY-TYPE CLASSES.) IN SOME CASES THE.-INSTRUCTOR WILI, ASSIGN ADDITIONAL
LABORATORY HOURS. SEE DIAGRAM BELOW FOR ILLUSTRATION.

*Mber of iécture/demnstration hours

Number of semester hours of ' *Number of laboratory hours
credit given : : R .

OE226 Information Processing II (3,0,4) **Prarequisites: 0E225, **ECo—
requisites: OE220.. . , - ..

This -course consists of conputer-generated graphice to- iriclude:
terminology, techniques and application of computer aided drafting (CAD)
engineering, tool design, architecture, and electronics. Two dimensional
design drafting is stressed. Four hours lecture/laboratory combination. -

*Combined . these equal the total humber of classroom/ léboratory contact hours.

M Prerequisites: A prerequis:ité is a coﬁrsé required to have been sucéessfully
campleted prior to emrollment in anothern course. They are indicated following
the course titles. - Students must have written approval from the appropriate
instructional department if the prerequisite has not been met.

***Co-requisites: A-co-requisite is a course which,  if not taken ahead of time,
hust be’ taken at the same time. Co-requisites are indicated following course
titles. Students must have written approval from the appropriate
instructional department if the co-reguisite has not been met.
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AH125 Adult Foster Care in Michigan {1,1,0) Prerequisites: None - : :
This is a course that covers the history and philosophy of adult foster
capre and its role in the contimmum -of services 1o mentally 111, mentally
retarded, and aging clients. Funding, licensing, - systems that impact
adult. foster care and the role of the caregiver will also be covered. .-

AH220 Corocnary Care (4,3,2) Prervequisites: None I R

This course is an introduction to the principles of mursing management: of

the patient with heart disease. Enphasis will be on identification of

cardiac dysrhythmias and therapeutic intervention.

STUDENTS SHOULD HAVE COMPLETED AH125, ADULT FOSTER GARE IN MICHIGAN (1,1,0) AS A
PREREQUISITE FOR THE FOLLOWING ONE CREDIT COURSES. :

2110  Adult Foster Care Programming (1,1,0) Prerequisites: AH125 o
This is a skill development course that assists the adult foster can
caregiver in becoming an integral part of a client's Jlearning.
Participants will be provided with information and opportunities to learn
specific skills of obeervation, client assessment and successiul teaching
principles. A program instrument will be provided that allows  caregivers
to. incorporate many variables that affect the . client's -learning, e.d.

family, friends, physical enviroment of the home, the caxmmnlty

AH135 The Aging Process (1,1,0) Prerequisites: AH125 - S
This course covers a description and a clarification of the aging process |
historical and current approaches to working with the elderly, and the .
role of the Adult Foster Care Program and the caregiver. '

AH136 Programs for Aged Resldents (1,1,0) Prerequisites: AH125
‘As a result of this course, providers will be able to establish programs
for elderly residents of adult care facilities. Included are practical
tips for getting started and ensuring success. Providers will learn how
to identify needs/problems, develop an individual or group program,
prepare a schedule of activities, and locate resources that can assist in
program planning. '

AH145 Mental Retavdatlon (1,1,0) Prervequisites: AH1Z25 .
This course covers the definition, causes ard classification of mental
- retardation, historieal and current approaches to working: with mentally
‘retarded, and the role of an adult foster care program and the caregiver.

AH146 Programs for Mentally Retarded Residents (1,1,0) Prerequisites: AH125

' This is a skill development course that presents technigques to assess and
teach mentally retarded adult foster care residents.  -The technigues will
be applicable to all ranges of learning, from basic care to skills needed
for independent commriity 1iving. The course will provide an opportunity
for participants to design, implement, and assess programs for - their
present’ clients. - R - b fo
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BH155 -

| BHIG0

AH165

AH170

AH175

AHI1T76

RAH180

Health Care/Incidents and Accidents (1,1,0) Prevequisites: AH125
This is a. skill development course that covers the techniques of

emergency care spec.lflcally reievant to. the adult foster care setting.

AFC: Foods -and m;a,tritzm {1,1,0) Prerequzsltes AH125

AFC Foods and Nutrition is designed to provide a problem-solving approach
to. improving resident nutritional status and caregiver |kitchen
effJ.c;Lency The beginning wnits build upon each other from nutrients to.
food T groups to meal planning - to’ food selection to storage and sanitation.

‘The remaining units deal with special issues in AFC homes, such as

spec1al dietsg, nutrient/drug interactions, teachlng/gatlng skills, and
1dent1fy1ng nutrltlon rescurces

Facility Envirosmtal (1 1,0) Prerequlsltes AH125- ‘

This course reviews good stafflng' procedures, including hiring policy,
staff evaluation, inservice tx‘almng,. responsibility delegation, time
managenent, staff "burn—out " and Jnsumng ‘proper -enviromment conducive

' to resident growth.. The - course is spec1flca11y designed for the

caregiver who has s11p==rv1s:wn of staff and promdes dlrect resident care.

Activity Pragmming for the Aﬁult Foster Care Rwidant (1,1 O)

Prerequisites: AH125

This is a skill deve.lopmenu course that covers development of recreatlon
ard lemure time activities as a part of the overall program for a
client. The tourse w111 include developing activity for 1n—the—-hcme and
n—the~ccnmnun1ty grcups ard J.nd:LVJ.duals '

Health Care/Humsn Growth and Davaloma'xt (1,1,0) Prerequlsltes AH125
This: course will reviéw body systems - and dlscuss the normal aging

* process, summatize . cofinen allments, and dlSGUSs COMNon teranlnology which
WJ.ll be useful in future courses

‘Daath and Dying (1 1 0) Prerequlslt&e - AH125
This course will explore the concept - of death and dymg as it impacts on

all types of :mellvztﬁual residents of various ages, home' enviromment, and

: falnllles

Support Staff Development (1,1,0) Prerequisites: AH125

This course is intended to meet the varied aspects of the needs expressed
by the employees in an AFC facility. The orientation is focused on
training for the cock, substitute worker, aide, laundry worker,

.bookkeeper, driver, housekeeper, and other persons who have contact with

the residents. The philosophy of adult foster care, licensing
regulations, and inspection of attitudes, understanding, and ‘behavior

' tcmard residents will be presented

At‘t:ittd@ and Belwior Memagement in AFC (1, 1 0) Prerequisites: AH125
A practical course in how to deal effectively with difficult behaviors

" and attitudes, A npumber of allowable approaches, including behavior

modification, will be considered and discussed. Examples: deallng with
residents who pose a fire hazard with smoking;. helping a resident
overcome a negative attitude; turming hostility into helpfulness;
assisting a vesident to "get motivation," dealing with drug abuse
problems. Other topics will also be discussed. -
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AH195

AH196 .

AH200

AH202

Undevstanding and Working with the Mentally I11 {1,1,0) Prerecquisites:

This course will describe and ewplain the major 1ypes of mental
disorders. This will include anxiety disorders, depression, personali'ty
disorders, and schizophrenia. Also presented and discussed will ‘be
guidelines in approaching and working with residents - with these

disorders.

for Mentally I1ll Residents (1,1,0) Prerequisites: AH125.
This is a skill _develognent course that gives the caregiver : specific
technicques in assisting mentally i1l clients develop skills for moving
toward independent living. The course will provide an opportunity for
participants to design, implement, and assess programs for their present

clients.

Emergency Medical Tectmician (9,6,6) Prerequisites: None :

This course includes orilentation to the. EMT, legal ‘responsibilities,

anatomy, physiology, diagnostic signs,  triage, basic cardiac life

support, injuries to the body, ‘i1llnesses of .the body, childbirth, mental

health, environmental injuries, commmications and emergency vehicles
{including extrication). Upon asuccessful campletion the student will be
eligible to .challenge the Michigan Department of pPublic Health State

Medical Technician Speclalist {7,5,4) Prevequisites: Licensed
Basic Emergency Medical Technician hy ‘Michigan Department of Public
Health : A
This course includes orientation . to. . BMT  specialist, legal
re_sponsibilities, anatomy, physiology, Teview of all emergency medical
technician aspects of care, acid base balance, . body chemistry,
intravenous therapy. £luid therapy, advanced alrway memagement- to include
endotracheal intubation, esophageal obturator aiypmay, esophageal gastric
tube airway, tracheal suctioning, magill forcep usage. Also covered are i
. commmnications, cardiac monitor interpretation, and re;qgnitioh of

cardiac ‘dysrhy‘thmias .

87



AMi04

BM106

A¥108

BMillé

Y mais

AM124

AM125

AM130

| Auto Maintenance for the Homspakes
- This ‘course is designed to furnish the non-automotive student with the

2y

ADET
g SN

" AUTOMUTEVE

(CREDIT/CONTACT HOURS MAY CHANGE - PLEASE CHECK)

Automotive 'J.'.’ools-&:ﬂar&mre {1,1,0} Prerequisites:' None

- K study of the standard tools—-of-the-trade; their. proper and improper use

and care, their several size designations, and thelir current sources amd
costs, - ' ‘

Engine Ssrvicing 1 -(2,1,2) Prerequisites: None o

This is a course dealing with general engine servicing and principles of
operation. Emphasis will - be given to proper installation, adjustment,
and inspection of belts, hoses, sparkplugs, ignition points, and filters.

simple test devices will be included as well ‘as use of human sensory

perception. i

Auto Brekes and Servicing (3,1,3) Pre- or Co- requisites: AM104 :
This is a course dealing with general” chassis servicing and light
maintenance. Included are  battery servicing, fuses, wipers, bulbs,
tires, and Ilubrication. - Emphasis will be given to rebuilding and
servicing brake systems and components. S :
Basic Small Engine Repair (2,1,1,) Prerequisites: None : :
This course provides a basic knowledge of the operation, maintenance, aryl
minor repair procedures of small gasoline  engines. This course is not
pecommended ds an approved elective for the associate degree. "

{2,1,1,) Prerequisites: None - .

necessary knowledge to recognize danger signals, handle emergency
problems, make minor repairs and perform general mainténance on the

- automobile.  This course is not recommended as an approved elective for

the associate degree.

Engine Servicing Theory IT- ( 33,0} Pre—~ or Co-requisites: AM106

This course covers cylinder head and crankcase-details of construction,
operations, and nomenclature. Methods of inspecting and rebuilding are
discussed, as students are introduced to specification . charts. For full
benefit enroll in AM125 at the same time. ' SR : ‘

Engine Servicing Lab ITI (3,0,4) Pre-or-Co-requisite: AM104, AMI124 or
student must bave written departmental approval o

This lab course gives students the - opportunity to experience the use of
special procedures, tools, measuring instruments, test devices, and

specifications as applied to engine z_'ebuilding.

- Automotive Steering and Suspﬁ:éiom Theory (2,2,0) Pre- or Co-requisites:

IT253 or student must ‘have written departmental approval

! This course is a study of the history, design and pfincipl_es of

suspension and steering systems. Included arve the various methods of
aligning and servicing the many varieties of systems -in use today. For
full benefit, enroll in AM131 at the same time.
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AM132

AM133

AM140

AMi41

AM142

aM143

R4a80

AM104, AMI30 or student must have written departnental approval

' This course is designed to furnish the student the necessary technicajy -
knowledge and the practical experience to diagnose, align, and repaip i
front end, steering and suspension problems. All American-made and .some

foreign systems are covered,

Manual Tranemissicns Theory (2,2,0) Prerequisites: None

This couwrse covers principles, history, and methods. of servicing the mary -
varieties of manual transmissions, differentials, and drivelines in use

today, -For meximum gain, enroll in AMIS3 at the same time.

Manual Tranemissions Tab (2,0,3) Pre- or Go-requisites: AMIOL, AMi32, op

student must have written departmental approval ,

This course gives useful practical experience in diagnosing 'trbubles,
repaiving and adjusting manual transmissions, differentials, ang -

drivelines covered in AM132.

Auntomotive Electrical Systems Theory I (2,2,0) Pre~ or Co-requisites:
EL100 or student must have written departmental approval -

This course includes the principles of operation, servicing, -
troubleshooting and repairing the several starting .and charging systems @

in use teoday, including batteries.

Autarotive Electrical Systems
AM140 ‘ .
This course gives the student the practical experience necessary to

Lsb I (3,0,4) Pre~ or Co-requisites: AMIO4,

inspect, test, service_ and -repair all components in the cranking and

charging systems.,

Automotive Electrical Syatems Theory IT (2,2,6,) Pre— or Co~requisites:
EL100 L e A
A very complete study of the many electrical systems ( except starting,

charging, and ignition) used in automobiles, Included are lighting
circuits, horn . circuits, directional signal circuits, power accessory

systems, heating circuits, and all warning. system circuits.

Autamotive Electrical Systems fab IT (3.0,4) Pre~ or Co-requisites:
AM104, AMi142 '

This course is designed to furnish the student with the necessary
technical knowledge and practical experience to inspect, diagnose, test,
service, and repair all chassis electrical systems studied in AM142,

futo Restoration: Metal Bodywork (2,1,2) Prerequisites: None

A course for developing knowledge and skill in traditional metal forming,

joining, and smoothing methods, as used primarily on older autcimobiles,
Leading and preparation for painting are included, but painting is not.
Students may bring their own parts to class, A materials fee is added.
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AM164

- AM212

213

BM230

AM231

2M204
- departments.

. yelations, money -management,

AM210

AM211

sutorotive Restoration: Surface Preparvation and Painting (2,1,2)
Preregulsites: None

- Inc addition< to the technlcal aspects of surface preparatmn, priming,

finishing materials and their application, this -course deals with the
special artistic touches, which make a good paint job became a work of
beauty. It is intended for the metlculous craftsman A materials fee is
added, . :

Autcmotive Parts and Service Maragoren : None

This course deals with the day—tOnday operatlon of the parts and service
Included are techmiques. of pricing, Iinventory control,
scheduling, estimating, quality control, service persomnel and custamer
time management, parts. orderlng, selling,
servlce training and customer followap.

Autanotive Engine Perfoxmnce Theory I (2,2,0) Pre—or Co-requisites: None
This course covers the principles .of cperation, diagnosis, and repair of

. several kinds of carburetors, fuel injectors, and turbochargers as used

in today's automobiles. To ensure more complete understanding, enroll in
AM211 at the same time. : -
Imtomntave Engirm Performemce I=zb I (2,0,3) Pre~ or CO-I'equlSltES AM210,
AM104

This course allows
artomobiles, applying the knowledge
analytical eqguipment is stressed.

the student to service, dlagnose, and repair
gained in AM210. Use of special

Autcmotive Eng:im Performance Theary IT (2,2,0) Pre— or Co-requisites:
AM211, EL100, or student must have written departmental approval
This course is a study of the several types of ignition and emission
control systams in use today. Included are principles of operation,
servicing,. and troubleshooting., To ensure maximum understanding, enroll
in AM213 at the same time.

Automotive Engine Performence Lab II (3,0,4) Pre— or Co—requisites: AM212
This lab gives students many opportunities to apply the theories gained
in AM212 above, Emphasis is given to the use of special test eguipment
in troubleshooting and adjusting systems after rebuilding or repair.

Auntomatic Transmission Thaory {2,2,0) Pre- or Co-requisites: IT253, or
student must have written departmental approval

This course is a study of the history, principles, parts,

makes of automatic transmissions.

and operation

of several Included is an in-depth
study of the hydraulic and mechanical functional . aspects of the
antomatic. For best resultis, enroll in AM231 at the same time.

Autopatic Transmission Lab (2,0,3) Pre— or Co-requisites:
or student must have written departmental approval

This course is designed to furnish the student with the necessary
technical knowledge and the practical experience to diagnose and repair
automatic transmission problems. All modern popular makes of automatics
are covered. It encourages application of all principles learned in
AM230. :

AM104, AM230,
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BM2E4

AMP255

AM260

AM261

. piesel Engine Lab (3,0,4) Pre- or Co-
- pust have written departmental approval.

Dicael ﬁzgit@ Theory (3,3,0) Prerequisites: None
This course is a study, in theory, of basic diesel engines and related

components not usually found on automotive gas engines. Tacluded is the
study of fuel injection systems, :govermnors, turbo chargers, and
superchargers. : : e - 1

requisﬁtesﬁ AMi04, AM254, _cir student

This course - 1s designed. to furnish. the ~student with the necessary
technical knowledge and the practical experience to service, repair; cand
diagnose diesel engines in the truck, farm, or heavy equipment ;f;'elds. |

putopotive Heating and Alr Conditicning Theory (2,2,0) - Prevequisites:
None. o oo R

This course includes the several different systems and components used
for heating and air. conditioning in today’s wvehicles. . Also dncluded -are
testing, troubleshooting, .. and servicing technigues. .. For °° practical
ewperience; enroll in AM261 at the same time. g © : :

Antcmotive Heating ard Air Conditioning I=b (2,0,3) Pre- or Co-
requisites: AM260, AM104, or student must have - written departmental
approval o 3 =

This course allows students o apply
providing several service opportuni
special test equipment.

the knowledge gained in‘ AM260 by
ties on-. operating -systears, using
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BA135

BA233

i BA1OG
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BUSINESS m:tsm‘mma
Accounting for Small Business (3,3,0) Prerequisites: None
This course provides basic accounting principles and practices, from &
theor'etlcal and practical apprjoach with emphasis on’ th.e small business.

Financial Accounting (4,4,0) Prerequisites: None

" This course is an introduction to accounting fundamentals Including: the

meaning and purpose of accounting statements, balance sheets, and profit
and loss statements; the theory of debits and credits; accounts payable
arnd receivable; the trial balance; adjusting and closing entries;
accounting for notes, interest, unearmed and accruéd itéms.

Managerial Accounting (4,4,0) Prerequ151tes BA115 Pre-—" or Co—-
“requisites: DP113

Basic procedurss for 'acmmmlatmg arx] using the account:mg data needed

for managerial plamning, controlling, and decision making.

Introduction to Pusiness (3,3,0) Prereguisites: None
This course 1is an introduction to the ' enviromment, nature, and

‘opportuniities of business. - The study of ownership and operation of a
business includes: marketing, Ilocation and layout, persommel, finance,
"controls for decision making, and the legal environment of business.

- Entreprenearship (3,3, O) Prerequisites: Nons

This course examines the nature and characteristics of the entreprene
the risk—taker, and the roles of business creators in American soclety_
In addition, this course locks at the critical factors and special
problems associated with the process of creatlng potential business
ventures.

The Legal Enwircnment of Business (3,3,0) Prerequisites: None

This course is an introduction to the legal system arxd the common body of
knowledge as - it relates to the environment  of business, providing
emphasis on business relations with society and government.

Cost Accounting I (3,3,0) Prerequisites: BA1l6

This course is a study of cost information systems and accumlation
procedures for the purpose of budgetary plamning. The recording of amd
preparation of factory overhead, material, and -labor-costs in a form
acceptable in AICPA will be taught. '

Cost Accounting IT (3,3,0) Prerequls:ttes BAZ15
Plamming for profits and sales and - controlling of cosits and profits are
covered Emphasm will be placed on cost and profit analysis.

Principl&s of mrkatim (3,3,0) Prerequ151tes None

This course is an introduction to marketing, with special emphas:.s Uupon
retailing from the standpoint of both consumers and businessmen,
including the establishment, financing, and organizing of merchendising
institutions, as well as buying and selling procedures.
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BA237

BA245

" BA250

BA251

BA252

Ba253

- detail the - mamagerial process, - to understand - the. purposes  of
-organizations and how they ftmctlon, and to understand human behav;nor as

BA24B

_'Htmn Relatim':s {3,3, 0) Prerequlsltee None - . .
- This is a study of the methods  of selecting and 'trammg persomnel,

.This course is an exploration of the ways arx] means of mak:}.ng good first

Monetary and credit systems are coversd extensively W:Lth EIIEJI'LESJ.S placed

Retailing (3,3,0) Preveguisites: None _
This course is a continuation of BA233 with e:r@haels placed upon control
of the store operatlon. .

Manegement (3,3,0) Prerequisites: None
This is a study of the ocperation of small business. Included in the *
course are topics dealing with organization, financial structure, record g
keeping, and promotion of small business., Also dncluded are topics .
dealing with ealesmanehlp, persomael relatlons, customer psychology and
business law. -

memt (3 3 0) Prerequlsltes None L
This is a -study of management with three primary purposes: +to cover - in

it relates to organlzatlone

Tax Accmmting (3 3 0) Prerequisites: None
Local, state, and federal taxes of sole proprietorships, partnerships, é
and.corporations, ave: studied. Tax practices and procedures relatlng ta
assessment and colleotlone are also covered.

Aﬁvertising (3,3,0) Prerequisites:. None
The role of advertising in scciety is Jnvestlgated along with - its
institutions and media. The creation and planning of: advertlsmg is

covered along wrl:h effectlve pranotional act:x.v;ttlee '

e

discipline problems, morale, wagee, fringe benefits, promotions,
separations, and other related areas. - o '

Customer . Relat:im (2,2,90) Prereqmeltee None '

impressions, maintaining.  satisfaction, commmicating effectively,
handling complaints, and avoiding the mistakes which offend customers.
Emphasis will be given to face-to—face as well as telephone contacts. i

Financial Principloe {3,3,0) Prerequ;ae:i.i:ee ‘\Ione

on meeting the demend for funds, the factors affecting the supply of
funds, and monetary and credit policies and praoblens.

Principles of Imf%mmt (3,3,0) . Prerequlsltes: E,A:laﬁ, or student must
have written departmental approval
An introduction to the securities market with spec:LaI attention to
corporate securities and financial policies including: - Iimited income
securities, comon stock, spemal classes of securities, :security
analysis, and poritfolio development policies. .




BA2BE

BA265

BA2G8B

Purchasing (3,3,0) Prerequisites: BA237 :

The purchasing department’s role in logistics, objectives, and
contributions are  studied. . Coordination of purchasing with other
management : functlons such - as materials: management the. camputer, and
ethlcs are. studied. :

Sales Management (3 3 0) Prerpqulsltes ane
This course is designed to provide the student Wnth the necessary
background in-organization, management, and. operation of an. effective

~sales force. -The laws of effective selling are covered exten51vely

Credits and . Cullectians (3 3, 0) Prerequ151tes ane

This:course is designed to. provnde the student with an understandlng of
basic credit principles, by explanation, of credlt as a tool, analysizs of
dealer's and individuals's ability to pay, use of credit references, and
development of skills and technlques normally used in a credit department
for, collectlon of past due accounts..
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CDA110

GDAa120

CDal130

Introduction to CDA (3,2,2) Prerequisites: High school diploma or GED
This course will ~examine the Child Development Associate (CDA)
Credential, the Credential Award System, explore ways the student can
meet the CDA Competency Standards and prov:tde assistance in - beg:mnang

the credentlalmg process

Child Development: Preschool Years { 3,3,0) Corequlsltes Recamnended that

CDA100 be taken concurrently by students seeking -the CDA credential
Psychological and physical growth patterns, emotional, social and
cognitive ekills from birth to age six. Includes behavior; disc:ipline,
ages and developmental stages, and acqmsn.tlon of Skllls :l.n recognlz:mg )
and mterpretmg child hehavmr. o , ¥

Preschool Curriculum (3,2,2) Prereqms:.tes. CDA110 :
This course will explore the ocurriculum guides néeded in preschool

education concentrating on the social, emotional, creative, physical
cognitive skill development and needs of preschool children.

Administration of Early Childhood Programs (3,2,2) Prerequisites: None

An in-depth study of the role of the early childhood program
administrator in such areas as food services, health, and safety;
implementation and supervision of an early childhood program; business
techniques necessary to operate a successful early chlldhood progran.
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CONSUMER EDUCATION

CEQ33 - Basic Income Tax Preparatiom (5,5,1) Prerequisites: None-

CEO40

CE100

The H. & ‘R Block- Income Tax Course enables the student with no prior

- knowledge to :begin to.gain a solid and working understanding of the

intricacies surrounding - most' dncome tax returns. Study includes
illustrated lecturés;. discussions and the practical use of tax forms.
There are 27 three-hour classes. Students - who successfully complete the
course are awarded the H & R Block certificate of achievement. . The five
(5) hours credit may be used only for -general credit ang -are not
applicable to &ny business requirement for one— or two-year business
curricula. ' " B

Red Cross Mualtimedia First Aid & CPR (1,1,0) Prerequisites: None: -
This course will provide fundamental principles and skills in basic firs

‘aid and’ accident prevention. Participants will also be prepared, through
- knowledge and skill development, to meet the needs of most situations in
‘which CPR . is needed and medical assistance is.':_zot excessively delayed.

Basic Consumerism (3,3,0) Prerequisites: None : _

This is a course in developing basic consumer principles and skills® to
meet the ever—challenging and ever—changing demands of day-to—day living
in-a’ free enterprise economic system. The course enmphasizes consumer
protection, resource management, decision-making, - plamning: for food
buying, purchasing health services, insurances, using commnity resources
and credit, ~ ' ,
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GS100

cs1o1

cs102

CsS103

8110

c=s111

£8112

CS113

Intreductlion to Cosmetology (3,3,0) Preveguisites: None

This course is an orientation to the science of cosmetolegy and includes
cosmetology laws and rules as well as sterilization and sanitation
techniques and policies. Basic hair shapings and finger waving will also

be covered in this course. Students will be required to register with the '

Mlchlgan State Board of Cc:fsmetology during the . fJ.I‘St week of - class
B@ltﬂ]itig Hairstylir:g (3.3, 0) Prerequisites: CS:LOO -

Student will gain more experience in finger mv;ng and learn the basics of -

pin—curling, shampooing, menicuring and facials. The use and care .of
cosmatology equipment will also be covered, ‘ ‘

Begimming Hair Cutting and Permanent ?hv:lrg 'meory (8,3,0) Prerequlsltes
cs101

This course will provide further training. in the elemnts of basic
hairstyling and an introduction to hair . shaping, permanent waving and
scalp and hair treatments. Basic electrical theory -as’ related to
cosmetology and the use of thermal and spec1allzed electmcal eqmpment
will also be covered. , ,

Begimning Hair Colorlrg and Professional Developmt tmeory (8,3,0)
Prerequisites: €$102

This course will cover basics in hair colomng, chemical ;hair relaxing,
wiggery and professional development and ethics. : . ‘

Introduction to Cosmetology I2b (4,0,8) Co-Requisites: CS100 j
This course provides students with laboratory experiences in the science
of cosmetolocgy and includes cosmetology laws and rules as well as
sterilization and sanitation techniques and policies. ‘The student will
practice basic hair shapings and finger waving. '

Beginning Hairstyling Iab (4,0,8) Co-Requisites: €S101

This course will provide students with laboratory experiences in the
practice of finger waving, and the practice of basic pin-curling,
shampooing, manicuring, and facials., The use of cosmetology eguipment
will be stressed.

Begimning Hair Cutting and Permanent Waving Lsb (4,0,8) Co-Requisites:
3102

This course provides students with J.aboratory experiences in bagic
hairstyling and bhair shaping, permanent waving and scalp and hair
treatments. Basic electrical theory as related to cosmetology will be
applied and the use of thermal and specialized electrical eguipment will
be practiced.

Begiming Hair Coloring and Professmnal Development Iab (4,0,8)
Co-Requisites: CS103

This course will provide students with lsboratory esperience in
haircoloring, chemical hair relaxing, wiggery and professional development
and ethics,
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€3210
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Cs2i2

Cs213

Bdvanced Hairstyling (3,3,0)} Prerequisites: CSI103 . :
This course will provide students with an introduction to cosmetic
chemistry. Students will receive ftraining  in . advanced haix'styling and
shaplng.. '

-Advarwaﬁ Hair color:mg and Permanent t%rmg (3, 3 0} Prerequlsltes CS200

This course is a continvation of advanced hairstyling with special
emphasis on coloring and permemnent WaVJ.ng ‘The basics of trichology will
also be presented.

Advanced Hairstyling IT (3,3,0) Prerequlsltes CS201
This course contimues to develop the student’s technical SklllS in
hairstyling, shaping, coloring and permanent waving. A continuation of
the science of trichology will further be developed.

Cosmetology Salon Management and Board Review Theory (3,3,0)
Prerequisites: ©5202 : ' :
This course will provide training to students in salon management
technigues, professional ethics, and job prepavation skills. A review of
all theoretical and practical experiences will be covered in a 35-hour
segment of this course, designed to prepare students for the State Board
Licensing Examination.

&tvanced Mairstyling Iab (5,0,10) Co—reqguisite: G200

This course will provide students with laboratory experiences .in cosmetic
chemistry at the introductory level. Students will practice advanced
hairstyling and shaping.

Mvanced Hair Goloring and Permanent Wewing Lab (5,0,10) Co-requisites:
Cs201

This course WJ.ll provide students with laboratory experiences in advanced
hairstyling with emphasis on coloring and permanent waving. The student

Will become familiar with the basics of trlchology

Advanced Ha.xrstylmg Lab II (5, 0, 10) Co—requisites: CS202 :

This course will provide students with further laboratory experiences in
the technical skill of bairstyling, shaping, coloring, and permanent
waving. Further study in the science of trichology will be stressed and
further development of all basic skills Ilearned through our program will
be improved,

Salon Mansgement amd Board Review Lab (5,0,10) Co-requisites: CS203.

This course will provide students with training in salon management
technicues, professional ethics and job preparation skill in the
laboratory setting. A review of all theoretical and practical experiences
will be covered in a 35-hour segment of this course, which is designed to
prepare students for the State Board Licensing Examination. Special
emphasis will be placed on the Pre-Board Examination.
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US280 Cosmetolegy Instructional Intermship (16,9,22) Prerequisites: Student
Must Have Written Deparimental Approval and Current Cosmetology License.,
This course is taught on a tutorial basis in an active school setting,
giving the student experience in a large variety of tra:tmng situations.
Only one student is enrolled at a time, and he/she is expected to devote
approximately 28 hours per week throughout the 18 week. course.. Emphasis
will ke on methods of presentation,. record keeping, safety, regulations,
and customer/student relations.

s,
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" Introduction to Criminal Justice (3,3,0) Prerequisites: None
This course provides the student with a broad overview of the history and
scope of the Amemcan Crlmmal Justs.ce System ,

«Introductim to Comcticms { 3 3 O) PI‘EI'EC_:[‘LlJ.SlteS None

“This course is designed for persons employed in or interested in a carser
within the broad field of correctional administration. This course will
. review where corrections in America originated, where it is today, where

‘managerial issués  are’c stressed. ‘The course * includes historical

it seems to be going, and some of the issues which need to be resolved.
Emphasis is to -be placed on the nmltl—facete& approach to corrections in
our contemporary socliety.

Stress Manscement for corz'ecti(mal Officers (1 1,0) Prerequisites: None

. PENDING CURRICULUM COMMITTEE APPROVAL '
This course focuses on the physical and ‘psychological effects of a
criminal justice career on the practitioner, as well as‘his/her family. A
variety of stress management strategies ' and techniques will be discussed,
and the student will be reguired to select and demonstrate those which
he/she feels most approprlate for h:zm/her "

Corrections Institutions/Pecilities (3,3, 0) Prerequlsltes None

This course provides the  student with a concentrated overview of
correctional institutions and facilities. It is designed primarily for
students internding to'pursue a careder in the crimingl .. justice system or
for those already employed within the system. It has relevance to other
students pursuing a social science orientatioh. . The course explores
federal, state, coumty, and local facilities, including ' maximum, close,
medium, and minimm  custody facilities. It  addresses commnity
facilities, co-educational facilities;  and the ‘safety and secwrity
requirements and - considérations’ related to each. Constitutional and

developments and philosophy, sociological concepts, definitions and
concepts, and their application. The interplay of pollc:y, procedures,
management, law, and facalrty demgn is stressed

Police Administration and Dperations (3,3,0) Prerequlsltes None

This course is for students pursuing careers - in the criminal justice
system or for those already employed within .the -system. This course
explores the evolution of administrative theory with special emphasis on
its impact and appllcatlon at - the operatlonal level of law enforcement
agencies. :

Criminal Inth:zgat:xon (3,3,0) Prerequlsltes None

This course includes the basic principles of modern criminal :anes*tlgatlon
techniques including-crime scene search, collection -and preservation of
evidence, follow-up investigation, police criminalistics, and court
preparation and testimony.
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Report Writing for Line Officers (1,1,0) Prerequisites: None

This course provides the student with the skills needed to complete the
forms used to document prisoner misconduct and other significant events in
a criminal justice settlng - .

Aperican Crimimal Iesv (3 3 O) Prerequlmtes None ‘

This course is.for.persons seeking employment: in the cmm:mal _justlce‘
system. Included -are: .the historical development and philospphy of-
criminal law, legal deflnltlons, concepts, and their appllcatlon to the
criminal Justlce systan

-Legal Issms in Correctiozﬂ (3 3 0) Prerequlsltes None

This course provides the student with a broad overview of legal issués
related to corrections in the United States. It is designed primarily for
students intending to pursue a career in the criminal justice system  or
those already employed within the system. It has relevance to all
students pursuing a social science orientation. The course explores legal
conflicts arising from the rights of_the accused, the convicted, society,
and those who work  within the . systan_ Constitutional  limitations are
stressed, as ds the impact of law on correctional practice. The .course
includes historical developments ' and philosophy, as well as definitions,
concepts, and their appllcat:!.ons

Javenile Delimzumcy (3 3, ;0) Prerequzs:ttes* Non;a '

.This course is designed for students interested in or already. enq)loyed

within the criminal: justice system. -This introductory course includes: -
theories of delinguency causation, - exam:matlon of the family relationship -
and juvenile. delinguency, the 3uven;tle justice system,  and delingquency

. prevention programs. . ;

Introduction to Secm’its? Systm (3,3,0‘)' ?@erequisites: None
This course is designed for persons employed in or interested in a career
within the broad field of- publ:Lc and prlvate secur:tty administration

Client Rela’cions in Correctlcms { 3 3 0) Prerequ:l.s:ttes None .

This course is de319ned to acquaint . the student with the principles of
human relations as they relate to the criminal offender, Topics to be
covered will include the meaning and function of culture, minorities,
discrimination, and affimative action; . attitude formation, human
relations ska.lls, and profess.lonal responses to human behavior.

.‘Clien‘c Grcwth am.i Dewlcpm'lt (3 3, 0) Prerequ:zs;tes None

This course is designed to acquaint the student with the conditions which
promate the growth and dsvelopment of criminal offenders. The course will
differentiate between normal and criminal behavior; will trace the social,
psychological, and bioclogical development of offenders; identify specific
problens related, to offenders and, propose a set of intervention
strategies. : & : :
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CJ290 Criminal Justice Practicum  (5,0,20) Prevequisites: Approval of CJ

Coordinator - ‘ .
This course is a planned program of Ainternship, observations, study, and
work in selected criminal . Justice agencies; It supplements. previocus

classroom study . with participation - in criminal justice systems of the
United States and foreign nations. ' - :
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Introduction to Data Processing (3,2,2) Prerequisites: None

Thie course covers the fundamental concepte and applications of conputers,
the impact ©of the computer on humen events and social institutions; the
control, predictions, and 1mp11¢at10ms of future computer developments.
The loglc of computer control using BASIC programming language will be
1ntroduced

Computer Applimticrma in Health Care (3,2,2) Prerequisites: None

The pwrpose of this course is to introduce nmursing and allied health
students to computer applications 'in health care. FEmphasis of the course
is on basic computer literacy skills and hospital applications. of
computers. The student will examine the use of computers in health care
and the impact of technology on health care delivery. Topics in the
cobrse Include computer hardware and software, computer apphcatmns in
health care, future trends, and ethical issues. TLab experience is
designed to provide the student with an opportunity fto interact with a
computer using various software packages.

intmtim to BASIC (1,1,0) Prerequisites: DP110, or stﬁdent must have
written departmental approval.
This is a a BASIC language introduction. It is intended for students who

" have had no prior exposure to programming and may not feel gquite ready to

start right into the full effort of DP116. Only the very elementary
statements of BASIC will be covered with some hands-on use of the
microcomputers to gs.ve a fiveslt exposure to their use. Students who have
campléted DP110 prior to the Fall of 1987 should consider taking this

course.

Introduction to the md PC ard Compatible PC's (1,0.5,1) Prerequisites:
None

This course provides a brief introduction +to the use of the IBM or
canpatible machines using the current operating system software and an
introduction to the use of appl ication software on these machines.

Introduction ¢ Conputer Programing (3,2,2) Prerequisites: DP110, OE120,
This iz the first computer programming course. M:Lcroconputers and the
programmmg larguage V"BASIC" are the primary tools. Included’ are
progrannnlng concepts and problem-solving techniques, structursd basic
progrannmng, files and file manipulation technigques, uwderstanding and
using built-in features and available software, Programning ass;gmnen‘cs

- will reflect personal, business, and scientific applications.

NOTA: MSMSIS@IMWM

Microcompuaters: Cperating Systews and Applications (3,2,2, )

Prereguisites: DP110 or student must have written departmental approval.
This course will intrcduce the student to the operating systems used on
today's microcomputers., The main emphasis will be on MS-DOS | (Micro-Soft
Disk Operating System), which is used on the IBM-PC and its ccznpatlbles
The student will also be introduced %o some commercial application

. software, file management, report generation, word processing, and

spreadsheets, The PFS series from Software Publishing Company will be
used on koth the Apple and IBM-PC.
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Intreduction to Computer Language/Forivan (3,2,1) Prerequisites: DP110.
FORTRAN is a computer lenguage used to commwmicate commands to a computer.
Campletion of the . course. will enable students to flowchart problems and
then program this information as . instructions for the computer. Topics
- include: write statement, read. statement, . format statement, do-loops,
arrays, sub-routines, and addition. I/0 statements. o .o

Introduction to Pascal (3,2,2) Prerequisites: DP110 or student must have.

written departmental approval.

-This course provides an ele_mentar?. ‘unders‘tanding- of. tﬂe " princ:’iples and _
techniques of writing. computer programs in PASCAL. - Topics . covered will .

include: problem solving, algorithm development, structured programming
technigues, moctule design, and dynemic storage concepts.

Advanced Programming in BASIC (3,2,2) Prerequisites: DP110, DP122 or
student must have written departmental approval. .
Advanced Programming in BASIC is a follow-up course to DP115. This course
will cover additional and more in depth topics in programmning in the BASIC
language. e o ‘

COROL Programming (3,2,2,) Prerequisites: DP110, DP115 or DP122

This course provides an elementary understanding of the principles and
techniques of writing computer programs in COBOL, - Features and
capabilities of COBOL .will be used in solving business—related problems.

Topics covered will be: computér programmirg, flowcharting, data storage, -

and procedural study. (FORMERLY DP120) -

RPG IT Progreamming (3,2,2)-Prerequisites: DP110, DP115 or DP122 _
RPG II Programming provides an elementary understending of the principles
and technigues of writing business-related programs in RPG IT. The course

- will be heavily oriented to hands-on programming. Topics covered will be:

program design, {lowcharts/pseudocode, report generation, editing, file
concepts and use,  table processing, and other features of REG IT,
{FORMERLY DF125) S

Microcomputer Spreadsheets (3,2,2) Prerequisites: DP116 or student must
have written departmental approval. - . .
An Introduction to electronic spreadsheets using microcomputers. FPopular
spreadsheet applications programs available for use on microcomputers will

- be discussed including the concepts, use and implementation of a broad

spectrum of problems.

‘Microcomputer Data Base Applications (3,2,2) Prerequisites: DP1185.

This course will introduce the student to the concepts of data base
management” and the application of a typical Data Base Management System to
an organization's information needs utilizing microcomputers. The course
will make extensive use of microcomputers in the laboratory with DBASE IIL
software. - .

"".\!
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Syst Ccnc@p‘ts}ﬂmign {3,3,0) PI'EI'equISltE‘S-wEP‘};’ﬁﬁW

Systems development methodology as - applied to the analysis, design ang
implementation of marual and computerized systems. Topics include; the
role of the System Apalyst; system investigation; design of .systems
output, input, files, processing and controls; project menagement and
implementation. Students will have the opportunity to participate :m the

. analys;ts and design of a simlated busmess system

Programming Project (3,1, 4) Prereqmsltes DP240 BA135, BA1l16.

A comprehensive laboratory project requiring the student to conduct a

-detailed analysis and implementation of a "data processmg appllcat:ton

program or system.
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EL100

ELECTRICITY/ELECTRONICS

Cancepts in Electricity (3,2,2) Pre- or Corequisites: MA100.
The purpose  -of ‘this course is o give a student a basic knowledge of -
electrical components, AC and IC circuits, and electrical measuring
instruments. Other topics include schematic symbols, power, capacitance,
inductance, impedance, magnetism, electro-magnetism; transformers, and
motors. This course emphasizes a. "hands—on" approach, with the use of

modern components  and eguipment.

EL101 *Basic Electricity (PROPOSED) (3,2,2) Prerequisites: Student mist pass the

ASSET Numerical Skills Test, Co-Requisites: MA100.

This course introduces the student to electricity fundamentals, DC circuit
laws, magnetism and magnetic devices, and basic measurement techniques.
Elementary mathematical amalysis. . techniques along with use of the

-scientific calculator are. included. Laboratory experiments will analyze

concepts covered in lectures, develop preper electrical neasurement
techniques, and offer an introduction to soldering. '

EL102 *Basic Electromics (PROPOSED) (3.2,2) Prerequisites: FEL101, Corequisite:

EL110

MALO4. : : v - ,

This course is a continuation of EL101 studyving AC circuits and components
including capacitors, inductors and transformers. Basic circuit laws
discussed in EL101 are extended to AC. Characteristics of solid state
devices including operation of dlodes and transistors are also inciuded.
Laboratory experiments will analyze concepts covered in lecture.

- Instrumentation includes oscilloscopes, signal generators, and frequency

counters, .

Electronic Circuit Amalysis I (3,2,2) Prerequisites: EL100, MA104.
Electronic Circuit Analysis is a course in the use .of mathematics as a
tool in analyzing working and defective ¢ircuitry. . Although- primarily

lecture, some lab time is used. for demonstrations and class assignments.

Electronic Devices (3,2,2) Prerequisites: EL110, Co-requisites: MA102.

The student will study meny electrical - and electronic components,

including inductors, capacitors, transformers, dicdes, transistors, and
integrated circuits. Applications such as filters, resonant circuits, and

basic amplifier configurations will be -used to reinforce the student's

" knowledge,

Microprocessors I (3,2,1.5) Prerequisites: None Lo g
This course is an introduction to microcomputer structure and programming,-
with the Motorola 6800 micropressor used for examples. . Topics include
mumber systems and codes, microcomputer basics, computer arithmetic, -an-
introduction to programming, and the 6800 microprocessor. Laboratory time
is provided for developing angl executing machine language programs. - -




¥L180

EL210

FL230
EL241

EL251

EL252

EL253

EL254

Zlectronic Test Foudpment {3,2,2,) Prevequisites: EL241
This course will explore the use of test eguiprent in. electronic
servicing. A variety of servicing examples will be used ranging from

audio amplifiers to computer systems. - Many practical troubleshooting

hints will be offered, including the use of the'human senses.

Electrenic Circuits (3,2,2) Pre- or Co~-reguisites: EL120

This course is a study of electronic component applications. This will
cover basic power supplies, regulated - power  supplies,’ amplifiers,
including: audio, RF, and power types, ardl some basic - digital and pulee

circuityy. Construction and aridlysis of these circuits will be included in .

the laboratory experiments, along -with ‘proper soldering and desoldering
techniques. ’ R e L
Digital Electronics (3,2,2) Prerequisites: EL120 0 o 7

This course is a study of techniques used- in building and analyzing
digital circuitry. Course topics include numbering and -coding systems,

- digital integrated circuits, "Boolean algebra, combinational and saquential

legic circuits, digital countexs . and ‘computer fundamentals.

revrocessors 1T {1,.5,1) Pre- or Co-requisites: EL141, EL230 -

This course continues EL141's discussion of microprocessors, with emphasis
on circuits required in computer interfacing. Rasic keyboard and display
interfacing will be discussed in lecture and built in lab.

In&awtrial‘-ﬁiectrical %iaintmm I (2,1,1) -Prei'equisites: EL1OO or -

written departmental approval. . ‘ :
This course is for those who have an understanding of electrical’ basics

and want to learn more about industrial motors and their.controls.

Included are a study of the National Electrical Code, wiring symbols and
- diagrams, motors, and basic control circuits. _ : :

Industrial Electrical Maintensnce I1 (2,1,1) Prerequisites: EL251 -

mmemmmmmmmwmmmmmmﬂwmm

students having a good understanding of basic industrial motor circuils.
Included is a study of the National Electiic Code, timing circuits, speed
control, reduced voltage starting axﬁ troubleshooting. :

Industrial Electrical Maintensmce IIX (2,1,1) Prerequisites: EL252
This course will aenphasize programmpable controllers, their use, selection,
setup, and servicing. This course is designed to give the electrician an
understanding of the programmable controller, its logic functions, its
installation, and troubleshmoting; : ' LT e

Industrial Electrical Maintenance IV (2,1,1) Prerequisites ‘EL2563, or
student must have written departmental approval. i .

This course builds on the student's knowledge of programmable logic
controllers by using them to program a robot. -Alsoc included is a study of
robot types, components, safsty, mainterance, and off-line computer

pregramming .
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EL261 Electronic Commmications (2,0,3) Prereqguisites: EL210
Electronic Commmnications is a course in conmunications systems, such as
MM and FM radio, television, and digital data links. Antemna systems are
alzo included. This is an advanced course for. those students interested
in employment as a radio, television, or telephone technician.

EL271 E&ﬁcroproc&sor Interfacmg (3 0,4) Prel:'equlmtes- ElL241
This course is a continuvation of the study of mlcroprocessors. The course
will be primarily concerned with standard peripheral devices, and how they
are interfaced into a microprocessor system., In addition, more advanced
microprocessor systems, such as the 6800, will be studied.

EL.281 Robotics and Industrial Electronics (3,0,4) Prerequisites: EL241
This course is a study of mdustrlal robots, which ‘includes their
classification, operation, programnmg, and functlonal analysis.
Additional topics include motors, sensors, and control systems. '
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FS7110

F8T120

BsT120

FST140

FST200

FOOD SERVICE TECEWOLOGY.

Intrcduction to Food Sswyvics (3,3,0) Prerequlmtes None .

This course provides students with an intreduction to the Food Service
Industry. A study of the many divisions of the industry, their function
and relationship to careers for the student will be covered. ~ The course

will prov:.de information on each of the many types of food serv:Lce and

the anployment potent1a1 found in each )

Food Service Sanitation (2,2,0) Prerequ1$1tes None - :
This course provides an in depth analysis of guidelines for effect.we

food service sanitation. The course will provide information and methods -

tohelp the food service manager apply sanitation procedures to food

‘ hamil:mg ﬂmctlons

¥ood Producticn Skills—-—(iaaeml (4 2,4} Prerequisites:. FSTIOI
This course presents the various food production methods geared toward . :
quantity focd production. The class. will include basic terminology and
special consideration of safety and sanitation in a "hands on" type
experience. The course will include preparation of all types of meals.

Food Production Skills—Entree (4,2,4) Prerequisites: FST101
A contimuation of FST110 with spemal emphasis on preparatlon of both
Juncheon and dimner entrees.

Meat and Porticn Control (2,1,2) Prerequlsltes F3T101

This course provides a study of meat, its relationship to menu and hnw
coste can affect menmus. The student will be able to identify meat cuts
and the wmethods of preparation for each., Special emphasis on meat
gquality and its significance to custamer satisfaction and profltablllty
will also be covered, .

Natrition and M=na Plarming {3,3,0) Prerequis:.tes Norie

This course presents a study of normal matrition and how food is absoz‘bed
1n‘co the body. Students will study memu plarmlng with a special emphasis
on nutritional value and menu attractiveness.  Special projects in all
areas of menu planning will be included to ensure students will gain
experience that will assist them in the food service industry.

Equipment Design, Layout, Selection (2,1,2) Prerequisites: None ‘
In this course students will study the equipment and facilities available
to the food service industry. A student project will consist of the
overall design and equipment Jayout for maximum productivity and the
selection of the actual equipment based on desired function, quality and
performance of a spec:tflc Teod service fac:lllty
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Food Service Management (3,3,0) Preréquisites: None ,

In this course students will study the manager's role in the operation of
a food service establishmenit. ' The course will include both ‘the study of
people and their performarice as'- well ag’ management controls and theirp
relationship to the successful management of a food service operation.

Food Production Skills—; (4,2,4) Prérequisites: FsT101 -
A continuation of FST110 and FST120, with special emphasis on preparation
of all_baked procucts, including cake and pastry decbration.

Food Production Skills Catering (4,1,5) _E_’ifgrégtlisi_‘ces: FST101

In this course thE”étudeﬁt-wi;1 studyﬂtheitypes'and“ methods ~of catering

Q0
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FLi21

FL130

FLi31

-expression as well as aural comprehension.

FOREIGH LAWSUAGES

-
-~

Elzmentary French I (4,4,0) Prerequisites: None
Fundamental training in basic language skills stressing oral and written
Open to students with no
French background or one year of high school French, students electing
this class should plan to take FL121 second sgmester. S
Elementary French IT (4,4,0) Prerequisites: FL120 .. ’
A continuation of Elementary French 120

Elementary Spanish I {4,4,0). Prerequisiit,és: None , .

This is the first half of.a two semester. beginning Spanish course. This
couree iz designed primarily. arvound conversational approaches to the
language, but does include instruction in the basics of Spanish grammar.
Lectures and written exercises will supplement an emphasis on the oral
recitation and classrcom conversation.  In addition, pertinent aspects of
Hispanic culture will be examined,

#lementary Spanish II (4,4,0) Prerequisites: .FL130
A .continuation of Elementary Spanish 130. '
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HU101 .

HU110

HUii1

HU112

HU113

HU114

U115

EORMANITIES

Fundemeantals of Music (3;3,0) Prerequisites: None

This course includes .the development of the techniques necessary to the
‘understanding and knowledge of music fundementals.  Students shall have
the opportunity to develop basic skills in reading and writing music,.
along with - sight -singing, ear. training, rhythnic “organization, and
keyboard familiarity.~ . : e e ,

Music Bppreciation (3,3,0) Pre- or Co-requisites: HU100 recommended

An introduction to the various styles of  music, this course is designed
- to increase the student's understanding, awareness and enjoyment of music
through the development of proper listening habits. Class presentations
will include records and demonstrations, - .

Masic in the Elmmtary Classroom (3,2,1) Prerequisités: None

This cowrse is designed to increase the student's awareness of music

programs for the elementary grades, Creative experiences, use of
appropriate materials and methods pertinent to the elementary classroom,

¢ and’the development of music findamentals is emphasized.

‘Teaching Drawing to Children (1,1,.5) Prerequisites: None - . :
This is a basic drawing course for péople interested in learning to draw
what they see. Topics covered are contour, light and shadow, ‘
perspective, and proportions. of the human - figure., A method of
instruction appropriate for use with children o the  adult beginner in
“art is also taught, e . e

Teaching Ceramics to Childven (1,1,.5) Prerequisites: None

This is an introductory hands—on course in working with clay. Students
will learn meny handbuilding techniques for making pottery:and sculpture,
decorating and glazing techniques, and the loading -and firing of electric

- and sawdust kilns,

Teaching Sculpture to Children {1,1,.5) Prerequisites: None :
This course provides instruction and practical experience in the creation
of ‘various types of sculpture. . Emphasis will be ‘given- to -modeling,

“.carving, and assembling techniques using low cost materials suitable for

“children or the adult beginner in art, IR

Teaching Painting to Children (1,1,.5) Prerequisites: Nope

This course provides instruction and practical experience in the use of
color, camposition, and various painting media to create paintings.

Teaching Printmeking to Children (1,1,.5) Prerequisites: None
This course provides instruction and practical experience in the use of
various printmaking media and techniques to create designs and prints.

Materials and techniques suitable for children or the adult beginner in.

art are emphasized. -
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Hj125
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HU130

BUi24 .

At Materlals end Melhods-Stedio (1,.5,.5) Prevequisites: None

This course will provide students with the opportunity to use various apt
materials and techniques to make art objects. Films and examples will be
shown and demonstrations will be glven by the instructor when new ways of
working are intrcduced.

Teaching vt Amreciatim to Children (1,1,0) Prerequisites: None
Topics covered in this course will include lecture/discussion .of works of

art using prints or actual art objects, experiments involving perception

and the elements and principles of design, and demonstrations of the
metheds and materials used by artists to create art forms.

Intreduction to Axrt (2, 1 2) Prerequa.sltes None

This course provides the student who has very little backgrmm in art
with the basic information about color, design, composition, and the use
of art materials and technlques needed for courses in drawing, painting,

“and ceramics,

ﬁzetd:ﬁtg { 2,1,1-'.-.25) Prerequisites: None . .

This is a course in basic free-hand drawing technigues including shading,
perspective and proportions. Students will learn to accurately sketch a
variety of three—dimensional forms. Emphasis will be placed: on using the

: sketch ag a method of commmication.

I}z'éming I (3.,1,3)- Prerequlsltes ‘None . ~

This course includes instruction in basic drawmg 'technlques 1nclud1ng
shading, perspective and the proportions of the human. face and flgure.
Studio work will provide the student w;r.th draw:mg‘ e}merlences us:r.ng a
vamety of sub,]ects and materials, : 5 .

.Eraming IT (3,1,3) Prerequls:LteS None

This course will further develop the basic tradltlonal draw:mg skilis
already acquired in begmning drawing. Students will use a variety of
materials to draw mcdels in the studio.

Lattering & Gallzgmphy (3 2,2) Prerequ:.s;ttes None

- An introductory course in typography. This course will present the.
‘history of - typestyles, their classification and identification.

Designing lettering for .specific. purposes and indicating type of
advertising layouts will be discusssd and practiced. The courss will
include an. :mtroductlon to calligraphy. -3 _

Painting I {3,1,3) Studio, Prerequzsltes None

This course includes basic instruction in color mixing and the tecihniques
of painting with oils or acrylics. Studio work is in the student's
chosen medium. :

Painting IT (3,1,3) Studio, Prerequisites: HU125
This course places emphasis on composition and color theory

G@mﬁc:s I (3,1,3) Studlo,. Prerequisites: None

This course includes inmstruction in the basic materials, technicues, and
aesthetics of working in clay. Studio work consists of forming,
decorating and glazing hand built pottery and sculpture.
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HU185

HU186

HU191

HU182

HU195
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Ceramics II (3,1,3) Studio, Prarequisites: HU130 '

This course places:' emphasis on further development of hand built forms or
learning the basic techniques of throwing on the potter's wheel and
exploring different decorating and glazing techniques.

Beginning Photography (3,2,2) Prerequisites: None
This course is an introduction to basic photographiic techmiques which

include camera use, developing, printing, enlarging, and matting of black
and white photographs. -

Advenced Black & White Photograshy (3,2,2) Prerequisites: HU150 or
student must have written departmental approval. . ' ‘
This course is a continuation of the basic black and white course to help
expand the elementary principles and skills learned. Methods of
meriipulating the 'finished image, such as toning, will be learned.
Techniques of retouching will be explored and practiced. This is a more
in depth * lock at the effects of exposure and development on black and
white films. : o . , :

Special Ensemble I | ) Prerequisites: None

Ensemble groups are bropriate for msicians who enjoy performing in
small select vocal. ensembles. Participants will be selected after
successfully auditioning  with the music director, Each ensemble . will
meet approximately twice a week and the rehearsal schedule will be
arranged sometime after the :first week of each semester. These ensembles

i)

may include women's, men's and/or mixed singing groups.

Special Ensemble II (1,0,2) Prerequisites: None
This course is a continuation of HU185.

Choir I (1,0,2) Prereguisites: None

This course offers students interested in the performing arts an
opportunity to futther develop musical talents. The choir  performs  at
several campus and ' canmmity - events throughout the academic vear.
Opportunity is also provided to perform with small vocal ensembles whose
members are selected from choirp personnel., ’

“Choir II (1,0,2) Prerequisites:. None

This course is a continuation of HU191.

Jazz Band I (1,0,;2) Prerequisites: None

This group is made uwp of instrmentalists having previous ‘band
experience. The class offers instrumental musiciane the opportunity to
continue their education on their particular instrument in the jazz
medium. The jazz band performs at several campus and canmunity events
throughout the academic year. : :

Jazz, Band IT (1,0,2) Prerecquisites: None
This course is a continuation of HU195, ,
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HD220

HU222

HU225

HU227 -

HO228
HU230
K232

HUZ33
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Freemities I (4.4,0) Prerequlsltes Mone -

The purpose of this course is to develop the student's understandmg of-
‘the artistic, Iliterary and philosophical nature of man. Viewed

historically, selected topics integrate material from the fields of art,
literature, music, philosophy and religion.

Hupemities IT (4,4,0) Prerequisites: None.

This course 1is a continuation of HU200.  Completion of HU200 before

enrolling in HU201 is recommended - but not  required, - Humanities II
places emphasis on the modern historical development of thought in art
literature, music, ph:tlosophy, and rel;tglon. _

Introduction to Ph:llc:sophy 3,3, 0) Prerequ_lsztes None -+ )

This course is designed to acguaint the student w:Lth some fundamental
questions concerning the nature of man . and. the . way. in which the most
profound thinkers of. the past .and -present have dealt with those

questlons Though not 'a prerequisite, -the campletion of HU200 before

enrolling in Introduction. to Ph:xlosophy is strongly recomended.
Bioethxcs (3 3,0) Prerequ:LSJ,tes None -

This course is designed for the st’udy of some of the maJor eth:tcal
thecories and their - relevance to the. decls:ton—maklng process in the
biologically or health-care related -fields. Topics.to be included in

and 3) patient's or individual's rlghts, etc

Aﬂfortmmmtarymrﬁchmmswdio (2 1 2)

Prereguisites: None

This course conbines mstructlon in the practzce and phllOSOth of
teaching arts and - crafts to children, with studio work in a var:zety of
materials and technlques suitable for thelr use. : :

FPainting III (3 1 .3) studio, Prerequlsltes HU126

This course places emphas:;.s on exploratlon of . tradltlonal or exper.lmental

paintiriy teclmiques

Painting IV (3,1,3) Studio, Prerequisites: HU227
This course places. emphasis on development Qf md:i.v:s.dual expressmn

¥atercoloy Painting (2,.5,1. 5) Prer-a;{ulsl tes None
This course includes basic Jns’cructlon An-color m1x1ng and the technlques
of painting with watercolor. : :

Ceramics I.{I (3, 1 3) Studio, Prerequlsltes HUlSl
Ceramics Iy (3 1 3) Studlo, Prerequlsltes HU232
Awericen Art Seminar (1,0,1) Prerequisites: None
In this course, students will read and yeport orally on ma,jor Amemcan
artists and movements. The artists' works will be examined critically in

class. Subsecquent class discussions will explore the derivations,
mgm.f:tcances, meaning, and trends evident in thelir artistic expressions.
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{245

{280

w287

12e8

0293

1294

297

U298

Amzrican Brt Seminar IT . (1,1,0) Prerequisites: None

In this course students will read and report orally on magor American
artists and movements of -the Twentieth Century. The artists’ works will
be examined critically in class.  Subsequent class discussions will

_explore the mgnz.f:mcances, meanlngs, and trends evident in their artistic

express:tons

French Imprmionim {1 1, 0) Prerequ:tss.tes None

This course offers an opportunity to explore the artists, techniques, and
enviromments of the Impressionist movement in painting. It took place in
France, one hundred years ago,. and is one of the most beautiful and
popular periods in a]:-t h:istory. :

Color Photograﬁxy (3 2,2) Prerequlmtes HU150, or student must have
written departmental -approval. . .

This course is a basic color photog'.t'aphy experience. Techniques of film
development, color prlntmg, and color balance of color prints will be
explored W ,

Smcial Enaemble III ( 1, 0 2) Prerequlsltes HU185
This course is a contlnua"clon of HU186.

Special m}ﬂe IV (1,0, 2) PrerequlSJ.tes HU186

01'103.1:’ III {1,0,2) Prereqmsltes;:, HU191
This course is a continuation of HU192.

Choir IV (1,0,2) Prerequisites: HU192
This course is a continuation of HU293,

Jazz Band IIT (1,0,2) Prerequisites: HU195
This course is a. continvation of HU196.

Jazz. Band IV (1,0,2) Prevequisites: HU196
This course is a cqntinuation of BU297.

o6




IT100

IT102

IT104

IT108
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ITi23

M¥achire Tool Theory (2,2.25,0) Prevequisites: Student Must Have Written
Departmental Approval. : . .

This is a lecture course consisting of the definition, history, cperation
and application of the various tool rcom machines. Emphasis is placed on
specific and special operations such as threading, taper turning,
indexing, electro-chemical machining, and cutting tool geometry. Other
non-traditional machining will be mentioned. The machinist handbook will
be reviewed -and used throughout the course as a reference for information
needed in the operation of machine tools. . . PR

Basic CNC COperation | 2,2.25,0) Preregquisites: Student Must Have Written
Departmental Approval, S . RN L :

This course provides a hands—on experience 'in -programming Computer
Numerical Control systems. used. with machine tools. - ‘Topics . covered
include: circular - and - linear. interpolation, absolute programming,
Preparatory (G) and Miscellaneous. (M) functions. Students. will write
their own programs and transfer them from the computer to the CNC machine

Statistical Process Control (1,1,0) Prerequisites: None .

Commonly known as SPC, this course will include.a brief history of SPC;

a few of the statistical concepts which support it; an explanation of why
it works; and why it is becoming more popular. Emphasis will be given to
sampling methcds, control charts,case studies, and tips for getting SPC
started in the plant enviromment.

Statistical Problem Solving (1,1,0) Prervequisites: IT104, or Student Must
Have Written Departmental Approval : . '
This course will include a brief refresher on the basic statistical

concepts learned in IT104; a more “indepth explanation of the relationship

between process variation and process  problems; includes : advanced

application toward a better wlerstanding of machine and. process

capability in terms of improvement . through reductions in the common

causes of wvariation. FEmphasis will be applied to problem-solving .

techniques for correcting process nonconformities., ) :

Plastics Technolcgy ( 2,2.25,0) Prevequisites: None '

This course explores several types, characteristics and uses of modern
plastics. It -includes demcnstrations of handling, forming, . and blending
techniques, :

Plastic Injection Molding (2,2,0) Prerequisites: None .

Students learn to properly set-up, operate, adjust, and make minor
repairs to an injection molding machine, through both classroom and
hands-on experience. They also learn about the common molding materials,
the major characteristic of each, and the effects of recipe changes.-

i
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Metallurgy and Heat Treatwment (2,2.25,0) Prerequisites: Nope = -

Studied’in ‘this .course are properties of metals cand the tests t
determine their use, chemical metallurgy, producing .irén and steel,
rhysical metallurgy, shaping and forming of metals, properties and non-—
ferrous alloys, stody of properties' of stéel, surface treatments, powder
metallurgy, and classifications of steels. Stress, strain, and atrength
of materials will be included throughout the course.

Industrial Safety and First Aid (2,2. 25,0} Preréquisites: None

This course covers basic industrial safety ' practices, and includes
samplés of léssons learned the hard way. Personal and plant safety
topics include: fire, electrical, ‘moving machinery, lifting, vision and
hearing, and  overhead work. an eight hour basic first-aid section  ig
taught by a certified Red Cross instructor, and successful students are
eligible for Red Cross Certification. o ' '

e

Basic Machine Operations (3,2,2) Prerequisites: None
This course covers the theory and practice in the operation of typical
machine tools as, well as the use of bench tools and Jayout equipment:
The course  -is designed to provide practical knowledge of machine
processes’ rather than machine shop skills. ‘

Advariced Machine Operations (3,2,2) Prerequisites: 17220 _

This course covers advanced operations on grinders, mills, presses and
- Iathes.  Students will set up and perform machining operations using

typical machine shop equipment. They will be assigned special projects

to insure a.full understanding of the operation of this equipment, '

Basic Fluid Power: (3,2,2) Prerequisites: None- ' ‘
The purpose of this cotrse is to provide you with a basic understanding
of fluid power. Topics .include hydraulic principles, cylinders, pumps,
vaives, -reservoirs and accessories, fluids and meunatic principles. In
‘addition, hydraulic and pneumatic symbols and formulas will be stressed,
Laboratory work will include demonstrations and a series of forty-three
projects using specialized fluid power trainers.

Advanced Hydraulics (3,2,2) Prerequisites: IT253

The purpose of this course is to provide the student with additional
training in advanced hydraulics. . Topics include hydraulic ~motors,
specialized hydraulic valves, servo systems accumulators, f£low meters,
closed loop systems, plumbing and sealing services, system design, and
trouble shooting:. In addition, more time will be spent on hydrauclic
symbols and formailas. Laboratory work will include demonstrations and a
s_e'riés_._'qf twenty projects using specialized hydraulic trainers.

Mantifacturing Processes (2,2,0) Prerequisites: None -
Thig 1s a study'of the modérn methods and processes used in manufacturing
a.product. Individual and group tours of industry, viewing several video

tapes, and a' survey of technical 1iterature coniprise the basis for this
course, »




IT270

Control (SPC).

Industrial Quality Conmtrol (2,2.25,0) Prerequisites: None

This course defines the changing quality concepts of modern-day industry;
further defines quality organization, gquality costs, data collection,
process control, customer relations, and preduct reliability.

It encompasses theory and practical appllcatlon of Statzstlcal Process
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LaA101

LAIGO

LA161

LAl162

LA200

-t - LANGUAGE ARTS
Mman E‘zgllshI "('-3,3,,0)"-Pre'requisites:. None

* This course includes. college-level writing. instruction, with emphasis on

exposition, argumentation, research techniques, grammar, and punctuation.

Freshman English IT (3,3,0) Prerequisites: 1A100,- or student must have
written departmental approval - . -
This course -is. an extension . of Freshman English I, with enmphasis on

exposition, argumentation, research techniques, grammar, and punctuation,

Journaliem (3,3,0) Prerequisites: None :

This is an introduction course which includes the basic techniques in
writing, the principles of effective Chews writing, a survey of newsroom
organization and practical experience  provided through . laboratory
sessions. (Normally offered only at the prison extensions.)

Journalism Isbh. I {1,0,2) Prerequisifes': ‘None oo
This course provides practical expeirience on a newspaper.,

Journalism Lab IT (1,0,2) Prerequisites: None

This course provides advanced practical experience on a newspaper.
fmerican Thought and Literature I (3,3,0) Prereguisites: None

This course introduces the student to American literature through the
"thematic" approach. The student, while required to know the traditional
historical Fframework, actually reads modern literature as well as the
older-literature, guiding his/her reading according to the recurring
themes, problems,; and Ycontinuing - causes" which have concerned Americans
from the begiming to the present day.

. . \ . ) ™ , - - . -
American Thought and Literaturs II (3,3,0) Prerequisites: None
This is a survey of American literature arranged according to thematic

- concerns (recurring themes, Pbroblems, "causes"), which emphasizes writing
.0of the twentieth century. ‘ L

Spsach (3,2,1) Prerequisites: None : . ' )
This is an introductory course in pbublic speaking, designed mainly to
provide practice in speaking with interest and Purpose before an audience,
Through pbresenting a series of brief talks before peers, : the student will
become familiar with the basic principles of speech organization,
preparation, and delivery, :

Oral Interpretation (3,2,1) Prerequisites: None

students will improve their own understanding of these works and increase
their ability to commmicate with others. The course will relate
interpretative reading to other ‘areas of ‘speech: public address,
television, theater, speech improvement, and the teaching of literature.




LA220

:R221

LA230

LA235

LA240

LA280

LAJE0

Lazel

| LA270

English Literature from the Begimning 1o 1798 (3,3,0) Prerequisites: None
This is a systematic study of English literature which stresses the
principal authors and their works., Reading and discussion will inclwdle
representative writings of the period from the beginning to the end. of the
eighteenth century and will also survey current critical approaches.

English Literature from 1798 to Present {3,3,0) Prerequisites: None

This is a systematic study of English literature which emphasizes the
principal authors of the nineteenth and twentieth centuries. Readings and
discussion will include representative works and will also review current
critical attitudes.

short Story (3,3,0) Prerequisites: Noné

This is a study of the strengths and 3.imitationé of the short story, which

the student learns to read with delight and urderstanding.

Children's Literature (3,3,0) Prereguisites: None
This is a survey of literature for children in the elementary . grades,
aimed at developing techniques for using bocks with children,
storytelling, and the criteria for book selection.

NOTE: FOR ONE-CHEDIT MODULES CF - THIS CHTLDREN'S . LITERATURE COURSE, SEE
LISTINGS UNDER LA295.

The Novel (3,3,0) Prereguisites: None T :

This is a study :of the novel with dval intent: to increase the  benefits
one receives from reading through systematic discussion of .each novel; and
to better understand how the "more than casual” reader approaches fiction
through study of ‘the several schools -of literary criticism. - -~

Creative Writing (3,1,2) Prerequisites: None

The purpose of this course is to allow students to sharpen.their abilitly
to use the English language in expréssing creative thought in any or all
of the traditional genres. The student will be encouraged to greater
achievement in types of writing already tried and will be expected to
attempt work Iin new areas. A workshop atmosphere with common exchange of
ideas will prevail. ' ' : .

'Drama (3,3,0) Prerequisites: None

This course is an introduction to drama as a literary form and requires
the student to read representative writings of the pericd from classical
times to present. PR N

Dram-—is a Perfomming Art (3,1,2) Prevequisites:. None.
Students are involved in the producing, acting, .staging, and directing of
PlaYS_ . . K .

Fostry (3,3,0) Prerequisites: ane .

This course compares contemporary and classic examples of poetry to
historically durable examples of structurs and content.
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LA280 A Survey of Black Awerican Literature (3,8,0) Prerequisites: None

This is a chronological suzvey of Black American writing from 1760 to the
present with emphasis on twentieth century. examples - of poetry, fiction;:
drama, and autobiography. ' . ’

Childten's Literature: The Younger Child, Preschool - 8 Years (1,1,0)
A one-credit module of Children's Literatures (see LA235) Tl

Children's Litérature: The Middle (8-12) Years (1,1,0) -
A ane—credit module of Children's Literature (see LA235)

Ghildren'snndterature}¥Ybung Adults (1,1,0)

‘A one-credit wmodule of Children's Literature'(sée LA235)

Children's Literature: Fairy Tales (1,1,0) - ]
A one-crédit module of Children's Literature {ses LA235)

ig2




MATHEMATICS

Elsmentary Algsbrs (3,3,0) Prerequisites: Passing score on ASSET Nurerical
Skills Test, T : .
This course is a review of the properties of the basic number systems,
using the tools of beginning algebra. Additional topics include first
degree equations and inequalities, special products and factoring, graphs
and linear systems, radicals and quadratic equations. ‘ -

Irigoromstry (3,3,0) Prerequisites: MA104, passing score on ASSET,
Intermediate Algebra Test or written departmental approval

The right  triangle. .is studied to introduce the : trigonometric functions,
These functions are also studied as circular functions of real unbers,
Other topics . include graphing, identities, inverse functions,
Sines, Law of Cosines, complex numbers, and exponential fimctions.

Intermediate Algebra (3,3,0) Prerequisites: MA100, passing score on ASSET
‘Elementary Algebra Test, or written deparimental approval. . .

This course will provide students with the algebraic skills, including
manipulation and proofs, necessary for the study of college algebra and
analytic geometry. Topics covered include the usual topics through
quadratics plus . the exponential and logarithmic functions, the binomial
theorem, sequences, systems of equations, complex numbers, permutations
and combinations with an introduction to probability.

‘Shop Mathewatics I (2 credit hours, 36 clock hours) Prerequisites: Passing
Score on ASSET Numerical Skills Test.

This course covers the aritimetic of common fractions, decimals, percents,
Square rcots, measurement and the use of gimple formulas, CHANGES PENDING

Shop Mathewatics 1T (2 credit hours, 36 clock hours) Prereguisites: MAl10,
The arithmetic of Precision measuring instruments, applied arithmetic,
applied geometry, geometric constructions, and the use of the calculator
are covered in this course. CHANGES DENDING. )

Shop Mathematics ITI {2 credit hours, 36 clock hours}) Prerequisites:
Mal11, - ' : ,

Solid geometric applications, shop trigonometry, and an intreduction to
the use of computers in design and machining are covered in this course,

Momagerial Mathemstics ( 3,3,0) Prevequisites: MA104, passing score on
ASSET Intermediate Algebra Test, or written departmental approval.

This is a study of mathematics relating to various business situations
involving matrix algebra, sets, probability, linear programming and
statistics. )

background to teach mathematics in the elementary school. Such subjects
as the origin of systems of mmeration, sets, systems of whole numbers,

bases other than 10, systems of integers, and rational and real mmhbers
will be discussed, j
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MAl160

MAIS0

MA250

MA251

College Algebra (3,3,0) Pre or Co-requisites: MA102, or written
departmental approval. o

Topice include basic algebraic concepts, linear and quadratic equations
and inequalities (singular and systems), relations and functions, matrices
and determinants, exponential and logarithmic functions, complex munbers,
polynomials and rational functions, second degree eguations, seguences,
series, mathematical induction, combinatorics and probablllty

Atmlytic Gemtx'y {3,3,0) Prerequlsltes MA159 or written departnental '

approval.
This course covers the stralght line,” the c:trcle, conics, algebraic

curves, transcendental curves, parametrlc equations, planes and lires, and
quadratlc surfaces

Elerentary Statistics (3,3,0) Prerequ:.s:Ltes MA1G0, pass:mg score on ASSET
Elementary Algebra Test, or written departmental approval.

This course introduces students to bas:tc statistical techniques. Topics
include mean, standard deviation, = freguency, probability, binomial
distribution, normal . curve, sample means, confidence limits, hypothesis
test.lng, chi-square, linear correlatlon, and regression.

Calculus I (4,4,0)} Prerequ:tsltes ' MA1860 or written depar'hnental approval.

'I‘h:Ls course covers functions and conts.nulty, limits, differentiation,
integration, definite integrals, and Jnverse functions,

Calculus II (4,4,0) Prereguisites: MA25O.

This course covers definite integral appl:tcatlons, :mtegratlon tecl’m1ques '

L'Hopital's Riule, improper 1ntegrals, sequences and serdies. Also included
are conics, plane curv:es, parametric eguations, and polar coordinates.
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PIATTRAL, SCISNCES

Biolcgical Science (4,3,2) Prerequisites: None

- This course provides a basic general education in some wajor biological

sciences (botany, ecology, genetics, and zoology) and also a basis for the
individual to relate to his total enviromment. . It presents an opportunity
for the student to evaluate his owm . :mterest and potential in the
blologlcal sciences, .

Physical Science (4,3, 2) Prerequlsltes None

The purpose of this course is to provide basic general educatlon in the
phy=sical science . areas’ of physics and chemistry so. that the student will
be better able to wnderstand and evaluate the results of scientific and
technological achievement and their impact ugon society. It also prov:Ldes
a basis for the student  to svaluate his/her cwn interest and potenta.al in
the physmal sciences. A

The sc:tence department recoamnends that smdents who have weak high sx:hool sclence
backgrounds or who have been out of school for several years should take NS100-
101 sequence before enrolling - in any other college science classes. Other
students should select from the biological and physical science courses listed
below in order to fulfill the science requirements at Montcalm Community College. -
(NS102,..NS108, auxl NS120 are not.lab courses and therefore will not falf:tll the
science requ:t.rements for an asscciate .in arts and sciences;)

mmz

NS103

| 8105

Physical Gecgraphy/Earth Scim (3,3,0) Prerequisites: None. .

A study of the earth-sun relationship, climatic factors on the earth, the
geographic grid, land forms, rocks, and minerals. - An opportunity -will
also be provided to .gain .skills inmap reading. The course will also
include the study of the earth's natural resources and men’s impact on
these resources.

Aratomy and Physdology I (4,3,2) Prerequisites- NS100, or the student must

have written departmental approval '
This course introduces students to the basic structural and functicnal
aspects of the human body. The contribution of eac &Egy gys 0 the
total well-being of the individual, as well as the i 4 f the .
body systems is emphagized. Specific topics studied include: anatcm:ucal
terminology, chemistry, cells, tissues, cellular metabolism, skeletal
system, muscular system, digestive system, and nervous system. Laboratory
exercises include dlssectlon and physiolegical experlments pertinent to
the topics covered,

In'troﬁac‘tow Chemistry (4,3,2) Prerequisites: None :

This course is for students entering nursing, dental hygiene, home
economics, other allied health science fields and for non-science majors.
Students will become familiar with basic principles of chemistry as
applied to the health sciences and with nuclear chemistry, ' organic
chemistry, and biochemistry. (Students working toward a bachelor's degree
should take the two-seméster college chemistry course-—NS220-N3221.)
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N5108

NS110

Ns111

Nsiiz2

NS115

N5120

K5201

Problem-Solving ( 3,3,0) Prerequisites: None .
This course In general problem-solving skills deals with the technigques
used in solving a variety of problems that occur in all aspects of college

- courses and in all walks of life. Thies is an elementary course which

assumes no pri_c’ar knowledge beyond basic reading, writing, and arithmetic

akills. :

Botany (4,3,2) '~‘Prerequisites: NS100 “or student must have - written

departmental approval.

This is a survey of the plant kingdom from - the simplest to the more
complex. Students will study - plant structure, classification, and
ecological relationships., Students will have an opportunity to submit a
collection from the local flora and special attention ‘will be given to
taxoncmic principles and collection procedures along with the use of keys.

The major portion'of class time is spent out-of-doors.

Introduction to College Physics I (3,2,2) Prerequisites: MALGO
This is the study of forces, motion, energy, properties of materials and
sound. ' : :

Introduction to College Physics II  (3,2,2) Prerequisites: NS1il

‘Theimodynamics, electricity and magnetism, optics and modern physics will

be explored.”

Zoology (4,3,2) Prerequisites: NS100 or student mast  have written
departmental approval. o
This is a general stirvey of - the® animal kingdom including comparative
studies of the structure, function, and behavior of representatives of
animal groups. Laboratory work includes dissection of' representative
animals from each phylum.

Environmental Geogrephy (3,3,0) Prerequisites: None

- An introduction to human use of the earth's surface and an ihquiry into
selected environmental problems from men's use of the physical landscape.

Microbiclogy (4,3,2) Prevequisites: NS100 and NS101, or the student must

have written departmental approval of equivalent ‘biology ‘and chemistry

background.
This is a study of the biology of verious micro-organisms, including

viruses, bacteria, fungl, - algae, and protozoa. The interactions of
" certain pathogenic micro-organisms and their animal, human and plant hosts

‘are studied as well as microbial ecological relationships in general,
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NS208

N$220

NS221

Ns230

NS231

Aoy axd Fhyslolegy I (4,3,2) Prerequisites: NS103, and NS105, or
2 NS120 ;or the equlvalents or student must have written depax'tmental

”approval (NSlO::‘ "Equivalent" must be a laboratory course.)

This course is a continuation of NS103. Specific tepics studied mclude
continuation of the nervous system, integumentary . system, somatic senses,
endocrine system, (respito system, blood, cardiovascular systens,
lymphatic system, UL system, water and elec’trolyte%‘ balance
reproductive system, and human genetics. Laboratory exercises are
performed throughout the semester as well as clinical applications
pathophysiology when appropriate. Emphasis contimies to be onh;

mechanisms pertlnent to lectuxetoplcs o R m

Nature S‘mdy (4,2,3). Prereqms;ttes None s ' '

This is a field course which provides students W:Lth a background of
information enabling them to go into the out—of—docrs with a degree of
confidence knowing they will be able to recognize and know something about
many of - the common plants and animals found in the _Jocal area. The
laboratory used is the out-of-doors and the purpose of the course is to
aid students to better understand the envwomnent in which they find
themselves

College Chemistry I (4,4,2) Prerequ151tee NS101, trahéferable high school
chemistry, or the student must have writtenh departmental approval.
Fundamental theories, prmc:Lples, and problans of chem:tstry will be

anphas:tzed

College Chemistry II (4,4, 2) Prereqmsnes N5220 or VSlOﬁ Wl'th B+ o
better grade.

This.course .is . a contirmation of NS220. Organic chemistry and
biochemistry will be introduced and the last five weeks will cover
qualitative analysis.

Introductory Physics I (4 3, 2) Prerequisites: Student must have written
departmental approval.

This course is for students .mterested in the life sciences, e. g bioclogy,
medical technology, pre-medicine, pre-dentistry, etc. . The course covers
concepts of light, force and wmotion, and energy as -they apply to
biological mechanism and instrumentation. .

Intreductory Fhyslce IT (4,3,2) Prerequisites: NS230 A
This course is a continuation of NS230 and covers fluids, elasticity of
matter and membranes, sound, electvomsgnetism, quantum theory, and
radioactivity. '
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| NUR102

NUR104

NUR210

NUR117

NIR120

NUR125

NURSING

Basgic Nm:'s:u'g SkJ.lls I (7,3,11) Prerequisites: “Admission ‘to -Nursing
Program. . ' ) - ,

This course is designed to provide students with the basic knowledge and
skills essential for efficient bedside nureing. The student Iis expected
to begin the process of applying nursing theory to meet the basic needs of
the patient. Course includes simulated lab experience and actual clinical

experience.

Basic NMursing sSkills II (12,1,22) Prerequisites: Successful progression
from first semester. ‘ , o

This course is designed to assist the'student in performing more in dépth
nursing procedures than in NUR102, Skills of a more technical nature will

‘be emphasized. The goal will be to develop a concept of the total nursing

process. Students will care for geriatric, medical-surgical, ' pediatric
and obstetric patients.

Food in Health and Disease (2,2,0) Prerequisites: Admission to Narsing
Program. ‘ ) : e e o
Basic nutrition facts are presented with their relationship to heslth.
The student becomes familiar with food nutrients, good nutrition, and
variations of diet therapy. : " o '

Clinical Practicum III (6,0,12) Prerequisites: Successful progression from
second semester. _

This course is the final- clinical course iIn Level T of the nursing
program. The student will draw from previous clinical experience in
applying the nursing process. Each student will participate in the total
process of administration of drugs to patients. S -

Concepts of Interperscnal Relatiomships (2,2,0) Prerequisites: Admission
to Nursing Program. . - e

The persoh, as a nurse and as .a patient, is studied:in this course .to help
students identify and meet emotional needs. Theories of communication are
introduced and communication skills ave practiced. At the completion of
this course, the student will be able. to identify basic dynamics lof human
behavior and begin to utilize the tools of therapeutic communication,

Nursing Seminar (1,1,0) Prerequisites: Successful progression from second
semester. ‘ T

Current issues arxl trends in nursing related to education, nurse practice
acts, and professional organizations will be the focus of this course.
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MNUR145

Maternal-Child Mursing I (3,3,0) Prersquisites: Successful Progression
from first semester,

.. This course is a study of the psychologic and phys:olog:.c bases of

maternity care. The client and her significant others' needs- for support
during ante, intra, and post-  partum pericds are emphasized..:  Parental-

_infant .bonding and education for childbirth and parenting - are stressed

 topics. . Camplications during .pregnancy and in the newborn . pericd are

related to the  processes underlying these problems, The -class also
includes the study of health care problems of chlldren,- “the proper
assessment for each -and  the ;Ldentj.flcatlon of appropmate . marsing
measures. . : - '

Introduction to’ bhdical—Su:gical Mursing (2,2, O} Prerequlsltes Admission

- to NMursing Program.

" This introductory course Jn msdlcal—surglcal nursing presents the causes

NUR1S1

and effects of disease, boc'iy defenses, and prevention of dlsease. Common
specific, long-term Iillnesses are dlscussed - with appropriate nursing
actions. S S C

MJ.cal—Sm'giml mn's:mg IT ( 3 3 O) PI’EI’eun.S.'LtES Sucoessful progress;lon
from first semester. -

This. course presents the more COMmMON - msdlcal and surglcal condltlons, and

the treatment involved in providing nursing care. -The course. is intended
to present the concept of assessing and meeting. the total needs of the

- patient including-the patient’'s return to a normal, functlonal l:Lfe

NUR152

NUR161

Medical-Surgical Nursing IIT {1, 1 0) Prerequlsa.tes Successful progres510n
from second semester. .
A continuation and review of the prevmus Medlcal—-SurgJ.cal - Narsing
courses, - . . ) . .

Intro@:ctim to Phanmcology I {1,1,0) 'Prerequis:ites- Admission to the
Nureing Progyvam. - -
This: course introduces basic principles of pharmacology safety, and

- dosage. calmla‘clon as relatsd to the adammstratmn of msdlcatlons

N’URI.%Q

NUR2C0

Phsnnacology 1T ( 1 1,0) Prerequlsltes Successful progressmn fx{om first
senester. ;- o

This course presents :Lnfomtlon on med:;.ca’clons, according’ to their
claggifications necessary for the nurse -to know in order to. ut:tl:tze the
mrsing process in caring for patlen'ts :

Role 'I‘rarsitlm (2,2,0) Prerequ:tsltes: Acceptance to the second vear of
the nursing program. ' ’ ‘

This course 1is designed to facilitate students' " adaptation to the
associate degree nurse role. The focus will be on utilization of the
nursing process, assessments, nursing diagnoses and writing nursmg care
plans,
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NUR225 Leadership Role in. Nursing (3,1,4) Prerequisites: Successful progression .
from second year, second semester. .. : :
This course was designed to assist the -student, within the framework of
the nursing process, to -develop professional leadership. skills, to
delegate appropriate tasks to others, . to set priorities in nursing
practice, and to further develop -independent accountability. . :

NURL‘MS- Maternal-Child Rursing I¥.{6,2,8) Prerequisites: Successful - progression
: firom second year, first semester. - - .

This course is a study in more detail than NUR145 of the physiologic and
psychologic bases . of maternity care. Parental-infant bonding and
education for childbirth and parenting continue to be stressed.. The high-
risk mother and infant problems with necessary treatments, including ;
rmursing care, are presented. Embryclogy and genetic problems are ;
considered, S : o : S -

NUR251 - Advanced Medical-Surgical Mursing | 10,4,12) Prerequisites: Admission to
second year of the Nursing Program.
Using the nursing process in giving care to adults who are acutely ill or ;
have multiple health problems is the focus of this lecture/clinical :
course. -Nursing intervention in assisting the client and family in theipr
holistic adaptive responses to dllness and stress is discussed, Emphasis
is placed on the nurse's role in disease prevention, health maintenance,
and teaching. - Information is. designed to build upon the theory learned in
all other prerequisite courses and will enable the student to apply

¢ previously learned knowledge and skills, '

NOR255 Commmmity Mental Health {6,2,8) Prerequisites: Successfil progression from
second year, first semester, .

This course will introduce the student” to man's psycho-social adaptation

to stressors in his environment. Recent developments in treatment

modalities, such as family therapy, behavior modifications, and reality

orientation, will be presented. The mwrse, using nursing process to work o \

with patients with varying degrees of dysfunction in a wide variety of . 1

|

|
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settings, will be discussed. She/he will work with clients in a mental
health center, day care center, substance abuse center, and/or a
psychiafric hospital setting. The ' content is focused- on helping the
Student enhance her/his understanding of human behavior during both
sickness and health, and to acquire skill in interpersonsl relationships,
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FH281 Basic Concepts of Pharmacolegy and the Administration of Medicine (4,4,2)

Frereguisites: None (Open to Licensed Practical Nurses or those who are
eligible to write licensure exam.) : -

This course offers advanced instruction in-the field of pharmacology and
safelty factors essential to dosage and drug administration. The course is
offered with the approval of the National Association for Practical Nurse
Fducation and Service, Inc. {NAPNES) . The student must take a
Pharmacology test and achieve on this national final test a specified
percentile to be issued a certificate from NAPNES. Thirty-two (32) hours
of supervised clinical practicum will be arranged with the student's
employer* so that practical application of classroom instruction will be
- experienced (66 contact hours of instruction, 32 clock hours of clinical
practicum arranged). : - R

]

*Students must be employed to"fulfill the requirements of this course,
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 OFFICE EDUCATICN

Beginning 'I'yping (3,2,2) Pi:’e1"éq11isites':-Nc§ne - o
This is an  introduction to  and a mastery of the typewriter keyboard.
Personal and business letters, elementgry tabulation, simple outlines, and

. manuscript writing are included.. -

OE101

OE102

OE103

OE104

OE105

OE120

CE129

OE130

Jdictation,

Refresher Course in Gregg Slmrtharxi {2,'251-)__._Prerequisites‘: OE103 or -

Intermediate Typing (3,0,4) Prerequisited: OE100 or written departmental
approval R SRR -

This is a course in the writing of business lettérs with practice in
proofreéading, tabulation, special communication forms, reports, and
application/employment procedures. Open~lab course. S

Machine Shorthand (4,3,2) Prerequisitds: OEL00 | _

This is a course which introduces ‘the "’ theory and operation of the
Stenograph Shorthand Machine. This cowree is designed to - develop a
knowledge of  stencgraphs, computer—compa‘tib_'_[e theory, machine dexterity,

fluent reading ability and the ability to take dictation.

Shorthand I (4,4,1) Prerequisites: OF100 - o -

This is a course in the elementary brinciples of Gregg Shorthanid.
Shorthand 'II (4,3,2) :Prér‘equis‘itéé:!‘OEIOS-" - s :
This course includes intensive. training. in theory of shorthand, the
development of = shorthand " outlines,; and. the ability to take new-matter

written departmental approval |

'This course 'is designed for the student wWho needs review in the theory of
~ Gregy shorthand., Bnphasis is placed ch basic alphabetic_:',principles, word

begimmings and ‘endings, “blends, brief forms, and phrases. The student
will ‘also take dictation and transcribe. ‘

Business Mathematics (3, 3,0) Preréquisites; None o
This course reviews furidamental arithmetic processed and theit business
and consumer applications, and incliudes cash and. trade discounts, markups,
depreciation, ‘inventory, ‘- valuation, interest calculations, payroll
deduction, metric system, statistics, and probability. :

Bus iness Commmications I (3,3,0) Prérequisites: OE100 :
Basic comrunications. skills are developed through a- review of language
structure.. Attention is- given , to " grammar, “English for business use,
vocabulary, punctuation, capitalization, and numbers. : - o
Business Commmications II (3,3,0) Prerequisites: OE129
This is a study of effective corresporkience in business,
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QE180

CE175

CE202

OE203

CE205

CE206

OE207

CE2C8

vrypewriting Improvement (PROPOSED) (1,1.5, 0) Prereguisites: OE100

This course is designed for the student wishing to improve typewriting
speed and accuracy skills. It includes pretesting, diagnosing problem
areas, typing ex*tensn.ve drills, and posttestlng o

Records Maragement (3,0,4) Prerequisites: 0E100

This course presents the principles of the alphabetic, numeric,
geographic, and subject systems of records menagement, as well as records
maintenance, decision-making, and .career opportunities in the field of

records management. Open—lab course.

Advemced Typing (9,0,4) Prerequisites: OE101 or written departimental
approval ' ‘

This course presents continued speed—-bulldmg technigues, advanced
production typewriting techniques, skill in busineéss létters, tabulations,

menuscript writing, legal documents, and busmess forms Open-lab course.

Advanced Shorthand (4,0,4) Prerequisites: ‘0E101, OE104

Further development of the ability to write new-matter dictation with
increasing emphaszls on speed and accuracy _m transcription. Open—lab
course,

legal Terminology and Tramscription (3,0,4) Pre- or CDreql.llSJ.tES QE101
This is a study of legal terminology. as trachrlpt:Lon gkills are
developed. This course will help the student develop a marketable skill
in the use of office transcribing machines. Client and court documents
will be prepared. Open-lab course.

Legal Office Procedures (3,0,4 Prerequ:tsn.tes OE101, OE205

This is a study of the duties and responsibilities - of the légal secretary.
The student will coanplete aSSJ.gnments which include such diverse- items as
general office duties, non-—c:ourt docmnents, and court documents. Open lab
course.

Medical Terminolcgy (3.0,4) Prerequisites: None

This is a study of medical termlnology which ™ is designed to assist the
begiming medical secretarial student in mastering medical terms. With an
understanding of basic terms, the student can proceed to functional
vacabulary while pursuing a career specialty. Operr-lab course. '’ -

Medical Office Procdedures (3,0,4) Prerequisites: OE101, OE207

This is a course covering the duties of the medical secrstary which
involves bookkeeplng, insurance, medical ethics, legal responslbll:.tzes,
scheduling, and record keeping. In addition, the student will develop a
marketable skill in .the use of office transcribing machines. Case
histories, reports, and medical ccrrespondence will be transcrlbed Open-
lab course. . '

*Course descriptions subject to chenge pending Curriculum Commlttee approval
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QE220

OE225

OE226

QE227

0E230

CE240

OE280

Voice Transcription (3,0,4) Pre- or Co-requisites: OE202

Development of tramscription skill is stressed with the operation -of
cassette-tape transcribers. Emphasis is placed. .on typing skills, the
correct use of grammar end punctuation, and building efficient
transcription skills. Open-lab course. ]

Information Processing I (4,4,1) Prerequisites: OE101

This is a lecture course which introduces basic concepts, terminology, and
the emergence of information processing into the modern office. Spelling,
grammar, punctuation, - and wvocabulary are dramn- together in practical
application on IBM-compatible microcomputers, New. career paths, - which
have emerged as a result of information processing, are also covered.

Information Processing II (3,0,4) Prevequisites: OE225, Corequisites:
QE220 . .
Development of increased keyboarding .skills on the NBI shared-logic word
processor is emphasized in this open-lab course. Students are introduced
to information processing simulation procedures through handwritten,
rough-draft, and dictated documents. Open-lab course.

Information Processing IIT (3,0,4) Prerequisites: OE225, QE220 .
Advanced-level concepts and varied office similations are stressed in this
course, - Students will develop skills in information processing, database,
and spreadsheet applications on the IBM-PC microcomputer. In addition,

. students develop the gkill of dictating using cassette dictation

equipment. Open-lab course.

Office Procedures (3,3,1) Prevequisites: OF101

This is a course in which subject matter and skill development ave drawn

together .in practical spplication. . The following concepts are stressed:
telephone techniques, editing, camposing, processing mail, f£iling,
reprographics, information processing, travel, commnications,
interviewing, and career paths in the modern office. :

Business Calculators (3,0,4) Prerequisites: OE120

This is an intrcductory course in the operation of the electronic display
and electronic printing calculators. The instruction applies the basic
functions of . the machines with practical applications to business

problems. QOpen-lab cdﬁrse.?

Field Experience (3,0,6) Prerequisites: OE206,; 0E208, or .OFE230. (Permission
of instructor required) T

This is a course consisting of a carvefully . plamed  cooperative work
experience in the office. To .receive credit for the course, the student
mist meet the following reguirements: (1) complete approved work

- experience arranged by the instructor, (2). show evidence of satisfactory

progress through employer reports and instructor visitations at. the office
site, and (3) complete a minimm of.96 clock hours during the semester.
(Permission of instructor required.)
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PE101

PE102

PEL1C3

FE104

PE105

PE10G

PE107

FE108B

PE109

PHYSICAL EDUCATION

Golf (1,0,2) Prervequisites: None

- This course teaches the flmdamental ~techniques of golf.

Bowling (1,0,2} Prersquisites: None
This course tedches the fundamentals of bowling, which will inciude
equ.upment selec: l..lOn, stance, approach, dellvery, scoring, and rules

Perscnalized: Eﬂdy Gmﬁinming (1,0,2) Prerequisites: None

This is a course Iinvolving supervised lifting of weights and body
conditioning'“ Two tracks are possible: track one is for weight 1ifting;
track two is a personallzed conditioning program involving aercbics for
athletes and others.. : -

Archety (1,0,2) Prevequisites: None '

This course is designed “to teach the fundamentals of archery.
Fundamentals covered ‘Include equipment selection, safety procedures,
archery games and rounds, &nd shooting techniques.

Sports Fundsmentals (1,0,2) Prerequisites: None

This course will provide the student with the basic knowledge needed to
more fully enjoy watching and participating in wvolleyball, basketball,
softball, racquetball and badminton. The semester will be divided into
five se’i::tions, each dealing with a specific sport. The student will be
given a broad overview of each sport, including rules, basic techniques
and skills,

Vollayball (1,0,2) Prerequisites: None

This course teaches' the basic skills of volleyball, 1nclud1ng the serve,
the forearm -‘arid. overhand pass, the spike and the block. Students will
learn the rules and the offensive and defensive strateg.les of the game.
Emphasis will also be-on conditioning éxercises to improve the player's
strength, flexibility, and endurance.

Cross Comntry Skiing (1,0,2) Premqulsltes None

Students will learn the fundamental principles of cross country skiing.
This will include propelr equipment. selection, use and maintenance. The
primary learning process will be via ski'iz'ng- in the field.

Serial Dencing {1,0,2) Prerequ:tsltes None
This course will teach the student basic steps in modern social dancing

(ewing, foxtvolt, cha-cha, waltz, disco, etc. ) and the courtesies necessary

for develapmg poisg anc'i confidence on the' dance floor.
Folk Danc.lzg {1,0,2) Prereqmsltes None

This is a general course designed to develop skills and techniques in the
various country and folk dances.
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PE110

PE111
PE112

FE113

PE114

PE115
PE116

PE118

PE119

PE120

Introduction to Physical Fitnéss (1,1,1) Prerequisites: None

This course will provide - the studént with a generalized overview of
physical fitness., The course will bringy together terms often seen in
print separately but seldom explained in relationship to each other,

such as: cardiovascular, aercbics, stress, cholesterol, mitrition,
lifetime sports and others. Students will assess their own fitness level
and develop individualized lifelong plans for improved health.

Karate I (1,0,1) Prerequisites: None . .
This course is designed to teach the student the hasic kicks, punches, and
blocks of karate. ' :

Karate IT (1,0,2) Prerequisites: PE111 -
This is a continvation of PE111. Students completing this: course will be
encouraged to attempt the tests for their Jower degree helts. '

Cross Country Skiing/Beginning Temnis ( 1,0,2) Prerequisites: None -

This course 1is designed to ‘allow participation in winter  and spring
physical activities, Fundamental cross coutry skiing principles will be
learned in the first half of the spring semester and the basic skills of
tennis will be learned in the second half. S

Personal Self-Defense (1,1,1) Prerequisites: None :

Students learn basic self-defense strategies in avoiding .potential
dangers. Methods of instruction include. techniques for avoiding and
averting physical harm as well as the presentation and discussion of
conicepts and philosophies about personal self-defense.

Advanced Personal Self-Defense (1,.5,1) Prerequisites: PE114 _
Students learn advanced techniques in personal self-defense wusing methods
of defense found in Karate, Judo, Aikido, Kendo and -other martial art
forms, .

Racquetball (1,0,2) Prerequisites: None A ' ' ,
This course teaches the student the fundamental skills needed to play
racquetball for fun and physical conditioning. '

Bicycling (1,0,2) Prerequisites: None :

This course teaches the student how to select, adjust, maintain, and use
equipment properly. The student will also learn safety and riding
techniques. Students are expected to log 150 to 200 miles during the
semester.

Begimning Tennis (1,0,2) Prerequisites: None Coa

This course teaches the basic skills of tennis, including serve, forehand
and backband ground strokes. Students will also learn the rules and
strategy of the game. A class touwrnament will be held. during the last
week of class, '

Intermediate Tennis (1,0,2) Prerequisites: PE119

This course further refines the skills (gromd  strokes, serving,
volleying) and knowledge {rules, strategies, and techniques of
participation) of the begimming temnis player,
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PEIZ1

PE122

PE123

PE124

PE130

FE131

PE133

PE134

PE135

Sports Officlating (1,0,2) Prerequisites: None

This course presents the - rules-of major sports, officiating techniques, '

relationship with players and school officials and game administration.

The major . emphasis is to stimulate students into becoming registered

officials with the State Association,

Beginning Skiing (1,0,2) Prerequisites: None

This course teaches the basic ski enewvers.  Students will be instructed
through wide—stance parallel twns. This course includes information on
ski maintenance and waxing, a study of different types of skis and
bindings and offers a basic knowledge of ski equipment.

cIntermediate skiing (1,0,2) Prerequisites: PE122

This course . includes all intermediate ski maneuvers with special'_--enphasis
on parallel skiing plus an introduction to ski racing, including a study

Advamced Skiing (1,0,2) Prerequisites: PE123 A

This course . teaches the fundamentals of ski instruction and advanced ski
techniques. This course will consist of the’ theory of ski mechanics,
theory of -teaching skiing, .. ry of basic ski maneuvers;.: practice
teaching and advanced. ski techniques. R .

Beg:tm:lng Smmning (1,0,2) Prerequisites: None .

This course will cover the backstroke, bréastétfbke,- butterfly,
sidestroke, crawl and human stroke. The course will also include safety,

" rescue and drownproofing. . 7

Intermediate. Swimming (1,0,2) Prerequisites: PE130

This course is designed to improve the swimner's skill in thé basic
swimming strokes. Water safety, diving, water games, and elementary

“teaching techniques will also be covered,

-certificate is required.

Water Safety Instructors Certification (1,0,2) Prerequisites: PE133

This course will train the student to work as a Red Cross -certified
swimming instructor. Basic stroke evaluation as well as teaching
techniques and water safety will be covered, : -

Skin and Scuba -Diﬁing ( 2,1,2),_;Pi'érequisites: None

- This course teaches the student those skills needed tb become a safe scuba

diver. Students successfully completing the course will be encouraged to
take certification tests. ,
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PE140 Advanced Open Water & Resc&. Diving (2,1,2) Prerequisites: Student must be

PE205

PE231

at least 15 vyears of age: scuba dlv.mg cartlflcatlon and current CPR
certification

The course - is desagned to prov;de the stu::'len‘t with the ’theory and
practlcal appllcatlon in advanced and rescue lelrxg. ‘

.Enemcy Health Care ( 2 2,0) Prerequlsztes None

This course covers first aid for. wounds, shock, burns, poxsonlng, etc,, as

“.well as CPR. ‘Students successiully completing the course w111 quallfy for

the Red Cross Standard First Ald cer tlf.lcat:ton

Swimmg Fitness {1, 0 2) Prerequ:xss.tes- PE131 or studen’c must have written
departmental approval

This course will provide the student thh the lmowledge and guldance to
Jn'gprove health: and physical. “fitness through exercise and- “training in a
swimning program This condltlonmg course -will cover the advantages and
benefits of sw:mnnlng, principles of, training,. evaluatlon and motivation;
ninor health annoyances and stroke mechanlcs. ;
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PLi0CO

PL110

FLz15

PL215

PARALEGRL. STUDIES

Introduction to Paralegal Studles (3,3,0) Prerequisites: None

This course provides the student 'with a broad overview of paralegal
services. It is designed primarily for students intending to pursue a
career in law, short of becoming a lawyer. It has relsvance to all
students interested " in the' legal system. The course explores paralegal
duties, responsibilities, and challenges. The course includes career
opportunities as well .as practical applications of legal philosophy,
research methodology, and related subjects. ™ A key part of the course
focuses on developing an appreciation of the American legal system's
processes and opsrations. The student will also become exposed to legal
research, terminology, and legal writing. '

Legal Regearch and Writing (3,3,0) Prerequisites: LA100

This course is designed to teach students the sources of law and how to-
research legal issues using these sources. The course will require the
students to write a legal memorandum =and a legal brief using the required
format for each paper. Students will learn how to analyze legal issues
and prepare careful, crafted, written presentations of. their research and
analysis. '

Litigation I:. Pretrial Matters (3,3,0) Prerequisites: PL10O

~This course is the first of bHwo courses designed to familiarize the

student with litigation process., It provides the student with an in-depth
study of pre-trial considerations necessary for litigation, including
Jurisdiction, venue, statutes of limitations, pleas, discovery, and other
pre—trial matters., _ ‘

Litigation II: Trial amd Appellate Procedwres (3,3,0) Prerequisites:
FPL215 :

A contimuation of PL215. This course provides the student with an in-
depth study of trial considerations and procedures. Evidence, interviews,
client preparation, jury selection, ~arguments, Instructions to the jury,
verdicts and other pertinent trial-related activities will ' be covered.
Emphasis is on the role of the legal assistant in trials and appeals.
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SKILLS DEVELORMENT

. Humsn Potential (1,1 ,O)"LErefequisites: None

Attention will be given to increasing personal acceptance and

understanding of self and others through . structured = small group
activities, ” A :

Problem Solving (3,3,0) Prerequisites: None ,
This is a course.in general problem-solving gkills. ‘The techniques used
in solving a variety of problems that occur in all aspects of college
courses and in all walks of life will be covered. This is an elenentary
course which assumes no prior knowledge beyond basic reading, writing, and
Carithmetic skills. ' :

Career Development (1,1,0} Prerequisites: None _

This . is -an overview of career/life style planning. . Values, skills,
interviews, occupatiornal information, resumes, interest inventories,
decision making and placement are topics that are covered in this course.

' Deal:mg with Stf;ess (1,1',(5).Prerequisites:'wbne

This course is designed to introduce . the student tb ,tl_'-ie topic of stress.
and how it affects behavior and to help the student identify alternative

methods of dealing with stress.

Women's Meareness (1,1,0) Prevequisites: None o

This course is designed to offer WOmen Iew skillé'. for imﬁi:'ovihg self-.

awareness and understanding and to increase their ability to plan and set

goals. Such topics as women in history, stereotyping ‘in our society,
career options apd family relationships will be discussed,

Reading for Fuh and Profit (1,0,1) 'Prere'quisifes:' Ndne . ) .
This couwrse  is designed to help students develop. a keener appreciation of
reading: (1) for fun—-leisure time . activity which is not only

entertaining, but also thought provoking; .and, (2) for profit——activity

that can help one develop a fuller persomality, grow intellectually,
become more aware of the world and one's place in it, and enhance one's
self worth and one's. value to others in society. Students study a
selection of reading material and meet periodically with .each other and
the instructor to discuss, interpret, and evaluate that material.’

Keyboarding (1,(5,2,), Prerequisites: None | ; - .

This course is an introduction to the computer keyboard. The concept of
typing the alphabet, numbers, and symbols by touch is stressed. Open-lab
-« course. , _ L . .

Developmental Reading I (1,0,1) Prerequisites: None _

The purpose .of this course is to assist students in the development and
improvement of reading skills. In a lab format, students will veceive
testing to identify reading skill levels, programmed materials to improve
reading skill levels and individual assistance.from a reading specialist
as needed. A. grade- of "S" .(satisfactory) will be used to indicate
satisfactory completion of the course. :
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Developmental Reading IT (1,0,1) Prerequisites: Nons
This course is designed for students who have successfully completed Sbiso
arnd wish to develop more sophisticated reading skills. :

Developmental Reading IIT (1,0,1) Prerequisites: None
This course is designed for students who have successfully completed SD1i51
and wish to develop more sophisticated reading skills.

Dﬁielmtallneading IV (1,0,1) Prereguisites: Nuone.
This course is desgigned for students who ‘have successfully completed $D152

- and wish to develop more sophisticated treading skills.

Efficient study (2,2,0) Prerequisites: None

For the student seeking a thorough review of the brinciples of efficient
study, this course provides instruction and practice in textbook study,
note-taking, test-taking, study envirorment and menory technicques.

Efficient Reading (1,0,1) Prevequisites: Norie '

This course is designed to enable students to develop faster and more
flexible reading rates, as well as improve comprehension and vocabulary
skills, Basic techniques covered will be reading in thought units,
varying rates' to purpose, ideéntification of main idea, and relationship
patterns, and vocabulary development through use of context, Individual
growth in rate. and comprehension will be measured by the use of timed pre

- and post tests,

SD160

§D161

sDiez2

sbie3

Developmental Mathematics I (1,0,1) Prerequisites: None y

This course is recommended to students not intending to enroll in courses
requiring advanced math proficiency, but who wish to develop basic
arithmetic skills. Hmphasis is placed on computations with whole mimbers,
fractions, decimals, percentages, and the metric system. In d lab format,

‘students work individually to complete units for which a specific weakness

has been diagnosed. A grade of "S" will be used to indicate satisfactory
completion of the course. . :

Developmental Mathematics IT ( 1,0,1) Prereguisites: None
This course is available to students who have successfully completed SD160
and would like to comtinue developing basic arithmetic skills.

Developmental Mathematics III (1,0,10) Prerecuisites: None
This course is recomnended to students intending to. specialize in

" business, natural science, mathematics, automotive,  secretarial, or

mirsing programs. In addition to computations with whole numbers,
fractions, decimals, percentages, and the metric system, students will
receive instruction in consumers applications of hasic mathematics,
exponential notation, " square reots, signed mumbers, plane gecmetry, and

. solving equations.

Developmental Mathematics TV (1,0,1) Prerequisites: None
This course is available to students who have successfully completed SD162
and would like to continue developing their math skills.
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Basic Writing Sk.llls (2,0,2) Prerequ:zs.ltes None

This course providés the successful student with the skills necessary to
write concise, -correctly punctuated sentences using standard. English. -

a lab - format;  .students learn to write complete sentences -utilizing the
common sentence: patterns employed .in English: Major aspects of the course

‘will be: .: grammar as it relates to. punc:i:uatlon and clarity, spellmg, and
- mentence- combmlng o _

.Improvmg Reading and Wmt.mg (3 3 0) Pl’er'eqlllSJ.tES None

This course offers the student-an - opportunity to :mer'ove coxmmmlcatlon
skills in- both reading and writing. Throughout the ~‘course,- the
relationship between good wrls_mg and reading for comprehension will be
stressed. ' Emphasis. will be placed on grammar, sentence SLI’llCtIJI’e,
vocabulary development spelling and paragraph cons Lructlon :
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sections follow a more traditional classroom lecture

deviance, and social change. Emphasis is placed

SOCIAL SCIENGES

Intreduction to Social Science I (4,4,0) Prereguisites: ibﬁ:ry approach to
This course introduces the student to the interdlsmpt;e development of
the study of society and human behavior.: Methodology, * 1 sciences, is
skills necessary to study and resegrch in the socia r its usé and
emphasized. Attention is given to the study _of PawE ;mture of our
distribution, as an overall framework for eﬂami{lmg thedrawn‘ primarily
society's strengths and weaknesses. . Materials will be {11 be given to
from economics and political science. Special emphasis Vi and functions
the rights and responsibilities of ' citizenship and the form

of government at the National, State and Local level.
Introduction to Social Science IT (4,4,0).Prerequisites: _N;:ils- i
This course is a continuation of $5110. (Completion of 85 d.)  Materials
recommended before enrolling in SS8111, but is not Fedilrec.) == CEoris. o
will be drawn from history, anthropology, sociology and Psgective aspects
study of society and human nature continues emphasizing s€ o

of culture and contemporary social problems.

Principles of Econcmics (3,3,0) Prerequisites; None omics.  Although
This is a one-semester survey course in introductory ecgrfid micrdeconcmics

this course provides exposure to both mcroecon?mlcs‘ Tated 1o issueé
greater attention is given to macrosconomics, which 18 FESLCL =0 7 o7
of national economic policy. Studies include founda’Fl?nStions cromth

analysis, the public economy, national income gtabiliza ' ‘ 1,
employment, and taxes. . '

Ceneral Psychology (3,3,0) Prerequisites: None e pasic concepts and

- This course familiarizes the beginning student with th among the subjects

methods used by psychologists to study human behavior. and  development,
covered are experimental methods, human growth tion, personality
intelligence, perception, learning, motivatj,on_afﬁ emotl e sections of
disorder and therapy, and group behavior. Daytime, On"caa] ppE roach; other
this course are taught using a modified Keller i’é?gcussion format.

€hild Paycholegy (3,3,0) Prerequisites: None a.xpe 3

Students in this course study  psychological theory ‘acﬁc'ildren':lg:gﬁi
firdings as they apply to understanding and influencild * erns as ‘the
and development. Emphasis is placed upon such basic co?c et ion
effects of heredity and environment, the processes O !
intellectual growth and development, and childhood aniety.

Scciclegy (3,3,0) Prevequisites: None basic concepts .and

This course familiarizes beginning students with the -

ice covered
methods used by sociologists to study soclety. - Am?ngt?gisto?denmgraphy,
are culture, social structure, social class, 1nstlt1ép;n aéquainting the

: 3 ourr modes
student with the sociolcgical perspective of human bebaVlDr. and
of social organization. ' ‘
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Social Problems (3,3, 0) Prerequisites: None A

Students in this course study the sociological approach to soolal
problems. . Subjects covered include mental illness, crime, poverty, family
and community disintegration, violence, ecology and current events.

Political Science (3,3 0) Prsrequlsltes None.

This course is an introduction to politics and government as they operate
at the federal level. Although in meny ways it is a basic -traditional
survey sequence in American Govermment, the course goes by the traditional
examinations of government institutions (the executive, the legislature,

and judiciary) to explore how the complex web of ideas, groups,

personalities, and processes interact with those institutions to arrive at
public policy. Within the larger context of the evolution of our present
political system and the ongoing debate between liberals and
conservatives, we will attempt to discover how the following areas relate
to power, influence, and decision—meking in American politics: Our
political culture, our Federal structure; the Constitution; public
opinion, political socialization, campaigns and voting; pressure groups
and lobbying; political parties, .civil rights and liberties, and
international affairs.. This course points out problem areas and
inequities in development of our lives., ‘This course relies on both
historical and contemporary éxamples, stressing the present—day practice
of polJ.tJ.cs to. illustrate and explain the principles . and processes
outlined above. . .

Um.tsd States History to 1865 (3 3,0} Prerequlsltss None "

This course will critically examine America's past from the psrlod before
the Eurcpean takeover and domination of:the North American continent until
the time -at which a young, but incresdsingly powerful United States is
ripped apart by Civil  War. -The conflicts:  between individualism and
collectivism, nationalism and sectionalism, as  well as’ those conflicts
between social classes and betwsen ethnic groups are examined as. . themes
throughout this. “course. .Attention is given to social hlstory, which
involves the .effort to explore history "from the bottom—up": through the
eyes and everyday experiences -of common, working class . people, whose
preoccupation is not with the Great Events of the day, but with the day-
to-day business of living. This course -will focus -on the following
periods in an effort to contribute to the understanding of - America's
infancy and early youth: America before the European invasion; native
American cultures; early settlements; the variety of colonial experience
and regional = differences; . independence, war, and .nationhood:; the
Constitution; economic growth; an emerging American culture territorial
expansion and manifest. destiny; nationalism and sec’clonallsm North/South
Conflict; and. the Civil War. .
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‘new conflicts between Iliberals and conservatives, .isolationists and

United States History Since 1865 (3,3,0) Prerequisites: None

This course is a continuation of 8250, with a similar emphasis on social }
history and the conflicts between individualism and collectivism, between |
social classes, and between ethnic groups as outlined above, as well as !

imperialists, centralists and localists, that remain with us today. The
course focuses on the following‘ periods in our effort - to - wderstand  the
factors that influence Americals. present ©  behavior: .racism,

- reconstruction, and Jim Crow; involvement: social, political and economic

reform in the Progressive period; the World Wars; the Depression and the
reform of capitalism; the Cold War and the age of affluence: the turbuient
sixties, the self-indulgent seventies and the age of scarcity.

M:tchlganHistory {3.3,0) Prérequiéii:és: None

- This course’ presents the begiming student with a broad overview of the
_history of the Wolverine State. Several themes (immigration, exploration,.

technology; ‘mobility, abundance, exploitation) will be explored,

-especially as they relate to the broader picture of - national history—

indeed our -study of Michigan might serve as a case study of all America.
Several important overlapping periods of Michigan history will be exemined
in detail: “from the early French explorations ‘and fur trade, through the

British occupation, the logging boom, statehood, growth of ‘commerce and

shipping, agricultural . development and the Age of the Automobile with the o
consequent industridlization and growth of the tourist industry.” In | |
addition, every effort will be made to focus on local - aspects of the i

state's history, as they relate to themes =nd ‘periods-above.

Sex in History (3,3,0) Prerequisites: Nene N _
This course proposes to examine human sexual behavior in historical

‘context, In that sense the course is an overview of chenge and continuity %
in sexual attitudes, norms, and practices dn:'sSeveral civilizations, from f

‘ prehistory to the present day, as well as how they have been reflected in

58260

“world, and then focus on ‘Europe and the Americas through the Victorian

art and literature, both ‘classic and popular. The first section of the
course will chronologically explore sexual custom 4dn Greece and Rome,
discuss the influence of Christianity, look at-cChina; India and the Arab

Age. The second section will inwolve a more ‘in-depth look at the complex
interrelationship between male and female roles in modern America. :

Cultural Anthropology (3,3,0) Prerequisites: None : .
In this course students will study about different cultures, particularly
preliterate ones. - Subjects ' studied will include food-gathering and .
settlement patterns, status and kinship systems, - economic and political
organization, religion, language, art, and special concepts and. methods

used by cultural anthropologists.

¢
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TECHNICAL DRAFTING AMD DESIGN

‘I‘echnlcal Draftlng (3,1,4) Prerequlsltes None

This laboratory/lecture course includes the knowledge and manipulative
skills needed for work with drafting instruments, to create linework,
lettering, geometric construction, sketching, multiview . projection,
sectioning, basic dimensioning, isometric, obligque and perspective
projection. . .

Blueprjnt Rsaadmg (2 .5,1.75) Prerequisites: None

- This course is a technical blueprint reading course. for manufacturing and

tool and die apprentice training. The class is structured around a

workbook approach to . learning, with lecture sessions preceeding workbook

assigmment sessions. Topics covered include lines on blueprints, basic
auxiliary projection, sections, section lining, dimensioning, sub assembly
andd assembly drawings, stock list, reva.sa.ons, _’c:L'tle blocks, general notes,
and assembly dlmens:tons. ,

Layout and Prec:f.s:ton Measurement (2,.5,1, 75) Prerequlsltes TD105 |

This course is ‘a technical blueprint. reading course with. practical
application. The .class is. structured around a workbook  approach to
learning, with lecture sessions preceeding workbook asmgxment sessions.,
Topics covered include: general toleranmng, geometric -and positional
tolerancing and symbols, fits between mating parts, weldment blueprlnt
reading and weldment -assembly. The student will be required to check

- manufactured parts against part prints with precision measur:mg dev.lces

Descrlptive Gecmetry {3,1,4) Prerequlsltes ‘I'DIOO
This is a laboratory/lecture course consisting of one hour of lecture

cand four  hours of supervised laboratory instruction each week. TOpJ.CS

covered include projection of points, lines and planes, revolution of
objec:“ts, intersection of planes and solids, and pI’OJ&CthI}. of oblique and
true view surfaces,

Shop Drawing (2,.5,1.75) Prerequisites: None

This is a condensed course covering the basic principles and technigues of
shop drafting, stressing the essentials of lettering, instrument usage,
technical terms, applied geometry, freshand sketching, . orthographic
auxiliary and section drawings, and dimensioning pract:lces Isometric and
ocblique pictoral drawings are alsco included. .

Tec}mlcal Drafting IT (3,1,4) Prerequxsn.tes TD100

This Is a lecture/laboratory courge and includes one hcur of lecture
theory directly related to four hours of instructor supervised laboratory
sessions. The course includes dimensioning, (English and metric)
tolerancing, threads, springs, representation of screws,. nuts, bolts,
dowels, fastening devices, geometric and positional tolerancing, and
detailing of assembly drawings.
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D136

10137

TD141

D142

TD140

Tool and Die Design I (2,.5,1.75) Prerequisites: TD120 or TD100

This course dis structured primarily for the tool and die apprentice
student. Lectures will be followed by reinforcing laboratory sessions
which will consist of sketching sheet metal die components. Emphasis is

not on line quality and technique, but merely the communication of ideas

and design graphically. 'Topics covered -include: basic discussion of
tools, dies and punches; :blanking force; standard die séts >and die

components; drop through blank dies; combination blank and pilerce return .

dies; and various types of positive knock-out designs. The student will
be required to maintain a notebook, which - will'‘be . reviewed by the
:instruc'tfor at the end of the coursge and returned. for future refererice.

Tool ard Die Design II ( 2,.5,1,75) Prervequisites: TD135 ° e
This course is structured primarily for the tool ~and die apprentice

- student. Lectures will be followed by- reinforcing ~laboratory sessions,

which consist of sketching sheet metal components related to the classroom
discussion. Topics ' covered include hasic flat part progressive dies;
stock guides, pitch gauges, stock ' feeders, roller guides, ball bearing
guide pins and bushings, strip layout: availability of various standard
punches, dies, and components; and knowledge and review of tool and die
standardized components and ‘catalogs. Students must maintain notebooks
which 'will be reviewed by the instructor at the end of the course and
returned for future reference. ' R o

Teol and Die_DesiQn IiT (2,.5,1.75) Prerequisites: TD136 o
This. course - is ‘structured primarily for the tool and die apprentice
student. lectires will be followed by reinforcing laboratory sessions,

which consist of sketching sheet metal die components related to the

classroom discussion. Topics covered include mathematical sheet metal
blank development, sheet metal &raw ~development and redraw sleeves,
pbrogressive dies, various types of cam piece dies, pilot pins, keeper
blocks for pads and slides. The student -will be required +to maintain a
notebook which will be reviewed by the instructor at the end of the course
and returned for future reference.

Plastic Mold Design I (2,.5,1.75) Prervequisites: TD120 or student must
have written departmental approval. , B '

This course covers the fundamentals of plastic molding, plastic product
design, types of molds, toolmsking processes, equipment and methods,

materials. for model making and designing and drafting practices. Also"ﬁ
studied are compression and ‘transfer molds, injection molds for

thermoplastics, cold mold design, extrusion dies for thermoplastics, blow
mold construction and design, mold design for expanded polystyrene, and
special fixtures, : ' ' -

Plastic Mold Pesign IT (2,.5,1.75) Prerequisites: TD140
This is a. continuation of TD140. = :

Plastic Mold Design 11T (2,.5,1.75) Prereguisites: TDI141
This is a continuation of TD141.
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D215 Product Design (3,2,3) ‘ Prerec_;{uisites; TD100, or written departmental

D230

TH250

approval 7 o

This course is designed to provide . the drafting . technology student. with
the ability to analyze, design, and develop soliitions to mechanical design
problems. . The instructional approach is to encourage the student .to
conceptualize. and'comunicate using engineering graphics, mathematics, and
technical science. Emphasis dis placed on manufacturability” and
"producibility" of a particular new product design. . ‘

Jigj‘ and Fthln-e Design ( 3‘,i,‘4) 'Ei’rérequi_sijéég;‘ “IDISI(_)

This is a laboratory/lecture course and includes four hours of drafting

laboratory, work, . The course. inqlud?s' the desi'gn‘of' ‘che f_dllming‘ jigs and

. fixtures: plate jig, dreill jig, closed tumble fixture, leaf type jig,

indexing jig.and milling fixture, Use of standard components from various
catalogs: is also covered. - - ' '

Computer Aided Drafting (3,2,2) Prerequisites: Student must have written
Departmental approval. . o - ; _ : 3
This course - consists of computer-generated graphics t6. include
terminology, techniques and application of computer aided drafting (CAD)
tool engineering, tool design, - architecture, and electronics. Two
dimensional design drafting is stressed.  Four holrs lecture/laboratory
combination. ‘ , '
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WELDING TEEROLOGY -

Welding Tecknique and Joint Preﬁiratnm (3,1,3) Prerequisites: None

This course gives the peérson who has a basic understanding of welding a
“chanice to brush up on existing welding skills and pick ;up “some proper

' tec}mlque, rod selection a.nc'l learn the bas:Lcs of out—of-pos;xtlon weldlng

WELDS

WEL11D

WE120

pEig

WE122

WE124

WEL125

Walding and Fabricaticn (3,1 3) Prerequlsltes WE:lO'I
This is a study of the five basic joint designs utilizing the oxyacetylene

and arc process w1th emphasls on the 1 2, 3 and 4 F POSJ.thI'}S

,Autcmtive E@l&ing (2,1,2) Prerequlsltes None

This course "is intended +to give students of automotlve malntenance an

rderstanding of the basic technigues, mach:me operations and safety rules

pertaining to soldermg, welding, and: brazmg of 11ghter gauge matemals

Helding and Fabcr:tcatmn II (3 1 3) Prerequlsltes WE108

For the ' returning student, this course will let ‘the student plck up where -

he/she left off. Continuing on the 1, 2, 3, and 4 G weldments, testing
welds by means of degtructive and non-destructive methods w111 be used

Advanc@ W@ldlm (3 1,3) Prereguisites: WEJ.?.O i '

THis course consists of qualiflcatlon type weldments in accordance with
AW.S. welding code, using S.M.A.W. process. Also Jncluded in this course
iz a study of T.1.G, and M.I.G, procedures.

Related Welding Skills (3,1,3) Prerequisites: WE121

Designed to cater to the needs of students whose curriculun calls for a

related course in welding. This course covers the area of oxyacetylene
flame cutting. -

Agriculture and Construction Welding (1,.5.1.5) Prerequisites: None

This course is intended for those who must make their own repairs on
machinery. Topice include: besic arc welding, basic gas welding, cast
ivon brazing, bard-surface application, flame cutting, and control of heat
related stresses. Small student-furnished projects will be allowed but
mist be removed after each class.

TIG Welding (2,.5,1.75) Prerequisites: None ' . o

This course is designed around the needs of industry, where gas—tungsten
arc welding (TIG) is emphasized. Both classrcom and lab will concentrate
on the TIG process, with some oxyacetylene welding being used for
manipulative practice.
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DIRECIED STUDY

XY292 *Cooperative Work/School Experience PROPOSED  (4,1,15 or 5,1,20)

Prevequisites: 30 credits with a 2.0 grade point average, plus
depattmental approval according to department stantards -
A course in which each student holds a job which is related in some way to
her/his field of study. Performance on the job is monitored and guided by
the employer and College persomnel, Attendance at one-~hour weekly seminar
and submission of a final report are also reguired.

Xv295 Modular Course (1 or 2 credit hours) Prerequisites: None
: - Modular courses are one or two hour units of study which contain part of
an existing course. such courses respond to special, often one-time

Xv29¢ Directed Studies (1 or 2 credit hours} Prerequisites: student must have

written departmental approval. ‘ LT
Directed study courses are usually thought of in commection ‘with advanced
: students or those who have exhausted regular college offerings. The

average stl_.ldént_ pursuing an associate degree would not. find time’ for this
type of credit. The concept does not apply to remedial studies. B

The directed study: carnnot be used near the end of the semester to £ill
requirements, it must be planned in advance. Careful attention must be
given to the description of the work proposed because there' is no other
course outline or description on file to document the experience.

A student interested in Directed Study must contact an instructor who will
sponsor the proposed activities. That teacher will complete the written
’ plan on proper forms and will seek approval from the instructional
: administrator before any work begins. The student must enroll in an

: : appropriately labeled section of Directed Studies 299, e.d., HU299, SS299,
. etc. - : C

*Course description subject to change pendirig Curriculun Comuittee Approval
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DIRECTORY .CF PERSONNEL

BCARD OF TRUSTEES

Beatrlce Doser, Chairperson
Dr. Robert Painter, Vice Chairperson -

Karen Carbonelli, Treasurer

Robert Marston, Tr'ustee

Burns, Donald, Fh.D. |
Carlson, John, M.L.S..

Carter, Barbara, R.N., M.S.

Cook, Holly, B.S.
Forist, Margery, B.S.
Fox, Jesse, M.A.
Hal:mg, Conme
Herman, Damy,.M. s,
Holton, Lon, M.A.
Lantz, James, B.B.A.
Mathisen, Sally, B.S.
Mulder, Denmis, M.A.
Reeder, -Frank

DeMull, Jill, M.A.
Edwards, Denise, B.S.
Holt, Karen, B.A.
Keilholtz, Ray,
Kiley, Colleen,
Middleton, Reod,

S

A,

JALA.S.
Smith, Therese, A

5 5 0

Bezemek, William, B.A.
Binder, Donald, M.S.
Campbell, Robert, B.S.

Christensen, Earl, B.S.E.E.

Dargitz, Jokmn, M.A.

Decker, Lavonna, R.N., M.A.

Delong, Kenric, M.A.
DeVos, Mary, R.N., M.S.N.
Ehlert, Sidney, M.A,
Fatla, James, M.A.
Fox, Nancy, M.A.

Fox, Richard, M.A.
LetGres, Lawrence, M.S.
Lucka, Jame=s, M.A.
Mimnick, Robert, M.A.
Morford, Leslie, M.A,
Moutsatson, Peter, M.A.

- Martha Brundage, Sec:retary
Orville Trebian, Trustee
Hugh Klng, Trustee.

ADMINISTRATIVE STAFF

President _

Director of Leam;mg Resource
Center

Director of Nurs:tng Education
and Allied Health

Director of Conmmmity Serv,lces

Controller

Dean of -Technical Studies

Financial Aid Officer.

Dlrector of C. 0.P.E.

Dean of Student’ Serv1r:es

Director of Business & Finance

Registrar

Dean of Liberal Arts and Busmess

Maintenance Superintendent

PROFESSIONAT, STAFF

FACULTY
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Admissions Representative
Placement Representative
Special Needs Prcgram Supervisor

- Office Education Lab Supervisor

Natural Science Lab Supervisor
Programper
Assistant to the President-

Business Data Processing
Focd Service Technology
Business Studies

" Business Data Processing

Drafting Technology
Nursing Education
Social Science
Mursing Education
Electronics Technology
Language Aris
Humanities (Art)
Automotive Mechanics

Autonotive Mechanics

Counselor
Comnselor

Social Science
Business Studies




Nelson, Dennis, M.A.
Pastoor, John, B.A.
Peacock, James, B.A:

Roy, Janice, M.A.

Smith, Kenneth, M.A.

Snook, Daniel, M.A.
Stearns, Ponald, M.A.
Walden, Joanne, M.A.
Witter, Marilyn, R.N., M.A,

FACULTY {CONT'D)

Social Scilience
Language Arts
Criminal Justice
Mathematics
Natural Science
Developmental Studies
Natural Science
Office Education -

- Nursing Education
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11 Ule dLuuenl dervices vilice located 1n the Admimistration building.

Grand Rapids




MONTCALM COMMUNITY COLLEGE CALENDAR

Spring, 1988
Registration L
December 8 and 9 : Students enrolled Fall 1987
Jamary 12, 13, and 14 Open to all students
January 18 through 27 : Late registration
January 16 ‘ Classes begin
March 27 through April 3 Spring break
April 1 {Good Frlday) No classes/College closed
May 13 Classes end
May 13 Graduation
Smmrer, 1988
Registration
May 3 and 4 Returning Students
June 8 and 9 ' Open to all students
June 13 through 16 Late registration
June 16 Classes bagin
July 4 {(Independence Day) No classes/College closed
August 5 . _ Classes end
Fall, 1988
Registration
August 22 and 23 Retwrning students registration
’ and new student orientation and
: registration
August 24 Open’ to all students
August 25 through September 6 Late registration
August 25 Classes begin :
September 5 (Labor Day) No classes/College closed
November 24 and 25 (Thanksgiving) No classes/College closed
Decamber 19 .+ Classes end -
Spring, 1989

January 14 - May 12

Fall, 1988 (Tentative)

August 24 ~ December 18

.Spring, 1890 (Tentative)

January 13 - May 11
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NOTE TO STUDENTS: Campus maps idenlifying classroom locations are available
in lhe Studenl Services Office located in lhe Administralion building.
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